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I'naBa 3.

MMOJIOKEHHUE O CTPYKTYPHOM NNOJAPA3JIEJEHUN

Haunem c TOro, 4To OTMETHM JIBE BaXKHBIX JI€TAJIM:

1. Hamucanue «IlonoxkeHnst 0 CTPYKTYpHOM IOAPA3ACICHUN» AaKTYyaJbHO, €CIIU
€CTh peajbHOE JIEJICHHE OPraHU3allMKi Ha 3TU CaMble TOJIpa3elICHuUS.

2. Hammune poxymenta «llomokeHue 0O CTPYKTYpHOM IOAPA3fEICHUN» HE
0053aTeNbHO JJI1 OpTraHU3alIHH.

CTpykTypHOe moapasaejieHue NpeanpUsATHSL - BbIJIECICHHAs B YCTAaHOBJIEHHOM
NopsiJIKe, HO He 00JafaroIlas MpU3HAKAMM IOPUIUYECKOro JHIAa U HE SIBISIOLIAscs
000COOJICHHON, YacTh MPENNpHITHs, Ha KOTOPYIO BO3JAaralOTCsl CaMOCTOSTEIbHbBIE
3a/1a4u, GYHKIIUU U OTBETCTBEHHOCTb.

OCHOBHBIM KPUTEpUEM JJIs BBIJCICHUS YacTU MpeAnpusitus (pabOTHHKOB) B
OTJIEJILHOE CTPYKTYPHOE MOJIpa3ielieHre SIBJISIETCS BO3JIOKEHUE HAa HETO 0COOBIX 3a/1a4
u (QyHKIUH, a Takke MpUAaHue OCOOBIX MOJHOMOYHUN, HEOOXOIUMBIX ISl PEIICHUS
ITUX 3a]1a4.

[lpakTuka yrpaBiaeHHs TOKa3bIBACT, 4yTO 3(PQPEKTUBHO OpPraHU30BaTh PadOTy H
OCYILIECTBIISITH KOHTPOJIb BO3MOKHO, €CJIM B HEMOCPEACTBEHHOM IMOJYMHEHUU Y OTHOTO
pykoBoauTens Haxonutcs He Oonee 8-10 paborHukoB. CremoBarenbHO, KEIATEIHHO
JIeJIeHUE KPYIHBIX MOpa3AesieHnid Ha 0oJiee MEJKUE CTPYKTYPHbIEC €UHULIBI.

VYrpaBieHHus - OTENbI, CITYKOBI.

[lexa - CEKTOpBI, Y4aCTKHU.

OTaenbl - OTIENIEHUS], CEKTOPBI, YUACTKH.

C ocoObiMu (DYHKIIUSIMHU BCE TTOHSTHO, HO HanboJiee BaXHOM COCTABHOM 4acThiO
JOKYMEHTa SBJSIOTCA pPa3rpaHUYEHUE 30H OTBETCTBEHHOCTH W  YIOPSJOYEHHUE
B3aMMOCBSI3eH MeEXIy TnonpazaeineHusMu. [lompoOyiiTe CBOM  CYyIIECTBYIOIINE
«IPSAMOYTOJIBHUKWY  (CTPYKTYpPHBIE MOJpPA3/ACN€HUsI) COEAUHUTh MEXAy CoOoM
JVUHUSAMH, YKa3bIBAOIIMMHM Ha HMX CBA3U. lloaydyuTcss KapTMHKA HAIOMUHAIOIIAS
nayruHy. A eciu Bbl npoaHanusupyere Kpyr BOINPOCOB, IO KOTOPBIM HMAET
B3aHMOJICHCTBHE, TO I YBEPEH, YTO OOHAPYXKHUTE MACCy «IIYCThIX» (MH(OpManus
IPOCTO HE HY)KHA TOMY OTJENy, KyJa OHA IMOCTYNAeT) U MyOIUPYIOMIMX JAPYr JIpyra
CBs3eil. A Belb OpraHuM3allMOHHOE mocTpoeHue U B 4vacTHOCTH «llonokenus o
CTPYKTYPHBIX MOJpa3AeICHUAX» HAMPABIECHO HUMEHHO Ha TO, YTOOBI YHOPSJAOYUTH 3TU
UH(}OPMAIIMOHHBIE MTOTOKH, YMEHBIIUTh BPEMsI UX MPOXOXKACHUS OT UCHOJHUTENS 10
PYKOBOAMTENE M OOpaTHO, U B KOHEYHOM CYETE IOBBICUTH KayeCTBO M CKOPOCTH
IIPUHSTHUS PELLICHUN.

C uero Hauath pa3padboTky «llomoxxeHus»?

Bo-niepBbIX, onpenenurte 3aaauu, i1 pEUIEHUS KOTOPBIX CO3/1a€TCA CTPYKTYPHOE
nojapasjieliecHne. 3ajauM, CTaBAIIMeCs Tepel] TMOApPa3ACICHUEM, JIOJDKHBI OBbITh
peaNbHBIMU, MYCTh JAXE€ W KaXKYIIUMHCS HEBBIIOJIHUMBIMHU Ha JaHHOM JTare, HO
BBINIOJIHUMBIMU B TpUHIUINE. B nanpHeiilneMm, B IpoLecce KOMIUIEKTAlUd 3TOro
NOJpa3JeNeHNus] COTpYAHUKAMH, Bbl Oynere oLeHHBaTh JIOACH Ha MpEAMET HX
CIIOCOOHOCTH K PEIICHUIO TTOCTABIIEHHBIX 3a/1a4, ONPEAEIATh, €CTh JU HEOOXOAUMOCTh
IPUBJIEYEHHUS CIIEHHUATUCTOB CO CTOPOHBI WJIM JOCTATOYHO COOCTBEHHOI'O KaJIpOBOIO
pecypca, a Takke IUIaHUPOBaTh 00y4YEHHE MTEPCOHAA.
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Bo-BTopeix, ompeaenure GyHKIUU (ICHCTBUS), KOTOPBIC TOJIKHO BBITOIHSTH
NO/APA3/ICIICHNUE I PEUIEHUS IOCTABJICHHBIX 3a/1a4.

B-Tperpux, crpynmupyiite OMHOTUTIHBIC (DYHKITUW TI0 OTACIHHBIM HAMPaBICHUSM,
OTIPEICIIUTE KOJIMYECTBO HEOOXOJIMMOrO MEepCoHala, MyTeM pacrpeaesieHus QyHKIUN
Cpeay BUPTyalIbHBIX pAaOOTHHKOB M pacu€TOM HOPM BPEMEHH Ha UX BBIMIOJIHEHUE (100
JIPYTUM CIIOCOOOM), TPOAHAIUZUPYUTE BO3MOKHOCTH KOHTPOJS PYKOBOJIUTEIEM
NOJIpa3/JIeIeHNs] 32 BBIMOJHEHUEM BCEX BO3JIOXKEHHBIX Ha MOJpa3jesieHue QyHKIU u
OIpEENINTE, HET JIM HEOOXOUMOCTH CO3/IaHUs BHYTPU MOJpa3AesieHus 00jee MEIKUX
CTPYKTYPHBIX €IUHHUII.

Jlanee, BCTaBbTE «KHPIUYUK» B CYILIECTBYIOUIYIO CTPYKTYpPY W OIpPEIEIUTE
CITy>K€OHbIE B3aUMOCBSI3U C IPYTHUMHU MOAPA3EICHUSMU.

[locme 3aBepiieHus JaHHOM palOoThl oTmaiiTe mnpoekT «llonokeHus» Ha
COrJacoBaHME B 3aMHTEPECOBAHHbBIE TMOJpa3feicHuss (OHM ONpENEeNiEeHbl Ha
npeabiayimeM — dtane  paboThl). CoOepuTe  3aMeuaHusi W NPEIJIOKEHUS.
[IpoananusupyiiTe HX, €CIM OHU CYLIECTBEHHbIE M KOHCTPYKTHBHbIE (OynbTe
aKKypaTHbI, Bellb Bbl OTOMpaeTe y JAPYrUuxX PYKOBOJMTENEH YacTh MOJTHOMOYHM, YTO
MOXET JIMIINTh MX CTaTyca HE3aMEHHUMOCTH), TO COOEpHUTe, TaK Ha3bIBAEMYIO
«COTJIACUTENIbHYIO KOMUCCHIO», PELLIUTE BCE Pa3HOIJIACHS 110 COIEPKAHUIO.

[lepenaiiTe B HOPUAMYECKUI OTAEN HA MPOBEPKY COOTBETCTBUS JIEUCTBYIOIIEMY
3aKOHOJATENILCTBY U IIOCJIE TOJyYEHHUS IOJIOKUTEIBHOIO OTBETA, YTBEPANUTE JOKYMEHT
Y PYKOBOJIMTEII.

B ormenpHBIX OpraHu3anMsax, 4Yame dTO NPHUCYLIE TOCYJapCTBEHHBIM W
MYHHUIIMTIAIBHBIM OpraHaM WA OIOJKETHBIM OpraHU3alUsIM, MOPSAOK pa3paboTKu U
yrBepkaecHHsS [lonokeHnid 3aKkperuisieTcsl OTAENIbHBIM JOKYMEHTOM «HHCTpyKuus o
MOPSIIKE COCTABJIEHUS, COIJIACOBaHUSI U yTBepxkAcHUsA [loJoKeHHil O CTPYKTYpHBIX
nojapa3iesiecHusIX» (HampuMep, Ha cailte www.tlg.ru. Bel Haiigere Meroaudeckue
pekoMeHaanuu K Tako MHCTpyKIMM [ CTPYKTYPHBIX NOAPA3NEICHUM MIPUU
r.TonpsaTTH).

MoxxHo npu pa3zpadbotke IlonoxkeHus nmoltu Apyrum, O6osiee mpocTeiM myreM. 1
B3iTh 3a OCHOBY «KBanmu(pukanMOHHBIN CIPAaBOYHHUK JODKHOCTEH PYKOBOJIUTENCH,
CHEUAIMCTOB M JPYrUX CIyXKalmux», T. K. OCHOBHbIE 3adaud M (yHKUIUHU
NOJPA3JECICHNUs] MOTYT SIBJISITbCS NPOU3BOJHBIMU OT JOJDKHOCTHBIX OOS3aHHOCTEU
COOTBETCTBYIOIIUX PYKOBOJUTENEH U CHEUAINCTOB, U Ha000poT. [Ipu 3TOM 3a7aun u
(GYHKIMM CTPYKTYPHOTO MOJApa3AeNeHHs] TOKHBI OBITh 00s3aTeNbHO YTOYHEHBI U
JIOTIOJTHEHBI TIPUMEHUTENIbHO K Balei opranu3anuu. K mpumepy, GyHKIUU OTaena
MapKeTMHIa M peKJaMbl OyAyT OIpEAeNsATbCA IyTeM CIIOXKEHHS JOKHOCTHBIX
00s3aHHOCTEY HAYAJILHUKOB OT/eNla MapKeTHMHTra M PEKJIambl, B COOTBETCTBHH C
3aJlayaMu, BO3JIAraloIMMUCS Ha JAHHBIN OTJEN, U C YYETOM CELU(PUKHU CTPYKTYPHOIO
INOCTPOCHHUSI U IEITEILHOCTH JAHHOIO MPEANPUATHS.

['maBHoe - HedopManbHBI mOAX0oA K paspaborke I[lonmoxxenus. Wznumnuii
OIOpOKpaTU3M, MPUMEHEHUE THUIOBBIX, IITAMIOBAHHBIX (OPMYIHUPOBOK, MPHUBEAET K
TOMY, YTO €IMHOXJIbl 03HAKOMUBIIIHUCH MPU MPUEME Ha padOTy C TaKUM JIOKYMEHTOM
COTPYIHUK K HeMy OOJbIlle HUKOTJIa He OOpaTUThCA U COOTBETCTBEHHO HE OyJEeT B
NaabHEUIIEeM ONUPATHCS HAa HEro B padoTe.

O0s13aHHOCTB pa3paboTku [lonokeHU 0 CTPYKTYPHBIX MOJPa3AesIeHUIX OOBIYHO
BO3JIaraceTCsl Ha OT/AEJI OpraHU3aluy U OIUIaThl TPyAA, & IIPHU €ro OTCYTCTBUH, HA OTIEN
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KaJIpOB WJIM IOPUNYECKUIN OTHAEIL.

[lomoxkeHUEe O CTPYKTYPHOM TNOAPA3ACIIEHHM - JIOKYMEHT, B KOTOPOM
ONPENENAIOTCA:  TOPSAOK  CO3JAaHWsI  MOAPA3JEIEHHUs; IPAaBOBOE  IOJOKEHUE
NOApA3ACICHUs] B HOHM3AallMOHHOW  CTPYKTYpe  MpEANpUsTUS;  CTPYKTypa
NOJpa3ieieHusT M €ro INTaTHas YWCICHHOCTb, 3aJayd, (QYHKUWH, TpaBa U
OTBETCTBEHHOCTD IOAPA3AEICHUS; MOPSIA0K B3aUMOJEHCTBUS IMOAPA3IAEICHUS C HHBIMU
NOJIpa3JeNCHUSIMU TIPEATIPUSATHUS.

Kak cnenyer wn3 omnpenenenus, llonoxkeHne O CTPyKTypHOM NOAPA3IEICHUH
MOXET COCTOATh U3 CIAEAYIOIIMNX Pa3IeIoOB:

OO0mre nojaoKeHusl.

CtpykTypa U mTaTHasi YACIEHHOCTb.
3amauun.

OyHKINH.

IIpaga.

B3anmonerictsue.
OTBETCTBEHHOCT.

B paznene «O61mue moaoxeHus» onpeaesoTcs:

® MECTO MOJIpa3/ieJieHus] B OOIIEH CTPYKType MpeanpusTHs (CaMOCTOATEIbHBIN
WJIM BXOJIUT CTPYKTYpPHOM €MHUIICH B O0Jiee KPYITHOE MOoIpa3ielieHue);

® MOPSJOK CO3/IaHMS U JINKBUJALUU;

® TOIYMHEHHOCTH MTOAPA3ACICHUS;

® PYKOBOJCTBO IOJPa3/IECICHUEM;

® HOPMATUBHBIE W  OPraHU3allMOHHO-NIPABOBBIE  JOKYMEHTBI, = KOTOPBIMU
PYKOBOJICTBYETCS MOAPA3AECICHUE B CBOEH NEATEIbHOCTH.

B pasnene «CTpykTypa M IWITaTHasE YHUCIEHHOCTB» PAaCKpPBIBAETCS CTPYKTypa
[lonpazaenenus, Nopsaok ee (GOPMUPOBAHMS U YTBEPXKICHUS, €CIUA TOJpa3ielieHue
COCTOUT M3 HECKONbKMX (YHKIMOHAIBHBIX €IWHWI, WIA IITaTHas YHCIEHHOCTh
(BOBMOXKHO BBbIJICJIEHUE pPaOOTHUKOB IO TpyIIaM C YyKa3aHHMEM HX KOHKPETHOI'O
HaIpaBJICHUs paOdOTBhI).

B pasmene «3amaum»  NEpEUMCISIIOTCS  OCHOBHBIE  3a/layd, pPELIAEMbIE
MOAPA3/ICIICHUEM U ONPEAEISIONINE HAITPABIEHUS €T0 AESITENbHOCTH.

Pasnen «@yHKuu» onpenenser OCHOBHbIE ACHCTBUS M BHUJIBI pabOT, KOTOpBIE
JOJKHO BBITTOJIHATE MOAPA3AEICHUE I PEIIECHUS TOCTABICHHBIX MIEPE] HUM 3a7a4.

Pasnen «IIpaBa» comepXHUT MepedyeHb MpaB, KaK caMOro MOApa3AeiCHUs, TaKk U
€r0 PYKOBOJUTETIS.

Paznen «B3aumooTHOUIEHUsT (CIy>)KEOHBIE CBSI3HM)» ONPEAENSIeT MO0 KaKuM
BOIIPOCAM K B KakOM IIOPSIKE JAHHOE NOJAPa3JECICHHE B3aWMOJECHCTBYET C
OCTAJIbHBIMH, B IPOLECCE CBOEN NEATEIBHOCTH. DTOT pa3fed MOXKET HE BKIIFOUAThCS B
[lomoxxeHne, ecnu CiayKeOHbIE CBA3M MOAPA3JEICHUN ONPENENEeHbl B JIPYruXx
OpraHu3allMOHHO-TIPABOBBIX JOKyMeHTax mnpeanpustusi («llpuka3z o pacnpeneneHuu
00s13aHHOCTEH MEXIY PYKOBOASIIMMH paboTHuKaMm», «[Ipuka3z o0 yTBepkIeHUU
CTPYKTYPBI MIPEATPUATUSY U T. 11.).

B pasgene «OTBETCTBEHHOCTH» B IEPBYIO OYEPENb PACKPBIBAECTCS MEPCOHANIbHAS
OTBETCTBEHHOCTb PYKOBOJUTENS CTPYKTYPHOTO TIOJpa3feieHusl 3a HaIekKalee U
CBOEBPEMEHHOE BBINIOJIHEHUE OTAEJIIOM CBOMX (QYHKIUH. OJHAKO MOXKET ObITh
IPEeyCMOTPEHA U KOJJIEKTUBHASI OTBETCTBEHHOCTh COTPYJHUKOB OTJIENa, HAIPUMED: B

Nk W=
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HepasIrilalleHue KOMMEPYECKON TalHbl U AP.

[IpuBeneHHOE BBHINIE ITOCTPOCHUE JTOKYMEHTA SBIIETCS PEKOMEHIYEMBIM, Ha
npakTuke paszzaenoB B [lonokeHMM MOXKeT ObITh Kak Oouibliie (MOTYT J00aBISATHCS:
UMYILECTBO M CpelacTBa (OIOKET), YCIOBUS OIUIATHI TPYAd, OpraHu3alus padoTshl,
MOPSJIOK YTBEPXKJCHUS U BHECEHUSI U3MEHEHUU | T. J.), Tak U MeHbIe. K npumepy,
TunoBoe MoJIoKEHUE 0 CTPYKTYpHOM Tioapasaeneuuu [ ' HI.

TUITOBOE HOJIOKEHHUE

0 CTPYKTYPHOM IO/APA3/ieJIeHUH OPraHU3aliU yUeTa HAJ0roIIaTe/ I bIIUKOB
I'ocynapcTBeHHON HATOrOBOM HHCIIEKINHU N0 cy0ObeKTy Poccuiickoii @enepanun
(yrB. npuka3zoM I'ocnanorcayxonl P®D ot 7 cenrsiops 1998 r. Ne bd-3-19/231)

[.O6umwe nonoxxenus (m. 1-5)
II. 3amaun ¥ QpyHKMH (1. 6-7)
[II.Nub1e Botpocsr (tim. 8-10)

1. OBLIUE ITOJIOXKEHUSA

1. CtpykTypHOEe moapasneneHue (yrnpaBieHUE, OTAEN, MOJOTAET, CEKTOp) MO OOECIeYeHUIO
ydeTa HaJIOTOIUIaTeIbIIMKOB BXOIUT B cOcTaB [ ocy/1apcTBEHHON HAJIOrOBOM HMHCHIEKIIMU MO CYOBEKTY
Poccutiickoii ®enepaiuu,

2. CTpyKTypHOE Mopa3esiecHue HETIOCPEACTBEHHO MOUYMHIETCS Ha4aIbHUKY [ ocyiapcTBeHHOM
HAJIOTOBOW MHCIEKINH, a (PYHKIIMOHATBHO - YIIPABICHUIO OpraHU3alliy y4eTa HaJororaTeNlbIIMKOB
[Nocnanorcmyx6s1 Poccun.

3. CtpykTypHOE TMOApa3JeleHe B CBOEH JAeATeNbHOCTH pPyKoBOAcTByeTcs: KoHctutyrueit
Poccuiickoit ®enepanuu, ¢enepaabHbIMU 3aKOHAMM, YKa3aMH W pacrnopsbkeHussMu  [Ipesunenta
Poccuiickoii ®enepanuiu, MMOCTAaHOBIEHUSIMU U pacnopsokeHussMu [IpaButensctBa  Poccuiickoit
®denepaniy, TOCTAHOBICHUSMHU M PEIICHUSIMHA OPraHOB TOCYJAapPCTBEHHOM BJIACTH CYOBEKTOB
Poccutiickoii ®@enepaiiuu, OpraHOB BJIACTH palOHOB, TOPOIOB, PAiOHOB B TOPOJIax MO BOMPOCAM y4eTa
HAJIOTOIJIATEIIFIIIMKOB B TpeAesiaX MPeAOCTaBICHHBIX MM TIpaB, MPHKa3aMu, WHCTPYKIUSIMH U
ykazanusamu ['ocHanorcmyx0b1 Poccun, a Takxke HactosmuM [lonoxenuem.

4. llltaTHOE pacnMCaHWe CTPYKTYPHOTO TOApA3JeNeHUs YTBEPXKIACTCS HAYaIbHUKOM
['ocynapcTBeHHOH HAJOroBOM MHCIEKIIMU IO CcyOBbekTy Poccuiickori ®eneparuu. [[omKHOCTHBIC
WHCTPYKIIMU PAOOTHUKOB CTPYKTYPHOTO TOJPA3CICHUS] YTBEPKIAIOTCS HAYAIBHUKOM CTPYKTYPHOTO
MOJpa3/ieNeHusl.

5. HauanbHUK CTpPYKTypHOTO TOIpa3felieHusi Ha3HadaeTcs HadalbHUKOM [ocymapcTBeHHOMN
HAJIOTOBOW MHCIIEKIIMH 10 CyObekTy Poccuiickoit denepanum.

2.3AJTIAYM U ®YHKIIUUN

6. I'maBHOI 3ajmadell CTPYKTYpPHOTO MOJpa3/eleHusi SBISETCS KOHTPOJb 3a COOIIOIEHUEM
3aKOHOJIAaTENILCTBA 00 y4yeTe HaJIOrOIJIaTeNbIINKOB, O IOCTAHOBKE Ha y4eT, IIepeydeTe U CHATUU C HE
HAJIOT OTIATENBIIMKOB, 00 MICHTU(UKAIIMOHHBIX HOMEpaX HaJIOrOIJIaTeNbIINKOB, 00 ydeTe CBEICHUI
0 cueTax HaJOTOIJIATEIBIIUKOB B KPEIUTHBIX OPraHU3aIMsIX, O TIOJITOTOBKE /1€ O TIPABOHAPYIICHUSX,
CBSI3aHHBIX C yYETOM HaJIOr OILIATENBIIUKOB.

7. B COOTBETCTBUY € JAHHOM 3a/1a4€il CTPYKTYPHOE MOAPA3ACIICHUE:

- y4acTBYeT B pa3paboTKe MPOEKTOB HOPMATHUBHBIX aKTOB M0 cyObekTaM Poccuiickoit denepanuu

1 OpraHOB MECTHOI'O CaMOYIIPaBJIEHUS 10 BOIIPOCaM y4eTa HaJOrOIUIaTebIIUKOB, TOCTAHOBKU
Ha ydYeT, TMepeydyeTa U CHATHS C Yy4yera HaJOroIJIaTeNblIIMKOB, O MPUMEHEHUU
UJIEeHTU(UKAIIMOHHBIX HOMepoB HasoromiatensimkoB (MHH), yuera cBemenuii o cuerax
HAJIOTOTIATENBIIMKOB B KPEIUTHBIX OPraHU3alIHsIX;
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- POBOJIUT HEMOCPEICTBEHHO U OpraHU3yeT padoTy roCcyJapCTBEHHBIX HAJOIOBBIX MHCHEKIUI
10 OCYIIECTBJIEHUIO y4Ye€Ta HAJIOrOIJIATENbIIMKOB, IOCTAHOBKY Ha YYET, IIepeydeTa U CHATHS C
ydyeTa  HaJIOrOIJIATENbUIMKOB, IO  MPUCBOGHUID  HACHTU(UKALHMOHHBIX  HOMEPOB
HaJIOTOIUIATENbIIMKAM, Yy4YeTa CBEACHHUH O CYeTax HaJOroIUIATENbIIMKOB B KPEIUTHBIX
OpraHu3alusIX;

- OCYILECTBJISIET HETIOCPEICTBEHHO U OPraHU3yeT B IOCYJapCTBEHHBIX HAJIOTOBBIX MHCIIEKIIMSIX
KOHTPOJIb 3a COOJIIOJICHNEM 3aKOHOJATENILCTBA 00 y4eTe HAJIOrOIUIATENbIIUKOB, O IIOCTAHOBKE
Ha Y4YeT, MepeydyeTe M CHATUM C y4yeTa HaJIOrOIUIATESbIIMKOB, 00 HICHTU(HKAIIMOHHBIX
HOMEpax HaJOromaTebIIMKOB, 00 Yydere CBEIEHHl O cueTax HaJOroIUIaTe/bIIMKOB B
KpPEIUTHBIX OPraHU3aIUsiIX;

- COCTaBJIET M BENET B YCTAHOBJIEHHOM IIOpsAAKEe EIWMHBIA TOCYHapCTBEHHBIM peecTp
HaJIOTOIUIATENBIINKOB M CBOEBPEMEHHO IOBOAMUT BCE M3MEHEHMS U JIONOJIHEHUS B HEM JI0
INocnanorcmyx6s1 Poccun;

- OCYILECTBJISIET HETIOCPEICTBEHHO U OPraHU3yeT B IOCYJapCTBEHHBIX HAJIOTOBBIX MHCIIEKLIMSIX
KOHTpPOJb 3a MPaBUJIBHOCTHIO  3allOJHEHUS  HAJOrOIUIaTEeNbIIMKaMU  3asiBICHUH, 110
OCYLIECTBJIICHUIO TPOLEAYpP TOCTAaHOBKM Ha y4yeT, I[Iepeydyera, CHATUS C  ydeTa
HaJIOT OIIATENbIINKOB;

- OCYILIECTBJISIET HEMTOCPEACTBEHHO U OpraHU3yeT B TOCYAAPCTBEHHBIX HAJOIOBBIX MHCIEKIUAX B
COOTBETCTBUU C IMpPUKAa3aMH, UHCTPYKIUSIMH U METOAUYECKUMHU YKAa3aHUSAMHU JUIs HAJIOTOBBIX
OpPraHoB y4YeT CBEIEHUN O CUeTaX, OTKPHITHIX HAJOrOIJIATENbUIMKAM B KPEIUTHBIX
OpraHu3alusIX;

- OCYILIECTBJISIET HEITOCPEACTBEHHO U OPraHU3yeT B TOCYAAPCTBEHHBIX HAJOIOBBIX MHCIEKIUAX B
COOTBETCTBUHU C IpPUKA3aMHU, UHCTPYKIMSIMH U METOJUYECKUMHU YKAa3aHUSAMHU JUIsl HAJIOTOBBIX
OpraHoB  y4e€T CBEACHUH O  3aperuCTpUpPOBAaHHBIX  (IIEPEPEruCTPUPOBAHHBIX) WU
JMKBUJMPOBAHHBIX  (pEOpraHU30BaHHBIX) OpPraHMU3alUsAX, MPEACTaBISIEMbIX OpraHaMu,
OCYLIECTBIIIOIMMY PETUCTPALIMIO OPraHU3alLil;

- OCYILECTBJISIET HEITOCPECTBEHHO U OpraHU3yeT B TOCYAAPCTBEHHBIX HAJOIOBBIX MHCIEKIUAX B
COOTBETCTBUU C IPUKA3aMH, UHCTPYKIMSAMH U METOAUYECKHMHU YKAa3aHUSAMH JUIs HAJIOTOBBIX
OpPraHoB YY€T CBEJCHHM, MpPEACTaBISIEeMbIX OpraHaMU O 3apEeruCTPUPOBAHHBIX DUINUECKUX
JMLAX, OCYIIECTBISIONMX  MPEANPHHUMATENBCKYIO  JIITENBHOCTh 0e3  oOpa3oBaHus
FOPUAMYECKOT0 JIMIA WM O MPEKPATUBLIMX CBOIO JEATEbHOCTh B KAU€CTBE MHAUBHUIYAIbHBIX
IIpeANPUHUMATENICH;

- OCYILIECTBJISIET HEMOCPEACTBEHHO U OpraHu3yeT B ['ocy1apcTBEHHBIX HAJIOTOBBIX MHCIIEKIUSAX B
COOTBETCTBUU C IPHUKA3aMH, UHCTPYKIMSAMH U METOAUYECKUMHU YKAa3aHUSAMH JUIs HAJIOTOBBIX
OpPraHoB y4eT CBEIECHUH, MIPEICTABISIEMbIX OpraHaMH, BbIIAIOIUMU JIMIIEH3UH, CBUAETEILCTBA
WIA WHBIE MOJOOHBIE JOKYMEHTHI (PU3MYECKUM JIMIIaM, OCYIIECTBISIOIIMM Ha CBOH pPHUCK
NeSITEIbHOCTh, HAIIPABJICHHYIO HA CUCTEMAaTUYECKOE MOTy4YE€HUE JOXO0Aa OT OKa3aHMsI IJIaTHBIX
YCIIyT U HE MOJIEKAIIUM PETUCTPALIMM B TOM Ka4ECTBE B COOTBETCTBUHM C 3aKOHOJATEILCTBOM
Poccuiickoit ®enepauun a1M00 O TeX, y KOTOPBIX OTO3BAHbI WJIM IPEKpaTUIN JACHCTBUE
yKa3aHHbIE JOKYMEHTBI, B LIEJSIX UX Y4ETa;

—OCYUIECTBJISIET HEITOCPECTBEHHO U OpraHu3yeT B ['0cy1apcTBEHHBIX HAJIOTOBBIX MHCIIEKLIUAX B
COOTBETCTBUHU C IPUKA3aMH, MHCTPYKLUHUSIMHU M METOAMYECKUMH YKA3aHUSMU Y4YET CBEICHMIA,
MIPEJCTaBISEMbIX OpPraHaMH, OCYLIECTBIISIIOIIMMU PErucTpanuio (U3NYECKUX JIHUI] [0 MECTy
KHUTEJILCTBA, TMOO PErUCTPALIMIO POXKICHUS U CMEPTU (PU3HUECKHX JIMII, B LIEJAX, UX YUeTa;

