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MeTtonudeckoe mocodue apecoBaHO CTyJCHTaM 3a0YHOTO
OT/ICJICHHSI BCEX CIEIHMAIbHOCTEH JIs OKa3aHUs MOMOIIM B
OCBOGHMM JucHUIUMHB «/H(OpMaTHKa» W BBHITOIHEHUU
KOHTPOJIbHBIX paboT 1o nH(popmMaTuke.

Nzyuenne kypca “UudopmaTnka” HauyWHaeTCs Ha
YCTAaHOBOYHBIX CECCUSX, TJI€ CTYACHTHI CIYIIAIOT 0030pHEIC
JIEKIIMH, TPHOOPETalOT HAaBBIKM B pEIICHUH 3a1ad |
MOYYaroT METOIUYECKHE pEKOMEHTalnH o
camocrostenpbHOH pabdore. OCHOBHOUM ¢opmoli 00ydeHUs
CTY/ICHTA-3a09YHHKA SBISIETCS CAMOCTOSITENbHAS paboTa Hal
MaTepHaJioM, B KOTOPYIO BKIIFOUAETCS: N3yueHUE MaTepuaa
mo  yd4eOHMKaM, peIIeHHe TpPUMEpoB M 3ajad,
CaMOITPOBEPKa, BBHIMOJHEHUE KOHTPOJBHBIX paboT U cAaya
IK3aMeHa.



IIpuaoxenune Microsoft Word 2003

IIporpamma Microsoft Word 2003 Bxomut B Office
2003, sBisieTcs MPUKJIAAHON MPOrpaMMOM M TPHUIIOKEHUEM
Windows. D10  momynasipHbli  MHOro(yHKIMOHAJbHBIN
TEKCTOBBIA PEAAKTOpP, KOTOPHII YacTO Ha3bIBAIOT TEKCTOBBIM
MPOLIECCOPOM, TOTOMY 4YTO OH HE€ TOJNBKO CO3JaeT U
dbopmaTtupyer TEKCThl, HO ¥ TPOU3BOJUT MHOXKECTBO
orepalyii co BCTpauBaeMbIMH 00BEKTaMH B JOKyMEHTE.

OKHO NPUI0KEHUSI COCTOUT U3 HECKOIBKIX OCHOBHBIX
YaCTeu:

® 30HA 3aroJIOBKOB COJCPKHUT CHUCTEMHYIO KHOIIKY,
Ha3BaHUE MporpaMMbl U UM ¢aiina: B mpaBom yriy 30HbI
3aroJIOBKOB HAXOJSITCS KHOIKH YIPaBJICHUS OKHOM;

® CTPOKA MEHIO COJICPKHUT BHITIQIAFOIINE MEHIO,

e naHejib «CTaHZapTHAasD» COCTOMT M3 CTaHAAPTHBIX
KOMaHJI PeAaKTopa, TakuX, kak «Co3aatb» (HOBBIN Qaiin),
«OTKpbIThY (Manky wid ¢Gaia) u ap., 0003HAYEHHBIX
MUKTOrPaMMaMHU.

® nMaHejb «@opMaTHPOBAHHUE» COZICPIKHT
NUKTOTPaMMbl ~ OCHOBHBIX  OMIMHA  (QopMaTHpOBaAHUS
JOKyMEHTA.

® TOPU30HTAJIbHAS M BEPTUKAJIbLHAS JIMHEWKH CO
IIKaJlaMu  CIY’KaT Il HM3MEPEHHs] OTCTYIOB, TIOJEH,
IAPUHBI TAOHIIBI U T.JI.

e paboyee noJjie JOKyMEHTa — 3TO 00J1acTh, B KOTOPOU
co3faeTcss COOCTBEHHO JIOKYMEHT, T.€ TIIMIIETCS TEKCT,
BBOJATCS  rpaduyeckue  W300pakeHHs,  TaOJIHUIIbI,
BCTPaUBAIOTCS PA3TIMYHbBIC OOBHEKTHI.

