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I'naBa 4.

JOJKHOCTHAA UHCTPYKIUA

JIOJOKHOCTHAsE MHCTPYKLIMS — 3TO I[PAaBOBOM aKT, HW3JaBAa€Mbld B LEISX
perjiaMeHTaluy OpraHru3alMOHHO-TIPABOBOI0 MOJIOKEHUSI pa0OTHUKA, €r0 00s3aHHOCTEM,

IIPaB M OTBETCTBEHHOCTH U 00ECIICYMBAIOLIHIT YCIOBHS IS €ro 3 (pEKTHBHOMH paGoThI .

JIOJDKHOCTHAsE ~MHCTPYKLHMSI TNPEACTAaBIAET CcOOOMl  ONMCaHuEe JIOJKHOCTHBIX
00s13aHHOCTEN KaXJOW E€IMHHIIBI IITATHOTO PACHUCAHUsA, T. €. OMUCAHUE KOHKPETHBIX
BUJIOB pabOT, a HE WHAUBUAYyalbHblE TpPeOOBAaHMS, MPEAbABIIEMbIE K OTAEIbHON
JUYHOCTH (XOTS ¥ COMIEPIKUT TPeOOBaHUS K TPO(HECCHOHATBHON MTOATOTOBKE).

JIOIDKHOCTHBIE MHCTPYKIIMU pa3padaThIBAIOTCS COTPYAHHKAMH OTHAENa KaJpoB,
COIJIaCOBBIBAIOTCA C PYKOBOJIWUTEISIMU CTPYKTYPHBIX NOAPA3AEICHUA U HOPUAUYECKOU
CITy>KOO1.

JIOKHOCTHBIE MHCTPYKIIMU COJIEPXKAT XapaKTEPUCTUKH JIOJDKHOCTEM M mpodeccuid,
ornucanHble B «KBanu(puKaIMOHHOM CIPAaBOYHHKE JIOJDKHOCTEH PYKOBOJUTEIICH,
cnequanucToB U aApyrux ciayxamux» (IlocranoBnenue Muntpyna PO Ne 37 or 21
asrycta 1998 roma) u «TapudpHo-KBaIMPUKALMOHHBIX  XapaKTEPUCTHKAX IO
obmreorpacneBbiM npodeccusim pabouux» ([locranoBnenne Muntpyna PO Ne 31 ot 10
HOs10ps 1992r.), a Takke B OTpacieBbIX HOPMATUBHBIX TOKYMEHTAaX.

1. B yactHOCTH:

e [loctanoBnenne Muntpyna P® or 27 asrycra 1997r. Ne 43 «O cornmacoBanuu
pa3psAI0B OIUIATHI TPYAA U Tapru(PHO-KBATM(UKAIIMOHHBIX XapaKTEPUCTUK MO JOHKHOCTSIM
paboTHUKOB 31paBooxpaneHus Poccuiickoii denepannmy;

e [locranoBnenue Muntpyna P® ot 5 ampens 2000r. Ne 28 «OO0 yTBepxaeHun
pa3psioB OIUIATHI TPy/a U TapUPHO-KBATU(DUKAITMOHHBIX XaPAKTEPUCTUK TIO JIOJDKHOCTSIM
PaOOTHHUKOB YUPEXKICHUN rOCYJapCTBEHHON CITY:KObI MEIUKO-COIIMATIbHON SKCIEPTU3I U
OTIENbHBIM  JOJDKHOCTSM  pPAOOTHHUKOB OOJDKETHBIX OpraHu3aluil  COLUUaIbHOIOo
oO0cnykuBanus Poccuiickoit denepanuny;

e [locranoBnenne Muntpyna P® ot 17 aBrycra 1995r. Ne 46 «O cornacoBaHuu
pa3psiioB OIUIATHI TPyAa W Tapu(PHO-KBATU(DUKAITMOHHBIX XapaKTEpUCTUK (TpeOOBaHUM)
MO JIOJDKHOCTSIM paOOTHUKOB yUupeJieHui oopazoBanus Poccuiickoii denepannmy;

e [locranosnenne Muntpyna P® ot 12 oxtsa6ps 1994r. Ne 66 «O coriacoBanuu
pa3psiIoB OIUIATHI TPyJa U TapUPHO-KBATU(DUKATMOHHBIX XaPAKTEPUCTUK O JTIOJKHOCTSIM
paOOTHUKOB OO/IKETHBIX YUYPEXKACHUN W OpraHu3aluid CIy>KObl COLIMAIIBHOW 3alUTHI
HaceneHus: Poccuiickoint @enepanumny;

— IlocranoBnenue Muntpyna P® ot 22 suBaps 1993r. Ne 8 «O cornacoBanuu
pa3psiioB OIUIATHI TPyAa U Tapu(PHO-KBATU(DUKAITMOHHBIX XapaKTEpUCTUK (TpeOOBaHUM)
MO JIOJKHOCTSIM PaOOTHUKOB (hU3MUECKOM KyIbTYyphl U criopta Poccuiickoit @enepanuny;

— [IlocranoBnenne Muntpyna P® ot 7 gexabpst 1992r. Ne 49 «O cornmacoBanum
pa3psiIoB OIUIATHI TPyJa U TapUPHO-KBATU(DUKAITMOHHBIX XaPAKTEPUCTUK O JTIOJKHOCTSIM
pabOTHUKOB OO/KETHOM cepsl neyatn u nHpopmanuu Poccuiickoit Denepannm;

— IlocranoBnenue Muntpyna P® ot 4 gexabps 1992r. Ne 48 «O cornmacoBanuu
pa3psiIoB OIUIAThl TpyJda W TapuPHO-KBATU(DUKAMOHHBIX TPEOOBAHUI MO JOKHOCTIM
pabOTHUKOB HayKH W HAy4yHOTo oOciyxuBaHusi Poccutickoit @eaepanum» u T. 1.

OG6buHO 111 pabouMX JOHKHOCTHBIE HWHCTPYKIIMHM HE co3garoTcs. PalOoTHUK,
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NpUHUMAEMbIii Ha paboTy MO ONpEJCICHHON CHEIUAIbHOCTH JODKeH 00Jaaath u
COOTBETCTBYIOIIEH KBanuduKayen, TpeOOBaHUS K KOTOPOW JOKHBI COJIEPKAThCS B
TpyaoBoM noroBope. Jlms pabounx kKBaMuKaloOHHBIE TpeOOBaHUS COACpXKATCI a
«TapudHo-kBaTM(PUKAITMOHHBIX XapaKTEPUCTUKAX I10 OOIIEOTpacieBbIM Mpodeccusim
pabouux» (IlocranoBnenrie Muntpyaa P® Ne 31 ot 10.11.92 r.), a Takxke B OTpacieBbIX
HOPMAaTUBHBIX aKTaXx.

Hampumep, TpeboBanus, mpeabsBiIsieMble K BOJAUTEINIO:

Tpunoowcenue
k [locmanoenenuro Muumpyoa P® om 10.11.92 Ne 31
(6 peo. Ilocmanosnenuss Munmpyoa P® om 03.03.93 No 43)

TAPUPHO-KBAIMOPUKALIMOHHAA XAPAKTEPUCTHUKA
BOAUTEJIA ABTOMOBNJIA

4-ii pa3psn

XapakrepucTika paloT. YTpaBieHUE JIETKOBBIMM aBTOMOOWISIMU BCEX THIIOB,
I'PY30BBIMH aBTOMOOMIISIMH (aBTOMOE3/JaMH) BCEX TUIIOB I'PY30M0IBEMHOCTHIO 710 10 TOHH
(aBTOIOE37I0B IO CYMMapHOW T'Py30MOBEMHOCTH aBTOMOOWIISI U TIpHUIlENa), aBToOycaMu
rabapuTHOW NJIMHOW 110 7 METpOB. YIpaBlIeHHE MOABEMHBIM MEXaHHW3MOM CaMOCBaja,
KPaHOBOM YCTaHOBKOW aBTOKpPAaHA, HACOCHOW YCTAHOBKOW aBTOLIMCTEPHBI, XOJOAUIbHOU
YCTaHOBKOM pedprkepaTopa, MHOAMETaIbHO-yOOPOUHBIMU MEXaHU3MaMU U JIPYTrUM
0o0OpyJOBaHUEM  CHEIUAIM3UPOBAHHBIX  aBTOMOOWJIEH. 3ampaBka  aBTOMOOWJIEH
TOIUIMBOM, CMAa30YHBbIMM MarepuajaMyd M OXJaxkJIawmel xuakocteio. [IpoBepka
TEXHUYECKOTO COCTOSIHUS M MPHEM aBTOMOOMIIS Mepe]] BHIC3IOM Ha JIMHUIO, clladya ero
IIOCTAHOBKAa HAa OTBEJEHHOE MECTO II0 BO3BpallleHMM B aBTOXo03flcTBO. Ilomaua
aBTOMOOMJIEM TOA TOrpy3Ky U pasrpy3Ky Tpy30B U KOHTPOJIb 3a TOrPY3KOH,
pa3MelIEHUEM M KPEIUICHHEM I'py3a B Ky30B€ aBTOMOOWIIS. Y CTpaHEHHE BO3ZHUKILIHUX BO
Bpemsi pabOThl HAa JIMHUM MEJKHX HEUCIpaBHOCTEW, He TpeOyrommx pa30opku
MexaHn3MoB. OOBsBICHHE BOAWUTENEM aBTOOyca OCTaHOBOYHBIX IMYHKTOB M IOPSAIKA
OILIATHI MTPOE3/a C UCIIOIb30BAHUEM PAJNOYCTAHOBKH, YCTAHOBKA KOMIIOCTEPOB, MPOJIaKa
a0OHEMEHTHBIX KHUKEK Ha OCTAHOBOYHBIX MyHKTaX. OdopMiieHuEe MyTEeBbIX JTOKYMEHTOB.

JlomkeH 3HaTh: Ha3HAYEHUE, YCTPOWCTBO, MPUHITUI JEHCTBUS U pabOTy arperaros,
MEXaHU3MOB U MNpUOOpPOB OOCTYKMBAEMbIX aBTOMOOWIIEH; MpaBuUiia JOPOKHOTO
JBIKEHUS W TEXHMYECKOW OHKCIUTyaTallud aBTOMOOWJIEH; MPUYMHBI, CIIOCOOBI
OOHapyXeHHUs U YCTPaHEHUM HEMCIPABHOCTEH, BO3HUKIIMX B MPOIECCE IKCILTyaTalluu
aBTOMOOWJISI; MOPSIAOK MPOBEIECHUS TEXHUYECKOr0 OOCTYKMBAaHUS U MPaBUJIA XPaHEHUS
aBTOMOOWJIEM B TapakaXx W Ha OTKPBITBIX CTOSHKAxX; TIpaBHJIa AKCIUTyaTalluu
aKKyMYJIITOPHBIX Oarapeil W aBTOMOOWJIBHBIX IIWH; MpaBUjia OOKAaTKU HOBBIX
aBTOMOOMJIEH M MOCJe KAMUTAIBLHOIO PEMOHTA; IPABUIIA IEPEBO3KU CKOPOIIOPTSIIUXCS U
OIACHBIX TPY30B; BIUSHUE MOTOIHBIX YCIOBUM Ha 0€30MaCHOCTh BOXKACHUS aBTOMOOWIIS;
CIOCOOBI  MPEAOTBPALICHHUS JAOPOKHO-TPAHCIIOPTHBIX — IPOHUCIIECTBUI;  yCTPOMCTBO
paIMOyCTaHOBKM M KOMIIOCTEPOB; IMpaBuja MOJIa4yu aBTOOYCOB IO «OCAJKy U BBICAIIKY
MIaCCaKUPOB; MOPSAOK SKCTPEHHOU 3BaKyallMy MAaCCaXXKUPOB IPU TOPOKHO-TPAHCIIOPTHBIX
MPOMCIIECTBUSAX; TPABHJIA 3aMOJIHEHHUS TEPBUYHBIX JOKYMEHTOB IO Y4YeTy paboThI
00CITy’)KUBAEMOTO aBTOMOOMIISI.
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5-i1 paspsia

Xapakrepuctuka paboT. YIpaBieHHE TPY30BBIMH aBTOMOOWIIIMH (aBTOIMOE3/IaMU)
BCEX THUIOB IPy30H0beMHOCTBIO cBbille 10 10 40 TOHH (aBTOMOE30B - MO0 CYyMMAapHOI
Ipy30H0IEMHOCTH aBTOMOOWIII M TpUIeNa), aBToOycamHu TradapuTHOM anuHOM 7-12
METPOB, a TaKXXe YIpaBJIeHUE aBTOMOOWISIMH, OOOPYAOBAHHBIMU CHEHUATbHBIMU
3BYKOBBIMM M CBETOBBIMH CHUTHAJIAMM, [aOIIUMH I[pPaBO Ha MPEUMYIIECTBO IIpH
JBMKEHMM Ha Joporax. YCTpaHEHHE BO3HUKIIMX BO Bpemsi paOoThl Ha JIMHUU
HKCILTyaTallMOHHBIX HEUCIIPABHOCTEW OOCITY)KMBAaEMOr0 aBTOMOOWJISI, HE TPEOYIOIIUX
pa300pKu MEXaHM3MOB. BpINoiHEHNE PeryInpoBOUYHbBIX PadOT B IMOJIEBBIX YCIOBUSX MPH
OTCYTCTBHM TE€XHUYECKON OMOLIH.

JloJokeH 3HaTh: Ha3HAY€HUE, YCTPOWCTBO, MPUHIMUIN AeHCTBUS, paboTy u
oOCTy>)KMBaHUE arperaroB, MEXaHU3MOB M NPUOOPOB OOCITY>KMBAEMBIX aBTOMOOHJICH;
NpPU3HAKHU, PUYHUHBI, CIIOCOOBI OMpPEEICHUs U YCTPAaHEHUs] HEMCIPABHOCTEH; 00BEMBI,
NEPUOJUYHOCTh M OCHOBHBIE TMpaBWJIa BBIIOJHEHUS pabOT 1O TEXHUYECKOMY
OOCITY>)KMBaHUIO aBTOMOOWJISI; CIIOCOOBI  YBEJIIMYEHUS MEXKPEMOHTHBIX IMPOOEroB
aBTOMOOMUJICH; OCOOEHHOCTHM OpraHM3allMM TEXHHUYECKOro OOCIY)KHMBAaHHS WU PEMOHTA
aBTOMOOMJIEH B MOJIEBBIX YCIOBUSX; CIIOCOOBI YBETUYEHUS MTpoOera aBTOMOOMIIbHBIX IIIHH
U CpOoKa CIyXObl aKKyMYJIATOPHBIX Oarapeil; mpaBuja TMOJb30BAHUS CPEACTBAMU
pPanoCBsI3U Ha aBTOMOOMJISIX; OCOOEHHOCTH OpraHU3allii MEXyTOPOAHBIX TEPEBO3OK.

6-i1 paspsna

XapakrepucTtrka paboT. YIpaBlieHHUE MOKAPHBIMUA aBTOMOOWIIIMHA ¥ aBTOMOOHJISIMU
CKOpOH TOMOIIM, a TaKXe TPy30BBIMH aABTOMOOWJISIMU (QBTOIMOE3/]aMU BCEX THIIOB
Ipy30M0AbEMHOCTHIO CBbIIIEe 40 TOHH (aBTOMOE3/I0B - [0 CyMMapHON IPy30M0IbEMHOCTH
aBTOMOOWJIS M TIpUIIETa), aBTOOycaMu TrabapuTHON JUTMHOM cBbIlIe 12 u 10 15 MeTpoB.

JlomkeH 3HaTh: BIMSHHUE OTAENbHBIX JKCIUTyaTAllMOHHBIX IOKa3aTesned padoThbl
aBTOMOOMIIEH Ha ce0ECTOUMOCTD MEePEBO30K; CTI0COOBI oOecreueHus
BBICOKOIIPOU3BOIUTENLHOTO M 9KOHOMUYHOTO MCIOJB30BaHUSI aBTOMOOMIIEH; OCHOBHBIE
TEXHUKO-IKCIUTyaTallHOHHBIC Ka4eCTBA OOCTY)KMBAEMbIX aBTOMOOMJICH M WX BIMSHUE Ha
0€30MacHOCTh JBUKEHUS.

[Ipu ynpaBnenun aBroO0ycamu rabapuTHOM JUIMHOM CBbIIIE 15 MeTpoB

7-u pa3psja
Ipumeuanue.
(6seoeno Ilocmanoenrenuem Munmpyoa P® om 04.11.93 Ne 168,
6 ped. I[locmanoesnenuss Munmpyoa P® om 28.12.94 Ne 88)

Ha onun pa3psn Bbliie TapuuUIUpyIOTCs BOAUTEIN aBTOMOOMIIEH B Cllydasix:

—paboThl Ha 2-3 BUIaX aBTOMOOMIIEH (JIErKOBOM, IPy30BOM, aBTOOYCE U T. I1.);

—BBIMIOJIHEHUS  BCETO KOMIUIEKCa padOT MO PEMOHTY U TEXHUYECKOMY
OOCIIy’)KUBaHUIO YIPABISIEMOr0 aBTOMOOWIS MpPU OTCYTCTBUM Ha MPEINpHUITHH, B
OpraHu3allii, YIPEKACHUH CTICIIUATU3UPOBAHHON CITY)KOBI TEXHUYECKOTO OOCITYKUBAHUS
aBTOMOOMJICH.

Paspsiapl paboT yCTaHOBIEHBI MO HMX CIOXKHOCTH O€3 ydera ycloBwid Tpyda (3a
UCKJIIOYCHHEM SKCTPEMAaJbHBIX CIy4aeB, BIMSAIOMIMX HAa YPOBEHb CIOKHOCTU Tpylda U
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MOBBIIIAIONIUX TPEOOBAHUS K KBATH(UKAIIMKI UCTIOTHUTEISA).

TapudHo-kBanMpuUKALMOHHAA XapaKTEPUCTHKA KaXJAOM Mpodeccu HMEeT JBa
pasnena. Pazgen «Xapakrepuctuka paboT» COACPKHUT ONMKUCAaHUE padOT, KOTOPHIE JTOJKEH
YMETh BBINIONHATH pabdounii. B pazgene «JlomkeH 3HATBY copep aTcsi OCHOBHbBIC
TpeOOBaHUs, IPEABIBISIEMbIE K pab0YeMy B OTHOIICHUH CIEIMAbHBIX 3HAHUH, a TaKxke
3HAHUW TIOJIOKEHUM, MHCTPYKUMW M APYIUX PYKOBOISIIMX MATEPUAIOB, METOAOB U
CPEICTB, KOTOpbIE paboYuil JOHKEH MPUMEHSITh.

B Ttapudno-kBanupUKAIMOHHBIX XapaKTEPUCTHKAX MPUBOIUTCS MEpedYeHb padoT,
HanmOoJiee TUIHUYHBIX JJI1 JAHHOTO pa3psana mpodeccuu padodyero. ITOT MepedeHb He
UCYEPIIBIBAET BCEX pabdoT, KOTOpPhIE MOXET U JIOJDKEH BBIIOJHATH PadOUMid
AnMUHUCTpanusi MOXET pa3pabaTblBaTh U YTBEPXKJIATh [0 COIJIACOBAHUIO C
npodCoIO3HBIM ~ KOMHUTETOM  WJIM  MHBIM  YINOJHOMOYEHHBIM  PaOOTHUKAMHU
IPEICTAaBUTEIbHBIM OPraHOM JOIOJIHUTENIbHBIN NepedeHb padoT, COOTBETCTBYIOLIUX IO
CJIO)KHOCTU UX BBIMOJHEHUSI T€M, KOTOpPbIE COJAEpKaTcs B Tapu(HO-KBATU(PUKALIMOHHBIX
XapaKTepUCTHKaX mpodeccuii pabounx COOTBETCTBYIOIIUX Pa3psiIOB.

Kpome pabot, mpeaycMOTpeHHBIX B pazjenie «XapakTepucTuka padbory», paboduit
JIOJKEH BBITIONHATH Pa0OTHI MO MPHEMKE W CIade CMEHbBI, yOOpke padodero mecra,
IPUCIIOCOOJIEHUH, HMHCTPYMEHTOB, a TaKXe 110 COACpXKaHUI0 HMX B HaJJIeXkalleM
COCTOSIHUH, BEJICHUIO YCTAHOBJICHHOW TEXHUYECKON TOKYMEHTAIUH.

Hapsiny ¢ TpeOoBaHMSIMHM K TEOPETHYECKHMM M MPAKTHUYECKUM 3HAHUSIM,
COJIepKalllUMUCS B paszenie, pabounii TOJDKEH 3HaTh: MpaBWiia U HOPMBI 110 OXpaHe TPy
J1a, TPOM3BOJCTBEHHOW CAHUTApUM W TMPOTHUBOMNOXKAPHOW OE30MMACHOCTH; MpaBHiIa
NOJIb30BaHMs CPEACTBAMM WHJMBUIYalIbHOM 3allMTHI; TPeOOBaHUS, IMpPEIbSBISIEMbIE K
KAaueCTBY BBINIOJHAEMbIX paboT (yciyr); BUABI Opaka U COCOOBI €ro MpeaynpexaeHus 1
YCTPAHEHUS; MPOU3BOACTBEHHYIO CHUTHAIM3ALMI0; TPEOOBAaHUS IO PalMOHAIBHOM
OpraHM3aluu Tpyaa Ha paboyeM MecTe.

Pabouuii Oonee BBHICOKOM KBaTM(PHUKAIMU TTOMUMO PabOT, MEPEUHCICHHBIX B €ro
Tapru(pHO-KBAUTU(PUKAITMOHHOW XapaKTEPUCTUKE, JOJKEH YMETh BBINIOJIHATH pPabOTHI,
NPEeIyCMOTPEHHBIE TapU(PHO-KBATH(PUKAITMOHHBIMU XapaKTepUCTUKaMH pabouux Oojee
HU3KOM KBaTM(UKAINH, a TAKKE PYKOBOJIUTH pabounMu 0oJiee HU3KUX pa3psoB ITOH ke
npodeccuu. B cBsizu ¢ 3TUM paboThl, NMpUBEAEHHbIE B Tapu(DHO-KBATU(PUKALIMOHHBIX
XapakTepucTUKax mpodeccuil Ooyiee HUBKUX paspsioB, B XapaKTepUCTHUKax Oolee
BBICOKHMX Pa3psiioB, KaK MpaBuiio, HE IPUBOJSATCS.

Ob6mue nonoxenust Equnoro tapudHo-kBanUKAIMOHHOTO CIIPABOYHHUKA PadoT U
npodeccuii pabounx nmomenieHsl B ETKC, Boimyck 1 «IIpodeccun pabounx, obdmume s
BCEX OTpacCieil dKOHOMUKI.

JIOJDKHOCTHBIE HHCTPYKUMM B 00s3aTEIbHOM TMOPSAJKE pa3padaThIBAlOTCS IS
PYKOBOJAMTENEH U CHEIUATNCTOB BCEX PAHTOB.

XapakTepUCTHKN JOLKHOCTEH M MPOQPECCHl pPYKOBOAUTENEH, CHEUUAINCTOB U
JIpyrux ciayxamux npuBeaeHbl B «KBann@ukanuoHHOM CIPaBOYHUKE JOJKHOCTEH
PYKOBOJAMTENEH, CIEUAINCTOB U Apyrux ciyxxamux» (IloctanoBinenne Muntpyna PO Ne
37 or 21.08.98 r., ¢ moCIEeIYIONTUMH U3MEHEHUSIMHU U JIOTIOJIHCHUSIMH ).

Hanpumep: CIITEHHUAJIMCT 110 KAJPAM

Jlo1xkHOCTHBIE 00513aHHOCTHU. BpinonHser padoTy M0 KOMIUIEKTOBAHMIO MPEANPUSITUS «IIpaMu
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TpebyeMbIx mpodeccuii, cnennanbHocTed U kBanudukanuu. [Ipuaumaer yyactue B padore no noadopy,
otObopy,  paccraHOoBKe  KagpoB.  [IpoBoaut  u3ydyeHMe HM  aHaNM3  JODKHOCTHOM U
npodecCuOHaTbHO-KBAIM(DMKALIMOHHON CTPYKTYphl IE€pPCOHANa NPEANpPUATHS U €ro IoJpa3/ieleHui,
YCTaHOBJICHHOW JOKYMEHTallUd II0 y4eTy KaJpoB, CBA3aHHOM C IIPUEMOM, IIEPEBOJIOM, TPYAOBOMI
JIESITENIbHOCTBI0O U YBOJIbHEHHEM paOOTHHUKOB, PE3Y/IbTAaTOB aTTecTallid pPaOOTHUKOB W OLIEHKH HX
JIETIOBBIX KaueCTB C IIJIbI0 OMpeeNICHNs TeKYIEeH U MepCreKTUBHON MOTPEOHOCTH B KaJpax, MOATOTOBKU
MIPEUIOKEHUH 110 3aMeIleHNI0 BaKAHTHBIX JIOJDKHOCTEN M CO3JaHMIO pe3epBa Ha BbIIBH)KEHUE. YUACTBYET
B M3YYEHHHM pBIHKA IpyJda Al ONpeNeeHUs HCTOYHUKOB YIOBJIETBOPEHHs MOTPEOHOCTH B KaJpax,
YCTAHOBJICHUS U TIOJIEP’KAaHUS MPSIMBIX CBSA3EH ¢ yueOHBIMH 3aBEJICHUSIMH, KOHTAKTOB C MIPEANPUATUIMU
aHanmornyHoro mnpoduist. WupopMupyer paOOTHHKOB MPEANPHUATHS 00 HUMEIOIMXCS BaKaHCHUSX.
[IpuHumaer ydactue B pa3pabOTKE MEPCIEKTUBHBIX M TEKYIIUX IUIAHOB Mo Tpyay. OcyiuecTBiser
KOHTPOJIb 33 pa3MEIIEHHMEM M pPACCTAaHOBKOH MOJOABIX CHENHMAIMCTOB M MOJOABIX paboynx B
COOTBETCTBUHU C IOJIy4YEHHOM B Y4eOHOM 3aBeleHUU IMpodeccueil U ClelnaIbHOCThIO, IPOBEACHUEM UX
CTaXHPOBOK, TNPHUHUMAET YydacTHe B paboTe M0 ajanTalud BHOBb MPHHATHIX pPaOOTHUKOB K
IIPOM3BO/ICTBEHHON JIEATEIbHOCTU. YUYACTBYET B IOJTOTOBKE IMPEIJIOKEHUN 10 Pa3BUTHUIO IEPCOHANIA,
TUIAHUPOBAHHUIO JIETIOBON Kapbephl, MOIYYCHUIO U MOBBIIICHUIO KBATM(UKAIIUN KaJIPOB, & TAK)KE B OLICHKE
spdextuBHOCTH O0OydeHus. [IpuHMMaer ydacThe B OpraHu3zamuu  paboOThl, METOAUYECKOM U
MH(POPMAIIMOHHOM O0eClieYeHNH KBaTM(PUKAIIMOHHBIX, AaTTECTAIIMOHHBIX, KOHKYPCHBIX KOMHCCH,
opopMiIeHUM HUX peUIeHUH. AHAIM3UPYET COCTOSIHME TPYJAOBOM JUCUMIUIMHBI M BBINOJHEHUE
pabOTHUKAMHU MPEANPHUITHS TIPABUIJI BHYTPEHHETO TPYIOBOT'O pacopsiika, IBUKEHHE KaIpOB, YMCTBYET B
pa3paboTKe MEpONpUATHII MO CHI)KEHUIO TEKy4eCTH U YIYYIIEHUIO TPYAOBOM JUCHMILIUHBL
Kontponupyer cBoeBpeMeHHOE OdopMieHHE TpueMa, MepeBoia W YBOJbHEHUS paOOTHUKOB, BBIAAUY
CIpPaBOK 00 WX HACTOSILEH M MpouUIoN TpPyIOBOM AEATEILHOCTH, COONIIOJIEHUE IMpaBUI XpaHEHUS U
3aIlOJIHEHUS] TPYIOBBIX KHUIKEK, IOATOTOBKY JIOKYMEHTOB JJIsl YCTAHOBJIEHMs JIbIOT M KOMIIEHCALUH,
oopmiieHuss MeHcUd pabOTHUKAM MU JIPYrod YCTaHOBJIEHHOW IOKyMEHTAallMW IO KajpaM, a TakkKe
BHECEHHE COOTBETCTBYIOIIEH HMH(popManmuu B OaHK MAHHBIX O mepcoHane mpennpustus. CocraBisier
YCTAHOBJIEHHYIO OTYETHOCTD.

JloJI2KeH 3HATh: 3aKOHO/ATeIbHbIE U HOPMAaTUBHBIE MPaBOBbIE AKThl, METOMUYECKHE MaTEPUaJIbI 110
YIIPABIICHUIO MIEPCOHATIOM; TPYI0OBOE 3aKOHOAATENBCTBO; CTPYKTYPY M LITATHI IPEANPUATHS, €r0 POPHIIB,
CHELUAIN3alUI0 U TEPCHeKTUBBl Ppa3BUTHS;, IOPSIOK ONpeNeNieHnss MEepCleKTUBHOM M TeKylueH
noTpeOHOCTM B KajapaxX; HWCTOYHUKM OOECTIEUEeHHUs MpeaupusThs KaJgpaMH; METOIbl aHaiu3a
npodeccuoHanbHO-KBAIM(UKAIMOHHON CTPYKTYpbl KaJpOB; MOJOXKEHHUS O NMPOBEIEHUM aTTeCTallud U
KBAJM(PUKALMOHHBIX WCHBITAHUNA; TOPANOK U30paHus (Ha3HAUYEHUS) HA JIOJDKHOCTB;, MOPSIOK
oopmiieHNs, BEIEHUS U XpaHEHUsS JOKyMEHTAlluH, CBSI3aHHOHM € KaJpaMH U UX JBHKEHHUEM; MOPSJIOK
(bopMupoBaHUs U BEJCHUS OaHKA TaHHBIX O TIEPCOHANE MPEANIPUATHS; TOPAIOK COCTABICHUS OTYETHOCTH
[0 KaJpaM; OCHOBBI IICHXOJIOTMM M COLIMOJIOTMH TPYZAa; OCHOBBI 3KOHOMHKH, OpraHU3alUu TpyJda U
YIPaBJIEHUS; TPYI0BOE 3aKOHOATENIBCTBO; CPEJICTBA BBIYMCIUTEIBHON TEXHUKH, KOMMYHUKALUN U CBSI3U;
IIpaBUJIa U HOPMBI OXPaHbI TPYJa.

TpeGoBanusi k kBasMpukanuu. Briciiee npodeccuonansHoe o0pazoBaHHe 0€3 HperbsIBICHUS
TpeOOBaHUM K CTaXy paOOTHL.

TekcT JOIKHOCTHOM MHCTPYKIIMU MOKET COCTOATH M3 CICAYIONIUX Pa3/IeiioB:

1. «O01111e MOJOKEHUS», YKA3bIBACTCS:

e xareropusi MODKHOCTH B cooTBeTcTBUU ¢ OK 016-94 n «KBammdukarmoHHBIM
CIIPAaBOUHUKOM);

¢ TpeOoBaHMS K MPOPECCHOHATHHOM MOATOTOBKE, CTAXKY paOOTHI;

® TIOPSIOK HA3HAYCHMS HA JIOJDKHOCTh M OCBOOOXKICHUS;

® [IepeUCHh HOPMATHUBHBIX JOKYMEHTOB, KOTOpbhl€ pPaOOTHUK JOJDKEH 3HaTh U
PYKOBOJICTBOBAThHCS B CBOEH /1€ TEILHOCTH;

® [OJYMHEHHOCTb.

2. «DyHKIIMM»,  YKa3bIBAIOTCSI  OCHOBHBIC  3aJadyd U HalpaBJCHUs
JICSITCIILHOCTH.
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3. «omxHOCTHBIE 003aHHOCTHY, YKA3bIBAIOTCSI KOHKPETHBIE BUIBI PA0OT.

4. «[IpaBa», yKa3bpIBAIOTCS 3aKperisieMble 3a PAOOTHUKOM TOJTHOMOUHS,
HEO0OXOIMMBIE JJIS BHITTOJIHEHUS BO3JIOXKCHHBIX Ha HETO 00S3aHHOCTEH.

5. «OTBETCTBEHHOCThY», YCTAHABJIMUBACTCA IEPCOHANIbHAS OTBETCTBEHHOCTD
paboTHHKA.

KpoMme nepeuncieHHbIx, B JOJDKHOCTHYIO HHCTPYKLIMIO MOT'YT BKJIXOUAThCS U IpyrUe
paszensl, HanpuMep: «B3anmooTHoleHus (ciayxeOHble CBs3H)», «Ilooupenus» u ap.

JlomkHOCTHAs HHCTPYKIUS oopmiisiercs: B coorBeTcTBUU ¢ 'OCTom.

PaboTHUK nOMKEH ObITh O3HAKOMIIEH C JOJDKHOCTHOM MHCTPYKIMEH, O 4YeM
CTaBUTCSA €ro Bu3a 00 O3HAKOMJICHMM Ha CaMOM JOKyMEHTe, JH00 Ha CIEHUaIbHOM
OnaHKe:

JUCT
O03HAKOMJICHHS C JIOJKHOCTHOM MHCTPYKIUI MeHeIKepa
Hata i HOAMHCE Harau No | Jlata u Ne npukaza
paborHuKa mocie
No IIpukasza 00 0CBOOOXKICHUH
®.1.0. O03HAKOMJICHUS N
/1 o O Ha3HAYCHUU OT 3aHUMacMoun
C HHCTPYKIUEU
Ha OJOJI’)KHOCTH JOJKHOCTH
" IOJIYYCHUA €€ KON
Heanos 00.00.01 00.00.2001
1. 00.00.01
Hean Heanosuu Ne (0 Ne(0
Bacun 00.00.01
2. 00.00.01
Ilemp Ilemposuu Ne(00

B sTOoM cnyyae AHMCT O3HAKOMIICHHS SIBIISIETCS MPUIOKEHUEM K JOJHKHOCTHOM
WHCTPYKIIHH.

[IpuBeneHHble B HJTHX JOKyMEHTaX TpeOOBaHWA K YpPOBHIO KBalu(pUKAIUU
paboTHUKA, ero (yHKITMOHAIBLHBIE 00S3aHHOCTH 10 3aHMMAEMOM JTOJDKHOCTH, SIBIISHOTCS
OOIMMU ¥ JOJDKHBI OBITH aNanTUPOBaHBl K TpeOoBaHWsM Bamero mnpou3BoiCTBa
(opranuzaruu). OJHAKO CYIIECTBEHHOE HW3MEHEHHE O00beMa WM COJEp)KaHUS
COJICPKATUXCSI B HOPMATHUBHBIX aKTax TPEOOBAHMM, MOXET MPUBECTH K TOMY, YTO
chopMynupoBaHHble BaMu  JOMKHOCTHBIE OOS3aHHOCTH  pa0OTHHKA HE  OyayT
COOTBETCTBOBATh HA3BAHUIO 3aHUMAEMOM MM JIOJDKHOCTH WUIH MTPO(ECCHH BBITTOTHICMON

UM paObOTBHl.

4.1. 10KHOCTHAS MHCTPVKIMSA
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reHEePaAJIbHOr0 TMPEKTOPA

YTBEPXIAIO
3B I'eHepasIbHBIN TUPEKTOP
A.A.Iletpos
3A0 «POJIAHI»

110110, Mocksa
Vn. TBepckas, n.15, odpuc 215
Ten. (095) 115-00-00
daxkc: (095) 115-00-01
E-mail: rol@mail.ru
OKIIO 00000000
OKV/J 02521111

JOJDKHOCTHAS MHCTPYKIMA
00.00.2001 . Ne 00
r. Mocksa

reHepaIbHOr0 JUPEKTOpa

1. OBHIME ITOJIOKEHUA

1.1 /InpexTop npeanpusThsi OTHOCUTCS K KATETOPUH PyKOBOJAUTENEH, IPUHUMAETCA U YBOJIBHSIETCS
(pemenueM o01LIeT0 COOpaHus yupeauTeneil /MHOro opraHa MpeAnpHsITUs).

1.2 Ha nOWKHOCTE JUPEKTOpAa MPEANpPUATHs HA3HA4YaeTCsl JIMLO, MMEINIee BbICIIEEe
npodeccuoHanbHOe (TEXHUYECKOe MM MHXKEHEPHO-3KOHOMHYECKOE) 00pa3oBaHME M CTax paboThl Ha
PYKOBOJSIIMX JODKHOCTSX B COOTBETCTBYIOIIEH MPO(UITIO IPEANIPUATUS OTPACIH HE MEHEE S5 JieT.

1.3 JIupexTop MpeAnpHsTUS MOJOTUYETEH YUPEIUTENSAM MPEANpHITUs B juie (00mero coopaHus
yupeauTenel, THOro OpraHa npeArnpusiTHs).

1.4 B cBo€il 1eSTeNbHOCTU AUPEKTOP IPEATIPUATHS PYKOBOACTBYETCS:

- 3aKOHO/IaTENIbHBIMU u HOpPMaTUBHBIMU JIOKYMEHTaMU, periIaMeHTHPYIOIUMU
MIPOU3BOJCTBEHHO-XO35IMCTBEHHYIO U (PMHAHCOBO-IKOHOMHUYECKYIO AEATEIbHOCTD MPEATIPHUSTHUS;

- METOIMYECKMMH MaTepuaiaMu, KacarollMMHUCS IEATEIbHOCTU MPEAIPUSATHS;

- YCTaBOM IPEAIPUATHS;

- IIpaBUJIaMU TPYIOBOT'O PaCIOPSAKA;

- HACTOSLUEN TOKHOCTHOM MHCTPYKIUEH.

L.5. JMpeKxTop npeanpusaTus JOJKEH 3HATh:

- 3aKOHOZATENbHbIE U HOpMAaTHBHbBIE IIPaBOBBIE aKTBhl, perlaMeHTUPYIOLNE
IIPOM3BO/ICTBEHHO-XO3SIICTBEHHYIO ¥ (DPUHAHCOBO-KOHOMHUYECKYIO  JIESTEIbHOCTh  MPEANpUSITHS,
MIOCTAHOBJICHUS (PeAepabHbIX, PETHOHAIBHBIX M MECTHBIX OPraHOB TOCYJapCTBEHHOH BJIACTH WU
YIPaBJIEHUS, ONPEAEISIONIME MPUOPUTETHBIE HAINIPABJIEHUSI Pa3BUTHS YKOHOMHMKU M COOTBETCTBYIOLIEH
OTpaciuy;

- METOJMYECKME M HOPMATHBHBIE MAaTEpHaJIbl IPYTMX OPraHoOB, KAacarouMecs AesTeIbHOCTH
MPEANPUATHS;

- IpOoQuIIb, CHEUAIN3ALNI0 U 0COOEHHOCTH CTPYKTYPBI IPEAIPUSATHS;

- MEepCHEeKTUBBl TEXHMUYECKOr0, 3KOHOMHUYECKOIO M COLMAJIBHOIO Pa3BUTHS OTpacid H
HPEAIPUSATHS;

- IPOM3BO/ICTBEHHBIE MOIIIHOCTH U KaJIPOBBIE PECYPCHI IIPEATIPUATHS,

- TEXHOJIOTHIO MTPOU3BOACTBA IPOAYKIUU TPEATIPUSITHS;

- HaJIOrOBOE M 3KOJIOrMYECKOE 3aKOHOIATENIbCTBO;
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- TOPSIIOK COCTaBJEHUS M COrJIacoBaHUS OW3HEC-IIJIAHOB IPOM3BOJICTBEHHO-XO3AWCTBEHHOM H
(MHAHCOBO-?KOHOMHUYECKOH JIESATEILHOCTU TPEIITPUSTHS;

- PBIHOYHBIE METO/IbI XO35IIICTBOBAHUS U YIIPABJICHUS IPEANIPUATHEM;

- CHCTEMYy DJKOHOMHYECKHMX HWHIUKATOPOB, IIO3BOJLIIONMX MPEANPUATHIO OIPEACIATh CBOE
MIOJIOKEHHE Ha PhIHKE U pa3padaThIBaTh IPOrpaMMbl BBIXO/1a HA HOBbBIE PHIHKHU COBITA;

- IOPSAZIOK 3aKTIOUCHHSI U MCTIOJHEHUS! X035 HCTBEHHBIX M (PMHAHCOBBIX I0TOBOPOB;

- KOHBIOHKTYPY PbIHKA;

- Hay4YHO-TEXHMYECKHE JOCTH)KCHMS M IIEPEJOBOM ONBIT B COOTBETCTBYIOLIEH OTPACIU
IIPOU3BOJICTBA;

- YIpaBJeHUE SKOHOMUKOM U (PMHAHCAMH MIPEATIPUATHUS, OPraHU3AIUIO IIPOU3BOJICTBA U TPYAA;

- TOPAJOK pPa3pabOTKU U 3aKIIOYEHUS] OTPACIIEBBIX TapuU(HBIX COIJIALUIEHWH, KOJJIEKTHBHBIX
JIOTOBOPOB U PETYJIMPOBAHUS COLUATIbHO-TPYIOBBIX OTHOLLICHUH;

- TPYI0BOE 3aKOHOJATENBCTBO;

- IIpaBUJIa U HOPMBI OXpaHbI TPyZa.

1.6. Bo Bpemst OTCYTCTBUSI TUPEKTOpA MPEIIPUITHUS €TI0 TOJDKHOCTHBIE 00SI3aHHOCTH BBITOJIHSET B
YCTAHOBJICHHOM IIOPSIKE HAa3HA4aeMbld 3aMECTUTENb, KOTOPBIA HECET IIOJIHYI0 OTBETCTBEHHOCTH 3a
KauecTBEHHOE, 3(p(heKTUBHOE U CBOEBPEMEHHOE UX BBIIIOJHEHHUE.

2. DYHKIIMHN

Ha nupekTopa npeanpusiTis BO3JIaratoTcst clieayonue GyHKIu:

2.1 OO0miee pyKOBOJCTBO MPOU3BOJCTBEHHO-XO3IMCTBEHHONM # (PUHAHCOBO-3KOHOMHYECKOM
JESITEIIbHOCTBIO TIPEATIPUATHSL.

2.2 OpraHuzanusi B3aUMOJCHCTBHUS  BCEX CTPYKTYpHBIX  IMOJpa3JeleHuil, I1EeXOoB W,
IIPOM3BO/ICTBEHHBIX €AMHHII.

2.3 OOecrneyeHre BBHINOJIHEHUS BCEX MPUHUMAEMbBIX NPEANPHUSTHEM O00S3aTEIbCTB, BKIIOYAsS
00s13aTeNnbCTBA Nepe]] OI0/PKeTaMU Pa3HbIX YPOBHEH U BHEOIOPKETHBIMU (OHAAMU

2.4 Co3naHue yCIIOBHM Ui BHEAPEHUsI HOBEUIEH TEXHUKU U TEXHOJIOTMH, IIPOTPECCUBHBIX (hOPM
yIpaBJI€HUs U OpraHU3aluy Tpya.

2.5 Ilpunsarue Mep o 00eCIeYeHNIO 3/10pOBbIX U O€30MaCHbBIX YCIOBUI TPyAa HA IPEANPUSTHH.

2.6 KonTposns 3a co0I0JeHrEeM 3aKOHHOCTHU B JIESITEIILHOCTH BCEX CITYXkO.

2.7 3ammTa UMYLIECTBEHHBIX HWHTEPECOB MPENIpUATUS B cyle, apOuTpaxe, OpraHa)
roCyJapCTBEHHOM BJIACTH.

3. JOJI’KHOCTHBIE OBA3HHOCTH

J11s BBINOJIHEHUS BO3JIOKEHHBIX HA HEr0 (DYHKIHM TUPEKTOP MPEeanpUsTUs 00sI3aH:

3.1. PyxoBoauts B COOTBETCTBUHU c JENCTBYIOIIUM 3aKOHOJIaTENLCTBOM
[IPOM3BO/ICTBEHHO-X03SIMCTBEHHON U (DMHAHCOBO-KOHOMHYECKOW NEeSTENbHOCTBIO MPEIIpUITUs, HECs
BCIO [TOJIHOTY OTBETCTBEHHOCTH 3a I1OCJIEICTBHS IPUHUMAEMBbIX PEIIEHUH, COXpaHHOCTb
u 5(Q@QeKTHBHOE UCMOIb30BAaHUE MMYIIECTBA MPEANPUATHS, a TaKkKe (UHAHCOBO-XO3SIIICTBEHHBIE
PE3YNbTaThI €70 AEATEIILHOCTH.

3.2 Opranu3oBsIiBaTh padoty U 3(p(pekTuBHOE B3aUMOIEIICTBHE BCEX CTPYKTYPHBI) MOApa3IeIICHHH,
LIEXOB U MPOU3BOJCTBEHHBIX €AMHMII, HAPABJIATh UX JAESITEIbHOCTh HAa Pa3BUTHUE U COBEPIICHCTBOBAHUE
MIPOM3BO/ICTBA C YYETOM COLIMAJIBHBIX U PHIHOYHBIX) PUOPUTETOB, MOBbILIEHHE 3()(PEKTUBHOCTH PabOThI
OPEANpUATHS, POCT 00BEMOB COBITE TPOAYKIMHM H  yBEIWYCHHE TPHUOBLUIM, KauecTBa H
KOHKYPEHTOCIIOCOOHOCTH MPOU3BOIU MOW IMPOAYKIMH, €€ COOTBETCTBUE MUPOBBIM CTaHAAPTaM B LIEJISIX
3aBOEBAHUS OTEYECTBEHHOTO U 3apYOEKHOT0 PHIHKA

U YIOBJICTBOPEHUS IOTPEOHOCTEH HAaCeNeHUsI B COOTBETCTBYIOUIUX BUAAX MPOAYKIIUH (YCIIyrax).

3.3 OO6ecrieunBaTh BBIIOTHEHHE TMPEINPUITHEM BceX 00s3aTeNbCTB Tepen  (eaepaibHbIM,
pETHOHANIBHBIM M MECTHBIM  OIOJKETaMH, TOCYJapCTBEHHBIMH BHEOIO/DKETHBIMU  COIHALHBIMU
dboHIaMH, TMOCTABIIMKAMH, 3aKa3uMKaMU M KpeOuTOpaMu, BKIIOYas YUpeKIeHHs OaHKa, a Takke
XO3HCTBEHHBIX U TPYAOBBIX IOTOBOPOB (KOHTPAKTOB) U OM3HEC-TIIIAHOB.

3.4 OpraHu30BBIBATh IPOU3BOJICTBEHHO-XO3AMCTBEHHYIO JAEATEIbHOCTh HAa OCHOBE LIMPOKOrO
WCIIOJIH30BAHMS HOBEHINIEH TEXHUKHU W TEXHOJIOTHUH, TIPOTPECCUBHBIX (hOpM YIpaBIICHHS U OpraHU3AI[UU
TpyJAa, Hay9YHO-000CHOBAaHHBIX HOPMATHBOB MaTepUaIbHBIX (PMHAHCOBBIX U TPYIOBBIX 3aTpaT, U3yUCHHS
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KOHBIOHKTYPbI pPbIHKA U IEPElIOBOr0 OIBIT, (OTEUECTBEHHOIO U 3apyOeKHOro) B LEJIIX BCEMEPHOIO
MOBBIIICHUS TEXHUYECKOT'O YPOBHS U KauecTBa MPOAYKIUH (YCIYT), SKOHOMUYECKON 3(h(HhEeKTUBHOCTH ee
MIPOM3BO/ICTBA, PALMOHAJIBHOIO HCIIOJIB30BAaHUS IPOM3BOJICTBEHHBIX PE3EPBOB U HKOHOMHOI'O
pacxofoBaHUs BCEX BUIOB PECYPCOB.