—OCYUIECTBJISICT HEITOCPECTBEHHO U OpraHu3yeT B ['0cy1apcTBEHHBIX HAJIOTOBBIX MHCIIEKLUAX B
COOTBETCTBUU C IPUKA3aMH, UHCTPYKIMSAMH U METOAUYECKHMHU YKAa3aHUSAMH JUIs HAJIOTOBBIX
OpPraHoB Y4YeT CBEACHUM, NPEACTaBISIEMBIX OpraHaMH, OCYIIECTBIISIIOIIMMH Y4eT U (HJIN)
PETHCTPAIINIO HEABMKUMOI'O MMYILECTBA WM TPAHCIIOPTHBIX CPEJCTB 00 MX PACIIONIOKEHUU U
WX BIIa/I€NbLIAX, B LENSAX UX yUETa;

—OCYLIECTBJISIET HETIOCPEACTBEHHO U OpraHu3yeT B I'0Cy1apCTBEHHBIX HAJIOTOBBIX MHCIIEKLIUAX B
COOTBETCTBUHU C IPUKA3aMHU, HHCTPYKLUSIMU U METOAMYECKUMHU YKa3aHUSIMU y4eT CBEICHHI,
MPEACTABIIIEMbIX OpraHaMU OINEKH M TIOMEYUTENbCTBA, BOCHHUTATEIbHBIMU, JIEUEOHBIMU
YUPESKIACHUSIMHU, YUPEKICHUSIMU COLMAIbHON 3alUThl HACEIEHUS U WMHBIMU AHAJIOTUYHBIMU
YUPEXKAECHUSAMHU, O JIMLAX, HaJ KOTOPBIMH OCYILECTBISIETCSl OIEKA, IONEYUTENBCTBO WM
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YIIPABJICHHE UX UMYIIECTBA, B LEIIX UX YUETa;

—OCYILECTBJIIET HENIOCPEICTBEHHO U OpraHu3yeT B [ 0Cy1apCTBEHHBIX HAJIOIOBBIX MHCIIEKIUAX B
COOTBETCTBUHU C INPUKA3aMU, UHCTPYKIUSAMU M METOJWYECKUMH YKa3aHWSMHU Y4eT CBEICHH,
IIPEACTABISIEMbIX OpraHaMy (YUpeXIE€HUSMH), YIOJTHOMOYEHHBIMU COBEPIIATh HOTApHUAJIbHBIE
JNEUCTBUS, W HOTapUyCaMH, OCYILECTBILIIOIIMMHM YaCTHYIO IPAKTHKY, O JIMIAX, KOTOPBIM
YIOCTOBEPSIOTCS IIpaBa Ha HACJIEACTBO U JOr0OBOpa JapeHUs, B LIEIAX UX y4ETa;

—OCYILECTBIISIET HENOCPEICTBEHHO U OpraHu3yeT B [ 0Cy1apCTBEHHBIX HAJIOIOBBIX MHCIEKIUAX B
COOTBETCTBUHU C IPUKA3aMU, HHCTPYKLHUAMH U METOAMYECKUMH YKa3aHUSMHU y4eT CBEIECHUU O
B3aMMO33aBUCHMBbIX JIMI[aX, 00 y4acTHUH HAJOTOIUIATENbIIMKOB B POCCUMCKUX M MHOCTPAHHBIX
OpraHu3alysaX U APYTUX CBEICHUN, B LEIAX UX yUYETa;

—y4acTBYeT B pa3pabOTKe MPOEKTOB MPUKA30B, MHCTPYKTUBHBIX U METOAMYECKUX YKa3aHUU I
HAJIOTOBBIX OpPraHOB II0 CO3JAaHUIO U BEICHUI0 ENMHOrO TOCyIapCTBEHHOIO peecTpa
HaJIOr OILIATENIBIKOB;

—OCYILECTBIJISIET HEIOCPEACTBEHHO U OPraHU3yeT B 1'0CyIapCTBEHHBIX HAJIIONOBBIX MHCIIEKIUAX
paboOThl MO  BBIIBJIEHUIO  HAJOTOIUIATENIBIIMKOB-OpraHU3alui, (U3WYECKUX JIULl -
VHJMBUAYAJIbHBIX NPEANPUHUMATENCH U APYTUX KAaTETOPUH, YKIOHSIOIIMXCS OT ITOCTAHOBKHU
Ha y4erT;

—OCYILECTBJISIET HEIOCPEACTBEHHO U OPraHU3yeT B 1'0CyIapCTBEHHBIX HAJIONOBBIX MHCIIEKIUAX
paboTy 110 MOArOTOBKE JIeJ1 O MPAaBOHAPYIIEHUSIX, CBA3aHHBIX C YUETOM HAJIOTOIJIATENIbIIUKOB;
—Oprausyer paboTy CTPYKTYpHBIX MOApa3/ieleHui ['ocyqapcTBEHHBIX HAJOTOBBIX MHCIEKITHHA
10 OCYIIECTBJICHHUIO Y4YE€Ta HaJOrOIIATENbIIMKOB, IOCTAHOBKU HA Y4ET, IIepeydeTa U CHATUS C
ydera HaJIOr OIIATEIIBIIUKOB, IIPUCBOEHUS UACHTH(PUKAIIMOHHBIX HOMEpPOB
HaJIOTOIUIATENIbIIMKAM, ydeTa CBEACHMI O CYeTax HaJOorolIaTeNbIIMKOB B KPEAUTHBIX
OpraHu3alnysxX, IOArOTOBKM J€l O  IpPaBOHAPYLICHUAX, CBA3AHHBIX C  y4ETOM
HaJIOrOILTATENIIIMKOB M BEACHHUS EQMHOr0 rocy1apCTBEHHOr 0 peecTpa HAJIOr OIUIATENIbITMKOB;

- TOATOTAaBJIMBAeT M mpexacTaBisier B ['ocHanorciyxOy Poccun OTYETHOCTH O KOJIHMYECTBE,
W3MEHEHUM 4YHCIa M COCTaBa HAJOrOIUIATENIbIIMKOB B COOTBETCTBMM C IPUKA3aMHU,

WHCTPYKIIMEH 1 METOIMYECKUMHU yKka3aHusMU [ 'ocHanorcmyx0s1 Poccuy;

- CcOCTaBJIeT W BeleT EnWHBIA TIOCyIapCTBEHHBIM peecTp HaJOrOIUIATENbIIMKOB Ha
PErHOHAIILHOM (MECTHOM) YPOBHE, KOHTPOJIMPYET 00ECIeYeHne MOIHOTHI, TOCTOBEPHOCTH €ro
JICHHBIX ¥ CBOEBPEMEHHOCTb UX OOHOBJICHHUS,

- IPOBOAWT B YCTAHOBJICHHOM IIOPAJKE KaMmepalbHbIE HAJIOTOBBIE IIPOBEPKH II0 YYETy
HaJIOr OILIATENIbIKOB;

- OCYHIECTBISIET HMH(OPMAIIMOHHYIO pPabOTy 1O TOATOTOBKE OTBETOB HA  3aIlPOCHI
IIPaBOOXPAHUTENBHBIX OPraHOB, MUHUCTEPCTB M BEIOMCTB, OPraHHM3allMd W YYPEKICHUU C
y4eToM TpeOOBaHUH 3aKOHOJATENBCTBA MO 3aIIUTe HHPOPMAIIHH;

- NpPUHUMAET ydyacTue B paldoTe IO IMOJATOTOBKE COIVIAIIEHUH O MOpSAKE B3aUMOACUCTBUS
HAJIOTOBBIX OPTraHOB C TEPPUTOPHAIBHBIMU opraHamu Muniocta Poccun, Munduna Poccun,
banka Poccun, I'TK Poccuu, ®CHII Poccun, MBJl Poccuu, I'ockomcrata Poccun, mpyrux
MHUHHUCTEPCTB M BEIOMCTB, a TaKkKe C BHEOIOUKETHBIMH (OHAAMHU, KPEIUTHBIMU
OpraHu3alMsIMH B YacTU IOJyYeHHs M HUCIOJNb30BaHUA B paboTe MHPOPMALUU IO Y4ETy
HaJIOr OILIATEIIBIINKOB;

- OCYIIECTBIISIET TMOArOTOBKY PYKOBOACTBY ['OCylnapCTBEHHOW HAJOrOBOM  HWHCHEKIIUHU
OPeAJIOKEHU M0  BKIIOUEHHIO B JIOKJIAAbl HMHGPOPMAIMM O COCTOSHUHM — y4era
HaJIOTOIUIATENILIIMKOB B PETMOHE, a TAKXKE 110 APYTUM BOIIPOCaM, BXOISIIMM B KOMIIETEHIIUIO
CTPYKTYPHOI'O IIOAPA3ICIICHUS;

- IPYHHUMAET Y4acTHE B MPOBEACHUM BcepoCCHiiCKuX COBEMaHUI TOCYAapCTBEHHBIX HAJIOTOBBIX
MHCTIeKIUH 1o cyObekram Poccuiickoit denepariiiv o BOMpOcaM ydeTa HaJlor OIUIATEIbIIUMKOB
1 BeJieHus1 ENMHOro rocy1apCcTBEHHOI0 PEECTpa IO y4eTy HaJIOrOIIaTeIbIINKOB;

- OKa3bIBA€T METOAMYECKYIO ITOMOIb [ '0CY1apCTBEHHBIM HAJIOTOBBIM MHCIIEKIUSAM 110 palilOHaM U
palioHOM B TOPOJE 110 BOMPOCAM, BXOSAIIMM B KOMIIETEHIIMIO CTPYKTYPHOI'O IIOAPA3ACIICHUS;

- y4acTByeT B pa0bOTe BEIOMCTBEHHBIX KOMHCCUH IO MpPUEMKE MPOrpaMMHOI0 oOecreueHHs B
OIBITHYIO U MPOMBIIIICHHYIO SKCIUTyaTallio B opranax I'ocy1apcTBeHHON HaJO0roOBOM CITyKObI
Poccuiickont @enepanuu;
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- TPUHHAMAET B YCTAHOBJIEHHOM IIOPAJKE YYacTHE€ B OCYILECTBISIEMBIX KOHTaKTax ¢
HAallMOHAJIbHBIMM ~ OPraHM3alMsMM  HHOCTPAHHBIX  TOCYHApCTB,  MEXAYHAapOAHBIMU
OpraHu3alus MM M O0JIACTU HKOHOMMYECKOI'O COTPYAHHYECTBA C LEIbI0 H3Y4YEHUS U
00001IeHNsT TPAKTUYECKOT0 3apyOeKHOr0 OIbITa IO BOIPOCaM, BXOAAIIMM B KOMIICTECHIIHIO
CTPYKTYPHOI'O IIOAPa3ICIICHNS;

- TPUHUMAET ydYacTHE B TPOINATaHJ]EC HAJOrOBOIO 3aKOHOJATENbCTBA W WH(POPMAI[MOHHBIX
MEPONPUATHSAX, NPEACTABISIET B YCTAHOBICHHOM IIOPSJIKE B CTPYKTYPHOE MOAPA3ACICHUE
CBsI3€H € OOIIECTBEHHOCTHbIO W MH(OPMAIUH MPEUIOKEHUS JJIsI TOATOTOBKU MYOIHKAIMH O
JEeSATENbHOCTH ['0Cy1apCTBEHHOM HAJIOTOBOW MHCIIEKIINY;

- paccMaTpUBACT U MOATOTABIMBAET B YCTAHOBICHHOM IOPSAKE U B CPOKH OTBETHI HA IMUCBME U
3aIpOChl HAJIOTOBBIX OpPraHOB, MHWHMCTEPCTB M BEIOMCTB, IPEINPUATHH, OpraHU3AlUMU,
YUPESKIEHUN, TpakJaH II0 BOIPOCAM, BXOAAIIMM B  KOMIIETEHLHMIO CTPYKTYpHOI'O
MIOJIPA3ACICHUS;

- OCYILIECTBJISIET B YCTAHOBJIEHHOM IIOPSIKE AEJIONPOU3BOACTBO U XPAHEHUE JOKYMEHTOB.

3. UHBIE BOITPOCHI

8. Pabora CTpPyKTypHOrO MOJpa3elcHUs] OpPraHU3yeTcs Ha OCHOBE KBapTAJIbHBIX IIAHOB,
IIPECTABICHHBIX HAYAJIBHUKOM CTPYKTYpPHOIO NOJAPA3JEJICHUsT HA YTBEP)KICHUE HayaJIbHUKY
I'ocynapcTBeHHOM HaIOroBOW MHCIIEKINH 110 cyOBekTy Poccuiickoit denepanuu.

9. HayanbHUK CTPYKTYpPHOTO NIOAPA3ACIICHUS:

—HEINOCPEICTBEHHO ITOAYMHSACTCS HAYAIBHUKY ['OCYyIapCTBEHHOM HAJOrOBOM HWHCIEKLIHH I10

cyonekty Poccutickoit denepanun;

—OCYILIECTBIISICT O0IIIee PYKOBOJICTBO CTPYKTYPHBIM IMOJpA3CICHUEM, ONpeessieT 00sI3aHHOCTH
CBOUX 3aMECTUTENICH, YTBEP)KIAeT JOJDKHOCTHBIE HHCTPYKUUU PAOOTHHUKOB CTPYKTYPHOTO
MOApA3JIEICHUs, BHOCUT IIPEUIOKCHUS O HA3HAYCHUM, IEPEMEIICHUH W YBOJIBHEHUU
pabOTHUKOB, a TAK)KE O MOOUIPEHUH U HAJIOKEHUHU Ha HUX B3bICKAHMIA;

—OCYILECTBIISICT (PYHKIMOHATBHOE PYKOBOJCTBO AEATEIBHOCTHIO CTPYKTYPHBIX MOApa3/eieHHMA
rOCy/IapCTBEHHBIX HAJIOTOBBIX MHCIEKIMM MO paiioHaM, ropojaM M palloHaM B ropojaax, Ha
KOTOpbIE  BO3JIOKEHBI ~ (PYHKIIMM TIO  OOECIIEYEHUIO0  KOHTpPOJII 3a  COOJIOEHHEM
3aKOHOJIaTEeNILCTBA 00 yyeTe HaJIOrOIIaTesbIIMKOB, O IOCTAHOBKE HA YUET, [IEpPEeyUYeTe U CHATUU
C ydera HaJIOroIUIaTeNbIINKOB, 00 UACHTU(HUKAIIMOHHBIX HOMEpax HaJOroIuIaTeIbIIUMKOB, 00
ydeTe CBEJICHUI O CueTax HaJOroIUIATEIbIINKOB B KPEAWTHBIX OPraHU3alMAX, O IMOATOTOBKE
7IeTT O IPaBOHAPYIICHUSIX, CBSI3aHHBIX C yYETOM HAJIOTOIUIATENbIIMKOB U JAaeT UM 00s3aTeIbHbIC
JUISL MCTIOJIHEHHS IOPYYEHUS U YKa3aHUs 110 BOIIPOCaM, OTHECEHHBIM K BEJICHUIO CTPYKTYPHOTO
IIOZIpa3/IEIICHNUS;

—B YCTAHOBJICHHOM IIOpPSAJIKE OTBEYAET HA IMCbMA MPEANPUATUH, YUPEKICHUN, OPraHu3alui U
IpaXxKJaH, BeNET MPUEM TPaKJaH M JODKHOCTHBIX JIML HPEANpUATHH, YUYPSKICHUN U
OpraHu3alnii;

—MpUHUMAET ydacTHe B paldoTe KOJJIETMHM U COBEIIAHUSX, MPOBOAMMBIX PYKOBOJCTBOM
roCyJapCTBEHHON HaJIOTOBOM HMHCHEKIHMH 1Mo cyOobekTy Poccuiickoit ®enepanuu ¥ BHOCUT
MIPEIIOKEHUS 110 BOIIPOCAM, OTHOCAIIMMCS K KOMIIETEHIIUH CTPYKTYPHOIO ITOApa3/IEIICHNUs;

—HECceT MEePCOHAIbHYI0 OTBETCTBEHHOCTh 32 BBINOJIIHEHHE 3a7a4 U (YHKIMH, BO3JIOKEHHbBIX Ha
CTPYKTypHOE Tonpa3zenenne HacrosmuM llomoxeHunem, 3a coOMOAEHUE JIEHCTBYIOLIETO
3aKOHOJATENILCTBA, TPUKA30B, HMHCTPYKIMH W YyKazaHuil ['ocHamorciyx0bl Poccum u
rOCY/IapCTBEHHOM HAJIOrOBOM MHCIIEKIIUH 10 cyOBbekTy Poccuiickoit denepariiu, COXpaHHOCTb
UMYIIECTBAa U JOKYMEHTOB, HAaXOJSIIMXCA B BEIECHUU IMOJPA3/EiCHUs, 3a COONIO/IEHUE
MPOIYCKHOTO M BHYTPHOOBEKTHOTO pEXHMa, pasriameHue [ ocymapcTBEHHOM TalHBI
BEJJOMCTBEHHON HH(OpMAIUU, COCTOSHUE TPYIOBOW M HCHOJHUTENBCKOM TUCLUIUIMHBL,
BOCITUTATENILHON pabO0Thl B CTPYKTYPHOM IMOPA3ICTICHUH.

10. 3amectuTenu HayaJdbHHUKA CTPYKTYPHOTO TMOApA3JEleHUs] HECyT MEpCOHAJIbHYIO

OTBETCTBEHHOCTb 32 IIOPYYCHHBIC YYACTKM JCATEIBHOCTH CTPYKTYPHOIO IIOAPA3ICICHUS B
COOTBETCTBUU C pacripejieieHueM 00s3aHHOCTEH.
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[lonoxkxeHne O  CTPYKTYPHOM  MOApPA3NEICHUU  OOBIYHO  YTBEPKIAACTCS
reHepajJbHbIM AUPEKTOPOM, TAKXKE MOKET ObITh OPOPMIEHO B BUAEC NPHUIIOKEHUS K
npuka3dy o0 YTBEp)KIEHUM M BBEIACHHHM B JelicTBue monoxenus. K odopmuenuro
[Tonoxxenust npumensitorcst TpedoBanus ['OCTa.

Cpox xpanenusi [lonoxenuidi - mnoctosHHbIM (cT. 16 IlepedHss THUMOBBIX
YIPaBJICHUYECKUX JOKYMEHTOB, OOpa3yloIUXCS B JICSITEILHOCTH OpraHu3aiuii, ¢
yka3zaHueM cpokoB xpaHenus. - M., 2000). Konus Ilonoxenust oObI4HO nepenaercs B
KaJpOBYIO0 CIyXOy OpraHu3aiiy, I¢ XpaHUTCA B TEUEHHUE TpeX JIET IMOCIE 3aMEHBI
HOBOM. HO KOHKpETHOE pelieHre 0 MecTe XpaHeHus: opuruHaia u xkonuu [lonoxxenun
IIPUHUMAETCS] PYKOBOAUTEIEM OpraHU3aLUU.

3.1. Hex
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[TOJIO’)KEHUE

00.00.2001 r. Ne 00

r. Mocksa
O 1exe

1. OBHIHUE ITOJOXEHUSA

1.1. Lex siBNsieTCs: caMOCTOSATENBHBIM CTPYKTYPHBIM MOAPa3IeICHUEM IPEATPUSITHSL.

1.2. lex co3maercs v TMKBUIUPYETCSA MTPUKA30M T€HEPAITLHOIO JUPEKTOPA.

1.3. [lex moguuHsIEeTCS TUPEKTOPY MO MTPOU3BOJICTRY.

1.4. HenocpencTBeHHOE pyKOBOJICTBO LIEXOM OCYILECTBIISIET HAUaIbHUK 11€Xa, Ha3HaYaeMbli
Ha JIOJDKHOCTD MTPUKA30M I'€HEPAbHOTO JUPEKTOPA.

1.5. B cBoel nesaTenbHOCTH LIEX PYKOBOJICTBYETCS:

1.5.1. YcraBom npennpusrusi.

1.5.2. HacTosimmM I1oJ10KEHUEM.
1.5.3.

2. CTPYKTYPA

2.1. CTpyKTypy M IUTaTHYIO YHUCIEHHOCTb LI€Xa YTBEPKAAET IT'€HEPAIbHBIN TUPEKTOP 110
IIPECTAaBJICHNUIO HayaJIbHUKA OTJIeNa KaJpOB, COIJIACOBAHHOMY C JUPEKTOPOM I10
IIPOM3BO/ICTBY U HAYAJIbHUKOM LiEXa.

2.2. llex uMeeT B CBOEM COCTaBE CTPYKTYPHBIC TIO/Ipa3iesieHus (YIacTKH,
KOTOpBIE CTPYKTYPUPYIOTCS 10 PU3HAKY OAHOPOIHOCTH TEXHOJIOTMYECKUX ONEpariHil):

- Y4aCTKH OCHOBHOI'O ITPOM3BOJICTBA;

- Y4aCTKH BCIIOMOI'aTENbHOrO TPOU3BOACTBA.

2.3. IlonoxeHnus 0 mopa3aeNeHUsIX YTBEPKIAOTCS TUPEKTOPOM, a
pacopeneneHue 00sI3aHHOCTEH MEXIY COTPYTHUKAMH MOIpa3AeNeHUu i
IIPOM3BOIUTCS HAYAJIbHUKOM II€Xa.

2 . 4

3.3AJJAYHN
3.1. BelnoaHeHne X035MCTBEHHBIX 3alaHUH PyKOBOZACTBA 110 IPOM3BOICTBY IIPONYKIMH.
3.2. [IpumeHeHue COBpEMEHHBIX TEXHOJIOTUH.

3.3. DKOHOMHS CPEACTB MPEIIPHUATHS 32 CYET COOJFOICHHS TEXHOJIOT MU TIPOM3BOJICTBA
U COKpalleHHsI Opaka.

3 . 4
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4. ODYHKIIUU

.1.  OGecnedenue OGecriepeOOHOr0 BBITyCKa KAYECTBEHHON MTPOAYKITHH.
2. OnepaTUBHO-IPOU3BOICTBEHHOE IIJIAHUPOBAHHUE.
.3.  BrimonHenue Bcex paboT B CTPOrOM COOTBETCTBHH C UEPTEKAMU,

TCXHUYCCKUMHU YCIIOBHUAMUA, UHCTPYKIIUSAMU.

4. ObecnieueHne HEOOXOIMMOTO TEXHUUECKOTO YPOBHSI TPOU3BOICTBA.
.5.  TloBblimenue 3¢h(h)eKTUBHOCTH MPOU3BOJCTBA U MPON3BOIUTEILHOCTH TPY/IA.
.6.  Co3nanue 6e30macHbBIX YCIOBUHM TPyAa U MOBBIIIEHUE TEXHUYECKON KYIbTYphI

IIPOM3BO/ICTBA.

7. PanmoHanmbHOE UCMOIB30BAHNE TPOM3BOJICTBEHHBIX PECYPCOB.

8 CoxparnieHne u3ziepxek (MaTepraibHbIX, (PUHAHCOBBIX, TPYIOBBIX).
9. PacueTr npon3BOACTBEHHBIX MOIITHOCTEH.

10.  CocraBieHue oT4€Ta O 3arpy’KEHHOCTU IIPOU3BOJICTBEHHBIX MOIIHOCTEH.

11.  VYwuacrtue B pa3paOoTKe U POBEAECHUH MEPOIIPUATHIH 110 PEKOHCTPYKLIUHU U

MOJIEPHU3ALIMH ITPOU3BOAICTBA.
.12, Ob6ecnieuenue 3(pPpeKTHBHOCTH TPOU3BO/ICTRA.
.13. KouTpo:b 3a co0mo1eHreM TeXHOIOTHYECKON TUCIUILIMHBI, TPABUI U HOPM T10
OXpaHe Tpy/a, TEXHUKE 0€30I1aCHOCTH, IPOU3BOACTBEHHON CAHUTAPUU U MTOXKAPHON
0€301acHOCTH, CAHUTAPHBIX HOPM.
.14.  CocraBieHune OTYETOB O AEATETBHOCTH 1I€XA.
.15.  IIpoBeneHne MHBEHTapU3aLUH.
.16. DKxoHOMHYECKOE 0OOCHOBAHHE HEOOXOJUMOCTH OOHOBIICHHUS 000PY/JOBaHUS LIE€Xa.
.17.  CocraBneHue 3asiBOK COOTBETCTBYIOIIMM CTPYKTYPHBIM MOAPA3AEICHUSIM MPEAPUITHS
Ha pacxo/iHble MaTepHalibl, XO35IICTBEHHbII HHBEHTAaph U 000pYIOBaHUE.
.18.  KoopanHanus AedTelIbHOCTH MEXAY CTPYKTYPHBIMU ITOJIPA3/IEICHUsIMU 1I€Xa.
.19.  CornacoBaHue IJIaHOB pa3MeIeHNs 000pyJOBaHUSI.
.20.  Opranuzanus B3auMOJICHCTBHSI C HAYYHO-HUCCIIEN0BATEIbCKUMH HHCTUTYTAMH,
OpraHU3aLUSAMH.

4.21.

5. IPABA
[lex numeeT npaso:

5.1. YyacTBOBaTh B 00IIEM INIAHUPOBAHUU JIESITEILHOCTH MPEIIPUATHS.
5.2.

6. BBAUMOOTHOIEHUA (CJIYKEBHBIE CBA3N)
Jlns1 BeITTONTHEHUST (PYHKIIMI M peasi3aIiuy IpaB 1eX B3auMOJICHCTBYET 110 CIICAYIOIIEH cXeMe:

HanMeHOBAHYE JIOKYMEHTBI 1 HHbOPMAIIHUSI
HOpa3AC/ICHUA [Monyuaer IMpenocrasJser
1 2 3
OTI[eJ-I TJIaBHOI'O VkazaHus 0 BHECEHUU OT4eTsI 0 CO6J_HO,HeHI/H/I
TEXHOJIOra W3MEHEHHUU B TEXHOJIOTHUIO TCXHOJIOTUH MTPOU3BOCTBA
IMPONU3BOACTBA
Ueprexu, crienudukanum [Ipennoxenus mo
COBCPIICHCTBOBAHUIO
TexHOJIOrnUecKre MapIIpyTHBIC p 5
TEXHOJIOI'U ITPOU3B TBa
JINCTHI IJI1 BCEX 3TAIIOB CXHOIO POU3BOAC
HPOM3BOJICTBA
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1 2 3
Otnen riiaBHOTO Ueprexu neraneil U y3iaoB 3ameuyaHus 10 KOHCTPYKITUH
KOHCTPYKTOpa IPOIYKLIUU
[Tomors B OCBOCHUH BBIITYCKA
MPOAYKLHHU

OTI[GJ'I TJIaBHOI'O MCXaHHKa

VKka3aHusa 0 BHECEHNU U3MEHEHUHN
B TEXHOJIOTHIO TTPOM3BOJICTBA

OTuersl 0 COOTIOIEHUH TEXHOJIOT MU
IIPOU3BOJICTBA

Ueprexu, cienudukanuu

Koncynbranuu

IIpennoxenus no
COBEPILIEHCTBOBAHUIO

Otxen ri1aBHOro
SHEPreTHKa

HopwMms! pacxona snepruu

OT4eTEI 0 pacxoJ0BaHUU SHCPIruun

HHCcTpyKUImM# 1Mo 3KCIuTyaTauu
SHEProodOopyA0BaHUS

['paduku npousBoacTBa

3asiBKM Ha OTKJIFOUECHUE

I'paduxu
IJIAHOBO-NIPOPUIAKTHUECKUX PadoT

3asBKU Ha pa3paboOTKy
AMEKTPUIECKUX CXEM

JIACTIETYEPCKUI OTIIEN

10 KOOPJUHAIIUH

Ha 3HEprooOOpy0BaHUS MOJKIIFOYCHHUS
Otnen KoHTpOIIA Ceenenus 0 kKauecTBe NpoAyKUUU |OTYETHI O BHIINOJIHEHUH YKa3aHUM 110
Ka4decTBa KoHcynpranuu no ynydieHuo YIyHIICHHIO

Ka4yecTBa MPOAYKLUU KauecTBa MPOAYKIUU
ITpon3BoacTBEHHO- OnepaTHBHBIE paCIOPKEHUS I'paduku BbIONHEHUS paboT

OTuyeThl O BBITOJIHEHUHT

HNHCcTpyMEHTAIBHBIN OTAEN

HNHCTpyMEHT M OCHACTKY 1O
3asiBKaM

OT4eTsl 0 COOJIFOIEHUH TEXHOIOTUH
HCIIOJIB30BaHUA I/IHCTPYMGHTa nu
OCHACTKH

VYkazaHusa o BHECEHUM U3MEHEHUN
B TEXHOJIOTHUIO UCIIOIb30BAHMUS
WHCTPYMEHTOB U OCHACTKH

3asiBKM HA OCHAIIICHUE
HpOI/ISBO,I[CTBa I/IHCTp}IMeHTOM

Otnoen
MaTepHATLHO-TEXHUYECKOT
0

CHAOXKEHUs

IInaHBI MOCTAaBOK
MaTCpUaAJIbHO-TCXHUYCCKUX

pecypcoB

Pacuerbr moTpeOHOCTEH 1 3a5BKH Ha
MaTepUaibHO-TEXHUYECKUE PECYPCHI

Ceenenust 0 HaIMYUU
MaTepUAIbHO-TEXHUYECKUX
pecypcoB Ha cKiiajie

OT4eThl 00 UCTIONB30BAaHUU
MaTePHATLHO-TEXHHYECKIX
PECYPCOB U COOTIOIEHUN HOPM
pacxozaa

AKTEHI 0 Opake

I[OKYMCHTB.HI/IIO O IIpUEME, OCTAaTKax
MaTCprUaJIbHO-TCXHUYCCKHUX CPCACTB

[TimaHoBO->KOHOMUYECKUI
OTIENn

ITnans! npon3BoACTBa
IIPOAYKIIMY 110 HOMEHKJIATYpE

IInansr IMPOHU3BOACTBA

VYka3zaHUs 110 SJKOHOMUHU
CpEICTB

Pacuet MmomHocTu
MIPOU3BOJICTBA

O1ieHKH 5KOHOMHYECKOH
3(h(HEeKTHBHOCTH TIPOM3BOJICTBA
MIPOAYKIIAN

CeneHus s
AKOHOMHYECKOI0 aHAIN3a
JIESITELHOCTH 1IeXa

['maBHas Oyxrantepus

JlaHHBIC O BEIACICHUN
JIEHEXKHBIX CPELICTB LIEXY

[Tepeunu oOopyaoBaHuUs,
MOJJIEHKAILETO CIIUCAHUIO
U CHSTHUIO ¢ OanaHca

AHanuza TeEMIIOB
pacxomoBaHUsI CPEIICTB

3asiBKU Ha OILIATY
000pyTOBaHUS
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7. OTBETCTBEHHOCTbD
.1. OTBETCTBEHHOCTH 3a KAa4eCTBO M CBOEBPEMEHHOCTH BBIMTOJHEHUS (YHKIUH I[EXOM HEceT
Ha4dYaJIbHHUK.
.2. Ha HayanpHMKa 11€Xa BO3JIaraeTcs epcoHatbHasi OTBETCTBEHHOCTB 3a:
1. ColiroieHue IeHCTBYIOIIETO 3aKOHOAATENBCTBA B IIPOLIECCE PYKOBOJICTBA [IEXOM.
2. CocraBieHue, yTBep)KACHHE U MTPEICTABICHHE TOCTOBEPHON HH(OPMAIIMHU O IESITETHHOCTH

mexa.