® TOPU30HTAJIbHAS W  BEPTHKAJIBLHAsA  MOJOCHI
NPOKPYTKH CIYXKAT ISl IEPEIBUKEHUS 110 IOKYMEHTY.

e naHejib «PucoBaHue» COACPKUT HMHCTPYMEHTHI
BCTPOEHHOTO0  TpaUuecKoro BEKTOPHOI'O  pelakTopa,
MO3BOJISIFOIIETO PUCOBATh MO XOAY CO3JaHUS JOKYMEHTA.
YacTo 3Ta maHenb ObIBa€T CBEPHYTA IO BOCTPEOOBAHUS.
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® CTPOKA COCTOSIHHUSI OTOOpakaeT HOMEp CTPAaHUIIB,
HOMEp pazfiera, KOJIMYECTBO CTPAaHHIl B JOKYMEHTE, S3bIK,
YHCIIO CTPOK M IPyTUe aTPHOYTHI COCTOSHUS TOKYMEHTA.

Co3nanne u popMaTHpPOBaHNE JOKYMEHTA B PelaKTOpe
Word. I[lpu co3ganum pokymeHta B penakrope Word
BBIICIAIOT TPU BAKHEWIMX STara: MEpBbI 3Tam 3TO BBOJ
TeKcTa (C KJIaBUaTypbl WM BHEUIHEIO MCTOYHMKA), BTOPOM
Tall—  peJaKTHPOBaHMe (ucmpaBneHue OINOOK,
JIOTIMChIBAHME, TIEPEHOC (PparMeHTOB TEKCTa, yAaJieHue
JMIIHET0) W T.JO., a TpeTud dTan —(opmMaTupoBaHue
(YKpaleHHe IBETOM, pa3IMYHBIMH IMIPUPTAMHU, CIHCKAMH,
BCTpaWBaHWE  rpadUyecKuXx  HM300pakeHW#,  TaOJIMII,
JMarpaMM, pa3MdHbIX 00BEKTOB).

OcraHoBuMcsl ToApoOHEE HAa CaMOM 3HAYUTEIBHOM U
TPYJOEMKOM U3 TPEX 3TarnoB—QpopMaTUPOBAaHUH JOKYMEHTA.

dopMaTHUpPOBaHHE TEKCTA
B dopmatupoBaHMHM JTOKYMEHTa BaXKHYIO pOJIb HIpaeT
¢dopMaTHpOBaHHE  TEKCTa, B  KOTOpOE  BKIIIOYAIOTCH:
dbopmatupoBanne mpudra, GHopMatupoBaHue ab3areBs,
(MEXCTPOYHBIX MHTEPBAJIOB, JICBOTO U MPABOTO OTCTYIIOB OT
TpaHUI] TEKCTa U OTCTYIIA TIEPBOI CTPOKHM) U T.71.
®opmatupoBaHue mpudTa 0decreunBaeTcs HACTPOHKAMHU

A =
1BeTa wpudra, H pa3mepa mpudra, te TUIA

i - Fi O |
IJ_IpI/I(bTa Times Mew Roman , HAYepTAHUS = |,

BBIJIEJICHUS L[BETOM, = . Bce 5TH KOMaHJIBI BHJE CCHLIOK
pasmemiensl B Ilamemm  «@opmaTtvpoBaHUE» — OKHA
npuiokeHus. bonee ToHKoe (opmartupoBaHue mpHPTa
npousBoauTcs B MeHIo «@opmam—«pudt». B aTOM MeHto
KpOME  BBIIIENEPEUHUCIEHHBIX KOMaHJ pa3MeLarTcs
Bunousmenenus (O¢QexTbl), MnoauepkuBaHUE U LIBET
MOYEPKUBAHMSI, UHTEPBAJ MEXIy CUMBOJIAMM, U aHUMALUs
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EBH AOHZHEHEHKE