3.5 Ilpunumatb Mepbl O OOECIEUEHUIO MPEINpUATUS KBaJU(PUIMPOBAHHBIMU KaJpaMmu,
paLMOHATIBHOMY HCIOJNB30BAaHUIO U PA3BUTUIO UX MPO(ECCHOHAIBHBIX 3HAHUM W OIBITA, CO3JaHMIO
0e30macHbIX U OJArONpUSATHBIX JUIS JKU3HM M 3[0POBbS YCIOBUU TpyAe COONIOJIEHUIO TPeOOBaHMMA
3aKOHO/ATENBCTBA 00 OXpaHe OKPYKAIOLIEH Cpebl.

3.6 OOecrieunBaTh MPaBUIBHOE COYETAHHE SKOHOMHYECKUX W aJIMUHHCTPATHBHBIX METOOB
PYKOBOJICTBA, €TUHOHAYAINS U KOJUIETHAIBHOCTH B OOCY>KJICHUU U PELIEHUH BOIPOCOB, MaTEPHATILHBIX U
MOpaJIbHBIX ~CTUMYJIOB MOBBILIEHUS 3((EKTUBHOCTH IPOU3BOACTBA, IMPUMEHEHHWE MPUHIUIA
MaTepuaIbHONW 3aMHTEPECOBAHHOCTH M OTBETCTBEHHOCTH KaXkJI0r0 pabOTHUKA 32 TIOPYYCHHOE eMY JIeJI0 1
pe3ybTaThl pabOTHI BCETO KOJUIEKTUBA BHIIIATY 3apa00THOM IJ1aThl B YCTAHOBJICHHBIE CPOKH.

3.7 CoBMECTHO € TPYAOBBIMH KOJUIEKTUBAMH U MPO(COIO3HBIMU OpraHU3alUsaM o0ecrieunBaTh Ha
OCHOBE NPHHIIUIIOB COLIMAJILHOTO IMMAPTHEPCTBA Pa3padOTKy, 3aKII0UEHNE U BBIIIOJIHEHNE KOJUIEKTUBHOTO
JIOTOBOpA, COOJIIOJICHHE TPYAOBOW M MPOU3BOJCTBEHHOW HOW MUCIHILIMHBI, CIIOCOOCTBOBATH PAa3BUTHIO
TPYZOBOW MOTUBALIUU, THUIIUATUBBI U AKTUBHOCTH pabOUUX U CITy>KAIUX MPEITPUSITUS.

3.8 Pemats BOITPOCBI, Kacarouyecs (HHAHCOBO-?KOHOMHUYECKOM u
MIPOM3BO/ICTBEHHO-X03SIICTBEHHON JIESTENbHOCTU MPEAIPUATHS, B Ipelesax IpeJoCTaBICHHBIX eMy
3aKOHOJATENLCTBOM IIpaB, IIOpy4daTb BEACHUE OTIEIbHBIX HaIIPaBIECHUN JEATEIbHOCTU JPYTMM
JODKHOCTHBIM  JIMLIAM: 3aMECTUTESIM JIUPEKTOpa, PYKOBOJIUTENSIM IPOU3BOJICTBEHHBIX E€AMHMI] U
¢bunanoB npeArnpuaTHii, a Takxke (YHKIMOHATBHBIX U IPOU3BOICTBEHHBIX MOPa3/IeTICHUI.

3.9 OOGecnieunBaTh COOIOIEHUE 3AKOHHOCTH B JESTEINbHOCTH MPEINPUSITUS U OCYLLECTBICHUU €T0
XO035IICTBEHHO-)KOHOMHUYECKUX  CBS3€H, HCIOJIb30BAaHUE TIPAaBOBBIX CPENCTB s (PMHAHCOBOTO
yhpaBieHus U (PyHKIIMOHUPOBAHUS B PHIHOYHBIX YCIIOBMSIX, YKPEIUIEHUS JOTOBOPHOW U (prHaHCOBOM
JIUCUUIUIMHBL, PEryJHpOBAaHUS COLMAIBHO-TPYAOBBIX OTHOILICHUH, OOecredeHus: WHBECTHIIMOHHOM
MPUBJICKATEIbHOCTH ~ NPEANpPUATHS B LENAX  MOAJAEp)KaHUs M PacHIMpeHHus  MaciuTaOoB
MPEAIPUHUMATENBCKON AEATEIbHOCTH.

3.10. 3ammimarh HMMYIIECTBEHHbIE MHTEPECHl MNPEANpPUATHS B Cyle, apOUTpa)ke, oOpraHax
roCyJapCTBEHHOH BJIACTH U YIIPABJICHUS.

4. ITIPABA

JlupekTop NpeanpusaTis UMEET MpaBo:

4.1 TIlpencraBiaTh HHTEPECHl MNPEAUPUATHS BO  B3aUMOOTHOLICHUSX C  (DU3UYECKUMHU
IOPUANYECKUMHU JIMI[aMU, OpraHaMH FOCYJapCTBEHHOM BJIACTH U yIIPaBJICHUS.

4.2 JleiicTBOBAaTH OT UMEHU IpEeNNpUsiTHsI, 6€3 0(hOpMIIEHUS TOBEPEHHOCTH.

4.3 OTKpbIBaTh PaCUETHBIN U APYrUe cueTa B OAHKOBCKUX YUPEKIACHUSX.

4.4 PacnopspKaTbCsi CPEACTBAMH M HMYIIECTBOM MPEANPHUATHS C COOJIIOJICHHEM TpeOOBaHHMA
COOTBETCTBYIOIIMX HOPMATHUBHBIX aKTOB, YCTaBa MPEAIPUSATHS.

4.5 B yCTaHOBJICHHBIX 3aKOHOJATEIHCTBOM IMIPEAENax ONpenessTh 00beM U TOPAIOK 3aIUTHI
CBEICHH, COCTABIIIOMNX KOH(PHUICHIINMAIbHYIO HH()OpMAIIHIO.

5. OTBETCTBEHHOCTbD

JlupexTop MpeanpusTis HECET OTBETCTBEHHOCTD:

5.1 3a HeucnonHeHue (HEHAAJISKAIIEE WCIIOIHEHHE) CBOMX JODKHOCTHBIX OOSI3aHHOCTEH; 3a
COBEpLICHHBIE B IIPOLIECCE OCYLIECTBIECHUS CBOEH TPYIOBOH JAEATENBHOCTH IpaBOHAPYIIEHUS; 3a
NpUYMHEHHE MaTepuajbHOro Yymepda B Ipefenax, ONPEAETICHHbIX JACHCTBYIOIIUM TPYIAOBBIM
3aKkoHoAaTenbCcTBOM Poccniickon denepanuu.

5.2 3a mocnencTBUS NPUHATBIX UM pEIIEHUH, BBIXOAAUIMX 3a MpENenbl €ro MOJIHOMOYHM,
YCTaHOBJIEHHBIX 3aKOHOJATEIbCTBOM, YCTABOM IIPEANPUATHS, NHBIMH HOPMaTUBAaMH IPAaBOBBIMU AKTaMHU.
JlupekTop mNpennpustis He OCBOOOKIAETCS OT OTBETCTBEHHOCTH 3a BJIEKYIIME OTBETCTBEHHOCTh
JEUCTBUS, IPOU3BEICHHBIC JIMIIAMU, KOTOPHIM OH JIEJIETMPOBAJI CBOM IIpaBa.

5.3 3a HeOOPOCOBECTHOE UCIIOJIb30BAaHNE UMYILIECTBA U CPEJICTB MPEAIPUITHS COOCTBEHHBIX
MHTEpEcax UM NHTEpEcax MPOTHUBOIOJIOKHBIX MHTEPECAM YUPEIUTEICH.
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4.2. J10JKHOCTHAS MHCTPYVKIUA 3AMECTUTEJIS
TeHEePAJTBLHOr0 TUPEKTOPA M0 KOMMEPYEeCKUM
BONpocaM (KOMMEPUYeCKOro TUPEeKTopa)

YTBEPXIAIO
3B I'eHepasIbHBIN TUPEKTOP
A.A.Iletpos

3A0 «POJTAH»
110110, MockBa
V1. TBepckas, a.15, opuc 215
Ten. (095) 115-00-00
dakc: (095) 115-00-01
E-mail: rol@mail.ru
OKIIO 00000000
OKV/] 02521111
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3aMCCTUTECII I'CHCPAJIbBHOI'O JUPEKTOPA
10 KOMMCPYCCKUM BOIIPOCaM

1. OBIIME MMOJIOKEHUSA

1.1 Kommepueckuii AMPEKTOP OTHOCUTCS K KaTErOpUM PYKOBOJUTENEH, MNPUHUMAETCS U
YBOJIbHSIETCSI IPUKA30M F€HEPATIbHOIO JUPEKTOPA.
1.2 Ha nmOmWKHOCT KOMMEpPYECKOrO JHpEeKTOpa NpUHUMAaETCA JIMIIO, HMEIOIIEe BbICIIEe
npodeccuoHanbHOEe (SKOHOMHUYECKOE WIIM HMH)KEHEPHO-)KOHOMHYECKOe) 00pa3oBaHME M CTax
HKOHOMHYECKOM pabOThl Ha PYKOBOASIIMX JOJDKHOCTSIX HE MEHEE 5 JeT.
1.3 KomMepueckuii JUPEKTOp HENOCPEACTBEHHO MOAUUHSIETCS TeHEPAIbHOMY JTUPEKTOPY.
1.4 B cBoeii 1eATeNbHOCTA KOMMEPUYECKUM TUPEKTOP PYKOBOJICTBYETCS:
- YCTaBHBIMU JJOKYMEHTaMU MPEINPUSITHS;
- HOpMaTHUBHO-TIPAaBOBBIMU JokyMeHTamMu Toc. opraHoB (I'K P®, K30T P® u ap.);
- HACTOSILIEN TOKHOCTHOM MHCTPYKIMEH;
- IpUKa3aMU U PacIopsHKEHUSIMUA T€HEPATTbHOTO TUPEKTOPa;
1.5. Kommepueckuii JUPEKTOp JOIKEH 3HATD:
- 3aKOHOJIATeNTbHbIE M HOPMATHBHBIE MPABOBBIE AKTHI, OIMPEIEISIONINE HAIMpPABICHUS Pa3BUTUS
COOTBETCTBYIOIIEH OTpaCiu MPOU3BOJCTBA U (PMHAHCOBO-I)KOHOMHUYECKOU JeSITEIbHOCTH MPEITPHSITUS;

- TpOQHIIB, CHEHATN3AIINI0, 0COOEHHOCTH CTPYKTYPBI IPEATIPUSITHS,

- IEPCIEKTUBBI TEXHUYECKOTO ¥ (PMHAHCOBO-9KOHOMUYECKOTO MOJIOKEHUS PETIPHSITUS,

- IPOU3BO/ICTBEHHBIE MOIIIHOCTH MPEIPUSITUS;

- OCHOBBI TEXHOJIOI'MH MPOU3BOACTBA MPOAYKLIUH PEATIPUSTHUS;

- TOpSIOK pa3pabOTKM M YTBEP)KICHHS IUIAHOB  IMPOU3BOJCTBEHHO-XO3SHCTBEHHON U
(DMHAHCOBO-?)KOHOMHYECKOU JACATEIILHOCTH MPEIITPUSITHUS;

- PBIHOYHBIE METO/BI XO35ICTBOBAHUS M (PHAHCOBOIO MEHEKMEHTA MPEITPUSITHUS;

- TOPSZIOK BENEHUS y4eTa W COCTABICHUS OTYETOB O XO3SHCTBEHHO-(QUHAHCOBOU JEATEIHHOCTH
MPEAIPUSTHS;

- OpraHu3anuio GUHAHCOBOW pabOThI HA MPEANPHUITUH, MATEPHAILHO-TEXHIHUECKOT0 00eCeYeHusl,
TPAaHCIOPTHOTO OOCITYKUBAHUS U COBITA TPOAYKIIUU;

- OpraHU3aIHIO TIOTPY309HO-PA3TPy30YHBIX PAOOT;
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- IOPSIZIOK pa3pabOTKX HOPMATHUBOB OOOPOTHBIX CPEACTB, HOPM Pacxo/ia U 3al1acoB TOBAPHO-
MaTepUaIbHbIX IIEHHOCTEH;

- IOPSIIOK 3aKJIFOUYEHHUS U HCIIOJIHEHUS XO3SICTBEHHBIX U (PMHAHCOBBIX JIOTOBOPOB;

- BKOHOMHUKY, OPraHU3aLI1I0 TIPOM3BOJICTBA, TPYAa U YIIPABJICHUS,

- MpaBUjla U HOPMBI OXpaHbl TPyJa, TEXHUKU O€30MaCHOCTH, MPOM3BOJICTBEHHON CaHUTapUU U
IIPOTUBOIOKAPHOU 3AILUTHI.

1.6. Bo BpeMs OTCYyTCTBHS KOMMEPUECKOTO JUPEKTOpa €ro OOSI3aHHOCTU BBIMTOJHACT HAYAIbHUK
KOMMEpPYECKOro oraena (HayaJbHUK OTAena cObITa), HECYyIMH TMOJHYI0 OTBETCTBEHHOCTh 3a UX
HaJUIeKallee UCTIOIHEHHE.

2. ©YHKLMM
Ha xoMMepueckoro TupeKTopa BO3JIararoTcsl CleAyIomue QyHKIIHHU:
- PYKOBOJICTBO KOMMEPYECKOH JeSTeIbHOCTH MPEAIPUSATHS;
- PYKOBOJCTBO AEATEILHOCTBIO 110 IPOABMKCHUIO POAYKIUHU IIPEAIPUATUS HA PBIHKE;
- aHaJIM3 pbhIHKA TOBApOB (YCIYT), PYKOBOJCTBO ACATEIHLHOCTHIO 1O TOAJICPKAHUIO MPOLYKIIUH
MPEANIPUATHS KOHKYPEHTOCTIOCOOHOM;

3. JOJIDKHOCTHBIE OBA3AHHOCTH

J1J1s BBITIOJIHEHUS BO3JIOKEHHBIX HA HETO (DYHKIIMI KOMMEpYeCKUI JUPEKTOp 00s13aH

3.1 OcymecTBIATh PYKOBOJICTBO (PHMHAHCOBO-XO3SIICTBEHHOW JEATEIHHOCTHIO MPEIIPUATHS B
00J1acTH MaTepraIbHO-TEXHUYECKOTr0 00ECIIeueH s, 3arOTOBKH M XPaHEHUS ChIPbs, CObITAa MPOAYKIIUU HA
PBIHKE U 110 IOTOBOPAaM MOCTaBKH, TPAHCIIOPTHOT'O M IMHHUCTPATUBHO-XO35ICTBEHHOT0 00CITY>KUBaHU,
obecrieunBasi 3((eKTUBHOE M 1I€JE€BOE HCIOIb30BAHME MAaTEpUANbHBIX U (PUHAHCOBBIX PECYPCOB,
CHIYKEHHUE X MTOTEPh, YCKOPEHUE 000pavMBaeMOCTH O0OPOTHBIX CPEJICTB.

3.2 OpraHu30BbIBaTh Y4acTUE€ IOJAYMHEHHBIX €My CIyXO U CTPYKTYpPHBIX IOJpa3/eleHUuil B
COCTABJICHMM TEPCIIEKTUBHBIX W TEKYUMX IUUJAHOB IIPOM3BOACTBA U pealM3alud MPOAYKLHUU,
OIpENENICHUH JOJITOBPEMEHHON CTpaTernd KOMMEPUECKOW JeATeNbHOCTH (DMHAHCOBBIX IUIAHOB
NPEANpUATHS, a TakXke B pa3padOTKe CTaHIAPTOB I10 MAaTEPHAIbHO TEXHUYECKOMY OOECIIeUeHUI0
KayecTBa MPOAYKLIUHU, OpPraHM3alUU XpaHEHUS M TPAHCHOPTUPOBAHUS ChIPbs, COBITY TI'OTOBOM
MIPOAYKLUH.

3.3 IlpuHumath Mepbl IO CBOEBPEMEHHOMY 3aKIIOUEHHUIO XO3SIMCTBEHHBIX U (DPMHAHCOBBIX
JIOTOBOPOB C MOCTABIMKAMH M IMTOTPEOUTENSIMH ChIPbS U IPOAYKLIMH, PACIIMPEHA MPSMBIX U JTUTEIBHBIX
XO3UCTBEHHBIX CBSi3el, 00ecneyuBaeT BBIIOJHEHHUE JIOTOBOPHBIX O0S3aTENLCTB [0 IOCTaBKam
MPOAYKLIUHU (110 KOJIMYECTBY, HOMEHKIIAType, ACCOPTUMEHT KayeCTBY, CPOKaM M JPYTUM YCIOBHUSIM
MMOCTABOK).

3.4 OcymecTBiATh KOHTPOJIb 33 pealu3aluedl NpOAYKIUH, MaTepUaIbHO-TEXHUYECKUM
obecrieueHUeM MpeanpusiTHs, (UHAHCOBBIMU M SKOHOMHMYECKHMMH IOKa3aTesIMH JIEATebHOCTH
NPEANPUATHS, 3a TPABHIBHBIM PAcXOJ0BaHHEM OOOPOTHBIX CpPEICTB M LIEJIEBBIM HCIIOIb30BAHUEM
0AaHKOBCKOI'0 KpeuTa, peKpalieHneM IPOM3BOICTBA MPOAYKLIUY, HE UMEIOIIEH cObITa, U 00ecreurnBaeT
CBOEBPEMEHHYIO BBIIIJIATy 3apa0OTHOM IIaThl paO0OUUM U CITyXKAIIHM.

3.5. PykoBoauTh pa3pabOTKON Mep IO PecypcocOEepPeKEHUI0 M KOMIUIEKCHOMY HCIIOJIb30BAHHUIO
MaTepUaIbHbIX PECYPCOB, COBEPIICHCTBOBAHUIO HOPMUPOBAHUS PACX0/1a ChIPhsl, MATEPHAIOB, 0OOPOTHBIX
CpEICTB W 3alacoB MaTepUalbHbIX LEHHOCTEH, YIY4IIEHUI0 SKOHOMHUYECKUX IIOKa3aTelned H
(OPMUPOBAHMIO CHCTEMBI SKOHOMHMYECKUX HWHAUKATOPOB PAa0OTHI MPEANPUATHS, TTOBBIIICHUIO
3GPEeKTUBHOCTH  MPOU3BOJCTBA,  YKPEIUICHHWIO  (UHAHCOBOW  JUCHUIUIMHBI,  MPERYNPEKICHUIO
00pa3oBaHus M JMKBUJALUU CBEPXHOPMATUBHBIX 3aI1aCOB TOBapHO-MaTePHAJIbHBIX LIEHHOCTEH, a Takxke
repepacxo/ia MaTepualibHbIX PECYPCOB.

3.6 YuacTBOBaTh OT HMMEHHU MpENpUATHS B spMapKax, TOprax, Ha BBICTaBKaX, OHpXKax IO
PEKJIAMUPOBAHUIO U peasIM3alluM BbITYCKaeMON IPOITYKIUH.

3.7 KontpomupoBate coOMIOCHNE NUCIMIIMHBI MIPU BBINOJHEHUU 33JaHUN M 0053aTeNbCTB 10
MIOCTaBKaM TMPOAYKIMU U HX COOTBETCTBUE XO3SIMCTBEHHBIM JOIOBOpaM, H3y4aeT pPBhIHOYHYIO
KOHBIOHKTYPY Ha BBIIIYCKAEMbIE PENITPUITUEM U3HEIHSL.

3.8 OpraHu3oBbIBaTh pPa0OTy CKIAQJCKOTO XO3SHCTBAa, CO3JA€T YCIOBHS JJsl HAJICKAIIETO
XpaHEeHUsI U COXPAHHOCTU MaTepPHAIbHBIX PECYPCOB M TOTOBOM MPOTYKIIHH.
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3.9 Ob6ecnieunBaTh palliOHAIBHOE HCIIOIb30BAHUE BCEX BUJIOB TPAHCIIOPTA, COBEPLLIECHCTBOBAHHE
MOrPYy30-pa3rpy304YHbIX PabOT, MPUHUMAET MEpbl K MAaKCHMaJbHOMY OCHAILCHUIO 3TOH CIIyXOBI
HEOOXOMMBIMU MEXaHU3MaMH H MTPUCIIOCOOTICHUSMH.

3.10 OpraHu3oBbIBaTh pabOTy IO HCIOJIB30BAHUIO U pEATM3alUU BTOPUYHBIX PECYPCOB H
MOOOYHBIX MPOIAYKTOB.

3.11 OGecmeunBaTh CBOEBPEMEHHOE COCTABIICHHWE CMETHO-(DMHAHCOBBIX M JAPYTHX JIOKYMEHTOB,
pacyeToB, YCTaHOBIICHHOW OTYETHOCTH O BBIMOJHEHUH IUIAHOB 110 COBITY TOTOBOM NPOIYKIIWH,
(MHAHCOBOM NEATENTHLHOCTH, MAaTEPUATbHO-TEXHUYECKOTr0 CHAOKeHUs U pabOoThI TpaHCHOpTa.

3.12 KoopnuHupoBaTh pabOTy MOAYMHEHHBIX €MY CITYXO U IOJpa3/ieleHui.

4. ITPABA

Kommepueckuii AMpeKTOp UMEET MpaBo:

4.1 [IlpencraBnsiTb HMHTEpPEChl HPEANPUATHS BO  B3aUMOOTHOIIEHUSIX CO  CTOPOHHUMH
OpraHu3aIMsIMU M0 X035 CTBEHHO-(PMHAHCOBBIM U MHBIM BOIIPOCAM.

4.2 BHOCUTb Ha PacCMOTPEHHE PYKOBOJICTBA MPEAIPUATHS MPEIIOKEHHS IO COBEPIIEHCTBOBAHUIO
X0351IICTBEHHO-(DMHAHCOBOI €SI TETIHHOCTH.

4.3 IlognuceBaTh U BU3UPOBATH JOKYMEHTHI B IIpEIeNiaX CBOEH KOMITETCHIINH.

4.4 IlomyyaTb OT pPYKOBOACTBA CTPYKTYPHBIX MOAPA3JENCHUN NPEANpUsATHs (CIELHUAINCTOB)
HH(}OpMAIUIO U TOKYMEHTbI, HEOOXOIUMBIE /1JIS1 BBIITOJHEHUSI CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

4.5 Belctynath ¢ MpeACTaBICHUSAMU O Ha3HAUYEHHH, IMEPEMEIICHUH, YBOJIbHEHHH pPaOOTHUKOB
KOMMEpUECKUX OTIeNoB (ciayk0), BHOCUTb MPEAJIOKEHHUS O TOOLIPEHUH WIA HAJIOKEHUU
JUCLUILIMHAPHBIX B3bICKAHUM.

4.6 IlpuBnekaTh CHEIHAIMCTOB CTPYKTYPHBIX IOJpPA3/IEIEHUIN K PEIIEHUIO BO3JIOKEHHBIX Ha HEro
3a/1ad.

5.OTBETCTBEHHOCTb

Kommepueckuii AMpEKTOp HECET OTBETCTBEHHOCTH:!

5.1. 3a HeucnonHeHue (HEHaAJEKallee HCIOIHEHHE) CBOUX JOJDKHOCTHBIX OO0S3aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOSAIICH JOKHOCTHOM MHCTPYKIUEH, B IIpeenax, ONPENEICHHbIX IEHCTBYIOIIM
TPYJIOBBIM 3aKOHOJIaTeILCTBOM Poccuiickoit denepanuu.

5.2 3a coBeplIEHHBIE B IPOLIECCE OCYILECTBICHUS CBOEH IESATENbHOCTH IPAaBOHAPYILEHUS - B
npenenax, ONpPEAENeHHbIX JCHCTBYIOIIMM aJMUHUCTPATUBHBIM, YIOJOBHBIM M  T'PaKJAHCKUM
3aKkoHoAaTenbCcTBOM Poccniickon denepanuu.

5.3 3a mnpuuMHEHHWE MaTepua’bHOrOo yiepda - B TpeAenax, ONpeNeNeHHBIX AeHCTBYIOIIUM
TPYJIOBBIM, YTOJIOBHBIM U I'PAXKIAHCKAM 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

Wuctpykuust pa3paboraHa Ha ocHoBaHMM «KBanu(pHUKAIMOHHOTO CIPaBOYHUKA JOKHOCTEH
PYKOBOAUTENEH, CIEUATMCTOB U APYTUX CITYXKALIUX».

COI''TACOBAHO
HavanpHuK 1opuandecKoro oraena

(damuns, THALTHAITBI )

IIOAIIHNCH
00.00.2001 r.
C uHCTpYKLIMEN O3HAKOMIIEH:!

(Damumnus, UHUITAAIIBI)

IIOAIINCH

00.00.2001 r.
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4.3. J10oJKHOCTHAS MHCTPYVKIUA 3AMECTUTEJIS
IeHePAJTBLHOr0 JUPEKTOPA MO MPOU3BOICTBY
(IMpPEeKTOPA MO MPOU3BOIACTBY)

1. OBIIME MMOJIOKEHUSA

1. JIupexTop 1o mpou3BOJICTBY OTHOCHUTCS K KATETOPUU PYKOBOAMTENCH, IPUHUMAETCA Ha PaboTy
U YBOJIbHSIETCS IPUKA30M T'€HEPaJIbHOTIO IUPEKTOpa.

.2. Ha pomxHOCT, AMpeKTOpa M0 MPOU3BOJACTBY HA3HAYAIOTCS JIMIA, HMMEIOIIME BBICIIEEe
npodeccuoHaibHOe (TEXHUYECKOE WM WHKEHEPHO-)KOHOMHYECKOe) 00pa3oBaHHME M CTaK pabOTHI IO
OMEepaTUBHOMY YIPABIICHUIO MPOU3BOJICTBOM Ha MHKEHEPHO-TEXHUYECKUX U PYKOBOMSAIIUX TOJHKHOCTSIX
HE MeHee 5 JieT.

.3.  IupekTtop 1o npou3BOCTBY MOAYUHSAETCS HEOCPEICTBEHHO I'€HEPATIbHOMY IUPEKTOPY.

4. B cBoeii geqaTensHOCTH TUPEKTOP M0 MPOU3BOJICTBY PYKOBOJICTBYETCS:

—  YCTaBHBIMU JJOKYMEHTaMH MPEIIIPUSATHS;

—  TpeboBaHUSAMH HOpMATUBHO-TIPaBOBBIX TOKyMeHTOB (ITYD, ITTD u IITh, Caull, 'OCT u T.1.);

—  HACTOSILEHN TOJDKHOCTHOM MHCTPYKIIUEH;

1.5. IupekTop 1mo mpou3BOJCTBY JIOJKEH 3HATH:

— 3aKOHOJATENbHBIE W HOPMATHBHBIC AaKThl, METOJWYECKHE MaTepUaibl TI0 BOMPOCAM
MIPOM3BO/ICTBEHHOIO TUIAHUPOBAHUS M ONIEPATUBHOTO YIIPABJICHUS MPOU3BOICTBOM;

—  TEPCIEKTUBBI PA3BUTHSI IPEATIPUSATHUS;

—  TIPOU3BOJICTBEHHBIE MOIIIHOCTH MPEAIPUATHUS U €r0 MPOU3BOJICTBEHHOI 0a3bl;

—  CHenUajM3aluio MoIpa3aelieHU TPEANPHUATHS U POU3BOJICTBEHHBIE CBSI3U MEXKTY HUMU;
HOMEHKJIATYpy BBITYCKAaeMON MPOTYKIIMH, BUJIbI BHITTOIHSIEMBIX paboT (yciyr);

—OCHOBBI TEXHOJIOTH TIPOM3BOICTBA;

—OpraHM3aIuIo MPOU3BOICTBEHHOIO TNIAHUPOBAHUS Ha MPEIPUITUN;

—IOPSAJIOK  Pa3paOOTKM TPOM3BOJACTBEHHBIX MPOrpaMM U KaJCHJApHBIX TpadUKOB BBITYyCKa
IPOIYKINH;

—OpraHM3aIUIo ONEPaTUBHOIO yueTa X0Aa MPOU3BOCTBA;

—OpraHM3aIuio CKIIQJCKOr0 XO3SHCTBA, TPAHCIOPTHBIX U IOTPY304YHO-PA3TPY304HBIX pabOT Ha
MIPEPUSATHH;

—Cpe/CcTBa BBIUMCIUTEILHON TEXHUKH, KOMMYHUKAIIUI U CBA3H,

—9KOHOMHKY, OpPraHU3aIMIO TPOU3BOJICTBA, TPY/IA U YIIPABJICHHUS;

—OCHOBBI TPYJIOBOT'O 3aKOHO/IATENILCTBA;

—IpaBWJia ¥ HOPMBI OXPAHBI TPY/IA.

1.6. Bo Bpemsi OTCyTCTBHS JAHUPEKTOpa IO MPOU3BOACTBY €ro OOS3aHHOCTU BBIIIONHSET B
YCTAaHOBJICHHOM TIOPSIIKE Ha3HA4YaeMbld 3aMECTUTENb, HECYIIMWA TIOJHYH) OTBETCTBEHHOCTh 3a HX
HaJIeKallee UCTIONIHEHHE.

2. DYHKIIUN
Ha nupekTopa 1mo npon3BOJACTBY BO3JIATalOTCs CIEAYIOIUe (yHKINU:
—PYKOBOZCTBO IIPOM3BOJACTBEHHON JAEATEIbHOCTBIO IIPEAIIPUATHS;
—BHE/IPEHUE HOBBIX TEXHOJOTHMH, pa3paboTka MEpONpHUSTHH 1O  COBEPIICHCTBOBAHUIO
MIPOM3BOIUTEIILHOCTH TPY/A U YMEHBIIEHUIO CE0€CTOMMOCTHU IPOTYKIINH;
—KOHTPOJIb 34 KAYECTBOM IIPOAYKIINH;

3. JOJIZKHOCTHBIE OBA3AHHOCTHU

J1J1s1 BBITIOJIHEHUS BO3JIOKEHHBIX Ha HEr0 (DYHKIIHI TUPEKTOP MO MPOU3BOJCTBY 00sI3aH:

1. OcymecTBasTh ONEPATUBHOE PETYIUPOBAHHE C HKCIIOJIB30BAHUEM CPEJICTB BBIYUCIUTEIBHOU
TEXHUKU, KOMMYHHUKAIIUN U CBSI3U, XOZla MMPOU3BOCTBA, 0OecrieueHne PUTMUYHOIO BBITYCKa TPOITYKIIUU
B COOTBETCTBHH C IIJIAHOM ITPOU3BOJICTBA U JOTOBOPAMU MOCTaBOK.

2. OcylecTBIATh PYKOBOACTBO pPa3paOOTKOM MPOW3BOJCTBEHHBIX MPOrpaMM U KaJleHJapHBIX
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rpauKoB BbIITYCKa IPOILYKIUH O IPEANPUATHIO U €ro MOoApa3eNeHUsIM, UX KOPPEKTUPOBKOM B TEUEHUE
IUIAHUPYEMOTO TIeproa, pa3pabOoTKOl U BHEAPEHUEM HOPMATHBOB U ONEPaTUBHO-TIPOU3BOICTBEHHOT'O
IJTAHUPOBAHMUSL.

.3. OpraHu3oBbIBaTh ONEPATUBHBIA KOHTPOJIb 33 XOJIOM IIPOM3BOJCTBA, 3a OOECHEYCHHUEM
IIPOM3BOJICTBA TEXHUYECKOW JOKyMEHTalueill, o00opyJoBaHHEM, HWHCTPYMEHTOM, MaTepHallaMu,
KOMIUIEKTYIOIMMH U3AEIUSIMH, TPAHCIIOPTOM, HOIPYy30-pa3rpy304HbIMU CPEICTBAMH M T. II., a TAKXKeE 3a
OCYILECTBJIEHUEM MTOATOTOBKY IIPOU3BOJICTBA HOBBIX BUI0B U3/IEIHI.

4. ObecrieunBaTh €XKEIHEBHBIA ONMEPAaTUBHBIN Y4eT XO/a MPOM3BOJCTBA, BHITOIHEHUS CyTOYHBIX
3aJlaHUi BBITyCKa TOTOBOM MPOAYKIMHM IO KOJMYECTBY M HOMEHKJIAType U3JeNud, KOHTPOJb 3a
COCTOSIHUEM M KOMIUIEKTHOCTBIO BBITIOJHEHHSI TTOIPYy30-pa3rpy304HbIX padorT.

.5. KoopnuaupoBaTh paboTy MoApa3eieHud MPEeaNpUsSTHS, TPUHUMAET MEPHI 10 00ECIICYCHHIO
PUTMHUYHOCTH BBIIIOJHEHUS KaJEHIApHBIX IUIAHOB ITPOM3BOJACTBA, MPEXYNPEKICHUIO U YCTPAaHEHUIO
HapyIlIeHU Xo/1a MPOU3BOJCTBEHHOTO MTpOLIecca.

.6.  ObecnieunBaTh CBOEBpeMEHHOE O(pOpMIICHHE, YUET U PEryJIMPOBAHHUE BBHIIIOJIHEHHS 3aKa30B IO
KOOIEpalliy U MEXKIEXOBBIX YCIIYT.

.7. KoHTponupoBaTh BBHINOJHEHHE B3aUMHBIX TPeOOBAaHUM W TPETEH3Ul MoIpasJeneHui
NPEANPUATHS, AaHATM3UPYET PE3YNbTaThl UX JESITENbHOCTH 3a MPEIbIIYIIUI IJIAaHOBBINA NEPUO] C LIEIbI0
BBISIBJICHHSI BO3MOXKHOCTEH OoJiee MOMHOM W pPaBHOMEPHOH 3arpy3KH MOIIHOCTEH, O00OpyIOBaHUS WU
IIPOM3BO/ICTBEHHBIX ILIOIIAJIEH, COKPALLEHHSI IUKJIAa U3TOTOBJICHUS IPOLYKIUH.

.8. IIpoBoauTh paboOTy MO BHISBICHUIO U OCBOCHHUIO TEXHUYECKUX HOBILIECTB, HAYYHBIX OTKPHITUI
U U300peTeHUM, TIEepPeOBOr0 OIMbITa, CIIOCOOCTBYIOIIMX YIYYIIEHHIO TEXHOJIOTUH, OpraHU3aluu
IIPOM3BOJICTBA U POCTY MPOU3BOJUTEIBHOCTH TPY/Ia.

3.9. PykoBoauTh pabOTON MPOM3BOJCTBEHHBIX CKJIaJ0B, OOECHeYMBaTh y4yacTHE OTAeNIa B
IIPOBE/IEHNN MHBEHTAPU3aLl1 HE3aBEPLIEHHOT O IPOU3BOCTBA.

.10. OpranuzoBbiBaTh pa3pabOTKy MEPONPUATUH IO COBEPILIEHCTBOBAHUIO OMNEPATUBHOIO
IUIAHUPOBAHUSA, TEKYIIEro ydera MPOM3BOJCTBA M MEXAHM3ALMU JUCIIETYEPCKON CITy>KOBI, BHEIpEHHE
COBPEMEHHBIX CPEJCTB BHIUUCIUTEIbHON TEXHUKH, KOMMYHUKAIIUN U CBSI3H.

.11. OcymiecTBisiTh pyKOBOJCTBO pabOTO# 11€XOB OCHOBHBIX M BCIIOMOTAaTEIbHBIX MPOU3BOJICTB, a
TaK)Ke MPOU3BOACTBEHHO-IUCIIETYEPCKUX MTOIPA3ACTICHUN TPEATPUATHSL.

4. ITPABA

JIMpEeKTOp 110 POU3BOACTBY UMEET IIPABO:

.1. JlelicTBOBaTh OT IPEANIPUATHS, IPEACTABIIATH HHTEPECHI IPEANIPUATUS BO B3aUMOOTHOIIECHHUSX C
VWHBIMU OpPraHM3aldsMU 110 BOIIPOCAM YIIPABJICHUS IPOU3BOACTBOM Ha IMPEANPUATUU, ACCOPTUMEHTA U
KAa4ecTBa IPOAYKIIHH.

.2. 3ampammBaTh U IOMy4aTb OT PYKOBOAMTENEH CTPYKTYPHBIX MOAPA3ACICHUMN NMPENIpUsITUi U
CHEIUAIMCTOB HEOOXOAUMYIO0 HH(POPMAITHIO.

.3. IIpoBepsaTh AEATEIBHOCTh CTPYKTYPHBIX IMOJpPA3JCNeHUN MPEANnpHsITUs B chepe ynpaBiIeHUS
IIPOU3BOJICTBOM.

4. VYyacTBoBaThb B NOATOTOBKE IPOEKTOB IPUKA30M, MHCTPYKLHH, YKa3aHHUH, a TaKKe CMET,
JIOTOBOPOB U IPYT'MX JOKYMEHTOB, CBSI3aHHBIX C YIIPABJIECHUEM IIPOU3BOJICTBOM.

.5. B3auMmonencTBOBaTh C PYKOBOIAUTEISIMU BCEX CTPYKTYPHBIX IOAPA3AEICHHUM II0 BOIpOcaM
IIPOU3BOJICTBEHHOM IE€ATEILHOCTH MPEATIPUSATHS.

.6. B mpenenax cBoeil KOMIETEHIIMH MOANUCHIBATG U BU3UPOBATh JOKYMEHTHI; U3A4aBaTh 3a CBOEH
ITOJIKCHIO PACIIOPSKEHUS IO IIPEITPUATHIO IO BOIIPOCAM IIPOU3BOJICTBA.

7. CaMOCTOSITENbHO BECTH IEPENUCKY CO CTPYKTYPHBIMM IOAPA3ACICHUAMU HPEANPUATHS, a
TAK)K€ MHBIMHU OPTaHU3aLHsIMU 110 BOIIPOCAM, BXOJISAIIUM B €r0 KOMIIETEHLIHIO.

.8. BHOCUTH MpeIOKEHUS NUPEKTOPY MPEANpPUATUS O IMPUBJICUEHUH K MaTepUAIbHOM U
JUCHUTIIIMHAPHON OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] 1O PE3YJIbTaTaM IIPOBEPOK.

4.09. ..

5. OTBETCTBEHHOCTbDb
JIMpeKTop Mo MPOM3BOACTBY HECET OTBETCTBEHHOCTD:
.1. 3a HeHaanexalee HUCIOJHEHHWE WJIM HEHUCHOJIHEHHE CBOUX JIODKHOCTHBIX OOSI3aHHOCTEH,
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IIPEyCMOTPEHHBIX HACTOAILIEH JOJDKHOCTHOM MHCTPYKLHEH, - B IIPEJENax, ONPEAEICHHbIX JEHCTBYIOIINM
TPYAOBBIM 3aKOHOAATENLCTBOM Pocculickon @enepanuu.

.2. 3a mpaBoOHapyIIEHHUs, COBEpPIUICHHBIE B IPOLIECCE OCYLIECTBIECHUS CBOEH NESITENbHOCTH, - B
npefenax, OINPEAEICHHBIX JEHCTBYIOUIMM aJMUHUCTPATUBHBIM, YTOJOBHBIM M  TI'PaKIAaHCKUM
3aKOoHOAaTenbCTBOM Poccniickoi @enepanuu.

3. 3a mpuuMHEHHE MaTepuaNbHOro ymiepda - B MpeAenax, OINpeAeTeHHBIX IeHCTBYIOIIMM
TPYAOBBIM U TPAXKTAHCKUM 3aKOHOAATEIHCTBOM Poccuiickoit deneparuu.

54. ..

4.4. JomxHOoCTHAS MHCTPYKIMSA DUHAHCOBOTO THPEKTOPA

1. OBIIIAA YACTbD

.1. ®uHaHCOBBII JUPEKTOP OTHOCUTCA K KAaTerOpUM PpYyKOBOAWTENEH, Ha3Haydaercss U
OCBOOOXK/1aeTCsl OT 3aHMMAEMON JOJDKHOCTU IIPUKA30M I€HEPAIBbHOIO IUPEKTOpa IO COIVIACOBAHMIO C
COBETOM Y4PEAUTEIICH.

2. Ha nomkHOCTH (MHAHCOBOTO JUPEKTOpa HA3HAYAeTCsl JIMLO, HMEIoIIee BbICIIEE
HKOHOMHUYECKOE 00pa30BaHUE MO CIEUAIBLHOCTH (PMHAHCHI M KPEOUT, OyXraiaTepckuii y4der u T. M., U
paboumii craxk Ha JOKHOCTH (PMHAHCOBOIO JIUpPEKTOpa 3 roja MiaM 5 JIET Ha JOJDKHOCTU IJIABHOIO
Oyxranrepa, TIaBHOI'O 3KOHOMHCTA.

.3. DUHAHCOBBIN JUPEKTOP NOTUUHAETCS U MOIy4AET IPUKA3bl OT TEHEPAILHOTO IUPEKTOpA.

4. DuUHAHCOBBI JIUPEKTOp B CBOEH  JAEATENBHOCTH  PYKOBOJACTBYETCS  JAEHCTBYIOLIMM
3aKOHOAATENbCTBOM P®, HOPMATUBHBIMM aKTaMH BHYTPHUKOPIIOPATHBHOIO Xapakrtepa, [lonoxenuem o
(MHAHCOBOM JUPEKIIMH, HACTOSILIEH JODKHOCTHON MHCTPYKIIHEH.

1 . 5

2.3AJAY1 1 ®YHKINHU

.1. Ympasnenue nBmwKeHHEM (HHAHCOBBIX PECYpPCOB KOMITAHWH M PETYIMPOBaHHE (DMHAHCOBBIX
OTHOIIICHHH, BO3HUKAIOIIUX MEXIY XO3SHCTBYIOIIMMH CYyOBEKTaMH, B LEsAX Hauboiee 3(h(GeKTHBHOrO
UCIIOJIb30BAHUS BCEX BUJIOB PECYPCOB.

.2. Pa3pabotka (rHAHCOBOH CTpaTeruy KOMITAHUU.

.3. Ompenenenrie NOTPeOHOCTH B COOCTBEHHBIX OOOPOTHBIX CPEACTBAX M pacdeT HOPMAaTHBOB
00OPOTHBIX CPEJICTB, TNIAHMPOBAHUE MEPOIIPUATHIA MO0 YCKOPEHUIO MX 000pauynBaEeMOCTH.

4. Pabota no u3bICKaHUIO COOCTBEHHBIX CPEACTB M MPUBJICUCHUIO 3a€MHBIX CPEICTB.

.5. Omnpenenenue U peanu3anysi THBECTUIIMOHHOM MOJUTHKH, Y4acTHEe B pabOTe MO M3bICKAaHUIO
JIOTIOJTHUTENIbHBIX HHBECTUIIMOHHBIX PECYPCOB.

.6. BzaunmopeiicTBHe ¢ KpEIUTHBIMU YUYPESKICHUSMH 10 BOIPOCAM IPEAOCTaBICHHUS KPETUTHBIX
PEecypcoB.

7. Opranuzanus paOOThI [0 3aKIFOUYEHHUIO IOTOBOPOB O MPEIOCTABICHUN KPEAUTOB.

.8.  ®uHaHcoBOE 0(pOpMIIEHHUE MTOITyYEHHBIX KPETUTOB.

.9. Onmnpenenenue mnopsiaka U ycloBUH (PMHAHCUPOBAHUS KANUTAJIBHOTO WIJIM TEKYLIETO PEMOHTA
OCHOBHBIX (DOH]IOB.

.10. TloxroroBka HEOOXOIUMBIX MATEPUAIIOB ISl IPOBEICHHS B3aMMO3a4€TOB.

.11. Pa3pabGoTka 1 OCyIIECTBICHUE MEPOIPUITHI, CIIOCOOCTBYIOIINX CBOEBPEMEHHOCTH TLTATEKEH,
BEIOOp (OPM pPacyeTOB ¢ KOHTPAreHTaMH U o0ecrieueHrne COOI0ICHUS TIPABHIT BEICHUS pACUCTOB.

.12. Obecneuenue (¢uHAHCHUPOBAHUS 3aTpaT, MPETYCMOTPEHHBIX (UHAHCOBBIMM IUIAHAMU,
TUIAHAMH KaITUTAJIbHBIX BIOKCHUH.

.13.  VYwuactue B pa3paboTke MOJI0KEHUH, HAIIPABJICHHBIX Ha!

— oOecrieueHe IIaTSKECIIOCOOHOCTH;

—  TpemynpexaeHue 00pa3oBaHHS W JIMKBHIAIMIO HEHCIONB3YEMBIX TOBAPHO-MATEPUATBHBIX
[IEHHOCTE!, CBEPXHOPMATUBHBIX 3aI1aCOB;

—  TIOBBIIICHUE PEHTA0CIFHOCTH TIPOU3BOJICTBA;

—  yBeIWYEHHUE MpUObLIN;
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- CHIKEHUE U3/IEp’KEK Ha MPOU3BOJCTBO U PEATU3ALUI0 IIPOTYKIUH.

.14.  OcymecTBiaeHue MEPONPUATHIA IO YKPETUIEHHIO (PHAHCOBOMN JUCIUILTMHBI KOMITAHUH.

.15. Benenue ydera nBrkeHHs] (PMHAHCOBBIX CPEICTB M COCTABIIEHHME OTYETHOCTH O pe3yJibTaTax
(HHAHCOBOI JEATETHLHOCTH B COOTBETCTBHH CO CTaHAapTaMH (DMHAHCOBOT'O y4eTa U OTYETHOCTH.

.16.  KoHTposb 3a NpaBUIILHOCTHIO COCTABIIEHUS U ODOPMIIEHUS] OTUETHOMN TOKYMEHTALIUH.

.17. OGecneuenne A0CTOBEpHOCTH (uUHAHCOBOW uH(popManuu. JloBeneHue mokazartenen
(MHAHCOBBIX IJIAHOB KOMIIaHUH.

.18. Pa3pabotka BamOTHOW MOJUTUKHA KOMIIAHUU.

.19. Omnpenenenre BO3MOXHBIX (DMHAHCOBBIX PUCKOB, MX OLEHKAa NPUMEHUTEIbHO K KaXKIOMY
UCTOYHHKY CPEJICTB.

.20. PazpaGoTka npemsIOKEHUH IO YMEHBIIEHUIO (UHAHCOBBIX PUCKOB W MPOrpaMM IO
CTpaxOBaHMUIO.

.21. OmnpeneneHue cTpaTerMd KOMIAHUM B OO0JIACTH JIM3MHIOBBIX ONeEpaluii, OCYILECTBIEHUE
JIM3UHTOBOTO (PUHAHCUPOBAHMUSL.

.22. PazpaboTtka Mep mo mpojaxke, caye B apeHIy M 3aJor YacCTH aKTHUBOB, JIMKBHUJAIMHU WM
KOHCEpBAIMH OTJEIbHBIX MOIHOCTEH U OOBEKTOB (B TOM YHCJIe HEPEHTAOCIbHBIX, MOOMIIN3AIIMOHHBIX).