7.2.3. CBOEBpeMEHHOE U Ka4eCTBEHHOE MCITOJIHEHUE TIPUKA30B PYKOBOJICTBA.

7.2.4...

7.3. OTBETCTBEHHOCTh JIPYTUX paOOTHUKOB II€Xa YCTAaHABJIMBAETCS COOTBETCTBYIOIIMMH
HHCTPYKIUSAMU.

7 . 4

*
PykoBoauTeNnb CTPYKTYPHOTO
[Togpaznenenus (damurst, *HULHAIIBI )
MOIHCH
ML.IL
COI''TACOBAHO

JlOIKHOCTHOE U0, C KOTOPBIM coryiacoBbiBaeTcs [lomoxkenne

(damMunmst, ”HULIUATIBI)

MOJIUCH
00.00.2001 r.

HavansHuK ropuamdeckoro oraena
(damurst, THULTHAITBI )

MHOIINCH

00.00.2001 r.
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3.2. Texuunueckass TUPEKIMS

1. OBIIUE ITOJIOKEHUA

.1. TexHnueckas OupeKUUs SBISETCI CaMOCTOATENILHBIM CTPYKTYPHBIM IOJPA3/IEICHUEM
IIPEIITIPUATHSL.

2. Jlupekuus co3zgaercs U JIMKBUaupyercs npukasoM [pencenarens [IpaBnenus npeanpusTus.

3. Mupexkuusa noguunsercs HenocpenactseHHo [Ipencenarento [IpaBienus npeanpusTust.

4. Jlupekuuio BO3IVIABIISIET TEXHUYECKUN JUPEKTOp, Ha3HAYAEMbIM Ha JOJDKHOCTH MPHUKA30M
[pencenatens [IpaBnenus npeanpusaTrs Mo coriacoBanuio ¢ HabmonaTeTbHbBIM COBETOM.

.5. TexHuyecKuil IMPEKTOP UMEET OJHOTO 3aMECTUTESL.

.6. OOsA3aHHOCTH 3aMECTUTENsI OINPEIEISIOTCS TEXHHUYECKHMM JHPEKTOPOM M yKa3aHbl B
JOJDKHOCTHOW MHCTPYKLIMM 3aMECTUTENSI TEXHUYECKOT O IMPEKTOpa.

/7. 3amecTuTeNM M HAYaJIbHUKHM CTPYKTYPHBIX IOApA3[ENeHUH B COCTaBE TEXHUYECKOMN
JUPEKLUUH, Apyrue pabOTHUKU AMPEKIMU HA3HAYaIOTCS Ha JIOJDKHOCTh U OCBOOOXKIAIOTCS OT
nomkHocTe npukaszoMm Ilpencenarens IlpasieHust npenupusaTHs 1O MPEACTABICHUIO TEXHUYECKOIO
JUPEKTOPA.

.8. B cBoeli aeqTenpHOCTH TUPEKLINS PYKOBOACTBYETCS:

—  YcTraBoM NnpeanpusTus;

—  HacroswuM Ilonoxxenuem.

—  3aKOHaMU M NOJ3aKOHHBIMH aKTaMH COIJIACHO 3aKOHOJATENbCTBA PD;

—  IpUKa3aMU, UHCTPYKIUSAMH, aKTaMU IPEATIPUATHSL.

1 . 9

2. CTPYKTYPA
.1. CrpykTypy M IITaTHYIO YMCIEHHOCTb TEXHUYECKOM AMpeKIuu yTBepxkaaer Ilpencenarens
[TpaBiaeHuss npeanpuATHs HUCXOAS M3 YCIOBUH M OCOOEHHOCTEH JAeATelnbHOCTH XOJAWHIa IO
IIPE/ICTABJICHUIO TEXHUYECKOr0 AUPEKTOPA U 110 COIVIACOBAHUIO C AUPEKLIUEH 110 IEePCOHAITY.
2. Texnuueckas TUpPEKIUs UMEET B CBOEM COCTaBEe CTPYKTYpHbIE IOJPA3/EICHUs COIJIACHO
HIDKEIIPUBEICHHON CXEMeE.

TexHu4ecKkuii TUPEeKTOP

Cayxba TeXHHYECKOT0 TUPEKTOPA

CekTop
KOMILJIEKTAIUY U

CeKkTOp MOHUTOPHHTA

CexTop pazBurTus CexTop
Tpadpuka u

HOBBIX TEXHOJIOTHI PaIHOTEeXHOJIOTH

2.3. TlonoxxeHue O MOIPA3AENECHUAX TEXHUYECKOM AUPEKIMHN YTBEPKAAIOTCA TEXHUYECKUM
JTUPEKTOPOM, a paclpe/elieHie 00s3aHHOCTeH MEXIY COTPYAHHMKAMU IMOJApa3AeNeHUN MPOU3BOIUTCS
pyKkoBoauTENsIMH OTAENOB. IIpu OTCyTCTBHUM OTAENOB paclpelelieHue OO0s3aHHOCTeH MEeXay
COTPYIHUKAMU TEXHUYECKOW JUPEKIIUU TIPOU3BOIATCS TEXHUIECKUM JUPEKTOPOM.
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3.3AJJAYM 1 @ YHKIINUN

.1. Pa3paboTka TeXHUYECKOW CcTpaTeruu XOJIMHTa.

.2. BpIpaboTka ¥ OCYIIECTBIEHHE €IMHOW TEXHHUYECKOM TOJUTUKH BCEX MPEANPHUITUI
XonnuHra, HampaBJIeHHON Ha o0ecliedeHre MaKCUMaIbHON NMPUOBLUILHOCTH aKIIMOHEpaM U OKa3aHue
YCIIyT BBICOKOT'O KauecTBa KinMeHTaM Kommanuu.

3. OpraHuzanus TEXHUYECKOM HesTelbHOCTH XOJJIWHTa ¢ Iefbio Haubonee 3(PpdekTHBHOro
MCIOJIb30BaHUS MAaTEPHAIIBHBIX U YEJIOBEYECKUX PECYPCOB B IIPOLIECCE ACATEILHOCTH.

4. OpraHuzanus ¥ OCYIIECTBJICHHE 1IEHTPATM30BAHHOTO CHAOXKEHUS MPEANPUITUNA XOJINHTa
JIMHEHHBIM U CTAaHIIMOHHBIM 000PYI0BaHHEM C IIeIbI0 YMEHBIICHUS U3/IEPIKEK Ha ero IpuoOpeTeHHeE.

.5.  OcyuiecTBiieHHE TEXHUYECKOTO 00CTYyKMUBaHUS MHPOPMAIIMOHHBIX CUCTEM XOJIUHTA.

.6.  OcyliecTBIEHNE UHBECTULIMOHHOTO IIJITAHUPOBAHMSI CETHU U HOBBIX TEXHOJIOTUH.

7. OcymiecTBI€HHE KOHTPOJII HaJ HCIOJb30BAHUEM MATEPUANbHBIX W TEXHOJOTMYHBIX
pecypcoB XOJIuHra.

.8.  OcymiecTBieHNE IUIAHUPOBAHUS U KOHTPOJIS BHEAPEHUS HOBBIX TEIIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUM NPEANPUATASIMU XOJIUHTA.

.9. Pa3paboTka perJamMeHTHBIX JIOKYMEHTOB IO HENpPephbIBHOMY IMOBBIIICHHUIO KadyecTBa
IIPEAOCTABIIIEMBIX YCIIYT.

.10.  Opranuzanus nporecca 00y4eHHs ¥ MOBBIIICHHUS KBaTHU(PHUKAIIMU MTepCOoHaTa TEXHUYECKUX
ciy0 npennpusTuii XonauHra.

.11. OcymiecTBrneHue MIaHUPOBAHUS U KOHTPOJIS JESITEIbHOCTH TEXHUYECKUX CITYKO KOMIaHUN
XOoJIauHra.

.12. BuHezapeHue cucTeMbl IJIAHUPOBAHMSI U KOHTPOJS JESITENbHOCTH TEXHUYECKUX CIYKO B
KOMITaHUAX XOJIIUHTA.

.13.  C6op u 060011eHNE JTaHHBIX 10 MJIAHUPOBAHUIO 1 MOHUTOPUHTY CETH.

.14. IlnanupoBaHu€ U KOHTPOJIb BHEAPEHUS HOBBIX TEXHOJIOTUH.

.15. TlmanupoBaHue M KOHTPOJb HAJ HMCHOJIb30BAHUEM TEXHOJIOTMUECKHX M MaTepUabHBIX
peCypcoB.

3.16. [ToaroroBka periiaMEHTHBIX TOKYMEHTOB MO 3KCILUTyaTallul CETH JJIsl TEXHUYECKUX CITYkKO
KOMITaHUH XOJIJIUHTA.

.17. TloaroroBka M coriacoOBaHME MHBECTUIIMOHHBIX MTPOEKTOB Pa3BUTHUS CETEH pEerMOHaIbHBIX
OI1EPaTOPOB.

.18. TlogrotoBka ¥  corjacoBaHu€ WHBECTHIIMOHHBIX IPOEKTOB  Pa3BUTUSA  HOBBIX
TEIEKOMMYHHMKAI[MOHHBIX TEXHOJIOTUH.

.19.  OcyiecTBneHre MIaHUPOBAaHUS U TPOEKTUPOBAHUS APXUTEKTYPbI CETH.

.20. BrlpaboTka  pekOMeHIAUMK  NPEANpHUATHSM  XOJIAMHTa 1O  MOHUTOPUHTY |
MapIIpyTU3aluu Tpaduka.

.21. BrlpaboTka pekOMeHIAUMK MNPEeanpUATAAM XOJNJIUHTa [0 MOHHUTOPUHTY CETH U
MPEOIOJICHUIO BOSHUKAIOIIUX MPOOIIEM.

.22, OcyliecTBiIeHNE MOHUTOPUHT TpadHKa 110 PErHOHAM.

.23. TloaroroBka MaTepuajoB JUIs COCTABIICHUS OM3Hec-TIJIaHa XOJIMHTA.

.24. OkxazaHue H3KCHEPTHOM U KOHCYJbTAI[MOHHOW TMOMOIIM KOMMaHUsM XOJJIUHTra 10
BHEJIPEHUIO TIPOEKTOB Pa3BUTHS HOBBIX TEXHOJIOTUM.

.25.  Ocy1iecTBieHHEe TPOEKTOB BHEAPEHHS pPAIHO TEXHOJOTMYECKOro OOOpYIOBaHMS TMPH
MIPEIOCTABIICHUS TEIEKOMMYHUKAIIMOHHBIX YCITYT.

.26. OpraHuzanusi ¥ TPOBEACHUE TEHJEPOB HA IOCTABKU JIMHEHHOIO, CTAHLHMOHHOTO U
000pyAOBaHNs, CBSI3aHHOTO C MPEIOCTABICHUEM TEIEKOMMYHHUKAIIMOHHBIX YCIIYT.

.27. 3aKOYEHUE U CONPOBOXKJIECHUE KOHTPAKTOB HAa IIOCTAaBKH TEJIEKOMMYHHKALMOHHOIO
000pyTOBaHHUSI.

.28. Opranuzanys  TOCTaBOK  Ka0ens, JHMHEHHOro, CTAaHIIMOHHOTO W  TIPOYEro
TENEKOMMYHHUKAI[THOHHOTO 000pYI0BaHMSI KOMIaHUSM XOJIMHTA.

.29. lloaroroBka TEXHUYECKMX 3aJaHUN M 3aKIIOYEHHUE COIVIAIEHUH C IPOEKTHBIMHU
OpraHu3alsIMHi Ha pa3pabOTKy MPOEKTHOM TOKYMEHTAIIUH.
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.30. BzaumopeilcTBHE € TOCYIApCTBEHHBIMHM YUPESKICHHUSAMH ISl MOJydyeHUs U odopmileHa
Pa3IMYHOrO poJia JUICH3UH, pa3pelieHuii U cepTU(PUKaTOB.

31. VYuactue B mpenenax CBOEH KOMIIETEHIIMM B PACCMOTPEHHMH BOIIPOCOB, CBS3aHHBIX C
YUPEKIEHUEM HOBBIX IPEANPUATUHI, pEOPraHU3alMed U JIMKBUJALUEH CTPYKTYpPHBIX IOApa3AeIICHUN
XonauHra.

32, COop ¥ aHanM3 JaHHBIX C TOCIEAYIOIEH IOArOTOBKOW aHAJIUTHUYECKHX 3alUCOK U

0030pOB, KacalOIUXCsl Pa3BUTHS TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHUM.
3 . 3 3

4. ITIPABA

4.1. Texundeckas TUPEKIIHUS UMEET MPaBo:

1. [JaBaThb ykazaHusi B paMKax IUIAHUPOBAHMS W KOHTPOJS HaJ HCIOJIb30BAaHUEM
MaTepHAIIbHBIX U TEXHOJIOTMYECKUX PECYpCOB MO 0POPMIICHHUIO TIIIAHOBOM U OTYETHON JOKYMEHTAIUH.

2. TpeboBaTh M MOIy4aTh OT APYTUX CTPYKTYPHBIX MOJpA3JeICHUN M KOMIaHUH XOJIIUHTe
JaHHBIE, HEOOXOIMMBIE JJIsl pa3pabOTKHU TEXHOJIOTMUECKON CTPATery U HMHBECTUIIMOHHBIX MTPOEKTOB

3. Bectu nepenucky mo BOmpocaM, KacarOUIMMCS TEXHUYECKOH IOJIMTHUKH, MOAEPHHU3ALUU
000pyZOBaHUs, BHEIPEHUSI HOBBIX TEXHOJIOTUH, aHAIN3a PHIHKA MMOCTABUIMKOB U OTYETHOCTH, a TAKXKe
JIpYrUM BOIIPOCAaM, BXOISIIMM B KOMIICTGHIIMIO AMPEKIMH M HE TPeOYIOIIMX COTJIACOBAHHS C
[Ipencenarenem IIpaBnenus.

4. He npuHMMaTh K HUCIONHEHHUIO U O(GOPMIICHHIO JTOKYMEHTHI IO OIEpalusiM, KOTOpbIE
MPOTUBOPEYAT 3aKOHOATENHCTBY, HAPYILAIOT JTOTOBOPHYIO U (PMHAHCOBYIO TUCIUIUINHY.

.5.  llpencraBUTENBCTBOBATH B YCTAHOBJIEHHOM IOPSAAKE OT UMEHU MPEANIPUATHS 110 BOIIPOCAM,
OTHOCSIIIMMCS K KOMIETEHUHUH TUPEKIMH, BO B3aMMOOTHOUICHUSIX C Pa3pelIMTEIbHBIMU OpraHaMu
rOCy/IapCTBEHHOW BJIACTH, MHBIMU FOCYIAPCTBEHHBIMU U MYHUIIUIIAILHBIMU OPraHU3ALMSAMU, a TAKKE
JPYTUMH OpPraHU3alUsIMU, IPEANIPUATHIMUA, YUPEKICHUSIMU.

.6.  BHoCUTH IpemJIoKEHUs] PyKOBOJACTBY INPENNPUITUS O IPUBJIEUEHUH K MaTepUalbHON U
JUCHUIIIIMHAPHON OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI PEANPUATHUS IO PE3YIbTaTaM IIPOBEPOK.

7. JlaBaTb pa3bsACHEHMs, PEKOMEHJAIMM M yKa3aHUs [0 BONpPOCaM, BXOASIIUM B
KOMITETEHIINIO JTUPEKIIUU.

.8.  IIpoBoguTh M y4acTBOBaTh B COBEIIAHUAX IO BONPOCAM TEXHOJIOTMUYECKON JESITEIbHOCTH
NPEIITPUATHS.

9. Ilo cormacoBanuto c¢ Ilpencenatens IlpaBneHust wim €ro mEpBbBIM 3aMECTUTENIEM
MPUBJIEKATh OKCHEPTOB M CIELHATHCTOB B O0JACTH TEJIEKOMMYHUKAIIMOHHOTO Ou3Heca s
KOHCYJIbTALIUH, IOATOTOBKY 3aKJIFOYEHUM, PEKOMEHIALUN U ITPETIOKCHUM.

2. TexHuueckuil AUPEKTOp BU3UPYET BCE JOKYMEHTBHI, CBSI3aHHBIE C WHBECTULHUSAMH B
TEXHOJIOIMUYECKYIO JESTENbHOCTD NPEANPUATHS (TUIAHBL, J0rOBOpA, CMETHI, CIIPABKU U T. 11.)

3. TexHUYeCKUl TUPEKTOP TAKKE UMEET MPABO:

3. MHunuupoBaTh BONPOCHI, CBA3AHHBIE C KAJPOBBIMU IEPEMEILECHUSAMH YIPaBIEHYECKOTO
NepcoHaia TEXHUYECKUX CITy>KO npeanpusatuii XonauHra.

4.  BHocUTb MpeAnoKeHus: B TUPEKIIHIO 110 MEPCOHAITY O IMOOIIPEHHX 32 YCIEIHYI0 paboTy, a
TaKXKe TMPEJIOKEHUSI O HAJOKEHWW AUCHUITMHAPHBIX B3bICKAHMM Ha PaOOTHUKOB, HapyIIAOIIUX
TPYIOBYIO JUCHUILINHY.

5. OTBETCTBEHHOCTDb

.1. OTBeTcTBEHHOCTh 3a HAJIEKAIEE U CBOEBPEMEHHOE BBIOJHEHHE (PYHKUUN JUPEKIIUU
HECET TEXHUYECKUM TUPEKTOP.

.2.  Ha TexHMuYecKOro JUpeKTopa BO3/1araercs epcoHaabHas OTBETCTBEHHOCTD B CIIy4ae:

.1.  HecooTBeTcTBUS 3aKOHOAATENBCTBY M3/aBAEMBIX TUPEKIUENH MHCTPYKLUUN U YKa3aHWH 110
BOIPOCAM TEXHUYECKOM eATETbHOCTH MPEAIPUSATHS.

2. CocraBieHus, YTBEpKACHUA U MPENOCTABICHUS HEIOCTOBEPHOM CBOJHOW OTYETHOCTH M
HapyIllIEHUs] CPOKOB €€ IPEJOCTaBJIEHUS B COOTBETCTBYIOLIME IMOJAPA3ACICHUSA MPEIIpUATHS,
[Ipencenaremo IlpaBneHus, B ToCyJapCTBEHHBIE OpraHbl PpErJaMEHTUPYIOLIME AEATEIbHOCTD
HOPEANPUATHI TeIEKOMMYHUKALMOHHON OTPaciiu.
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3. He oOecneueHuss WM HEHAJJIEKAIIETO OOECHEUEHUsT PYKOBOACTBA MPEAIPUATHS
HH(I)OpMaHHGﬁ 110 BOITPOCaM, OTHOCAIIMMCS K KOMIICTCHIIUN TEXHUYCCKOM JAUPCKIUH.

4.  HecBoeBpeMEHHOro, a TaK)kK€ HEKaYECTBEHHOI'O HCIIOJHEHMSI TOKYMEHTOB U IOpY4YEHUI
pyKoBojaCTBa XOJIUHTA.

5. JlonmyuieHue HCIONb30BaHUS MHQOpPMALMU COTPYAHUKAMHU JHUPEKIHH B HECTYXEOHbIX
LEJIAX.

.6.  HecoOmroieHne BHYTpEHHETO paciopsiaka COTpPYAHUKAMU TUPEKIIUH.

.3. OTBETCTBEHHOCTb  COTPYAHHKOB  TEXHHYECKOM  JMPEKIUM  YCTAHABJIMBAETCS  HX

JIOJDKHOCTHBIMHA UHCTPYKIIHSIMHU.
4. TexHUYECKWI JIUPEKTOp HECET TMEPCOHANBHYI0 OTBETCTBEHHOCTh 3a  COOJIO/ICHUE

COTPYAHUKAMH TUPEKIIUU TTPABUII TEXHUKU OE30MTaCHOCTH.

3. ®duHaHCcoBasA JUPEKIUAS

1. OBIIME ITOJIOKEHU A

.1. ®dunancoBas AMpPEKUMs SBISAETCA CAMOCTOSTEIBHBIM CTPYKTYPHBIM IMOJPA3ACICHUEM
KOPIIOpaTUBHOT O o(uca.

2. Jlupekuus co3gaercs U JIMKBUIUPYETCS IPUKA30M IIPE3UAECHTA KOPIIOPALIMH.

3. lupexuys NOJUMHSIETCS HEMOCPEACTBEHHO MTPE3UIEHTY KOPIIOPALIUU.

4. Jupekuuio BO3IJIaBiIsieT (PUHAHCOBBIN JHUPEKTOp, Ha3HAUYaeMbld Ha JOJDKHOCTH MPHUKA30M
IIPE3UACHTA KOPIIOPALIVH.

.5. (DUHAHCOBBIN AUPEKTOP UMEET OJHOTO 3aMECTUTEIIS.

.6. OOsA3aHHOCTH 3aMECTUTENsI ONpENeNsIIOTCS (UHAHCOBBIM JIHPEKTOPOM M yKa3aHbl B
JOJPKHOCTHOW MHCTPYKLIMU 3aMECTUTENSE GPMHAHCOBOTO JUPEKTOPA.

7. 3aMecTuTeNd W HayaJIbHUKU CTPYKTYPHBIX TNOApa3feieHuil B cocTaBe (hPMHAHCOBOM
JUPEKLUUH, Apyrue pabOTHUKU AMPEKIMU HA3HAYalOTCs Ha JIOJDKHOCTh U OCBOOOXKIAIOTCS OT
JOJDKHOCTEH MPUKa30M MPe3UIeHTa KOPIOPALKH 110 MPECTaBICHUIO (PMHAHCOBOTO AUPEKTOPA.

.8. B cBoel neATenbHOCTH JUPEKIHS PYKOBOACTBYETCS:

—  JICUCTBYIOIIMM 3aKOHOJATEIHCTBOM PD;
—  HaCTOSILHM MOJIO)KEHUEM;
—  IpUKa3aMH, THCTPYKUHMSAMHU, aKTAMHU KOPIOPALIHH.

2. CTPYKTYPA
1. CTpykTypy ¥ IITaTHYI0 YHCIEHHOCTb (PMHAHCOBOW JIHUPEKIMH YTBEPXKIAeT MPE3UACHT
KOPIOpAIlMi UCXOAS M3 YCIOBHM M OCOOCHHOCTEH NEeATENbHOCTH KOPHOPALMU IO TNPEACTABICHUIO
(UHAHCOBOTO JUPEKTOPA.
.2. DuHaHCOBas TUPEKIUS MOKET CTPYKTYPUPOBATH CBOIO paboTy COTJIaCHO HMXKEIPUBEICHHON
CXEMBI.

DuHaHCOBasI JUPEKIMS

Ka3znaueiicTBo KoOHTpPOJIbHO-PEeBU3HMOHHBIN 0TACJI

Otaen pMHAHCOBO-3KOHOMUYECKOT0
aHajam3a

OTaeJ1 ONTHMH3AHU HAJIOT 00010 KEHU S

OTtaen opranu3zanum Tpyaa
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2.3. TlonoxeHus O NOJpa3ieieHUsAX (UHAHCOBOW JHPEKIMH YTBEPKAAIOTCA (PUHAHCOBBIM
JTMPEKTOPOM, a pacrpesiesieHne 005S3aHHOCTEH MEXAy COTPYAHUKAMHU TOPA3JEICHUN MPOU3BOIUTCS
pYKOBOAMTEISIMA  OTAEOB. [Ipu OTCYTCTBUM OTHEIOB paclpeneneHre OO0sS3aHHOCTEH Mexny
COTPYAHUKAMHU (PMHAHCOBOW AMPEKIIUU POU3BOAATCS (PUHAHCOBBIM JTUPEKTOPOM.

3.3AJAYN 1 ®YHKIIUU

.1. OcyuiecTBiieHue eMHON MOIUTUKU B 001aCTH (PUHAHCOB KOPIOPALIUH.

.2. Opranuzauus (pUHAHCOBOW NESATEILHOCTH KOPHOPALMHU C IeNbio Hanbonee 3(pPeKTHBHOIO
UCIIONIb30BAHUSI BCEX BHUIOB PECYPCOB B TMPOIECCE ICATETHPHOCTH M TIONYyYEHHS MaKCHMAaJIbHON
npuObUTM ¢ MUHUMAJIbHBIMU 3aTpaTaMu.

.3. PazpaboTka y4eTHOW U HaJIOTOBOU MOJIMTHUKH.

4. AHanu3 1 KOHTPOJb (PUHAHCOBO-IKOHOMUYECKOT'O COCTOSTHHS KOPIIOPALIUH.

.5. IIporaoszupoBanue GUHAHCOBBIX PE3YJIHTATOB.

.6. Opranuzanus v BeJeHUE yIpaBJiIeHUYECKOro ydera (c6op, 0opadoTka u aHaIU3 WH(POPMALTUU
0 COCTOSTHUH KOPIIOPAIIUH C TIeTIbIO IPUHATHS MTPABUIIBHBIX YIIPABICHUYECKUX PEIICHUH ).

.7. BpIpaOoTKa KpeIUTHOI MOJUTUKUA KOPIIOPALIH.

.8.  VmpaBneHue 000pOTHBIMH CPEICTBAMHU, KPETUTOPCKON U IEOUTOPCKOM 3a10JKEHHOCTBIO.

.9. VnpasneHue uzaepxKamMu.

.10. OOGecnieueHre CBOEBPEMEHHOCTH HAJIOTOBBIX IIIATEKEH, pPAacueToB € KpEaUTOpaMH |
MIOCTABIIMKAMH.

11. Cospanue ycnoBuil 1t 3(h(HeKTUBHOTO MCIOIb30BaHUS OCHOBHBIX (DOH/IOB, TPYIOBBIX U
(pMHAHCOBBIX PECYPCOB KOPITOPAIIH.

.12. VmpaBnenue nBUKeHHEM (PMHAHCOBBIX PpECYpCOB KOPHOpAallMU U  pEryJupoBaHUE
(MHAHCOBBIX OTHOUIEHUI MEXIY XO3SHUCTBYIOIIMMHU CyObEeKTaMH B IeJsIX HambOosee 3¢ddexTuBHOrO
UCIIOJTb30BAHUS BCEX BUIIOB PECYPCOB.

.13.  Pa3pabotka ¢prHaHCOBOI CTpaTEruu KOPIIOPALIHH.

.14.  CocraBieHue MpOEKTOB MEPCIEKTUBHBIX M TEKYIINX (PUHAHCOBBIX IJIAHOB C MPUIIOKEHHEM
BCEX HEOOXOAMMBIX PACUETOB.

.15. TloaroroBka MaTepHaioB JUIsl COCTaBJICHUS! OM3HEC-TIJIAHOB KOPIIOPALIUH.

.16. Pa3paboTka mporHo3HbIX OATAHCOB U OIOJIKETOB JIEHEKHBIX CPEJICTB.

.17. VYyactue B pa3paboTke MPOEKTOB IJIAHOB: PEATM3AIMK YCIIYT, KalTUTAJILHBIX BIIOYKEHUH,
HaYYHBIX HCCIICIOBAHUHN U Pa3paboTOK.

.18.  VYuacTue B muiaHupoBaHUU c€0ECTOMMOCTH YCIIYT M pEHTa0eIbHOCTH UX ITPOU3BOICTBA.

.19. Pa3paborka mporHO30B OXXUIaHWUS MPUOBUIM, pacyér Hajlora Ha NMpPUOBUIb, COCTABIICHUE
TUTAHOB pacrpeeNieHrs TPUOBUTH Ha TOJT M 110 KBapTajaM.

.20. Ompenenenne noTpeOHOCTH B COOCTBEHHBIX OOOPOTHBIX CPEACTBAX M pacdeT HOPMAaTHBOB
00OPOTHBIX CPEJICTB, INTAHUPOBAHUE MEPOIIPUSATHIA TIO YCKOPEHHIO HX 000PaYNBAEMOCTH.

.21. Pabota mo u3bICKaHUIO COOCTBEHHBIX CPEICTB U MPHUBIICUCHHUIO 3a€MHBIX CPE/ICTB.

.22. OmnpeneneHue W peanu3alusi WHBECTULIMOHHOW TIIOJMTHKH, y4yacThue B paboTe 10
U3bICKAaHUIO JIOTIOTHUTENBHBIX HHBECTUIIMOHHBIX PECYPCOB.

.23. B3ammozeicTBue € KpPEAWTHBIMH YUYPEKJIECHUAMHM [0 BOIPOCAM IIPEAOCTaBICHUS
KPEAUTHBIX PECYPCOB.

.24. Opranuzauusg paboThl MO 3aKIIOYEHHUIO JOMOBOPOB O IPEIOCTaBICHUU KPEIAUTOB H
KOHTPOJIb 32 X COOTBETCTBYIOIIMM O(POPMIICHUEM U COIPOBOKACHUEM.

.25. OOecnieueHre  BBIOJHEHHWS  KPENWUTHBIX  IUIAHOB, CBOCBPEMEHHOTO  IOTAIICHUS
MOJTyYEHHBIX KPEIUTHBIX CPEACTB, BKIIIOYAsI BBIIJIATY IPOLIEHTOB 32 KPEIUT.

.26. Pa3pa0OoTka cTpaTeruu BbIBOJIa IIEHHBIX Oymar KOpHopauMH Ha (OHIOBBIM PHIHOK C
OIpeielIeHNEeM M3AEPKEK UCIONb30BaHMsI PA3TMUHBIX (DOHOBBIX HHCTPYMEHTOB:

—  ompejenieHue BUIA IICHHBIX Oymar;
—  BBIOOp MEPBUYHOrO JUJIepa LIEHHBIX OymMar Wi nmopTdersHOro HHBECTOpa
—  COIJIACOBaHME C HUM YCJIOBHH MPOIAXKH U TOPTOBOM TIOIIA KH.

