TJIOCCAPUIM

No
i Hogsrbie monsaTus CopnepxaHue
1 2 3
NpOTrpaMMHBIM ITPOAYKT, obecneumBaromuii mojab3oBaTens IIK
1 TekcToBBIi peJaKkTop CpeICTBAMHU CO3[AHUs, OOpabOTKM M XPaHEHUS JOKYMEHTOB pa3-
JIMYHOM CTEIEHH CIOKHOCTHU
) BepeTka TekeTa pasMelieHre TeKCcTa MO CTPaHUIIAM CO3/1aBaeMOro JOKYMEHTa,
BCTABKA PUCYHKOB, MCIIOJIL30BAHUE PARIUYHBIX IIPUPTOB
KOPOTKasl, Kak MpaBWiio, MUTaronias JUHUS, TTOKA3bIBAIONIAs TO3U-
3 Kypcop U0 pabovero Moiisl, B KOTOPYIO OyAeT moMeleH BBOJUMBIN CUMBOJT
WJIU DJIEMEHT TEKCTa
PeXUM PabOTHI C JOKYMEHTOM, TP KOTOPOM J100aBIeHHE HOBBIX
4 Pexum BcTaBKH CHUMBOJIOB OCYIIECTBJISETCS 3a CUET CIBUTA BIPABO TEKCTA, CTOSIIE-
I'0 32 KYpCOpOM
5 Peskn 3aMEHbI PeXUM pabOTHI C JOKYMEHTOM, IPU KOTOpOM BBOJIMMBIN C KIaBHa-
TYPBI CUMBOJI 3aMEHSIET CUMBOJI, CTOSIIUN B TO3UIIUU Kypcopa
6 MHOr0OKOHHBIH PesicM PEXKUM, TO3BOJISIIONUNA OJHOBPEMEHHO PpaboTaTh C HECKOIbKUMU
JIOKYMEHTAMU B Pa3JIMYHBIX OKHAX
7 AKTHBHOE OKHO OKHO, C KOTOPBIM PabOoTaeT MOIL30BATEIb U B KOTOPOM BO3MOMXKEH
JIOCTYII K KOMaHJaM MEHIO
g «Msircue» npoGesbt MpoOesIbl, KOTOPbIE TEKCTOBBIN pelakTOp aBTOMATHUECKH BCTABJISET
B TEKCT JIJIsl BRIPABHUBAHUS CTPOK
9 «KecTiHE» TPOGeHI MpoOesbl, BHOCUMBIC B TEKCT NMPU HAXKATHUU IMOJIb30BATEIEM KITaBH-
mu [1po6en Ha kiaaBuatype IK
«MIRrKHiD> IpE3EAK KOHIA MPHU3HAK, CO3JaBacMBbIi TEKCTOBBIM PEIAKTOPOM aBTOMATHYECKH
10 cTpoKH NpH NEPEHOCE TEKCTA C OIHOI CTPOKH IKPaHa HA JIPYTYIO 1O 10CTH-
YKCHHUU MMO3UIMY MPAaBON I'PAHULIBI CTPOKH
1 «/KecTkni» NPU3HAK KOHIA | CO3MAeTCA NMPH HaXKaTHHM IONb30BaTeneM kiaBumu <Enter> g
CTPOKH VKa3aHMS 3aBepIIeHUs ab3aia
12 DparMeHT HEeMpepbIBHAS YaCTh TEKCTa
13 CtpouHnblii ¢pparment (hparMeHT, COCTOSIIMIA U3 MOCIIEA0BATEIBHOCTHU IEJIBIX CTPOK
14 Baouns1ii hparment ¢dparMeHT, KOTOphIi OOBIYHO OOBEAMHSET YACTH CTPOK, 00pasyio-
I[ME B COBOKYITHOCTH IPSIMOYTOJIbHHUK
15 JInneiinbiii dbparvenT (parMeHT, BKIIOYAIOMUNA B ceOS1 MOCIEA0BATEILHOCTh (HE0Os3a-
TEIBHO) LIETBIX CTPOK
16 Bydep npome:kyTouHOro JacTh OINEPaTUBHON MaMATH IJI BPEMEHHOI'O XpaHEHHS KOIUpye-
xpaHeHus (0ydep ooMeHa) MOTO MJIM IepeMeliaeMoro pparmMenTra
17 A63an (bparMeHT TeKcTa, MPOIIECC BBOJA KOTOPOTO 3aKOHUYMIICS HAKATUEM
Ha kjaBuiny BBoga <Enter>
«MsirkHe» pasziemTeH pas3ienuTenn, YCTAHOBKA KOTOPBIX MPOU3BOJUTCS CAMUM TEKCTO-
18 cTpanun BBIM PEAAKTOPOM; MPU PETAKTUPOBAHUU OHM MOTYT U3MEHSTH CBOE
MOJIOKEHUE, HAITPUMED, TTOCIIe YAaJleHUs YacTH TeKCTa
«Kectkue» paznenureau
19 cIpaman pa3aeanuTenn, YyCTAaHOBKY KOTOPHIX MPOU3BOIUT MOJIH30BATENb
orepanys, KoTopas 3alKChIBACT OTPEIAKTHPOBAHHBIN JOKYMEHT,
20 Onepanusi coxpaHeHust HAXOJAIINICI B ONMEPAaTUBHOM MaMATH, Ha AUCK JJIs MOCTOSHHOTO
XpaHeHust
nepBasi CTPOKa WIIM 3aroJIoOBOK HOBOTO ab3ala, okaszaBIIWMCS Ha
21 Bucsuas crpoka nocneaHeit ctpoke crpanuuel (Widow), minm nociegHsis crpoka ad-
3al1a, okasasmiasica B Havaje ctpanuibl (Orphan)
2 KoounTya 3aroJIOBOYHOE JTaHHOE, TTOMEIaeMOoe B Hayajle MU KOHIE KaXKIOH
CTpPaHMIIbI JOKYMEHTA
73 Ia6x0n CTICIMAJIbHBIM BUJ JOKYMEHTA, NPEJACTABISIONIUN OCHOBHBIC CPECT-
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Habop dopmaTUpyIOUIUX KOMAHMA, COXpaHSeMbIH MMOJ CBOMM HMe-