.23. Omnpenenenue 00BEMOB (buHaHCUPOBAHUS Hay4YHO-MCCIIE0BATEIILCKUX,
OIBITHO-KOHCTPYKTOPCKUX UM TNPOEKTHO-M3BICKATENLCKUX paboT COrJIaCHO CMETaM U JIOrOBOpaM,
COI'JIACOBAHHBIMH CO CTPYKTYPHBIMU MOPa3IeICHUSIMU KOMIIAHUU.

.24. TIpaBHJIBHOCTBIO COCTaBJEHUS, O(POPMIICHHS U YTBEP)KICHHUS CMET, PACUETOB OKYIIaeMOCTU
KaluTaJIbHbIX BIOKEHUH.

.25. Yuactue B ompezneneHHH (PMHAHCOBBIX YCIOBHH B 3aKIFOYaeMbIX (DMHAHCOBBIX JIOTOBOpAX,
AKCIEepPTHU3a MPOEKTOB JOIOBOPOB, MIPECTABICHHBIX KOHTPAreHTAMH.

.26. Pa3pabotka Mep 1o 00eCHEeueHHIO MPO3PAYHOCTH (PUHAHCOBOI'O COCTOSHHUSI KOMIAHHH (Ha
OCHOBE COBEPILIEHCTBOBAHUS YIIPABJICHUECKOI0 y4yeTa U T. I1.)

.27. VYuacthe B mpenenax CBOEH KOMIIETEHIIMM B PAacCMOTPEHUH BOIPOCOB, CBA3AHHBIX C
YUPEXKIECHUEM HOBBIX IPEIIPUATHI, PEOPraHU3alMed W JIMKBUJALUWEH CTPYKTYPHBIX MOIPA3ACICHUN
KOMITaHUH.

.28. OpraHuzoBbIBa€T yIpaBi€HUE JABUKEHUEM (PUHAHCOBBIX PECYpCOB MPEAUPUATUS U
perynupoBaHue (MHAHCOBBIX OTHOIICHUH, BO3HUKAIOUIMX MEXKIY XO3SHCTBYIOUMMU CYOBEKTaMU B
YCIIOBUSAX PbIHKA, B LENsAX Haubosiee 3PPEKTUBHOIO HUCIOIb30BAHUS BCEX BUIOB PECYPCOB B IpOLIECCE
MPOU3BOCTBA U PEAIU3aLIUU MPOAYKIMH (paboT, yCIyT) U MOTy4eHHUs] MAaKCUMAaJILHON MPUOBLIH.

.29. ObecneunBaer pa3pabOTKy (UHAHCOBOW CTpaTeruu MpPEeNNnpUsTus U €ero (PUHaHCOBYIO
YCTOMYHUBOCTb.

.30. PykoBomuT pa3pabOOTKON MPOEKTOB MEPCIEKTUBHBIX W TEKYIUX (UHAHCOBBIX IIJIAHOB,
MIPOTHO3HBIX 0AJIAHCOB U OIO/IXKETOB JICHEKHBIX CPE/ICTB.

31. ObecneunBaer IOBEIEHHE YTBEPXKACHHBIX (PUHAHCOBBIX IOKa3aTeled 10 MOJpa3jeieHuit
TPEATIPUATHSL.

.32. VYuactByeT B IMOATOTOBKE IIPOEKTOB IUIAHOB peajM3aluu MNpoAyKuuu (padot, yciyr),
KallUTaJbHBIX BJIOXKEHHWM, HAYYHBIX HCCIEAOBAaHMM M pa3paboTOK, IUIAHUPOBAHMM CEOECTOMMOCTH
MPOAYKIUU U PEHTAOEIbHOCTH MPOU3BOJCTBA, BO3IJIABIAET pabOTy MO pacueTy MpUObUIM U Hajlora Ha
npuObUIb.

2.33. Onpenenser UCTOYHUKKA (PMHAHCHUPOBAHUS MPOU3BOJICTBEHHO-XO3MCTBEHHON JEATEIBHOCTH
NpPEANpUATHS, BKIIOYaONe Oro/KeTHOe (PUHAHCHpPOBAaHUE, KPAaTKOCPOYHOE U JIOJITOCPOYHOE
KpEeIMTOBAHUE, BBITYCK U MPUOOpETEHHE IIEHHbIX Oymar, JIM3MHIoBO€ (prHAaHCHUpPOBaHUE, IPUBJICUEHUE
3a€MHBIX M HCIOJIb30BaHHE COOCTBEHHBIX CpPEICTB, MPOBOAUT MCCIEIOBAHHWE M aHANIM3 (PUHAHCOBBIX
PBIHKOB, OLIEHMBAET BO3MOKHBIM (PMHAHCOBBIA PUCK MPUMEHHUTENBHO K Ka)X/JI0MY MCTOUHUKY CPEICTB U
pa3pabaTbIBaeT MpeAIoKeH s [0 ero yMEHbBIICHUIO.

.34. OcymiecTBisieT WHBECTULIMOHHYIO TIOJIMTUKY W YIpaBiI€HUE AaKTHUBAMHU MPEANPUSTHS,
OIpeNeNIsieT ONTUMAJIbHYIO HX CTPYKTYpy, NOJArOTaBIMBAET HNPEIJIOKEHHUS MO 3aMEHE, JMKBUIALUU
aKTUBOB, CIIEANT 3a OpT(deneM LeHHbIX Oymar.

.35. TIpoBoaut aHamu3 1 OLEHKY YPPEKTHBHOCTU (PMHAHCOBBIX BIOKECHUH.

.36. OpraHu3oBbIBaeT pa3pabOTKy HOPMATHBOB OOOPOTHBIX CPEACTB U MEPONPHUITHH 110
YCKOPEHUIO UX 000paurnBaeMOCTH.
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.37. O6ecneunBaer:

.1. CBoeBpeMeHHOE  TOCTYIUICHHE  JOXOAOB, O(GOpPMJIIEHHE B  YCTAaHOBJEHHBIE  CPOKH
(MHAHCOBO-pAaCUETHBIX U OAHKOBCKUX OIEeparnil.

.2. Onarty c4eToB MOCTaBUIMKOB U MOAPATUUKOB.

.3. Iloramenune 3aiiMOB.

4. BeIlaty npoLeHToB, 3apabOTHOH MIaThl pabOUNM H CITyKAIIUIM.

.5. Ilepeuncnenrie HaJIOroB U COOPOB B PETMOHAIBHBIN U MECTHBIN OIO/DKETHI, B TOCY/IapPCTBEHHBIC
BHEOIOKETHBIE COITMANIbHBIE (DOH/IBI, TUTATEXKEH B OAHKOBCKHE YUPESKICHUS.

.38.  Anamuzupyer (PMHAHCOBO-XO3HCTBEHHYIO A€ATEIbHOCTD IPEAIPUSTHS.

39. VuactByer B pa3paboTke  TIpemOKEHHH,  HampaBJIeHHBIX  Ha  o0ecreyeHue
MJIATEKECIOCOOHOCTH,  MpEAyNnpeXaeHHe  o0pa3oBaHUs W JUKBUIAIMIO  HEUCIOIb3YEMbBIX
TOBApPHO-MaTEpUAILHBIX IIEHHOCTEH, MMOBBIIICHHE PEHTA0ETbHOCTH IPOU3BOACTBA, YBEIUYCHNUE TPUOBLIH
CHIDKEHHE M3ICP)KEK Ha IPOM3BOJACTBO M peaM3allUi0 MPOAYKIMH, YKperuieHHe (UHAHCOBOM
JUCHUTUIAHBL

2.40. OcyiecTBiiseT KOHTPOJIb 3a:

.1. BpimonHeHueM (pUHAHCOBOIO IUIaHA W OIOPKETa, IUIAHA PEAM3allMd MPOAYKIWH, IUIaHa MO
NpUOBLTH U JPyruM (UHAHCOBBIM [TOKA3aTEIAM.

.2. TlpexpaiieHreM Npou3BOJICTBA MPOIYKIINHU, HE UMEIOIIEH cObITa.

.3. IIpaBHJIBHBIM pacXOJIOBaHUEM JCHEKHBIX CPEICTB.

4. lleneBbIM UCTIONB30BAHNEM COOCTBEHHBIX U 3a€MHBIX OOOPOTHBIX CPEICTB.

41. ObecneurBaeT BeJCHUE yueTa JABHXKEHUS (PUHAHCOBBIX CPEJCTB M COCTABIICHUSI OTUETHOCTU O
pe3ynbTaTax (PMHAHCOBOM JEATEIbHOCTH B COOTBETCTBHMM CO CTaHIapTaMu (PUHAHCOBOTO yuyera M
OTYETHOCTH, JOCTOBEPHOCTh (PUHAHCOBON MH(POPMALIUH.

42. KoHTponupyer MpaBUIBHOCTh COCTABICHHS ¥ OGOPMIICHHS OTYETHOM JOKYMEHTAIlWH,
CBOEBPEMEHHOCTD €€ IIPEAOCTABIICHHS BHEIIHUM U BHYTPEHHUM I10JIb30BATEISIM.

43. VYyacTByeT B TPOBEICHUU COBEIIAHUI-CEMUHAPOB (y4eObl) C paOOTHUKAMHU TJIABHOMN
Oyxrajirepuu U (UHAHCOBOI'O OT/ENA IPEATPUATHSL.

A44. VYuactByeT B pa3paboTKe NPEJIOKEHHH IO COIMATBHON 3allUIIEeHHOCTH pPaOOTHUKOB
TIPEATIPHUSTHSI.

45. OGecneunBaer 3auMTy WH(GOPMALMOHHBIX PECYPCOB, COAEPKAIIMX COOCTBEHHBIC CBEICHUS
OrpaHUYEHHOI0 JOCTYIIA U OIY4YEHHBIE OT IPYTHX OpraHU3aluin.

3. IIPABA

.1. [JlaBaTb pacnopsoKeHHs, YyKa3aHWsT M KOHTPOJIMPOBATh MX BBIIOJIHEHHE B IIpeAenax
KOMITETEHIINH (pUHAHCOBOM TUPEKIUH (MOJI0KEHHE O (PMHAHCOBOM JUPEKIINN).

2. CaMOCTOATENBHO pEIIaTh BOIPOCHI, KAacarOIIMECs HEMOCPEICTBEHHOM IEATEIIbHOCTH U
JIEJIErUPyEMBIE BBILLIECTOSIINUM PYKOBOACTBOM.

3. SBnderca mNpencTaBUTENEM KOMIAHUM W BEIET IEPEroBOpbl M IEPENUCKY B IIpeaenax
KOMITETEHIIUH TUPEKIMH U HEe TPEOYIOUIUX COTJIACOBAHMSI C T€HEPAIbHBIM JUPEKTOPOM.

4. TpebOoBaTh M MOMy4aTh OT APYIMX COTPYJHMKOB KOMIIAHUHM [aHHbIE, HEOOXOIUMBIE IS
(MHAHCOBOrO aHAJIN3a IEATEIFHOCTH KOMIIAHUH.

.5. OkxaszplBaTb METOOMYECKYI0 IIOMOIIb B IpefenaXx KOMIETEHUHH JUPEKIMH JApPYrUM
IIOZIpa3IEJICHUSM U OTJEJIBHBIM COTPYIHUKAM KOMIIAHHH.

.6. IIpoBomuTe M yd4acTBOBaThb B COBELIAHUAX IIO BOIPOCAM XO3SMCTBEHHOM JEATEIBHOCTU
KOMITaHWH.

7. Tlo cornacoBaHUIO C NPE3UAEHTOM KOMIIAaHUM MMEET IMpaBO B Cilydyae HEOOXOAMMOCTH
NPUBJIEKATh SKCIEPTOB M CIEIHAIUCTOB B 00JACTH (PMHAHCOBOIO KOHCAITHHIA JUISi KOHCYJIbTAIIMA,
MOJTOTOBKH 3aKIIOUYEHUHN, PEKOMEHIANN U TIPEAJIOKEHHUM.

.8. BusupoBaTh Bce JOKYMEHTHI, pErIaMEeHTUPOBAHHbIE KOPIOPATUBHON (PUHAHCOBOM MOIMTUKOM,
CBSI3aHHBIC XO3SICTBEHHOH JEATENBbHOCTBIO MPEINpUATHH B COCTaBE KOMIIAHUU (CTpaTernyeckue U
OIepaIlOHHBIE TJIaHbl, OW3HEC-TNIaHbl, KOPIOPATHBHBIE OTYETHI, IOTOBOPA, CMEThI, BIPABKU U T. II.).

.9. BHOCHUTH NpeIoKeHUsI B TUPEKLMIO 110 MEPCOHATY U PYKOBOACTBY KOMIIAHHH O TOOLIPEHUH
PabOTHHUKOB 32 YCHEIIHYI0 paboTy, a TaKkKe MPEUIOKEHNUS O HAIOKEHUH JUCUUIUIMHAPHBIX B3BICKAaHHH
Ha paOOTHUKOB HapyLIAIOIIUX TPYAOBYIO AUCLUIUIHHY.
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4. OTBETCTBEHHOCTD

.1. OTBeTCTBEHHOCTb 3a HaJUIEKaIllee U CBOEBPEMEHHOE BBINOJIHEHHE (PYHKIMH TUPEKIUN HECET
(UHAHCOBBIN TUPEKTOP.

.2. Ha ¢uHaHCcOBOro 1upekTopa Bo3jaaraercs nepcoHalbHasi OTBETCTBEHHOCTh B CITyyae:

4.2.1.HecooTBETCTBHS 3aKOHOJATENbCTBY W3/1aBAEMBIX OUPEKLHUENH HHCTPYKLUUN M yKa3aHUU IO
BOINpocaM (PMHAHCOBOM JeATeTbHOCTH KOMITAHUH, Y4€Ta U OTYETHOCTH.

4.2.2.CoctaBneHus1, YTBEP)KICHUS U MPEAOCTABICHUS HEJOCTOBEPHON (PMHAHCOBOW OTYETHOCTU U
HapyILIEHUs! CPOKOB €€ MPEIOCTAaBICHUS PYKOBOJCTBY KOMIIAHUH, COOTBETCTBYIOLIMM ITOIPA3AEICHUAM U
PYKOBOJIUTENSIM MIPEAIPUATUI, KOHTPOJIUPYIOIUM OpraHaM | T.J.

4.2.3.HecBOEBpEeMEHHOI0, a TaK)K€ HEKAYECTBEHHOI'O WCIIOJIHEHUS IIOPYYEHUN PpYyKOBOJACTBA
KOMIIaHUH.

4.2.4 Vicnonb30BaHUs HH(OPMALIUU COTPYIHUKAMU TUPEKIUH B HECTY>KEOHBIX LIEJISX.

.5. HecoOmoneHust mpaBui TpyJ0BOTO PACHOpsAKa COTPYTHUKAMH JUPEKIIHH.

.6.  HecoOmoneHus cOTpyAHUKaMU AUPEKLIUNA HOPM OXPaHbl TPyAA.

J1. IlpuBiieyeHus NTPEANPUITHIA KOMIIAHUM K OTBETCTBEHHOCTH BCIIEACTBUE HEHAJJICKALLECH
paboThI ((MHAHCOBOU TUPEKITHH.

4.5. 10JKHOCTHAS MHCTPVKIUA
TUPEKTOPA MO NEePCOHATY

1. OBIIIAA YACTbD

.1. Jlupekrop 1O TmepcoHaNly OTHOCUTCA K KaTeropuu pyKOBOAWTENEH, Ha3Hauvaercs |
OCBOOOXKJAaeTcs OT 3aHMMAaeMOM JODKHOCTM 10 IPEACTABIEHUI0 U IMPUKA30M  PYKOBOJIUTENS
OpraHu3aluu.

.2. Ha nomxHOCTh IMpeKTOpa MO MepcoHaly Ha3HA4yaeTcs JIUI0, UMEIoIlee Bhiciiee 00pa3oBaHUe
M0 CIEIHATbHOCTH TMICUXOJIOTHs TMOO MHOM, CBA3aHHOM C yINpaBJieHHEM OpraHHM3aluii, MepCOHAIOM, U
OIBITOM paboThI M0 CHEHAIBLHOCTH: 2 TOAa Ha JOJDKHOCTH JUPEKTOpa IO MepcoHady wiu 4 roja Ha
JIOJDKHOCTH MEHEIDKEPA 110 NIEPCOHAIYy.

3. Jlupektop mo mepcoHay MOAYUHSAETCS M MOIydaeT MPHUKa3bl OT MEHEpaJbHOrO IUPEKTOpa
KOMIIaHUH.

4. upexkrtop 1o mnepcoHaly B cBoell padoTe pPyKOBOJACTBYETCS JEHCTBYIOIIMM TPYIOBBIM
3aKOHOJATENbCTBOM P®, mpukazaMu M paclopsHKEHHSMH 110 OpraHU3aliM, NPENINpUSTUIO, a4 TaKkKe
HACTOSIIEN TOJKHOCTHOM MHCTPYKIIUEH.

2. DYHKIIMOHAJIBHBIE OBA3AHHOCTHA
.1. Pa3pabotka, KOHTPOJIb U peanu3alys COUAIBHBIX CTPATETUUYECKHUX 11l KOMIaHHH.
.2. PyxoBoactBo /lupekuneii o nepcoHaiy.
3. VYuactue B 0OLIeM NJIAaHUPOBAaHUM U OOECHeUueHHE paclpeeseHUs] PaBHOMEPHOW Harpys3ku
BHYTPU JUPEKLIUU.
4. JloBoOUT MH(POPMAIIHIO O PELIEHHX 110 KaJpOBBIM BOIPOCAM J0 BCEX YPOBHEN OpraHU3altH.
.5. IlpuHuMaer yyacTue B HEMOCPEACTBEHHOH JiesTebHOCTU J{upekuuu (pyu HeoOXOIUMOCTH):
—  pa3paboTKa OpraHU3aLMOHHON CTPYKTYpBbI, IITATHOTO PacHUCaHUS;
— cobeceoBaHUE MPH MTpUeMe Ha padoTy;
—  KOHTPOJIb 32 BEICHUEM KaJpOBOI'0 IEJIONPOU3BO/CTBA;
—  KOHTPOJIb 32 BBIIIOJIHEHUEM U BHEPEHUEM KaJIPOBOM IOJIUTUKU HA MIPEAIIPUATHH;
—  pa3paboTka 3PPEKTUBHBIX CUCTEM YIPABJIECHUS I1EPCOHAIIOM.
B3auMonelcTByeT ¢ pyKOBOAUTEISIMU APYTUX MOAPA3ACICHUH 10 KaIPOBBIM BOIIPOCAM.
[InaHuMpyeT u OpraHnu30BbIBACT ATTECTALIUIO CITYKALIHX.
[TnanupyeT u OpraHU30BbIBAET O0yUYEHHE NEPCOHANA KOMIAHHUH.
Pa3pabatbiBaeT U BHEPSIET IUIaHbI COLMAIBHOTO Pa3BUTHS OpraHU3aL|H.

© % N>
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3.IIPABA

J171s1 BBITIONTHEH ST 00s13aHHOCTEH MPEAOCTABIISIFOTCS CIICIYIOIIHE ITpaBa;

1. JlaBaTh pacrnopspkeHusl, yKa3aHusl U KOHTPOJIMPOBATh UX BBIMOJIHEHHS B Mpeesax COlNaibHON
CTpaTEruH MPEANPHUATHS U JUPEKIIUH 110 TICPCOHAITY.

2. CaMocCTOsITENFHO pelaTh BOMPOCHL, Kacarollvecs HEMOCPEACTBEHHOW JAESTENbHOCTH U
JIeIETUPYEMbIC BBIIECTOSIIUM PYKOBOICTBOM.

3. SBnsieTrcst mpeAcCTaBUTENEM KOMIAHUKM U BEAET MEPEroBOPbl M MEPENHCKY IO CIEAYIOIIUM
BOITpPOCaM:

3.3.1. Ilpurnamaer B pe3epB pyKOBOASALINE KapPbI.

3.3.2.Ocy1ecTBIsIeT KOHTAKThl C KaJPOBBIMH W PEKPYTHHTOBBIMH areHTCTBAMHU M C JIPYTHMH
MOTIOOHBIMH OPTaHHU3AIUSMHU.

3.3.3. Ocy1iecTBIIS€T KOHTAKThI C MHBIMU OpTraHMU3aIMsIMU B TIpeJieax CBOEH KOMITETCHIINH.

3.4. BeINONHSET Cllenyonye 00s13aHHOCTH:

.1.  OpraHu3oBBIBaTh BHINIOJHEHUE BCEX (PYHKIIMI OT/ENA.

2. IlnanupoBatsb paboty Jupekiuu.

.3.  KoHTponmpoBaTh UCIIOJIHEHHE TIJIAHOB.

4. OTBETCTBEHHOCTD

.1. HeceT OTBETCTBEHHOCTh 3a BBINOJHEHHE BCEX OOSA3aHHOCTEM H HOCTIIKEHHS MOCTaBJICHHBIX
1eJIeH, a TAKKE 32 HETIOJTHOE UCIIOIb30BaHUE MPEAOCTABICHHBIX MTPaB.

2. Pabota ornieHMBaeTCs reHepaTbHBIM TUPEKTOPOM TI0 KITFOUEBBIM MTapaMeTpaMm:

1 CrelleHb BBITIOJHEHNS IIJIaHA.

2. Crernenb 3an0IHECHUS BaKaHCHH.

3. KauectBo 1o100paHHbIX PaOOTHUKOB.

4. Hecer 0oTBETCTBEHHOCTh 3a IJIAHUPOBAHHE W TPOBEIECHHE MPOrpaMM B 00JacTH KaJApOBOU
MMOJINTUKU.

.5. BbInonHeHHe MOCTaBIESHHBIX IEJEH, BHIPAOOTAaHHBIX COBMECTHO C T'€HEPaTbHBIM JTUPEKTOPOM.

4.6. J1oJ5KHOCTHAS MHCTPYVKIMA TJIABHOI0 OyXraJjarepa

1. OBIIME NMOJIOKEHU A

.1. I'maBHBII OyXranrep OTHOCUTCS K KaTErOpUU PYKOBOJIUTENEH, MPUHUMAETCA U YBOJbHSAETCS Ha
paboTy MpUKA30M JUPEKTOPA MPEIIPUATHUSL.

.2. Ha pomxHoCcTh Oyxranrepa Ha3HayaeTcsl JHMILO, HMMEIOIIee BbIcHIee MPO(eccHoHaIbHOE
(KOoHOMHYECKOE) O00pa3oBaHWE M CTaXK (UHAHCOBO-OyXrairepckod paboThl, B TOM 4YHUCIE Ha
PYKOBOJSAIIMX JOJDKHOCTSIX, HE MEHEe 5 JIeT.

.3. TI'maBHbI Oyxrantep HENOCPEACTBEHHO NOJUUHSIETCS] JUPEKTOPY MPEAPUSITHS.

4. B cBoeii neSTeTbHOCTH TJIAaBHBINA OyXTajTep pyKOBOJCTBYETCS:

— 3aKOHOJATEJIbHBIMM ¥  HOPMATUBHBIMM  JIOKYMEHTaMH, PETYJUPYIOIIMMHU  BOMIPOCHI
OyXTaJTepcKoro yuyera U OTYETHOCTH;

—  METOJIMYECKMMH MaTepHaaMu 110 COOTBETCTBYIOIIMM BOIPOCaM;

—  TIOJIOXKEHUEM O OyXTanTepuu NpeaIpusIThs;

—  IpUKa3aMH, paclopsHKEHUSIMHU JUPEKTOpa MPEAIpUsTHS;

—  HaCTOAIIEH JOKHOCTHOM MHCTPYKIIUEH.

1.5. I'naBHbIN OyXrajirep JOKEH 3HATh:

—  3aKOHOJATENILCTBO O OYXIalTEPCKOM YUETe;

— TIOCTaHOBJICHHUS, pPACHOPSDKEHUsS, IPUKas3bl, JApPYyrde pyKOBOJALIME, METOAUYECKHE U
HOPMAaTHBHBIE MaTepHajbl BBIMIECTOANINX, (MHAHCOBBIX M KOHTPOJILHO-PEBU3MOHHBIX OPraHOB IIO
BOIPOCAM OpraHU3alMM OyXrajTepcKoro ydera M COCTABJIEHUS OTYETHOCTH, a TaKKE KacaroIuecs
X035 ICTBEHHO-(DMHAHCOBOM NeATETbHOCTH NPEIIPUITHS;

—  TpaxkJIaHCKOE IIPaBo, (pHAHCOBOE, HAJOTOBOE U XO35ICTBEHHOE 3aKOHOAATENBCTBO;

—  CTPYKTYpY HPEANPHSTHUS, CTPATETUIO U MEPCIEKTUBBI €r0 Pa3BUTHS;

—  TOJOXKEHUS U MHCTPYKLUU 10 OPraHu3alMK OyXTraJITepCKOro yueTa Ha MpeAnpusiTHH, IpaBuiia
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€ro BEJICHMUSI,

—  MOpSIOK OPOPMIICHHS OTIEpaIfii U OpraHU3alMio JOKYMEHTO000pOoTa 110 y4acTKaM Y4eTa;

—  ¢opMbl U TOPAAOK (MHAHCOBBIX PACUETOB;

—  METO/bl PKOHOMHYECKOIO aHaIN3a XO3sIMCTBEHHO-(PHMHAHCOBOW AEATEIbHOCTH MPEANIPUATHS,
BBISIBJIEHUS] BHYTPUXO3SICTBEHHBIX PE3EPBOB;

—IOpSAAOK TPUEMKH, OINPUXOJOBAHUS, XPAaHEHHUs U pACXOJOBAaHUS JCHEXKHBIX CpEJICTB,
TOBAPHO-MATEPUAJILHBIX U IPYTUX LIEHHOCTEH;

—IpaBUiIa pacueTa ¢ JeOUTOpaMH U KPeAUTOPaMHU;

— yCJIOBUSL HAJIOT000JIOKEHU S FOPUANYECKUX U PU3NYECKUX JIULL;

—TOPSJIOK CIHCAaHUS CO CYETOB OYXTIaJITepCKOro y4yera HenocTay, JeOMTOPCKON 3a0JDKEHHOCTH U
JIPYTUX NOTEPD;

—IIpaBWJIa IPOBEICHUS MHBEHTApU3aLUi IEHEKHBIX CPEJICTB U TOBAPHO-MATEPUAJIbHBIX LIEHHOCTEH;

—IOPSJI0K U CPOKH COCTABJIEHUs OyXraiaTepcKuX 0alaHCOB M OTYETHOCTH;

—IIpaBUJIa IPOBEIEHUS IPOBEPOK U IOKYMEHTAJIbHBIX PEBU3UI;

—COBpPEMEHHBIE CPEJCTBA BBIYUCIUTEIBHON TEXHUKH M BO3MOXHOCTM HMX TPUMEHEHUS Ui
BBINOJHEHUSI  YYETHO-BBIUMCIMTENBHBIX paboT M aHanu3a IPOM3BOJCTBEHHO-XO3SMCTBEHHOM U
(MHAHCOBOM JESITENbHOCTH MPEAIPUSITUS;

—IEepeIOBOM  OTEUECTBEHHBII M  3apyOeXKHBI  ONBIT  COBEPIICHCTBOBAHUS  OpraHH3alllH
OyXTraJTepCKOro y4era;

—9KOHOMUKY, OPraHU3alMI0 IPOU3BOJCTBA, TPYa U YIPABICHHUS;

—OCHOBBI TEXHOJIOTUH ITPOU3BOJICTBA;

—PBIHOYHBIE METO/IbI XO35IIICTBOBAHUS;

—3aKOHO/IaTeNbCTBO O TPYIIE;

—IIpaBUJIa ¥ HOPMbI OXPaHbI TPy a.

1.6. Bo Bpemsi OoTCyTCTBHUS TJaBHOro OyXrajirepa MPENIpUATHS €ro OOS3aHHOCTU BBINOJIHSET B
YCTQHOBJICHHOM IMOpSIAKE HAa3HA4YaeMbIl 3aMECTUTENb, HECYLIMI IOJHYI0 OTBETCTBEHHOCTh 3a HX
HaJJIeXkKallee UCIIOIHEHUE.

2. DYHKIIUN

Ha rnaBHoro 6yxranrepa mpeAnpusTHs BO3JIaraioTcs ciaeayromue GyHKIuu:

.1. PykoBOACTBO OCyIIIECTBIEHHEM OYyXTaJITEPCKOrO yueTa U OTYETHOCTH Ha MPEANPHUITUH.

2. ®opMupoBaHUE YUYETHON MOJUTUKH C Pa3pabOTKONH MEPONPUITHM 10 €€ peaTr3alliH.

.3. OxazaHue METOAWYECKOW MOMOIIb PabOTHUKAM IOAPA3ICICHUN MPEANPHUITUS 110 BOIPOCAM
OyXrajnTepcKoro y4era, KOHTPOJISl, OTYETHOCTH M SKOHOMHUYECKOTO aHAIN3a.

4. OOecriedeHHE COCTaBICHUS JKOHOMHYECKHM OOOCHOBAaHHBIX OTYETHBIX  KaIbKYJSIUI
ce0eCTOMMOCTH MPOAYKIIMHU, PACUETOB IO 3apIiaTe, HAYMCICHUNH U MEePeYUCICHUI HaJIOrOB U COOpPOB B
O0JKETHI pa3HBIX YPOBHEMH, MIaTeKel B 0AHKOBCKUE YUPEKICHHSL.

.5. BrlsiBneHHE BHYTPHXO3SIIICTBEHHBIX DPE3EPBOB, YCTpaHEHHE IMOTEPh U HEMPOU3BOAMTENbHBIX
3aTpar.

.6. Buenpenue coBpeMEHHbBIX TEXHUUECKUX CPEICTB ¥ MH(POPMAIIMOHHBIX TEXHOJIOTHH.

.7.  KoHTpomb 32 CBOEBPEMEHHBIM M MTPABUIIbHBIM 0(hOPMIICHHEM OYXTalTepCcKON JOKYMEHTAIUH.

.8.  OOecrieyeHne 370pPOBBIX U OE30MACHBIX YCIOBUN TpyAa Ui MOJUMHEHHBIX HCIIOIHUTENCH,
KOHTPOJIb 33 COOJIIOJIGHUEM UMM TpeOOBaHMI 3aKOHOAATENBHBIX M HOPMATHUBHBIX IMPABOBBIX AKTOB II0
OXpaHe Tpy/a.

3. JOJIZ’KHOCTHBIE OBA3HHOCTHU

JUJ1s1 BHITIOJIHEHMSI BO3JIOXKEHHBIX Ha HEro (DYHKIMH IJIaBHBINA OyXranrep npeanpusTis o0s3aH:

.1. OcymecTBnsaTh  OpraHm3anui0  OyXTrajaTepcKOro  y4era  XO3siCTBEHHO-(MHAHCOBOU
JeATENIbHOCTH U KOHTPOJIb 32 SKOHOMHBIM MCHOJIb30BaHHMEM MAaTEpHANIbHBIX, TPYJAOBBIX U (DUHAHCOBBIX
PECYPCOB, COXPAaHHOCTHIO COOCTBEHHOCTH MPEIIPUSATHSI.

.2. @opMHpOBaTH B COOTBETCTBUM C 3aKOHOAATEILCTBOM O OYXTaJITEpCKOM Y4YeTe YUYETHYIO
MOJIUTUKY, HWCXOAS W3 CTPYKTYphl M OCOOCGHHOCTEH NEeSATENbHOCTH MPEANPHSTHS, HEO0OXOJMMOCTH
obecnieueHus ero (PMHAHCOBOM yCTOHYHMBOCTH.

.3. BosrnaButh paboTy MO MOATOTOBKE M MPHUHATHUIO pabOYero mjiaHa CH4eToB, (pOpM MEpPBUUYHBIX
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YUETHBIX JOKYMEHTOB, MpPUMEHSEMbIX Uil O(pOpMIIEHUS XO3SHWCTBEHHBIX OINEpalMil, [0 KOTOPHIM HE
IIPEIyCMOTPEHBI TUTIOBBIE (OpMBI, pa3paboTke (opM TOKYMEHTOB BHYTPEHHEH OyXraiarepckoi
OTYETHOCTH, a TaK)K€ 00ECIIEUEHUIO MOpSAIKa MIPOBEACHUS MHBEHTapU3alllil, KOHTPOJIS 3a IMPOBEIECHUEM
XO3SIICTBEHHBIX OMepannii, COONII0ICHUS TEXHOIOTUU 00paboTKu OyxXraiarepckoil nH(popManuy 1 mopsiika
JIOKyMEHTOO00O0pOTA.

4. ObecrieunBaTh palMOHAIBHYIO OpPraHMU3alMI0 OyXTrajNTepCKOro ydeTa M OTYETHOCTH Ha
OPEeANpUsATAM W B €ro  MOJpa3JelieHHusX Ha  OCHOBE  MAaKCUMaJIbHOW  LEHTpalu3aluu
YUETHO-BBIYMCIUTENBHBIX ~ pabd0T M NPUMEHEHUS  COBPEMEHHBIX  TEXHHMYECKHX  CPEACTB U
MH(OPMAIIMOHHBIX TEXHOJIOTUH, IPOrPECCUBHBIX (OPM U METOJOB Y4eTa U KOHTpOJs, (hopMUpOBaHHUE U
CBOEBPEMEHHOE Ipe/ICTaBIeHNE MOJIHOW M JIOCTOBEpHOM OyXraiarepckoil MH(OpMaluu O NESTEIbHOCTH
NPEANpPUATHS,, €ro HMYIIECTBEHHOM IOJIOKEHHMM, JI0XOJaX M pacxojax, a Takke pa3padoTKy U
OCYIIIECTBJICHUE MEPOIPUSATHIA, HATIPABJICHHBIX HA YKpeIieHne (PMHAHCOBOM TUCHIUIUIAHBL

.5. OpraHu3oBbIBaTh yYET UMYILECTBA, 00A3aTENbCTB U XO3SMCTBEHHBIX ONepaluii, HOCTYHAIOLUINX
OCHOBHBIX CPEACTB, TOBAapHO-MAaTEpUAIBHBIX IIEHHOCTEH M JIEHEKHBIX CpEICTB, CBOEBPEMEHHOE
OTpa’kKeHHe Ha cueTax OyXrajTepcKoro y4yera Onepaiuil, CBS3aHHBIX C UX JABM)KEHHUEM, YMET U3JEpPKEK
MIPOU3BOZCTBA U OOpAIIEHHs, UCIIOJHEHUSI CMET PAacXO0B, PeaTn3aluy MPOAYKIIUH, BBIMOIHEHUs paboT
(ycmyr), pe3yibTaToB XO3SHCTBEHHO-(GMHAHCOBOM AEATENLHOCTH HPEANPUSATHS, a TakkKe (PUHAHCOBBIX,
PACUETHBIX M KPEIUTHBIX ONEpaLHii.

.6. OOecrieunBaTh 3aKOHHOCTb, CBOEBPEMEHHOCTh M IPAaBHJILHOCTH O(POPMIIEHUS JIOKYMEHTOB,
COCTaBJIEHHUE HKOHOMHYECKHM OOOCHOBAHHBIX OTYETHBIX KAJIBKYSIIUNA CEOECTOMMOCTH IPOXYKIIHH,
BBINOJHSEMBIX pa0oT (yCiyT), pacdeTsl 10 3apabOTHOM IJIaTe, MPaBUIbHOE HAYHUCICHUE U EPEUUCIICHHIE
HAJIOroB M cOOpOB B (peAepasbHbIA, PErHOHANBHBIA M MECTHBIM OIO/KETBI, CTPaxOBBIX B3HOCOB B
roCyJapCTBEHHbIE BHEOIO)KETHBIE COLMaIbHbIE (DOH/IBI, MIaTeKel B OAHKOBCKUE YUPEKICHUS, CPEACTB
Ha (PMHAHCHUPOBAHWE KANMTAIbHBIX BJIOXKEHUH, MOTaIleHHE B YCTAHOBIICHHBIE CPOKH 3aJ0JDKEHHOCTEH
0aHKaM IO ccylaM, a TaKKe OTYHCIEHHE CPEACTB Ha MaTepuajbHOE CTUMYJIMPOBAHHE PaOOTHHUKOB
HPEANPUATHSL.

7. OcylecTBiATh KOHTPOJIb 32 COOJIOACHHEM MOpAaka O(OpMIIEHUS TMEPBUYHBIX U
OyXTaJTepcKuX TOKYMEHTOB, PACUu€TOB U IUIATEKHBIX 005S3aTEIbCTB, pacxomoBaHMs (oHAA 3apabOTHOM
IJ1aThl, 3a YCTAHOBJEHHUEM JO/DKHOCTHBIX OKJIAJ0B pPAaOOTHUKAM MPENINpUSITUS, IPOBEIECHUEM
WHBEHTapU3alluii OCHOBHBIX CPEICTB, TOBAPHO-MATEPUAJBbHBIX IIEHHOCTEH U JIEHEXKHBIX CpENCTB,
IIPOBEPOK OpraHMU3alMy OyXrajTepcKOro ydera M OTYETHOCTH, a TaKKe JIOKYMEHTAJbHBIX PEBU3HM B
MOJIPa3/IEICHUSAX IPEAIPUATHS.

.8. YuactBoBaTh B MPOBENCHWM HSKOHOMHYECKOTO aHaIM3a  XO3SIMCTBEHHO-(PHMHAHCOBOU
JeATENbHOCTH TPEANPUATHS 10 JAaHHBIM OyXTraJTepcKOoro y4yera M OTYETHOCTH B IENSAX BBIABICHUS
BHYTPHUXO3SIIICTBEHHBIX PE3EPBOB, YCTPAHEHUS MOTEPh U HEMPOU3BOIUTEIBHBIX 3aTpPaT.

.9. IlpuHuMmaTh Mephl MO NPETYNPEKICHUIO HEAOCTAad, HE3AKOHHOI'O PAcXOAOBAaHUS JIEHEKHBIX
CpeACTB W TOBAapHO-MaTepUalbHbIX IEHHOCTEH, HapylleHU (QUHAHCOBOIO U  XO3AHCTBEHHOIO
3aKOHOJIaTENbCTBA.

.10. VYuacTtBoBath B 0(hopMIIEHUN MaTEpHaJIOB IO HEJOCTaUYaM U XUIIEHUSAM JICHEXKHBIX CPEJICTB U
TOBApPHO-MATEPUAIBHBIX IIEHHOCTEH, KOHTPOJMPOBATH Iiepelauyy B HEOOXOMMMBIX CIydasx O3THX
MaTEepHAJIOB B CJIEJCTBEHHBIE U Cy/1€OHbIE OPTaHbI.

.11. TlpuHuMaTh Mepbl MO HAKOIUICHHIO (DMHAHCOBBIX CPEACTB Ui obecrieueHus: (PUHAHCOBOM
YCTOWYUBOCTH MPEANIPUITHUS.

.12, OcymiecTBisATh B3aUMOACHCTBHE € OaHKaMH IO BOIPOCaM pa3MeElIeHUs CBOOOJIHBIX
(UHAHCOBBIX CpEACTB Ha OaHKOBCKMX JIEMO3UTHBIX BKJIaJax (cepTUUKATaX) U MPHOOpETEeHUs
BBICOKOJIMKBU/THBIX TOCYIapPCTBEHHBIX LIEHHBIX Oymar, KOHTpPOJIb 33 MPOBEICHUEM YUETHBIX OIepalfii ¢
JIEMIO3UTHBIMU U KPEAUTHBIMH JIOTOBOPAMHU, IIEHHBIMU OyMaraMu.

.13. Bectu paboTy 1mo 00eCredeHnI0 CTPOroro COOMIOACHUS INTATHOM, (PMHAHCOBOW U KAacCOBOM
JUCLUIUIMHBL, CMET aJMHHHCTPATUBHO-XO3SHUCTBEHHBIX U APYTUX PAacXOA0B, 3aKOHHOCTH CIIMCaHUS CO
CUETOB OYXTaJTepCKOro ydera HeAocTad, AeOMTOPCKOM 3aJ0DKEHHOCTH U APYTHX IOTEPh, COXPAaHHOCTH
OyXraJTepCKUX JOKYMEHTOB, O(OpPMIIEHHS U CAAYU UX B YCTAHOBJICHHOM IOPSAKE B apXUB.

.14. VYuyactBoBaTh B pa3paboTKe U BHEAPEHWU pPALMOHAIBHOW TIJIAHOBOM W  y4YETHOU
JIOKYMEHTAllUM, MpPOrpecCUBHBIX (OPM UM METOJOB BEACHUSA OyXrajaTepckoro ydera Ha OCHOBE
IIPUMEHEHUS COBPEMEHHBIX CPEJICTB BBIYMCIUTEIBHON TEXHUKH.
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.15. OOGecneunBaTh cocTaBiieHHE OajaHCa W OINEPATUBHBIX CBOAHBIX OTYETOB O JIOXOAaX W
pacxolax CpeicTB, 00 UCIOIb30BaHUU OIOJKETa, IPYroi OyXranTepcKoi U CTaTUCTHYECKOH OTYETHOCTH,
MIPECTAaBJICHUE UX B YCTAHOBJICHHOM IOPSAKE B COOTBETCTBYIOLIME OPTraHbl.

.16.  Oka3bIBaTh METOIMYECKYIO ITOMOIb paOOTHUKAM IO/IPA3ACIICHUN TPEATIPUATHS 110 BOIIPOCAM
OyXTraJITepcKOro y4yera, KOHTPOJISl, OTYETHOCTU M SKOHOMUYECKOT 0 aHAJN3a.

.17.  PykoBonuTh pabOTHMKaMH OyXraiaTepuu.

.18. Ilpu orcyTcTBHM Ha NPEANPUSITUN IOPUIUUECKUX CITY>KO HEMOCPEACTBEHHO OCYILLECTBIISTh Ty
byHKIHIO.

4. ITPABA

['maBHBII OyxranTep UMeeT MpaBo:

.1. IlpencTtaBnsiTh MHTEpeChl HPEANPUATUS BO B3aUMOOTHOIIEHMSIX C HMHBIMU CTPYKTYPHBIMHU
NOJpa3IeTCHUSIMH TIPEANPHUATUS U IPYTUMHU OPraHU3aLUIMU 10 XO3SHCTBEHHO-(PUMHAHCOBBIM U HHBIM
BOIIPOCAM.

.2. BHOCHTH Ha pacCMOTpPEHHE PYKOBOJICTBA MPEANPUATHS MPEIJIOKEHHUS MO0 COBEPILICHCTBOBAHUIO
X035 ICTBEHHO-(DMHAHCOBOM JESTETbHOCTH.

.3. TloanuceiBaTh 1 BUBUPOBATH JOKYMEHTHI B IIPE/IENaX CBOCH KOMITETEHIIMH.

4. TlomyuaTb OT pPYKOBOAMTENEH CTPYKTYpHBIX MOIpPA3JACNCHUN MPEeANpHUsTUS (CIELHaTHCTOB)
UH(POPMAIUIO U JOKYMEHTHI, HEOOXOIMMBIE ISl BBITOJIHEHHS CBOUX JOJDKHOCTHBIX 00513aHHOCTEH.

.5. BHocuTh Ha paccMOTpeHHME JAMPEKTOpa MPEANpPUSTHS TPEICTAaBICHUS O Ha3HAYCHMH,
NepeMeIleHUH, YBOJbHEHUHN paOOTHUKOB OyXTaJITepUH, MPEIOKEHNUS 00 MX MOOIIPEHUH WU HATIOKECHUU
Ha HUX B3BICKAHUH.

.6. IlpuBiekaTh CENMAIMCTOB CTPYKTYPHBIX MOAPA3ACICHUIN K PEICHUIO BO3JIOKEHHBIX HA HErO
3ajja4 (€caM 3TO MPETYyCMOTPEHO IOJIOKEHUSAMH O CTPYKTYpHBIX IOJpa3JeNeHUs X, €ClM HeT - C
pa3perieHus: pyKOBOIUTENS).

7. TpeOoBaTh OT pYKOBOACTBA HPENNPUATHS OKa3aHUS COACHCTBUS B MCIOJHEHUH CBOMX
JOJDKHOCTHBIX 00513aHHOCTEH U IpaB.

5. OTBETCTBEHHOCTD

I'maBHBII Oyxraiarep HECET OTBETCTBEHHOCTb:!

.1. 3a HeucrnonHeHue (HEHaJUIeXallee MWCIOIHEHHE) CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH,
IIPETyCMOTPEHHBIX HACTOAIIEH JTOJKHOCTHOM MHCTPYKLMEH, B IpENeEax, ONPENEICHHBIX JIEHCTBYIOLIIMM
TPYJOBBIM 3aKOHOJIATEILCTBOM Poccuiickoit denepanuu.

.2. 3a coBepIlEHHbIE B IMPOLIECCE OCYILECTBIEHUS CBOEH AEATEIbHOCTH IPaBOHAPYILEHUS - B
npefenax, ONpPEAETICHHBIX JIEHCTBYIOUIMM  aJMUHUCTPATHBHBIM, YTOJOBHBIM M  TI'PaKIAHCKUM
3aKOoHOAaTenbCTBOM Poccniickoi ®enepanuu.

3. 3a mpuuMHEHHE MaTepuanbHOro yuiepda - B IpeAenax, OINpEAeTeHHBIX JIeHCTBYIOLIUM
TPYIOBBIM, YTOJIOBHBIM U I'Pa’kJJaHCKUM 3aKOHOZaTenbcTBOM Poccuiickoit denepanuu.

4.7. 1oaKHOCTHAS MHCTPVKIIUA OVXTrajarepa

1. OBIIME MMOJIOKEHUSA

.1. Byxrairep OTHOCHUTCS K KaTerOPHH CIELIUAIMCTOB, IPUHUMAETCS W YBOJBHSETCS Ha PadoOTy
MIPUKA30M JUPEKTOPA MPEAIPUSATHS 110 MPEICTABICHUIO.

2. Ha nomxnocte Oyxranrepa 1 kareropuu Ha3Ha4aercs JIMIO, HMEIOUIEEe BbICIIEE
npodeccroHambHOe (IKOHOMHUYECKOE) O0pa3oBaHWE W CTaX pabOThl B JODKHOCTH Oyxrantepa Il
KaTeropuu He MeHee 3 JeT, Ha JOIKHOCTh Oyxranrepa Il kateropuu - nMIO, MMEIOLIEE BBICIIEE
npodeccroHambHOe (IKOHOMHUYECKOE) 0Opa3oBaHue, 0e3 MpeabsSBICHUS TpeOOBaHHWI K CTaxXy paloOTHI,
UM cpenHee mnpodeccHoHanbHOEe (IKOHOMHUYECKOE) 00pa3oBaHME W CTaX padoOThl B JODKHOCTH
Oyxranrepa He MeHee 3 JIeT; Ha JOJDKHOCTh OyXranTepa - JIMII0, UMeIollee cpefaHee mpodecCHoHaIbHOe
(3koHOMHYECKOE) 0Opa3zoBaHue, 0e3 MpenbsBiICHUS TPEOOBAHMM K CTaKy paOOoThl, WM CHELHAIBHYIO
MOJITOTOBKY MO YCTAHOBJIEHHOM MpOrpaMMe U CTa)k paboThI O YUeTy U KOHTPOIIIO He MeHee 3 JieT.