3.27. PaGora ¢ neHHbIMH Oymaramu (IpuoOpeTeHHe aKuui, OOJMrauuid U T. 1.), KOHTPOJIb 32
noptdenem eHHbIX Oymar.

.28.  Ompenenenne o0bEMa 3aTpaT Ha BHIILJIATY AUBHUJICH]IOB MO aKIIUSM KOPIOPALIUH.
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.29. VmpaBneHue akTUBaMU KOPIOpALUH, ONPEACIICHUE WX ONTHUMAIBHOM CTPYKTYpBI,
HOATrOTOBKA MPEJIOKEHUH 110 3aMEHE, JIMKBUJAIIMHA aKTHBOB.

.30. OmnpeneneHre KICTOYHUKOB (PMHAHCUPOBAHUSI KAIIUTAIbHBIX BIOKEHUH.

.31. Pa3pabotka u yTBepK/I€HHE TIaHa KATUTAIbHBIX BIOKCHHH.

.32. OmpeneneHue TOpsSAKAa W YCIOBHNW (UHAHCHPOBAHHUS KAMUTAIBHOTO WIM TEKYIIETro
PEMOHTA OCHOBHBIX (DOH[IOB.

.33.  ObecnieueHne CBOEBPEMEHHOT0 MTOCTYIIIIEHUS JOXO0/10B KOPIIOPALIUH.

.34. Beznenue onepaTHBHOIO yuyera (HMHAHCOBBIX, PACUETHBIX W KpPEAUTHBIX OMeEpalu,
OCYIIECTBJISIEMBIX TIPEIITPUATHSIMA KOPITIOPAIMH IO UX CYeTaM B 0aHKaX M KPETUTHBIX YUPEKICHHSIX.

.35. OO0ecnieueHHe CBOEBPEMEHHOCTH OIUIaThl CYETOB IIOCTABIIMKOB W TOAPSIIYMKOB 34
OKa3aHHBIE YCIYT'H B COOTBETCTBHH C 3aKJIFOYEHHBIMHU JIOTOBOPAMH.

.36. Opranuszanus pabOTHI N0 MEPEUNCIICHUIO TUIATeXKeld U B3HOCOB IO Hayloram M cOopam B
TOCY/IapCTBEHHBI M MECTHBII OFO/KETHI, TOCY/IaPCTBEHHBIC BHEOIOKETHBIE COITHANIBHBIE (DOH/IBI U T.
H,

.37. TloaroroBka HEOOXOAMMBIX MAaTEPHAJIOB JJISl IPOBEACHHS B3aMO3a4€TOB.

.38. Pa3zpaGoTka W OCYIIECTBJICHHE MEPONPHUATHH, CIHOCOOCTBYIOIIMX CBOEBPEMEHHOCTH
naTexei, BbIOOp (opM pacyeToB ¢ KOHTpareHTaMu U OOecrieueHHe COONIOACHHS TPAaBUII BEIECHUS
pacyeros.

.39. ObecnieueHue CBOEBPEMEHHOCTH W IOJHOTHI BBIIATHI 3apabOTHOM MmiiaThl paboyuM M
CITy’Kall[M KOPIOpPAIIH.

40. Oobecneuenne (uHaHCHpOBAaHUS 3aTPaT, MPEIYCMOTPEHHBIX (PUHAHCOBBIMHU ILIAHAMU,
IUIAHAMH KaITUTAIbHBIX BIOKCHUH.

41. Ywyactue B pa3paboTKe MOJIO0KEHUH, HATIPABJICHHBIX Ha!

- oOecIieueHHe IIaTEeKECIIOCOOHOCTH,

—  TIpemynpexaeHue 00pa30oBaHUS W JMKBUIALNIO HEUCIIOIB3yEMBIX TOBAPHO-MATEPUATBHBIX
IICHHOCTEW, CBEPXHOPMATHUBHBIX 3aI11aCOB;

—  TIOBBINICHUE PEHTA0CIFHOCTH IPOU3BOJICTBA;

—  yBeIWYeHHue NpuobLIH;

—  CHIDKCHHE M3/IEPXKEK Ha MPOU3BOJICTBO U PEATU3AIUIO TIPOAYKITUH.

42. OcymecTBieHre MEPOIPUATHN IO YKPEIUICHHIO (PUHAHCOBOM TUCIMILIMHBI KOPIOPALUU

43. Benenue yuera aBmwKkeHHs (GMHAHCOBBIX CPEACTB M COCTABIICHUE OTYETHOCTH O pe3yJIbTaTax
(UHAHCOBOM  NEATENPHOCTM B COOTBETCTBUM C  BHYTPUKOPIOPATUBHBIMH  CTaHAApTaMU
YIPaBJIEHYECKOIO YUeTa U OTYETHOCTH.

.44. KoHTpoib 3a MPaBUIBHOCTHIO COCTABICHHS U O(OPMIICHHS OTYETHOM TOKYMEHTAILIHUH.

45. OOGecnedeHne 10CTOBEPHOCTH (PMHAHCOBOM MH(POPMAITUH.

46. JloBenenue nokasarenei (GPMHAHCOBBIX IIAHOB MPEANPUATHI KOPHIOPALIUH.

47. CocraBieHHE U TIPEICTABICHUE PYKOBOICTBY KOPIIOPAIUH:

—  CBEICHMH O MOCTYIJICHUH JCHEKHBIX CPE/ICTB;

—  OTYETOB O XOJI€ BHIIOJIHEHUS (PUHAHCOBBIX, KPEIUTHBIX M KaCCOBBIX TIAHOB;

- uHpOpMaIK 0 GUHAHCOBOM COCTOSIHUU KOPIIOPALIHH.

.48. Pa3pa0oTka BaJIOTHON NOJIMTHUKH KOPIIOPALUH.

49. Ompenenennie BO3MOXHBIX (PMHAHCOBBIX PUCKOB, UX OLIEHKA MPUMEHUTEIBHO K KaXKIOMY
WCTOYHHKY CPEJICTB.

.50. Pa3paborka mpemIoKEeHUNH IO YMEHBIIEHHIO (PUHAHCOBBIX PUCKOB M TPOrpamMM IO
CTPaxXOBaHMIO.

.51. Ompenenenue crpaTeruy KOPHIOPALUU B 00JIACTU JIM3UHTOBBIX OINEpAIIHid, OCYILIECTBICHHUE
JIM3UHTOBOTO (PMHAHCUPOBAHHSL.

.52. Pa3pabotka Mep 1o mpojaxe, caue B apeHAy M 3aJ0r YacTH aKTUBOB, JMKBUAALUU WU
KOHCEpBAIlMM  OTIENBHBIX ~MONIHOCTEH ©  OO0OBEKTOB (B TOM  4YHCIE€ HEpEHTaOCNbHBIX,
MOOMITM3AIIOHHBIX).

.53. AHamu3 npou3BOJICTBEHHO-XO3IUCTBEHHOM M (DMHAHCOBOM [JESITENbHOCTU KOPIIOpALUU,
IPOTrHO3UPOBAHHE €€ PE3YIIbTaTOB (€KEKBAPTAIHLHO U B IIEJIOM 3a T'OJ).

.54. VYwuactue B 11eHOO0pa30BaHUHU Ha OT/ENbHbIE BU/IbI YCIIYT.

.55. Omnpenenennue 00beMOB (uHaHCUPOBAHUS Hay4YHO-UCCIIE0BATEIBCKUX,
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OITBITHO-KOHCTPYKTOPCKAX M TPOCKTHO-HU3BICKATEIBCKUX pabOT COIVIACHO CMETaM | JIOTOBOPAM,
COrJIaCOBAHHBIMU CO CTPYKTYPHBIMU ITOAPA3ACIICHUSIMU KOPIIOPALlUH.
.56. Koutposns 3a:

- BBINIOJIHEHNEM (PMHAHCOBBIX IUIAHOB M OIO/IKETa, MJIAHOB peau3alii yCIyT, KPeIUTHBIX
IUIAHOB, TJIAHOB 110 MPHOBLIM U 110 UHBIM (PMHAHCOBBIM MTOKA3aTelsIM;

- MPaBWIBHBIM U 3(P(PEKTUBHBIM PaCXOJOBAHUEM JIEHEKHBIX CPEJICTB;

- IENIEBBIM UCIOIb30BaHHEM COOCTBEHHBIX U 3a€MHBIX OOOPOTHBIX CPEJICTB IO CTPYKTYPHBIM
MOJPa3/IeIEHUsIM U 110 KOPIIOpPALlUU B IIEJIOM;

- MPAaBUIIBLHOCTBIO COCTaBJICHUS, O(OPMIICHHS M YTBEP)KICHUS CMET, PACUETOB OKYaeMOCTH
KaIluTaJIbHbIX BIOKEHUH.

.57. Yuactue B ompeneneHHHM (PMHAHCOBBIX YCIOBHMH 3aKIIOYAEMbIX JOIOBOPOB, KCIIEPTH3a
IIPOEKTOB JI0rOBOPOB, MPE/ICTaBIEHHBIX KOHTPAareHTaMu.

.58.  Anamm3 OyXraiaTrepcKoi U CTaTHCTHYECKOH OTYETHOCTH.

.59. Oobecnieuenne  moapasfeNeHUM  KOpPHOpaUWd  HMHCTPYKTUBHBIMHM  MaTepHallaMH,
OTHOCSIIIUMHUCS K (PUHAHCOBOHM JEATETHbHOCTH KOPIIOpAIMH, pa3paboTka METOAWYECKUX YKa3aHUM 1o
BorpocaM (UHAHCUPOBAHUS ONEPALIMOHHBIX PACXOOB, KalUTAJIbHBIX BJIOKEHUH, NMPOYMX BUIOB
JESITENbHOCTH.

.60. Paccmorpenmne oOpamieHWii W THCEM TPaXJAaH U IOPUAUYECKUX JIMI[ IO BOIPOCAM,
BXOJSIIMX B KOMIIETEHLHIO (PUHAHCOBOrO MOApa3AeieHHs, OpraHu3alus MpPOBEPOK, IMOArOTOBKA
COOTBETCTBYIOLIMX ITPEITIOKEHHI.

.61. VYuyactue B mNpOBEIECHUHM COBEIIAHUI-CEMUHApOB C paOOTHHUKAaMH SKOHOMUYECKHUX,
(MHAHCOBBIX U OYXTalaTepCKUX MOJPa3AEICHUN.

.62. Pa3paborka mMep Mo 00ECHeYeHHIO MPO3PAYHOCTH (PUHAHCOBOTO COCTOSTHHSI KOPIOPALIUU
(Ha OCHOBE COBEPIIICHCTBOBAHMS YIIPABJICHYECKOTO YI€ETa U T. 11.)

.63. VYuactue B mpenenax CBOEH KOMIIETEHIIMM B PACCMOTPEHHH BOIIPOCOB, CBS3aHHBIX C
YUPEXKIEHUEM HOBBIX IPEINPUATHHI, pEOPraHU3alMed U JIMKBUJAUHUEH CTPYKTYpPHBIX IOJIpa3AeIICHUN
KOPIIOpALMH.

4. IIPABA

4.1. duHaHCcOBasI IUPEKLIMS UMEET MPABO:

1. JlaBaTp yka3aHHs B paMKaxX (pMHAHCOBOW MOJMTUKU KOPIOPALMH C IIETIbI0 KOHTPOJIS Hal
XO3SIMICTBEHHOU JEATEIbHOCTBIO IIPEAIIPUATUI B COCTABE KOPIIOPALIUU.

2. TpeboBaTh M MHOIydyaTb OT APYIMX CTPYKTYPHBIX IOJPA3/eICHUN KOPIOpALUU JTaHHBIE
aHaJM3a XO3IUCTBEHHON JEATEIbHOCTH MPEANPUATHI, HEOOXOAUMBIE [T paOOThI JUPEKIIHH.

3. Bectu nepenucky 1o Bonpocam MeTOI0JOIMH (PUHAHCOBOTO Y4eTa U OTYETHOCTH, a TaK XKe
JpYrUM BOIIPOCAaM, BXOISIIMM B KOMIICTGHIIMIO AMPEKIMH M HE TPeOYIOIIMX COTJIACOBAHHS C
PYKOBOJCTBOM KOPIIOPALlUU U PYKOBOIUTEISIMHU IPYTHX MOAPA3AECICHUMN.

4. He npuHMMaTh K HUCIONHEHHUIO U O(GOPMIICHHIO JTOKYMEHTHI IO OIEpalusiM, KOTOpbIE
IPOTUBOpEYAT 3aKOHOIATEIbCTBY, HAPYILIAIOT JOrOBOPHYIO U (PMHAHCOBYIO TUCLIMUILIIMHY.

.5.  IlpencraBUTENBbCTBOBATH B YCTAHOBIEHHOM IOPSAAKE OT MMEHHU KOPIIOPALUU I10 BOIIPOCaM,
OTHOCSIIIMMCSL K KOMITETEHIIMH TUPEKIMH, BO B3aMMOOTHOILIEHHSX C HAJIOTOBBIMH, TOCY1aPCTBEHHBIMH
YUPEXKICHUSIMH U OpraHaMH MECTHOT'O CaMOYIpaBJieHUs, 0aHKaMH, KPEAUTHBIMH YUPSKACHUSIMHU, U T.
.

.6.  BHoCUTBH NpenIoKeHUs PYyKOBOJACTBY KOpPHOpAallMM O IMPHUBJICYEHUH K MAaTEPUAIBLHOW U
JUCLMILUIMHAPHON OTBETCTBEHHOCTHU JOJDKHOCTHBIX JIALL IO PE3YJIbTATaM ITPOBEPOK.

J7. JlaBaTb pa3bsACHEHMWS, PEKOMEHIALMM U YKa3aHHd II0 BOIPOCAM, BXOIALIMM B
KOMIIETEHIINIO TUPEKIIUH.

.8.  IIpoBoauTh U y4yacTBOBaTh B COBELIAHUAX IO BOIPOCAM XO3SIMICTBEHHOW NEATEIbHOCTU
KOpIOpaIuu, ee GUHAHCOBBIX ITOKa3aTeneH.

9. Ilo cornacoBaHui0 C pPYKOBOACTBOM KOpPHOpAalMM WM APYTUMHU YIOJIHOMOYEHHBIMHU
JULAMH, TPUBIEKATh SKCIEPTOB M CHEIMAIMCTOB B 00JAacTH (PUHAHCOBOIO KOHCAJITHHIA IS
KOHCYJIbTALIUH, IOATOTOBKY 3aKJIFOYEHUM, PEKOMEHJALUN U IIPEI0KECHUM.

.2. (DUHAHCOBBIM AUPEKTOP BU3HUPYET BCE JTOKYMEHTBI, PErNIAMEHTHPOBAHHBIE KOPIIOPATUBHOU
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(UHAHCOBOW MOJIMTUKOMN, CBSI3aHHBIE XO3SIMICTBEHHOW JEATENbHOCTbIO MPENIPUATUN B COCTaBe
KOpIOpauy (CTpaTerMyeckue W OINEpallMOHHBIC IUIAHBI, OM3HEC-TUIAHBI, KOPIOPATHBHBIC OTYETHI,
JIOTOBOPA, CMETHI, CIIPABKH U T. I1.)

.3. DUHAHCOBBIN JUPEKTOP TAKKE UMEET IIPABO:

1. TlognuceIBaTh MIaTeXHbIE, pACUETHBIE, KPEAUTHBIE U IpYTrHe (PMHAHCOBBIE JOKYMEHTHI.

2. BHocuTh npeanoKeHus: B JUPEKIHIO 110 MEPCOHAITY O MOOIIPEHHX 32 YCIEIHYI0 paboTy, a
TaKXKe MPEUIOKEHUsI O HAJOKEHUU IUCUMILUIMHAPHBIX B3bICKAaHMM Ha pabOTHHUKOB, HapyILAIOLIMX
TPYAOBYIO JUCLIUIUIVHY.

5. OTBETCTBEHHOCTb

.1. OTBeTCTBEHHOCTh 3a HaJUIEKAaIlee M CBOEBPEMEHHOE BBIMOJHEHHE (DYHKIMHA IUPEKIIUU
HecET (PUHAHCOBBIN TUPEKTOP.

.2. Ha ¢unancoBoro nupekTopa Bo3jaraercs nepcoHajibHasi OTBETCTBEHHOCTh B CITydae:

.1.  HecooTBeTrcTBUs H3JaBaeMbIX JUPEKIIMEH WMHCTPYKIMHA M YKa3aHUH MO BOIpocaM
(rHAHCOBOI AEATETHPHOCTH KOPIOPALUH, yUeTa U OTYETHOCTH, IEHCTBYIOIIEMY 3aKOHOIATENbCTBY PD.

2. CocraBicHHS, YTBEPXKICHHUS W TPEIOCTABJIICHUS HEIOCTOBEPHOW CBOIHON (DMHAHCOBOM
OTYETHOCTH M HAPYUIEHUSI CPOKOB €€ MPENOCTABIICHUS MPE3UJEHTY KOPIIOpalii, COOTBETCTBYIOIIUM
CTPYKTYPHBIM NOJIPA3AEJICHUSIM, HAJIOTOBBIM OpPraHaMm U T. [I.

5.2.3.He of0ecneueHuss WM HEHAAJIEKAIIETO OOECIIEUEHUH PYKOBOJCTBA KOPIOPALIUU
CTPYKTYPHBIX MOJpa3ieneHuii nHbopmanuen mo (GMHAHCOBBIM BOIIPOCAM.

4. HecBoeBpeMEHHOro, a TakK€ HEKAUYECTBEHHOIO MWCIIOIHEHMS IOPYyYEHUN PpPyKOBOANI
KOPITOpAallMH, CBSI3aHHBIX C IEATEIbHOCTBIO TUPEKIUU.

.5.  Hcnone3oBaHus COTPYAHUKAMHU AUPEKIUN HHPOPMAIIMH B HECITY>KEOHBIX EIX.

.6.  HecoOmronenus coTpyJHUKaMU AUPEKIIUN BHYTPEHHETO TPYIOBOT'O PACHOPsIIKA.

7. HecoOmoieHust COTpYAHUKAMU AUPEKLUN HOPM OXpaHBI TPYAA.

5.3. OTBETCTBEHHOCTh COTPYIHUKOB (PMHAHCOBOW TUPEKIIMU OMPEHENSeTCsS UX JOKHOCTHBIMU
MUHCTPYKLIMSIMH.

3.4. bByxraiarepus

1. OBIME NMOJIOKEHUSA

.1. Byxranrepus sSBISETCS CaMOCTOATEIBHBIM CTPYKTYPHBIM MOJpA3/IeTICHUEM TPEIIPUATHS U
HOJYMHSAETCS] HEMOCPEACTBEHHO TUPEKTOPY MPEAPUATHSL.

.2. byxranrepust co3maercss W JIMKBHIUPYETCS MPUKA30M JHUPEKTOpa  MPEATPHSTHS
OJTHOBPEMEHHO C CO3JJaHHEM HJIM JIMKBUAALNEH MPEeANpHUATHUS.

.3. Byxranrepusi HEMOCPEICTBEHHO IMOMYHHSCTCS TUPEKTOPY MPEATIPHSTHS.

4. DbByxranrepuio BO3IJaBIseT IVIaBHBIA Oyxrajitep, Ha3Ha4aeMblii Ha JOJDKHOCTH IPHUKA30M
JMPEKTOpa MPEATPHSITHSI.

.5. T'maBHbII OyxranTep UMeeT He MEHbIIIE OJHOTO 3aMECTUTEIS.

.6. OOs3aHHOCTM 3aMECTHUTENS ONPENEIAIOTCS IJIABHBIM OyXrajarepoM M YyKa3aHbl B
JOJDKHOCTHOM MHCTPYKIIMU 3aMECTHUTENIS TJIaBHOTO OyXranrepa.

7. 3amecTuTeny U HayaJbHUKHU CTPYKTYpPHBIX MOJpPA3/IEIeHUN B COCTaBe OyXrajirepuu, Apyrue
pPabOTHUKKM Ha3HAYaloTCs Ha JOJDKHOCTH M OCBOOOXKAAIOTCS OT JOJDKHOCTEH MPHKA30M JHPEKTOpa
HPEANPUSATHS 110 MPEJICTABICHUIO TJIABHOTO OyXrajirepa.

.8. B cBoeii gesTenbHOCTH OyXranTepus pyKOBOACTBYETCS:

—  JICUCTBYIOIIMM 3aKOHOJATEIHLCTBOM PD;

—  YcraBoM IpeanpusTus;

—  HACTOSILUM IOJ0KEHUEM;

—  NpHKa3aMH, UHCTPYKIMSIMHU, aKTaMU NPEIIPUATHS.

2. CTPYKTYPA
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.1. CrpykTypy M IUTaTHYIO UYHCJIEHHOCTb OyXrajaTepuu YTBEP)KIACT AUPEKTOP HPEANPUSTHS
UCXOMS U3 YCIOBUH U OCOOEHHOCTEH JeATeNbHOCTH IO MPEICTABICHUIO TJABHOrO Oyxrairepa u Mo
COI'JIACOBAHHUIO C IUPEKIINeN (0TAEI0M) IO MEepPCoHaTy.

.2. Pabota Oyxraiarepiuu MOXeT ObITh CTPYKTypHPOBAHA 110 HUXKETIPUBEICHHON CXeMe.

Bbyxraiarepus

Bropo (cexkTop, rpymnmna) yuera 0CHOBHBIX Bropo (cexTop, rpynna) yuera roroBoi

Bropo (cexkTop, rpynna) ¢puHaHCcOBO- Bropo (cexkrop, rpymnmna) pacieros

2.3. TonoxeHust O TMOIpa3lENCHUAX OyXraJTepuu YTBEp)KIAIOTCS TJIaBHBIM Oyxrajiarepom, a
pacnpeneneHre 00I3aHHOCTEH MEX/Ly COTPYJHUKAMH ITOPA3IEIeHHH TPON3BOIUTCS PyKOBOANUTEISIMH
otzenoB(cekTopoB). Ilpu OTCyTCTBHU OTIENOB pacmpenefeHne 00S3aHHOCTEH MEXIy COTPYAHHKAMU
Oyxrajarepuu MpoU3BOIUTCS INIABHBIM OyXTalTEpOM.

3.3AJJAYY U ®YHKIIUHU

.1. Opranuzanus OyXraaTepckoro yuera Xo3siiicTBeHHO-(UHAHCOBON JAEATETbHOCTH.

2. Opranm3zauus (UHAHCOBOM  AEATETIBHOCTH C  LENbl0  Haumbonee  APPEKTUBHOTO
UCMOJNb30BaHUS BCEX BHUJOB PECYpCOB B TMpoIlecce AEATENbHOCTH M TOMYYEeHHS MaKCHUMalbHON
NPUOBLIH ¢ MUHIMAJILHBIMU 3aTPaTaMHu.

.3. OGecrieueHre CBOEBPEMEHHOCTH PACUYETOB MO JOTOBOPHBIM 00S3aTENBCTBAM, HAJIOTOBBIX
IJIaTexel, Ipyrux pacyeToB ¢ KPeAuTOpaMu U MOCTaBUIMKAMH.

4. KoHTponb 3a SKOHOMHBIM HCHOJb30BAHHEM MAaTEepPUANbHBIX, TPYJIOBBIX M (PUHAHCOBBIX
PECypCOB, COXPAaHHOCTHIO COOCTBEHHOCTH MIPEIIPUSTHSL.

.5. ®opMmupoBaHUE YIETHON MOJUTHKHA B COOTBETCTBUU C 3aKOHOIATEIHCTBOM O OYXTalITePCKOM
yuyeTe M HCXOAS U3 CTPYKTYpbl M OCOOEHHOCTEH MeATeNbHOCTH MPEANpPUSATHS, HEOOXOTUMOCTH
obecriedeHust ero pUHaHCOBON YCTONYMBOCTH.

.6. Pabora mo moAroToBKe U MPUHATHIO PabOYero IiaHa cyeToB, GOPM MEPBUUYHBIX YUETHBIX
JIOKYMEHTOB, TPUMEHSIEMBIX JJIsi OQOPMIICHUS XO3SHUCTBEHHBIX ONEpaldid, IO KOTOPHIM HE
PEAYCMOTPEHBI TUTTOBBIE (POPMBI.

7. Pazpabotka (hopM JOKYMEHTOB BHYTPEHHEU OyXTalTEPCKON OTYETHOCTH.

.8.  OOGecrieueHre NopsaKka MpoBeIeHUSI HHBEHTapH3aIUH.

.9. KoHTpomb 3a TpOBEICHNEM XO3SHCTBEHHBIX OIEPAITHi.

.10. OOecnedeHne coOMOICHUS TEXHOJOTUHU OOpaOOTKM OyXTalTepCcKO HH(POpPMAIIUU H
MopsiJIKa JOKYMEHTO0O0pOoTa.

1. Opranmzanus OyXraiarepckoro ydeTa W OTYETHOCTH Ha TMPEINpUsITdd U B €ro
MOJIpa3/IeICHUAX Ha OCHOBE MAKCHUMAaJbHOW IEHTPAIM3AIMU YYETHO-BBIUHUCIUTEIBHBIX padoT u
MPUMEHEHHS] COBPEMEHHBIX TEXHHUECKUX CPEACTB M MHPOPMALMOHHBIX TEXHOJIOTUM, TPOTPECCUBHBIX
($bopM ¥ METO/IOB yueTa ¥ KOHTPOJIS.

.12.  ®opmupoBaHHE U CBOEBPEMEHHOE IMPEICTABICHHE TTOJTHOW M JIOCTOBEPHON OYXTalTepCKOM
“H(OpMAaINK O AEATEITHHOCTH MPEANPHUATHS, €T0 UMYIIIECTBEHHOM TOJIOKEHUH, I0X0/IaX M Pacxo/iax.

.13. Pa3pabotka u ocyliecTBIEHHUE MEPOIIPUITUI, HATIPABIICHHBIX HA YKpeIieHne (pruHaHCOBOMN
JTUCITUTITAHBI.

.14. Vuer umyiectBa, 00s3aTeNbCTB M XO3SMCTBEHHBIX OMEPAIMid, TOCTYHAIOIIMX OCHOBHBIX
CpEe/ICTB, TOBAPHO-MAaTEPUAIILHBIX IIEHHOCTEH 1 IEHEKHBIX CPEICTB.

.15. CBoeBpeMeHHOE U MOJHOE OTpaKEHHE Ha cueTax OyXrajaTepcKOro y4yera XO3sICTBEHHBIX
ornepauuii NpeaIpUsATHS.

.16.  Yuer uznepkek MpoU3BOJCTBA M OOpAIllEHMs], UCTIOTHEHUS CMET PacXOJ0B, peaau3aliiu
MPOAYKIINH, BRIOJIHEHUsI paboT (YyCIyT), pe3yJbTaTOB XO3SIICTBEHHON JCSITEIbHOCTH MPEANPUSTUS, a
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TaKXke (PUHAHCOBBIX, PACUETHBIX U KPEAUTHBIX ONEpaIiil.

.17. CBoeBpeMeHHOE M TMpaBUIbHOE O(OPMICHUE TEPBUYHBIX M OTYETHBIX JTOKYMEHTOM
BHYTPUKOPIOPATUBHBIX (POPM JOKYMEHTOB.

.18.  CocraBieHre >KOHOMHYECKH OOOCHOBAaHHBIX OTYETHBIX KaJbKYJSIHH ce0ecTOMMOCTH
OPOAYKIUHU, BBINOJHAEMBIX paboT  (YyCayr) COBMECTHO WM  BO  B3aUMOJEHCTBHM  C
(prHaHCOBO-3KOHOMHYECKOH CITy>KOO0H MpeanpusThs.

.19. OOGecneuenue pacyeToB 1o 3apabOTHOM TUIATe.

.20. TlpaBunbHOE HaYHCIEHUE M TIEPEUUCIICHHE HAJIOrOB U COOpOB B TOCYJapCTBEHHBIH U
MECTHBIN OIOPKETHI, CTPAXOBBIX B3HOCOB U JPYTUX HEOOXOIMMBIX IJIATEHKEH.

.21. TlorameHue B yCTaHOBJIEHHBIE CPOKH 33JJOJDKEHHOCTEH OaHKaM 110 CCyAaM.

.22.  OTtuucneHue cpeAcTB Ha MaTepUaIbHOE CTUMYJIUPOBAHUE paOOTHUKOB MPEITPUSITUS

.23. Yuyactme B TPOBENCHHUU OSKOHOMHMYECKOTO aHalu3a  XO3sAHCTBEHHO-()MHAHCOBOM
JESITENIbHOCTH MPEANPHUATHS M0 JaHHBIM OYXTaJTepCKOro y4yeTa W OTYETHOCTH B LIEJSIX BBISBICHUU
BHYTPHUXO3SIIICTBEHHBIX PE3EPBOB, YCTPAHEHUS MIOTEPh U HEMPOU3BOJCTBEHHBIX 3aTpaT.

.24. llpunatue Mep MO HPEAYNPEKICHUIO HEIOCTad, HE3aKOHHOI'O PAacXOJOBaHUS JIEHEKHBIX
CPEICTB M TOBApHO-MATEpUAbHBIX LEHHOCTEH, HApyIIEHWIl HaJIOroBOIO 3aKOHOJATENbCTBA H
HOPMAaTHBHO-IIPABOBBIX aKTOB, PErVIAMEHTUPYIOLIUX XO35IIICTBEHHYIO 1€ TEIbHOCTD IPEATIPUSATHSL.

.25. Yuactue B 0o)OpMIICHUM MaTEpHAJIOB MO HEIOCTayaM M XMIICHUSM JICHEXHBIX CPEJCTB U
TOBApHO-MATEpUaJIbHBIX IEHHOCTEH, Iepefaya B HEOOXOIMMBIX CIydasX 3THUX MaTepHalioB B
CIICCTBEHHBIE U CyAeOHble oOpraHbl (IpU OTCYTCTBHM Ha NPEANPUATHH IOPHUANYECKUX CITYKO
(ropuaMYecKoro oTAeNa, FOPUCKOHCYIBTA)).

.26. BsaumopeiicTBue B paMKax KOPIOPAaTHBHOM (MHAHCOBOW IONUTHKH C OaHKaMH IO
BOIpOCAaM pa3MELICHUs CBOOOJIHBIX JEHEXKHBIX CpEACTB Ha OaHKOBCKMX JEMO3UTHBIX BKJIaJax
(cepTudukarax) ¥ NPHOOPETEHHS BBICOKOJIMKBUIHBIX LEHHBIX Oymar, KOHTpPOJb 3a IMPOBEIECHHEM
y4eOHBIX Ollepalliii C NEMO3UTHBIMU U KPEIUTHBIMH JIOTOBOPAMHU, IIEHHBIMU OyMaraMu.