[ zauepkHyTHIA [ cTeHeto [ Manele nponMcHele
[ apOfiHOE 334epKHEaHHE [ koHTYp [ Bce nponmcHsle
[ HaACTpOWHEIA [ npunoanaTel [ cepemei
[ noACTpOWHBIA [ wTonneHHsIR
B Tekcre nokymenta Word MOXHO  BBIJICIUTH

ceuduueckue ¢parMeHTbl: OyKBa WJIM CHMBOJ, CJIOBO,
CTpPOKY, a03all, CTpaHUIly U Becb TeKCT. CJIOBOM B TEKCTE
CUMTAETCs IIeNOYKa CHMBOJIOB, OTJENIEHHAas C JABYX CTOPOH
3HakamMu npoGena. CTpoka—->TO (QparMeHT TEeKCTa MEXITY
JeBOW M TpaBOM TpaHUIlAMU TeKcTa. Ab3am—dq pparMeHT
TEeKCTa, 3aKJIF0UEHHBIN MeX 1y AByMs 3HakaMmu BBoja (Enter).
Pacrionoxenune TeKCTa M OTCTYIBl OT TpaHHIl TEKCTa
perymupytotes B Ilanemn «®PopmaTtupoBaHue» CleIyOLUMMU
HACTPOMKaMM: OTCTYIBI CJI€Ba M CIIpaBa, a TaKXKE OTCTYI
TepBOi CTpoKW (ab3alr) HacTpaWBalOTCS  MapKepaMd Ha
BEpXHEU JIMHeHKe. PacronokeHue Tekcra peryimpyercs
SAPIBIKAMH «CIIEBA», «CIPABay, «IO0 LEHTPY» U «I10 LIUPUHEN

I% Kpome Ttoro, B Ilanenun «®@opMatupoBaHuE
COIEPKUTCS SAPIbIK «MEXITyCTpOYHBI MHTEPBAID), KOTOPBIN
CIIy’)KUT  JJI1  YCTAaHOBKM  IIMPUHBI  MEXIYCTPOYHOI'O
UHTEpBaja, a TaKK€ IUKTOrpaMMbl JJIi yMEHBIIEHUS U
YBEIIMYEHUsI OTCTYNOB TEKCTa OT TpaHUIl CclaeBa U

crpaBa. . OcranpHbIe, 60€e TOHKHE HACTPOUKH, TAKHUE,
Kak MHTepBaj rnepex ad3aiem, nocie adzana u JIp. HaXoIATcs
B MeHI0 «DopMaTr—«A03a1.

Bceraska rpadguueckoro n3o0paskeHus1 B JOKYMEHT.

B penaxrope Word nmeercst 1ocTaTo4HO OO0JIBILION apceHal
CpeICTB BCTaBKU rpaduku B JOKyMeHT. B meHio «BcraBka»
JUISL 3TOTO CITy’KUT onuus «BceraBkan—«PucyHox».

«BcraBrkay—«Pucynok»—«KapTuHkn» o3HadaeT BBIOOP
KapTUHKH 13 Kaun-rajgeper Microsoft Office.



BceraBka «M3 aiimay mpeamosnaraer, 4To IOJIb30BaTEh
MOArOTOBMJI U XPAHUT B CBOEW Manke uiau B mnamnke «Mowu
PHUCYHKW» TOTOBBIM PUCYHOK WiH ¢oTorpaduio U BCTaBIISET
€€ MpU MMOMOIIU 3TOH KOMaH/Ibl.

Paspbig. ..
Homepa cTpaHmy,. ..
AATE W BpEMA, .

CHMEOR. ..

| PHCYHOK

@ Munepcceinea...
%

K ADTHHEH. ..
= daina. ..

CO CKAHEDa HMNH KaHepkl. ..

OpraHH3aUHOHHAR AWAMPAMMA
CO3AaTh PHOYHOK
ABTodHrype

OfnerT WordArt...

Awrarparea

«OpraHu3aloHHas JuarpamMma» COJAEpKUT HHCTPYMEHT

IS
OJIOK-CXEM.

MMOJIyaBTOMAaTUYCECKOI'O

nkriown Farmat

PUCOBAHHA Pa3sIMIHbIX

CIIY>)KUT JIIA CO3JaHuA

¢durypHoro Tekcra, T.e. 00bekT Word Art 3TO HaAmoOJOBHHY
TEKCT, a HAIOJIOBUHY PHCYHOK, OOBEKT MMEET COOCTBEHHOE

MEHIO ISl HACTPOMKH.