1.3. byxrantep ITOTYNHSETCS
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(rmaBHOMY OyXranrtepy NpearnpHsaThs / THOMY JIOJPKHOCTHOMY JIUILY)

1.4. B cBOE# eATeNbHOCTH OyXTanTep pyKOBOJCTBYETCS:

- 3aKOHOJATETIHHBIMU M HOPMATHBHBIMU JOKYMEHTAMU, PETYIHPYIOIIUMHU BOIIPOCH OYXTalTEPCKOro
y4era U OTYETHOCTH;

—METOAUYECKUMH MaTepHalaMu, KaCatOLIUMMHUCS COOTBETCTBYIOIIMX BOIIPOCOB;

— yCTaBOM IPEIPHUATHS;

—IMpaBUJIaMU TPYJIOBOI'O PACIIOPSAIKA;

—IpUKa3aMU U PaCHOPHKEHUSMH TUPEKTOpa MPEeNNpUsITUs (HETOCPEICTBEHHOTO PYKOBOIUTETIS);

—HAaCTOALLEH JOJDKHOCTHOW MHCTPYKLUEH.

1.5. Byxranrep 10/KEeH 3HATD:

—3aKOHOJATENBHBIE AKTHI, [IOCTAHOBJICHUSI, PACIIOPSKEHUS, ITPUKA3bl, PYKOBOISAIIUE, METOJAUYECKHE
M HOPMATHBHBIE MaTepuaibl MO OpraHU3alUMU OyXrajTepcKoro ydera HMMYIIECTBA, O0S3aTeNbCTB U
XO35IMCTBEHHBIX OIEpalliii U COCTaBJIEHUIO OTYETHOCTH;

—(hopMBI 1 METOJTBI OYXTANITEPCKOTO YUeTa Ha MPEANPUITUL;

—IUIaH U KOPPECIIOHICHLINIO CYETOB;

—OpraHM3aIuio JOKyMeHT0000poTa 10 y4acTKaM OyXTraJlTepcKoro y4era;

—MOPSIOK JTOKYMEHTAIbHOTO O(GOpMIICHHS U OTPaKEHUs Ha cderax OyXTalTepcKoro ydera
ornepanui, CBA3aHHBIX C JIBUOKEHHMEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEpUAJbHBIX ILIEHHOCTEH H
JICHEKHBIX CPENICTB;

—METO/Ibl 5KOHOMUYECKOT 0 aHATN3a X035 HCTBEHHO-(DMHAHCOBOM JIETENbHOCTH TPEATPUSITHS;

—IpaBuUJjia KCIUTyaTalluy BBIYUCIUTEIILHON TEXHUKH;

—93KOHOMMKY, OPraHU3ALMIO TPY/1a U YIIPABIICHUS;

—PBIHOYHBIE METOJIbI XO31ICTBOBAHHS;

—3aKOHOJATENILCTBO O TPYIE;

—IpaBujia ¥ HOPMbI OXPaHbI TPYZA.

1.6. Bo Bpemsi oTcyTcTBHSI OyXrayitepa ero OOS3aHHOCTH BBIMIOJHSIET B YCTAHOBJICHHOM IMOpSIKE
Ha3HA4YaeMbIid 3aMECTUTEND, HECYILIMM MOJHYI0 OTBETCTBEHHOCTh 3a UX HAJJIE/KAILEE UCTIOJIHEHHUE.

2. DYHKIIUN

Ha Oyxranrtepa Bo3nararoTcs cienyromye GyHKIUN:

.1. Benenue OyXrantepckoro ydera U COCTaBJICHHE OyXTaJaTepCKON OTYETHOCTH.

.2. TIpousBeneHune HaAUMCIEHUH U MIEPEUUCICHUN HAJIOTOB U COOPOB B OIO/IXKETHI pa3HBIX YPOBHEH,
CTPaxOBBIX B3HOCOB B T'OCYIapCTBEHHBIE BHEOIOPKETHBIE COLMANbHBIC (DOHIBI, MIaTeKeil B OaHKOBCKHE
YUPEXKICHUS.

.3. Pacdersi Bcex BUIOB BHITUIAT pAaOOTHUKAM MPEITPUSITHS.

4. Meronuueckasi TOMOIIb COTPYIHUKAM TPEANPHUITHAS 1O BOMpocaM OyXrajaTrepckoro ydera,
KOHTPOJIsl, OTYETHOCTH U IKOHOMHUYECKOT'O aHAJIN3A.

3. JOJIZ’KHOCTHBIE OBA3HHOCTHU

JUJ1s1 BBITIOJIHEHMSI BO3JIOKEHHBIX Ha HEro (PyHKIUI OyXxrairep npeanpusTis o0s3aH:

.1. BemonHsATe paboTy 1O BENEHHMIO OYXTraJTepcKOro Yydera HWMYIIECTBA, O0A3aTENbCTB U
XO3SIICTBEHHBIX omnepanuii (y4eT OCHOBHBIX CpPE/ICTB, TOBApHO-MAaTEpUAIbHBIX LIEHHOCTEH, 3aTpaT He
MPOU3BOJACTBO, pEAIM3ALUU MPOAYKIHHU, pPE3yJbTaTOB XO3AHCTBEHHO-()MHAHCOBOM JEATEIbHOCTH,
pacyeTsl ¢ MOCTaBUIMKAMHU U 3aKa34MKaMH, a TAKKe 3a MPeJOCTaBICHHbIE YCIYTU U T. I).

.2. YuacTBoBaTh B pa3pabOTKe M OCYILIECTBICHUHU MEpOIPUSATHA, HaNpaBICHHBIX Ha COOIOJICHHUE
(MHAHCOBOM JUCHUIUIMHBI M PallMOHATIBHOE UCIIOIb30BAHUE PECYPCOB.

3. OcymecTBIsATh MPUEM M KOHTPOJIb IIEPBUYHOMN JTOKYMEHTAIMH 110 COOTBETCTBYIOIIMM y4acTKaM
OyXTaJTepcKoro yuyera u FTOTOBUTh UX K CUETHOM 00paboTKe.

4. OtpaxxaTh Ha cueTax OyXTaJTepCKOro y4yera OIepaluu, CBSI3aHHBIC C JBM)KEHHEM OCHOBHBIX
CpEJICTB, TOBApPHO-MaTEePHUAJIbHBIX LIEHHOCTEH 1 IEHEKHBIX CPEJICTB.

.5. CocTaBisiTh OTYETHBIE KaJbKYISIIIUH CEOCCTOMMOCTU MPOAYKIUHU (paboOT, YCIIyT), BBIBIATH
UCTOYHUKU O00pa30BaHMs IOTEPh U HEMPOU3BOAUTENBbHBIX 3aTpaT, TOTOBUTh NPEIIOKEHUHM IO HUX
MPENYIPEXKACHUIO.
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.6. IIpou3BoauTh HAYUCIIEHHUE U NIEPEUUCIICHUE HAJIOTOB U COOPOB B (esiepasbHblIi, pernOHAIbHBIN
U MECTHBIM OIOKETBI, CTPAXOBBIX B3HOCOB B TI'OCYJAapCTBEHHbIC BHEOIOJKETHBIE COLUAIbHBIC (OHJBI,
wiarexxed B OAaHKOBCKHE YUPEKICHMs, CPEACTB Ha (MHAHCHUPOBAHUE KalHUTAJIbHBIX BIIOKEHUH,
3apabOTHOM TUIATHl PabOYMX M CIYKAIIMX, JPYTUX BILJIAT U MJIATEKEH, a TaKkKe OTYMCICHUE CPEACTB Ha
MaTepHaJIbHOE CTUMYJIMPOBaHUE PAOOTHUKOB IPEATIPUATHSL.

7. ObecnieunBaTh pyKOBOIUTENEH, KPEIUTOPOB, HHBECTOPOB, ayAUTOPOB M IPYTUX MOJIb30BaTEICH
OyXrajTepcKkol OTYETHOCTH COIOCTaBUMOM M JIOCTOBEPHOM Oyxrairepckod uH(popmaluei 1o
COOTBETCTBYIOIIMM HAIIPABJICHUAM (y4acTKaM) y4yeTa.

.8. Pa3pabatbiBaTh pabounii miaaH c4eToB, (OpMbI NEPBUYHBIX JTOKYMEHTOB, MPUMEHSIEMbIE IJIS
oopmiieHnsT XO3SHCTBEHHBIX OINEpaIiii, MO0 KOTOPHIM HE IMPEAYCMOTPEHBI THIOBBIE ()OPMBI, @ TaKKe
(GopMBl JTOKYMEHTOB JUIsi BHYTPEHHEH OyXTajnTepcKOil OTYETHOCTH, Yy4YacTBOBATh B OMNpPEAEICHUU
COZIEpXKaHMsI OCHOBHBIX MPHUEMOB U METO/OB BEICHUS yueTa M TEXHOJOTMH 00paboTKM OyXraiaTepcKoit
uHpopmanum.

.9. VYuactBoBaThb B MPOBEICHMHM SKOHOMHUYECKOTO aHaM3a  XO3iHCTBEHHO-(pMHAHCOBOM
JESITEIbHOCTU MIPEAIPUATUS MO JAaHHBIM OyXTraJITepCKOro ydeTa M OTYETHOCTH B LENAX BBISBICHUS
BHYTPUXO3SIIICTBEHHBIX  PE3€PBOB, OCYLIECTBIEHUS pEXUMa HKOHOMMM M  MEPOIPUSITUH IO
COBEpILIEHCTBOBAHUIO JTOKyMEHTO00OpOTa, B pa3pabOTKe U BHEAPEHUH MPOrPECCUBHBIX (OPM U METOI0B
OyXTaJTepcKoro ydera Ha OCHOBE NPUMEHEHHsS] COBPEMEHHBIX CPEACTB BBIYUCIUTEIBHOW TEXHHUKH, B
MIPOBE/IEHUY MHBEHTApU3aLUN JEHEKHBIX CPEICTB U TOBAPHO-MATEPUAIIbHBIX IEHHOCTEH.

.10. TOTOBUTH AaHHBIE MO COOTBETCTBYIOLIMM y4acTKaM OyXTaJTepCKOro yueTa JJisi COCTaBIICHUS
OTYETHOCTH, CJIEUTh 3@ COXPAHHOCTbIO OyXTalNTepPCKUX JOKYMEHTOB, O(POPMIIATH UX B COOTBETCTBUU C
YCTaHOBJIEHHBIM MOPSIKOM Ul IIEpEavu B apXUB.

.11. BpimonHaTs paboTsl 10 GOPMUPOBAHUIO, BEACHUIO U XpaHEHUIO 0a3bl JaHHBIX OyXraiaTepcKoi
uH(pOPMAIH, BHOCUTh U3MEHEHHSI B CIIPABOYHYIO M HOPMATUBHYIO MH(OPMALINIO, UCTIONB3YEMYIO TIPU
00paboTKe TaHHBIX.

.12. YuyactBoBaTh B (hOpMYyIHPOBAHWU SKOHOMHYECKOM MOCTAHOBKH 3a/a4 JUOO OTIACIBHBIX MX
ATAIOB, PELIAEMbIX C MOMOIIbI BBIYUCIUTEIBHON TEXHUKH, ONPENENSTh BO3MOKHOCTh HCIOJIb30BAHUS
TOTOBBIX IIPOEKTOB, QJTOPUTMOB, IIAKETOB MPHUKJIAJHBIX MpPOrpaMM, IO3BOJISIIOIIMX CO34AaBaTh
HKOHOMHYECKH 0OOOCHOBAHHBIE CUCTEMBI 00pPa0OTKN IKOHOMHYECKON MH(POPMALIUH.

4. ITPABA

byxranrep nmeer nmpaso:

.1. 3HakomuTbCS C TPOEKTaMU pELIEHUN pYKOBOJCTBA MPENNPUSITUS, KaCalOIIUMUCS €ro
JESITENBHOCTH.

.2. BHocuTh Ha paccMOTpEeHHE PYKOBOJCTBA MPEIUIOKEHHS IO COBEPLICHCTBOBAHHIO palOTH,
CBSI3aHHOM C 00SI3aHHOCTSIMM, IIPElyCMOTPEHHBIMU HACTOSAIIEH HHCTPYKIUEH.

.3. TlomyuaTh OT PyKOBOOUTENEH CTPYKTYPHBIX MOJAPA3JIEICHUM, CIEIHATNCTOB WH(MOPMALIUIO U
JIOKYMEHTBI, HEOOXOIUMBIE JUIsl BBIITOJHEHUS CBOUX JJOJDKHOCTHBIX 00513aHHOCTEH.

4. IlpuBnekaTp CIEUANINCTOB BCEX CTPYKTYPHBIX MNOJPA3AEIECHUN NPENNPUATUS JUIsl PELICHUS
BO3JIOKEHHBIX Ha HEro o0s3aHHOCTEH (eCM 3TO MPEAyCMOTPEHO IOJIOKEHUSMH O CTPYKTYpPHBIX
MIOJIPa3/IEIEHUSX, €CIHU HET - C pa3peIeHNs PYKOBOAUTENS IPEAIIPUSATHS).

.5. TpeOoBaTh OT pYKOBOACTBA HPENNpPUATHS OKa3aHUS COACHCTBUS B MCIOJHEHUH CBOMX
JOJDKHOCTHBIX 00513aHHOCTEH U IpaB.

5. OTBETCTBEHHOCTD

ByxranTep HeceT OTBETCTBEHHOCTD:

5.1. 3a HeucnomHeHue (HEHaJUIeXKalllee MCIOIHEHUE) CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH,
IIPETyCMOTPEHHBIX HACTOAIIEH JTOJDKHOCTHOM MHCTPYKLMEH, B NpEAEax, ONPENEICHHBIX JIEHCTBYIOIIMM
TPYJIOBBIM 3aKOHO/aTeNbcTBOM Poccuiickoil deneparnuu.

2. 3a coBepIIEHHbIE B IIPOLIECCE OCYILECTBIECHUS CBOEH NEATENbHOCTHU INPABOHAPYLIEHUS — B
npefenax, ONpPEAETICHHBIX JIEHCTBYIOUIMM  aJMUHUCTPATUBHBIM, YTOJOBHBIM M  TI'PAKIAHCKUM
3akoHoJaTeNnbCTBOM Poccuiickoii henepannu.

3. 3a npuyMHEHHE MaTepHallbHOro yuiepba - B Mpeaenax, ONpPeleleHHbIX JAeHCTBYIOIIUM
TPYAOBBIM, YTOJIOBHBIM U T'PaXAaHCKUM 3aKOHOAATeNbCTBOM Poccniickoit denepanuu.
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4.8. 101KHOCTHAS MHCTPYVKIMSA DKOHOMUCTA

1. OBIIME MMOJIOKEHUSA

.1. DKOHOMHCT OTHOCHUTCSI K KaTErOpUU CHEIHAIMCTOB, IPUHUMAETCSI U YBOJBHSIECTCS Ha paboTy
MPUKA30M JUPEKTOPA MPEIIPUITHUSI.

2. Ha gpomkHOoCcTh 5kOHOMHCTa | KaTeropuu Ha3HA4aeTCsl JHIIO, WMEIONIEEe BHICIIEe
npodeccuoHaibHOe (IKOHOMUYECKOE) O00pa3oBaHUME W CTax padoThl B JIOMKHOCTH 3KoHoMHucTa I
KaTeropud He MeHee 3 JieT; Ha JODKHOCTh dKOoHomHcTa Il kateropum - BhICIIee MPOEeCcCHOHATHHOE
(3KOHOMHUYECKOe) O00pa3oBaHME M CTaX pabOTBI B JIOJDKHOCTH OSKOHOMHKCTAa JIMOO Jpyrux
WHKXCHEPHO-TEXHUYECKUX JODKHOCTSX, 3aMEIIAeMbIX CHEIHAUCTAMUA C BBICIIMM MPOPECCHOHATBHBIM
o0pa3oBaHHMeM, HEe MeHee 3 JeT, Ha JODKHOCTh OKOHOMHCTa - BbICIIEe MPOdEecCHOHATHLHOE
(okoHOMHUYECKOE) oOpa3oBaHUe, Oe3 TpeAbsBICHHUS TpeOOBaHUU K CTaxy paboThl, JMOO cpenHee
npodeccruoHaibHOe (IKOHOMHUECKOE) 00pa3oBaHKEe U CTaX pabOTHI B TOJDKHOCTH TeXHUKA | kateropuu He
MeHee 3 JIeT WM APYTuX JOIDKHOCTSX, 3aMEIIAaeMbIX CIICIUATUCTAMH CO CPEIHUM MPOodecCHOHATBHBIM
o0pa3oBaHUEM, HE MEHEe 5 JIeT.

.3.  DKOHOMMHCT NOAYUHSIETCS (PyKOBOAUTEIO COOTBETCTBYIOLIEIO CTPYKTYPHOI'O MOAPA3AECICHMS).

4. B cBoeii geqarensHOCTH SKOHOMUCT PYKOBOZCTBYETCSI:

—  HOPMATHUBHBIMH JIOKYMEHTAMH I10 BOIIPOCAM BBITOIHIEMON PaOOTHI;

—  METOIMYECKMMH MaTephaiaMu, KaCaroIIUMHUCS COOTBETCTBYIOIINX BOMPOCOB;

—  YCTaBOM NIpPEATPUSITHS,

—  TpaBWJIaMU TPYAOBOTO PACIOPSAKA;

—  TpUKa3aMU B PACIOPSHKCHUSIMU JUPEKTOPA MPEANPUSTHS (HEMOCPEACTBEHHOTO PYKOBOAHUTEIISA);

—  HaCTOAIIEH JOKHOCTHOM MHCTPYKIIUEH.

1.5. DKOHOMUCT JTOJIKEH 3HATH:

— 3aKOHOJATeJIbHblE K HOPMATHUBHBIC TIPABOBBIE AaKThl, METOAMYECKHE MaTepuajbl I
TUTAHUPOBAHUIO, YUETY U aHAJTM3Y JACATEIbHOCTH MPEIIPUSTHUS;

—  OpraHu3alMIo MIIAHOBOH paboTh;

—  TOpSIIOK pa3pabOTKU TEPCHEKTHBHBIX W TOMOBBIX IIJIAHOB XO3SHCTBEHHO-(OUHAHCOBOW U
MPOM3BOICTBEHHOM JEATENbHOCTH MPEIIPUATHUS;

—  TOPS/IOK pa3paboTKu OM3HEC-TIIaHOB;

—  TUIAaHOBO-YYETHYIO JOKYMEHTAIHUIO;

—  TOpPSIIOK pa3pabOTKU HOPMATHBOB MaTEPHATLHBIX, TPYIOBBIX U (PMHAHCOBBIX 3aTparT;

—  METOJIbl SKOHOMHYECKOTO aHalin3a M ydeTa IokaszaTeled NEesTeNbHOCTH MPEANPUSTHS U ero
MOAPA3AEICHHUI;

—  METOIbl ONpeleNeHuss SKOHOMUYECKOH A(GEKTUBHOCTH BHEAPEHHS HOBOM TEXHUKU H
TEXHOJIOT MM, OPraHU3aIH TPy, PALlMOHAN3aTOPCKIX MPEATIOKESHUN U N300pETEHHIA,

—  METO[IbI U CPEJICTBA MPOBEJCHUSI BHIYUCIUTENBHBIX padoT;

—  mpaBuia ohOPMIICHHS] MATEPUAIIOB JIJISI 3aKJIFOUEHUS IOTOBOPOB;

—  OpraHu3alMIo ONEPATHBHOIO U CTATUCTUYECKOTO YUeTa;

—  TIOPSIIOK M CPOKHU COCTaBJICHUS OTYETHOCTH;

—OTEYECTBEHHBIN U 3apyOeKHBIN OMBIT palliOHATBHON OpraHu3alui YJKOHOMHUECKON AeATEIbHOCTH
MPEANPUSATHS B YCIOBHUSIX PHIHOYHOM YKOHOMUKU;

—93KOHOMUKY, OPTaHU3aINIO0 TIPOU3BOJICTBA, TPY/a U YIPABICHHUS;

—OCHOBBI TEXHOJIOTUU TIPOU3BOJICTBA;

—PBIHOYHBIE METO/IbI XO35IICTBOBAHUS;

—BO3MOXHOCTH MMPUMCHCHUA BBIYHCIIUTEIHHOM TEXHUKHU JJIA OCYHICCTBJICHUA
TEXHUKO-9KOHOMHUYCCKHUX paCYCTOB M aHaJIM3a XO3SICTBEHHOM ACATCIIbHOCTU IIPCAIIPUATHSA, IIpaBUJIa €C
SKCILTyaTaluu,

—3aKOHOOATCJIbLCTBO O TPYIC,
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—TpaBUJIa ¥ HOPMBI OXpaHBI TPY/Ia.

1.6. Bo Bpemst OTCYTCTBUSI S5KOHOMHCTA €0 O0S3aHHOCTH BBINOJIHSAECT B YCTAHOBJICHHOM I10 PSJIKE
Ha3HAYaeMBId 3aMECTUTENb, HECYIIMH TIIOJIHYI0 OTBETCTBEHHOCTh 3a HaJJICKaIlee HCIOJTHECHHUE
BO3JIOXKEHHBIX HA HET'0 00SI3aHHOCTEH.

2. ®DYHKIINA
Ha sxoHOMMCTa BO3IararoTcs ciaeayromnme GyHKIIUN:
1. BrimonHenue paboThl 10 OCYIIECTBICHHIO SKOHOMUYECKOH NeSTeTbHOCTU PEATPUSITHS,
2. AHanm3 Mpor3BOICTBEHHOM JIEATEIIbHOCTH MPEATIPUSATHS.
3. VYyactue B poBeeHUN MAapPKETUHT OBBIX UCCIICIOBAHMIA.
4. IToaroToBka OTYETHOCTH.

3. AOJIKHOCTHBIE OBA3HHOCTHU

JUJ1s1 BBITIOJIHEHMSI BO3JIOKEHHBIX HA HEr0 (DYHKIMI SKOHOMUCT MPEANPUATHS 00s13aH:

1. BbIonHATE paboTy IO OCYIIECTBICHUIO SKOHOMUYECKOM NEeSTEIbHOCTU HPEANPUSTHS,
HanpaBJI€HHOM Ha TMOBbIIIEHHE JS(GQPEKTUBHOCTM M PEHTA0EIbHOCTH IPOM3BOACTBA, KadecTBa
BBIITYCKa€MON M OCBOCHHE HOBBIX BHJIOB IPOIYKINH, JTOCTHKEHNE BBICOKUX KOHEYHBIX PE3YyJIbTaTOB IIPU
OINTUMAJIbHOM HCIOJIb30BAaHUH MaTE€PUANIbHBIX, TPYAOBBIX U (PUHAHCOBBIX PECYpPCOB.

2. ['OTOBUTH HMCXOAHBIE JAHHBIE Ul COCTABJICHUS MPOEKTOB XO3SIMCTBEHHO-(PHUHAHCOBOM,
IIPOU3BOACTBEHHON U KOMMEpPYECKON AeATeNbHOCTH (OU3HEC-TUIAHOB) MPEINPUATHS B LESIX 00ecedeHus
pocta 00bEMOB COBITa MPOIYKIMH U YBEIMUEHUS MPUOBUIH.

3. BbImonmHATE pacdeTsl MO MaTepualbHBIM, TPYIOBBIM M (PUHAHCOBBIM 3aTpaTaM,
HEOOXOJMMBIE JJIsl MPOU3BOJACTBA U peaM3alliy BBITYCKAeMON MPOIYKIIMH, OCBOCHUS HOBBIX BHJOB
IIPOAYKLMH, IPOrPECCUBHON TEXHUKH U TEXHOJIOTHH.

4. OcCy1IecTBISATh PKOHOMHYECKUN AaHAIN3 XO3SMCTBEHHOW AEATENIbHOCTH MPEANpUATHS U
ero Nojpa3zeieHuil, BbIABIATh Pe3epBbl MPOU3BOCTBA, pa3padaThIBaTh MEPHI 10 00ECIIEUEHUIO peKUMa
HSKOHOMHH, TMIOBBIIIEHUIO PEHTA0EIbHOCTH IPOU3BOJCTBA, KOHKYPEHTOCHOCOOHOCTH BBITYCKAEMOM
IIPOAYKLMH, IMPOU3BOAUTENBHOCTH TPYAd, CHIKEHUIO M3ICP)KEK Ha IPOU3BOACTBO U pPEaM3aALMI0
IIPOAYKIIMH, YCTPAHEHUIO IOTEPh U HENTPOU3BOAUTEIBHBIX PACXO/I0B, @ TAKKE BBISIBJICHUIO BO3MOKHOCTEN
JIOTIOJTHUTENBHOI O BBIITYCKA MPOAYKLIUH.

5. OnpenensiTe SKOHOMUYECKYIO A(PQPEKTHUBHOCTh OpraHU3alMyd TpyJa U IPOU3BOICTBA,
BHEJIPEHNS] HOBOM TEXHUKHU U TEXHOJIIOTHH, PAIMOHAIN3ATOPCKUX TPEITIOKEHUH 1 N300pEeTeHUH.
.6. VY4acTBOBaTh B PAacCMOTPEHUHM Pa3pabOTaHHBIX IPOM3BOJCTBEHHO-XO35HCTBEHHBIX

IUIAHOB, TPOBEICHUM PAabOT MO pecypcocOepekeHHi0, BO BHEAPEHUHM U COBEPIICHCTBOBAaHUU
BHYTPUXO3SIICTBEHHOTO pacyeTa, COBEPIICHCTBOBAHWU MPOTPECCUBHBIX (POPM OpraHu3amuu Tpylda U
YIPABJIECHNUS, a TAKXKE IJTAHOBOW 1 yUE€THOW JOKYMEHTALIUH.

. OdopmisaTs MaTepHraibl Al 3aKJIIOYEHUsT JOTOBOPOB, CIEAUTh 3a CPOKAMH BBIIIOIHEHMS
JIOTOBOPHBIX 0053aTEIIbCTB.

8. Ocy11ecTBISATH KOHTPOJIb 32 XOJIOM BBIIOJIHEHUS IIJIAHOBBIX 3a/laHUN 1O MPEANPUSITUIO U
ero Nojpa3AeieHUsIM, UCIIOIb30BAaHUEM BHYTPUXO35HCTBEHHBIX PE3EPBOB.

9. VY4yacTtBoBaTh B NPOBEIECHUU MAPKETUHIOBBIX HCCIIEIOBAaHUN U IMPOrHO3UPOBAHUU
Pa3BUTHS IPOU3BO/ICTBA.

3.10.  BobmonHATh paboTy, CBSI3aHHYIO C BHEPErVIAMEHTHBIMHM pPacueTaMd U KOHTpOJEM 3a
MPaBUIIBHOCTBIO OCYILECTBIICHUS PACUETHBIX ONEpaLnil.

A1, Bectu y4er sKOHOMUYECKUX MTOKa3aTeNel pe3yabTaToB MPOM3BOACTBEHHON J1€ITEIbHOCTU
HPEANPUATHS U €ro NoApa3AeeH i, a TakKe yUeT 3aKITI0UEHHbIX JIOrOBOPOB.

2. ['0TOBUTH EPUOANYECKYIO OTYETHOCTh B YCTAHOBJIEHHBIE CPOKHU.

13. Bemonuate paGoTel MO (OPMUPOBAHMIO, BEIEHUIO M XpaHEHMIO 0a3bl JaHHBIX

SKOHOMHMYECKON HWH(OpPMAIMU, BHOCUTh W3MEHEHHS B CIPABOYHYI0 M HOPMATHUBHYIO HH(OpPMAIUIO,
UCIOJb3yeMYIO ITpU 00padOTKe TaHHBIX.

14, VYyactBoBaTh B ((OPMUPOBAHUHN IKOHOMHUYECKOW MOCTAHOBKH 3a/1a4 JTMOO OTIEIBbHBIX WX
ATAIOB, PElIaeMbIX C MOMOIIBIO BBIYUCIUTEIHHON TEXHUKH, OMPENENsSTh BO3MOXKHOCTh HCIOJIb30BAHUS
TOTOBBIX IIPOEKTOB, AQJTOPUTMOB, IIAKETOB TPUKIATHBIX MPOrpaMM, TO3BOJSIONIMX CO3/1aBaTh
HKOHOMHYECKH 00OOCHOBAHHBIE CUCTEMBI 00pPaOOTKH IKOHOMHYECKON MH(POPMAIIUH.
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4. ITIPABA

DKOHOMUCT UMEET MPaBO:

1. 3HaAKOMUTBCSI C IPOEKTaMU PEIICHUM pPYKOBOACTBA MPENNPUSITUS, KACAIOLIUMUCS €ro
JESITENbHOCTH.

2. Brocuths Ha paccMOTpeHHE PYKOBOJICTBA MPEIJIOKEHUSI TIO COBEPIIIEHCTBOBAHUIO PaOOTHI,
CBSI3aHHOM C O0SI3aHHOCTSIMH, TIPEyCMOTPEHHBIMU HACTOSIICH HHCTPYKIUEH.

3. [Tomydatk OT pyKOBOAMTENCH CTPYKTYPHBIX MOAPA3ACICHUH, CIIEIIMAIMCTOB HHPOPMAITHIO
U JIOKYMEHTBI, HEOOXOAMMBIE /7SI BBITOHEHUSI CBOMX JIOJDKHOCTHBIX 0053aHHOCTEH.

4. [IpuBrekaTh CHELMATMCTOB BCEX CTPYKTYPHBIX MOApA3IeNeHUN MNpenrnpusITus IS

pEIIEHNH BO3JIOKEHHBIX Ha HEro 00s3aHHOCTEN (€CiM 3TO MPEyCMOTPEHO MOJIOKEHUSIMHU O CTPYKTYPHBIX
MOJIPa3/IENEHUSX, €CIU HET - C pa3pelleHNs pyKOBOAUTENS IPEAIPUSITHS).

5. TpeboBaTh OT PyKOBOJCTBA MPEANPHUATHS OKAa3aHHUS COACUCTBHS B HCIIONHEHUU CBOUX
JTIOJKHOCTHBIX 00s13aHHOCTEN U 1paB.

5. OTBETCTBEHHOCTDb

DKOHOMUCT HECET OTBETCTBEHHOCTD:

1. 3a HeucrolHeHHe (HEHaJJIeKallee HCIOIHEHUE) CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH,
IIPElyCMOTPEHHBIX HACTOALIECH JTOJDKHOCTHOM MHCTPYKLUEH, B IIPEAEax, ONPENEICHHBIX IEHCTBYIOIM
TPYZIOBBIM 3aKOHOJAaTeNbCTBOM Poccuiickoii dhenepannu.

2. 3a coBEpILEHHBIE B MPOLIECCE OCYIIECTBICHUS CBOEH JEATEIbHOCTH IPaBOHAPYUIECHUS - B
npeaenax, ONpPEAETICHHBIX JIEHCTBYIOUIMM  aJMUHUCTPATUBHBIM, YTOJOBHBIM M  TIPaKIaHCKUM
3aKoHOzaTeNnbcTBOM Poccuiickoit penepanuu.

3. 3a mpUYMHEHHE MaTepUajbHOro yiiepda - B IpeAenax, ONpeesICHHbIX JEHCTBYIOLIUM
TPYAOBBIM, YTOJIOBHBIM U T'Pa)AaHCKUM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

4.9. /1oJ2KHOCTHASI MHCTPYKIIMSA KAacCHPa

1. OBIIME MMOJIOKEHUSA

1. Kaccup oOTHOCHTCS K KaTerOpHHM TEXHUYCCKUX HWCIOMHHUTEICH, MPUHUMACTCS H
YBOJIbHSIETCSI Ha paboTy MPUKa30M JUPEKTOpa MPEAIpU[TUs MO MPeACTaBlIeHHIO (TJIaBHOrO Oyxrairepa,
WHOTO JIOJDKHOCTHOTO JIUIIA).

2. Ha pomxHOCTh Kaccupa HazHayaeTcs JIMIO, UMEIOIIee HayaidbHOe MpodecCHOHAIbHOE
oOpa3zoBaHue, 0e3 TpeabsIBICHHS TpeOOBaHWUN K CTaxy paOoThl, WM cpenHee (ToaHOE) oOIee
o0pa3oBaHME U CIELUUAJbHYIO TOATOTOBKY IIO YCTaHOBJIEHHOW TporpamMme, 0€3 MpeabsBICHUS
TpeOOBaHUM K CTaXy paOOTHL.

3. Kaccup HOIUYNHSIETCS

(rmaBHOMY OyXTranrepy, pyKOBOJIUTEIIO COOTBETCTBYIOLIETO MOApa3AeeHus OyXranTepin, HHOMY JODKHOCTHOMY JIMITY)

1.4. B cBoOei#1 1eATeIbHOCTA KacCUp PyKOBOJCTBYETCSI:

—  HOPMATHUBHBIMH JIOKYMEHTAMH I10 BOIIPOCAM BBIMOIHAEMON PabOTHL;

—  METOIWYECKUMHU MaTeprajiaMi, KaCaloIMMHUCS COOTBETCTBYIOIINX BOIIPOCOB;

—  YCTaBOM MIpEANPUSITHS,

—  TpaBWJIAMU TPYIOBOTO PACIOPSIKA;

—  TpUKa3aMH U PaclopsHKEHUSIMU JUPEKTOpa MPEANpUsTHs (HENOCPEACTBEHHOIO PYKOBOAUTENS);

—  HaCTOAIIEH JOJHKHOCTHOW MHCTPYKIUEH.

1.5. Kaccup 0omKeH 3HaTh:

—  HOpPMAaTHBHBIC MPABOBBIE AKTHI, MOJIOKECHUSI, UHCTPYKIIUHU, IPYTHUe PYKOBOISAIINE MaTepHAIIbl U
JIOKYMEHTBI 110 BEJICHIIO KACCOBBIX OMepaliuii;

—  (hopMbI KacCOBBIX M OAHKOBCKHUX JIOKYMEHTOB;

—  TpaBuiia MpUEMa, BbIIayH, yueTa U XpaHeHUs JCHEeXKHBIX CPEICTB U IIEHHbIX Oymar;

—  TOpAI0K 0(hOpMIICHHSI PUXOAHBIX U PACXOIHBIX JOKYMEHTOB;
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— JIAMUTBI OCTATKOB KAaCCOBOW HAJIMYHOCTH, YCTAHOBJICHHOW IS TPEINPHUSTHS, IPaBUIIA
obecrieueHHst UX COXPaHHOCTH;

—  TIOPAZIOK BEACHHS KACCOBOM KHUTH, COCTABJICHUS KACCOBOM OTUYETHOCTH;

—  OCHOBBI OpraHU3alluU TPY/a;

—  TpaBWIa dKCIUTyaTAllMH BBIYHCIUTEIEHON TEXHUKH;

—  OCHOBBHI 3aKOHO/IATENLCTBA O TPY/E;

—  TpaBWJia BHYTPEHHETO TPYJOBOT'O PACIIOPSIIKA;

—  TpaBWJa ¥ HOPMBI OXpaHBI TPy/a.

1.6. Bo BpeMsi oTcyTcTBUSI Kaccupa €ro OOS3aHHOCTH BBIMIOJHSET B YCTAHOBIICHHOM IIOPSJIKE
HA3HAYaeMbId 3aMECTUTEb, HECYIIM TOJHYI0 OTBETCTBEHHOCTh 32 HAJJIeXkAallee WCIIOIHECHUE
BO3JI0)KEHHBIX HAa HEr0 00sI3aHHOCTEH.

2. DYHKIIUA
Ha kaccupa Bo3nararotcs cieayromue GyHKITUN:
1. Ocy1ecTBieHHE ONepaluii C AEHSKHBIMU CPEACTBAMH U IIEHHBIMU OyMaramu.
2. Benenune xaccoBoi KHUTH.
3. CocraBieHHE KaCCOBOM OTYCTHOCTH.

3. IOJIKHOCTHBIE OBSI3BHHOCTHU
J171s1 BBITTOJTHEHU S BO3JIOXKEHHBIX HA HETO (PYHKIINI Kaccup 00s3aH:

1. OcCymIecTBIATh ONEPAIMK 110 TIPUEMY, YUETY, BbIIaue U XPaHSHUIO JCHEKHBIX CPEACTB U
[EHHBIX OyMar ¢ 00s13aTEIbHBIM COOJTIOIEHUEM TIPABHII, 00ECTICUNBAIOIIUX UX COXPAHHOCTH.
2. [Tomydatk 110 0(hOPMIICHHBIM B COOTBETCTBHUHU C YCTAHOBJICHHBIM TMOPSIKOM JOKYMEHTaM

JIEHESKHBIC CPEACTBA W IIEHHBIE OyMaru B YUPEXKICHHUSIX OaHKa Ui BBILIATHI PaOOYUM U CIIYXKAIM
3apaboTHOI! MIaThl, MPEMUH, OIIaThl KOMAHIUPOBOUHBIX M IPYTUX PACXOIOB.

3. Bectn Ha OCHOBE NPUXOAHBIX M PACXOAHBIX JOKYMEHTOB KACCOBYHO KHUIY, CBEPATh
(baxTHUeCKOE HATMUNe JEHEKHBIX CyMM M LIEHHBIX OyMar ¢ KHHKHBIM OCTATKOM.

4. CocTaBisiTh ONUCH BETXUX KYMIOp, a TaKXKE COOTBETCTBYIOLIME IOKYMEHTBHI Ui MX
nepesady B yupexkaeHus 0aHKa C 11eIbI0 3aMEHbI Ha HOBBIE.

5. IlepenaBath B COOTBETCTBHHM C YCTAHOBJICHHBIM IIOPSJIKOM JICHEKHBIE CpPEACTBA
MHKACCaTOPaM.

.0. CocTaBJiATh KaCCOBYIO OTUETHOCTb.

4. ITPABA

Kaccup umeer npaso:

1. 3HAKOMUTBCSI C IPOEKTaMU PEIICHUM PYKOBOACTBA MPENINPUSTUS, KACAIOLIMMUCS €ro
JESITENBHOCTH.

2. BHocuTh Ha paccMOTpeHHE PYKOBOJICTBA MPEJIOKEHHSI TI0 COBEPIIEHCTBOBAHUIO PabOTHI,
CBSI3aHHOM C 00SI3aHHOCTSIMM, IIPElyCMOTPEHHBIMU HACTOSAIIEH HHCTPYKIUEH.

3. [ToyuaTh OT pyKOBOIUTENEH CTPYKTYPHBIX MOPA3ICIICHUMN, CIICIIHATHCTOB HH(POPMAIUIO
U JIOKYMEHTBI, HEOOXOAUMBIE /17l BBIIOIHEHUSI CBOMX JIOJPKHOCTHBIX 00s3aHHOCTEH.

4. TpeboBaTh OT PyKOBOJCTBA MPEANPHUATHS OKAa3aHHUS COACUCTBHS B HCIIONHEHUU CBOUX

JOJDKHOCTHBIX 00s13aHHOCTEH U I1paB.

5. OTBETCTBEHHOCTDb

Kaccup HeceT 0TBETCTBEHHOCTb:!

1. 3a HeucrnoiHeHue (HeHajJexallee HCIOIHEHNWE) CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH,
IIPElyCMOTPEHHBIX HACTOALIECH JTOJDKHOCTHOM MHCTPYKLUEH, B IIPEAEIax, ONPENEICHHBIX IEHCTBYIOIMM
TPYJOBBIM 3aKOHOJIaTeILCTBOM Poccuiickoit denepanuu.

2. 3a COBEpILUEHHBIE B MPOLIECCE OCYIIECTBIEHUS CBOEH NEATENbHOCTU MPaBOHAPYLIEHUS — B
npefenax, ONpPEAETICHHBIX JIEHCTBYIOUIMM  aJMUHUCTPATUBHBIM, YTOJOBHBIM M  TI'PAKIAHCKUM
3aKoHOAaTeNnbCTBOM Poccuiickoit denepanuu.

3. 3a mpUUMHEHHE MaTepUajJbHOro yiiepda - B Ipeienax, ONpeAeiIeHHBIX NEHCTBYIOLIUM
TPYAOBBIM, YTOJIOBHBIM U T'Pa)AAaHCKUM 3aKOHOAATENLCTBOM Poccuiickont denepanuu.
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4.10. JoJKHOCTHASA HHCTPYKIINA HAYAJIHLHUKA OT/AEJIA COLITA

1. OBIIUE ITOJIOKEHUA

1. HavanpHuk otraena cObITa OTHOCUTCA K KaTErOPUM PYKOBOAMTENEH, MPUHUMAETCS U
YBOJIbHSIETCS] Ha pabOoTy MPUKA30M AUPEKTOPA MPEATPUSTHSL.
2. Ha pomkHOCT HauanbHHMKA OT/AENa cObITA HA3HAYAETCSl JIMIO, HMMEIOIEE BbICILEE

npodeccroHaabHOE (IKOHOMHUYECKOE WM HH)KCHEPHO-DKOHOMHUYECKOE) 00pa30BaHUE M CTaXK PabOTHI 1O
CIIEIIMAJILHOCTH B 00JIACTH COBITA HE MEHEE 5 JIET.

3. Havanpauk oTaeaa cObITa
MMOIYNHAETCS

(mupexTopy MPEATPUATHS, 3aMECTUTEIIO TUPEKTOpa II0 KOMMEPUIECKAM BOIIPOCAM, HHOMY JOJDKHOCTHOMY JIHILY)

1.4. B cBoeil nesTenbHOCTH Ha4allbHUK OT/IEa CObITa PYKOBOJCTBYETCS:

—3aKOHO/IaTeNIbHBIMM M HOPMATHUBHBIMH JOKYMEHTaMU I10 OpPraHU3alii cObITa U TOCTAaBKU
TOTOBOW MPOAYKIUU;

—METOANYECKUMH MaTepragaMM, KacarolMMKCs COOTBETCTBYIOIIUX BOIIPOCOB;

—yCTaBOM IPEIIPUSATHS;

—IIpaBUJIaMHU TPYJOBOI'O PacoOpsIKa;

—IpUKa3aMHU U PacClOPsHKEHUSIMH TUPEKTOpa MPEeNpUsTUs (HEOCPEICTBEHHOTIO PYKOBOIUTEIS);

—HACTOSIILEN JOJDKHOCTHOM MHCTPYKIUEH.

1.5. HauanbHUK OT/A€Na COBITA JOKEH 3HATD:

—3aKOHOJIaTENIbHbIE 1 HOPMATUBHBIE IIPABOBBIE AKThI, METOANYECKHE MAaTEpHalIbl 110 OpraHU3aluu
cObITa U IOCTaBKU TOTOBOM MPOAYKLIUU;

—METO/Ibl U TMOPSAAOK Pa3pabOTKU MPOrHO30B, MEPCHEKTUBHBIX U TEKYIIMX IUIAHOB NPOM3BOJCTBA U
peanu3anuu IpoLyKIUH;

—IE€PCIEKTUBBI PA3BUTHSI TPEAIPUATHS;

—IEPCIEKTUBBI Pa3BUTHS PHIHKOB COBITA;

—METO/bI U3YUEHHUsI CIIPOCa Ha MPOAYKIMIO MPEATIPUSITHS;

- OIITOBBIE U PO3HUYHBIE LIEHBI HA TIPOYKIINIO, BHITYCKAEMYIO IPEIIIPUITHEM;

- METOZIBI ¥ IOPAJOK pa3pabOTKU HOPMATHUBOB 3aI1acoB FOTOBOW MPOIYKIIUH;

- IOPSIIOK  3aKJIIOYEHMsSI JIOTOBOPOB HA IOCTaBKY MPOAYKIMH, ONpENENeHUusT MOTPeOHOCTH B
IIOTPY304YHBIX U TPAHCIOPTHBIX CPEACTBAX;

- mpaBuiia 0(opMIICHHS COBITOBOM TOKYMEHTALIUU;

—CTaHJAPThl XPaHEHMSI U TPAHCIIOPTUPOBKU MTPOAYKLIUU;

—IOPSA0K OJTOTOBKH MIPETEH3UH K MOTPEOUTEIISIM U OTBETOB HA MOCTYIAOIIUE TPETEH3UH;

—CTaHJAPThl U TEXHUYECKUE YCIOBUS Ha BBIITYCKAEMYIO MPEANIPUATUEM IPOTYKIIHUIO;

—OpraHMU3aluIo CKJIAJCKOr0 XO351CTBA;

—OCHOBBI TEXHOJIOTHUH, OPraHU3alluy IPOM3BO/ICTBA, TPY/AA U YIIPABIICHUS;

—OpraHM3alyIo y4yeTa COBITOBBIX ONEpaluil M COCTaBJICHHWE OTYETHOCTH O BBIIOJHEHHMM IIJIaHa
peanu3zanuy;

—OCHOBBI TPYJIOBOI'O 3aKOHOJATENILCTBA;

—CpEACTBA BBIUNCINUTEILHON TEXHUKH, KOMMYHUKAIIUI U CBA3H;

—IpaBWJia ¥ HOPMbI OXpaHbI TPY/a.

1.6. Bo BpeMsi OTCYTCTBUS HaudajbHHKAa OTIeNa COBITa €ro OOS3aHHOCTH BBIIIOJHSET B
YCTaHOBJICHHOM IOPSJIKE HAa3HA4aeMbld 3aMECTUTENb, HECYIUMHA IIOJHYH OTBETCTBEHHOCTh 34 HX
HaJJIeKaIlee UCTIOJIHEHHE.

2. DYHKIINN
Ha navanpHUKa oT/Iea cOBITa BO3JIAraloTCs CIeayromue GyHKIuu:
1. PykxoBosicTBO OTIIEIOM COBITA.
2. Opranuzanus TOATOTOBKM U 3aK/IFOYEHHE JIOTOBOPOB HA IIOCTaBKY MPOIYKIIUU

MTOTPEOUTEIISIM.
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3. Vuer BBINOIHEHHBIX PadOT, COCTaBIEHUE IIPELyCMOTPEHHON OTYETHOCTH.

4. VYyactue B OpraHu3anuy MEpONPUATUH 110 PEKIaMe TPOLYKIUH.

.6. Opranu3zanys paboThl IO MOBBIIIEHUIO KBAIM(UKALIMY COTPYIHUKOB OT/AENA.

. OoecrnieueHue 310pOBBIX U 0€30IMACHBIX YCIOBUHM TpyAa AJIsl MOJYMHEHHBIX UCTIONHUTEIIEH,

KOHTPOJIb 33 COOJIIOJIEHUEM UMU TpeOOBAaHUN 3aKOHOJATENbHBIX M HOPMATHUBHBIX IIPABOBBIX aKTOB IO
OXpaHe TpyJa.

3. IOJI’KHOCTHBIE OBA3HHOCTH

JUJ1s1 BHITIOJTHEHHSI BO3JIOXKEHHBIX HA HEro (DYHKIMI HaYaIbHHUK OT/eNa cObITa 00s3aH:

1. OcCylIecTBIIATh PAllMOHANBHYIO OpraHU3alldi0 CcObITa MPOAYKUWU NPEANPHUSTHS, €€
MOCTaBKY MOTPEOUTENSIM B CPOKU ¥ 00BbEME B COOTBETCTBHH C 3aKa3aMH U 3aKJIFOUEHHBIMHU JOTOBOPaMH.
2. ObecneunBaTh ydacTtue OTAeNla B TOJATOTOBKE MPOTHO30B, MPOEKTOB MEPCIEKTUBHBIX

TCKYIIUX IIJIAHOB IMPOU3BOACTBA U pCain3alluv MPOAYKIHNH, IPOBECACHUU MAPKCTHUHIOBBIX U C.HGI[OBaHI/II\/'I
IO U3YUCHUIO CIIPOCA Ha IMPOAYKIHIO IIPEANPHUATHUA, IICPCIICKTUB pa3BUTHUA PHIHKOB cORITa.