.27. ObecnieyeHHE CTPOrOro COOJIOAEHUS IUTATHOW, (PUHAHCOBOM M KacCOBOM JMCIUTUIMHBI
CMET aJMHHHCTPATUBHO-XO3MCTBEHHBIX W JPYTUX pacXoJOB, 3aKOHHOCTU CIIMCAaHUS CO CUYETOM
OyXranTepcKoro ydera HeIocTay, AEOMTOPCKOM 3aJ0DKEHHOCTH W JIPYTHX MOTEepb, COXPaHHOCTH
OyXrajarepckux JOKYMEHTOB, O(pOpMIIEHUS U Caul UX B YCTAHOBJICHHOM IIOPSJIKE B ApXUB.

.28. Pa3paboTka W BHeApPEHHE paIMOHAIBLHONH IUIAHOBOM M YYETHOM JIOKyMEHTAIlUH,
IPOrpecCUBHBIX (OPM M METOJOB BEAEHUS OyXrajarepckoro ydera Ha OCHOBE MPUMEHEHHUS
COBPEMEHHBIX CPECTB BHIUUCIUTEIILHON TEXHUKU.

.29. CocraBienue 0anaHca U ONIEPATUBHBIX CBOJHBIX OTYETOB O JJOXO/AX U pacxoJ; CPeICTB, 00
UCTIONIb30BAHUU OIOJDKETA, IPYyroi OyXrajaTepcKoil U CTaTUCTUYECKOW OTUYETHOCTH, MPEJICTaBICHUE UX
B YCTaHOBJIEHHOM IOPSKE B COOTBETCTBYIOLIIE OPTaHbl.

.30. TlpoBepka opraHmu3anuu OyXraaTepcKOro yd4dera W OTYETHOCTH B MPOM3BOICTBEHHBIX
(CTPYKTYpHBIX) MOAPA3ACICHUIX MPEANPUATHS (TPOBEICHUE TOKYMEHTAIBHBIX PEBU3HM, €CIU B H[
CTPYKTYPY BXOIAT MOJpA3/IeTCHuUs], OTBEUAOIHE 32 OyXTraaTepCKUii y4eT U OTYETHOCTB).

.31. KoHTposb T1aBHBIM OyXraiarepom:

.1.CobmroneHnst ~ yCTaHOBJICHHBIX  NpaBuWi  O(GOpPMJIIEHUS  HPUEMKH W OTIyCKa
TOBAPHO-MAaTepUaJIbHBIX IIEHHOCTEH.

.2. [IpaBunbHOCTH pacxonoBaHus (OHAA 3apabOTHOH IMJIaThl, YCTAHOBJIECHUS JODKHBIX OKJIaJ0B,
CTPOTOro COOJIIOIEHUS ITaTHOM, PUHAHCOBON M KaCCOBOM AUCITUTIIMHBIL.

3.31.3. CoOmoieHNs yCTaHOBIJICHHBIX MTPABUJI IPOBEICHHSI MHBEHTAPU3ALUN IEHEKHBIX CPEJICTB,
TOBAPHO-MAaTepUaJIbHBIX IIEHHOCTEH, OCHOBHBIX (DOH/I0B, paCU€TOB U IJIATEXKHBIX 0053aTEIbCTB.

4. B3pickaHM B  YCTaHOBJICHHBIE CPOKM JEOMTOPCKOM M TOTAllleHHus KpPeITUTOPCKOM
3a/10JDKEHHOCTH, COOJTIO/IEHUS TUIATEKHOW TUCIUIIUHBL.

.5. 3aKOHHOCTH criicaHus ¢ OyXranaTepckux 0alaHCOB HeAOCTad, 1eOUTOPCKON 3a0IKEHHOCTH U
JPYTUX TTOTEPb.

.32. PaccmoTpeHMe W TOANMCAHUE TJIABHBIM OyXraaTepoM JOKYMEHTOB, CIIyXKallluX
OCHOBaHHMEM JUIsl NMPUEMKH U BbLIAYU JCHEXKHBIX CPEICTB U TOBapHO-MATEpPUAJIBHBIX LIEHHOCTEH, a
TaK)Ke KPETUTHBIX U PACUETHBIX 00s3aTenbCTB. (Pa3BepHyThIe epeyHn TOKYMEHTOB COTJIACOBAHHBIE C
(rHAHCOBOW NUpEKLUMEN, KOTOpble BUSHPYIOTCS IVIABHBIM OyXTrajTepoM, MOT'YT o(OpMIIATHCS B BUJIE
npunoxennii K [lonoxennro o Oyxrantepun).
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.33. PaccMoTpeHune M BH3UpPOBAaHUE TIJIaBHBIM OyXraJITepOM JIOTOBOPOB U  COTJIalllEHH,
3aKJIIOYAEMBIX MPEINPUATHEM Ha IOJyYEHHE WM OTIIYCK TOBAapHO-MAaTEpHAJIbHBIX LIEHHOCTEN M Ha
BBIIOJIHEHUE PAa0OT U YCIYT, a TaKKe MPHUKA30B U PACHOpsHKEHHIl 00 ycTaHOBJIEHMM PaOOTHUKAM
JOJDKHOCTHBIX OKJIaJIOB, Ha/10aBOK K 3apa0O0THOM Iu1aTe, MOJIOKEHUH O PEeMUPOBAHHH.

.34. BzaumopeilicTBHE B paMKax KOpPIOpPaTUBHOM (PUHAHCOBOW MOJMUTUKU C KPEIUTHBIMU
YUPEXKACHUSAMH 10 BOIIPOCAM MPENOCTABIECHUS KPEIUTHBIX PECYPCOB.

.35. TloaroroBka u mepenavya OTHEIbHBIX MAaTEpHAJIOB Ul COCTABJICHMSI OM3HEC-TUIAHOB I10
3amnpocam Jpyrux NoApa3aeacHHi.

.36. TloaroroBka HEOOXOAMMBIX MATEPHAJIOB JIJISl IPOBEACHHS B3aMO3a4€TOB.

.37. CocraBieHue U NpeACTAaBICHUE B HAJIONOBBIE OPraHbl YCTAHOBJIEHHON NOKYMEHTALUU I10
BOIpocaM (PMHAHCOBO-XO35IICTBEHHON J€SITEIbHOCTH MPETPUSITUS.

.38. PaccmotrpeHue oOpamieHMii W MHCEM TpakKIaH M IOPUIUYECKHX JIMII TI0 BOIPOCAM,
BXOSIIUX B KOMIIETEHLIUIO OyXrajarepuu, opraHu3alus MpPOBEPOK, MOATOTOBKA COOTBETCTBYIOIIMX
MPEIIIOKEHU .

.39. Vuyactue B NpOBENEHUH COBEIIAHUH-CEMHUHAPOB C pAaOOTHHUKAMU KOMMEPYECKHX H
(pMHAHCOBO-?KOHOMHYECKHX MOIPA3ICICHUN.

40. VYwuyactue B mpenenax CBOEH KOMIIETEHIIMM B PACCMOTPEHHH BOIPOCOB, CBS3aHHBIX C
YUPEKIEHUEM HOBBIX IPEANPUATUHI, pEOPraHU3alMed U JIMKBUJALUEH CTPYKTYPHBIX IOApa3AeIICHUN
TPyIIIbI KOMITAHMM.

4. ITIPABA

4.1. byxranrepus uMeeT Mpaso:

1. TpeboBaTh OT Bcex MOApa3ACiCHUN NPeanpUATHS COOMIOACHUS TOpsAaKa OhOpMIIEHUS
olepaluii u mpeCcTaBIeHUs] HEOOXOJUMBIX IOKYMEHTOB U CBEIECHUII.

2. TpeboBaTb OT PyKOBOJMTENICH CTPYKTYpHBIX MOJpPA3ACHCHUN MPEANPHUITUS U OTACIbHBIX
CIIEUAIMCTOB MPUHATHS Mep, HalpaBICHHbIX HA NOBbIIIEHHE 3(PQPEKTUBHOCTH HCIOIb30BAHUS
CPEICTB TPEANpPUATHS, OOECIeYeHNEe COXPAaHHOCTH COOCTBEHHOCTH MPEANpPHITUS, OOecrieueHue
NPaBUJIbHONW OpraHU3aly OyXraJTepckoro yuera U KOHTPOJIb - B YACTHOCTH:

—  IepecMOTpa 3aBBIIICHHBIX U YCTAPEBIIMX HOPM pacxoja ChIpbsi, MaTEpPUaJIOB, 3aTpaT Tpyda
U JIpyTUX HOPM;

—  YJAy4lIeHUsS CKJIQJCKOTO M BECOM3MEPUTEIBHOTO XO3AHCTBA, HAIJICKAIIEH OpraHu3aliu
IOPUEMKH M XPAHEHUS ChIpbs, MAaTE€pUaJOB U JAPYIMX ILEHHOCTEH, IMOBBIMIEHUS OOOCHOBAaHHOCTU
OTITYCKa 3TUX LIEHHOCTEH ISl HY’K]] TPOM3BOJCTBA, OOCITYKUBAHUS U YIIPABIICHUS;

—  TIPOBEIEHUS MEPONPHATUH IO YIyYIIEHUIO KOHTPOJS 3a MPaBUIIBHOCTBIO MPUMEHEHUS
HOPM M HOpPMAaTMBOB, OpraHU3allMHM IPAaBUILHOTO IMEPBUYHOTO y4yeTa BBIPAOOTKH MPOAYKIMH M
JIBYDKEHUS eTanield U 1noiy(haOprKaToB, OpraHU3aluy KOJIMYECTBEHHOI'O yUeTa UCIOIb30BaHMS ChIPbs
U MaTepHaJioB B II€XaX, Ha MPOM3BOJCTBEHHBIX YUaCTKaX.

3. IIpoBepsTh B CTPYKTYPHBIX MOJAPA3IEICHUAX NMPEIIPUATHS COOIIOAEHUE YCTaHOBIEHHOIO
NOpAJKa TPUEMKH, ONPHUXOJOBAHUS, XPAaHEHHS U  PACXOIOBAHUSA  JCHEXKHBIX  CpEICTB,
TOBAapHO-MaTepUAIIbHBIX U IPYTUX LIEHHOCTEH.

4. BHocuTh mpemIoKeHUs PYKOBOJCTBY MPENNPUATHS O NMPHUBJICUYEHHH K MAaTEepUAIBLHONH U
JUCLUIUIMHAPHONW OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUL] IPEANPHUATHS 110 Pe3yJIbTaTaM MPOBEPOK.

.5.  He npuHMMaTh K HUCIONHEHHUIO U O(GOPMIICHHIO JTOKYMEHTHI IO OIEparusiM, KOTOpbIE
IIPOTUBOPEYAT 3aKOHOAATENBCTBY U YCTAHOBJIEHHOMY HOPSJKY IPUEMKH, XPaHEHUS U PacXOJOBaHUS
JICHeKHBIX CPEJIICTB, TOBAPHO-MATEPUATIBbHBIX U JPYrHUX LIEHHOCTEH, a Takke 0€3 COOTBETCTBYIOIIETO
pacnopsKeHUs IUPEKTOpa MPeIPpUATHS U HadalbHUKA IOPUIMYECKOT0 OTAENA.

.6.  Bectu mepenucky mo BompocaM OyXrajiTepcKoro y4dera M OTYETHOCTH, a TaKKe IPyTruM
BONPOCAM, BXOJAIIMM B KOMIETEHLHIO OyXraiarepu M He TpeOyIOIIMM COIJIaCOBaHUSA C
PYKOBOAUTENIEM MPEIIPUATHS.

7. IlpeacraBUTENbCTBOBATh B YCTAHOBJICHHOM MOPSIIKE OT UMEHU IPEANPUATHS 110 BOIIPOCAM,
OTHOCSIIIUMCSI K KOMIIETCHLIUU OyXrajiTepuu, BO B3aUMOOTHOIIECHHUSX C HaJOrOBBIMH, (PUHAHCOBBIMHU
OopraHamMM, OpraHaMH TOCyJapCTBEHHBIX BHEOIO/KETHBIX (OHIOB, OaHKaMM, KPEAUTHBIMU
YUPEKICHUSAMH, HHBIMH TOCYJapPCTBEHHBIMU U MYHUIIUTIAIILHBIME OpraHU3aIMsIMU, a TAKKe JPyTrUMH
HpeANPUATHAMU, OPraHU3aLUIMU, YUPEXKICHUSIMU.
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.8.  Ilo cormacoBaHHio ¢ JUPEKTOPOM NPEAIPHUATHS WIA 3aMECTUTENEM JUPEKTOpa
NPEANPUATHS TIPUBIIEKATh HKCIIEPTOB M CIEIHAIMCTOB B 00JIACTH OyXTajaTepcKoro ydera Jyis
KOHCYJIbTALIMH, IOATOTOBKY 3aKJIFOYEHHUM, PEKOMEHJAUN U ITPETIOKEHUM.

4.2. I'maBHBIN OyXranrep Takxe BIIpaBe:

1. B cnysae oOHapyxeHUS HE3aKOHHBIX JEHCTBUH JOJDKHOCTHBIX JIMI[ (TPHUIHCOK,
UCTIONIb30BAHHUS CPENICTB HE IO HA3HAUYCHUIO U JAPYTHX HApYIIEHUH U 3JI0yNOTPeOICHUI) TOKIIaAbIBATh
0 HUX JUPEKTOPY NMPEIPUITUS ISl IPUHATUS MED.

2. BHoCUTH IpemsIoKEHHs] B OTAEN KaJpOB M PYKOBOACTBY NPEANPHUATHS O NEPEMELICHUU
pabOTHUKOB OyXrajaTepuu, UX MOOIIPEHUH 3a YCIIEUIHYIO padoTy, a TaKXkKe MPEIOKEHUS O HAaJI0XKEHUN
JUCHUIUIMHAPHBIX B3BICKAHUN Ha paOOTHUKOB, HAPYIIAIOUIUX TPYJOBYIO JUCHUIUIAHY.

3. JlaBaThb coriacMe WM OTKa3blBaThb B HEM II0 BONpPOCAM HA3HAYEHHUS, YBOJbHEHUSI U
nepeMeIleHns paOOTHUKOB OyXTalTepHH.

4.3. TpeboBaHus Oyxraiarepuu B 4acTH MOpsAIKa OPOpMIIEHHUS ONEpaluil U Npe/CTaBICHUS B
OyXrantepuio HEOOXOJMMBIX JOKYMEHTOB W CBEACHHH SBJIAIOTCS O0s3aTENbHBIMH JUII  BCEX
IIOZIpa3ICIICHU I ITPENITPUATHS.

5. OTBETCTBEHHOCTbDb

.1. OTBETCTBEHHOCTH 3a HaJUISKAIEe M CBOEBPEMEHHOE BBITIOJIHEHUE (YHKIHH OyXrajaTepru
HEceT TJIaBHbIN Oyxranrep.

.2. Ha rnaBHoro Oyxranrepa Bo3naraercs iepcoHalIbHasi OTBETCTBEHHOCTH B CITydae:

.1. HemnpaBuIbHOTO BeeHUS OyXTraaTepCKOro yueTa, CIEICTBHEM Yero SIBHIIUCH 3aIyIIEHHOCTh
B OyXTaJlTepCKOM y4eTe M UCKa)KeHUS B OyXraiTepcKoi OTYETHOCTH.

2. IlpuHATHA K WCIOMHEHUI0O U OQOPMIICHHIO JOKYMEHTOB IIO OINEpanusiM, KOTOpbIE
IPOTHBOpPEYAT YCTAHOBICHHOMY MOPSAKY MPUEMKH, ONPUXOJOBAHMS, XPAHEHHUS W PACXOJOBAHHS
JICHEKHBIX CPE/ICTB, TOBAPHO-MATEPHAIILHBIX M JPYTUX [IEHHOCTEH.

3. Hapymenuss mopsaka crnmcaHus C OyXrairepckux OajaHCOB HENOCTad, JeOUTOPCKOM
3aJI0JDKEHHOCTH U IPYTUX MOTEPb.

4. HecBoeBpeMEeHHOT0 MTPOBEAEHHSI B CTPYKTYPHBIX MOAPA3IENCHUSIX MIPEATIPUSTHS IPOBEPOK
JIOKyMEHTaJIbHBIX PEBU3UM.

.5. CocraBrieHus! HEOCTOBEPHOH OyXTranTepCKOi OTYETHOCTH 110 BUHE OyXTalTepu.

.6.  Jlpyrux HapymeHui MOJIOKEHUH U MHCTPYKIUH 110 OpraHu3aiui OyXrajTepckoro y4era.
.7. Wcnonb3oBaHUs COTpYyIHUKAMU OyXraitepuy HH(GOPMAIUH B HECTY>KEOHBIX LIENISX.

.8. Hecobmoaenus corpyTHUKaMH OyXrajTepruy BHYTPEHHET'O pacropsiIKa.

.9. Hecobmonenus coTpyTHUKaMH OyXralTepuy TEXHUKH O€30MacHOCTH.

5.3. I'maBHBI# Oyxrantep HEceT HapaBHE C TUPEKTOPOM HPEANPUATHS OTBETCTBEHHOCTb:

.1. 3a mHapymieHue MpaBWJI U TOJOKEHUU, PErIaMeHTUPYIOUHMX (UHAHCOBO-XO3SHCTBEHHYIO
JESITENbHOCTD.

.2. 3a HapylIeHHe CPOKOB MPEICTaBICHUSI KBAPTAJIbHBIX U TOJIOBBIX OYXrajaTepCKUX OTYETOB U
0aaHCOB COOTBETCTBYIOIIUM OpTaHaM.

5.4. OTBETCTBEHHOCTh  COTPYIHUKOB  OyXTanTepuu  YCTaHABIMBAETCS  JIOJDKHOCTHBIMH
UHCTPYKLUSIMH.

3.5. Jlupekuus mo nepcoHaJay

1. OBIIME ITOJOXKXEHUA

1. Jlupekuusi 1o MEpCOHANTy SBISIETCS CaMOCTOSITENIbHBIM CTPYKTYPHBIM MOJpa3/IeICHUEM
NPEIITPUATHS.

2. JIupeKkuus CO3aeTcs U JUKBUIUPYETCS MTPUKA30M T€HEPAITLHOIO JUPEKTOPA.

3. Jlupekuusi HeMOCPeACTBEHHO NOJUNHSETCS T€HEPATbHOMY TUPEKTOPY.

4. Jlupekuuio BO3IJIABIAET 3aMECTUTEb M€HEPAIIbHOTO TUPEKTOpa - AUPEKTOP IO MEPCOHAy,
Ha3Ha4YaeMbli Ha JOKHOCTh IPUKA30M JUPEKTOPA MPEATPUATHS.

1.5. JlupexTop 1no nepcoHary uMeeT 3amecTurens (ei).

O0s13aHHOCTH 3aMeCTUTENS (€if) ONpenentoTCs TUPEKTOPOM I10 TIEPCOHATY.
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.6. 3amectutenb (M) U HAYAJIBHUKU CTPYKTYPHBIX IMOJpPA3/IEI€HUN B COCTABE JUPEKIMH I10
HepCoHaly, ApYyrue paOOTHUKM OT/AENa Ha3HAYaloTCs Ha JIOJDKHOCTh M OCBOOOXKIAIOTCA OT Hee
IPUKA30M JUPEKTOPA MPEAIPUATHS 110 PEJICTABIECHUIO JUPEKTOPA IO TIEPCOHAITY.

/7. B cBOEH NeATEIbHOCTH OTAEI PyKOBOJACTBYETCS:

—  3aKOHOHATEILCTBOM PD;

—  YcTaBOM NpeanpusTus;

—  HACTOSIILUM MOJ0KEHUEM;

2. MECTO JUPEKIHNH 110 ITIEPCOHAJIY B CTPYKTYPE OPTTAHU3ALIUN
VYuuTeiBas Ba)XXHOCTb BOIIPOCOB, CBSI3aHHBIX C YIPABJIEHUWEM IIEPCOHAJIOM JHUPEKLIMIO 110
IEPCOHATTY 1IeJIeCO00pa3HO TMOMYMHUTH HETOCPEACTBEHHO TI'E€HEepalbHOMY AUPEKTOPY XOJAWHTA.
JlupekTop 1o nepcoHaxy HaxXOAUTCSA Ha OJHOM FOPU3OHTAIN C OCTAJIBHBIMHM JUPEKTOPAMH XOJIUHTa.
OH D§DpuHHMMaeT ydacTHE B IIPOLECCaX CTPATETMYECKOrO IUIAHUPOBAHUS U YIPABICHUS Ha
OpennpuaTi. J{MpekTop MO MepcoHally KOOpAMHUpYyeT aesaTenbHocTh Ciayx0 mepcoHana u
MEHEIPKEPOB 110 IIEPCOHAY JOYEPHUX NPEANPUATUN XOJIUHTA.

3. CTPYKTYPA JUPEKIINU
1 sapuanm

I'enepajbHBIH TUPEKTOP

Ilpuenexaromcs:

JAUPEKIUSA 11O ITEPCOHAJY e CnenuaaucThbl N0 NOAO0PY KAAPOB
(KaapoBbIe AreHTCTBA)

1. IupexTop no Iepconany
o [Icuxomnoru

2. Conenuanuct mo padore ¢
NEePCOHAJIOM o Tpenepbl
(MeHemKep 10 NMepCoHAY)

3. CenHaIncT 1o 00y4eHHI0 ¢ KoHCcyJIbTaHTBI 1O yIPaBJIEHUIO

2 sapuanm
J{MpeKTOop 1o nepcoHay
CeKTOp MapKeTHHIa CekTOp CTUMYJIHPOBAHUSA

e JIn3uHT nepcoHana e 3aTpar Ha IEPCOHAI

e [[nannpoBanue nepcoHaua ¢ M3yyeHne MOTHBAIUU TpyAa
® YCTaHOBJIEHUE CUCTEMBbI CTUMYJIOB U
KOMIICHCAIIUH

CekTop M3yYyeHus
[ ] <
CocrapiieHue ICUXOJIOIMYECKUX CeKTOp TPYIOBBIX OTHOMICHMH

XapaKTEPUCTUK HA KaHIUAATOB
e Odopmienue, yueT TPyIOBBIX
OTHOILLIEHUH

CekTOp CTpaTern4ecKoro
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o [[TaHUpPOBaHKE Pa3BUTHsI IIEPCOHAIA CexTop oxpanbl Tpyaa

e O0ecreueHe pyKOBOJICTBA KaIPOBOH

¢ YIpaBleHHE OTHOIIEHUSIMH 110 OXpaHe
Tpyaa

CeKTOop NOAroTOBKH e ['pynna MeIULUHCKOTO 00CTyKUBaHUS
nepcoHana

4.3AJAYM 1 ®YHKLIUU

.1. IlnanupoBaHUE TPYIOBBIX PECYpPCOB - ONpEeTIeHUE MOTPEOHOCTH B KaJapaxX B 3aBUCHMOCTH
OT CTpaTeruy pa3BUTHUS NMPEIIPUATHS, U3yUE€HUE PbIHKA TPYJa.

2. Cozmanue pesepa mepcoHana (co3gaHue 0as3bl JaHHBIX CIEIUAIKUCTOB C  LENBIO
OIEpaTUBHOTIO 3aIIOJTHEHUsI CBOOOIHBIX BaKaHCHIA).

.3.  Opranuzanus npodeccuoHanbHOro 0TO0Opa NepcoHaa.

4. Odopmienre TpyI0OBbIX KOHTPAKTOB.

.5. OrmeHka Tpya0BOH AEATEIbHOCTH KaX/10r0 paOOTHHKA.

.6. IlpunsTHe yyacTus B MEpeBOJE, MOBBIIEHUH, TOHWKEHNUH, YBOJIbHEHUN B 3aBUCMMOCTH OT
pe3yIbTaTOB TPYa.

7. IlpodopueHTtanus u ajnantanus - BKIOYEHHE HAaOpaHHBIX PAOOTHUKOB B KOJUIEKTUB, B
IIPOLIECCE AEATENILHOCTH.

.8. IlpodeccuonanpHoe cTUMyIUpoBaHHE (IUIAHUPOBaHME U OpraHu3anus oOydeHus
IIEpCOHANA, TIOBBIICHUE KBATM(PUKALINN).

.9. TloaroroBka pyKOBOASIIMX KaJpOB.

.10.  VYmnpaBneHue nuCHUIUIMHAPHBIMU OTHOLIEHUSIMHU.

.11.  ®opmupoBaHHe KOMIIEHCALMOHHOI'O MakKeTa (OpraHu3alus OIUIAThl TPYAa, ONpeieeHHe
CTPYKTYpbl OIUIaThl TpyZJa W CTPYKTYpbl JIbI'OT, aHajiu3 pbIHKA TPyZAd, OIPEIEICHUE CUCTEMBI
nokasareneu Tpyza).

.12, Koopaunauus paGoThl MO CTAOMIM3alMM YCIOBUH TpyJa W COOJIOAEHHS TEXHUKHU
0€30MacHOCTH.

.13. H3yueHue couMambHO-IICUXOJIOTMYECKOTO KJIMMaTa Ha MPEAIpPUATUH, BBIIBICHHUE U
perieHre KOH(IMKTHBIX CUTYyalui.

.14.  Pa3pabotka cTpaTeruii ynpapjieHHs IEPCOHATIOM ISl TOCTHXKEHHS e/l opraHu3aliu

.15. Pa3paboTka opraHM3allMOHHO-IITATHON CTPYKTYPHhI, DYHKITMOHAIBHON CTPYKTYPhI

.16.  Meroauueckasi HOMOIIb JOYEPHUM MPEAIPUATHAM B opranuzauuu Ciryx0 nepcoHana

.17.  OOGydeHue u pa3BUTHE CIEUAIUCTOB KaPOBBIX CIyKO TOYEPHUX MPEATIPUITUI

.18. BeneHue kaapoBOro Ien0Npon3BOACTBA.

.19. TlocraHoBka 3aaau AJsl MEpeBOAA KaJpOBOIo JIEIONPOU3BOACTBA B aBTOMATU3UPOBAHHBIN
pEKUM.

5. ITPABA

Jlupexnus no nepcoHaty UMeeT IIpaBo:

.1. 3ampammBaTth B CTPYKTYPHBIX [TOJPA3CICHUSX HEOOXOAUMBIE JaHHBIE O PAOOTHUKAX, a TIPU
npuemMe Ha paboTy M IepeMeIleHHsX paOOTHUKOB - MHEHHE PYKOBOAWTENEH COOTBETCTBYIOIIMX
CTPYKTYPHBIX ITOAPA3IEICHUN.

.2.  KoHTponMpoBaTh B CTPYKTYpHBIX MOAPA3AEIEHUIX COOOAECHUE B OTHOIEHUH PAaOOTHUKOB
3aKOHOJATENILCTBA O TPYE, IPEAOCTABICHUE YCTAHOBJICHHBIX JIbIOT U IIPEUMYIIECTB

3. JlaBaTh pPyKOBOIUTENSAM CTPYKTYPHBIX IOJpa3JelieHUH MpeANnpHsITUs o0s3aTeNbHble IS
UCIIOJIHEHUS YKa3aHUs 110 BOIIPOCAM, OTHOCSIIUMCS K KOMIIETCHIIUU JUPEKLIIUU

4. TpeOoBaTh W MOMy4aTh OT BCEX CTPYKTYPHBIX IOAPA3IEICHUNA NpEeINpUATHS CBEACHUS
HEoOXOIMMBIE JIs BBIITOJIHEHUS BO3JIOKEHHBIX HA AUPEKILIUIO 33/a4.

.5. CaMoCTOSITeTbHO BECTH IEPEeNMCKy MO BOMpOCaM IMOAO0Opa KaJIpoB, a TAaKKe MO JPYyTruM
BOIIPOCAM, BXOSIIMM B KOMIETEHIIMIO JUPEKIIMHM U HE TPEOYIOIIUM COTJIACOBAHHS C PYKOBOIUTEIEM
PEATPUATHSL.

.6. IlpencraBUTENbCTBOBATH B YCTAHOBJIEHHOM IOPSIKE OT MMEHU IPEANIPUATHS IO BOIPOCaM,
OTHOCSAIIMMCSA K KOMIIETEHIIMM JHUPEKIUH, BO B3aMMOOTHOUIEHHAX C TOCYHAPCTBEHHBIMH H
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MYHULIUNIAJIbHBIMU OPraHaMH, a TaKXKe JPYTUMHU MPEIIPUITUSAMU, OPraHU3alUsIMU YUPEKICHUS MU, B
TOM YHCJIE KaJPOBBIMU ar€HTCTBAMH U CITy’)kKOaMH 3aHATOCTH.

7. JlaBaTb pa3bsCHEHUsI, PEKOMEHJALIMU U YKa3aHUs 110 BOIIPOCAM, BXOSIIUM B KOMIIETCHIINIO
JUPEKLIUN.

5.8. IIpoBOAUTH COBEIIAHMS M Y4aCTBOBATH B COBELIAHMSAX, MPOBOJMMBIX HA MPEANPUATHH I10
KaJIpOBBIM BOIIPOCAM.

5 . 9

6. OTBETCTBEHHOCTD

.1. OTBeTCTBEHHOCTh 3a HaJUIEKAaIee U CBOEBPEMEHHOE BBIMOJHEHHE TUPEKIHed (QyHKIHH,
IPEAYCMOTPEHHBIX HACTOSILUM MOJI0KEHUEM, HECET TUPEKTOP I10 MEPCOHAITY

.2. Ha gupexTopa 1o nepcoHaizy Bo3Jaraercst OoTBETCTBEHHOCTD 3a!

6.2.1.Opranuzanuto IesTeIbHOCTA JUPEKIINHU IO BBITOJHEHUIO 33724 ¥ (PYHKITUH BO3JIOKEHHBIX
Ha Hee.

2. OpraHuzauuio B JUPEKIHH ONEPATUBHON M KAauEeCTBEHHOH IMOJTOTOBKU W HCIIOJHEHHS
JIOKYMEHTOB, BEICHUE [IEJIONPOU3BOACTBA B COOTBETCTBUM C JEHCTBYIOUIMMM IIpaBWJIaMU H
UHCTPYKLUHUSAMU

3. CobmroieHre COTpyAHUKaMHU TUPEKIIUHU TPYIOBOM U POU3BOACTBEHHON AUCIUTUINHBI.

4. Tlonbop, paccTaHOBKY M JI€STEIbHOCTb COTPYJHUKOB TUPEKLIUU

.5.  CootBercTBHE IEHCTBYIOLIEMY 3aKOHOAATENIBLCTBY BU3UPYEMBIX (IIOANKCHIBAEMBIX) UM
IIPOEKTOB MPUKA30B, HMHCTPYKIIUH, ITOJ0KEHH, [IOCTAHOBIICHUH U IPYTUX JTOKYMEHTOB

6.2.6.