Wordart

4[ M3MEHHTE TEKCT. ., ':{[ &zﬁ? A &g E.E'

([ /i
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dopmaTupoBaHUE T'paPUIECKOro H300paKEHHsI YI00HO
MPOU3BOANTh uepe3 MeHI «Hactpoiika u300pakeHus,
KOTOPOE OOBIYHO TMOSIBIISIETCS TIPH BBIJICIICHUN 00BEKTA.

DopMaTHPOBAHUE CIIHCKOB

Cnuckamu B penaktope Word Ha3bIBaIOT CHEUAIbHYIO
(opMy 3amucH TeKcTa, KOraa Kaxablid 2JIeMeHT (CJI0BO, YHUCIIO,
CTPOKa WJIM HECKOJIbKO CTPOK) HauMHAETCSl C HOBOW CTPOKH,
T.€ MO-CYILECTBY, CITUCOK COCTOUT U3 ab3a1ieB.

Crucky ObIBalOT MAPKMPOBAHHBIMHM, HYyMEPOBAHHBIMH
WM MHOIOYPOBHEBBIMH. MapKUpOBaHHBIE CIIMCKH —A3TO
CIIMCKHM, VYKpall€HHbIE KapTUHKaMH, a HyMEpPOBaHHBIC
CHaOKeHbI HOMEpaMu JUISL KaKJI0r0 JJIEMEHTA.
MHOFprOBHCBBIe CIIMCKX NPUMCHAIOTCA TMpU CO3OaHUN
CIIOKHBIX JOKYMEHTOB C maparpadaMu, IyHKTaMd U
MOANYHKTAMHM THIA YYPEAUTENBHBIX JIOTOBOPOB  (hupm,
OM3HEC-COTIalIeHUN U Jp.

Taoaunnl

Tabmuubl 3T0 crnenuanbHas (opma 3armucH YHUCENT MU
TEKCTOBBIX (PParMeHTOB, MPUMEHSIETCS ISl ONTUMAIbHOCTH
00paboTKM YMCIIOBBIX MAaCCUBOB, B TOM YHCJIE U BBIYUCICHHH
HaJ HHUMH, a TaKkkKe sl YHOPSJOYCHHUS PACHOIOKEHHE
TEKCTOBBIX (DparMeHTOB.

BcraBka Tabamil BO3MOYKHA HECKOJIBKUMHE CIIOCOOAMU: U3
[Manemn «®PopmatupoBanuen—«JlobaBuTh Tabmmiy», U3
: " ITamemn «TaOmuiel

Tabnuubl ¥ rpaHHLbl ¥ X

)41
W) + 05~ i o

rpanuns»—«Hapu
H-&-0O- v eas COBaTh TaOIHUILY», U

«JJlob6aBHUTH
Tabmuiy», u3 MeHw «Tabnuma» —craBUTh TaOMUIy |
«HapucoBath Tabnuiry». @opmMy CO31aHHON TaOIUITEI MOKHO
MEHSTh: PACTATUBATH MBIIIBIO IIMPUHY CTONOIA W BBICOTY
CTPOKH, OOBEIUHATH SYCHKH, CTOJIOIBI, Pa30MBATh SUYCHKH,
CTPOKU U CTOJOIBI, 3aTMBaTh ()OH SUCHKH, CTPOKH, CTOJONA,
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o0paMyATh  pa3HOM  (GOpMBI  paMKaMH, HacTpauBaTh
pacrojokeHHe TeKCTa B s4elke, J00aBIATh W YAAIATH
CTPOKHM, CTOJNOLBI, SYECHKH, TAOMMIBI M MHOTOE JPYroe.
VY 100HBIM cpencTBOM A1t pOpMATUPOBAHUS TaOJIHUIL SBISIETCS
[MTanens «Tabmuipl ¥ rpaHUIBD, KOTOpask BKIIIOYACTCS Yepes3
nukrorpammy «Tabmuuel u rpanunb» (Ilanens rpanui) u3
CrangaptHoro MmeHto. Mento «TaOmuma» mayOnupyer dacte
KOMaH[ U3 MeHIo «Tabiauibl ¥ rpaHUIBD, HO B HEM UMeeTcs
HECKOJIbKO OPUTMHAJBHBIX KOMaH[: yIAJeHHUE S4eeK, CTPOK,
cron0oB U Tabmmi, pazdueHue Tadmuu, Gopmyna, CBOCTBa
TaOJUIIBI U JIP.