24 Crnib
HEM, 1JI1 MHOT'OKPATHOT'O MCIIOJIB30 BAHU A

25 Maxpoc q)aﬁnv, B KOTOPOM XPaHHTCS MpOTpaMMa IOCIeT0BATEIbHOCTH JIeH-
CTBHMH, 3aJaHHas 0JIb30BaTeeM. MaKkpoC MMEET YHUKAIbHOE UM

26 Wipudr KOMIUIEKT OYKB, UMD U CIEMUAIBHBIX CUMBOJIOB, O(DOPMIIEHHEBIX B
COOTBETCTBHUU C CANMHBIMHU TDe6OBaHI/IHMI/I

7 Tapuntypa mpugra Ha0op XyI0KECTBEHHBIX PEIICHUH, OTIIMIAIOIINN JaHHBIN IIPUQPT OT
APYTHUX

28 Keran BEPTUKAJIBHBIN pa3zMep mpudTa, N3MEPSIEMBIN B MYHKTAX

29 Pactposbie mpud eI HIPpUQTHI, KOTOPbIE CTPOSTCS B BUAE OMTOBOTO MacCUBa TOYEK - pac-
Tpa

30 BekTopHbIe mpudThI Inpn(iu)TbI, KOTODBIE XpaHSTCs B BUJe HAOOpa MaTeMaTHYeCKUX ypaB-
HCHHNH, OIMUCBHIBAIOIIHNX HAUCPTAHNEC CUMBOJIA

31 IIpudter TrueType mpudTEI, 00eClIeunBAONIAE TIOJHOE COOTBETCTBHE H300PaXKEHUS
CHUMBOJIOB JIOKYMEHTA Ha OyMare U Ha 3KpaHe

o Oreryn paccTosHUue MEXIY TEKCTOM ab3alla M JIEBBIM MJIM IIPABBIM IOJIEM
CTpaHHIBI

13 Pexcut WYSIWIG peXUM, O3HAUAIONIUH, UTO BUJI JOKYMEHTA B pabodyeM OKHE penak-
TOpa OJM30K K TOMY, UYTO IOJIYUUTCS Ha Oymare

34 BykcupoBka repeMellieHne BbIIeIeHHOTO (hparMeHTa BCae] 38 KYPCOPOM MbIIITH

35 KoJionuneiika yepTa, O TACISIONIass HOMED CTPAHUIBI OT TEKCTA

36 Kanpuposanue W3MEHEeHUEe MacmTaba pUCYHKa W oOpe3aHue ero ¢ TOM WM WHOMU
CTOPOHBI

MoHTa:KHOe IoJ1e HIHn
37 mycTas obacTb mporpaMmel PageMaker, okpyskaromasi CTpaHUITY

MOHTAKHBIH CTOJI