6.3. CoTpyIHUKU AUPEKLUU TIPU paboTe C MEPCOHATBHBIMU JAaHHBIMH PAOOTHHKOB MPEATIPUATHS
00s13aHBl HUCXOUTHh TOJILKO U3 OQUIIMAIBHO MOMYYeHHOH MH(OpMAMKA M MaTepHajoB M HE BIIPaBe
pasriamarh UMEIOLIMEcs JaHHbIE O JINYHOM KU3HH PAOOTHHKOB.

6.4. OTBETCTBEHHOCTb COTPYIHUKOB JHUPEKIMU YCTAaHABIMBAETCA UX JOJDKHOCTHBIMU
UHCTPYKIHSIMU.

6 . 5

3.6. O1aea npodecCHOHAIBLHOT0 PA3BUTHSA MEPCOHAJIA

1. OBIIME IMOJIOKEHU A
1.1. Otaen npogeccroHaIbHOrO Pa3BUTHUS MEPCOHANA SIBISCTCS CTPYKTYPHBIM MOApa3/ieieHHEM
CITy>kOBlI I1epcoHaJIa, BO3IJIABIISIETCA HAaYaJIbHUKOM OT/I€J1a, KOTOPbI Ha3HA4aeTCsl U OCBOOOKAAETCS OT
3aHMMAEMOM JOJDKHOCTH T'€HEPAJbHBIM TUPEKTOPOM I10 MPEACTABICHUIO 3aMECTUTEINSl T€HEPAIbHOTO
JUPEKTOpa IO MEePCOHATY, HEMOCPEACTBEHHO MOJYMHACTCS 3aMECTUTENIO TeHEPAIbHOTO JUPEKTOpa 110
HIEPCOHAILY.

2.3AJAYHN

2.1. Opranmuzanust MpoQeccuoHaIbHOrO pa3BUTUS TepcoHana OOliecTBa Ha OCHOBE €AMHOM
IIEPCOHAJ-TEXHOJIOT MY, BKJIIOYAIOUIel Mmoadop KaJapoB, Npo(eCCHOHAIBHYIO aJanTalli0 BHOBb
NPUHATHIX paOOTHUKOB, OPraHU3AIMIO TPOU3BOACTBEHHOTO 00YUYEHUS, MOBHIICHNS KBATU(UKALIUU U
nepekBaM(pHUKaIMK N1epCcoHaIa, BHYTPU(PUPMEHHOTO 00Y4€EHUs, CTAXKUPOBOK, ATTECTALIUIO U POTALIUIO
KaJpoB, (OpMHUpPOBAHUE KaJIpOBOrO pe3epBa (pe3epBa Ha BBIIBUIKECHHUE), OTCISKHUBAHUE KaJIpOBOM
Kapbepbl NEpcoHaia, Hay4HO-WH(OpPMAIMOHHOE obecredeHne pabOTHUKOB, MPO(GOpPHEHTALIMOHHYIO
paboTy B peruoHe.

3. CTPYKTYPA
1. Crpykrypy ¥ mTathl OTAeNa YTBEP)KIAE€T TEHEPAIbHBIA IUPEKTOP IO TMPEACTABICHUIO
3aMECTHUTENS TeHEePaTbHOr0 IUPEKTOpa IO TIEPCOHAITY.
.2. Pacnpenenenue o0s;3aHHOCTEH MEXTy PaOOTHHKAMU OTJIENIA OCYIECTBIISICTCS HAaYaIbHIKOM
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OTACJIa B COOTBETCTBHUU C HACTOAILLINM TlomoxxeHueMm u JOJDKHOCTHBIMU MHCTPYKIUAMM.

4. DYHKIINN

.1. Pa3pabotka exxeroanoii [IporpamMmMbl pa3BUTHs IEpCOHANTa HA OCHOBE 3asiBOK CTPYKTYPHBIX
nofpaszzaeneHuii O6mecTBa 1 peanuzanus Mepornpustuil [IporpaMmMel B ipesiesiax CBOMX IMOJIHOMOYHIA.

.2. IIpodeccuonanbHOe pa3BUTHE MPOU3BOJCTBEHHOrO IMepcoHana - o0y4yeHue, rnepeo0yyeHue,
MIPOM3BOJICTBEHHAS aTTECTAIMS W TepeaTTecTalusl MepcoHala, MOBBIIIeHNE KBaMM(UKauu padbounx
MIPOM3BOJICTBEHHBIX MOpa3aeneHuit OoiecTna.

3. IlpodeccuonansHoe  pa3BUTHE  AIMHHHCTPATUBHO-YIIPABICHYECKOrO0  ITepCOHana -
nepeoOydyeHrne, TOBBIIIEHUE KBaJU(PUKAIMU, OpraHU3alMs CTaXHPOBOK, POTALMM, aTTECTAlHH
PYKOBOAUTENEH M CHEUAINCTOB, BHYTpU(UPMEHHOE 00YUEHHUE LIEICBOI0 Ha3HAYCHHUS.

4. Tlonbop u mpodeccuoHanbHasi aganTalys BHOBb MPHHATHIX paOOTHUKOB - BeleHUE 0a3bl
JAHHBIX O CIEIUAIMCTaX PErHOHAa, MOHWCK KaJpoB MO 3asBKaM PYKOBOAMTENEH CTPYKTYpPHBIX
nonpaszneneHuit  OOmiectBa (KOHTAKTHI C PETMOHANBHBIMU CIIy>KOaMH 3aHATOCTH HaceleHus,
OpraHu3anysi M TPOBEIACHUE KOHKYPCHBIX TIPOLENyp, NpOPEecCHOHATBHBIM MOAOOp KaJIpoB),
COTPYIHUYECTBO C MTPOPHILHBIMU TMPO(ECCHOHATBHBIMU yUEOHBIMH 3aBEICHUSIMU 10 TOA00pYy
MOJIOABIX CHEIHAUCTOB; COCTABICHHE W pean3allis MporpaMMbl Mpo(ecCHOHATBFHON aJanTaluu
BHOBB NMPHUHATHIX paOOTHUKOB, COMPOBOXKACHUE TPYIOYCTPOSCHHBIX PYKOBOJIUTENECH U CIIEIUATNCTOB B
aJlarTaluOHHBIN EPUOL.

.5. OpraHuzanusi MpPOU3BOJICTBEHHOM M MPEIAUIIOMHON TNPAKTUKUA CTYAEHTOB BBICIIUX U
y4yalluXcsi CpPeAHUX Mpo(eccHOoHANbHBIX Y4YeOHBIX 3aBEICHUM, OpraHu3alus MPOU3BOACTBEHHON
MPAKTUKH YYaIXCsl 00pa30BaTeNbHbBIX YUPEKICHUI HauaIbHOTO MPodeccnoHaTbHOr0 00pa3oBaHusl.

.6. IlpodeccuonanpHasi  OpHEHTALUs  CTApIICKIACCHUKOB M MOJIOJCKH  PEruoHa,
NEPCHEeKTUBHBIA  KaapOBBIA MOMOOP MOJOASKHM (KagpoBOro pe3epBa) Uil  MOCIEAYIOLIEro
TpynoycrpoiictBa B OOIIeCTBO.

7. Yuyactue B pa3pabOTKe M KOHTPOJIC 32 HCIOJHEHHEM KOJUIEKTHBHOTO JIOTOBOpa B YacTH
BO3JIOKEHHBIX Ha OTACT (PYHKITUH.

.8. OpraHuzanusi OMpocoB OOIIECTBEHHOIO MHEHHS 00 53(Q(EeKTUBHOCTH JESITENbHOCTH
OTACTHHBIX PAOOTHUKOB M CTPYKTYPHBIX MOIPA3ACICHUIN; aHAIU3 PEe3yabTaTOB OMpOCa, MOATOTOBKA
3aKJIIOYEHUN Ha aTTECTAIlMOHHYIO KOMUCCHIO, PYKOBOIHUTENIO, a TAKXKE JJIS1 CAMOOIICHKH paOOTHHKY.

4.9. Hayuno-uadopMannonHoe obecreuenre paboTHukoB OOIecTBa: opraHu3anus MOJITUCKU
Ha TEpPUOAMYECKHE W3JaHMs, TIOMCK U 3aKa3 Hay4YHO-TEXHHMYECKOW JMTEpaTypbl IO 3asiBKaM
CIELUAINCTOB (B TOM YHUCIIE yepes MEXONOIMOTEYHBII a0OHEMEHT), BEJCHUE
CIpaBOYHO-WH(POPMAIIMOHHOTO ()OH/Ia HAYIHO-TEXHHUYECKON OMOIMOTEKH.

.10. CocraBnenune paznena «llogrotoBka W TOBBIIIEHHE KBAUTM(UKAIMHA — KaJIPOB
©KEKBApTAILHOTO aHATUTUYECKOT0 OTYETa CITy>KOBI IIepCOHAIa.

.11.  OcymiecTBiaeHre yNpaBICHYECKOTO y4yeTa, TIEPBUYHOrO OyXrajarepckoro yuera U
CTaTUCTUYECKON OTYETHOCTH IO BOIIPOCAM MOJATOTOBKH KaJIPOB.

.12, CoTpyaHHYECTBO CO CpEICTBAMU MAaCCOBOM HMH(OPMAIMU MO BOIPOCAM, OTHOCSAIIUMCS K
KOMIIETEHIINH OT/IeNa.

5. BBAUMOOTHOIIEHHUSA OTAEJA TIPO®ECCUOHAJIBHOI'O PABBUTUSA
IMEPCOHAJIA C APYTUMMU NOJAPA3ZAEJEHUAMMU OBLHIECTBA

5.1. Otnen npodecCHOHATBHOTO PAa3BUTHS MEPCOHANA KOHTAKTUPYET CO BCEMH CTPYKTYPHBIMHU
noapasaeneHusmMu OO1ecTBa B Mpeienax BO3JI0KEHHBIX Ha HETo 3a7a4 U (YHKIIHIA:

[IpemocraBisieT: TPOEKTHI MPUKA30B O HANpaBJIEHWH Ha oOydeHue, uHMopManuio 00
00pa30BaTENbHBIX YUPSKACHUAX W MporpaMmax TOBBIIIEHUS KBaTU(UKAIMKM, MEpenoaroTOBKU
KaJpoB, JIOTOBOPHI Ha MPOXOKJICHHWE MPOU3BOJCTBEHHON NPAKTHKH, AaHKEThl (Pa3IHMYHOIrO
COZIep)KaHUs), MPOrpaMMy aJanTallii COTPYAHHKOB, OaHK IaHHBIX O CIEMUANIUCTaX, padboumii
MaTepua Juisl IPOBECHNUS aTTECTAI[H M POTAIIMU KaJIpoB, oOecrieueHre HaydHO-HH()OPMAIIMOHHOW 1
MEPUOTUYECKOM MMeYaThio, BO3MOXKHOCTh IMOATOTOBKHU KaJpoB B OOpa3oBatensHOM HeHTpe OO01iecTa u
BO BHYTpU(UPMEHHOM O0yUYEHHH.

[Tomyuaer: 3assBKu Ha 00y4yeHHE MEepCcOHaa U MpoBeIeHUE aTTecTaluil U Apyrux Gopm paboTsl ¢
IIEPCOHATIOM,  CIOY)KeOHBIE  3amMCKH, 3asdBKA HAa  TIOMCK  CHCNHAJNCTOB, 3aKa3  Ha
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HaYYHO-MH(POPMAIIMOHHOE 00ecTieueH e U MePUOTUIECKYIO TIeYaTh.

5.2. C 1opuIu4eCcKIM OTACTIOM:

HpeI[OCTaBJISIGT IMIPOCKTHI ITPUKA30B IO BOIIPOCAM KOMIICTCHIIUN OTACIIa HAa BUSUPOBAHUC.

[Tomy4daer: xopua4eCcKre KOHCYIbTAL[UU.

5.3. Co cmy»00# OyXTajaTepcKoro y4era:

[Ipenocrasiser: 7OroBOpsl Ha OKa3aHUE YCIIYT, AaKThI BBITOIHEHHBIX padoT (ycmyT), Tabenu yuera
pabouero BpeMeHH, OTYETHI 10 YCTAaHOBJIEHHOHN (GopMe.

5.4. C ¢unancoBoi ciyx00ii:

[IpemocraBisieT: cMETy pacxXofOB Ha CONIEpKaHUE OTIEa, CMETy M MPEHCKYpaHT Ha OKa3aHHE
YCIyr, OTYCT MMOCTYIVICHUSA U paCXOAO0BaHUA ACHCKHLBIX CPECIACTB, JOKYMCHTBI Ha OIUIATY 3a 06y‘-I€HI/Ie
IIepCcoHaA.

6. IIPABA

Otnen npogeccHOHaIbHOrO Pa3BUTHUS MEPCOHANA UMEET IIPaBo:

.1. KoopauHaiuu MeporpuaTii mo npodeccnoHaibHOMY pa3BUTHIO TiepcoHana ObiecTa.

.2. KoHTposst 3a KauecTBOM pa3lMYHbIX BHJIOB OOy4eHHs IepcoHaja Kak BHyTpu OOIuecTBa,
TaK U B CTOPOHHHX 00pa30BaTEIbHBIX YUPEXKICHUAX, TJI€ OPraHU30BaHO 00yUeHrEe paOOTHHKOB.

.3. Co3naBath yueOHO-METOAMYECKHE COBETHI 110 O0YUEHHUIO MIEPCOHANIA.

4. @opmupoBaHUS U KOHTPOJIA 3a pPabOTOMl MPOU3BOACTBEHHBIX KBATU(PHKAIIMOHHBIX
KOMMCCHUH.

.5. 3arpeboBaTh OT Opyrux MOApa3AeIeHH T00ble MaTepHalbl UM JOKYMEHTHI, CBSI3aHHBIC C
UCTIONTHeHNeM (DyHKIMH oTzena.

7. OTBETCTBEHHOCTDb
.1. Bcroo TmOMHOTY OTBETCTBEHHOCTHM 3a KadeCTBO M CBOCBPEMEHHOCTb  BBIIIOJIHEHUS
BO3JIOKEHHBIX HacTosmM [lonoxenneM Ha oTen 3a7a4 U GYHKIMM HeCceT HauaJbHUK OT/IENa.
.2. CreneHb OTBETCTBEHHOCTH JPYTrUX pPAaOOTHUKOB YCTAHABIMBAETCS HX JOJDKHOCTHBIMHU
WHCTPYKLIHSIMH.

3.7. YupasBJieHue aeJJaMu

1. OBIIME MMOJIOKEHU A

.1. Vmopasnenue pgenamu (majiee 1O TEKCTy - YHpaBIEHUE) SBISETCA CTPYKTYPHBIM
MOJpa3/ielieHueM MPeaPUITUs, TOAYNHEHO U MOA0TYETHO reHEpaIbHOMY TUPEKTOPY.

.2. YmpaBiieHHE B CBOEU JEATEIBHOCTH PYKOBOJCTBYETCS EWCTBYIOIIMM 3aKOHOJATEIHCTBOM
Poccutiickoii @enepainuu, YcraBom npeanpustus, HactosmuM [lonoxenruem.

3. VYmopaBneHue co3laercs, PpEOpraHu3yercss M JMKBUJIUPYETCS IPUKA30M TI'€HEpaIbHOIo
JTUPEKTOpA.

4. VYnpapneHue BO3IJIABIISET YIIPABIISAIONINI JlenaMu (J1ajiee Mo TEKCTY YIIPABIISIOLIUI 1enaMu),
KOTOPBIN Ha3HAYaeTcsl Ha TOHKHOCTh M OCBOOOXK/IA€TCS OT IOJDKHOCTH T€HEPATbHBIM JUPEKTOPOM.

5. VYmopaBmsaronmi  genamMu MMEET  3aMECTUTENIC, Ha3Ha4aeMbIX Ha  JIOJDKHOCTh U
O0CBOOOXKJIAEMBIX OT JODKHOCTH T€HEpPalbHBIM JUPEKTOPOM IO TPEICTABICHUIO YIPABISIOLIETO
JenamMu.

OauH u3 3aMecTHTENed YIPaBISIOWIETO JeflaMH HCHONMHSET OO0SM3aHHOCTH YHPABISIONIETO
JieslaMHu BO BpEMs €ro OTCYTCTBHS (OTIYCK, 00JIe3Hb, KOMaHIUPOBKA U T. I1.).

1.6. PaGoTHUKM YmpaBlieHUsT COCTOSAT B TPYIOBBIX OTHOIICHHUSAX C YTpaBJIEHUEM Ha OCHOBE
TPYZIOBBIX JOTOBOPOB.

.8. PabotHuku YmpaBieHus NPUHUMAIOTCS HA pabOTy U YBOJBHSIOTCS C pabOThI, a TaKXKe HUM
IOPUMEHSIOTCS MEpbl MOOMIPEHUsS WM JAUCUUIUIMHAPHOW OTBETCTBEHHOCTHM Ha OCHOBAHMH
COOTBETCTBYIOIIMX IMPUKA30B YIIPABISIOLIETO AeTaMH.

.9. CrpykTypHble MOApa3JeNeHus] YIPaBJIECHUS OCYUIECTBIISIOT CBOM IIOJIHOMOYUS B
COOTBETCTBUU C MOJIOKEHUSIMH O HUX, YTBEP)KIAEMBIMHU YIIPABIISIOUINM JIEIaMU MPEATIPHUTHS.
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2. HEJIM 1 3AIAYHA

1. llenbto AeATeNbHOCTH YTIPABICHUS SIBIISICTCS OpraHU3allMOHHO-TEXHUYECKOE, apXUBHOE
MaTepuabHOE, X035 HCTBEHHOE 00eCTIeYeHUE JICSITEIbHOCTU MPEIPUSTHS.

.2. OCHOBHBIMHM 33JJa4aMU JIEATEINbHOCTH YTIPABJICHUS SBIISAIOTCSL:

1. ObecnieueHue 1 KOOPAUHALIMS BEACHUS JIEJIONPOU3BOJICTBA HA MPEANPHUATUHN, OpPraHU3aLUS
JIOKyMEHTOO00pOTa, KOHTPOJIb BXOAAIIEH U UCXOASIIEH CITy>KeOHOM JOKyMEHTall1u.

2. Mn¢popmanmonHo-TeXHUYECKOe 00eCTICUeHHE AESTEIbHOCTH IPEATIPUATHSL.

3. OpraHu3alMOHHO-TEXHUYECKOE,  MaTepuaJbHOE M XO3fAHCTBEHHOe  oleclieueHue
NeATeNTbHOCTH MPEATPHSITHUS.

4. Opranuzanus coOI0AEHUS MPOLETYPbl COrNIaCOBAaHMSI TPOEKTOB IIPUKA30B, PACHIOPSKEHU N
TEHEpAIbHOIO0  TUPEKTOpa W JPYyrUX  OpPraHUW3alMOHHO-PACIIOPSIUTENbHBIX  JOKYMEHTOB,
ycTaHOBJIEHHBIX «llonoykeHnem o 1eonpon3BOICTBEY.

.5. Opranuzanus apxuBHOH paOoOTHL

3. PYHKIIUHU

.1. OpraHusyer envHyK CHCTEMY JEJIONPOM3BOACTBA HAa MPEANPHUSITUU, BHEAPEHUE CPEJICTB
BBIYUCIIMTEIILHON U OPTTEXHUKH, HAYYHOM OpraHu3aluy Tpyia.

.2. OpraHusyer eIMHYI0 CHUCTEMY KOHTPOJS 3a HMCIIOJHEHHEM CIIy>KeOHOH JOKyMEHTAallMu Ha
OCHOBaHUM VIHCTPYKIIMM O JIEJIONPOU3BOJICTBY, YU€T BXOAIIEH U MCXOIAIIeH KOpPEeCIIOHIeHIINY, €€
pacchUIKy ajpecaram.

.3. Opranusyer u o0ecrieunBaeT XpaHEHUEe CITyKeOHOH TOKYMEHTAIUH.

4. Opranuszyer paboOThl MO COOJIOJAEHUIO MPOLEIYpPbl COIVIACOBAHMS PACHOPSIUTEIBHBIX
JIOKyMEHTOB, OO€cIieunBaeT CBOEBPEMEHHOE UX O(OpPMIIEHHE, COIJacOBAaHME, CUMTBHIBAHUE,
TUPAXKUPOBAHUE U JOBEACHNUE MPUHATHIX PELICHUHN 10 UCIIOTHUTENEH.

.5. Opranusyer npuem, y4yer, 00ecredeHrne COXpaHHOCTH U UCTIONb30BAHUS PACHIOPSAUTENIBHBIX
U JIpyruX JOKYMEHTOB, a TakXe IOJArOTOBKY U Mepefady HUX Ha TroCylapCTBEHHOE XpaHEHHE B
COOTBETCTBUHU C TPEOOBAHUSAMH APXUBHOI'O 3aKOHOIATENbCTBA.

.6.  OcyuiecTBiIseT OpraHU3allMOHHO-TEXHUUYECKYI0 IOJATOTOBKY COBEUIAHUM pPYKOBOAMTENEH
HPEANPUATHS U APYTUX OPraHU3aLMOHHBIX MEPOIPUATHH.

7. Ocy1ecTBisieT MOATOTOBKY CHPAaBOYHBIX, WH(OPMAIIMOHHBIX, AHAIUTUYECKUX U HHBIX
MaTepuasoB 10 BONPOCAaM, BXOJSIIMM B KOMIIETEHLIMIO YTIpaBJiIeH!s, HEOOXOAUMBIX AJIsl 0OecredeHus
JeSITENIbHOCTH MPEAPUSITUS.

.8. Koopaunupyer paboTy ¥ OKa3blBa€T METOINYECKYIO MTOMOIb B JIEITEILHOCTU CTPYKTYPHBIM
NOJpa3/IeNeHUsIM NPEANPHUATHS IO BOIPOCaM, CBSI3aHHBIM C YIIPaBJICHUEM JI€IaMU.

.9. Opranu3syeT BBIIOJHEHHE MOIUTPpaQUUEcKUX padoOT Iyl MPEANPUSTUS U €ro CTPYKTYpPHBIX
noJpas/ieneHuii, 00ecreynBaeT Ne4yaTHbIMU MaTepralaMy COBELIAHUS U APYTUE MEPOIIPUATHSL.

.10.  Opranu3zyer KOMIIJIEKTOBaHUE IOKYMEHTOB, ONPEJIENISET COCTaB JIOKYMEHTOB, IMOJIEKAIIIX
npueMy B OOBEAMHEHHBIM BEIOMCTBEHHBI W IO JIMYHOMY COCTaBy apXWBbl, OOeCHEuYHUBaeT
COOJII0/IEHNE YCTaHOBJICHHOTO TIOPAIKA Mepeiady U XpaHeHHsI JOKYMEHTOB.

.11. Pa3paOarTbiBaeT mpeUIOKEHUSI [0 KoOpauHAuu pabor B chepe (HopMHUPOBAHUS
MH(POPMAIMOHHBIX PECYPCOB; 110 PA3BUTHIO U COBEPLIEHCTBOBAHHUIO CHCTEM CBS3U, HH(POPMAILIMOHHBIX
cered U cucTteM MHGOPMATU3AIMHU B IMENAX OOECIEUCHHUS WX COBMECTHMOCTH W B3aUMOJICHUCTBUS B
€IMHOM HH(OPMALIMOHHOM TPOCTPAHCTBE MNPEANpHUATHsA; OOecledeHU0  HH(OPMaLMOHHON
0€3011aCHOCTH KOMIIBIOTEPHBIX CUCTEM.

.12. OOecneunBaer co3maHWe W OKCILTyaTallMi0 HWH()OPMAIIMOHHON W KOMMYHHUKAIIMOHHOMN
CHCTEM MPEANpPUITHS, OCHOBAHHBIX Ha COBPEMEHHBIX TEXHOJIOTHUAX cOopa, XpaHEHHs, oOpaboTKH,
nepegadyn MHGOpPMaLUMKU; MOArOTaBIMBAET MH(MOPMAIMOHHBIE PECypchl B LENSAX HWH(OPMALMOHHOIO
o0ecrieyeHus mmporiecca yrupaBieHHUs..

.13.  Opranusyer u OCYIIIECTBJIAET MaTepuaTbHO-TEXHUYECKOe obecrieueHue
aJMUHHCTPATUBHO-X03MCTBEHHON NEATENbHOCTU MPEIIpUITUS, 3aKII0YaeT JOrOBOphl B Ipeaenax
CBOEH KOMITETEHIUH.

.14. ObecnieunBaeT BBINOJIHEHUE CBOEBPEMEHHBIX PabOT MO PEMOHTY 3/1aHUMN, UHKEHEPHOIO
000py10BaHNs1, HAXOIAIIMXCS Ha OaaHce MPeAnpHUsTUS.

.15. ObecneunBaer »HKCIUTyaTallMI0O M CIEOUT 32 TEXHUYECKUM COCTOSHUEM  3JaHUil
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HPEANPUATHS, HAXOASIIUXCS Ha ero OajgaHce.

.16. KoHTposnupyer nesTenbHOCTh aBTOX03IMCTBA IIPEATIPUATHSL.

.17.  Opranuzyer nutanue pabOTHUKOB HPEANPUSATHS, IPEICTABUTEILCKUE NPpUEMbI, OydeTHoe
00CITy>KHBaHUE BO BpeMsI IEPETOBOPOB, OPIMEPONPHUATUI U KyJIbTYPHBIX IIPOrPaMM.

.18. Opranusyer moAroToBKy, BEAET pacyeT CMEThl YTMPABIICHUS HA OUYepPEeIHON (DMHAHCOBBIN
ro.

.19. VwuactByer B pa3paboTke U peajaM3aluyd IpOrpaMM U IPOEKTOB MPEANpPUSTUS 10
HAIPaBJICHUSAM JIEITEIbHOCTU Y IPaBJICHNUS.

.20. T'OTOBUT mpeasioxKeHHs] B IUJIaHbl MOBBIIEHUS KBaJU(PUKAUU U IEPErnoArOTOBKU
PYKOBOIUTENEH U CIIELIUAIIUCTOB Y IIPABJICHUS.

.21. DBBbINONHSAET OTAEIBHBIE TOPYUYEHHS T€HEPATILHOTO JUPEKTOPA.

4. IIPABA

4.1. YrpaBneHue 1 OCYIIECTBICHUs CBOMX (DYHKIIMI HMEET IIPaBo:

.1.  3ampammBare 1 noay4aTh OT PYKOBOJUTENEH CTPYKTYPHBIX MOAPA3AEICHUN IPEATPUATHS
HEoOX0IMMBbIe MaTepHabl, THPOPMAIIHIO.

2. TlomyyaTs mnpH BBINOJIHEHHH MOPYYEHHH T'€HEPaIbHOrO0 JUPEKTOpa HEOOXOAUMBIE
MOSCHEHMS OT PYKOBOAMTENEH CTPYKTYPHBIX IOAPA3IEICHUH.

3. Hcnonp3oBaTh B CBOEH [EATEIBHOCTH HMMEIOIIMECS HA MPEINPUATUU CHUCTEMBI CBS3H,
KOIMPOBAHMS U T. 1.

4. Hcnomne3oBath Ciy’>kKeOHBIN TPAHCTIOPT AJIS1 OCYIIECTBICHUS CBOMX (DYHKITHIH.

5. OcymecTBaiTh OQUIHATBHYIO TEPENUCKY ¢ OPraHU3aLUAMHU U TPaXKAaHAMU 110 BOIIPOCaM
CBOEH JIeATeNIbHOCTH, UCTIONB3Ys OJTaHKH Y TIpaBJIeHUSL.

4.2. YopaBastoluii 1e1aMi UMEET MPaBO:

1. TlpeacraBnsaTh NpeanpusiTHE B TOCYAapPCTBEHHBIX, OOIIECTBEHHBIX W MHBIX OpraHU3aLUsAX

10 BOIIPOCaM, BXOJSIIMM B KOMIIETEHIIUIO Y IPaBJICHUS.

.2. M3naBaTh B npenenax KOMIETEHIIMN YIIPABIISIOLIErO AEIaMH PACIIOPSKEHHUS.

3. VYTBepxkaare MoNokKeHUs 00 oraenax YINpaBleHHs, JODKHOCTHbIE HMHCTPYKLUHU
paOOTHUKOB YTIpaBJICHUS.

4. Ilpumensars k paOoTHMKaM VYTpaBieHHs Mepbl MOOLIPEHMs, HajaraTb Ha HUX
JUCLMILIMHAPHBIE B3bICKAHUS B COOTBETCTBUU C JEMCTBYIOIINM TPYOBBIM 3aKOHOAATEIBCTBOM.

.5.  Pacnpenenate 00S3aHHOCTM  MEXJIy CBOMMM  3aMECTUTEISIMH, PYKOBOIUTEIIMHU
CTPYKTYPHBIX MOAPA3JACICHUM M COTpPyIHUKAaMM YTpaBJICHHUS, YyCTaHaBIMBAaThb CTENEHb MX
OTBETCTBEHHOCTH 32 MOPYUYEHHYIO cepy IesITeIbHOCTH.

.6.  YcranaBiumBaTh COCTaB M O0O0BEM CBEACHUI, COCTaBISIOUIMX CIYXEOHYIO TalHY
YnpaBiieHMs U ONIPENENIATh MOPSAIOK €€ 3aIUTHI.

7.  BHoOCUTH TpeANIOKEHHUS MO YIYYIICHUIO M COBEPIICHCTBOBAHMIO OpraHU3alMH padoT,
OTHOCSIIIAXCS K KOMIIETEHIIUU Y TPABJICHUS.

.8.  JlaBaTh yKa3aHUS pPYKOBOOUTEISM CTPYKTYpPHBIX IOAPA3JEICHUN MPEIIpUATUS 10
BOIPOCaM, BXOJAIIMM B KOMIIETEHIIMIO YIIPABIIIOLIETO AETIaMH.

.9.  llpexncraBisiTh reHepaJlbHOMY AMPEKTOPY MaTepuajbl O MPUBJICUEHUM K MaTepUasbHOM,
JUCLMIUIMHADHOM W WHOW OTBETCTBEHHOCTH PYKOBOIUTENIEH CTPYKTYPHBIX IOAPA3ACICHUN H
OT/ENBHBIX pPAOOTHUKOB MPEANPHUITHS, JACHCTBUA WM Oe3IeiCTBHE KOTOPBIX MPEMSITCTBYIO
3G PEKTUBHOMN EATENBHOCTH MPEANPUSTHSL.