Pa6ora ¢ 601b1IMMH JOKYMEHTAMH

B GombiioMm JTOKyMEHTE CTAaHOBSTCS aKTyalbHBIMH TaKue
¢byukuun  pemaktopa Word, Kak Hymepauus CTpaHWUII,
pacnoyoXkeHUue TEeKCTa B KOJOHKaX, CHOCKH, TMIEpPCCHUIKH,
KOJIOHTHUTYJIbI, OTJIABJICHUE.

Hymepanust  crpaHull  NpoOBOJUTCS  4epe3  MEHIO
«BcraBka»—Howmepa crpanuiel. B penaktope Word Homepa
CTPaHHI] MOTYT HAYHMHATHCS C JIFOOOr0 4YHCIa, MOTYT OBITh
apaOckumu udppaMu, pUMCKUMHU, BBIACTICHBI IPYTUM I[BETOM,
pasmepoM U HauepranueMm. PopMaTUPyeTCss HOMEP CTPaHULIbI
yepe3 cnenuanbHoe MeHI0 «Homepa crpanuny» u «®dopmar
HOMEpA CTPaHULIBD.

CHOcKka 3TO CHENTEKCT C pPa3bsICHEHHUEM KaKoro-modo
penKoro TepMUHA WIM HMHOCTpaHHOro cioa. CHocka
pa3Meraercs OObIYHO B KOHIIE CTPAHUIIBI WM B KOHIIE BCETO
JnokyMeHTa. PopMaTHpOBaHUE CHOCOK IMPOU3BOAUTCS Yepe3
MeHI0 «BceraBkay—«Cepuikan—«CHOCKa».

['unepccpiika CIy>KUT JJIs1 CBSI3M MCXOJIHOTO JOKYMEHTa C
npyrum daitiom, Web-ctpanuiieil, HOBBIM JTOKyMEHTOM HJIA
MECTOM B HCXOAHOM JOKYMEHTE. [MIepcChUIIKOM MOXKET
CIy)KUTh TEKCT WM H300paxkeHHe. BcTaBka rumepcchUlkd B
JIOKYMEHT MIPOU3BOJIUTCS npu TIOMOLIHA MEHIO
«BcraBkay—« unepccpuikay.
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KomoHTuTYn 53TO crenuanbHbIl TEKCT, KOTOPBIA HMMEET
CBOMCTBO IIOBTOPATBCA Ha KaXJOM CTpaHULE paszena
nokyMmeHTa. OH OOBIYHO COJEPXKHUT CBEACHUS O JOKyMEHTE
(ums, mata co3gaHus, HOMEP U HAaMMEHOBAHUE TJIaBbl WU
nmaparpada, cBemeHus 00 aBTOpe) WM CBEACHHS 00
OpraHu3ali U Pa3MELAeTCsl B BEPXHEM U HUKHEM IOJAX
JOKyMEHTa. BcTaBka KOJOHTHUTYJAa OCYILECTBISIETCS 4epe3
MEHIO «Bum»—«KonoHTuTy . dopmaTtupoBaHue
KOJIOHTUTYJIOB TIPOU3BOJUTCA YEpe3 CIELHAIBHOE MEHIO
«Konontutyne. CMeHa KOJIOHTUTYJIOB IPU HEOOXOAMMOCTH
IIPOUCXOOUT C IPUMEHEHUEM pas3feloB B JIOKYMEHTE U
kHonku «Kak B npenpinymem» u3 MeH10 «KOJOHTUTYIIbD».