3. OpraHu3oBpIBaTh MOJAIOTOBKY M 3aKIIOYEHHE JOrOBOPOB HA IIOCTABKY IPOMYKIUHU
HOTpeOUTENSIM, COTJIACOBAHUE YCIOBHM MOCTABOK.
4. BosrnaButhk pa®oTy MO COCTaBJIEHHIO IIJJAHOB IOCTAaBOK W MX YBA3KY C IUJIaHaMHU

NPOM3BOJACTBA C MENbI0  OOECIeYeHHs CAa4d TOTOBOM  NPOAYKIHMH  IPOW3BOJICTBEHHBIMHU
NOJpa3/IeTICHUSIMH B CPOKH, 110 HOMEHKJIAType, KOMIUIEKTHOCTH U Ka4eCTBY B COOTBETCTBHHU C 3aKa3aMU U
BKJIFOUYCHHBIMH JIOTOBOPaMH.

5. [TpuHuMaTh Mepbl 1O BBHINOJHEHUIO IUIAHA peau3allii MPOIYKIUH, CBOCBPEMEHHOMY
MOYyYESHUIO HAapSAA0B, CrieU(UKAIMA ¥ JPYTUX JOKYMEHTOB Ha ITOCTABKY.

6. OOecrieunBaTh KOHTPOJb BBINOJHEHUS TOAPA3ACICHUSMUA TPEANPUATHS  3aKa30B,
JIOTOBOPHBIX 0053aTEIBCTB, COCTOSHHE 3a11aCOB TOTOBOM MPOIYKIIMH Ha CKIIAIaX.

. OpraHu3oBBIBaTh MPHEMKY TOTOBOW MPOAYKIIMU OT MPOU3BOJICTBEHHBIX MOJpa3zeieH Ha
CKJIaJIbl, PallMOHAIBHOE XPAaHEHHUE U TTOJITOTOBKY K OTHpaBKe MOTPEOUTENSIM, ONpEeIeHne OTpeOHOCTH B
TPAHCIIOPTHBIX CPEICTBAX, MEXaHU3MPOBAHHBIX IOTPY30YHBIX CPEJCTBAX, Tape U padoyeld cuie Ui
OTIPY3KH T'OTOBOH MPOIYKIIHH.

8. OcymecTBIsATh pa3pabOTKy W BHEAPEHHE CTAHAAPTOB NPEANPUATHS IO OpraHU3alUuU
XpaHeHusi, cObITa ¥ TPAHCIOPTUPOBKM TOTOBOM TPOAYKIMH, a TakkKe MEpONpUATHH MO
COBEpIICHCTBOBAHUIO COBITOBOM ceTH, (OpM JOCTaBKM MPOJAYKLHUHU IOTPEOUTENSIM, COKPAIIEHUIO
TPaHCHOPTHBIX 3aTpaT, CHIDKCHHWIO CBEPXHOPMATHBHBIX OCTATKOB T'OTOBOHM IPOXYKIUH W YCKOPEHUIO
COBITOBBIX OMepaIuii.

3.9. IlpuHnMmaTe y4yacTHe B OpraHM3allMM BBICTABOK, SPMAapOK, BBICTABOK-TIPONAX M JPYTHX
MEPONPUATHSX MO PEKIaMe MPOTYKIIHUH.

.10. OpraHu30BBIBATH ONTOBYIO TOPrOBIIXO BHITYCKAa€MOM MPEANPUATHEM IPOLYKIIUH.

1. [Ipunumath Mepsl MO OOECIIEYEHUIO CBOEBPEMEHHOI'O TIOCTYIJICHUSI CPEACTB 32
pEaIM30BaHHYIO IPOIYKIUIO.

2. VY4acTBOBaTh B PACCMOTPEHUH MOCTYMAIOIIMX Ha MPEANPHUATHE IPETEH3UH moTpedurenen

U MO/IFOTOBKE OTBETOB Ha MPebsABICHHBIE HCKHU, a TAK)KE MPETCH3UH MOTpeOUTENSIM IPU HApYIIEHUH UMU
YCIIOBUH 10T OBOPOB.

3. OOecrieunBaTh y4deT BBINOJHEHUS 3aKa30B M JOTOBOPOB, OTIPY3KM M OCTAaTKOB
HEepeaJn30BaHHONW T'OTOBOW TMPOAYKIMH, CBOEBpeMEHHOE O(OpMIIEHHE COBITOBOW JTOKYMEHTAIIHH,
COCTaBJIEHUE MIPETYCMOTPEHHOM OTYETHOCTH MO COBITY (IIOCTaBKaM) O BBITIOJIHEHUH IJIaHA peau3alti.

.14. KoopanHupoBaTh JeITeNbHOCT CKJIaI0B TOTOBOM MPOIYKIIUHU, PYKOBOAUTH paOOTHUKAMHU
oTaena.

4. ITIPABA
HavansHuk otaena cObITa UMEET MPaBO:
1. 3HAKOMUTBCS C TMPOEKTAMHM PEIIEHWA PYKOBOACTBA MPEANPUATHS, KACAIOIIMMUCS
JIEATENbHOCTU OTIENIA.
2. BHocuTe Ha paccMOTpeHHE PYKOBOJACTBA MPEIIOKEHHS IO YIYYIIECHUIO AESITEIbHOCTH
MPEANPUSATHS U OTJeNa cObITa.
3. [ToanuceiBaTh M BU3UPOBATH JOKYMEHTHI B IIPE/IENaX CBOEH KOMIIETEHIINH.
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4. Ocy1iecTBISATh B3aUMOAECUCTBUE C PYKOBOOUTEISIMH CTPYKTYpPHBIX IOJpa3/ieleHUui
OPEANpPUATHS, TONy4aTh HWHGOPMAIMI0 M JOKYMEHTHI, HEOOXOIUMBIC Ui BBIIOJIHEHHUS CBOUX
JTOJDKHOCTHBIX 00S3aHHOCTEH.

5. BHocuTh Ha paccMOTpeHHE AMPEKTOpa MPEANPUATHS TMPEACTABICHUS O Ha3HAYCHHH,
NepeMeIIeHUH, YBOJILHEHUN PaOOTHHUKOB OTIENA, MPEAJIOKEHUSI 00 MX MOOUIPEHUN WM HAJIOKEHHH Ha
HUX B3bICKaHUI.

.6. TpeGoBaTh OT PyKOBOJCTBA MPEIANPHUATHS OKA3aHHS COJNCUCTBHS B WCIIONHEHUU CBOWX
JOJDKHOCTHBIX 00513aHHOCTEH U IpaB.

5. OTBETCTBEHHOCTb

HavaneHuk otnena cOpiTa HECET OTBETCTBEHHOCTh!

1. 3a HewcromHeHWe (HEHAJISKAIee HCIOTHEHHWE) CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH,
MIPETyCMOTPEHHBIX HACTOALIEH JOJKHOCTHOM MHCTPYKLMEH, B Mpeaenax, ONpPEeNeIeHHbIX JIEHCTBYIOIIMM
TPYAOBBIM 3aKOHOAATENLCTBOM Pocculickon @enepanuu.

2. 3a COBEpILEHHBIE B MPOLIECCE OCYIIECTBICHUS CBOEH JIEATENbHOCTH NMPAaBOHAPYIICHHUS - B
npenenax, ONpeNeNeHHbIX JCHCTBYIOIIMM  aJMUHHUCTPATUBHBIM, YTOJIOBHBIM U  TPaXIaHCKUM
3aKOHOAATeNbLCTBOM Poccuiickoit denepanni.

3. 3a mpUYMHEHHE MaTepUaIbHOro yiiepda - B IpeAenax, ONPEeNICHHBIX JEHCTBYIOIIUM
TPYAOBBIM, YTOJIOBHBIM U TPaXKAaHCKUM 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu.

4.11. J10oKHOCTHAS HHCTPVKIUA
3aBeAVIONIEro CKJIAA0M

1. OBIIUE ITOJIOXKEHU S

1.1. 3aBemyromuii CKIa10M OTHOCUTCSI K KaTErOPUH PYKOBOAMTEIICH, TPUHUMACTCSI U YBOJIBHSCTCS
Ha paboTy MPUKA30M JUPEKTOPA MPEATIPUSTHS.

2. Ha nomkHOCTH 3aBemyromero CKIaoM Ha3Ha4aeTcs JMI0, HMEIOIee CpeaHee
npodeccroHaaIbHOE 00pa30BaHUE U CTaK PAOOTHI B TOJHKHOCTH 3aBEIYIOIIET0 CKJIaJIoM He MeHee | roma
Wi cpenHee (monHoe) oOiiee oOpa3oBaHUE M CTaX pabOTHI B JODKHOCTH 3aBEAYIOLIETO CKJIAJOM HE
MeHee 3 JIeT.

3. 3aBeayrOMi CKIIAI0M TTOTYUHSIETCS

4. B cBoeii nesaTenbHOCTH 3aBETYIONINMNA CKJIaJIoM PYKOBOJICTBYETCS:

—HOPMAaTUBHBIMH W METOJWYECKMMH MaTepuajaMd I10 BOIPOCAM OpraHU3aIuu CKIIAJCKOTO
XO3SHCTBA;

—CTaHJapTaMU U TEXHUYECKUMHU YCIOBHUSMHU Ha XpaHEHUE TOBAPHO-MATEPHATBHBIX IIEHHOCTEH;

—IpUKa3aMU U YKa3aHHUSIMH BBIIIECTOSIIMX OPTaHOB IO BOIIPOCaM, BXOSIIUM B €0 KOMITETCHITHIO,

—yCTaBOM TIPEITPHUSTHS;

—IpaBHJIAMHU TPYJIOBOTO PACIIOPSIIKA;

—PUKa3aMH, PACTIOPSHKEHUSIMU JTUPEKTOPA MIPEANPHUATHS (HETIOCPEACTBEHHOT'O PYKOBOIUTEIS);

—HAaCTOAIEH JOHKHOCTHOW MHCTPYKIIUEH.

1.5. 3aBenyrommii CKJIaJ0M JODKEH 3HATH:

—HOPMAaTHUBHBIC U METOAMYECKHE MAaTEPUAJIBI ITO BOITPOCAM OPTaHU3AIMH CKJIAJICKOTO XO35HCTBA;

—CTaHJAPThl U TEXHUYECKHE YCIOBUS Ha XpaHEHNE TOBAPHO-MaTEpUaIbHBIX IICHHOCTEH;

—BHUIBI, pa3Mepbl, MapKh, COPTHOCTb M  JIpyrH€  KAadeCTBEHHBIC  XapaKTEPUCTUKH
TOBApPHO-MATEPHAIBHBIX IIEHHOCTEH U HOPMBI UX Pacxo/ia;

—OpraHU3aIUIo MTOTPY30YHO-Pa3rPy30UHbIX PadoT;

—IpaBUIa U MOPAIOK XpaHEHUS U CKIIAIUPOBAHUS TOBAPHO-MATEPUATIBHBIX [IEHHOCTEH, MTOJI0KCHHS
Y UHCTPYKITUHU T10 UX YUETY;

—yYCIJIOBHUSI JIOTOBOPOB Ha TEPEBO3KY M XPAaHEHHE TPy30B, HAa apeHIy CKJIQJCKUX TOMEUICHHH U
000pyTI0BaHUS;

—TIOPSJIOK PACYETOB 332 OKA3aHHBIC YCIYTH M BHIOJHEHHBIE pAOOTHI;

—TIpaBHJIa IKCIUTyaTaI[UU CPEACTB BHIYUCIUTEIBHON TEXHUKH, KOMMYHHUKAIIMN B CBSI3H;
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—OCHOBBI 2KOHOMHKH, OPTaHW3aI[U{ TIPOU3BOJICTBA, TPY/1a U YIIPABIICHHSI,

—OCHOBBI TPYJIOBOT'O 3aKOHO/IATEIILCTBA;

—IpaBWJIa ¥ HOPMBI OXPaHbI TPYy/Ia.

1.6. Bo BpeMsi OTCYTCTBUS 3aBEIYIOMIETO CKIAIOM €ro OOS3aHHOCTU BBHIMOJNHSET B YCTAHOBICHHOM
MOpS/IKE HAa3HAYaeMbId 3aMECTHTENb, HECYIIUH TIOJMHYI0 OTBETCTBEHHOCTh 3a HX HaJJIeKaIiee
UCIIOJIHEHUE.

2. PYHKIIMHN
Ha 3aBenyrolero ckiiaioM BO3JIaratoTcst Clienyronue GyHKIuu:
2.1. PykoBoaCTBO paboTOii CKIaja.
2.2. ObecnieyeHne COXPaHHOCTH CKIIaJUPyEMbIX TOBApHO-MaTepPUaIbHbIX LIEHHOCTEH.

3. KonTpoms 3a BemeHmeM ydera CKIAQACKUX OIEpalnil, MPEACTaBICHHE YCTAaHOBJICHHOW
OTYETHOCTH.

4. Buenpenne B OpraHm3aluio  CKJIAQACKOIO  XO3MHCTBA  COBPEMEHHBIX  CpPEJICTB
BBIYUCITUTEIILHON TEXHUKH, KOMMYHHUKAIIUNA U CBSA3H.

5. [TpoBenenne paboOTHI MO MOBBILICHUIO KBATH(PHUKAIIUH PAOOTHUKOB.

.6. Kontpons 3a cobmoieHreM pabOTHUKaMU MPaBUII 10 OXpaHe Tpy/a.

3. AOJIKHOCTHBIE OBS3AHHOCTHU
J171s1 BBITTOJTHEHW ST BO3JIOKEHHBIX HA HETO (PYHKIIMI 3aBEIYIOIIHI CKJIAIOM 00sI3aH:
1. PykoBoauTte paboToii ckiana mo MpHeMy, XpaHEeHHIO M OTITYCKY TOBapHO-MaTepuajibHbBIX
LEHHOCTEN, MO0 KX Pa3MELIEHUI0 C Y4eToM HauOoJjiee palMOHAIBLHOIO MCIIOJIB30BAHUS CKIIAJCKUX
TIoIae, o0JIeryeHusl U yCKOpeHHs MOMCKa HEOOXOANMbIX MaTepHaioB, MHBEHTAPS U T. II.

2. ObecnieunBaTh COXPAHHOCTh  CKJIAJUPYEMBbIX TOBapHO-MATEPUAJIBHBIX  LIEHHOCTEH,
COOJTIO/IEHNE PEXKUMOB XpaHEHUs, TPaBUI OPOPMIICHUS U CAAYU PUXOAHO-PACXOJHBIX TOKYMEHTOB.

3. Cnenuth 3a HAJIMYMEM W HUCHPABHOCTHIO IPOTHBOIOXKAPHBIX CPEACTB, COCTOSIHUEM
MOMEILIeHNH, 000pyI0BaHMsI 1 MHBEHTaps Ha CKJIaJie M 00eclieunBaTh UX CBOEBPEMEHHBINH PEMOHT.

4. OpraHu3oBbIBaTh MPOBEACHHE IMOrPY30YHO-Pa3rpy304yHbIX pabOT Ha CKIaje ¢
COOJII0IEHNEM HOPM, NTPABUJI U MHCTPYKIMHA IO OXpaHe Tpy/a.

5. ObecneunBath cOOp, XpaHEHHE U CBOEBPEMEHHBIN BO3BpAT MOCTaBIIMKAM IOIPY304HOTO
PEKBU3NUTA.

.6. Y4acTBOBaTh B IPOBEIECHUH HHBEHTAPU3aLUI TOBAPHO-MATEPUAIIbHBIX LIEHHOCTEM.

. KonTponupoBats BeneHuE yueTa CKIaJICKUX OIepaliii, ycTaHOBJICHHON OTYETHOCTH.

8. [IpyauMaTe ydactue B pa3paOOTKE M OCYIIECTBICHHH MEPOINPHUSATUN IO IOBBIIICHUIO

3 PeKTUBHOCTH PpabOThl CKJIAJCKOTO XO3SCTBA, COKPAILICHHIO PACXOA0B Ha TPAaHCIOPTUPOBKY U
XpaHEHHUE TOBAPHO-MATEPHAIBHBIX IIEHHOCTEH, BHEIPEHUIO B OPraHU3AIMIO CKIIAJCKOTO XO3SIMCTBA
COBPEMEHHBIX CPEJICTB BHIUUCIUTENbHON TEXHUKH, KOMMYHHUKAIIUN U CBSI3H.

4. IPABA

3aBeayrONMi CKJIAJJOM UMEET MPaBO:

1. 3HAKOMUTBCS C TMPOCKTAMH PEHICHWH PYKOBOJACTBA TMPEANPHATHS, KaCaIOIIUMHCS
BOHpOCOB BXOOAIINX B €I'0 KOMIICTCHIIUIO.

2. BHocuTh Ha paccMOTpeHHE PYKOBOJCTBA MPEMJIOKEHHUS IO YIYYIICHUIO eATEIbHOCTH
CKJIAJICKOT'0 XO3SICTBA.

3. [ToamuceIBaTh ¥ BU3UPOBATH JOKYMEHTHI B IIpeieaxX CBOSH KOMIIETCHITHH.

4. BHocuTh Ha paccMOTpeHHE IUPEKTOpa NPEANpPUATHs NPEACTABICHUS O Ha3HAYCHUH,

MepeMEIICHUH, YBOJIbHECHUN PAOOTHUKOB CKJIAJa, MPEIIOKEHUsT 00 WX TOOMIPSHUH WJIM HAJIOKEHUE Ha
HUX B3BICKaHHI.

S. TpeboBaTh OT PYKOBOACTBA MPEANPHUATHS OKa3aHUS COJCHCTBUS B HMCIIOJTHEHHH CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEH U TIPaB.

5. OTBETCTBEHHOCTb
3aBeqyroNIHiA CKJIAJIOM HECET OTBETCTBEHHOCTD:
1. 3a HewcrnonHeHHe (HEHaJJIeXKAallee WCIIOIHEHHE) CBOMX JOJDKHOCTHBIX OOsS3aHHOCTEH
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IIPElyCMOTPEHHBIX HACTOAIIEH JTOJKHOCTHOM MHCTPYKLMEH, B IpEAeEax, ONPENEICHHBIX JIEHCTBYIOIIMM
TPYAOBBIM 3aKOHOAATENLCTBOM Pocculickon @enepanuu.

2. 3a coBepIlIeHHbIE B MPOLIECCE OCYIIECTBIICHUS] CBOEH JESITEIIbHOCTH MPaBOHAPYILICHUS - B
npefenax, OINPEAEICHHBIX JEHCTBYIOUIMM aJMUHUCTPATUBHBIM, YTOJOBHBIM M  TI'PaKIAaHCKUM
3akoHoJaTenbcTBOM Poccuiickoii henepaunu.

3. 3a mpUYMHEHHE MaTepUajbHOro yiiepda - B Mpeaenax, ONpeAeiIeHHBIX IeHCTBYIOIIUM
TPYAOBBIM, YI'OJIOBHBIM U T'PaXAaHCKUM 3aKOHOAATeNbCTBOM Poccuniickoit denepanuu.

4.12. 10JKHOCTHASA HHCTPYKIIUA MEHEIKEPA Mo peKJIamMe

1. OBIIUE ITOJIOKEHUA

1. Menemkep 1O pekjiamMe OTHOCHUTCS K KaTeropuH CIEIHAIMCTOB, MPUHUMAETCS |
YBOJIbHSIETCS] Ha pabO0Ty MPUKA30M JUPEKTOPA MPEAIPUSATHS 110 MPEICTABICHUIO.
2. Ha nomkxHOCTh MeHekepa N0 pekiIaMe Ha3zHayaeTcsl JMIo, HMEIOIee BbICIIEe

npodeccroHambHOEe 00pa3oBaHue (IO CHEIUATHLHOCTH MEHEKMEHT) WM BbICIIee MpodecCHOHAILHOE
0o0pa3oBaHUE U JOOJIHUTEIBHYIO MMOATOTOBKY B 00JIACTH MEHEKMEHTA, CTaX pabOThI IO CIEIHAITbHOCTH
He MeHee 2 JIeT.

3. Memnenxep o pekname
MOTYHHSIETCA

(3aMeCTI/ITeH}O JUPEKTOpa [0 KOMMEPUYECCKHUM BOIIPpOCaM, Ha4YaJIbHUKY OTACIIa MAPKETUHI'a, THOMY HOJDKHOCTHOMY J'[I/II_Iy)

1.4. B cBoeil 1eITeTbHOCTH MEHEKEP IO PEKIaMe PyKOBOICTBYETCS:

—3aKOHOIATEIIbHBIMHU u HOPMAaTHBHBIMU JIOKYMEHTaMHU, perIaMeH THPYIOIIUMHU
MPEANPUHUMATENBCKYI0, KOMMEPUYECKYIO U PEKIAMHYIO IeATeNbHOCTD;

—METOIMYECKUMHU MaTepruaiaMi, KaCaloIUMHUCS COOTBETCTBYIOIIIX BOITPOCOB;

—yCTaBOM MPEIIPUSATHS;

—paBWJIAMHU TPYJAOBOTO PACIOPSIIKA;

—IpUKa3aMHU U PaCOPHKEHUSME TUPEKTOpa MPEeNpUsITUs (HETTOCPEICTBEHHOTO PYKOBOTUTEIIS )

—HAaCTOAILEH JOHKHOCTHOW MHCTPYKIIUEH.

1.5. MeHemxkep no pekiame T0KEH 3HATh:

—3aKOHOJIaTENIbHBIC 1 HOPMATHBHBIC TIPABOBBIE AKTHI, PErJIAMEHTUPYIOIINE MPEATPUHUMATEIBCKYIO,
KOMMEPUYECKYIO U PEKIIAMHYIO JeSITeIbHOCTB;

—OCHOBBI PEIHOYHOM SKOHOMHMKH, TIPEANPUHIMATEILCTBA M BEICHUSI OM3HECa;

—KOHBIOHKTYPY PBIHKA;

—IOPSIOK TIEHOOOPa30BaHUSI U HAJIOTOOOJIOKEHNS;

—TEOPHUIO U MPAKTUKY MEHEPKMEHTA;

—OpraHU3aIUI0 PEKIAMHOTO JIENIa;

—Cpe/cTBa M HOCUTENU PEKJIaMbl;

—OCHOBBI JIEJIOBOT'O aJIMUHUCTPUPOBAHUS, MAPKETUHTA;

—(opMBbI 1 METO/IBI BEICHUS PEKJIAMHBIX KaMITaHUM;

—TOPSIOK Pa3pabOTKK JOTOBOPOB M KOHTPAKTOB HAa OPraHU3AIMIO U TIPOBEACHHE PEKIAMHBIX
KaMITaHHI;

—93THUKY JI€JIOBOTO OOIICHNS;

—OCHOBBI COITUOJIOTMH, OOIIYIO U CHIEIHAIBHYIO IICUXOJIOTHIO;

—OCHOBBI TEXHOJIOTUM TIPOM3BOJICTBA, CTPYKTYPY VIPABJICHUS TMPEANPHUATHEM, TTEPCTICKTHUBBI
MHHOBAIIMOHHOM U MHBECTULIMOHHOM JEATEbHOCTH;

—OCHOBBI OPTaHHU3aILIUH JISTIONPON3BOJICTBA;

—COBPEMEHHBIE cpeaicTBa cOopa u 00paboTKH MH(OPMAIINH;

—CpEeNCTBA BEIYMCIUTENILHON TEXHUKH, KOMMYHUKAITUN U CBS3H;

—(opMBbI 1 METOJIBI PAOOTHI C IEPCOHATIOM, MOTUBALIMH TPY/Ia;
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—OCHOBBI 3aKOHOJATEIbCTBA O TPYE;

—IepeI0BOM OTECUECTBEHHBIN 1 3apyOSKHBIN ONBIT BEACHUS PEKJIAMHOTO JIefa;

—IIpaBUJIa U HOPMBI OXPaHbI TPY/IA.

1.6. Bo Bpemsi OTCYTCTBHSI MEHEXKepa IO peKIaMe ero 00si3aHHOCTH BBIIOJHSIET B YCTAHOBICHHOM
MOPSAIKE HAa3HA4YaeMbld 3aMECTUTEb, HECYIIMH IIOJIHYI0 OTBETCTBEHHOCTh 3a HX HaJuIexaliee
UCIIOJIHEHUE.

2. DYHKIIUN

Ha meHemxepa mo pekiiame BO3J1aratoTcst Cleyronme GyHKIIH:

1. Opranuzanus pa0boTel 1O PEKJIAMHPOBAHHUIO MPOU3BOJUMON  MPOAYKIUU MU
BBITTOJIHUMBIX YCITYT.

2. OcymiecTBieHME B3aUMOJCHCTBUSL € JIEJIOBBIMU  IMAPTHEPAMH, KOHCYJIbTAHTAMM,
AKCIIEPTaMHU, TOMYJISIPHBIMU JIMLIAMH C LEJIbI0 COBEPILICHCTBOBAHUS PEKJIAMHOM JIEATEIbHOCTH.

3. Meroanueckasi MOMOIb PYKOBOAUTENSAM MOAPA3AEICHUIN 110 BCEM BOIPOCaM, CBSA3aHHBIM
C peKJIaMUPOBAHUEM MPOU3BOAMMON MPOAYKIIMU WA BBITOIHAEMBIX YCIYT.

4. Opranu3zanus o0y4yeHus epcoHana, MOBBIIIEHUS KBaTU(PUKAIIUU COTPYTHUKOB.

5. Ocy1iecTBiieHNE PYKOBOACTBA MOAYMHEHHBIMUA COTPYIHUKAMM.

.6. KonTposs 3a cobuoieHreM HOpM TPYA0BOTO 3aKOHOIATENBCTBA B PabOTE C IEPCOHATIOM.

3. JOJI’KHOCTHBIE OBA3AHHOCTH

JUJ1s1 BBITIOJIHEHMSI BO3JIOXKEHHBIX HA HEro (PyHKIMI MEHePKep 10 peKyiamMe 00sI3aH:

3.1. Opranu3oBbIBaTh padOTy MO PEKJIAMUPOBAHUIO TPOU3BOAMMOMN MPOAYKIIMU WM BBIIOIHIEMBIX
yCIyr C LEeNbl0 MX MPOABMKEHMS Ha PBHIHKU CObITa, MHPOPMHPYS MOTpEOHTENeH O MperuMyllecTBax
Ka4eCTBa U OTJIMYUTEIHHBIX CBOMCTBAX PEKIIAMHPYEMBIX TOBAPOB HITH YCIIYT.

2. Ocy1ecTBIIsAITh PYKOBOJICTBO, IUIAHUPOBAHME M KOOPAUHALMIO paboT MO MPOBEAECHUIO
PEKJIaMHBIX KaMITaHUM.

3. Pa3pabaTbiBaTh IU1aHBI PEKJIAMHBIX MEPONPHATUH 110 OHOMY BUIY WJIHM I'pYIIIIe TOBApOB
(yciyr) m ornipenensieT 3aTpaThl Ha UX IPOBEIACHHE.

4. VYuacTBoBaTh B (JOPMUPOBAHNU PEKIAMHON CTpaTeruu, OCHOBAHHOM Ha MEPCIEeKTUBHBIX
HaNpaBJICHUSAX JaJIbHEHIIEr0 OpraHW3allMOHHOTO pPa3BUTHS, HWHHOBAIIMOHHONM W WHBECTHIIMOHHOM
JIeSATeNTbHOCTH.

5. Ocy1iecTBIsATH BBIOOP (DOPM U METOJIOB PEKJIAMBI B CPEICTBAX MAaCCOBOW MH(OpMAINH, X
TEKCTOBOT0, [IBETOBOT'O U MY3bIKaJIbHOTO O(hOPMIICHUSI.

.6. OmnpenensaTe KOHKPETHBIX HOCHTENEH PeKJIaMbl (Ta3eThl, )KypHAJIbI, PEKJIaMHBIE POIUKA H
JIp.) ¥ UX ONITUMAJIbHOE COUYETaHHUE.

. W3yyaTh pBIHOK COBITA M TOKYNATENBCKUH CIPOC C IENbI0 ONMPEICTICHUS HAMIYYIIero
BPEMEHHM M MecTa pa3MeEIleHMs peKJIaMbl, MaclITabOB U CPOKOB IPOBEAEHUS PEKIAMHBIX KaMIaHWM,
Kpyra JIMI, Ha KOTOpbIe JOJDKHA OBITh HAIlpaBJieHA peKiiaMa, OPHEHTHPYS €€ Ha IENIEBBIE T'PYIIIHI 10
npodeccuu, BO3pacry, MOKyNaTeIbHON CIIOCOOHOCTH, MOITY.

8. OpraHn3oBBIBaTh Pa3pabOTKy pPEKIAMHBIX TEKCTOB, IIAKATOB, MPOCIEKTOB, KaTaJIOTOB,
OyKJIETOB, KOHTPOJIMPOBATh MX KadecTBO, OOecreuyMBasl HAIVIAHOCTD M JIOCTYMHOCTb pEKJIaMBbl,
co0JII0/IeHNE HOPM OOILIECTBEHHON MOpPaJIi, HE IOIyCKasi HapyLIeHUH TPaBUJI KOHKYPEHTHON OOpBOBbI.

9. Ocy1ecTBIsATh KOHTPOJb 32 pa3pabOTKOM M pealn3aleld J0roBOpOB M KOHTPAKTOB IO
PEKIAMHUPOBAHUIO MPOAYKIIUH U YCIIYT.

.10. OpraHu3oBbIBaTh CBA3M C JEIOBBIMH IAapTHEpaMH, cUCTeMy cOopa HEO0O0XOIMMOit
MHGOPMAINH U PACIIMPEHNE BHEITHUX CBS3€H B IESAX COBEPILIECHCTBOBAHUS PEKJIAMHON AEATEIbHOCTH.

A1 AHaIM3UpoBaTh MOTUBALMIO CIIPOCA HA MPOU3BOIUMYIO MPOAYKIHIO WM OKa3bIBaE€MbIE
YCIIyTH, OpPraHM30BBIBATH M3YYEHHE IOTPEOHOCTEW TMOKyMaTele W ONpPEeAeNiATh HaIlpaBICHHOCTb
IPOBEJCHUS PEKJIAMHBIX KaMITAHUH.

12. [TonnepxuBaTh HEOOXOAMMBIE CBS3M C JPYTMMH CTPYKTYPHBIMH IOJpPa3JeICHUIMHU
MPEANIPUATHS B IIpoIiecce pa3paboTKU U MPOBEICHHS PEKJIAMHBIX MEPOIPUSATHIA, TPUBIICKATh K PEIICHUIO
MIOCTAaBJIEHHBIX 337a4 KOHCYJbTAHTOB M 3KCIEPTOB, NpHUIJalIaTh K YYacTHIO B peKiaMe IIHPOKO
M3BECTHBIX U TIOMYJSIPHBIX JIMII, 3aKJII0Yasi ¢ HUIMHU JOTOBOPHI HA KOMMEPUYECKOH OCHOBE.

13. Ocy1ecTBIATh PyKOBOJACTBO MOJUUHEHHBIMH COTPYAHUKAMH.
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4. ITIPABA

MeHnemkep 1o peKkiiaMe UMeeT MPaBo:

1. 3HAKOMHUTBCS C TIPOCKTAMH PEIICHUH pPYKOBOJACTBA MPEANPHUATHS, KaCAIOUMHUCS
PEKIIAMHOU JAEATELHOCTH MPEITPUSTHSI.

2. [IpuHMMaTh ydyacTHe B OOCYKJICHHH BOIPOCOB, CBSI3aHHBIX C HCIOJHCHHEM WM
JIOJIDKHOCTHBIX 00SI3aHHOCTE.

3. BHOCHTH Ha PacCMOTPEHHME PYKOBOJCTBA IMPEUIOKEHUS IO YIYUIICHUIO JEATEIBHOCTH
MPEATPUSTHSL.

4. [ToamuchIBaTh M BU3UPOBATH TOKYMEHTHI B IPEIeNax CBOCH KOMITCTCHIIHH.

5. OcCymIecTBIsATh B3aUMOJICHCTBHE C PYKOBOJUTEISIMU BCEX CTPYKTYPHBIX TMOIpa3eieHui
MOJIy4aTh HEOOXOIUMYIO (I IIPOU3BOJICTBEHHBIX 11eJICH ) MH(POPMAIIMIO M JOKYMCHTBI.

.6. BHocUTb npeniokeHus O MOOMIPEHUH HITH HaJ0KEHUU B3BICKAHHUI Ha MOAYNHEHHBIX €M;
COTPYTHUKOB.

. TpeboBaTh OT PYKOBOJCTBA MPEANPHUATHS OKA3aHHS COACHUCTBHUS B HCIOTHEHHH CBOUX

JOJDKHOCTHBIX 00s13aHHOCTEH U I1paB.

5. OTBETCTBEHHOCTD

Menemkep 1Mo peKiiamMe HeCeT OTBETCTBEHHOCTbD:

5.1. 3a HeucnomHeHue (HEHaJIeKAIIeEe WCIOJHEHHWE) CBOMX JOHDKHOCTHBIX OOsS3aHHOCTEH,
MPETyCMOTPEHHBIX HACTOSIIEH JTODKHOCTHOM WHCTPYKIIMEH, B Mpeiesax, ONpeIeIeHHBIX JIeHCTBYIOIIM
TPYAOBBIM 3aKOHOAATENLCTBOM Poccuiickoi @enepanuu.

2. 3a coBepIlIeHHBIE B MPOIIECCE OCYIIECTBICHUS CBOEH JNEATENbHOCTH MPAaBOHAPYIIICHUS - B
npeaenax, ONpENCICHHBIX JICHCTBYIONIMM  aIMUHUCTPATHBHBIM, VYTOJIOBHBIM M  T'PAKIAHCKHM
3aKOHOAATeNbLCTBOM Poccuiickoit denepanni.

3. 3a mpUYWHEHHE MaTepHATBbHOrO yiepda - B Ipeieiax, ONPEACNICHHBIX JICHCTBYIOIIHM
TPYAOBBIM, YT'OJIOBHBIM U TPaXXKIaHCKUM 3aKOHOAATENILCTBOM Poccuiickoit deneparuu.

4.13. J0oJKHOCTHAA HHCTPYKIIUA
CHeMAJINCTA M0 MAPKETHHTY

1. OBIIME ITOJIOXKEHUA

1. CrenuanucT 1Mo MapKeTUHTy OTHOCUTCS K KAaTeropuu CIEeLHaIMCTOB, MPUHUMAETCS U
YBOJIBHSICTCSI Ha PabOTy MPHUKA30M JUPEKTOpa MPEANPHUATHS MO MPEACTABICHUIO HayalbHUKA OTAEsa
MapKETHHTa.

2. Ha pomxHOCTH crenuanucra 1o MAapKETUHIY Ha3Ha4aercs JIMIO, MMEIOIIEe BBICIICE

npodeccroHambHOe (IKOHOMHUYECKOE) 0Opa3oBaHue, 0e3 MpeabsBICHUS TPeOOBAHWI K CTaxy palOTHI,
WK BhICIIee MpodeccroHalbHOe 00pa30BaHUE W JIOMOJHUTEIBHYIO IMOJATOTOBKY MO MapKETHHTY, 0e3
MpEbsIBIEHUS TPEOOBAHUM K CTaKy paOOTBhI.

3. CrenuanucT N0 MapKETUHIY HENOCPEACTBEHHO IOAYMHAETCS HAdyaJbHUKY OTZAENa
MapKETHHTa.
4. B cBo€il 1eATebHOCTH CIIEUAINCT 110 MAPKETUHTY PYKOBOJACTBYETCS:

—3aKOHOJIATEIbHBIMU M HOPMATHBHBIMH JIOKYMEHTAMH 110 BOIIPOCAM MAapKETHUHTA;
—METOJIMYECKUMHU MaTepruaiaMu, KacaloIMMHUCS COOTBETCTBYIOLIMX BOIIPOCOB;

—yCTaBOM TIPEIITPHUSTHS;

—paBUJIaMU TPYAOBOTO PACHOPSIKA;

—IPUKa3aMHU U PACTIOPSHKEHUSAMH TUPEKTOPA MPEANPHUATHS (HETIOCPEACTBEHHOT'O PYKOBOIUTEIS);
—HAaCTOALLEH JOJDKHOCTHOW MHCTPYKIUEH.

1.5. Cnenmanuct mo MapKeTHHTY JIOJDKEH 3HATh:

—3aKOHOJIATEJIbHBIE aKThl, HOPMATUBHBIE U METOAUYECKHE MATEPHUAIIbI 10 MAPKETHUHTY;
—PBIHOYHBIE METO/IbI XO35MCTBOBAHH S, 3aKOHOMEPHOCTH U OCOOEHHOCTH Pa3BUTUSI SKOHOMHUKHU;
—KOHBIOHKTYPY BHYTPEHHEIO U BHEIIHETO PhIHKA;

—METO/IbI POBEICHUS MAPKETUHTOBBIX MCCIICOBAHUM;



This document was created by Unregistered Version of Word to PDF Converter

—OCHOBBI MEHE/)KMEHTA;

—HAaIlpaBJIEHUsl  NPEIIPUHUMATEILCKOM  JAEATEIbHOCTH, OpraHMW3allMOHHO-NPAaBOBOM  CTaTycC
HPEANPUSATHS, IEPCIEKTUBBI €r0 Pa3BUTHUS;

—OIIBIT AHAJIOTUYHBIX OTEYECTBEHHBIX U 3apyOSKHBIX (HDUPM;

—93THUKY JIeJIOBOTO OOIICHNS;

—TEXHOJIOTHIO ITPOM3BOJICTBA BBIITYCKAEMOI MPOAYKIIMH, BBITOIHIAEMBIX paboT (yciyT);

—MeTO/Ibl pacueTa npuObLUTH, 3GGEKTUBHOCTH, PEHTA0EIbHOCTH U U3/IEPKEK MPOU3BOJICTBA

—IIEHO00pa30BaHuUE U IICHOBYIO IOJIUTHKY;

—OpraHMu3alHIo0 TOProBO-COBITOBOM IESTENbHOCTH, IPOU3BOICTBA, TPY/a U YIIPaBJICHUS;

—METO/Ibl U3YUEHHSI BHYTPEHHETO U BHEILIHETO PhIHKA, €70 MOTEHIMaNA U TEHACHLIUN Pa3BUTHS

—(hopMBbI YUETHBIX TOKYMEHTOB U MOPSAOK COCTABJICHUS! OTYETHOCTH;

—TEXHUYECKUE CpeicTBa cOopa 1 00paboTKu MH(POPMAIUH, CBSI3U U KOMMYHUKALIU;

—KOMIIBIOTEpHBIE TEXHOJIOTUU U OEpalliOHHBIE CUCTEMBI;

—OpraHMU3alHI0 PEKJIAMHOIO JIEN1a;

—Ipa)<IaHCKOE MPaBo, TPYAOBOE U XO35IIICTBEHHOE 3aKOHOATEIbCTBO;

—IpaBUjIa ¥ HOPMBI OXpaHbI TPy/a.

1.6. Bo Bpemsi OTCYTCTBHS CIEUUAIMCTa [0 MapKETUHTY €ro OOsS3aHHOCTU BBINOJHSET B
YCTQHOBJICHHOM IIOPSIIKE HA3HAYaeMbll 3aMECTUTENb, HECYIIMH TIOJIHYK0 OTBETCTBEHHOCTh 32
HaJJIe)Kallee UCTIOIHEHNE BO3JI0KEHHBIX Ha HErO 00s13aHHOCTEH.

2. PYHKIIMHU
Ha cnenmanucra mo MapkeTHHTY BO3JIaratoTcs cleayromue GyHKIuu:
1. ConeiicTBre cOanaHCUPOBAHHOMY Pa3BUTHIO IIPOM3BOJICTBA U C(hephl YCIyT.
2. VYyactue B pa3paboTKe MApKETHHTOBOW U IIEHOBOM MTOJIUTHUKH.
3. I[ToBbImeHNEe KOHKYPEHTOCTIOCOOHOCTH TOBApOB M YCIIYT.
4. VY4acTtie B MOAr0OTOBKE, MEPENOArOTOBKE U MOBBIIIEHNHN KBATU(UKALUN YIPABICHUECKUX

KaJ[pOB C y4ETOM TpeOOBAHUHN PHIHOYHON SKOHOMHKH.

3. IOJI’KHOCTHBIE OBA3HHOCTH

J171s1 BBITIOJTHEHW ST BO3JIOKEHHBIX HA HETO (PYHKIIMH CIEIHAIMCT IO MAPKETHHTY 00s13aH:

1. OcymiecTBIsATh pa3paboOTKy Mep MO MPOU3BOJCTBY MPOAYKIUHU (TOBapa) U OKa3aHHIO
YCIIyT, KOTOpbIe HaXOAT HauOOJIBILIUHI CIIPOC U PHIHOK COBITA.
2. ConeiicTBOBaTh cOATAHCHPOBAHHOMY Pa3BUTHUIO MTPOM3BOCTBA U Cepbl YCIYyT, TOTOBUTH

MNpEIJIOKCHUA 110 BI)I60py U HU3MCHCHHIO HaHpaBﬂeHI/Iﬁ pa3BUTHA TOBApPHOI0 aCCOPTHUMCHTA,
IIPOU3BOCTBEHHO-XO35IMCTBEHHON U NMPEIIPUHIUMATEIBCKOM NeSTeTbHOCTH.

3. VY4actBoBaTh B pa3pabOTKe MapKETHUHIOBOM MOJUTHUKH, OMNPEAEICHUU LEH, CO31aBaThb
YCIOBHS ISl TIJIAHOMEPHOW peanu3aliii TOBapa M PACIIMPEHHs] OKa3bIBA€MbIX YCIYT, YIOBJIETBOPEHHUS
crpoca nokynaresne (KJIMEeHTOB) Ha TOBAPbI U YCIYTH.

4. M3ydaTh pHIHOK aHAJOTHYHBIX TOBApOB M YCIYr (aHajaM3 CIpoca W MOTpeOJIeHHs, UX
MOTHUBALIUN U KoJeOaHUH, 1eSTEIbHOCTH KOHKYPEHTOB) U TEHICHLIUN €ro pa3BUTHUS.
5. [Tporuo3upoBaTh 00BEM MPOJAKH U POPMUPOBATH MOTPEOUTENHCKHI CIPOC HA TOBAPHI U

YCIIyTH, BBIBIATH HamOosee »(h(EeKTUBHBIC PHIHKA COBITA, a TakXke TpeOOBaHMS K KauyeCTBEHHBIM
XapaKTepUCTUKaM ToBapa (Ccrocod ero mpou3BOACTBA, CPOK CIy>KOBbI, MpaBUJIa MOIb30BaHMs, YIIaKOBKY)
WJIM OKa3bIBAEMOM yCIyTH.

.6. HccnenoBaTh (hakTOpbl, BIUAIOLIME HA COBIT TOBapa M UMEIOIINE 3HaUYeHHE ISl yCIeITHON
peanu3aluy OKa3bIBAEMBIX YCIIYT, THUIBI Cripoca (YyCTOWYUBBIN, aKHMOTaKHbIM, KpPAaTKOBPEMEHHBIN U Ap.),
HPUYMHBI €0 MOBBIIEHUS U CHUKEHUS, TU(depeHIMalnIo TOKYaTeIbHON CIOCOOHOCTH HaceIeHusl.

. CoBepiieHCTBOBATh HH(POPMAITMOHHOE 00ECTICYEHUE MPOBOIMMBIX UCCIICOBAHUH PHIHKA.

8. PaspabateiBaTh mporpamMmbl 1Mo (GOPMUPOBAHUIO CIpOCa W CTUMYJIMPOBAHUIO COBITA,
PEKOMEHIAIUH 10 BEIOOPY PHIHKA B COOTBETCTBUHU C HMEIOIIIMMHUCS PECYPCAMU.

9. OmnpenensiTb Mepbl, TOTOBUTh MPEANIONKEHUS U pa3padaTbiBaTh PEKOMEHAAIMH T10

IMOBBINICHUIO Ka4eCTBa M YIYUIICHHIO l'IOTp€6I/ITeJ'IBCKI/IX CBOICTB TOBApOB H YCIYyr, IMNCPCICKTHUBLI
OCBOEHHUS HOBOM MMpOoAYKIOHUN W PBIHKOB C6BITa, C YUCTOM COHI/IaJ'IBHO—,Z[CMOl"pa(bI/ILICCKI/IX 0COOEHHOCTEH
Pa3JIMYHBIX TI'PYHII HACCICHUA, COCTOAHUA W JUHAMUKHW HUX OJOXOJOB, Tpazmunﬁ H BKYCOB, a TaKX€
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HE00XOIMMBIE JIJIsl 3TOT0 3aTPaThl BCEX BUIOB PECYPCOB, BKIIIOYAs ChIphE, MaTepHAaJIbl, 3HEPIUIO, KAPHL.
.10. AHanu3upoBaTh KOHKYPEHTHYIO CpEly C y4€TOM M3MEHEHHMI B HaJOroBOM, LIEHOBOU M
TOMO’KEHHOHN HOJIUTUKE rOCyJapcTBa, 00beM 000poTa, MPUOBUIL OT MPOJAKU, KOHKYPEHTOCIIOCOOHOCTD,
CKOPOCTh pean3aluu, (pakTopbl, BIUSIONINE HA COBIT.
A1 Bectu xoHTposib 32 COBITOM, MPOBOAWUTH COIMOCTaBJICHHE 3aINIAHUPOBAHHBIX JAHHBIX C
MOJTyYEHHBIMH PE3yJbTaTaMU MO 00beMy, BBIpYYKE, BpeMEHU CObITa (OKa3aHUs YCIyr) U TEPPUTOPUU HX
pacnpocTpaHeHusl, BEISIBIISITh OTKIIOHEHUS 1 M3MEHEHUS! KOHBIOHKTYPBI PHIHKA.

2. O6ecnieunBath pocT F3PPEKTUBHOCTU MPEANPHHUMATEIBCKON NESATEIbHOCTH, TPUOBUIN U
JIOXOJIOB, TIOBBIIIIEHUE KOHKYPEHTOCITIOCOOHOCTH TOBAPOB M YCIIYT.
13. [IpunuMaTh ydacTue B MOJATOTOBKE, MEPENOJTrOTOBKE M IOBBIICHUM KBaIU(UKauu

YIPABJIEHYECKUX KAIPOB C yU4ETOM TPEOOBAHUI PHIHOYHOM SKOHOMHUKH.

4. IIPABA

Crienuanuct 1o MapKeTUHTYy UMEET IIPaBo:

1. 3HAKOMUTBCS C IPOEKTaMU PEIIEHUM PYKOBOACTBA MPENNPUSTUS, KACAIOLIMMUCS €Tro
JESITENBHOCTH.

2. BHocuTh Ha paccMOTpeHHE PYKOBOJICTBA MPEJIOKEHHSI TI0 COBEPIICHCTBOBAHUIO PabOTHI,
CBSI3aHHOM C 00SI3aHHOCTSIMM, IIPElyCMOTPEHHBIMU HACTOSAIIEH HHCTPYKIUEH.

3. [ToyuaTh OT pyKOBOIUTENEH CTPYKTYPHBIX MOIPA3ICIICHUM, CIICIIHATNCTOB HH(POPMAIIUIO
U JIOKYMEHTBI, HEOOXOAMMBIE /171l BBIOIHEHUSI CBOMX JTOJPKHOCTHBIX 00513aHHOCTEH.