5. OTBETCTBEHHOCTb

.1. Bcroo momHOTY OTBETCTBEHHOCTH 3a CBOEBPEMEHHOCTb M KAayE€CTBO BBINIOJIHEHUS 3a7ad U
(GyHKLMI, BO3JIOKEHHbIX Ha YmpaBiieHHe HacToaumMm llonokeHuem, HeceT yHpaBISIONIMN JienaMu
PEATPUATHSL.

2. llopsnoxk mNpuBIEYEHHsT K OTBETCTBEHHOCTH YIPABIBIIOIIECIO JE€IaMH YCTAHABIMBAETCS
JEUCTBYIOIINM 3aKOHONATENIBLCTBOM, JTOJDKHOCTHOM MHCTPYKLUEH, TPYAOBBIM OTOBOPOM, NPUKA3AMHU
U pacHOpsDKEHUSIMU TE€HEPAJIBHOTO JUPEKTOpPa M HWHBIMA HOPMATHUBHBIMU M PACIOPAIUTEIBHBIMU
JIOKYMEHTaMH.

3. CreneHb M TMOPSAAOK IPUBJICYEHUS K OTBETCTBEHHOCTH COTPYAHHMKOB YIIPaBJICHUS
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YCTaHaBJIMBACTCA )ICI\/'ICTBYIOHII/IM 3aKOHOJATCILCTBOM, JOJDKHOCTHBIMU WHCTPYKIUAMU COTPYAHHK, UX
TPYZOBBIMU JOI'OBOPaMHM, MpPHKA3aMH M PACIOPSKCHUSIMH T'C€HEPAILHOI'0 AUPEKTOpPA, YKa3aHUSIMU H
PaCOPSKECHUAMU - YIIPABJAIOIICTO  JAC€IIaMW W HHBIMH  HOPMATHBHBIMU W PaClOpAAUTCIIbHBIMHA
AOKYMCHTaMMU.

3.8. YunpaBJjieHue no puanIecKoMy COMPOBOKICHUIO OM3Heca NPeanpPuaTH

1. OBIIIME ITOJIOKEHU A

1.1. VYmpaBneHue 10 HOPUIAYECKOMY COMPOBOXKICHUIO OW3HECA TMPEANnpusATHN (maee
VYnpasnenue) sBisiercst cTpyKTypHbIM mnoxpasaeneHueM 3A0 «POJIAH[» (nanee - Kommanus),
00€eCreunBaIONIMM BBITIOJIHEHUE TIPOBOAUMON pykoBoacTBOM DUA «Xommuuar» (manee — XOJIIUHT)
INOJUTUKM TO 3alIMTE€ IPaB M 3aKOHHBIX MHTEPECOB IPEICTABISAEMBIX XOJIJIMHIOM aKIIMOHEPOB
(Y4acTHUKOB) MpeANpUATUI U OpraHu3aluil (1ajee - KypupyeMmble MpearnpHusIThs).

VYnpaBieHue  OCYHIECTBISIET — IOPUAMYECKOE  CONPOBOXKICHHWE  OW3Heca  NPEeanpHUsTHH,
KOHTPOJIbHBIE I[aKeThl aKUMM (Jojel) KOTOpPBIX HAaxOASATCSd B YIPABICHWU aAKIIMOHEPOB,
IPE/ICTAaBISIEMBbIX XOJIIMHIOM. YTpaBJieHHE OCYIIECTBISACT IOPUIMUECKOE COMPOBOXKICHUE OM3HEeca
MPEAMECTHI MO CHEIYIOIINUM OTPACIISIM:

—JIECHAS TIPOMBIIIITIEHHOCTB;

—TEKCTUJIbHAs IPOMBILIUIEHHOCTb;

—IULIEBAs IPOMBILIUIEHHOCTD;

—PEeAIPUATUS COLIUAILHOU cephl;

—CTpaxoBoii OM3HEC;

—OU3HEC 110 CTPOUTEINILCTBY M IKCILTyaTallud HEABMKMMOCTH.

.2. B cBoell nesarenbHOCTH YTpaBiIeHHE PYKOBOACTBYETCS IEHCTBYIOIIMM 3aKOHOAATEIBLCTBOM,
JIOKaJbHBIMU HOPMATUBHBIMU akTamMu KommnaHuu, periiaMeHTUPYIOIMMHI KOMIIETEHIUIO TTOJTHOMOYHS
U OTBETCTBEHHOCTb €ro TMOJpa3leliecHnid M paboTHUKOB, HacTtosmmM llomoxkeHue, a TaKxke
opuLIMaTbHBIMU PA3bACHEHUSMH aHAJIUTHUECKUX MonpasaeneHuid Kommanum mo 3ampaiimBaeMbiM
BOIIPOCAM.

.3. B cocraB YmpaBineHUs BXOAAT CIEAYIOIIME MOAPA3IEICHNS, OPUEHTUPOBAHHBIE 110 BUAAM
JESITENbHOCTH MPEANPUATHN (OTpacisiM):

—  OTJAEJ 10 CONPOBOXKICHHIO OM3HECa MPEANPUATUIA JIECHON POMBIILIEHHOCTH;

—  OTJEN [0 CONPOBOXKICHUIO OM3HECa MPEANPUATUN TEKCTUIBHONW IPOMBIIIIICHHOCTH;

—  OTJAEJ 10 CONPOBOXKIECHUIO OU3HECa IPEANPUATHI MUIEBON MPOMBIILIIEHHOCTH;

—  OTJeN [0 COMPOBOXKICHUIO OM3HEca MPEANPUATUN COLIMATIBHOM cepsl;

—  OTJAEJ 10 CONPOBOXKICHHIO OH3HECa MPEANPUATUI CTPaXoBOH cepsbl;

— OTHEN MO COMPOBOXJICHHIO OHM3HEca MPEANPHUITHH MO CTPOUTEIBCTBY M SKCIUTyaTalllH
HEJIBU>KUMOCTH.

4. VYnopasineHue NOMAUMHAETCS HEMOCPEACTBEHHO TI€HepalbHOMY aupekropy Kommanuu wu
OCYLIECTBIIIET CBOIO JEATENILHOCTh B paMKax €IMHON MOJUTUKU U IulaHoB KoMmaHuu, a Takxke BO
B3aUMOJICHCTBUA C PYKOBOJACTBOM OTpACIEBBIX YIPABIAIOIMUX IOApPA3ACIcHU XOIIAMHIra U C
PYKOBOJICTBOM KYpPHUPYEMBIX MPEITPUSITUH.

.5. Tlonoxxenne 00 VYmpaBieHHH, CTPYKTypa M IOTaTHAasE YWCICHHOCTh YTIPAaBIICHUS
YTBEP)KIAI0TCs FeHepaibHBIM AupekTopoM Kommnanum.

2. OCHOBHBIE 3ATAYHN
2.1. OpraHuzanusi KOMIUIEKCHOI'O opHandeckoro oOecriedeHus: KommaHuen nesTensHOCTH
IIPEIIIPUATUHI, 2 UMEHHO:
1. Opranuzanus ropuandeckoro obecnieueHuss KommaHueill esATelbHOCTH YIpPaBISIOIIUX
OTpPacleBbIX CTPYKTYp XOJAMHIa (IenapTaMEeHTOB, YIPABIAIOLIMX KOMIIAHMM WU T. II.), KaK CHJIAMU
YnpaBiieHus], TaK U € IPUBJICYEHUEM aHATMUTUYECKUX OTAeNn0B KoMmanun.
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2. IOpunuyeckoe obecrieueHrUE JESATENbHOCTU MPENNPUSITUNH, HE HMEIOIMX I[ITaTHBIX
IOPUCTOB, KaK CHJIaMU YTpaBieHHs, (IpU HEOOXOAMMOCTH C MPHUBJICUEHUEM AHAJIUTUYECKUX OTHENe
Komnanum), Tak v myteM co3fgaHus FOPUIMUECKUX CITy>KO Ha TaKUX MPEAIPUATHSX.

3. OcymiecTBieHHME METOAWYECKOIO PYKOBOJACTBA M KOHTPOJS 3@  JIEATEIbHOCTBIO
IOPUIMYECKUX CIYXO KypUpYyeMbIX HpPEANpUSTUH B paMKax IpaB, JENETHPOBAHHBIX YIIPABJIECHUIO
pykoBoactBoM Kommanuu. OxazaHue KOHCYJIBTAIlMOHHOM MOJAEPKKH OPHIMYECKUX — CITYKO
IOPEANPUATHI IO BOIIpOCaM, CBSI3aHHBIM C PUMEHEHHEM 3aKoHoaTeNbcTBa. Hermocpencrsennoe (mpu
HEOOXOMMOCTH C TIPHUBIICUCHHEM AaHATMTUYECKUX OTAenoB Kommanuu) mnpoBeneHHe MTpaBOBOM
9KCIEepTU3bl Haubosee BaXHBIX U NPENIPUATAS U OTPAciIeBOro OJIOKa B LEJIOM OU3HEC-NIPOEKTOB,
(MHAHCOBO-TIPAaBOBBIX CXEM, JOrOBOPOB M JAPYI'MX IPAaBOBBIX JOKYMEHTOB. Pazpabortka (mpu
HEOOXOJUMOCTH C IIPUBJICYEHUEM aHAJIMTUYECKUX OTAenoB Kommanuu) 10roBOpoB M ApPYrux
IIPABOBBIX JIOKYMEHTOB B PAMKAaX BBIILICHA3BAHHBIX IIPOCKTOB U CXEM.

4.  VYuactue B MEpONPUITUSAX KOHTPOJIMUPYIOLIMX OpraHoB XOJJWHra IO IPOBEPKE
(MHAHCOBO-XO3SICTBEHHOW JAEATEIbHOCTH MPEANPUATHI, MOATOTOBKA 3aKIIOYEHUH 10 IOPHINYECKH
BOIpocaM U obecrieueHne pykoBojcTsa Kommnanuu 1octoBepHoil HHPOpMaLyen.

3. OCHOBHBIE ®YHKIIMH YIIPABJIEHUSA

3.1. FOpuanueckoe obecrieueHue NESTEIbHOCTH OTPACIEBBIX JEMAapTaMEHTOB M YIIPaBISIOLINX
KOMITaHU# XOJIMHTa (J1aj1ee - OTPaCieBbIX CTPYKTYpbI XOJIIUHIa), 8 HMEHHO:

.1.  KoHcynbTHpOBaHHE PYKOBOAMTENEH OTPACIEBBIX CTPYKTYp XOJIUHTA MO MPUMEHEHUIO
JICUCTBYIOIIET0 3aKOHO/IATENbCTBA, HEMOCPEACTBEHHAsI MOMOIIL B pa3paboTke Om3Hec-uaen OmzHec
OPOeKTOB U (MHAHCOBO-PABOBBIX cxeM. OpraHuzanus Tpolecca ONEpPaTUBHOTO  y4acCTHs
aHAJIMTUYECKUX 0TAen0B KoMmanuu B BhIIIeyKa3aHHOU paboTe.

2. Pa3pabotka TUIOBBIX (OPM JTOTOBOPOB M THUIOBBIX (POPM HHBIX MPABOBBIX JOKYMEHTE.
Opranuzanus mporecca ydyacTusi aHaJMTUYECKUX oTnenoB KoMmmaHuM B BbllIeyKa3zaHHOH pabote, B
CITy4yae BBIX0/1a TOCTaBJIEHHBIX BOIIPOCOB 32 paMKHU TEKYIIEH AeATebHOCTH MPEIIPUSTHI.

3. [IpaBoBast skcnepTH3a NpEAJaraéMbIX OTPAcIEBBIMU CTPYKTypamMu XOJNAMHra MU HX
KOHTpareHTaMu (UHAHCOBO-TIPABOBBIX CXe€M M JOroBopoB. OpraHuzaiysi mpolecca y4acTus
aHAIMTUYECKUX oTAenoB Kommanuu B BbllIeyKa3aHHOW paboTe, B Clydae BBIXOJAa IMOCTABJICHHBIX
BOIPOCOB 32 PAMKH TEKYILEH eI TeTbHOCTU TPEATPUSTHIA.

4. COBMECTHO € MEHEIKEPOM OTpacieBBIX CTPYKTYp XOJAMHra ydacTHE€ B IIPEAJIOrOBOPHOMN
pabote, a UMEHHO:

- HETOCPEICTBEHHOE BEJCHHME IEPETOBOPOB C FOPUCTAMM KOHTPAr€HTOB IO IPaBOBBIM
aCreKTaM 3aKJIF0YaeMbIX JOrOBOPOB U (PMHAHCOBO-TIPABOBBIX CXEM;

- MIOCTOSIHHBI MOHHUTOPUHT COOJIOJEHMSI JICHCTBYIOLIETO 3aKOHO/IATENIbCTBA M MHTEPECOB
XonnuHra B mpoiiecce padoThl Ha/l TPOEKTaMU JJOTOBOPOB U (DMHAHCOBO-ITPABOBBIX CXEM;

- IIPEIOKEHNE KOMIIPOMHUCCHBIX BAPUAHTOB YCJIOBUM JOTOBOPOB U CXEM C HAaUMEHBIIUM
CHIDKEHUEM 3alllUThl MHTEPecOB XOJNHTA, B CIy4ae HEBOZMOKHOCTH JIOCTUTHYTh JJOTOBOPEHHOCTH C
KOHTPareHTaMH U OTHOBPEMEHHON HE0OXOMMOCTBIO 3TOTO.

.5.  Benenue npeTeH3HMOHHON paboThl (HauaJdbHBIN ATall) ¢ OpraHu3allel mpolecca y4yacTHs
a/IBOKaTOB XOJIIMHTA B ClTy4ae HEBO3MOXKHOCTH PELIEHHUS BOIPOCa BO BHECYACOHOM MOPSIIIKE.

.6.  CopeiicTBUE OTpacCiIEBBIM CTPYKTypam XOJJUMHTa B IMOJTYYEHUU MPABOBOM IMOMOIIM OT
Komnanuu no KopnopaTuBHBIM BOIIPOCAM.

7. MOHUTOpUHT CHUTyallUM IO HauOolee Ba)KHBIM: OW3HEC-TIPOEKTaM, IPETEH3HMOHHBIM,
CyIeOHBIM U KOpPHOpAaTHBHBIM JenaM, Ipobiemam ¢ O(OpPMIICHUEM HEABMKUMOCTH, C LEINbI0
npenocraBneHus nHGopmaruu Komnanuu u npaBieHuio XOIAHHTA.

.8.  TloaroroBka mpeasioKeHUH MO COBEPIICHCTBOBAHUIO U ONTUMH3AIMH PAOOTHI OTPaCIEBBIX
CTPYKTYp XOJIMHTA B YaCTH MPABOBBIX OTHOLLICHHUH C KOHTPAareHTaMU U BHYTPU MPEAIPUSATHS.

3.2. FOpunuueckoe obecrieyeHrne AEATETbHOCTH NPEANPUATHH, HE HMEIOIMX COOCTBEHHBIX
IOPUINYECKHUX CITYkO0, a UMEHHO:

3.2.1.BeneHue AOrOBOPHO-TIPABOBOM pPAOOTHI MO TEKYIIEH XO3AWCTBEHHOH JEATEIbHOCTH
OPEANpPUSATHS  HENOCPEACTBEHHO Ha TEPPUTOPUM TPEANpUsTHS (3aKpelsieHHue [opucTa 3a
HIPEANPUATHEM):

—3KCIEepTH3a MPOEKTOB IOTOBOPOB M MPaBOYCTAHABIMBAIOIINX JOKYMEHTOB KOHTPAreHTOB;



This document was created by Unregistered Version of Word to PDF Converter

—BEeJICHHE MPEIJIOrOBOPHON pabOThI C KOHTpareHTaMu (He KacaroIlencsi KOMMEPUYECKUX yCIOBUM
JIOTOBOPOB) J10pa0OTKa THUMOBBIX (OPM JOrOBOPOB M pa3paboTKa JOrOBOPOB JJISI  KaXKJIOro
KOHKPETHOTI'O CllyJasi;

—BEJICHUE TPETECH3MOHHOH paboThl, MO BOMpocaM He TpeOyroumM oOpaiieHust B CyAecOHbIE
UHCTaHIINY;

—o0ecrieueHre Mmpolecca OKa3aHWs IMPAaBOBBIX YCIYT MPEANPHUATHIO CO CTOopoHbl Kommnanum
(aHAJIMTHYECKUX OT/EIOB) HAa OCHOBE 3asBOK, B CJIy4ae €CIM BOINPOCHl BBIXOAAT 3a PAMKHU
KOMIICTCHIIMM FOPHUCTA 3aKPEIUICHHOTO 3a IPEANpPUATHEM, 3a pPaMKH TEKYyIIEH XO3sMCTBEHHOU
JESITENIbHOCTH MPEANIPUATHS U/UIN CYIIECTBEHHO 3aTparuBaloT MHTEPEChl XOJANHTA.

2. lloaroroBka 3aKkiItOUEHUI PyKOBOJACTBY IMPENNPUATUS U KOHCYJIBTUPOBAHUE COTPYAHHUKOB
IPEANPUATHS 110 IPAaBOBBIM BOIIPOCAM TEKYIEH X03HCTBEHHOM 1€ TEIbHOCTU IPEATPUATHSL.

3. MOHUTOpUHT CHTyallud TNO Haubojee BaXKHBIM: OW3HEC-TIPOEKTaM, INPETCH3HOHHBIM,
CyAeOHBIM M KOpPIOPATUBHBIM Jl€JlaM, a TakXke MO IpodiemMaM ¢ Oo(OpMIIEHUEM HEIBUKUMOCTH, C
Henbio TpenocTaBieHuss uHpopmanun Komnanuu, pykoBOACTBY mpennpustus w/wim IlpaBieHuto
XonauHra.

4. TloaroroBka mpeUIOKEHUH 1O  COBEPIICHCTBOBAHMIO U ONTUMHU3AIUH  PabOTHI
HPEANPUATHS B YACTH [IPABOBBIX OTHOUIEHUH C KOHTpAareHTaMu U BHYTPU HPEANPUSATHSL.

3.3. KoHTtponb 1 MeToanyeckas HOMOIIb ASTETbHOCTH IOPUINUECKUX CITY>KO MPEATNPHITHH.

.1. MOHUTOPUHT JEATEIbHOCTU OPUIUYECKUX CIYKO Mpennpusituif, B T. 4. CUTyallud IO
Hanbonee BaXHBIM: OW3HEC-TIPOEKTaM, MPETEH3MOHHBIM, CyAeOHBIM U KOPIOPAaTUBHBIM JIellaM,
npobiaeMaM c o(opMIIEHHEM HEABM)KMMOCTH, C LIE€JbI0 INpenocTaBieHus uHpopmauuu Kommanuw,
oTpacineBoil cTpykrype Xoanuara u/wmm [Ipasnennto XonauHra.

2. IlpoBeneHue aTrecraliuu COTPYAHUKOB IOPUINYECKOM CiTykObl nipennpusatusi. [lonrotoBka
IpeIJIOKEHUH PYyKOBOJICTBY NpeanpusaTrs 1 Kommanuu no KapoBOMy COCTaBY IOPHIUUYECKON CITy>KOBI
HIPEANPUATHSL.

3. OO6ecnieueHue mporecca OKa3aHUs IPABOBBIX YCIYT MPEANPUATHIO CO CTOPOHBI KoMmanuu
(aHAJIMTHYECKUX OTNENOB) Ha OCHOBE 3asBOK, B CIIyyae, €CIM BOIPOCHl BBIXOJIAT 3a paMKu
KOMIICTCHIIMM FOPHUCTa 3aKPEIUICHHOTO 3a IPEANpUATHEM, 3a pPaMKH TEKYIIEH XO3sMCTBEHHOU
JESITENbHOCTH MPEANIPUATHS U/UIN CYIIIECTBEHHO 3aTparuBaloT MHTEPEChl XOJANHTA.

4. Oka3zaHue HENOCPEICTBEHHOW MOMOIIM IOPUAMYECKUM CIY>KOaM IO PEIICHHUIO CIIOXKHBIX
IIPaBOBBIM BOIIPOCOB, [0 00ECHEUEHUI0 HOPMAaTUBHO-IIPAaBOBOM 0a30i MMEIOUIEHCS B paclopsKEeHUH
Komnanuu, BHECEHHE TMPEUIOKEHUH TI0 COBEPIICHCTBOBAHUIO M OOECIIEUEHHUIO JAEATEIbHOCTH
IOPUINYECKUX CITYXKO.

Otnensl YnpaBieHUsT MOTYT OCYILECTBIISITH M HHBIC (YHKIMH B COOTBETCTBHH CO CBOMMH
MOJIOKEHUSMHU.

4. ITPABA YIIPABJIEHUA

4.1. YupaieHre UMEET MPaBo:

1. 3ampammBarh ¥ MOMYYaTh OT KypUPYEMbIX MPEANPHUITUN JTFOOBIC TOKYMEHTHI, CBEICHUS U
MaTepralibl, HEOOXOIMMBIC JIJIsl aHAIM3a COCTOSHUS FOPUINIECKOT0 00eCTIEUeHHSI UX JICATEITbHOCTH.

2. TpeboBaTh BHECEHHUS B JIOTOBOPHI, JIOKATbHBIE HOPMATHUBHBIC aKTHI M JPYTHE TOKYMEHTHI
MTOJIO)KEHUH, 00ECTICUNBAIONINX MPABOBYIO 3aIUTY MPEANPUITHA W WHTEPECOB XOJAMHTA B paMKax
YTBEPXKICHHBIX 3a7ad W (QYHKIUHA YTOpaBlieHUS WIA OTIENbHBIX PACHOPSDKEHUN PYKOBOJCTBA
XoJaugra.

3. B pamkax cymiecTByrOUMX IPOLEAYp JaBaTh 3a1aHUs aHATUTUYECKUM oTaenaM Kommanuun
M0 TOATOTOBKE WJIM JKCIIEPTHU3E JIOKYMEHTOB, KOHCYJIBTHUPOBAHHUIO IO CHEIHAJIbHBIM BOIpPOCaM H
MONTY4aTh OT HUX OOOCHOBAHHBIC 3aK/IFOUEHHS B YCTAHOBJICHHBIE CPOKH.

4. TloaroraBnuBaTh NPENJIOKEHUS I8 pyKoBoauTened npeanpusituii u Kommanum B
OTHOIIICHUH JIEATEIBHOCTH FOPUAMYECKUX CITYy>KO TpPEANpHUSATHA, B TOM YHCIEe IO BOIMPOCAM
OpPraHU3aIMOHHO-INTATHON CTPYKTYPbl OPUIUYECKHX CIykO, TMpuema/momadopa, pacCTaHOBKH,
00y4YeHWS U YBOJBHEHUS CTIeIUATUCTOB. [IpOBOIUTH aTTECTAIMIO CIICIIUAIACTOB.

5.  3a HapymeHue TIOpsAaKa OOpamieHusT CO CIYy)KCOHBIMH CBEACHHSIMH, BHHOBHBIC
MPUBJICKAIOTCS K JUCIUIUIMHAPHOM OTBETCTBEHHOCTH, BIUIOTH JO YBOJBHEHHS, a 3a pasrialleHHe
nHpopManum, coaepxarield KOMMEPUYECKYI0 TaliHy, MOTYT OBITh NIPHBJICUYEHBI TAKXKE W K YTOJIOBHOM
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5. OPTAHUM3ALIUA JEATEJIBHOCTHU YIIPABJIEHUSA

.1. VYmopaBnenue opranusyer CBOIO pabOTy HCXOIS M3 BO3JIOXKEHHBIX Ha HEro 3aaady |
BBITIOJTHAEMBIX (DYHKITUH B COOTBETCTBUU C HACTOSIIUM [lonokeHuem.

2. Jlns BeIONTHEHUS 3a/1a4 U PyHKIHH YrpaBiieHue GOpMUPYET B CBOCH CTPYKTYPE OT/AEIBI IO
HampaBlieHUsM OuszHeca. llITaTHas YUCIEHHOCTh OT/IENIOB M YPOBEHB OIUIATHI OMPEACISIOTCS TPUKA30M
TFE€HEePaIbHOrO JUPEKTOPA.

3. Otaen YmpaBieHus BO3IJIABIISICT HAaYAIBHUK OT/ENa, Ha3HAYaeMbId U OCBOOOXIAEMBId OT
JoIbkHOCTH [IprKa3oM reHepaibHOro IUPEKTopa Mo NPeACTABICHUIO HAaYaJIbHUKA Y IPABIICHUS.

4. Ortaensl YrpaBieHHs IEHCTBYIOT Ha OCHOBAaHUHM HacTosiero [lomoxeHus:, MoNoKeHu 00
OTJElNax, MPUKa30B '€HEPATIbHOrO JUPEKTOPA U PACTIOPSIKEHUN HayaJbHUKA Y IPaBJICHHUS.

.5. HavanbHuku oOTAENOB YHpaBiCHUS MOJUUHSIOTCS HEMOCPEACTBEHHO HayaJdbHUKY
VYrpaBieHus 1 HeCyT Iepel] HUM OTBETCTBEHHOCTh 32 BBIIIOJIHEHUE BO3JIOKEHHBIX HA OTAEN 3aJad.
PaGoTHUKYM OT/IENOB MOAYMHSIOTCS HEMOCPEACTBEHHO CBOUM HAadaJbHUKAM OTJIEJIOB U OTYUTHIBAIOTCS
nepen HUMH O TIpojenanHoi padore. Kak mpaBuio, pabOTHUKH MOTy4arOT 3aJJaHUsl HEMOCPEICTBEHHO
OT CBOETO HayalbHUKA OTAena. PaOOTHUKM OTHena, 3aKperyICHHBIE 32 KOHKPETHBIM MPEAIpUSTHEM
MONMYYaroT 3aJaHusi, Kacarolmecss IOPUIWYECKOrO COMPOBOXKICHUS €ro Ou3Heca, Takke OT
PYKOBOIMUTENS MPEAIPUSITUS.

.6. B ciydae mpon3BOACTBEHHONH HEOOXOJUMOCTH HaudaJbHUK YTIpaBJIeHUS WK | eHepaTbHbIH
mupektop Kommanwu MMEIOT MpaBoO JaBaTh paOOTHUKAM OTHEIOB OOS3aTENbHBIC IS WCIOTHECHUS
MOPYYEHHS, B TOM YHUCIIE BBIXOISIIME 32 PaMKH pPaOOThl COTPYAHHMKA C 3aKPEIUIEHHBIM 3a HUM
npeanpustTHeM. B 3ToMm ciaydae paOOTHUK 00s3aH MOCTABUTh B U3BECTHOCTh HAaYaJIbHUKA OT/ENA O
MOJYYEHHOM 3aJlaHuU M, B CIy4ae HEOOXOAMMOCTH, MOIYyYUTh OT HErO COOTBETCTBYIOIIYIO MOMOIIIb
JUTSI YCTICITHOT'O BBITTOJIHEHUS TAKOT'O 3a/IaHHUS.

7. Tlo Bompocam obecrieueHHs] BHYTPEHHETO pekMMa 0e30MacHOCTH, MOopsiika OOpalleHUus co
CBEJICHUSIMU OTPAHMYEHHOTO pacmpocTpaHeHus (Ha OymaxkHbix Hocutensx U Ha CBT), Ympasnenue
B3auMoOelcTByeT ¢ YmpasieHueMm paenamu, Otnenom uHGOpPMAIMOHHBIX TexHojoruit. O60 Bcex
(axTax, BOZMOXHO, IPEACTABISAIOMINX YIpO3y 3KOHOMHUYECKOH M MH(OPMALMOHHOW 0e30MacHOCTH
HEMEJJICHHO M3BEIIAeTCs 3aMECTHTENb TE€HEPalTbHOrO AUPEKTOpa IO Oe30MacHOCTH U PEKUMY
Kommnanuu.

.8. VYmpaprieHue BO3IJIABIISIET HAYAIBHUK YTPABJICHUS, HA3HAYae€Mbli Ha JIOJDKHOCTh U
0CBOOOXKIaEMBIH OT TOJKHOCTH TPUKA30M TeHEpaIbHOTo nupekropa Kommanuu.

.9. HauaneHuk YnpaBieHus:

.1. PykoBOmUT AeSATENbHOCTHIO YTIPABJICHUS HA OCHOBE €IMHOHAYAJIHS, OCYIIECTBIISIET ITpaBa U
00513aHHOCTH, BBITEKaronMe U3 Hacrosmero [lonoxxenus, HeceT Hapsady ¢ pykoBoauTerneM Kommanuu
OTBETCTBEHHOCTh 32 BBHITIOJTHEHHUE 3a]1a4, BO3JIO)KEHHBIX Ha YTIpaBJIeHUE, 32 OPraHU3aINIO €ro padoThl,
noa00p, pacCTaHOBKY M 0OydeHue pabOTHUKOB, COOMIOACHNE UMH TUCIUIUIMHBI U YCTAaHOBJIEHHOTO B
Kommnanuu nopsizika.

2. Opranuzyer pa3pabOTKy MEpPCIEKTUBHBIX M TEKYIIUX IUTAHOB padOThl YTpaBieHUs Ha
OCHOBE YCTaHOBJICHHBIX (DYHKIIMI U TIOJTYYE€HHBIX 33JaHHI PYKOBOJICTBA.

3. IIpoBomuT cHCTEeMaTH4YEeCKUH aHAM3 COCTOSHUS JeJI IO BOMNPOCAM, BXOJSIIMM B
KOMIIETEHIIMIO YTPaBJICHUS, U TOTOBUT MPEAJIOKEHUS MO YIydIlIEHUIO AesTeabHocTH Kommanuu mo
COIPOBOXKACHUIO OM3HECa KYPUPYEMbBIX MPEIIPUSTHI.

4. OobecnieunBaer pa3pabOTKy HMHCTPYKTHBHBIX MAaTEPHANIOB, KACAIOIIMXCS IESTEIbHOCTH
YnpapneHus, T(PUHUMAET MEPHI K UX BHEIPEHUIO B MIPAKTHUECKYIO paboTy.

5. KoopauHupyer B Tmpenenax CBOMX MOTHOMOYHN paboTy OTHENOB YMpaBieHUS U
IOPUINYECKHUX CITYKO MPEApPUSTHIA.

.6. OOecnieunBaeT B3aWMOJCHCTBHE YTpaBleHHs C moApasfeneHusMu Kommanuu u
OTpAcIEBBIMH CTPYKTypaMu XOJIMHTA.