OrnaBineHHEe —HTO CIHMCOK 3arojioOBKOB B JOKYMEHTE C
yKa3aHWEM CTpaHUL, Ha KOTOPbIX pAaclOJIOKEHbl 3TU
3arofioBku. KakIplii 2JI€MEHT OrJaBJICHUS aBTOMAaTHYECKU
SIBJIIETCS. TUIIEPCCBUIKOM HA COOTBETCTBYIOLLEE MECTO B
nokymeHte. OriaBieHue peanusyercss B JIIOOOM MecTe
JIOKyMEHTa qepes MEHIO
«BcraBkay—«Ceputkan—«OriaBiaeHuE U yKa3aTelIn.

DJIeKTPOHHAasi TA0JIMLA U ee 3JIeMEHThI
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OnektpoHHas Tabmuna (OT) wHTepakTHBHAsS  cuUcTeMa
00paboTku JaHHBIX, IIPEACTaBIIIOIAs coOoit

e

rrrrrrrr R — *  MPSMOYTOJILHYIO TabIuUILy,

»eacl

A B Cc D

: somana )| STUCHKH KOTOPOM ~ MOTYT
X e wonuuecteo uewa  wroro | / coaepKaTh TEKCTOBYIO

e m— uHpOpMAIMIO, dYHCIa WU
: EW (GopMyIIbL, 3a71a10I1He
5 s 3aBHCUMOCTh 3HAYCHUS

e ‘, — T 5 E
eKylleil SYeliKM OT 3HAaYeHHs | A § & 6 0
JIPYTUX STYEEK. —

Kaxnag suelika nmeer cBOH
aapec (B Tmpenenax JaHHOTO
JIMCTa), aJpec COCTABIISIETCS U3
MMEHH cTondlia U HoMepa
crpoku (Hampumep Al). Anpec
SIUEHKH SIBJIIETCSl CCBUIKOM Ha
SYEHKYy W UCIONB3YeTCs IJsl TOro, 4YTOOBI HWCHOIb30BaTh
JAHHBIE U3 3TOU STUCHKH B (hopMyJIE.

TosbKO OHA U3 SYEEK JINCTA B TEKYLIUN MOMEHT BPEMEHU
SIBJISIETCSl aKTUBHOM. AKTHBHAsl sUEHKA BBIIEISAETCS KUPHOU
YEpHOM paMKOM.

®opMaTupoBaHMe S4YeKHM — O3TO BHEIIHEE UX
oopmiieHue, a TaKke KOPPeKTUpPOBKa (hopMaTa TaHHBIX ITHX
staeek. J{iist hopmaTpoBaHUs TYEEK HEOOXOAUMO:

1. BeaenuTh HyKHBIE STYEUKH.

2. Bocronp30BaTbcsd KHONKAMM IAaHEIN WHCTPYMEHTOB
dopmaTHpOBaHNE WIN 3aIyCTUTh KOMaHIy S4eiika MEHIO
dopmar.

KonupoBanue  ¢opmyn.  KomupoBanue  Qopmyin
OCYIIIECTBIICTCS AQHAJIOTUYHO  OOBIYHOW  MpOoLEType
KonupoBaHusi. Ilpu STOM MPOUCXOAUT ABTOMATUYECKOE
W3MEHEHHE ajpecanuu saeek. Ecmum HeoOXoaummo, 4YTOoOBI
aJipec Kakoi — TO sTYeKH B (hopMyJie OCTaBaCd HEU3MEHHBIM,
TO mepe OyKBOW | (PO aapeca SIUCHKH CTaBUTCS 3HAK $,
T.e. HEOOXOIMMO CMEHHUTh C OTHOcUTeabHOro G23 Ha
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adocomothbiii, $G$23, He momIexamWMii U3MEHEHUIO MPU
KornupoBaHuu (opmyn. 3Hak $, ykasaHHBIN mepen HOMEPOM
cToyi0lla MM CTPOKM, O3HA4aeT, YTO ITOT HOMEp He Oyaer
W3MEHSTCS ITPU KOMMUPOBAHUM (POpMyII.