4. IIpuBnekaTh CHEUATMCTOB BCEX CTPYKTYPHBIX IOAPA3ACICHUN IPEANPUATUS UL

pelIeHNs BO3JIOXKEHHBIX Ha HEro 00s13aHHOCTEH (eCIM 3TO MPEAYCMOTPEHO MOJOKEHUSMH O CTPYKTYPHBIX
MIOJIPa3/IENEHUSX, €CIHU HET - C pa3peIeHNs PYKOBOAUTENS IPEAIPUSATHS).

5. TpeboBaTh OT PyKOBOJCTBA MPEANPHUATUS OKAa3aHMUs COACUCTBHS B UCIIOMHEHUU CBOUX
JOJDKHOCTHBIX 00513aHHOCTEH U IpaB.

5. OTBETCTBEHHOCTb

CrienuanucT no MapKeTUHT'Y HECET OTBETCTBEHHOCTb:

1. 3a HewcromHeHWE (HEHAIEKAIee HCIOIHEHHWE) CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH,
MIPElyCMOTPEHHBIX HACTOALIEH JTOJPKHOCTHOM MHCTPYKUMEH, B Mpeaenax, ONpENeIeHHbIX JIEHCTBYIOIINM
TPYAOBBIM 3aKOHOAATENLCTBOM Pocculickon @enepanu.

2. 3a COBEpILEHHBIE B MPOLIECCE OCYIIECTBICHUS CBOEH IEATENbHOCTH NMPAaBOHAPYIICHHUS - B
npenenax, ONpPENeNIeHHbIX JCHCTBYIOIIMM  aJMUHHUCTPATUBHBIM, YTOJIOBHBIM U  TPaXIaHCKUM
3aKoHOAaTeNLCTBOM Poccuiickoit denepanum.’

3. 3a mpUuYMHEHHE MaTepUaIbHOro yiiepda - B IpeAenax, OMPEeNICHHBIX JEHCTBYIOIIHM
TPYAOBBIM, YTOJIOBHBIM U TPaXKAaHCKUM 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu.

4.14. JI0/15KHOCTHASI HHCTPYKIHA
JKCIEAMTOPA 110 NepeBO3Ke IPY30B

1. OBIIME MMOJIOKEHUSA
1.1. DkcneaguTop MO MEPEBO3KE T'Py30B OTHOCUTCS K KATETOPUM TEXHUYECKUX HCIOJIHUTENEH.
HasHaueHue Ha MODKHOCTH M OCBOOOKICHHE OT HEE MPOM3BOIAUTCS MPUKA30M JUPEKTOPA MPEIAIPUSTHS
o MPEACTABICHUIO

(3aBeIyIOIIEro 3KCISAUIIUEH / MHOTO JTOJHKHOCTHOTO JIUI[A)

2. Ha nomkHOCTH SKcmenmuTopa MO TMEpeBO3KEe T'Py30B HA3HAYACTCS JIMIO, HWMEIOIIEe
HayasbHOE TMpodeccroHansHoe 0oOpa3zoBaHHe 0O€3 MpedbsBICHUS TpeOOBaHWN K CTaxy paboThl WM
cpennee (MmoHOE) obiee 00pa3oBaHUe U CIEIUATBHYIO TIOATOTOBKY 110 YCTaHOBJIGHHOW IMporpamme 0e3
MpeIbsBICHUS TPEOOBAHUIM K CTaKy paboOTHI.

3. OKcneauTop 1O IEPEeBO3KE  T'PY30B
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(3aBemyronieMy 3KCIeIUINEH / HaYaIbHUKY TPAHCIOPTHOHN CITY>KOBI IPEANPUATHS / HHOMY JOJDKHOCTHOMY JIHILY).
1.4. B cBO€i1 1€ATEIBHOCTH SKCIIEAUTOP M0 MEPEBO3KE PYKOBOJICTBYETCS:

—HOPMATHBHBIMHU JJOKYMEHTaMHU 10 BOIIPOCAM BBITIOTHIEMOM paboTHI ;

—YCTaBHBIMH JIOKyMEHTAMH MPEANPUATHUSA ;

—TIOJIO)KEHHUEM O;

—IpUKa3aMU U PaCHOPHKEHUSMH TUPEKTOpa MPEeNNpUsITUs (HETOCPEICTBEHHOTO PYKOBOIUTETIS);
—HAaCTOALLEH JOJDKHOCTHOW MHCTPYKLUEH.

1.5. Dxcnenutop no nepeBo3Ke rpy30B JOHKEH 3HATh:

1. [TocraHoBneHUs, pacHoOpsLKEHUs, MPHUKa3bl, JAPYrU€ PYKOBOJSIIME W HOPMATHUBHbBIC
JIOKYMEHTBI BBIIIECTOSIIIIUX OPTaHOB, Kacaroluecs padoThl SKCHEIUIINN TPEATPUSITHSL.

2. Opranu3anuio norpy304Ho-pa3rpy30uHbIX padoT.

3. [Topsinok nmpuema u ciauu rpy3oB.

4. VYcnoBust IEpPEeBO3KU M XpaHEHUS SKCIIEANPYEMBIX IPY30B.

5. Hopmatussl IPOCTOSI MOJIBUYKHOTO cocTaBa u KOHTEHHEPOB noJt
MOTPY304HO-PA3TPy30YHBIMH ONEPALIUSIMHU.

.6. MapipyTsl IEpeBO3KH I'PY30B.

. @DopMbI TOKYMEHTOB Ha MIPHEM U OTIPABKY TPY30B U MMpaBuiIa UX 0POpMIICHUS.

.8. OcCHOBBI OpraHu3aiuu TpyJa.

9. 3aKOHOJIATENbCTBO O TPY/IE.

1.5.10. ITpaBusia BHyTpEHHET O TPYOBOTO pACIIOPSIAKA.
1.5.11. IlpaBuna 1 HOPMBI OXpaHbl TPY1a, TEXHUKH O€30MaCHOCTH, IPOU3BOACTBEHHOM CAHUTAPUU H

MIPOTUBOMNOKAPHON 3AILUTHI.

1.5.12. ..

1.6. Ha Bpemsi OTCyTCTBHS SKCIEAMTOpa MO TepeBO3Ke TIpy30B (00se3Hb, OTIYCK, Mp.) €ro
OO0s3aHHOCTH HCHOJHSET JIMI0, Ha3HAUEHHOE B YCTAHOBJICHHOM Mopsijke. JlaHHOe nuio mprodperaer
COOTBETCTBYIOIIME MPAaBA U HECET OTBETCTBEHHOCTh 3a HA/JIEXKAILEE UCIIOJIHEHUE BO3JIOKEHHBIX Ha HETrO

00sI3aHHOCTEI.

2. DYHKIIUA
Ha skcneauTopa 1o nepeBo3ke rpy30B BO3JIAraloTCs CIEAYIOMUe QyHKITUN:
.1 ConpoBoskJIeHHE TPy3a JI0 MeCTa HaXOXKJICHHSI TPY30I0TydaTesl.
2 ObecrieueHne COXpaHHOCTH COMTPOBOXKIAEMOTO Tpy3a.
3 OdopmieHre He0OXOAMMOM COMMPOBOIUTEILHON M MPUEMO-CTATOYHON JOKYMEHTAITUH.

3. JOJIZKHOCTHBIE OBA3AHHOCTHU
J171s1 BBITIOJTHEHU S BO3JIOKEHHBIX HA HETO (PYHKITMI SKCTIIEAUTOP 10 TIEPEBO3KE IPy30B 00s3aH:

1. ITpuHUMAaTB TPY3bI CO CKJIaJJ0B B COOTBETCTBUU C COMPOBOIUTEIBHBIMU TOKYMEHTaAMH.
2. [IpoBepsATh 1ETOCTHOCTh YIAKOBKU (Tapbl).
3. KoHTponupoBaTh Hajauyue HPUCIOCOOTIEHUI Ui MEpeBO3KM TIpy30B U CaHUTApHOE

COCTOSIHME COOTBETCTBYIOIIMX BUJIOB TPAHCIIOPTA, MPEIHA3HAYCHHBIX JJI1 UX MEPEBO3KH, TPABUIBHOCTh
MOTPY30YHO-PA3TPYy30YHBIX paboT, pa3MeIIeHNe U YKIAJKy I'Py30B.

4. ConpoBokaTh TIpy3bl K MECTy Ha3Hau€HHUs, oOecreunBaTb HEOOXOAUMBIA PEXUM
XpaHEeHHUsI, COXPAHHOCTb UX IIPU TPAHCIIOPTUPOBKE.

5. CnaBaTh 10CTaBJIECHHBIH I'py3, 0POPMIISITH IPUEMO-CAATOUHYIO JOKYMEHTALHUIO.

.6. YdacTBOBaTh B COCTaBICHHH aKTOB U JIPYTHX JOKYMEHTOB Ha HE0CTauy, MOpUy I'py30B U
T.IL.

4. ITIPABA
DKCIEAUTOP IO MEPEBO3KE I'Py30B UMEET MPaBO:
1. BHocuTh Ha paccMOTpeHHE PYKOBOJICTBA TPEJIOKEHHSI TI0 COBEPIICHCTBOBAHUIO PabOTHI,

CBSI3aHHOMH C IPEAYCMOTPEHHBIMHU HACTOSIIEH HHCTPYKIIMEH 00S3aHHOCTSIMHU.
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2. B npenenax cBoelt KOMIETEHIIMHN COOOIIATh CBOEMY HEMOCPEICTBEHHOMY PYKOBOJIUTEITIO O
BCCX BBIABJICHHBIX B ITPOLCCCC cBoOEi ACATCIIbHOCTH HEAOCTATKAaX W BHOCUTBH IPCIJIOKCHHA IO HUX
YCTpaHEHHUIO.

3. 3anpammBaTh JIMYHO WM 110 IOPYYEHUIO CBOErO HENOCPEACTBEHHOI'O PYKOBOIUTENS OT

PYKOBOAMTENCH TOMpa3fe/ieHuid OpraHu3alid ¢ CHEIUAIUCTOB HWH(POPMAIMI0 H  JOKYMEHTHI,
HEOOXOIUMBIE JUIS BBIITOIHEHUS €r0 JODKHOCTHBIX O0sI3aHHOCTEN.

4. TpeboBaTh OT PYKOBOJICTBA MPEINPHUATHS OKa3aHUs COACHCTBHS B HUCIIOJHEHUU UM €r0
JOJDKHOCTHBIX 00513aHHOCTEH U IpaB.

5. OTBETCTBEHHOCTD

DKCIeAUTOop 1O MEPEBO3KE I'PY30B HECET OTBETCTBEHHOCTD:!

5.1. 3a HeHajuexallee HCIOJHEHWE WIM HEUCIONHEHME CBOMX JOKHOCTHBIX 00sS3aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOAILIEH JOJDKHOCTHOM MHCTPYKLHUEH, - B IIPEENIax, ONPEAEICHHBIX JEeHCTBYIOIINUM
TPYJOBBIM 3aKOHOJIaTEILCTBOM Poccuiickoit denepanuu.

2. 3a mpaBOHapYILIEHMSI, COBEPILEHHBIE B ITPOLIECCE OCYIIECTBIEHUS CBOEH AEATENbHOCTH, - B
npefenax, ONpPEAETICHHBIX JIEHCTBYIOUIMM  aJMUHUCTPATHBHBIM, YTOJOBHBIM M  TI'PAKIAHCKUM
3aKoHOAaTenbCTBOM Poccniickoi denepanu.

3. 3a mpUYMHEHHE MaTepUajJbHOro yiiepda - B Ipeienax, ONpeAeiIeHHBIX NEHCTBYIOLIUM
TPYAOBBIM U I'PaXXAAHCKUM 3aKOHOAATENLCTBOM Pocculickon @enepanu.

4.15. J102KHOCTHAS HHCTPVKIUSA
HAYAJILHUKA 11exa (V4aCcTKA)

1. OBIIUE ITOJIOKEHUA

1. HavaipHuk 1exa OTHOCUTCA K KaTeropud PyKOBOAMUTENEH, NIPUHHUMAETCS Ha padoTy U
YBOJIbHSETCS IPUKA30M I'€HEPAIIbHOIO JUPEKTOPA.
2. Ha nomkHOCTD HawalbHMKAa 1€Xa  HAa3HAYaeTCsd JIMLO, HMEIOIEE  BBICILIEE

npodeccuoHaibHOe (TeXHUYEecKoe) oOpa3oBaHME M CTax pabOThl 1O  CHEHHUATbHOCTH  Ha
WH)XEHEPHO-TEXHUYECKUX JODKHOCTSIX HE MEHee 3-X JIeT Wi cpefHee mpodeccoHaNbHOE (TEXHUYECKOER)
o0pa3oBaHHE U CTaK pabOThHI MO CHENHMATBLHOCTH Ha MH)KEHEPHO-TEXHUYECKOW TOJDKHOCTSIX HE MeHee 5
JIeT.

3. HavanpHuk 1exa noguuHsercs AUPEKTOpy M0 MPOU3BOACTBY.

4. B cBoeil nesTenbHOCTH HavaabHUK LIE€XAa PYKOBOACTBYETCS:

—  HOPMAaTHBHO-TIPaBOBBIMHU JOKYMEHTaMU, PErJIAMEHTUPYIOIIMMHU JaHHOE MTPOU3BO/ICTBO;

—  YCTaBHBIMH JJOKYMEHTaMHU;

—  TOJIOKEHHUEM O LIEXE;

—  JIaHHOM JOHDKHOCTHOM MHCTPYKIMEW;

1.5. HayanpHUK 11€Xa JOHKEH 3HATD:

—  OpraHU3aIlMOHHO-PACTIOPSAUTEIHHBIC TOKYMEHTHI, HOPMATUBHBIC M METOAMYECCKHE MaTepHaIbI,
Kacarolecs NPOUu3BOJICTBEHHO-X03CTBEHHOM JEATEINbHOCTH 11€Xa;

—  TEPCIEKTUBBI TEXHUYECKOTO Pa3BUTHS MPEATIPUITHS U 11eXa;

—  TEeXHMYECKHEe TpeOOBaHUS, MpeIbsIBIIEMble K MPOAYKIMH Iiexa (ydacTKa), TEXHOJOTHIO ee
MIPOM3BOJICTBA;

— obopynoBaHUE 11€Xa U IPaBHIIa €r0 TEXHUUECKOW IKCILTyaTalluu;

— TOpAMOK W  METOABl TEXHUKO-DKOHOMHYECKOIO W TEKYIIEro  IPOU3BOJCTBEHHOTO
MIJIAHUPOBAHMS;

—  (bopMbI 1 METOIBI TPOU3BOACTBEHHO-XO3SIMICTBEHHON JEATEILHOCTH 11eXa (Y4acTKa);

—  JIeHCTBYIOIIUE MOJIOKEHHUS 110 OIIaTe TpyAa U GOpMbI MATEPHAILHOTO CTUMYJIMPOBAHUS;

— TIepPEeIOBOM OTEYECTBEHHBIM M 3apyOEKHBIM OMBIT B 0O0JIACTH MPOW3BOACTBA AHAIOTUYHOMN
TIPOJYKLINH;

—  OCHOBBI KOHOMUKH, OpPraHU3AINH TPY/1a, TPOU3BOCTBA U YIIPABJICHUS,
—  OCHOBBI TPYJIOBOI'0 3aKOHOJATENbCTBA;
—  TpaBWJa ¥ HOPMBI OXPAHBI TPY/IA.
1.6. Bo BpeMsi OTCYTCTBHS HadallbHUKa Il€Xa €ro OOS3aHHOCTU BBIMOJNHSET B YCTAHOBICHHOM
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MOpPAOKE Ha3HAYCHHBIN 3aMCCTUTCIIb, HCCyHH/Iﬁ IMOJIHYI0O OTBCTCTBCHHOCTb 3a HX HaIJICKAIICC
HCIIOJIHCHHUC.

2. DYHKIUHN
Ha HavyanpHUKa 11eXa BO3JIAraroTcs Cleayronme QyHKINN:
—PYKOBOJICTBO IIEXOM;
—BBINIOJIHCHUE XO3SIMCTBEHHBIX 33JaHUI PYKOBOJICTBA 110 IPOU3BOJICTBY MPOAYKIINH;
—TPUMEHEHUE COBPEMEHHBIX TEXHOJIOT HiA;
—3KOHOMHSI CPEIICTB MPEANIPUATHS 33 CUET COONIIOCHHS TEXHOJIOTMH POM3BOICTBA M COKPAIICHHSI
Opaka;

3. IOJIZDKHOCTHBIE OBA3AHHOCTH

J171s1 BBITTOJTHEHW S BO3JIOKEHHBIX HA HETO (PYHKIMI HAaYaJIbHUK 11eXa 00s3aH:

1. OcymecTBIsAITh  PYKOBOACTBO IPOU3BOACTBEHHO-XO3SIMCTBEHHOM JIESITEIbHOCTRIO  11eXa
(ydacrka).

2. OOecrieunBaTh  BBIOJHEHUE IPOM3BOJACTBEHHBIX 33JaHUN, PUTMUYHBIA  BBIIYCK
MMPOAYKIIMH BBICOKOI'O Ka4€CTBA, 3(1)(1)€KTI/IBHOC HCIIOJIb30BAHUEC OCHOBHBIX 1 O60p0THI)IX CpE€acCTB.

3. [TpoBoauTh paboOTy IO COBEPIICHCTBOBAHUIO OpraHM3allMM IPOU3BOJACTBA, €O

TEXHOJIOTHH, MEXaHH3AIMH U aBTOMATH3allNU TIPON3BOICTBEHHBIX ITPOIECCOB, MPEAYIPEKICHUIO OpaKka 1
MOBBIIICHUIO KayecTBa HM3/AEIUN, SKOHOMHHM BCEX BUIOB PECYpCOB, BHEIPEHUIO MPOTPECCUBHBIX (OpM
OpraHM3alUy TPyAa, AaTTeCTallMM M pPAlMOHAIM3alUU pPabOdMX MeECT, HCIOIB30BAHUIO DPE3EPBOB
MOBBIIICHHUS IPOU3BOAUTENIHLHOCTH TPY/Ia U CHHXKEHUS U3ICPIKEK TPOM3BOJICTBA.

4. OpraHu30BBIBaTh TEKyIle€ HPOM3BOJACTBEHHOE IUIAHWPOBAHUE, YYET, COCTABJICHHE U
CBOEBPEMEHHOE MPE/ICTABICHUE OTYETHOCTH O NMPOM3BOJICTBEHHOM JEATEIHbHOCTH Iiexa (y4acTuu), paboty
10 BHEIPEHHIO HOBBIX (OPM XO3SHCTBOBAHMS, YIYUIICHHIO HOPMHPOBAHHS TPYAd, MPABHUILHOMY
IPUMEHEHUIO (OpM M CHCTeM 3apabOTHOH IMJIaThl M MaTEPHAIBLHOTO CTUMYJIHPOBAaHUS, O0OOILECHUIO U
PacIpOCTPAaHEHUIO TEPEOBBIX IMPHEMOB M METOAOB TpyJa, HM3YYECHUIO W BHEIPCHHUIO TIEPEIOBOTO
OTEYECTBEHHOI0 U 3apyOEeKHOr0 ONbITa KOHCTPYWPOBAHHS W TEXHOJOTMH NMPOU3BOACTBA AHAJIOTMYHOMN
MPOIYKIINHU, PA3BUTHIO PAIIMOHATIM3AINH U H300pETaTEIbCTBA.

5. OOecrieunBaTh TEXHUYECKH MPABUJIBHYIO JKCIUTyaTallUI0 OOOPYIOBAaHUS M APYIHX
OCHOBHBIX CPEJICTB M BBHINONHEHNE I'pa)MKOB UX PEMOHTa, OE30MacHbIE U 3I0POBBIC YCIOBHS TpyZa, a
TaKXe CBOEBPEMEHHOE MPEAOCTaBICHHE PaOOTAIOLIMM JILI'OT MO YCIOBUSAM TPYy/a.

.6. KoopauaupoBats paboTy MacTepoB 1 1IEXOBBIX CITYKO.

. OcymecTBIsATh MOAO0P KaJAPOB pabOUMX U CIYXKAIMX, UX PACCTAHOBKY M LI€IeCO00pa3zHoe
UCIIOJIb30BAHNE.

8. KontponupoBath coOmoieHre paOOTHUKAMU MPABHJI U HOPM OXpaHbl TPyAa M TEXHUKU

0€30I1aCHOCTH, MPOU3BOJACTBEHHOM M TpPYyIOBOM JAMCUMIUIMHBI, IPAaBWJI BHYTPEHHEIO TPYAOBOIO
pacriopsiaka.

9. [IpencraBnsaTh NPEASIOKEHHUS] O MOOLIPEHUH OTIMYMBIIMXCS PAOOTHUKOB, HAJOXKEHUU
JUCLUUIIMHAPHBIX B3BICKAHUW HA HApPYyLIUTENIEH IIPOUM3BOACTBEHHOMW M TPYAOBOM JUCLIUIUIMHBL,
IIPUMEHEHUH NPH HEOOXOAUMOCTH MEpP MAaTepUaIbHOIO BO3/IEHCTBHSL.

3.10. OpranuzoBbIBaTh pabOTy IO MOBBIIMICHHWIO KBaJM(PUKALUK pabouumx M CIyXallux Iexa,
MIPOBOJIUTH BOCHUTATENIBHYIO pabOTy B KOJJIEKTUBE.

4. ITPABA

HavanpHuk nexa Bopase:

1. 3anpanmBaTh U M0JIy4aTh OT PYKOBOJIUTENEH CTPYKTYPHBIX MOAPA3EICHUN MpeanpUsITUs
U CIICIUATIMCTOB HEOOXOIUMYIO HHPOPMAIIHIO.

2. VY4acTBOBaTh B NOJATOTOBKE IPOEKTOB IIPUKA30B, NHCTPYKLIHUM, YKa3aHUM, a TaKKe CMET,
JIOTOBOPOB M JPYT'HX IOKYMEHTOB, CBS3aHHBIX ¢ (PyHKIIMOHMPOBAHUEM Iiexa (Y4acTKa).

3. B npenenax cBoeli KOMIIETEHIIMY OIINACHIBATh U BUSHPOBATh JTOKYMEHTBHI.

4. CaMOCTOATENBPHO BECTH MEPENUCKY CO CTPYKTYPHBIMH MOJPA3AEIECHUAMU NIPEANIPULTHS, A

TAaK)XC MHBIMU OpraHu3alusaMU 110 BOIIpOoCaM, BXOOAIINM B €0 KOMIICTCHIUIO.

5.
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5. OTBETCTBEHHOCTD

HavanpHuK 11€Xa HECET OTBETCTBEHHOCTD:

1. 3a HeHaUIeXKallee UCIOJIHEHNE WM HEUCIOIHEHHE CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOAILIEH JOJDKHOCTHOM MHCTPYKLHEH, - B IIPEJENax, ONPEIEICHHbIX JEHCTBYIOIINM
TPYAOBBIM 3aKOHOAATENLCTBOM Pocculickon @enepanu.

2. 3a npaBOHaApPYLIEHUs, COBEPILIEHHBIE B IIPOLIECCE OCYILECTBIICHHSI CBOEH JEATEIbHOCTH, - B
npefenax, OINPEAEICHHBIX JEHCTBYIOUIMM  aJMUHUCTPATUBHBIM, YTOJOBHBIM M  TI'PaKIaHCKUM
3aKOoHOAaTenbCTBOM Poccniickoin @enepanuu.

5.3. 3a mpuuMHEHHME MAaTepHaJbHOro yuiepda - B Ipenenax, ONpPEAENeHHBIX ICHCTBYIOUIUM
TPYAOBBIM U I'PaXKJIAHCKUM 3aKOHOAATENLCTBOM Poccuiickoi @enepanyu.
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4.16. J0JoKHOCTHAA HHCTPYKIIUA HHKEHEPA-I)JICKTPOHIINKA

1. OBIIME IMMOJIOKEHU A
1. WHXeHep-3TeKTPOHIIMK OTHOCHTCS K KaTErOpUH CIEHUAIMCTOB, IPUHUMAETCS Ha padoTy
U YBOJBHSETCS  NpPUKa30M  TEHEpaJbHOTO  JUPEKTOpa MO  MPEICTaBICHUI0  HayajbHUKA
MH(POPMAIITOHHO-BBIYUCIIUTENBHOTO OT/IENa.

2. Ha nomkHOCTh MH)KEHEPa-3JIEKTPOHIIMKA Ha3HAYaroTCs JIMIA, UMeolme: (TpeOoBaHus K
KBaJM(PUKALIUY aHAJIOTMYHBI TPEOOBAHUSAM, IPEIBSBISIEMBIM K HH)KEHEPaM-TIPOrpaMMHCTaM).

3. NnxeHep-3eKTpOHIIMK MOAYMHSAETCd HAavYaJbHUKY HH()OPMAIMOHHO-BBIUNCIUTEILHOTO
oraena.

4. B cBo€i1 1eATebHOCTH NHKEHEP-2JIEKTPOHIIUK PYKOBOJCTBYETCSL:

—yCTaBHBIMH JJOKYMEHTAMU IPEATPUATHS;

—IOJIOKEHUEM O UH(OPMALIIOHHO-BBIYUCIUTEILHOM IIEHTPE;

—HACTOSIILEN TOJDKHOCTHOM MHCTPYKIIUEH;

—TpeOOBaHUSAMU IIPABUJI SKCILITyaTallH 3J€KTPOHHO-BBIYUCIUTEIbHON TEXHUKH;

1.5. In>xeHep-21eKTPOHIIMK JOJDKEH 3HATh:

—IIOCTAaHOBJICHUSI, PACIIOPSIKEHUsI, IPHUKA3bl, METOAMYECKHE U HOpPMATUBHBIE MaTEepUaJbl IO
BOIPOCAM JKCILTyaTallid U PEMOHTA 3JIEKTPOHHOTO 000PYI0BAHHUS;

—TEeXHUKO-IKCITyaTallMOHHbIE XapaKTEPUCTUKHU, KOHCTPYKTHUBHBIE OCOOEHHOCTH, Ha3HAUEHHUE U
PEeXHUMBI paboTHl 000pYAOBaHUS, IPABUJIA €T0 TEXHUYECKON HKCILITyaTalluy;

—TEXHOJIOTMI0 aBTOMAaTHYeCKOW 00paboTky MH(pOopMaIy;

—(opMar30BaHHbBIE S3BIKH TPOrPAMMHUPOBAHHUS;

—BH/Ibl TEXHUYECKUX HOCUTEIEH HHpOpMaluu;

— ICUCTBYIOIIME CUCTEMbI CUHCIICHHM, IIU(PPOB U KOAOB, CTAHJAPTHHIE IPOrPaMMBbl U KOMaH/Ibl;

—OCHOBBI MaTEMaTU4YECKOr0 00ECIIEYEHHS U TPOrpaMMHUPOBAHMUS;

—METOAbl Pa3pabOTKM MEPCHEKTUBHBIX M TEKYUIMX IUIAHOB PAOOTBI U MOPSIOK COCTABIICHUS
OTYETHOCTH 00 UX BBIIIOJIHEHUU;

—OpraHu3aIUI0 PEMOHTHOT'O OOCITY>KUBAHUS;

—IepeIOBOM OTEUECTBEHHBIN U 3apyOeKHbIM OMBIT SKCILUTyaTallUd U TEXHUYECKOro OOCITy>KUBAaHUS
AIIEKTPOHHOT 0 000PYI0BAHHUS;

—IOpPSJOK COCTABJIEHUS 3asABOK Ha JJIEKTPOHHOE OOOpYAOBaHME, 3allaCHbIE YacTH, IPOBEACHUE
PEMOHTA, ITOIY4YCHHS TEXHUYECKON U IPYrol JOKYMEHTAlUH;

—OCHOBBI 5KOHOMMKH, OpraHU3aluU TPyJa U IPOU3BO/CTBA;

—IIpaBUJIa 1 HOPMbI OXPaHbI TPy a.

2. PYHKIIUHN
Ha uneHepa-seKTpoHIIMKa BO3JIaraloTcst Cleyonme GyHKIUH:
—00CITy)XKMBaHUE AIIEKTPOHHOH anmaparypbl ¥ 000py10BaHHS IPEIIPHSITHS;
—o0ecnieueHre MPaBUIbHOW TEXHMYECKOM SKCIUTyaTaluu, OecrepeOoiHOi paboThl AIIEKTPOHHOTO
00opyTOBaHMS.
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3. JOJI’KHOCTHBIE OBA3AHHOCTH

JUJ1s1 BHITIOIHEHMSI BO3JIOXKEHHBIX HA HETO (DYHKIMH WHKEHEP-3JICKTPOHILUK 00sI3aH:

3.1. OOGecneunBaTh MNPaBWIBHYIO TEXHHUYECKYIO OJKCIUTyaTaluio, OecnepeOoiiHyl0 paboty
AIIEKTPOHHOT 0 000PYIOBAHHUS.

2. VYuacTBoBaTh B pa3pabOTKe MEPCIEKTHBHBIX U TEKYIIMX IUJIAHOB U I'paUMKOB padoThI,
TEXHHUYECKOTO OOCTYy)KMBAaHUSI W PEMOHTa OOOpYJOBaHUS, MEPONPHUATUN IO YIy4IICHHIO €ro
HKCILTyaTalliy U MOBBILEHNIO 3(PEKTUBHOCTH UCIIOIb30BAHNUS JIEKTPOHHON TEXHUKH.

3. OcymectBisiTh OAroToBKY OBM K pabore, TEXHHUECKH OCMOTp OTIENBHBIX Y3JIOB U
YCTPOMCTB, KOHTPOJIUPOBATh MapaMeTpbl M HAJASKHOCTb 3JIEKTPOHHBIX 3JIEMEHTOB O00OpYI0BaHMS,
MIPOBOJIUTH TEKCTOBBIE MPOBEPKU C LEJIBI0 CBOEBPEMEHHOT0 OOHAPY)KEHHSI HEHCIPABHOCTEH, YCTPAHSATh
uX.

4. [Tpou3BoAUTE HANAJIKY JIEMEHTOB U 0JI0koB DBM,

5. OpraHu3oBbIBaTh TEXHUYECKOE OOCITY)KMBAHUE HJIEKTPOHHOM TEXHUKHU, 0OecreuynBaTh €€
paboTOCIOCOOHOE COCTOSIHME, PAIMOHAIBHOE WCIONB30BAHUE, MPOBEICHUE MPOPUIAKTUYECKOTO H
TEKYILEro peMOHTA.

.6. IIpuHUMaTh Mepbl 110 CBOEBPEMEHHOMY U KayE€CTBEHHOMY BBIIIOJHEHUIO PEMOHTHBIX
paboT COrJIaCHO YTBEPXK/AEHHOH JIOKYMEHTALIUH.

. OcCyIiecTBIAT KOHTPOJb 3a IPOBEJCHHUEM PEMOHTA M MCIBITAHUM 3JIEKTPOHHOIO
000py10BaHNUs, 3a COOIIOACHUEM HHCTPYKIMH MO SKCILUTyaTallil, TEXHUYECKOMY YXO/1y 32 HUM.

8. VY4yacTBOBaTh B IPOBEPKE TEXHUYECKOT'O COCTOSHHS AJIEKTPOHHOTO 00OpYAOBaHMS,
IPOBEJCHUN MPOPUIAKTUYECKUX OCMOTPOB M TEKYIIEr0 PEMOHTAa, IPUEMKE €ro M3 KamuTaJbHOIo
PEMOHTA, a TAKXKE B IPUEMKE BHOBb BBOAMMOI'0O B 3KCILITyaTalHIO.

9. N3yyath BO3MOXKHOCTh TOAKIIOYEHHUS JTIOMOJHUTEIBHBIX BHEIIHUX YCTPOUCTB K OBM c
LEIbI0 PACHIMPEHUSI UX TEXHUUYECKUX BO3MOKHOCTEH, CO3/JaHUS BBIYMCIIUTEIbHBIX KOMIIJIEKCOB.
.10. Bectn yder u ananm3upoBaTh MoKa3aTeNd UCHOIb30BAHUSI AJIEKTPOHHOTO 000PYI0BaHUS,

U3y4aTh PEKUMBI €ro pabOThl M YCIOBHS 3KCIUTyaTalllH, pa3pabaTeiBaTh HOPMATHUBHBIC MAaTEpUAIIBI 110
HKCILTyaTalluu U TEXHUYECKOMY OOCITYKMBAHHIO JIEKTPOHHOTO 000pYAOBaHHUSL.

1. CocTaBnsaTh 3asBKM Ha JJIEKTPOHHOE OOOpYJOBAaHME M 3allaCHble YacTd K HEMY,
TEXHUUYECKYIO IOKYMEHTAILIMIO HAa PEMOHT, OTYETHI O padoTe.
2. OcymecTBIsAITh KOHTPOJb 32 CBOCBPEMEHHBIM OOECHEUCHHEM JJIEKTPOHHON TEXHUKH

3aIlIaCHBIMU YaCTAMHU U MAaTCPpUATIAMU, OPI'aHU30BbIBATb XPAaHCHUC paHHOBHeKTpOHHOﬁ alapaTyphbl.

4. IPABA
WHXeHep-3NeKTPOHILIMK UMEET MPaBo:
1. 3HaKOMUTBCS € TMpoekTamu pewieHuid HavyanpHuka B[ (MBL)) u pykoBomuteneit
CTPYKTYPHBIX IIOZpa3ieieHUI LIEeHTPa, KaCaOIMMHMCS €ro IS TENbHOCTH.
2. Brocuthk Ha paccMOTpeHHE PYKOBOJICTBA MPEIJIOKEHUS IO COBEPIIICHCTBOBAHUIO PAOOTHI,
CBSI3aHHOM C MPEyCMOTPEHHBIMU HACTOSAIIEH HHCTPYKIEH 00sI3aHHOCTAMH.
3. B mpenenax cBoelt kommereHIMM coodmaTth (HayanpHuky BI[ (MBLI); HauanbHuKy

npousBoactBeHHoro otraena BI[ (MBII); nadamepHuky otnena paspadoroxk u BHempenus BL[ (MBLI);
PYKOBOJIUTENIO HMHOro CTpykTypHoro mnoxpasaenenus BL[ (MBL]) o Bcex BBbISBIEHHBIX B Ipolecce
OCYIIIECTBJIEHUS JIOJDKHOCTHBIX O0sS3aHHOCTEH HEJOCTaTKaX B JAEATENbHOCTH LEHTpa (ero CTPYKTYpPHBIX
MOJIPa3/IeNeHUsAX) U BHOCUTD MIPEUIOKEHUS 110 UX YCTPAHEHUIO.

4. 3anpammBaTh JMYHO WM 1O TOPYYEHHIO HEMNOCPEICTBEHHOI'O PYKOBOIUTENS OT
PYKOBOJIUTENEH MOIpa3AeieHU IEHTpa U CIIEUAINCTOB HH(OPMAIUIO U JOKYMEHThI, HEOOXOUMBIE J1JIs
BBINOJIHEHHUS €r0 JT0JDKHOCTHBIX 00SI3aHHOCTEH.

5. [IpuBriekaTh cenuainucToB BeeX (OTAEIbHBIX) CTPYKTYPHBIX MOJPA3AEICHUN K PEIICHUIO
3aj]ay, BO3JIO)KEHHBIX HA HETO (€C/U 3TO MPEAYCMOTPEHO MOJIOKEHUSIMU O CTPYKTYPHBIX MOJIpa3/IeNICHUsX,
€CITH HET - TO ¢ pa3penienus HavampbHuka BL] (MBL).

.6. TpeboBaTh OT pPYKOBOJCTBA LIEHTPA OKa3aHMUSA COJNCHCTBUS B MCIIOJHEHUU UM €ro
JTOJDKHOCTHBIX 00s13aHHOCTEN U MpaB.

4.7. ...
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5. OTBETCTBEHHOCTDb

NHkeHep-3JIeKTPOHIIMK HECET OTBETCTBEHHOCTD:

5.1. 3a HeHajuIeKalllee HCIOJIHECHHE WM HEHUCIIOIHEHHE CBOUX JOJDKHOCTHBIX OOS3aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOAILEH JOJDKHOCTHOM MHCTPYKLHUEH, - B IIPEENIax, ONPEAEICHHBIX JIECHCTBYIOIINUM
TPYAOBBIM 3aKOHOAATENLCTBOM Poccuiickoi @enepanuu.

2. 3a npaBOHapYILIEHMSI, COBEPILIEHHBIE B ITPOLIECCE OCYIIECTBIEHUS CBOEH AEATENbHOCTH, - B
npefenax, ONpPEAEICHHBIX JIEHCTBYIOUIMM  aJMUHUCTPATUBHBIM, YTOJOBHBIM M  TIPaKIaHCKUM
3aKoHOAaTenbCTBOM Poccuiickoit denepanuu.

3. 3a NpUYMHEHHE MaTepUajbHOro yiepda - B Ipeienax, ONPEAEiICHHBIX IEHCTBYIOLIUM
TPYAOBBIM U I'PaXXAAHCKUM 3aKOHOAATENLCTBOM Poccuiickon @enepanu.
54. ..

4.17. 100KHOCTHAS HHCTPVKIUA
HHKEHepa-nmporpaMmMucta (MporpaMmMvucTa)

1. OBIIME NMOJIOKEHU A

1. [TporpaMMHUCT OTHOCHTCS K KAaTerOpHH CIELHUAINCTOB, NpPUHUMAETCd Ha paboTy H
YBOJIbHSIETCSI MPUKA30M TI'E€HEPAJIbHOTO IUPEKTOpa IO IPEICTABICHUIO HayajJbHUKA KOMIIBIOTEPHOIO
LIEHTpa.

2. Ha nomxHOCTs MporpaMmucTa Ha3Ha4yarTCs JIMLA, UMEIOIIHE:

—I xarteropuss - BeICHIee MNPOPECCHOHANBHOE (TEXHMYECKOE WM HH)KEHEPHO-TEXHUYECKOR)
o0pa3oBaHUeE U cTaXX padOThI B JOJPKHOCTH MHKEHepa-riporpammucta Il kareropuu He MeHee 3-X JIeT;

—II xateropuu - BbICIIee MPO(ECCHOHATBHOE (TEXHMYECKOE WM HH)KEHEPHO-IKOHOMHUYECKOE)
o0Opa3oBaHHE U CTax padOThl B JIOJDKHOCTU MH)KEHepa-liporpammucra 111 kareropum uiam Apyrux
MHXEHEPHO-TEXHUYECKUX JOJDKHOCTSIX HE MEHee 3-X JIET;

—III xaTteropuu - BeICIIeE NPOPECcCHOHATbHOE (TEXHUYECKOE WM HH)KEHEPHO-2KOHOMUYECKOE)
00pa3zoBaHME U OMBIT PaOOTHI MO CIEUAILHOCTH, IPHOOPETEHHBIN B TIEPUO O0YUEHUS, MM CTaX PabOTHI
Ha MH)XEHEPHO-TEXHUYECKUX JODKHOCTIX 0€3 KBaJIM(UKallMOHHON KaTeropuiu;

—UH)XEHEepP-IPOrpaMMHUCT - BbIcHIee TNpodeccHoHalbHOE oOpa3oBaHue 0e3 MpeabsSBICHUS
TpeOOBaHUN K CTaXy WM CpeaHee Mpo(ecCHOHAbHOE O00pa30BaHHE M CTaX pabOThl B JOHKHOCTH
TeXHUKa | Kareropuu He MeHee 3-X JieT JMOO JAPYTHX JOJDKHOCTSX, 3aMEIIAEMbIX CIICHUATUCTaMH CO
cpenHuM TpodecCHOHATBHBIM 00pa30BaHUEM, HE MEHEE S-H JIeT.

3. IIporpammucr MTOYMHSETCS Ha4yaJbHUKY KOMITIBIOTEPHOI'O LIEHTpA
(971EKTPOHHO-BBIYUCIIUTEIBHOTO OT/ENA).
4. B cBoeil 1esTesbHOCTH TPOrpaMMUCT PYKOBOJICTBYETCS:

— YUPEIUTEIbHBIMH IOKYMEHTAMHU MPEIIPUATHS;

—IOJIOKEHUEM O CTPYKTYPHOM MOAPA3IEICHUH;

—IOJIOXKEHUSIMU 0 (Harpumep, «O 3ammre HHPOPMaLUN»);

—HACTOSIILEN TOJDKHOCTHOM MHCTPYKIIUEH;

1.5. IIporpaMmMuCT HOHKEH 3HATH:

—PYKOBOJSIIME U HOPMATUBHBIE MaTEPUAJIbI, pETIIaMEHTUPYIOIUE METO/IbI pa3paOOTKH aJrOPUTMOB
Y IIPOTrpaMM U MCIIOJIb30BaHUS BIUMCIUTEILHON TEXHUKHU MpU 00paboTKe HH(pOpMaIuu;

—OCHOBHBIE IPHHIIUIIBI CTPYKTYPHOT'O IPOrpPaMMHUPOBAaHHS;

—BH/IbI IPOIPAMMHOI0 00ECIICUEHUS;

—TEXHUKO-IKCILTyaTalluOHHBIE XapaKTePUCTUKH, KOHCTPYKTHBHBIE OCOOCHHOCTH, Ha3Hau€HHE M
pexumbl pabotel OBM, npaBuia ee TEXHUYECKOM SKCIUTyaTalluu;

—TEXHOJIOTHIO aBTOMATHUYECKOi 00paboTKH nHpopManuu;

—BH/JIbl TEXHUYECKUX HOCUTEIIEH HHpOpMaIuu;

—METO/IbI KNAacCU(UKAIIUN U KOTUPOBAHUS MH(POPMAIIHH;

—(hopmasI30BaHHBIE S3bIKU IPOrPAMMUPOBAHUS;

— ICUCTBYIOIIME CTAaHAPTHI, CHCTEMBI CYUCIICHUH, I (POB U KOJIOB;

—OopsAA0K 0hOpMIIEHUS! TEXHUYECKON TOKyMEHTAIINH;

—IEepeIOBOM OTEUECTBEHHBIH W 3apyOeXHBI ONBIT TNPOrPAMMHUPOBAHHMS M  MCIOJIb30BAHUS
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BBEIYUCIUTEIILHOMN TEXHUKHU,
—OCHOBBI DdKOHOMHMKH, OpraHu3aIuy IPOU3BOJCTBA, TPYAa U YIIPaBJICHN;
—OCHOBBI TPYyAOBOI'O 3aKOHOJATCJIILCTBA,
—IIpaBHJIa ¥ HOPMBI OXpaHBI TPya.

2. DYHKIIUN
Ha nporpammucTa Bo3nararorcs crieayromme GyHKIuu:
—o0ecrieyeHre aBTOMATHU3HPOBAHHON 00paboTkM uWH(OpMAIMK, CO3AaHME W  BHEIPEHHUE
COOTBETCTBYIOLIMX 3JIEKTPOHHBIX ITPOrpamMm;
—pelleHue HMHXEHEPHBIX, HSKOHOMMYECKMX M  JPYrMX 3aJad  [POU3BOJACTBEHHOTO U
HAy4YHO-MCCIIE0BATEIBCKOr0 XapaKTepa Ipy IOMOLIH TPOrPaMMHBIX ITPOAYKTOB.

3. JOJIZKHOCTHBIE OBA3AHHOCTHU

J171s1 BBITIOJTHEH WS BO3JIOKEHHBIX HA HETO (PYHKIIHI MpOrpaMMHUCT 00sI3aH:

1. Ocy1iecTBIATh pa3pabOTKy Ha OCHOBE aHAIM3a MAaTEMATUYECKUX MOJIENEH U alrOpUTMOB
peleHusT YIKOHOMUYECKUX M JPYTHX 3a/lad MporpaMM, OOECTICUYMBAIONIUX BO3MOXKHOCTH BBHITIOJTHEHUS
aJIrOpuTMa U COOTBETCTBEHHO MOCTABJICHHOW 3a/1a4u CPEICTBAMHU BBIUUCIUTEIbHON TEXHUKH, IPOBOIUTH
MX TECTUPOBAHHE U OTIIAJIKY.

2. Pa3pabaTbIBaTh TEXHOJIOTUHU PEIICHHUS 3a/1a4 110 BCEM dTaraM 00paboTKu HH(OPMAIIHH.

3. Ocy1iecTBIATh BBIOOP SA3bIKA TPOrpaMMHUPOBAHUS ISl OMMCAHUS AJITOPUTMOB U CTPYKTYP
JTAHHBIX.

4. Omnpenenars uHGOPMAIMIO, TMOICKANIYI0O 00pabOTKE CPEeICTBAMHU BBIYUCIUTEIHLHOU

TEXHUKH, €€ 00BbEMBI, CTPYKTYpY, MAaKeThl U CXEMbl BBOJA, OOPaOOTKH, XpaHEHUS U BBIBOJA, METOJIbI €€
KOHTPOJISL.

5. BbInonHATE paboThI 110 OTJIAIKE IPOrpaMM.

.6. OcCymiecTBIsATh 3allyCK  OTJQKEHHBIX MporpaMM W BBOJA  HMCXOJHBIX JAaHHBIX,
OIPEEIAEMBbIX YCIOBUSMH ITOCTaBJICHHBIX 3a/1a4.

. [TpoBOANTE KOPPEKTHPOBKY pa3pabOTaHHBIX MPOrpaMM Ha OCHOBE aHAJIM3a BBIXOIHBIX
JTAaHHBIX.

8. Pa3pabateiBaTh MHCTpYKUMHM IO padoTe ¢ MHporpaMmamu, o(opMIIsiTh HEOOXOIUMYIO
JIOKyMEHTALUIO.

9. OmnpenensiTe BO3MOXHOCTb HCIOJIb30BAHMSI TOTOBBIX TPOrPAMMHBIX ITPOTYKTOB.

.10. Ocy1ecTBIATh CONPOBOXKIEHNE BHEAPEHHBIX TPOrPaMM M ITPOrPaMMHBIX CPEJICTB.

A1, Pa3zpabateiBaTh M BHEIPSITH CUCTEMBl aBTOMATUYECKOM MPOBEPKU IPaBUIBHOCTU
IPOrpaMM, THIIOBBIE U CTAaHAAPTHBIE CPEACTBA, COCTABIIATH TEXHOIOTUU 00pabOTKU MH(OpMALIUH.

2. BoImonHaTe paboThl 10 YHU(UKALMY U TUIIM3ALUU BEIYUCIUTEIbHBIX TPOLIECCOB.

13. [TpuHuMaTh yyacTue B CO3/IaHUM KaTaJOroB M KapTOUeK CTAHAAPTHBIX NPOrpaMM, B

pa3paboTke (GopM JOKYMEHTOB, MOJUIEKAIIMX MAIIMHHON 00paboTKe, B MPOEKTUPOBAHUU IPOrpamw,
MO3BOJIIOUIUX PACIIMPUTH 001aCTh IPUMEHEHUS BHIYNCIUTEIbHOW TEXHUKH.