7. Tlo yka3zaHHIO TEHEPaJbHOTO AMPEKTOpa MPHUBJIEKAET K padoTe CHEIHAIUCTOB IPYTUX
noapazaeneHuit Komnanuu.

.8.  H3paer B mpenenax cBOC KOMIETEHIIUU PACTIOPSHKEHUS U 00ECTIEYMBACT UX BBITIOJTHEHUE.

.9.  BHocuT Ha paccMOTpeHHE pPYKOBOJCTBA IPOEKThl IPUKA30B M PACIOPSHKEHUN IO
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BOIPOCAM, BXOJSIIMM B KOMIIETEHIINIO YTIpaBJICHUS.

.10.  IlpencraBiisieT Ha yTBEp)KIACHHE M€HEPAILHOMY IupekTopy KommaHuu npensokeHus 1o
IEPCOHATIBHOMY COCTaBYy, CTPYKTYype, IUTATHOM YUCIEHHOCTH U pa3Mepy OILIaThl TpyAa paOOTHUKOB
VYnpaBieHus U IOPUANYECKUX CITYKO IPEATPUATHIA.

.11. B ciy4yae BpeMEHHOr0 OTCYTCTBHSI Ha3HAYAET W3 YMCJA MOAYMHEHHBIX HCITOJHSIOIIErO
00513aHHOCTH HayaJIbHUKA YTIpaBICHUS.

.10. VYmpaBneHue OTYMTHIBAETCS B CBOEH paboOTe Mepen TeHEepalbHBIM JUPEKTOPOM, a B
YCTAaHOBJICHHBIX CIIy4asiX U MEPE] BBILIECTOSIINM PYKOBOICTBOM.

.11. W3menenue Hacrosiero [lonoxkeHus: Mpou3BOAUTCSA MPUKA30M T'€HEPATIBHOrO AUPEKTOpA
Kommanun.

3.9. AAMUHUCTPATHBHO-X03AMCTBeHHLIN 0T/

1. OBIIME ITOJIOKEHU A
1. AIMHHUCTPaTMBHO-XO3SIMCTBEHHBIM OTAEN SBJICTCS CaMOCTOSTENBHBIM CTPYKTYPHBIM
[IOJIpa3IeICHUEM IIPEAIIPUATHS.
2. Otaen co3naercs U JIMKBUIUPYETCS

3. Ortaen HEMOCPEACTBEHHO MOAYNHSIETCS
4. Ortnen BO3rIaBIsIeT HAYaIbHIUK, HA3HAYaeMbI Ha TOJDKHOCTh ITPUKA30M
.5. HauvanpHuK aIMMHUCTPATUBHO-XO3IMCTBEHHOI O OTJENA UMEET 3aMECTUTENS.
.6. O0s3aHHOCTH 3aMecTHTENs (i) OmpenearoTCs
u yKa3aHbl B JIOJKHOCTHOM HUHCTPYKLUU 3aMECTUTEIIS HavyaJbHHKa

aJMUHHCTPATUBHO-X03HCTBEHHOI'O OT/IENA.

7. 3amectuTens(M) M HAYadbHUKM  CTPYKTYPHBIX  IIOJIpa3/l€le€HUNd B COCTAaBE
aJMHUHHCTPATUBHO-X03MCTBEHHOI' O OT/IENA, Apyrue paOOTHUKHU OT/eNla Ha3HAYaloTCs Ha TOJDKHOCTD U
OCBOOOXKIAIOTC OT HEe MPUKAa30M JAUPEKTOpa MPEeaNpUSATHS 110 MPEICTABICHUIO HadyalbHUKA
aJMUHHCTPATUBHO-X03HCTBEHHOI'O OT/IENA.

.8. B cBoeli 1eqTebHOCTH OT/IEN PyKOBOICTBYETCSL:

—  YcTraBoM NpeanpusTus;

—  HaCTOSILUM IOJ0KEHUEM.

1.9.

2. CTPYKTYPA
.1. CrpykTypy M IITaTHYIO YUCIEHHOCTb OT/ENA YTBEPKIAAET JUPEKTOP MPEAIPUATHS UCXOS U3
YCHOBHI;’I n 0CcO0eHHOCTEN ACATCIIBHOCTHU MMpCaAIpUusATHA 110 npeacTaBJICHUIO Ha4daJIbHUKa
XO35H>1CTB€HHOF0 oTaciia U 1Mo COorjiaCoBaHUIO C (OTI[GJIOM KaIIpOB; oTACIIOM OpF AHU3al1 U OIlJIAThI
TpyZa).
2. AIIMUHUCTPaTUBHO-XO3SIMICTBEHHBIM OTIIEI HMMEET B CBOEM COCTaBE€ CTPYKTYpHbIE
nozpasieneHus (TpyIibl, CEKTOPbI, OI0PO, YIACTKH, TIP.) COTIACHO HUKEMPUBEICHHON CXEMeE.

AJIMUHUCTPATHBHO-X03SIICT
BEHHBIH 0Tae]

Ili1anoBoO-pacyeTHoe OIOPO Bropo (cexTop, rpymnmna)
(cekTOp, rpynmna) pecypcoB U MaTepuaioB
Bropo (cexTop, rpynmna) AJIMUHUCTPATUBHO-X0351i1
COLUATIBLHO-0BITOBOIO CTBEeHHoOe 010po (ceKTop,
oOecrieueHust rpynma)
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2.3. TlonoxxeHust 0 moApazJelieHUsIX XO3sICTBEHHOro otaena (O0ropo, ceKTopax, Ipymmax, Ip.)
YTBEPXKIAIOTCSI HAYaJIbHUKOM XO3SIMICTBEHHOTO OTHeNa, a pachpeielieHue OO0S3aHHOCTeH MEeXIy
COTPYJTHHUKAaMH NOJIpa3IeICHUI MPONU3BOIUTCA

(pyxoBoauTEISIMH OIOPO, CEKTOPOB, TPYIIIT; 3aMECTUTENEM (SIMH) HAYaTbHUKA XO3SIHCTBEHHOTO OT/ENA).

2 . 4

3.3AJAYN 1 ®YHKIIUHN

3.1. X03sICTBEHHOE, MAaTepHAIIbHO-TEXHUYECKOE U  COLHUAJIbHO-OBITOBOE  OOCITYyKMBaHUE
HPEeANPUATHS U €ro TOoApa3AeIeHHH.

2. CopepkaHue B HAUISKALEeM COCTOSHUM 3[JaHUN M TMOMEIEHUH MpearnpusTus,
IpUJIEraouen TeppUTOPHH.

.3. Coznanue ycinoBui 1Jis TpyAa U OTAbIXa PaOOTHUKOB MPEAIPUITUM.

4. CopnepxaHue 31aHUM W TMOMEUICHUHN NpEeAnpHsaTUs, W TMOAJEp)KaHUE HUX B HaJJIeKalleM
COCTOSIHUM B COOTBETCTBUU C JECUCTBYIOIIMMHU CAaHUTAPHO-TUTHEHUYECKUMHU U IPOTHBOIOXKAPHBIMU
HOpPMaMH U IIPaBUIIAMHU.

.5. KoHTponbs 3a HCIpaBHOCTBIO 00OpymoBaHUs (JU(TOB, OCBEUICHHS, CUCTEM OTOILICHUS,
BEHTUJISIUH U JIP.).

.6. ®opmHpoBaHHE TEKYIIMX U TMEPCIEKTUBHBIX IUIAHOB PEKOHCTPYKLHH, KAMUTAJIBHOTO U
TEKYILEro peMOHTOB 3aHUMN, TOMELIEHUI NPeIpUATHS, CUCTEM BOAOCHAOKEHMS, BO3yXOIPOBOJIOB U
JIPYTUX COOPY’KEHUM.

7. TlpoBeneHue peMOHTA 3/IaHUH, TOMEIICHHIA.

.8.  KoHTposb 3a kKauecTBOM peMOHTHBIX PadoT.

.9. TlpuemMka BBINOJIHEHHBIX PEMOHTHBIX paboT.

.10. VYuactue B pa3paboTke IJJAHOB MO CO3/JaHUIO WHTEphEpa B 3[JaHUSAX M IMOMEHICHUSIX
IPEANPUATHS B COOTBETCTBUHU C TPeOOBAaHUSMHU COBPEMEHHOT'O In3aifHa.

.11. PabGotbl 1o 06yaroycTpoiicTBy, O3€IE€HEHHI0 M YOOpKE TEppUTOPHH, MPa3IHUYHOMY
XyZ10’)KECTBEHHOMY O(opMIIEHHIO (haca 0B 3JaHUM, TPOXOIHBIX U T. II.

.12. CocraBieHue cMer pacxoJOB Ha COJACp)KAHME 3JAAHUM U TOMEUICHUN MpEeArpHsITUS,
IpUJIEralolel TEpPUTOPHH.

.13. OdopmieHue JOKyMEHTOB, HEOOXOIUMBIX ISl 3aKJIFOUEHUS T0TOBOPOB Ha IpUOOpETEHHE
000py10BaHUsl, OPI'TEXHUKH, MEOENN, X035 CTBEHHBIX TOBAPOB, OPraHMU3alLlUs X MOCTaBKU, IPHEMKHU
U ydJera.

3.14. ObecrnieueHre CTPYKTYPHBIX TOAPA3ACICHUN  KAHIEIIPCKUMH  TPUHAISKHOCTSIMH,
000pyZIOBaHHEM, OpPITEXHUKOW, MeOenblo, XO3WCTBEHHbIMH TOBapamMH, BeJIEHHE YydeTa uX
PacXxoI0BaHUs U COCTABJIEHUE YCTAHOBJICHHON OTYETHOCTH.

.15. Obecneuenne coxpaHHOCTH MeOENU, XO3SIMCTBEHHOIO MHBEHTAps, CPEICTB MEXaHMU3ALUU
MH)KEHEPHOT'0 U YIIPAaBJIEHYECKOr0 TPYAA, IPUHATHE MEP IO MX BOCCTAHOBJIEHUIO M PEMOHTY B CIIydasix
rubeny UM MOBPEXKICHUS.

.16.  OcdopmieHne JOKYMEHTOB Ha TEXHHYECKOE OOCITYy)KMBAaHHE U PEMOHT OPITEXHUKH U
000pyTIOBaHUS.

.17. MarepruanbHO-TEXHUYECKOE OOCITy’)KMBAaHHUE COBEHIAHUN, KOH(EpEHIUH, CEeMHHApOB M
WHBIX MEPONPUATHHN.

.18.  ObGecneueHne TPaHCIOPTHOTO OOCITYKMUBAHUS aJMUHUCTPALIMM TIPEATIPUATHSL.

.19.  Opranuzamnus nprema, perucTparuu U He0OX0IUMOTro 00CTYKUBAHUS JIUI], TPUOBIBIIINX B
CITy’KeOHbIE KOMaHJUPOBKH.

.20. Co3nanue HEOOXOAUMBIX YCIOBUM sl TpyJa paOOTHUKAM HPEANpHUSATHS, ¢ 0OecrieueHueM
ux

(KUJIOH MIoMIazbIo, TeNne(OHHON U (JaKCUMHUIIBHOM CBSI3BIO, TIP.)
.21. OOGecneueHue palOHAJILHON OpraHM3allMd MUTAHUS PAOOTHHUKOB BO BpeMsi 00elIeHHBIX
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HepEpPHIBOB.
.22. CocraBneHue IIJIAHOB o OKa3aHUIO (HU3KYIBTYPHO-03I0POBUTENBHBIX,
KyJbTYpPHO-IIPOCBETUTENHHBIX H JPYTHX HEOOXOMMBIX YCIYT U MX MaTepHalbHOE 00eCIIeueHHE.
.23.  CocraBneHue pacueToB o X034 CTBEHHOMY, COLIMAJIbHO-OBITOBOMY U

MaTepUuaIbHO-TEXHUYECKOMY 00CITy)KUBAHUIO TIPEITPUSITHS.
3.24. O6ecnieueHne palMOHATILHOTO UCTIOIB30BAHMS BBIJICICHHBIX (DUHAHCOBBIX CPE/ICTB.
3 . 2 5

4. ITPABA

4.1. AIMUHUCTPATUBHO-XO3IMCTBEHHBIN OT/IE] UMEET MPABO:

1. JlaBaTh CTPYKTypHBIM TOApA3JCICHUSAM TMPEANPUATHS YKa3aHHUS 10 OOECIICUYCHHIO
COXPaHHOCTH MHBEHTAps, MEOEIH, OPITEXHUKH, TIP., COOTFOICHUIO MMPOTUBOIOKAPHBIX HOPM M TIPABHII,
a TaK)Ke OCYIIECTBIATH OMEPATUBHO-TEXHUYECKHI KOHTPOJIb M (PaKTUYECKYIO MPOBEPKY HUCIOTHEHHUS
ATUX YKa3aHUH.

2. TpeboBaTh OT TPOU3BOACTBEHHBIX, COBITOBBIX ¥ TPAHCIOPTHBIX IOAPA3CICHHA
MIPEINPUATHS COOJIIOJICHUS TIPaBWJI CKIAAUPOBAHUS W XpaHEHUs MaTepUajbHBIX IIEHHOCTEH Ha
3aKpEIUICHHBIX 32 HUMU TEPPUTOPHUSIX.

3. TpebGoBaTh M MONy4aTh OT BCEX CTPYKTYPHBIX MOAPA3ACICHUN MPEANPUATHS OTYETHI O
pacxojie KaHIIEeISIPCKUX TPUHAISKHOCTEH, OyMaru.

4. CamocToATeNbHO BECTH MEPEMUCKY IO BOIPOCAM XO3SIMCTBEHHOT'O M COIIMAIbHO-OBITOBOTO
o0ecTieYeHUs A TeIbHOCTH TPETPUSITHS.

.5. IIpencraBUTENbCTBOBATh B YCTAHOBJICHHOM IOPSJIKE OT UMEHHU TMPEANPHUATHS 110 BOIPOCAM,
OTHOCSIIIUMCS. K KOMIIETEHIIMM OTJeNa, BO B3aUMOOTHOUICHHMSIX C TOCYJapCTBEHHBIMU U
MYHHITUTIAJIBHBIMEA OPTaHaMH, a TaKXKe APYTUMH TPEAIPUSITUSIMH, OPraHU3aIUSIMH, YIPEKICHUIMH, B
TOM YHUCJIE C APXUTEKTYPHBIMU U PEMOHTHBIMHU OpPraHU3aLUsIMHU.

.6. [lo pe3ynpraTaM MPOBEPOK COCTOSHUS MeOenr, WHBEHTaps, OpPITEXHUKH BHOCHTH
NPEJIOKEHUST PYKOBOJCTBY MPEANPHUATHS O MPUBJICYCHUH K MaTEpUAIbHOW W JUCIUIUIMHAPHOMN
OTBETCTBEHHOCTH JODKHOCTHBIX JIMI] TIPEATIPUSITHS.

4 . 1 . 7

4.2. HauanbHUK XO35IIICTBEHHOI'O OT/IENIa BIIPABE:

4.2.1. BHOCUTB TpeAsioKeHUs: B OTAEN KaJpOB U PYKOBOJACTBY MPEANPUATHS O TEpeMEeNIeHUN
pabOTHHUKOB OT/ENa, WX MOOMIPEHUH 3a YCIEHIHYI0 paboTy, a TakkKe MPEJIONKCHHS] O HAJIOKCHHH
B3BICKaHUI Ha paOOTHHUKOB, HAPYIIAIOIIUX TPYAOBYIO TUCIUILINHY.

4 . 2 . 2

4 . 3

5. OTBETCTBEHHOCTb

.1. OTBeTcTBEHHOCTh 3a HaJIEeXKAIllee U CBOCBPEMEHHOE BBINOIHEHHE OTIEIOM (QYHKIIUH,
MIPETyCMOTPEHHBIX HACTOSIIIMM ITOJI0KEHHEM, HECET HauaJIbHUK XO3SIMCTBEHHOT'O OT/IENA.

.2. Ha nHavanpHuKa X03HCTBEHHOTO OT/IENIa BO3JIAraeTcs IepcoHaIbHAsI OTBETCTBEHHOCTD 3a:

1. Opranuzanuio JeSTENTbHOCTH COTPYAHUKOB 110 BBIMOJHEHHWIO 3adad W (PYHKIIUH,
BO3JIOKEHHBIX Ha OTJEI.

2. OpraHuzanuio B OTJEIC ONEPATUBHOM W KAYECTBEHHOW IOJATOTOBKH JIOKYMEHTOB, HX
UCTIOJHEHUS, BEJCHHE JIENOMPOU3BOJCTBA B COOTBETCTBUU C JICHCTBYIOLIMMH TMpaBWIAMU H
WHCTPYKIHASIMH.

3. CBOEBpeMEHHOCTh U Ka4yecTBO WCIOJHEHUS 3asiBOK CTPYKTYPHBIX IOApa3eNeHHi
MPEITPUSATHS.
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4. XozslicTBEHHOE BEACHUE JIeJl, COXPAHHOCTh COOCTBEHHOCTH, COOIIO/IeHNE (PMHAHCOBOU U
CMETHOM AUCHUIIIMHBI IPCAIPUATHA.

5. Cobnronenne coTpyIHUKaMH OT/IeNIa TPYAOBOH U TPOU3BOACTBEHHON AUCIUILINHBL.

5 . 2 . 6

5.3. OTBETCTBEHHOCTh ~ COTPYAHHMKOB  XO3SIICTBEHHOI'O  OTJEJa  YCTAaHABIMBAETCS  UX
JOJHKHOCTHBIMHA UHCTPYKIIHSIMHU.

5 . 4

3.10. TpaHcnOpTHBIN OT/AEJ]

1. OBIME NMOJIOKEHUSA

1.1. TpancnOpTHBIA  OTHEN ABISAETCA CAaMOCTOSTEIBHBIM  CTPYKTYPHBIM  IOJPa3/I€lI€HUEM
HPeANPUSATHSL.

2. Otaen co3naercs U JIMKBUAUPYETCS PUKA30M AUPEKTOPA TIPEATIPUATHSL.

3. Otnen HENOCPEICTBEHHO MOAYUHSIETCS AUPEKTOPY MPEATPHUATHUS.

4. Otaen BO3rNaBIsET HayalbHUK, Ha3HA4aeMblii Ha JIODKHOCTHh IPUKA30M JTUPEKTOpa
HPeANPUSATHSL.

.5. HauanpHuk otnena umeer 3amectutens (eil).

.6.  O0s3aHHOCTH 3aMecTuTeNA (i) OonpeessiFoTcsl Ha4aJlbHUKOM TPaHCIOPTHOI'O OT/ENA.

7. 3amectuTenb(M) M HAYaTbHUKH CTPYKTYPHBIX ToApa3zaeieHuil (01opo, CeKTopbl, mp.) B
COCTaBe TPAHCIIOPTHOTO OTAENa, Jpyrue paOOTHUKH OTAeda Ha3HA4aloTCs Ha JIOJDKHOCTH U
OCBOOOXKIAIOTCS OT JOJDKHOCTEH MPHKA30M JTUPEKTOpa MPEANPHITHS 110 TMPEICTABICHUIO0 HaYyalbHUKA
TPaHCIIOPTHOT'O OT/ENA.

.8. B cBoeli 1eqTenbHOCTH OT/IEN PyKOBOICTBYETCSL:

—VYcraBoM npennpusThs;

- HACTOSIIMM II0JI0KEHUEM.

1 . 9

2. CTPYKTYPA
2.1. CTpyKTypy ¥ IITaTHYIO YMCIEHHOCTb OT/IEa YTBEP)KIACT JUPEKTOP MPEIIPUITUS UCXOS U3
VYcnoBuiik M 0COOGHHOCTEH  JAEATENBHOCTH —MNPEONpPUSATHS 10 TPEJCTAaBICHUIO HadaJbHUKA
TPAaHCIOPTHOT'O OT/EJIA U IO COIIACOBAHMIO C

(oTHeOM KaspoB; OTIEIIOM OPTaHU3AINH U OTUIATHI TPYA)
2.2. TpaHcHOpTHBIA OTAET UMEET B CBOEM COCTaBE CTPYKTYpHBIE MOApasfeneHus (TPYIIbL,
CEKTOpBI, OI0PO, TIP.) COTJIACHO HIDKETIPUBEIEHHON CXEME.

TpancnoprHbIi 0TaE]

JAucneryepckas Bropo (cexTop, rpynna) sxcneuuuu

I'apax (aBTOMOOMJIBHBIN 1EX) PemoHTHas MacTepckas




This document was created by Unregistered Version of Word to PDF Converter

Cku1a1 roproyecMa3oqHbIX MaTePHAIOB I'py3oBoii 1BOp

2.3. TlonoxeHust 0 MOIpa3JENeHUAX TPAHCIOPTHOro otnena (0ropo, cekTopax, Tpymnmnax, Imp.)
VTBep)KJaroTCsl HA4YaJbHUKOM OTHENa, a pAaCIpeAeieHne OOS3aHHOCTEH MEXKAY COTPYAHHKAMH
nojpa3aeieHui MIPOU3BOJUTCS

(pyKOBOAMTEISIMH TIOAPA3/ICICHNH; 3aMECTUTENIEM(SIMHU ) HadaIbHUKA OT/IENa)

2 . 4

3.3AJAYU U ®YHKIINHU

.1. TpancnoprHOe obecrieueHre AeSITeNbHOCTH MPEANPHUITHS.

.2. CoBeplICHCTBOBAHKE TPAHCIIOPTHOTO 00ECTICYCHUSI TPEATIPUSATHS.

.3. Pa3paboTka TOMOBBIX, KBapTalbHbIX, MECSYHBIX W OINEPATUBHBIX IUIAHOB-IparKOB
TPAaHCHOPTHBIX NEPEBO30K HAa OCHOBE IJIAHOB TMOJyYEHHUS MAaTEpPUANiOB U CHIPhs, a TAKXKE OTTPY3KH
TOTOBOW MPOTYKIUU.

4. OpraHuzanus LUEHTPAIM30BaHHBIX MEXOPraHW3allMOHHBIX W BHYTPUOPTraHU3AI[MOHHBIX
HEPEBO30K.

.5. Pa3paboTka MapmpyToB JBHKECHHUSI.

.6. YTBepxknaeHue rpaguxkoB padoT, 0ObEMOB IEPEBO30K C YYETOM KOHKPETHBIX YCIIOBH,
dbopMupoBaHUEe TPY30II0TOKOB, COCTaBOB OpHUraj, OpUraaHbIX 3aJaHUM.

7. Ormpenenenue MOTpeOHOCTH M MPOU3BOJCTBO PACUETOB HA HEOOXOAMMBIE MPENIPUSITUIO
TPAaHCHOPTHBIE CpPEACTBA, TMOrPY30YHO-PA3rpy304HOE 00OpYyIOBaHUE, PEMOHTHOE OOOpYAOBaHUE,
3aracHble 4acTu.

.8. PanunonanpHO€ HCMONB30BaHUE TPAHCIIOPTHBIX CPEJICTB B COOTBETCTBHH C YCTaHOBJICHUSIMU
HOPMaMH UX IPy30M0bEMHOCTH U BMECTUMOCTH.

3.9. Ilepenaua maTepuambHO-TEXHUYECKHX PECYPCOB Ha CKJIa[bl MPENNpUITHS U Tepenada
IPOIYKIMU Ha CKJIa/Ibl TOKYIIaTeNeH.

3.10. TIpoBepka coxpaHHOCTH (IIEJIOCTHOCTH) YIMAKOBKH (Tapbl) M HaJIW4YMs BJIOKCHUH B
COOTBETCTBUU C COMPOBOAMTENbHBIMU JOKYMEHTaAMH, COCTABJICHHE B YCTAHOBJICHHBIX CIydasX aKTOB
Ha OOHapY>KEHHYIO HEJ0CTady WM TIOpUYy I'Py30B, JOKYMEHTOB.

.11. CnpaBouyHo-uHpOpManmoHHast padoTa O MPUOBIBAIOIIUX U OTIPABIISIEMBIX I'Py3aX, CPOKAX
JIOCTaBKH, YCIOBMSIX TMEPEBO3KH W JAPYTMX BOIPOCAX MEPEBO30UHBIX, MOTPY30UHO-PA3TPY30UHBIX U
KOMMEPYECKHUX OIepauii.

.12. Benenue mi1aHOB-Tpa@UKOB O HAJIMYUU TPAHCHOPTHBIX CPEACTB MO/ TOTPY3KOH H
BBITPY3KOH MO MepHoaM CyTOK, O paboTe MEXaHU3MOB.

.13. CocraBienue 0T4€TOB BBINOJIHEHUS IJIAHOB I'Py30IepepadoToK.

.14. Opranuzauus, KOPPEeKTHPOBKAa M KOHTPOJb 3a BBIIOJHEHHEM OINEPATUBHBIX ILIAHOB
paboTHI O MOTPy3Ke, BRIFPY3KE U IEHTPATU30BAHHOMY 3aBO3Y-BbIBO3Y I'PY30B Ha CYTKU U CMEHY.

.15. OOGpaboTka mepeBO30YHBIX JOKYMEHTOB, HH(OPMAIIMOHHOE OOECIIeYeHUE MEPEBO30YHOTO
mpoliecca U BeJICHHE YCTAaHOBJIEHHBIX (JOPM OTUETHOCTH.

.16.  OdopmiieHne TpaHCIOPTHON JOKYMEHTAIUH.

.17. Pa3paboTka 1 BBITOJTHEHHE MEPONPUSITHIA, 00CCTICUNBAIOIIINX:

—COKpaIlleHUE MTPOCTOS TPAHCIIOPTA MOJI TPY30BBIMHU OIIEPALIUSIMU;

—yYBEIIMYEHHUE MPOMYCKHON CMOCOOHOCTH M PAallMOHAIBFHOE MCIIONB30BaHUE TUIOMIAJO0K U ITyTeH
NOJIbE3/1a TPAHCIIOPTHBIX CPEJICTB;

—palyoHaIbHOE  HCIOJBb30BAHHE  MOTPY30UHO-PA3TPY30UHBIX  MAIllMH, MEXaHH3MOB H
TPaHCIOPTHBIX CPEJICTB;

—yCTpaHEHUE TMPHUYMH MPEKIEBPEMEHHBIX BO3BPATOB TPAHCIOPTHBIX CPEICTB C JHHHUM H3-3a
TEXHUYECKUX HEUCIPABHOCTEN;

.18. Coz[epxcaHI/Ie MMOABUIKHOI'O COCTaBa TPAHCIIOPTHBIX CPCACTB B TCXHHUYCCKHU HCIIPAaBHOM
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COCTOSIHUH.

.19. Conepxanue B HaAJeKalleM COCTOSHHUH MECT NPOU3BOACTBA IOIPY30YHO-pa3rpy304HBIX
paboT, aBTOIOIbE3/I0B, OTPAXKACHUH, BECOBBIX IPUOOPOB U IPYTUX CPENICTB KOHTPOJISL.

.20. PeMOHT W TeXHHWYECKOe OOCITYy)KMBAaHUE TPAHCIIOPTHBIX CPEACTB, UX Y3JIOB U JETallei,
NIOJbEMHBIX MEXaHU3MOB U JIPYTOTr0 000PYIOBAHUS B COOTBETCTBUH C YCTAHOBJICHHOW TEXHOJIOTHEH.

.21. TlpoBeneHune MepONpPUATHIA MO JUKBUIAUHN U MPEAYNPEKACHUIO HECOXPAaHHOCTU TI'PY30B
NP TIEPEBO3KaX, MOTPY3KE, BHITPY3KE U COPTUPOBKE.

.22. TlpuoOpereHue M CO3JaHME 3aMACOB TOPIOYE-CMA30YHBIX MATEpUANIOB, UX XpaHEHHE U
OTITYCK B COOTBETCTBHH C YCTAHOBJICHHBIM ITOPSIIKOM.

.23. 3akimoueHHe JOTOBOPOB C TPAHCHOPTHBIMH OpraHU3alUsIMM Ha OOCITy)KMBaHUE
TPAHCIIOPTOM OOIIEro IOJIb30BAaHHUS, BBHIOJHEHUE TPAHCIOPTHBIX M TOIPY30YHO-PA3TPy30UHBIX
orepalyii, TPaHCIOPTHYIO AKCIIEAULIUIO.

3.24. ObecrnievyeHre TEKYIIEro pEMOHTA 3/IaHUH, COOPYKEHHUI 1 000PYJOBaHUS Tapaxa.

3.25.

4. IPABA

4.1. TpaHCIOPTHBINM OTAEI UMEET MTPABO:

.1.  TpeboBaTh OT TPOU3BOACTBEHHBIX, COBITOBBIX M CHA0XEHUECKUX IMOApa3ACICHUN
OPEANpUsATHS TPENOCTAaBICHUS HEOOXOAWMBIX MaTepHalioB, OTYETOB U HWHGOpPMALMM  JUIS
TUTAHUPOBAHUS U OpPTraHU3alK paboThl TPAHCIOPTHOTO OT/ENA.

2. JlaBaTb  NPOW3BOJCTBEHHBIM, COBITOBBIM M  CHAa0XEHYECKHM  MOAPA3EICHUSIM
NPEANPUATHS YKa3aHUS MO MPAaBWILHOW OpPraHU3allii padoT MO MOATOTOBKE MapTUN MPOMYKIIUU H
JIOKYMEHTOB K Iepeaue TPaHCIIOPTHOMY OT/ENy.

3. He npuHuMaTte OT OTAena cObITA, MPOU3BOACTBEHHBIX MOJpPA3/EICHUN MPOAYKIHIO B
HEeHaAJIeXKallel yrnakoBke (Tape) 1 6e3 COmpoBOAUTENBHBIX IOKYMEHTOB.

4.  CaMoCTOSITENbHO BECTH TMEPENHCKy II0 BOMNPOCAaM TPAHCIIOPTHOTO OOCITy>KUBAHUS
OPEANpPUATHS, a TaKXKe MO0 APYTUM BOMPOCaM, BXOIAIIMM B KOMIIETEHIIMIO OT/AETa U HE TPeOyIOIMM
COTJIACOBAHHUS C PYKOBOJUTENEM MIPEIIPUSTHSL.

.5.  TlpeacraBUTENbCTBOBATH B YCTAHOBJICHHOM IMOPSAKE OT UMEHU MPEANPHUSITHS IO BOIIPOCAM,
OTHOCSAIIMMCS K KOMIIETCHIIMM OTJeNla, BO B3aMMOOTHONICHUSX C TOCYJapCTBCHHBIMU H
MYHUIIUTIATIBHBIMU OpPraHaMU, a TaKKe JPYTUMU TPEANPUSTHIME, OPraHU3aIUIME, YIPEKICHUIMU.