4. ITIPABA
NuxeHep-nporpaMMucT UMeEET IIpaBo:
1. 3HAKOMUTBCS C MPOEKTAMHU pEIICHUN PYKOBOJCTBA MPEANPUSITHS, KACAIOIIUXCS €ro
JIEATEIbHOCTH.
2. BHocuthk Ha paccMOTpeHHE PYKOBOJICTBA MPEIOKEHHS MO COBEPIIEHCTBOBAHUIO PA0OTHI,
CBSI3aHHOH C TIPEAYCMOTPEHHBIMU HACTOSIICH HHCTPYKIIHEH 005S3aHHOCTSIMHU.
3. B npenenax cBoeil KOMIETEHIIMK COOOIIATH CBOEMY HEITOCPEICTBEHHOMY PYKOBOJUTEIIO O

BCEX BBUIBJIICHHBIX B TIPOLIECCE OCYIIECTBICHUS JODKHOCTHBIX OOS3aHHOCTEM HEIOCTaTKax B
JeATeNbHOCTH MpeInpusATUs (ero CTPYKTYPHBIX MOJpPA3JeNeHUsX) M BHOCUTH MPEUIOKEHUS IO HUX
YCTPaHEHHUIO.

4. 3anpanmBaTh JIMYHO WM IO NOPYYEHUIO CBOErO HENOCPEACTBEHHOIO PYKOBOIUTEINS OT
CIELUAIMCTOB TOApa3JeNeHnii MHOPMALMI0O M JOKYMEHTHI, HEOOXOIUMBIC MJISi BBHIMOJHEHUS €ro
JIOJDKHOCTHBIX 00513aHHOCTEH.

5. IIpuBrekaTh cnenuaIucToB BCEX (OTAEIBHBIX) CTPYKTYPHBIX MOAPA3AEICHUN K PEILICHUIO
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3aJ1a4, BO3JIO’KEHHBIX Ha HEro (eCiiy 3TO MPEeTyCMOTPEHO MOJIOKEHUSIMHU O CTPYKTYPHBIX MO/Ipa3IeNeHUsIX,
€CJIM HET - TO C pa3pelIeHusl UX PyKOBOAUTENEH ).

.6. TpeboBaTh OT CBOEro HEMOCPEACTBEHHOI'O PYKOBOJUTENS, PYKOBOJACTBA IPEIIPUSITUS
OKa3aHM CO/ICHCTBUS B MCIIOJTHEHHH UM CBOMX JTOJDKHOCTHBIX 00513aHHOCTEH U IpaB.
.

5. OTBETCTBEHHOCTb

NnxeHep-mporpaMMHUCT HECET OTBETCTBEHHOCTH:

1. 3a HeHaJIeKallee MCIOJHECHNE WM HEUCIIOIHCHUE CBOMX JIOJDKHOCTHBIX OOS3aHHOCTCH
MPEAYCMOTPEHHBIX HACTOSIIIIEH TOPKHOCTHOM MHCTPYKIIUEH, - B TIpeieaX, ONpeleIeHHbIX e CTBYIOIIUM
TPYAOBBIM 3aKOHOAATENLCTBOM Pocculickon @enepanu.

2. 3a nmpaBOHAPYIICHUS, COBEPILIEHHBIE B TIPOLIECCE OCYIIECTBIICHUS CBOEH NIEATENbHOCTH, - B
npenenax, ONpPEeNeHHbIX JCHCTBYIOIIMM  aJMUHHUCTPATUBHBIM, YTOJIOBHBIM U  TPaXIaHCKUM
3aKOHOAATeNLCTBOM Poccuiickoit denepanni.

3. 3a mpUYMHEHHE MaTepUajJbHOro yiiepda - B Mpeienax, ONpeAeiIeHHBIX IeHCTBYIOIIUM
TPYZOBBIM U I'PaKJaHCKUM 3aKOHOAATeNbCTBOM Poccuiickon denepanuu.
54. ..

4.18. J102KHOCTHAS HHCTPVKIUSA
HAYAJIBHUKA IOPUINYECKOro OTae/1a

1. OBIME ITOJIOKEHUA

1. HagajpHUK  IOpUIMYECKOTO OTAENa OTHOCUTCS K  KAaTeropuu  pyKOBOJUTEIEH,
IPUHUMAETCS Ha pabOTy U YBOJILHSETCS IPUKA30M I'€HEPaIbHOr0 JUPEKTOPA.
2. Ha nomxHOCTh HayaJbHUKA OPUAMYECKOrO OT/AEIAa HA3HAYAKOTCS JIMIA, HMEIOLIHE

BbICIIEE MTPOecCHOHATIbHOE (FOPUANUECKOE) 00pa3oBaHUE U CTaX pabOTHI M0 CIIEUAIbHOCTU HE MEHee 5
JICT

3. HavaipHuk 1opuanyeckoro otaena IOJYMHSETCS HENOCPEACTBEHHO TI'€HEpaIbHOMY
JUPEKTOPY.
4. B cBoeii geaTenbHOCTH HadallbHUK FOPUANYECKOrO OT/IENIa PYKOBOACTBYETCS:

—3aKOHOJIaTEIbHBIMU M HOPMAaTUBHO-IIPAaBOBBIMU akTaMu P@;

— YUPEIUTEIbHBIMH IOKYMEHTAMHU MPEIIPUATHS;

—IOJIOKEHUEM O IOPUINYECKOM OTIIENE;

—HACTOSIILIEN TOJPKHOCTHOM MHCTPYKIIUEH;

—IpUKa3aMHU U PaclOpsHKEHUSAMH PYKOBOIUTENS IPENIPUSTHUS;

1.5. HayanbHUK IOPUIUYECKOTO OT/IENA TOJKEH 3HATH:

—3aKOHO/IaTeIbHBIE aKThl, PErJIaMEHTHPYIOIIME MPON3BOICTBEHHO-X03IHCTBEHHYIO M (PUHAHCOBYIO
JIeSITENIbHOCTD MPEANPUSTUS;

—METOANYECKUE U HOPMATHBHBIE MAaTEPUAIIbI 110 IPABOBOM 1€ TEIbHOCTH;

—IpaXK1aHCKOE, TPYJ0BO€E, (PMHAHCOBOE, aIMUHUCTPATUBHOE MPaBo;

—HAaJIOr0BOE 3aKOHOATEIbCTBO;

—9KOJIOTMYECKOE 3aKOHOATENbCTBO;

—TOPSJIOK BEICHHS y4eTa M COCTABJIEHUS OTYETHOCTU O XO3AHCTBEHHO-(PUHAHCOBOMN EATENbHOCTH
HPEAIPUSATHS;

—TOPSJIOK 3aKIIOUEHUS U O(OPMIICHUS XO3AWCTBEHHBIX IOTOBOPOB, KOJUIEKTHBHBIX JIOTOBOPOB,
Tapu(HBIX CoralieHuii;

—IOpSAAOK CUCTEMATH3allMM, y4eTa ¥ BEICHMsI IPAaBOBOM JOKYMEHTAlMM C HCIOJIb30BAHHEM
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COBPEMEHHBIX HUH(POPMAILIMOHHBIX TEXHOJIOTUI;

—OCHOBBI DdKOHOMHMKH, OpraHu3aIny TPyaa, MPOU3BOACTBA M YIIPaBJICHM;

—CpeacrBa BBEIYUCIATEIILHOMN TEXHUKH, KOMMYHI/IKaIII/Iﬁ " CBA3U,

—IIpaBHJIa ¥ HOPMBI OXpaHBI TPya.

1.6. Bo Bpems OTCyTCTBHSI HaudajJbHUKA FOPUIUYECKOrO OTJENA €ro OOSI3aHHOCTH BBITIOJHSET B
YCTaHOBJICHHOM TOPSAAKE Ha3zHaYaeMBbII 3aMCCTUTCIIb, HCCYH_[I/Iﬁ IMNOJIHYI0 OTBCTCTBCHHOCTb 34 HX
Ha1eKamee NCIIOJIHEHHUEC.

2. ©YHKLMM

Ha HadanpHMKa IOPUIMYECKOTO OTAENA BO3JIATAI0TCS CACAYIoNHe (pyHKINH:

—PYKOBOJZICTBO IOPHIMYECKHM OTIEIIOM;

—obecnieueHne coOMIOICHNUS 3aKOHHOCTH Ha MPEIIPUATHH;

—IOpUINYECKast 3aIUTa HHTEPECOB MPEAIPUATHS;

—JIOTOBOpHasi, IPETEH3MOHHAs U CKOBas paboTa;

—KOHCYJIbTUPOBaHUE PYKOBOJIUTENECH CTPYKTYPHBIX MTOJIPa3ACICHUN U paOOTHUKOB MPEANIPUITHS 1O
IOPUAMYECKUM BOIIPOCaM;

3. OBSA3AHHOCTH
J171s1 BBITIOJIHEHW ST BO3JIOXKEHHBIX HA HETO (PYHKIIMI HAaYaJIbHUK IOPUANYECKOTO OTAeNa 00s3aH:

1. OOecrieunBaTh COOJIOACHUE 3aKOHHOCTH B JICATENBHOCTH MPEANPUATHS U 3aIIUTY €ro
MIPAaBOBBIX MHTEPECOB.
2. OcymecTBIsAITh MPABOBYIO AKCIEPTH3Y IPOEKTOB MPUKA30B, WHCTPYKIMH, IMOJIOKEHHIA,

CTaHAAPTOB U APYTUX aKTOB IIPABOBOI'0 XapaKTepa, NOArOTABIMBAEMBIX HA MPEAIPUITHH, BUSHPYET UX, a
TaKX€ Y4aCTBOBATh B HEOOXOAMMBIX CITy4yasiX B TOJTOTOBKE 3THX JOKYMEHTOB.

3. [IpyHuMaTe Meppl MO M3MEHEHUIO WM OTMEHE IPAaBOBBIX AaKTOB, W3/aHHBIX C
HapyLIEHUEM JEHCTBYIOIIErO 3aKOHOAATEILCTBA.

4. OpraHu3oBbIBaTh MOJATOTOBKY 3aKJIFOYEHHH MO MPaBOBBIM BOIPOCAM, BOSHUKAIOLIUM B
JESTENbHOCTH NPEANPUATHS, a TaKXKe IPOEeKTaM HOPMATUBHBIX aKTOB, IIOCTYMAIOIMM Ha OT3bIB
MIPENIIPUATHIO.

5. OOecrieunBaTh METOIUYECKOE PYKOBOJCTBO TPABOBOM paboTO Ha MNpeanpusiTHH,
pa3bpsCHEHUE JECHCTBYIOIIErO 3aKOHONATENBCTBA M IOPAJOK €ro NPUMEHEHHs, OKa3aHUE IIPaBOBOU
MIOMOIIM CTPYKTYPHBIM MOJpPA3JENCHUsM B IPETCH3MOHHOW paloTe, MOATOTOBKY U Iepenavy
HEOOXOJIMMBIX MaTEpUasoB B Cy1I€OHbIE U apOUTPaKHBIE OpraHbl.

.6. [IpencTaBnsaTh WHTEpECHl MPEANPHIATUS B Cylde, apOUTpPaXHOM CyJe, a Takke B
rOCYJapCTBEHHbIX W  OOIIECTBEHHBIX OpPraHM3alUsAX I[P PACCMOTPEHHUU IPABOBBIX BOIPOCOB,
OCYIIECTBIIT BeJICHUE CyIeOHBIX U apOUTPAKHBIX JIET.

. VY4acTBoBaTh B MOATIOTOBKE M 3AKIIOYEHUN KOJUIEKTHBHBIX JOIOBOPOB, OTPACIEBBIX
Tapu(HBIX COrJalIeHui, pa3paboTKe M OCYIIECTBICHHMH MEPONpPUATHH MO YKPEIUICHHIO TpPYIOBOM
JUCHUIIIIMHBL, PErYJIMPOBAHHUIO COLMAIBHO-TPYIOBBIX OTHOIIEHUH Ha IPEAIPUITHH.

8. BosrnaBute paboty mo aHaiu3y ¥ 0OOOLIEHUIO Pe3yJIbTATOB PACCMOTPEHMS NPETCH3HIH,
CyaeOHBIX M apOUTpa)KHbIX J€Jd, a TaKKe NPAKTUKH 3aKIIOYEHHs] U HUCIOJIHEHUS XO3SHCTBEHHBIX
JIOTOBOPOB, pa3palaThiBaTh MPEUIOKEHHUS MO YIYYIIEHHUIO KOHTPOJIA 3a COOJIOJAEHUEM JIOTOBOPHOM
JUCUUILIMHBL IIOCTABKAM MPOAYKLIHH, YCTPAHEHUIO BBIABJICHHBIX HEJAOCTATKOB M  YIyYIIECHHUIO
MIPOU3BOACTBEHHOM U XO3SHCTBEHHO-(PUHAHCOBOW AEATEIbHOCTH MPEATIPUATHSL.

9. PykoBOINTE MOATOTOBKOM MaTepHaloB O XMILEHUSX, pacTpaTax, HEJOCTadaX, BBITYCKE
HEOOPOKAYECTBEHHOM, HECTAaHAAPTHOW M HEKOMIUICKTHOW MPOAYKIIMM, HAPYIICHUU HSKOJOTMYECKOrO
3aKOHOJIaTeNIbCTBA M MHBIX MPABOHAPYUICHUSAX JJIS Iepeladyd UX CJIEJCTBEHHBIM M CyA€OHBIM OpraHam,
MPUHUMATH MEpPHI 110 BO3MEUICHUIO YIepOa, MPHUNHEHHOTO MPEAIIPUATHIO.

.10. VYyactBoBaTh B pa3pabOTKE M  OCYIIECTBJICHMM MEPONPUATHH IO  YKPEIUIEHHUIO
JIOTOBOPHOM, (MHAHCOBOW H TPYJOBOM IUCHMILTMHBI, OOECIIEYCHHIO COXPAHHOCTH HMYIIECTBA
HPEANPUSATHS.

1. [TogroraBnMBaTh 3aKIIOUYEHHUS 1O MPEUIOKEHUAM O MPUBJICYCHUH PaOOTHUKOB

HNPEANPUATHS K TUCHUIUIMHAPHON U MaTepuaibHON OTBETCTBEHHOCTH.
2. Y4acTBOBaTh B paCCMOTPEHHUH MAaTEpHAJIOB O COCTOSHUH JEOMTOPCKOM 3aJ0KEHHOCTH €
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[ENbI0 BBISIBIICHUS JIOTOB, TPeOYIOMMX NPUHYIUTEIFHOTO B3BICKAHHS, OOECIEUMBATH IOATOTOBKY
3aKITFOUYEHUH 110 MPEATIOKEHUSIM O CIICAaHUU Oe3HaIeKHOM 3aJOJDKEHHOCTH.

3. OcCyliecTBISATH KOHTPOJIb 32 COONIIOJIEHMEM HA MPEANpPUSITHH  YCTAaHOBJICHHOI'O
3aKOHO/IATENIbCTBOM TOPSIKE CepTU(UKALUU MPOMYKIMH, IPUEMKH TOBAPOB W MPOAYKIHH IO
KOJIMYECTBY U KaueCTBY.

14. OpraHu3oBBIBaTh CHCTEMATU3MPOBAHHBIA  Yy4eT, XpaHEHUE, BHECEHUE MPUHATHIX
W3MEHEHUH B 3aKOHOAATENIbHBIE M HOPMATHUBHBIC AKTHI, ITOCTYMAIONIME Ha TPEINpPUSATHE, a TaKKe U
JTaBaeMbIX €ro PyKOBOIHUTENEM, OOECIeUnBaTh JOCTYI K HHUM IOJIb30BaTeNeld HA OCHOBE NMPHUMEHEHUS
COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTH, CPEICTB BBIYMCIUTENIPHON TEXHUKH, KOMMYHUKAIUH U
CBSI3H.

15. ObecneunBarh uHGOpMHpOBaHHE PAOOTHUKOB NPEANPHUATHS O  JEHCTBYIOIIEM
3aKOHO/IaTENbCTBE, a TAKXKE OPraHU3aIMI0 Pa0OTHI 10 M3YYEHHIO JODKHOCTHBIMU JIMIIAMU TPEITPUSATHS
HOPMAaTHBHBIX TIPABOBBIX AKTOB, OTHOCSIIUXCS K UX JICSTEITHHOCTH.

.16. OpraHu3oBbBIBaTh OKa3aHUE OPHAWYECKOW TIOMOIIM OOIIECTBEHHBIM OpraHu3alus
HPEANPUATHS, KOHCYJIbTUPOBaHNE PAOOTHHUKOB IO IIPABOBBIM BOIIPOCAM.

17. PykoBoauTh pabOoTHUKAMU OTAETA.

4. ITPABA

HavapHuK I0pHAMYECKOTO OT/IENA BIIPABE:

1. 3HAKOMHUTBCS C TPOEKTaMU pEHIEHUH JAWpeKTOopa MpeAnpHsThs, KacarollUMHCs
JIESITENbHOCTH OT/IENA.

2. BHocuTh Ha paccMOTpeHHE IUpEKTOpa MNPEeIupUsATHS MPEAJIOKEHUS MO YIydIIeHHIO
JIESITENbHOCTY IPEANIPUATHS U FOPUINYECKOTO OT/IENA.

3. He Bu3mpoBaTh NpOEKTHl MPaBOBBIX JOKYMEHTOB, MPOTHBOpEYAILIHE EHCTBYIOLIEMY
3aKOHOJIATEIIbCTBY.

4. 3anpammBaTh JUYHO UM MO0 MOPYYEHHIO PYKOBOJACTBA OpraHM3alluu OT MOJpa3eleHui

HPEANPUATHS M MHBIX CIEHATNCTOB UH(OPMALIUIO U JJOKYMEHTBI, HEOOXOAUMBIE JJIs1 BBIIIOJIHEHUS €ro
JIOJDKHOCTHBIX 00513aHHOCTEH.

5. IIpuBriekaTh cnenUaiIucTOB BCEX (OTAEIBHBIX) CTPYKTYPHBIX MOAPA3AEICHUN K PEILICHUIO
3aj]ay, BO3JIO)KEHHBIX HA HETO (€C/U 3TO MPEAYCMOTPEHO MOJIOKEHUSIMU O CTPYKTYPHBIX MOJIPa3/IeNICHUsX,
€CJIM HET - TO C pa3pelieHus] pyKOBOAUTEIS IIPEATIPUATHS).

.6. OcCy1IecTBISATh B3aUMOJICHICTBHE C PYKOBOIUTENSIMH BCEX (OTHAENBHBIX) CTPYKTYPHBIX
Mo/Ipa3/IeNieHU MPEeANPUSATHSI.
. BHocuth Ha paccMOTpeHHE ITUPEKTOpa NPEANPHUSTHS TPEAJIOKEHHUS O MOOMIPEHUU

OTIIyYUBIINXCS PAaOOTHUKOB, HAJIOKEHUU B3BICKAHMM HAa HapyIIMTETeH MPOM3BOJCTBEHHON M TPYIOBOU
JUCLIUTUINHBL.

8. TpeboBaTh OT AMPEKTOpa MPENNPHUITHS OKa3aHHS COICUCTBUS B HCIOJHEHUU CBOUX
JOJDKHOCTHBIX MPaB M 00sI3aHHOCTEH.
4.9. ...

5. OTBETCTBEHHOCTD

HavasipHuK 10puanYeCcKOro OT/Iea HECET OTBETCTBEHHOCTD:

1. 3a HeHaJJeXKalllee UCIOIHEHHE UM HEUCIOJHEHUE CBOUX JIOJDKHOCTHBIX OOsI3aHHOCTEH
IIPEyCMOTPEHHBIX HACTOAILIEHN JOJDKHOCTHOM MHCTPYKLHEH, - B IIPEJENax, ONPEIEICHHbIX JEHCTBYIOINM
TPYJOBBIM 3aKOHOJIATEILCTBOM Poccuiickoit denepanuu.

2. 3a nmpaBOHaApYIIEHUS, COBEPILIEHHbIE B MPOLIECCE OCYILECTBIICHUS CBOEH NESTENbHOCTH - B
npefenax, ONpPEAETICHHBIX JIEHCTBYIOUIMM  aJMUHUCTPATHBHBIM, YTOJOBHBIM M  TI'PaKIAHCKUM
3aKOoHOAaTeNnbCTBOM Poccniickoi ®enepanuu.

3. 3a mpUYMHEHHE MaTepuUajbHOro yiiepda - B Ipeienax, ONpeAeiIeHHBIX NEHCTBYIOLIUM
TPYAOBBIM U I'PaXKJAAHCKUM 3aKOHOAATENLCTBOM Poccuiickoi @enepanyu.

4.19. JoJKHOCTHAS HHCTPYKIIUA IOPUCKOHCYJIHLTA
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1. OBIIUE IMOJIOXKEHU S
1.1. IOpI/ICKOHcy.HI:T OTHOCUTCA K KaTCropuu CICeuuaCTOB, MPUHUMACTCA KW YBOJIBHACTCA Ha
paboTy MpUKa30M JUPEKTOPA MPEIIPUATHUS 10 MPEICTaBIECHUIO

(Haan'II)HI/IKa HOPUANYICCKOTro OTALCIa, MHOTO JOJIPKHOCTHOTO J'II/IIla)

1.2. Ha nOmKHOCTh IOPUCKOHCYJIbTa HA3HAauyaeTcs JMIIO0, MMEIoIee BhbIciiee MpoQeccHOHaNIbHOEe
(ropuanyeckoe) oOpa3oBaHue, 0e3 mpenbsBleHUA TpeOOBaHMN K cTaxky paOoTel, WJIM CpeaHee
npodeccuoHanbHOe (IOpHAWYecKoe) OOpa3oBaHME W CTaXX paboOThl B JODKHOCTSX, 3aMeIlaeMbIX
CIIELUAIMCTAMU CO CPETHUM MPOQECCHOHATIBHBIM 00pa30BaHUEM, HE MEHee 5 JIeT.

1.3. FOpuckoHCyJIbT TOAYMHSAETCS

(HauaIbHUKY IOPUINYECKOTO OTAENA,

PYKOBOJUTENIO HHOT'O CTPYKTYPHOTO MO/Ipa3ieNieHHsl, ”THOMY JOKHOCTHOMY JIUILY)

1.4. B cBoeil 1eATeNIbHOCTH FOPUCKOHCYIBT PYKOBOJICTBYETCS:

—  JIeHCTBYIOLIMM 3aKOHO/IATEILCTBOM;

—  IlonoxxeHneM 0 FOPUIUYECKOM OTJIEINE;

—  YCTaBOM MpPEANPUSITHS,

—  IpaBWJIAMU TPYAOBOrO PACIOPSAAKa;

—  TpUKa3aMH U PaclopsHKEHUSIMU JUPEKTOpa MPEANpUsTHS (HENOCPEACTBEHHOIO PYKOBOAUTESA);

—  HACTOAILIEH JOJDKHOCTHOW MHCTPYKLUEH.

1.5. FOpucKOHCYJIBT JOHKEH 3HATD:

— 3aKOHOJATEIbHBIE  aKThl, PErVIAMEHTHUPYIOLIME  MPOU3BOJACTBEHHO-XO3SMCTBEHHYI0 U
(UHAHCOBYIO IESTEIbHOCTh IPEATIPUSITHS,;

—  HOPMATHUBHBIE [IPABOBBIE TOKYMEHTHI, METOAMYECKHE U HOPMATUBHBIE MAaTEPUAJIbI 110 IPAaBOBOM
JeSITeTbHOCTU TIPEATIPUSTHS,

—  Ipa)xIaHCKoe, TPYAO0BOE, ((MHAHCOBOE, aIMUHUCTPATHBHOE MIPABO;

—  HaJIOroBOE 3aKOHOAATENbCTBO;

—  DKOJIOTMUYECKOE 3aKOHOAATENbCTBO;

— TOpSIOK BEACHHUA YdeTa U COCTaBJIEHUS OTYETHOCTH O XO3SIMCTBEHHO-(PHUHAHCOBOU
JIeSITENbHOCTU TIPEATIPUATHS,

—  TIOPSIIOK 3aKIFOYeHUsI U O(OPMIICHUS XO3SIMCTBEHHBIX JIOTOBOPOB, KOJUIEKTHBHBIX JI0TOBOPOB,
Tapu(HBIX COTJIALICHUH;

— TIOpSIIOK CHUCTeMaTW3allid, y4eTa M BEIEHHUS MPaBOBOW JOKYMEHTAIlMU C HCIOJIb30BAHHEM
COBPEMEHHBIX HH(OPMALIMOHHBIX TEXHOJIOTHIA;

—  OCHOBBI 9KOHOMHUKH, OPTaHU3AINH TPy, IPOU3BOJICTBA U YIIPABJICHUS;

—  CpeIcTBa BBIYUCIUTEIbHON TEXHUKH, KOMMYHUKALIUN U CBSI3U;

—  TpaBWJia U HOPMBI OXpaHbI TPy/a.

1.6. Bo BpeMst OTCYTCTBHS IOPUCKOHCYJIbTa €r0 0053aHHOCTH BBIMOJHSET B YCTAHOBJIEHHOM IOPSIZIKE
HA3HAYaeMbli 3aMeCTUTEb, HECYUIM TOJHYI0 OTBETCTBEHHOCTh 3a HaJJjIeXallee MCIOIHEHUE
BO3JIOXKCHHBIX HA HET'0 00SI3aHHOCTEH.

2. DYHKIINN
Ha ropuckoHCynbTa Bo3nararoTcs clieayromye GyHKIUN:
1. VYdactue B pa3paboTKe TOKYMEHTOB IIPABOBOTO XapaKTepa.
2. MeTtoaudeckoe pyKOBOACTBO IIPaBOBOM PabOTOM Ha MPEANPUSITHH.
3. VYdactue B pa3paboTKe W OCYIIECTBICHUH MEPONPHUSATHIA O YKPEIJICHHUIO JOTOBOPHON
(UHAHCOBOM U TPYIOBOM AUCIUTIIMHBIL.
4. Koncynbramuss paOOTHUKOB NPEANPUSATHS TO OPUAMYECKHMM BOIMPOCAM, OKa3aHHE

COHeﬁCTBHH B O(bOpMJ'ICHI/II/I JOKYMCHTOB U aKTOB UMYIICCTBCHHO-IIPABOBOI'O XapaKTepa.

3. AOJIKHOCTHBIE OBA3HHOCTHU
JUJ1s1 BHITIOJIHEHMSI BO3JIOXKEHHBIX HA HErO (PYHKIMH FOPUCKOHCYIBT MPEIIPUATHS 00sI3aH:
1. Pa3pabateiBaTh WM MPUHUMATh y4acTHE B pa3paboTKe JOKYMEHTOB IIPaBOBOI'O XapaKTepa
2. OcymecTBIsATh METOANYECKOE PYKOBOJCTBO IPaBOBOM pabOTOW Ha MpeANnpHsTUH,
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OKa3bplBaTh IPABOBYIO MOMOIIb CTPYKTYPHBIM IOJpPAa3/ENEeHUSIM M OOLIECTBEHHBIM OpraHU3allUsIM B
MOJTOTOBKE M OGOPMIIEHHMHM pPAa3JIMYHOrO poJa IPAaBOBBIX JOKYMEHTOB, y4acTBOBAaTh B IIOATOTOBKE
000CHOBaHHBIX OTBETOB IIPU OTKJIOHEHUU IPETEH3UH.

3. I'oTOBUTH COBMECTHO € JPYrMMH IIOAPA3JCICHUAMU IPEANPUATHS MaTepUalbl O
XMILEHUSX, pacTpaTax, HelocTayax, BbITYCKe HeTOOpOKaueCTBEHHOM, HECTAHIAPTHOM U HEKOMILIEKTHON
NPOAYKIMH, HapyIIEHHH 5SKOJOTHYECKOro 3aKOHONATENIbCTBA M 00 HMHBIX MPABOHAPYIICHUSX JUIA
nepeayu uX B apOUTPaKHBINA CyJ, CIIEICTBEHHbBIE U Cy/€OHbIE OpraHbl, OCYILECTBIATh YUET U XpaHEHHE
HaXOJAIIUXCS B TPOU3BOJICTBE U 3aKOHYEHHBIX HCIIOTHEHHEM CyIeOHBIX U apOUTPaXKHBIX JIEI.

4. VYyacTtBoBaTh B pa3paboOTKE M  OCYIIECTBICHMM MEPONPUATHH 1O  YKPEIUIEHUIO
JIOTOBOPHOM, (MHAHCOBOW H TPYAOBOM IUCHUILTMHBI, OOECIIEYCHHIO COXPAHHOCTH HMYIIECTBA
HPEANPUSATHS.

5. [TpoBoaNTh M3y4YeHHE, aHATM3 U OOOOIIEHHE pEe3yJIbTATOB PACCMOTPEHHs MPETEH3HI,

CyleOHBIX U apOUTpPa)KHBIX J€J, MPAKTHUKU 3aKIIOUEHUS U MCIOJHEHMS XO3SHCTBEHHBIX JOTOBOPOB C
HEeNbI0  pa3paboTKu TpeNIoKeHHH 00 YCTpaHeHHWH BBIABICHHBIX HEJOCTATKOB M YIYYIICHUHU
X034l CTBEHHO-(DUHAHCOBOM EATEIbHOCTH MPEIIPUSATHS.

.6. B cooTBeTCTBHM € YCTaHOBJICHHBIM MOPSIKOM O(QOPMIISITH MaTepHajbl O MPUBJICUCHUU
paOOTHUKOB K AUCUUIIJIMHAPHONW U MaTepUaIbHONW OTBETCTBEHHOCTH.
. [TpunuMath ydactre B paboTe Mo 3aKIIOUEHHIO X035 CTBEHHBIX JJOTOBOPOB, IIPOBEICHUU

UX TIPaBOBOW 3KCIEPTHU3bBI, pa3paOOTKe YCIOBUN KOJUIEKTHBHBIX JIOTOBOPOB M OTPACIEBBIX TapH(HBIX
COTJIAILICHUH, a TAK)KE PACCMOTPEHUH BOIIPOCOB O ACOMTOPCKOM U KPEAUTOPCKON 3aJ0IKEHHOCTH.

8. KoHTponpoBaTh CBOEBPEMEHHOCTh TPENCTABICHUSI CTPYKTYPHBIMHU ITOJIPA3JIEIICHUSIMHU
CIIPaBOK, PacyeToB, OOBSCHEHUH U APYTMX MAaTEPHAJIOB JJIs HOATOTOBKH OTBETOB HA MIPETEH3UHU

9. ['OTOBUTH COBMECTHO C JApPYrUMH IMOJPA3ACICHUAMU MpEIJIOKEeHUss 00 H3MEHEHUU
JNEUCTBYIOIIMX MM OTMEHE YTPaTHUBIIMX CHIy MPUKA30B U JPYrUX HOPMATHUBHBIX aKTOB, M3/aHHBIX Ha
TIPEATIPUSTHH.

.10. Bectu pabory 1m0 CHCTEMaTH3UPOBAHHOMY YY€Ty M XPAaHEHHUIO JEHCTBYIOIIUX
3aKOHO/IATENIbHBIX HOPMATHBHBIX AaKTOB, IPOM3BOJUTH OTMETKM 00 WX OTMEHE, W3MEHEHHAX U
JONIOJIHEHUSIX, TOTOBUTH CIPAaBOYHYIO JIOKYMEHTAI[MI0 Ha OCHOBE IPHMEHEHHUS COBPEMEHHBIX
WHGOPMAITMOHHBIX TEXHOJIOTHIA U BBIYHCIIATEIHHBIX CPE/ICTB.

1. [IpuHMMaTh yyacTHe B OJATOTOBKE 3aKIIOUEHUH 10 ITPAaBOBBIM BOIIPOCAM, BO3HUKAIOIIUM
B JIESTEIIbHOCTH MPEIPUSITUS, IPOEKTAM HOPMATUBHBIX AKTOB, IIOCTYIAIOIINX HA OT3bIB.
2. OcymecTBisAiTh  MHPOPMUPOBAHWE PAOOTHUKOB  MPEANPUATHA O  JCHCTBYIOIIEM

3aKOHOJIaTeNIbCTBE W H3MEHEHUSIX B HEM, O3HAKOMJIEHHE JIOJDKHOCTHBIX JIMIl TPEINpUSTUS C
HOpPMaTUBHBIMU IIPABOBBIMU aKTaMH, OTHOCSIIIUMUCS K UX JESTEIbHOCTH.

13. KoncynbTipoBaTh paOOTHUKOB MPEIIPUATUS 110 OPraHU3AL[MOHHO-IIPABOBBIM U JIPYTUM
IOPUINYECKHM BOIPOCAM, TOTOBHUTH 3aKIIOUCHMS, OKA3bIBaTh COJEHCTBUE B O(DOPMIICHUN TOKYMEHTOB U
aKTOB MMYILIECTBEHHO-IIPABOBOI'0 XapaKTepa.

4. ITPABA

IOpuckoHCynbT UMEET NpaBo:

1. 3HAKOMUTBCS C IPOEKTaMU PEIICHUM pPYKOBOACTBA IPENINPUSTUS, KACAIOLIMMUCS €Tro
JESITENBHOCTH.

2. BHocuTh Ha paccMOTpeHHE PYKOBOJICTBA MPEJIOKEHHSI TI0 COBEPIICHCTBOBAHUIO PabOTHI,
CBSI3aHHOM C 00SI3aHHOCTSIMM, IIPElyCMOTPEHHBIMU HACTOSAIIEH HHCTPYKIUEH.

3. [ToyuaTh OT pyKOBOIUTENEH CTPYKTYPHBIX MOIPA3ICIICHUM, CIICIIHATNCTOB HH(POPMAIUIO
U JIOKYMEHTBI, HEOOXOAUMBIE /171 BBIOIHEHUSI CBOMX JIOJPKHOCTHBIE 00SI3aHHOCTEH.

4.4. IlpuBnekaTh CIELUAIMCTOB BCEX CTPYKTYPHBIX IOJPA3AEiICHUN NPEANPUITUS IJsl PELICHUs
BO3JIOKEHHBIX Ha HEro oO0sf3aHHOCTEH (eciu 3TO MPEeIyCMOTPEHO MOJIOXKEHHUSAMH O CTPYKTYPHBIX H
MIOJIPa3/IENEHUSX, €CIHU HET - C pa3peLCHNs PYKOBOAUTENS IPEAIPUSATHS).

4.5. TpeboBaTb OT pPYKOBOJCTBA MPEANPHUATUS OKa3aHUS COJIEHCTBUS B MCIIOJHEHUH CBOMX
JOJDKHOCTHBIX 00513aHHOCTEH U IpaB.

5. OTBETCTBEHHOCTb
KOpuckoHCYyIbT HECET OTBETCTBEHHOCTH:!
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1. 3a HeucnonHeHue (HEHaJJIeXKallleeé HCIOJHEHUE) CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEH,
CMOTPEHHBIX HACTOSILEH JODKHOCTHOM WHCTPYKLHMEH, B IIpelenax, OINPENEICHHBIX [IEHCTBYIOIIUM
TPYAOBBIM 3aKOHOAATENLCTBOM Poccuiickoi @enepanuu.

2.  3a COBEpLICHHBIE B IPOLIECCE OCYILECTBIECHUS CBOEW IEATEINBHOCTU IIPABOHAPYILEHUS - B
npefenax, ONpPEAEICHHBIX JIEHCTBYIOUIMM  aJMUHUCTPATUBHBIM, YTOJOBHBIM M  TIPaKIaHCKUM
3aKoHOAaTenbCTBOM Poccniickoi denepanu.

3. 3a npuuyMHEHHEe MaTepHallbHOro yiepda - B Ipenenax, OINpelesIeHHbIX JeHCTBYIOIINM
MEZI0BBIM, YT'OJIOBHBIM U T'PaXXAaHCKUM 3aKOHOAATENLCTBOM Pocculiickon @enepanu.

4.20. 10JKHOCTHAA HHCTPYKIIUA
MeEHeIKepa Mo NepCcoOHATY

1. OBIIME MMOJIOKEHU A

1. MeHnemxep 1o nepcoHasy OTHOCUTCS K KATErOPUU CIEIHUAJIMCTOB.

2. Menemxep 1o [IEPCOHAITY
Ha3HA4yaeTcs Ha JIOJDKHOCTh M OCBOOOXKJIAETCSl OT HEE MPOU3BOAMTCS MPUKA30M I'€HEPAJIbHOIO JUPEKTOpa
I10 IIPEJCTABICHUIO

3. Ha pomxHOCTE MeHemkepa MO MEpPCOHATy HAa3HAYAETCsl JIMLO, HMMEIOIIEE BbICILEE
npodeccuonanbHoe 00pazoBaHHe (IO CIEHATLHOCTH MEHEPKMEHT) WM BBICIIEE MPOPECCHOHATIBHOE
00pa30BaHUE U JIOTIOJIHUTENBHYIO MTOJIMOTOBKY B 00JIACTH MEHEKMEHTA.

4. Menemxep 1o IIEPCOHAITY
MOTYMHSETCS U MOy4aeT MpUKas3bl OT

5. B cBoell neATENBHOCTH MEHEIKED
o IIEPCOHAITY H0JIb3YETCs CIIEIYIOIIUMU HOpPMaTUBHBIMU JIOKYMEHTaMHU:

1.6. ...

2.3AJJIAYN U ®YHKIIUN

Menemxep 1o nepcoHaiy:

1. Opranm3yer paboTy € TIEPCOHAIIOM B COOTBETCTBHHM C OOIIMMHU IIEIISIMA Pa3BHTHS
MOPEANPUATHS U KOHKPETHBIMU HAIMPABICHUSAMH KaJpOBOW MOJUTHKHU AJISL AOCTHXKEHHS 3(PPEeKTHBHOTO
UCIIOJIb30BAHHUS M TPOPECCHOHATIBHOTO COBEPIICHCTBOBAHMUS pAOOTHUKOB.

2. OOecrieunBaeT YKOMIUIEKTOBAHUE MPEANPUATHS PAOOTHUKAMU HEOOXOAUMBIX MPOpECCHid,
CHELMATBHOCTEN U KBATU(PUKALUY.

3. Omnpenenser moTpeOHOCTh B IMEPCOHAJNE, W3YyYaeT PBHIHOK Tpyla C LENIbI0 ONpeeseHus
BO3MO)KHBIX HCTOYHUKOB OOecTiedeHs] HEOOXOAMMBIMHU KapamMH.

4. OcymiecTBisier moadop KaapoB, MIPOBOAUT cOOECEIOBAHMS C HAHMMAIOIIMMHUCS Ha paboTy
B TOM YHCJI€ C BBIITYCKHUKaMHU YY€OHBIX 3aBEICHHH, C I[eNTbI0 KOMIUICKTAIIMH IITaTa paOOTHHKOB.

5. Opranmszyer oOydyeHHE TIepcoHana, KOOPAMHUpPYeT paboTy MO  IOBBIIICHHIO
KBaJTM(PHUKAIINN COTPYIHUKOB U PA3BUTHIO MX JIEIIOBOH Kapbephl.

.6. JoBoaut mHdopMaIMIo MO KaJpOBBIM BOMPOCaM M BaXKHEHIIMM KaJIpOBBIM PELICHUSM
BCEX PaOOTHHKOB.

. Opranusyer MpoBEACHUE OLIEHKH pe3yIbTaTOB TPYJOBON IESITENbHOCTH PaOOTHUKOB,
aTTeCTallMi, KOHKYPCOB Ha 3aMEIICHUE BAKAHTHBIX JOJDKHOCTEH.

8. CoBMeECTHO € PYKOBOAUTEISIMU CTPYKTYPHBIX MOJpa3feNeHUi ydacTBYyeT B HPUHATUU
pelIeHnii Mo BoOmpocaM HaliMa, TepeBOJa, MPOABIXKEHHUS MO CiyxOe, MOHMKEHHE B JIODKHOCTH,
HAJIO0XKEHUs a/IMUHUCTPATUBHBIX B3bICKAHUM, a TAK)Ke YBOJIILHEHHS paOOTHUKOB.

9. Pa3pabaTbiBaeT cHCTEMy OIIGHKH JEIOBBIX KauecTB paOOTHUKOB, MOTHBAIUM UX
JOJDKHOCTHOT'O POCTa.
.10. Koncynbtupyer pykoBonuTese pa3HbIX ypOBHEH MO BOIIPOCAM OpraHU3alMK yIIPaBICHUS

IIEpCOHAJIOM.
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A1 [TpuHUMaeT ygacTre B IUIAHUPOBAHHUH COIMAIBHOTO Pa3BUTHS KOJUICKTHBA, Pa3pelIeHUN
TPYJOBBIX CHOPOB U KOH(IUKTOB.
2. CocraBisier U OQOpMIISIET TPYJIOBBIE JOTOBOPbI (KOHTPAKTHI) BEAET JIMYHBIEC Jeja

PabOTHHUKOB M JIPYTYIO KaJPOBYIO IOKYMEHTAIIHIO.
2.13. OcymiecTBisieT pyKOBOACTBO MOJYMHEHHBIMHA €My PaOOTHUKAMH.

2.14....
3. ITPABA

MeHemxep 1o nepcoHasy UMEET IpaBo:

1. 3HAKOMUTBCS € TMPOEKTAMHM PELIEHUI PYKOBOACTBA MPEANPHUATHS, KaCAIOIIUMHCI €ro
JIEATEIbHOCTH.

2. BHocuth Ha paccMOTpeHHE PYKOBOJICTBA MPEIOKEHHS MO COBEPIICHCTBOBAHUIO PA0OTHI,
CBSI3aHHOH C TIPEIYCMOTPEHHBIMHU HACTOAIICH JODKHOCTHON MHCTPYKITUEH 00sI3aHHOCTSIMU

3. Coo0maTh HEMOCPECTBEHHOMY pPYKOBOAMTENIO O BCEX BBIBICHHBIX B IMpOIEcce

UCTIOJIHEHUsSI CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH HemocTaTKaX B MPENNPUHUMATEIBCKOM WU
KOMMEPUYECKOW JEATENIbHOCTH MPEeanpuaTusi (€ro CTPYKTYpHBIX MOJApa3feNieHusxX) U BHOCHTH
MPEJIJIOAKEHUS TI0 UX YCTPAaHEHHUIO.

4. 3ampammBaTh OT PYKOBOAMTENEH CTPYKTYPHBIX —IIOAPA3ACICHUH  TPEAIPHSTHS,
CIIELMAIMCTOB U MHBIX paOOTHUKOB HEOOXOAMMYIO HH(OpMALIKIO (OTYETHI, OOBSICHEHUS, TIP.).

5. [ToamuceIBaTh 1 BU3UPOBATH JOKYMEHTHI B TIPEZIeaX CBOSH KOMITETEHIIHH.

.6. TpeboBaTh OT IUpEKTOpa MPEANPHITUS OKAa3aHHUsS COJNCHCTBUS B MCIOJIHEHHH CBOMX
JIOJDKHOCTHBIX TIPaB U 00SI3aHHOCTEH.

3.7. ...

4. OTBETCTBEHHOCTD

Menenkep 1o epcoHasy HECET OTBETCTBEHHOCTb:

1. 3a HeHaJJeXKalllee UCIOIHEHHE UM HEUCIIOJHEHHE CBOUX JIOJDKHOCTHBIX OOsI3aHHOCTEH
IIPEyCMOTPEHHBIX HACTOAILIEH JOJDKHOCTHOM MHCTPYKLHEH, - B IIPEJIENax, ONPEIEICHHbIX JEeHCTBYIOINM
TPYJIOBBIM 3aKOHOJIaTEIHCTBOM PD.

2. 3a mpaBOHapYILEHHUSI, COBEPILIEHHBIE B MTPOLIECCE OCYIIECTBIICHUS CBOEH AEATEIbHOCTH, - B
npefenax, ONpPEAETICHHBIX JIEHCTBYIOUIMM  aJMUHUCTPATUBHBIM, YTOJOBHBIM M  TI'PAKIAHCKUM
3aKOHOAATENbCTBOM PD.

3. 3a mpUYMHEHHE MaTepUajJbHOro yilepda - B Ipejienax, ONpeAeiIeHHBIX NEHCTBYIOLIUM
TPYAOBBIM U T'PaXAAHCKUM 3aKOHOAATENBCTBOM PD.
44. ..

4.21. J0oJKHOCTHAA HHCTPYKIIUA
HAYAJILHUKA TPAHCIOPTHOM CJAVKOBI

1. OBIIME ITOJIOXKEHUA
1.1. HauanbHMK TpaHCHOPTHOM CIy>KOBI OTHOCHUTCSI K KaTErOpHH PYKOBOAWTENEH, Ha3HAUACTCS HA
JIOJDKHOCTB M OCBOOOYK/1a€TCsl OT Hee MPUKA30M AUPEKTOPOM MPEATIPHUSTHUS.

2. Ha pomkHOCTH HadanmbHUKA TPAHCIOPTHOW CIYy:KObI Ha3HA4YaeTCs JIHMIO, HMEIOIIEe
BBICIIIeE MPOJeCcCHOHANIbHOE (TEXHUYECKOEe) 00pa30BaHME.

3. HauvanbHUK TpaHCIOPTHOHN CITy>KOBI
MOTYMHSETCS U MOMyYaeT MPUKa3bl OT

4. B cBoeli neATenbHOCTH HAYAJIBHUK
TPaHCHOPTHOM CITy OBl MOJIB3YETCSI CIIeIYIOIIUMU HOPMaTUBHBIMU JIOKYMEHTaMHU:

L.5. ..

2.3AJTIAYM 1 ®YHKIIUU
HauvanbHUK TpaHCTIOPTHOM CITyKOBI:
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1. Pa3pabateiBaeT ronoBble, KBapTajbHbIE, MECSUYHbIE M OINEPATUBHBIE IUIAHBI-TPAPUKU
TPaHCHOPTHBIX IIEPEBO30K HA OCHOBE IIJIAHOB IIOJIyYEHHUS MATEpUANIOB, ChIPbS M OTIPY3KHM TI'OTOBOM
MPOAYKIUH, IPOU3BOJCTBEHHBIX IJIAHOB.

2. Opranuzyer U BHEAPEHUE  LEHTPAIM30BAHHBIX  MEXOPraHMW3allMOHHBIX U
BHYTPHOPraHU3allMOHHBIX [1EPEBO3OK.

2.3. Ompeznenser MOTPEOHOCT, W IPOM3BOAMT pPacdyeThl Ha HEOOXOOUMBIC OpraHU3aALUN
TPAaHCIIOPTHBIE ~CPEACTBA, IOrPY30YHO-Pa3rpy304HOE OOOpPYJOBAaHUE, PEMOHTHOE OOOpPYIOBaHUE,
3aIacHbIe 4acTH.

4. OcyiecTBiIsIeT  PYKOBOACTBO  Iepefiadell  MaTepHallbHBIX PECYPCOB HA  CKJIAJbI
OpraHu3aluy U repefadell ToToBOM MPOAYKIIMHU Ha CKJIA (bl IOKYIIATEICH.

5. ObecneurnBaeT KOHTPOJb 32 pallMOHAJIbHBIM HCIOJIb30BAHUEM TPAHCIIOPTHBIX CPEICTB B
COOTBETCTBHUHU C YCTAaHOBJIEHHBIMU HOPMAaMM UX I'Py30MOABEMHOCTH U BMECTUMOCTH.

.6. Opranusyer CcHpaBO4YHO-MH(OPMAIIMOHHYIO pPaboTy B CiiykOe O NpuUOBIBAIOIIUX U
OTIIPABJIIEMBIX T'Py3aX, CpPOKaxX JOCTABKU, YCJIOBUSAX IEPEBO3KM M JIPYI'MX BONPOCAX IEPEBO30YHBIX,
MOTPY304HO-PA3TPy30UHBIX U KOMMEPUECKUX OIEPALIHii.

. Opranusyer, KOppeKTUPYET U KOHTPOJIUPYET BBINOJHEHUE ONEPATUBHBIX TUIAHOB PAaOOTHI
I10 ITOTrPy3Ke, BBITPY3KE U LIEHTPAIIM30BAHHOMY 3aB0O3Y-BBIBO3Y I'PY30B HA CYyTKH U CMEHY.
8. Pa3zpabaTbiBaeT, OCYIIECTBISIET W KOHTPOJHMPYET  BBIOJHEHHUE  MEPONPUSATHIA,

00ecreynBaloIMX COKpAIlleHHe IPOCTOsI TPAHCIOPTa IO TPYy30BBIMU OIEpallUsIMHU, YBEIMUYECHUE
MPOMYCKHOW CHOCOOHOCTH W PAllMOHAIBHOE MCIOJIb30BAaHUE CKIAJOB, IUIOMIAAOK M IyTeH Mmoxbesna
aBTOTPAHCIIOPTa, PALMOHAJIBHOE MCIIOIb30BaHUE IOTPY30UHO-PA3TPY30UHBIX MAIllMH, MEXaHU3MOB U
TPaHCIOPTHBIX CPEACTB.

9. PykoBoaut pa3paboTKON M KOHTPOJIMPYET BHEAPEHHE MEPONPHUSATUHA M0 JUKBUJIALUU U
IPEAYNPEXKACHUI0 HE COXPAHHOCTH TI'Py30B IPH MEPEeBO3KaxX, IOTPy3Ke, BBIFPY3KE, COPTUPOBKE U
XpaHEHUH.

.10. OOecrieunBaeT MCIPAaBHOE COAEPKAHHE MECT NMPOU3BOJICTBA IMOTPY30YHO-PA3TPY30YHBIX
paboT, aBTOMOABE3/I0B, BECOBBIX IPHOOPOB U IPYT'HX CPEACTB KOHTPOJLL.

1. Kontponupyer coOiofieHne paOOTHUKaMU CITy>KObI TPOW3BOACTBEHHOM M TPYAOBOM

JTUCLIUIUIMHBL, BHITOJTHEHUE UMH JOKHOCTHBIX MHCTPYKLUM, IPaBUJI M HOPM I10 OXpaHe TPy/la, TEXHUKE
0€30MacHOCTH, MPOM3BOCTBEHHON CAHUTAPUU U MOXKAPHON OE30IMaCHOCTH.
2.12. PykoBoauT paOOTHUKAMHU CITy>KOBI.

2.13. ...
3. ITPABA

HavayibHuK TpaHCHIOPTHOM CITy>KOBI BIIpaBe:

1. 3HAKOMUTBCS C TMPOEKTAMH PEIIEHUW PYKOBOACTBA MPEANPUSITUS, KACAIOIIMMUCS
TPAHCIIOPTHOTO OOECTICUEHHUST OpraHU3AIHIH.

2. BHocuTh Ha paccMOTpeHHE PYKOBOJCTBA MPEANPHUATHS MPEIJIOKEHUS MO YIy4IIECHUIO
TPAHCIIOPTHOTO OOECTICUEHUS TTPETPUATHS.

3. OcylecTBIATh B3aUMOJICHCTBUE C PYKOBOAUTENSIMU BCEX (OTIENBHBIX) CTPYKTYPHBIX
IIO/Ipa3ICIEHUN MTPENTIPUATHS.

4. [ToanuceiBaTh ¥ BU3UPOBATH JOKYMEHTHI B IPE/ieiaX CBOEH KOMIIETEHIINH.

3. Braocute mpemsiokeHHs O TIOOHIPEHUH OTIMYMUBIIMXCS PAOOTHUKOB, HAJIOKCHUH

B3BbICKAHUI Ha HaPYLIUTEIECH ITPOU3BOACTBEHHOM U TPYAOBOU JUCLIUIUIMHBIL.

3.6. TpeboBaTh OT pPYKOBOACTBA MPEANPHUATHS OKa3aHUS COJEHCTBHSI B UCIIOJIHEHUU CBOMX
JOJDKHOCTHBIX 00513aHHOCTEH U IIpaB.

3.7....

4. OTBETCTBEHHOCTD

HauvanbHUK TpaHCIIOPTHOM CITy’KObI HECET OTBETCTBEHHOCTb!

1. 3a HeHaUIeXKallee UCIOJIHEHNE WM HEUCIOIHEHHE CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH,
IIPENYCMOTPEHHBIX HACTOSALIEH JODKHOCTHON MHCTPYKIMEH, - B TIPEENax, ONPEAEICHHBIX AEHCTBYIOINM
TPYAOBBIM 3aKOHOAATEILCTBOM PD.

2. 3a mpaBOHapYILIECHMsI, COBEPILIECHHBIE B ITPOLIECCE OCYIIECTBIEHUS CBOEH AEATEILHOCTH, - B
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Npeieiax, ONPEACICHHbIX JCUCTBYIOIIMM  AaJIMUHHUCTPATUBHBIM, YIOJOBHBIM M  T'PAXKIAHCKAM
3aKoHOaTeILCTBOM PD.

3. 3a NpUYMHEHHE MaTepUajbHOro yiiepda - B Ipeenax, ONPEAEiICHHBIX IEHCTBYIOLIIUM
TPYAOBBIM U I'PaXXAAHCKUM 3aKOHOAATEILCTBOM PD.
44. ..

4.22. J10JKHOCTHAS HHCTPVKIUSA
HAYAJIBLHHUKA AAMUHUCTPATHBHO-X03AMCTBEHHOr0 OTA€eJ1a

1. OBIIUE ITOJIOKEHUA
1. HavaipHuK X0341CTBEHHO-aIMUHUCTPATUBHOIO OTAENA OTHOCHUTCH K
KaTerOpuy PYKOBOAMTENEH, Ha3HA4aeTcs U OCBOOOKAAETCA OT JOKHOCTU IIPUKA30M I'€HEPAJIbHOIO
JUPEKTOPA I10 MPEACTABICHUIO .

2. Ha nomxHOCT HayallbHMKAa aJIMUHUCTPATUBHO-XO3SMCTBEHHOIO OT/ENa Ha3HA4YaeTcs
JIMIT0, UMEIOIIIEE BBICIIeE MPOPEeCcCHOHATBHOE 00pa30BaHHUE.
3. H a 4 a 7 » H uU K

aﬂMHHHCTpaTHBHO—XOSHﬁCTB CHHOI'O oTacia IIOAYHMHACTCA u moJry4gact IIPHUKa3bI oT

4. B cBoell mesaTenbHOCTH HaYaJIbHUK
aIMUHUCTPATUBHO-XO35MCTBEHHOTO OT/AENAa IMOJIb3YeTCsS CIASAYIOUMMHA HOPMATUBHBIMH JOKYMEHTAMHU:

L.5. ..

2.3AJTIAYM 1 ®YHKIIUN

HavyansHuK aIMUHHCTPATUBHO-XO351CTBEHHOT' O OT/IENA:

1. OOecrieunBaeT X03sMCTBEHHOE OOCITYKMBaHHUE U HAJJISKAIIEe COCTOSIHUE B COOTBETCTBUU
C MpaBWJIaMH M HOPMaMH IPOM3BOJICTBEHHOW CaHUTAapUU M IPOTUBOIIOKAPHOM 3alllUThl 3laHUA U
IIOMEIIEHUH, B KOTOPBIX pACIIOJIOKEHBI IOAPA3JEICHUSI TNPEANPHUATHS, a TaKKe KOHTPOIb 3a
HCIIPaBHOCTHIO 000pyA0BaHUS (JIU(TOB, OCBEIIEHUSI, CHCTEM OTOILICHUS, BEHTHISAIIUU U JIP. ).

2. [TpunuMaer ydacTtue B pa3paOOTKe IUIAHOB TEKYIIMX M KallUTAIbHBIX PEMOHTOB OCHOBHBIX
(GoHIOB oOpraHu3aluy (3JaHUM, CHCTEM BOJOCHAOKEHHUS, BO3IYXOIPOBOIOB M Jp. COOPYKEHUM),
COCTaBJIEHUH CMET X031 CTBEHHBIX PACXO/I0B.

3. OpraHusyer MpoBeJeHNEe PEMOHTAa MOMENIEHHUH, OCYIIECTBIAET KOHTPOJIb 32 Ka4eCTBOM
BBITTOJIHCHHU S PCMOHTHBIX pa60T.
4. ObecnieunBaeT MojapasAeieHUus MNPEANPHUSITUS MeOeNbl0, XO3SIMCTBEHHBIM HHBEHTAPEM,

CpeICTBaMU MEXaHHM3allMM MHXXEHEPHOTO U YIPABJIECHUYECKOTO TPYHa, OCYIIECTBIISICT HAOMIIOJCHUE 32 UX
COXPAaHHOCTBIO U IIPOBEJCHUEM CBOEBPEMEHHOI'O PEMOHTA.

5. Opranusyer odopmiieHHEe HEOOXOJUMBIX TOKYMEHTOB JUIS 3aKJIIOYEHHs JIOTOBOPOB Ha
OKa3zaHUE yCIyr, T[OJy4YeHUE U XpaHEHHE KaHUEISPCKUX MPUHAJIEKHOCTEH, HE00XOIUMBIX
XO3SIICTBEHHBIX ~MaTepuasoB, O0OOpYAOBaHHMS M HMHBEHTaps, OOECIEeYMBACT MMM CTPYKTYpHBIC
ITOZIpa3JICNICHUs IPEAIIPUATHS, @ TAKKE BEJCHUE ydeTa UX PACXOJOBAaHMS U COCTABJICHHUE YCTaHOBJIEHHON
OTYETHOCTH.

.6. KonTtponupyer pannoHaibHOE pacxol0BaHUE MATEpUAIOB U CPEACTB, BBIIEISEMBIX IS
XO3MCTBEHHBIX LEJIEH.

. Opranu3yer mpueM, PEerucTpauio U HEoOXOAUMOe OOCTY)KMBAHHUE JeNeranuid W JIIl,
NpUOBIBIINX B CIY)KEOHbIE KOMaHIHMPOBKH.

8. PykoBongutr paGoramMu 1o 0yaroycTpoicTBY, O3€JIE€HEHHI0 U YOOpKe TEeppUTOpHH,
NPa3THUYHOMY XyI0’KECTBEHHOMY O(opMIIeHHIO (hacaaoB 3JaHHA, TPOXOIHBIX U T.11.

9. Opranuzyer XO03sIIICTBEHHOE OOCITYy>)KHBAHME COBEILIAHWUN, KOH(EpPEHLUH, CEMHUHApOB U

JIPYTUX MEPOIPUITHM.
.10. Bomonnser pabory 1o opraHu3anuu TaOeIbHOr0 Y4Yera, COCTaBJIECHUIO TIpaduKoB
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OTITYCKOB U pacropsijika padouero 1Hs, 00ecleueHnI0 pallioHaIbHON OpraHu3aluy MUTaHUs paOOTHUKOB
BO BpeMsi 00€ICHHBIX TIEPEPHIBOB.

1. ObecnieunBaeT BBIIOJHEHUE IPOTUBOMOKAPHBIX MEPONPHUITUA UM  COAepKaHHE B
HCIPAaBHOM COCTOSIHUU TIOYKapHOI0 HHBEHTAPA.

2. [IpuHMMaeT Mepsl IO BHEAPEHUIO CPEACTB MEXaHU3ALUU TPY/Ia.

2.13. PykoBoauT pabOTHUKAaMH OTJeNA.

2.14....

3. IIPABA

HauvanpHuK X035 CTBEHHOr 0 OT/ENIA UMEET ITPABO:

1. BHocuth Ha paccMOTpeHuEe IUPEKTOpa MPEeANpUsITUS U PYKOBOAUTENEH CTPYKTYPHBIX
NoJpa3iefiecHul MPEeUIOKEHHsI 10 YIIYUIICHUIO XO3IHCTBEHHOTO OOCTY)KMBAaHUS MPEANPUATHS M €ro
IIO/Ipa3JICIeHNN.

2. Ocy1ecTBIATh B3aUMOAECUCTBUE C PYKOBOIUTENSIMH BCEX MOAPA3AEICHUIN MPEeaIpUsTUs
10 BOIPOCaM XO3SIICTBEHHOT0 00CITyKUBaHMUSL.

3. ITonnuceiBaTh M BU3NPOBATH TOKYMEHTHI B IIPENIENAX CBOEH KOMIIETECHIIMH.

4. BHocute Ha paccMOTpeHue IUpeKTopa MpEenNpusThs IPEACTaBICHHUS O Ha3HAYeHHH,

NepeMCIICHNN U YBOJIbHCHHUU MMOJYHHCHHBIX CMY p360THI/IKOB; IpCIJIOKCHU A 00 ux MOOLIPCHUN HUJIK O
HaJIO)KEHWH HA HUX B3BICKAHWH.

5. TpeboBaTh OT AMPEKTOpPAa MPENNPUATHS U PYKOBOAUTENEH IOAPA3/EICHUN OKazaHUs
COZICHCTBUS B UCIIOJIHEHUH CBOUX JOJDKHOCTHBIX 00SI3aHHOCTEH.
.6. Coo0mmaTh pPyKOBOAMUTENSAM TMOJPA3JEICHUNA MPEANpPUATHS 00 HMeEroIuXcsi B pabore

BO3IVIABJIEMBIX MMM MOApA3JeNeHUil HemocTaTkax (TIepepacxojl MaTepuanoB M CPEICTB, Iopya
000pyIOBaHUS M UHBEHTAPsI) M TpeOOBATh X YCTPAaHEHHUS.
3.7. ...

4. OTBETCTBEHHOCTDb

HaganpHuk X03sMCTBEHHOr' O OTAEAa HECET OTBETCTBEHHOCTb:

1. 3a HeHaIeXKaIlee MCIOJHECHUE WM HEMCIOIHEHUE CBOMX JOJDKHOCTHBIX O0S3aHHOCTEH,
MPEAYCMOTPEHHBIX HACTOSIIIIEH TOKHOCTHOM MHCTPYKIIUEH, - B TIpeJieiaX, ONpeleJICHHbIX IeHCTBYIOIIUM
TPYAOBBIM 3aKOHOAATEILCTBOM PD.

2. 3a nmpaBOHAPYIICHUS, COBEPILIEHHBIE B TIPOLIECCE OCYIIECTBIICHUS CBOEH JIEATENbHOCTH, - B
npenenax, ONPENeNIeHHbIX JCHCTBYIOIIMM  aJMUHHUCTPATUBHBIM, YTOJIOBHBIM U  TPaXIaHCKUM
3aKOHOOATEILCTBOM PO.

3. 3a mpUuYMHEHHE MaTepUaIbHOro yiepda - B Ipeaenax, OMPEeNCHHBIX JEHCTBYIOINM
[PYZIOBBIM U TpaXkJIaHCKUM 3aKOHOJATeIbcTBOM PO.
44. ...

4.23. 10JKHOCTHAS HHCTPYKIIUA CHEIMATUCTA
o 3a1murTe nHpopManun

1. OBIIIME ITOJIOKEHU A
1.1. Crenuanuct no 3ammre UH(GOPMALUKM OTHOCUTCSI K KaTETOPUU CIELUAINCTOB, Ha3HAYaeTcs U
0CBOOOXK/IAETCS OT JOJDKHOCTH MTPUKA30M FeHEPaJIbHOr0 AUPEKTOPA MO MPEICTABICHUIO

2. Ha npomxHOCTL chemuaiucra IIo
3anmrTe MH(OpMAaNMK Ha3HAYAeTCd JIMIO, HMMEIOIee BhICIIEE MPOPECCHOHATIBHOE (TEXHUYECKOE)
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o0pa3oBaHUE MO CHEIUATHLHOCTH

3. Coenuanuct o 3aIUTE
nH(OPMAITUH TOAYNHSICTCS U TIOTydaeT MPUKA3hl OT

4. B cBoell nedarenbHOCTH CHEIUaIUCT
o 3aInUTe nHpOpMAITUU MOJIb3YETCA CIEeTYIOIIUMU HOPMaTUBHBIMHU JIOKyMEHTaMH :

L.5. ..

2.3AJIAYU U ®YHKIIUAN
CrienuamcT 1o 3anmTe HHPOpMaIuu:

1. BeimonHsier cioxHble pa®oThl, CBA3aHHBIE C O0OECHEYCHHEM KOMIUICKCHOM 3aluThI
uHGOPMaIMHN Ha OCHOBE pa3paboTaHHBIX IPOrPaMM U METOJMK, COOJIOAEHUS rOCYAapCTBEHHOM TaliHbI.
2. [TpoBoauT cOOp M aHaMM3 MaTEepPUATOB YUPEXKICHHWH, OpraHu3alMi U NpeaupUsTHN

OTpPAacii C LEJbI0 BBIPAOOTKM M NMPHUHATHUS PEIICHUH M Mep Mo 00ecHeueHMIo 3aliuThl MH(pOpMaLUU U
3(p(PEKTUBHOMY HCIIOJIb30BAHUIO CPEACTB ABTOMATHUYECKOTO KOHTPOJS, OOHAPY)KEHUS BO3MOXKHBIX
KaHaJIOB YTEUKH CBEJIEHMH, MpPEACTaBISIONIMX TIOCYyJapCTBEHHYIO, BOEHHYIO, CIYXEOHyl0 U
KOMMEPUYECKYIO TalHY.

3. AHanm3upyeT CyLIECTBYIOIIME METOAbl U CpEICTBA, MPUMEHSAEMble Ul KOHTPOIS MU
3aMThl MHGOpPMAIMU, U pa3padaThiBaeT MPEUIOKEHHUS IO MX COBEPIICHCTBOBAHUIO U IOBBIIICHUU
3¢ (HEKTUBHOCTH 3TOM 3aIUTHI.

4. VYuacTByeT B 00C/IeIOBaHUN OOBEKTOB 3aIIUTHI, X aTTECTALUN M KATErOPHPOBAHUH.

5. Pa3zpabaTbiBaeT M TOATOTABIMBAET K YTBEPXKIEHHIO IPOEKThl HOPMATUBHBIX U
METOJMYECKHX MaTepPUaJIoB, PEriJaMeHTUPYIOMUX paboTy MO 3ammTe HHPOPMAIIUH, a TAKXKE MMOJIOKESHUN
MHCTPYKIMH U IpyTUX OpraHU3alMOHHO-PACIOPSIUTENbHBIX JOKYMEHTOB.

6. Opranuzyer pa3pabOTKy 1 CBOEBPEMEHHOE IIPE/ICTABICHUE MPEUIOKESHUHN /IS BKITIOYCHUS
B COOTBETCTBYIOILME Pa3/elibl MEPCHEKTUBHBIX U TEKYIHMX IJIAHOB paboT M IIPOrpaMM Mep MO KOHTPOIO U
3ammTe NHHOPMAIIHH.

. JlaeT OT3BIBBI M 3aKJIIOYEHHS Ha TMPOCKTHI BHOBbH CTPOSIIMXCS W PEKOHCTPYHUPYEMbBIX
3IAaHUN ¥ COOPY>KEHUH U Ipyrue pa3paboTKu 1Mo BOIpocaM 00eCTIeUeHUS 3alUThl HHPOpMAIUH.
8. Y4acTByeT B pPAacCMOTPEHHHM TEXHMUYECKHX 3aJlaHUil Ha TMPOCKTUPOBAHHE, SCKU3HBIX,

TEXHHUYECKUX M PabOYMX MPOEKTOB, 0OECIIEUMBAET UX COOTBETCTBHE JCHCTBYIOIIMM HOPMAaTHBHBIM U
METOANYECKMM JOKyMEHTaM, a TaKKe B pa3paboTKe HOBBIX NPUHIMIHAIBHBIX CXEM almapaTypbl
KOHTpOJIS, CPEACTB aBTOMATU3aLMU KOHTPOJS, MOJENEH M CHUCTEM 3aIlIuThl MH(POPMAIUH, OICHKE
TEXHUKO-DKOHOMHYECKOTO  YpoBHA M D(P(EKTUBHOCTM  MpeajaraeéMblX W pealiM3yeMbIX
OpraHU3aIMOHHO-TEXHIUYECKUX PELICHUH.

9. Omnpenensier MOTPEOHOCTh B TEXHWYECKHX CPEACTBAX 3aLIUTHI M KOHTPOJS, COCTABISIET
3asBKHM Ha MX MPHOOpETeHHE ¢ HEOOXOMMMBIMU OOOCHOBAHUSAMHU M pacdeTaMH K HUM, KOHTPOJIHPYET UX
MIOCTaBKY M UCIIOJIb30BaHHUE.

2.10. OcymecTBIsieT TNPOBEPKY BBINOJHEHUS TPeOOBAaHMM MEXKOTPACIEBBIX M OTPACIIEBBIX
HOPMaTHUBHBIX JIOKYMEHTOB IO 3aIUTe HHPOPMAIUH.

2.11. ...

3. ITIPABA
Cnenmanuct mo 3anmre HHPOpPMaIUH UMEET MPaBo:
1. 3HAKOMHTBCS C MPOEKTAMM PEIIEHUH PYKOBOJACTBA NPEANPHUATHS, KaCAIOIIUXCA €ro
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JIeSITENIbHOCTH.

2. BHocuTh Ha paccMOTpeHHE PYKOBOJICTBA MPEJIOKEHHSI TI0 COBEPIICHCTBOBAHUIO PabOTHI,
CBSI3aHHOMH € IPEAYCMOTPEHHBIMHU HACTOSAIIEH HHCTPYKIIMEN 0053aHHOCTIMH.

3. B npenenax cBoel KOMITETEHIIMH COOOIIATh CBOEMY HEIOCPEICTBEHHOMY PYKOBOJIHTEIIO O
BCEX BBIABJIEHHBIX B IIPOLIECCE OCYLIECTBIECHUS JIOJDKHOCTHBIX OOSI3aHHOCTEW HeIOoCcTaTKax B
JESITENbHOCTY NPEANPUATHS (€ro CTPYKTYPHBIX IOAPA3AEICHUAX) U BHOCUTH MPEUIOKEHUS IO HX
YCTPaHEHUIO.

4. 3anpammBaTh JIMYHO WM 10 HOPYYEHUIO CBOErO HENOCPEACTBEHHOI'O PYKOBOIUTENS OT
CHELMATMCTOB MOApa3JeNeHnii HWH(OpMAIUI0 U JIOKYMEHTbI, HEOOXOIMMBIE JJIsi BBIIOJHEHUS €ro
JIOJIDKHOCTHBIX 00SI3aHHOCTE.

5. [IpuBriekaTh crenuaIucToB BeeX (OTAEIbHBIX) CTPYKTYPHBIX MOJPA3AEICHUN K pEIIeHUIO
3aj71a4, BO3JIO)KEHHBIX HA HETO (€CIU ATO MPEAYCMOTPEHO MOJIOKEHUSIMU O CTPYKTYPHBIX IOJIPA3/ICICHUSX,
€CJIM HET - TO C pa3pelieHusl UX PyKOBOAUTEINEH ).

.6. TpeboBaTh OT CBOEro HEMOCPEIACTBEHHOTO PYKOBOIMTEIS, PYKOBOACTBA MPEATIPHUITHUS
OKa3aHUs COACUCTBUS B UCIIOTHEHUH UM CBOUX JTOJDKHOCTHBIX 00sI3aHHOCTEN U MpaB.
3.7. ...

4. OTBETCTBEHHOCTD

Crienuanuct 1o 3amuTe nH(opMaIi HECET OTBETCTBEHHOCTb:

1. 3a HeHaUIeXKallee UCIOJIHEHNE WM HEUCIOIHEHHE CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOAILEH JOJDKHOCTHOM MHCTPYKLHEH, - B IIPEIENax, ONPEAEICHHbIX JEeHCTBYIOIINM
TPYAOBBIM 3aKOHOAATEILCTBOM PO.

2. 3a mpaBOHapYILIEHHUSI, COBEPILIEHHBIE B ITPOLIECCE OCYIIECTBIICHUS CBOEH AEATEIbHOCTH, - B
Ipelenax, OINPENENICHHBIX JCUCTBYIOIUMM  aJIMUHHMCTPATHBHBIM, YTOJOBHBIM U  TPaXXIaHCKUM
3aKOHOJATENBCTBOM PD.

3. 3a mpUYMHEHHE MaTepUaIbHOro yiepda - B Ipeaenax, ONPEeNCHHBIX JEHCTBYIOIINM
(pPyIOBBIM U TPaXKIAHCKUM 3aKOHOJIATEIbCTBOM PD.
44. ..

4.24. 10JKHOCTHA HHCTPYKIIUA TEJONPOU3BOTUTEIS

1. OBIIUE IMOJOXKXEHUSA
1.1. [Jdenonpon3BOaUTENL OTHOCUTCS K KAaTErOPUHM TEXHUYECKUX HCIOIHHUTENCH, TPUHUMAETC U
YBOJIbHSIETCS] Ha pa0OoTy MPUKA30M JUPEKTOPA MPEAMPUATHS 110 MPEICTABICHUIO

(3aBemyromiero KaHIEIIpruen, HHOTO JODKHOCTHOTO JINIIA)

2. Ha fmomkHOCTH [ENMONpOM3BOAMTENST HA3HAYaeTcss JIMIO, WMEIOIIee HavalbHOEe
npodeccuoHanbHOe 00pazoBaHue, 0Oe3 MpenbsSBICHUS TPeOOBAaHMM K CTaky paOOThl, WM CpelHee
(monHOE) obOmiee oOpa3oBaHWE W CIHEIUATIBHYIO TOATOTOBKY IO YCTaHOBJICHHOW mporpamme, 0e3
MpeIbsBICHUS TPEOOBAHUI K CTaKy paOOTHI.

3. Jenonpon3BoguTens  MOAUYUHSETCA

(3aBenmyronIeMy KaHLeNsIpHeil, HaYaIbHUKY OTAENa JOKYMEHTAHOHHOTO 00eCIIeYeHUsI, UTHOMY JIOJDKHOCTHOMY JIUILY)
1.4. B cBoeil 1eITeTbHOCTH I€TONPON3BOIUTENH PYKOBOJACTBYETCS:

—HOPMATUBHBIMH JIOKYMEHTAMH 10 BOIIPOCAM BBITOJIHIEMOMN paOoTHI,

—METOIMYECKUMHU MaTeprualaMi, KacatoIUMHUCS COOTBETCTBYIOITMX BOITPOCOB;

—yCTaBOM TIPEIITPHUSTHS;

—IpaBHJIAMHU TPYJIOBOTO PACIIOPSIIKA;

—IPUKa3aMHU U PACTIOPSHKEHUSAMH TUPEKTOPA MPEANPHUATHS (HETIOCPEACTBEHHOT'O PYKOBOIUTEINS);
—HACTOAIEH JOHKHOCTHOW MHCTPYKIIUEH.
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1.5. Jlenonpon3BoAUTENb JOHKEH 3HATD:

—HOpPMAaTUBHBIE MPABOBBIE AKThI, MOJIOXKEHUS, MHCTPYKIUH, APYTHE€ PYKOBOISIIHE MaTEpUajbl U
JIOKYMEHTHI 110 BEJICHHIO JCTIONPOU3BOICTBA HA MPEANIPUSATHH;

—OCHOBHBIC ITOJIOKCHUA GHHHOﬁ FOCy,Z[apCTBeHHOI‘& CHUCTCMBI JCJIONPONU3BOACTBA,

—CTPYKTYpY IPEAIPUATHS U €r0 ITOApa3ICICHUN;

—CTaHAAPThl YHU(DUITUPOBAHHONW CHCTEMBI OPraHU3aI[MIOHHO-PACIOPIIUTENLHON TOKYMEHTAIINH;

—IOPSAA0K KOHTPOJIS 32 IPOXOXKACHUEM CITY>KEOHBIX JOKYMEHTOB U MaTEpUAJIOB;

—OCHOBBI OpraHU3alUy TPYAa;

—IIpaBHJIa SKCILTyaTallun BEIYHCIIATEIILHOU TEXHUKHU,

—OCHOBBI 3aKOHO/IaTENbCTBA O TPY/E;

—IpaBUia BHYTPEHHETO TPYIOBOT'O PACTIOPSIIKA;

—IIpaBHUiIa X HOPMBI OXpaHbL TPyJa.

1.6. Bo Bpemsi OTCYTCTBHS JETIOMPOMU3BOIUTENS €ro 00S3aHHOCTH BBITIONHSET a YCTAHOBJICH HOM
MopsAaKe Ha3Ha4YaeMBbIA 3aMCCTUTCIIb, HGCYIL[Hﬁ MOJIHYIO OTBCTCTBCHHOCTL 3a HAJICKAICC MCIIOJIHCHUC
BO3JIOXKEHHBIX HA HETO 00S3aHHOCTEH.

2. PYHKIIMHU
Ha nenonponsBoauTens Bo3naratoTcs ciaeayronme QyHKIum:
1. O06paboTKa TOKYMEHTOB.
2. VYuer, cucteMaTu3anys 1 XpaHeHHe JOKyMEHTOB.
3. KoHTpo:1b 32 CBOEBPEMEHHBIM HCIIOJIHEHUEM T0KYMEHTOB.
4. Brigaya cipaBoK 1o 3aperucTpupoBaHHBIM JJOKYMEHTAM.

3. AOJIKHOCTHBIE OBA3HHOCTHU
JUJ1s1 BBITIOJIHEHMSI BO3JIOXKEHHBIX HA HEro (PYHKIMH Je0NpOon3BOANTENb 00s3aH:!

1. [IpuHuMaTh ¥ PErucTpUpPOBaTh KOPPECHOHACHIINIO, HAIIPABIISATh €€ B CTPYKTYpPHBIE I10]1
paszieneHus.

2. B cootBercTBUU € pe3omonel pyKoBOAUTENIEH MPeAnpusTHs NepeaaBaTh JOKyMEHThI Ha
UCIIOJIHEHHE, OOPMIIATh PErnCTPALIMOHHBIE KAPTOUYKH WM CO3AaBaTh OAHK JAHHBIX.

3. Bectu kaproTeky ydera NpOXOXKIEHHUS JTOKYMEHTAJIbHBIX MaTEpHaJIOB, OCYILIECTBISThH
KOHTPOJIb 32 UX UCIIOJTHEHUEM, BbIJJaBaTh HEOOXOIMMBIE CIIPABKU 1O 3aPErUCTPUPOBAHHBIM IOKYMEHTAM.

4. OTnpaBisiTh UCIIOIHEHHYIO JOKYMEHTALIMIO 10 aJpecaTaM.

5. Bectu yuer momydaemoil M OTIpaBisieMOW KOPPECTIOHJEHIIMH, CHUCTEMAaTHU3UpPOBATh U
XpaHUTh JOKYMEHTBI TEKYIIET0 apXH1Ba.

.6. Bectu paboTy mo cO3AaHMIO CIPAaBOYHOIO ammapaTa Mo JIOKyMeHTaMm, oOeclieunBaTh
y10OHBIN U OBICTPBIN X TTOUCK.

. I'oToBUTH M caBaTh B apXMB MPEINPUATHS JOKyMEHTAJIbHbIE MaTepUalbl, 3aKOHUEHHbIE

JIEIONPON3BOJICTBOM, PETHUCTPALIMOHHYIO KAapTOTEKY WM KOMIBIOTEPHbIE OAHKW [aHHBIX, COCTaBIISITh
OIIMCH JEJ1, TIEPEIaBAEMbIX HA XPAHEHUE B APXUB.

8. ObecneunBaTh COXPAaHHOCTh MTPOXOIAIIEH CITYKEOHOW JOKYMEHTAUU.
4. ITPABA

Jlenonpon3BOAUTENb UMEET IIPABO:

1. 3HAKOMUTBCSI C IPOEKTaMU PEIICHUM pPYKOBOACTBA MPENNPUSTUS, KACAIOLIMMUCS €Tro
JESITENBHOCTH.

2. BHocuTh Ha paccMOTpeHHE PYKOBOJICTBA MPEJIOKEHHSI TI0 COBEPIICHCTBOBAHUIO PabOTHI,
CBSI3aHHOM C 00SI3aHHOCTSIMM, IIPElyCMOTPEHHBIMU HACTOSAIIEH HHCTPYKIUEH.

3. [ToyuaTh OT pyKOBOIUTENEH CTPYKTYPHBIX MOIPA3ICIICHU, CIICIIHATNCTOB HH(POPMAITUIO

U JIOKyMEHTBI, HEOOXOAUMBIE ISl BBIMOIHEHHS CBOMX JIOJKHOCTHBIX 00SI3aHHOCTEH.
4.4. TpeboBaTh OT PYKOBOJCTBA MPEANPHUATHS OKA3aHUS COACUCTBUS B HCIOMHEHHUU CBOUX
JOJDKHOCTHBIX 00SI3aHHOCTEHN U MpasB.
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5. OTBETCTBEHHOCTDb

J1enonpon3BOAUTENIL HECET OTBETCTBEHHOCTD:

1. 3a HeucrolHEeHHE (HEHaJJIeKallee HCIOIHEHUE) CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH,
IIPElyCMOTPEHHBIX HACTOALLIECH JTOJDKHOCTHOM MHCTPYKLUEH, B IIPENEax, ONPENEICHHBIX IEHCTBYIOIM
TPYAOBBIM 3aKOHOAATENLCTBOM Poccuiickoi @enepanuu.

2. 3a coBEpILEHHBIE B MPOLIECCE OCYIIECTBICHUS CBOEH JEATEIbHOCTH IPaBOHAPYUIECHUS - B
npefenax, ONpPEAEICHHBIX JIEHCTBYIOUIMM  aJMUHUCTPATUBHBIM, YTOJOBHBIM M  TIPaKIaHCKUM
3aKoHOAaTenbCTBOM Poccuiickoit denepanuu.

3. 3a mpUYMHEHHE MaTepUajbHOro yiiepda - B Ipeaenax, ONpeesICHHbIX JEHCTBYIOLIUM
TPYAOBBIM, YTOJIOBHBIM U T'Pa)AAaHCKUM 3aKOHOAATENLCTBOM Poccuiickont denepanuu.

4.25. J10oJKHOCTHASA HHCTPYKIIUA CEKpeTaps PYKOBOIUTEJS

1. OBIIUE NMOJOXKEHUSA

1.1. Cekperaph pyKOBOAWTENSI OTHOCHTCSI K KaTETOPUU TEXHUYECKUX HCIIOTHHUTENCH, IPHHUMACTCS
U YBOJIbHSETCS Ha pabOTy MPUKA30M JUPEKTOPA MPEeIIPUATHS IO IPEJICTABICHUIO.

2. Ha nomkHOCTE cekperapst pPyKOBOOUTENS HAa3HAYAeTCs JIMIO, WMEIOIIee BBICIIEE
npodeccuoHanbHoe 00pa3oBaHMe, Oe3 MpeAbsBICHUS TpeOOBaHUN K cTaxky paOoThl, WM CpelrHee
npogeccruoHaibHOe 00pa30BAHKUE U CTaX pabOThI 110 CHEMAIILHOCTH HE MEHee 2 JIET.

3. Cekperapb PYKOBOJIUTENS
HETOCPEICTBEHHO MOTYHHSCTCS] PYKOBOIHUTEITIO

(mpenmpuATHs, CTPYKTYPHOTO TIOIPA3ICIICHIS )

1.4. B cBoEi#1 1eATEIHOCTU CEKPETaph PYKOBOAUTENSI PYKOBOJCTBYETCS:

—HOpPMATHBHBIMHU JJOKYMEHTaMHU 10 BOIIPOCAM BBITIOTHIEMOU paboThI,

—METOJIMYECKUMHU MaTepruaiaMu, KaCaloIUMHUCS COOTBETCTBYIOIIIX BOITPOCOB;

—yCTaBOM MPEPUSITHS;

—paBWJIAMHU TPYIOBOTO PACHIOPSIIKA;

—IPUKA3aMU U PACTIOPSHKEHUSMU JTUPEKTOPA MPEANPUATHS (HETIOCPEACTBEHHOT'O PYKOBOIUTENS);

—HaCTOAILEH JOHKHOCTHOW MHCTPYKIIUEH.

1.5. Cekpetapb pyKOBOAUTENS JOHKEH 3HATH:

—IIOCTaHOBJICHUS, PACHIOPSDKEHUSI, TTPUKA3bl M JPYTHE PYKOBOISAIINE MAaTEpPUAIIbl 1 HOPMATHBHBIE
JIOKYMEHTbI, Kacaroluecs AeSITeIbHOCTH NPEANPUSITUS U BEICHUS AJIONPOU3BO/ICTBA;

—CTPYKTYPY ¥ PYKOBOJISIINI COCTaB MPEANPUSITUS U €ro TIOIpa3AeIeHUN;

—OpraHu3aIuIo JeIONpPON3BOICTBA;

—MeTobl 0pOpMIIEHHS U 00pabOTKH JOKYMEHTOB;

—apXUBHOE JIEJI0;

—MAaIlIMHOMHCH;

—IpaBUJia OJIb30BAHUSI IPUEMHO-TIEPErOBOPHBIMU YCTPONCTBAMU;

—CTaHJapThl YHU(DUIIMPOBAHHOW CUCTEMBI OPTaHU3AIIMOHHO-PACTIOPSIUTEIBHON JOKYMEHTAITUY;

—IpaBWJIa TIeUYaTaHUS JICTIOBBIX MTUCEM C HCIIOJIb30BAHUEM THUIIOBBIX (hOpM;

—OCHOBBI TUKH M 3CTETUKH;

—IpaBUJIa JIEJIOBOTO OOIICHUS;

—OCHOBBI OPraHHM3alUK TPYAa U YIIPABJICHNUS,

—paBUJIa KCIUTyaTallUU BbIYUCITUTEIbHOM TEXHUKH;

—OCHOBBI 2/IMUHUCTPATUBHOIO TIpaBa M 3aKOHO/IATEIHCTBA O TPYIIE;

—IpaBUJia BHYTPEHHET O TPYIOBOT'O PacIopsiiKa;

- TIpaBUJIa ¥ HOPMBI OXPaHbI Tpy/a.

1.6. Bo BpeMst OTCYTCTBUS CEKpeTapsi pyKOBOJIUTENS €ro 00sS3aHHOCTH BBITIOIHSET B YCTAHOBJICHHOM
MOPSIIKE Ha3HAYaeMbIil 3aMECTUTENb, HECYIIMI TOJIHYI0 OTBETCTBEHHOCTh 32 HAJISKAIIEe MCIIOIHEHUE
BO3JIOKEHHBIX Ha HEro 00sI3aHHOCTEH.
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2. DYHKIIUUN
Ha cekperapst pykoBoAUTENSI BO31aratoTcs ciaeayrompe QyHKINH:
1. OcymectBieHne  paboTel 1O OPraHU3AIMOHHO-TEXHHMYECKOMY  OOecrieueHUIo
aJIMMHHUCTPATUBHO-PACHIOPSIIUTEILHON AEITEIbHOCTH PYKOBOIUTENS MPETPUSITUS.
2. Benenue nenonpons3BoacTBa.
3. Opranuzanus npueMa noCeTUTENEH.

3. JOJIZKHOCTHBIE OBA3HHOCTH
J1J1s1 BBITTOJIHEHUS BO3JIOKEHHBIX HA HETO (DYHKIIHH ceKpeTaph pyKOBOAUTEIS MPEANPUATHS 00s3aH:

1. Ocy1ecTBIsATh paboty o OpPraHN3alMOHHO-TEXHUYECKOMY 00eCreueHUI0
aJIMUHUCTPATHBHO-PACTIOPSTUTEITEHON ICATEITBHOCTH PYKOBOIUTENS TIPEITPUASTHSL.
2. [lpyHUMaTh TOCTYNAIONIyI0 Ha pPAacCMOTPEHHE PYKOBOIMTEINS KOPPECIIOHCHIIUIO,

nepeaBaTh €€ B COOTBETCTBUU C IPUHATHIM PELIEHUEM B CTPYKTYPHBIE MTOJIPA3IeNeHUs WM KOHKPETHBIM
UCIIOJIHUTEISAM JUIs UCIIONIb30BAaHUS B IIpoLiecce pabOThI IMOO MOATOTOBKU OTBETOB.

3. Bectu  nenonpou3BOACTBO, BBINOJHATH —pa3MYHbIE ONEpPAlMd C MPUMEHEHHEM
KOMIIBIOTEPHON TEXHUKH, IPEeAHA3HAYEHHOM i cOopa, 00pabOTKU U MpeaCTaBlIeHHs WH(OpMAUU TIPU
MOJITOTOBKE U MPUHSITUY PELIEHUH.

4. [IpuHUMAaTH JOKYMEHTHI U JIMYHbIE 3asIBICHUS HA MTOANKCH PYKOBOAUTENS MPEAIPUSITHUS.
5. ['0TOBUTB TOKYMEHTBI M MaTepHaJbl, HEOOXOAUMBIE [T pabOThl PyKOBOIUTEINS.
.6. Cnenuth 3a CBOEBPEMEHHBIM PACCMOTPEHHMEM U MPEICTABICHUEM CTPYKTYPHBIMU

MOJPa3/ICTICHUSIMH M KOHKPETHBIMU HCIIOJTHUTEIISIMH  TOKYMEHTOB, TIOCTYIUBIINX Ha WCIIOIHEHUE,
MIPOBEPATH TMPABUIBHOCTE O(OPMIICHHS ITOATOTOBJICHHBIX IPOCKTOB JIOKYMEHTOB, IIepeIaBaeMbIX
PYKOBOJIUTENIO Ha TIOAINKCH, 00ECIIEUNBATh KAYECTBEHHOE X PEIAaKTHPOBAHUE.

. OpraHu3oBBIBaTh MPOBEACHUE TEIS(OHHBIX TEPETOBOPOB PYKOBOIUTEIIS, 3aITUCHIBATH B
€ro OTCYTCTBHE MOJYYCHHYIO HH(OPMAIIMIO U JJOBOIUTH JIO €r0 CBEJCHUS €€ COepKaHKe, MepeiaBaTh U
MPUHUMATh UHQPOPMAITUIO TIO0 MPUEMHO-TIEPErOBOPHBIM YCTPOMCTBaM, (Tenedakcy, Telnekcy U T. 11.), a
TaKXke TeleOHOrPaMMBbI, CBOEBPEMEHHO JOBOJHMTH JI0 €0 CBEACHUS WH(OOPMAIUIO, MOJTYYCHHYIO IO
KaHaJiaM CBSI3H.

8. [Io mopyuyeHHIO PYKOBOIUTESI COCTaBJSITh MHChbMA, 3aMpOChl, JPYrHe JOKYMEHTHI,
TOTOBUTH OTBETHI aBTOPAM ITHCEM.
9. BremonHate pa®oTy MO TMOATOTOBKE 3aceJaHUN W COBELIaHHM, MPOBOAMMBIX

pykoBoauTeneM (cOOp HEOOXOAMMBIX MAaTEpPHAJIOB, OMOBEIIEHHWE YYACTHUKOB O BpPEMEHU M MECTe
MIPOBE/ICHU S, TIOBECTKE JHSI, UX PErHCTPallis), BECTH U OPOPMIIATH MPOTOKOJBI 3aCEIaHH U COBEIIAHUN.

.10. OcymecTBIIsITh KOHTPOJb 32 WCIOJHEHWEM pPaOOTHUKAMH TPEANPUATHS H3JaHHBIX
MPUKA30B U PACMOPSDKEHUHM, a TakkKe 3a COOJIIOJIEHHEM CPOKOB BBHIMOJHEHUS yKa3aHUW U MOpydeHHi
PYKOBOIUTENSI IPEATIPUSATHS, B3ATHIX HA KOHTPOJIb.

1. Bectu KOHTPOJILHO-PErUCTPAIIMOHHYIO KAPTOTEKY.

2. ObecneunBarh  pabodyee  MECTO  PYKOBOOUTENS  HEOOXOIMMBIMH  CpEICTBAMU
OpPraHHU3aIMOHHON TEXHUKHU, KAaHIEISIPCKUMHU MTPUHAIEKHOCTSIMU, CO3/IaBaTh YCIOBHSI, CIIOCOOCTBYIOIINE
ero a¢pexTuBHON padore.

3. [TedataTh MO yKa3aHWIO PYKOBOIUTENS CIy)KEOHbIE MaTepuajbl, HEOOXOIUMBIE AJIST €ro
paboThI UM BBOJUTH TEKYIIYI0 HH(OPMALIHMIO B OaHK JaHHBIX.

14. OpraHu3oBbIBaTh TpPUEM IOCETUTENCH, COAEHCTBOBATH OIMEPATUBHOCTH PacCMOTPEHUS
pOoch0 U MpeIoKeHU PaOOTHUKOB.

15. dopMHUpOBaTh JieJIa B COOTBETCTBUH C YTBEP)KJICHHOH HOMEHKIIATYpOH, 00ECIIeYnBaTh UX
COXpPaHHOCTb U B YCTAHOBJIEHHBIE CPOKU CAET B APXUB.

.16. KonupoBaTh JOKyMEHTBI Ha IEPCOHATBHOM KCEPOKCE.

4. IPABA

Cekperapb pyKOBOAMTEINS UMEET MPABO:
.1. 3HaKOMUTBCS C TPOEKTaMU pEIIEHUH PpYKOBOACTBA NPEANPUATHS, KACAIOUIMMUCS €ro
JIESITENbHOCTH.
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.2. BHOCHTh Ha pPacCMOTPEHHE PYKOBOJICTBA TPEIJIOKEHUSI IO COBEPIICHCTBOBAHUIO PaOOTHI,
CBSI3aHHOM C 00SI3aHHOCTSIMH, TIPEyCMOTPEHHBIMU HACTOSIIEH HHCTPYKIHEH.

.3. IlonmyyaTe OT PyKOBOIUTENEH CTPYKTYpHBIX TOIPA3ACICHUH, CIEIUATUCTOB MH(POPMAIUIO U
JIOKYMEHTBI, HEOOXOIUMBIE JIsl BBIITOJTHEHUS CBOUX JIOJDKHOCTHBIX 00513aHHOCTEH.

4. TpeGoBaTb OT pyKOBOJACTBA MPEANPHUATUS OKa3aHUS COAEHUCTBUS B HCIOJHEHUM CBOMX
JOJDKHOCTHBIX 00513aHHOCTEH U IpaB.

5. OTBETCTBEHHOCTD

Cekperapb pyKOBOAMTEIS HECET OTBETCTBEHHOCTH:!

.1.3a HeucnonHeHwe (HeEHaAJeXkallee MCIOIHEHUE) CBOMX JODKHOCTHBIX —OOSI3aHHOCTEH,
IIPElyCMOTPEHHBIX HACTOAIIECH JTOJDKHOCTHOM MHCTPYKLUEH, B IIPEAEax, ONPENEICHHBIX IEHCTBYIOIM
TPYJOBBIM 3aKOHOJIATEILCTBOM Poccuiickoit denepanuu.

.2. 3a COBEpIIEHHBIE B IIPOLIECCE OCYILECTBIECHUSI CBOEHW [IESATENbHOCTU IIPABOHAPYLIEHHS - B
npefenax, ONpPEAETICHHBIX JIEHCTBYIOUIMM  aJMUHUCTPATUBHBIM, YTOJOBHBIM M  TI'PAKIAHCKUM
3aKoHOAaTenbCTBOM Poccuiickoit denepanuu.

.3.3a npuuMHEHHE MaTepuanbHOro Yyiepba - B Ipenenax, ONPEAeNeHHBIX JIeHCTBYIOIIUM
TPYAOBBIM, YTOJIOBHBIM U T'Pa)XAaHCKUM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.