JluarpamMmsbl — 3T0 TpauyecKkoe MpeCTaBIeHUE JaHHBIX.
JluarpamMmMy MOKHO BCTaBUTh B JIUCT WJIM PACIOJIOKUTH Ha
OTAEIbHOM JHcTe. [l co3maHus auarpamMm HCHOJb3YeTcs
Macrep amarpamm. Ha xaxaom mare Macrepa auarpamMm
M0JIb30BaTeNb BUJUT, KaK BBIMIAAUT auarpamMma. Ha mo6om
JTalie MOXXHO BEpHYTCS Has3aJ WM W3MEHUTh CIeNaHHBIN
BbIOOp. Ilo OKOH4WaHMM mpollecca Ha JKpaHe MOSBUTCS
nuarpamma. Ee B MOXKHO U3MEHUTH C MOMOIIBbIO OOJIBIIOr0
qrciaa KHOMOK U KOMaH (hOpMaTUPOBAHHUS.

Hcnons3oBanue Macrepa auarpamm:

1. Brpigenute naHHbBIE, KOTOpbIE HYXKHO J00aBUTH B
auarpammy.

2. Bpreibepere MeHio BeraBka — JImarpamma wiu
HieJIKHeTe 10 KHonke Macrep auarpaMm Ha [aHenu
«CrangaprHas».

3. Ha nmepBom miare Mactepa BbIOEpHTE THII AHATPAMMBI
u ee Bua. lllenxkuute Jdasee.

4. Ha BrOopoM mIare MOXHO H3MEHHUTh JHANa30H
HCTOYHMKA JIaHHBIX.

5. Ha Tperbem mare paboThl MOXXHO HAaCTPOUTh
IapaMeTpbl AUATPAMMBI.

6. Ha nocnenHem mare BBIOEpUTE MECTO pa3MELICHUS
auarpammsl 1 meikaure oToso.
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MeToanyeckue YKazaHusd MO BBINMOJTHEHUI0 KOHTPOJbHBIX

padoTt

e K BBHINONHEHWIO  KOHTPOJBHOH  PabOTBI  MOYKHO
IPUCTYNIUTh TOJBKO IIOCIE H3YYEHHsS] TEOPETUUECKON
gacth Kypca. Ilpm BemmomHeHMM W OQOPMIICHUH
KOHTPOJIbHOM PabOThl HEOOXOAMMO TMPHUAEPKHUBATHCSI
CIEIYIOIINX TPEOOBAHMIA:

KonTpomsHyto paboTy ciemyeT coxpaHsaTh (MM
3anucaTtb) Ha JUCKeTy, (iem-nuck; Ha  0OJOXKKe
JMCKEThl  JOJDKHBI ~ OBITh  pa300pYMBO  HAIHCAHEI
(bamMunMsg, MHULIMANBI CTyJAEHTa, Kypc, Tpymma, Mmudp,
HaMMEHOBAaHNE JUCIUIUIMHEIL, JaTa OTCHUIKA PaOOTEhI;
Pemienns 3anmau pacronarairorcsi B IMOpPsIKE HOMEPOB,
yKa3aHHBIX B KOHTPOJILHOW paboTe: mepes] peleHueM
3aJja4ui JIOJDKHO OBITh TIOJTHOCTBIO 3aIIMCAHO €€ YCIOBHE,
MCXOJISl M3 TaHHBIX CBOETO BapuaHTa 3aJIaHHS;
CTyzeHTbl BBINOMHIIOT OAHY KOHTPOJBHYIO PaboTy, B
KOTOpOH OTBEYAIOT IO OJHOMY BOIPOCY  BKJIIOYAeT
BOIIPOCHI COOTBETCBEHHO M3 KaXJIOT0 pasjena:

1 pa3nena, 2 pa3nena u 1 maGopaTopHOi pabOTHI.
Bormpocs! 1 1abopaTtopHbIe BRIOUPAIOT COraacHo mmpy.

° 11 naGopaTopHasi paboTa o61Iasi 1J151 BCeX.
Hampumep, ecmn mmdp crynenta 56, TO OH JOHKEH OTBETUTH
Ha BOIpoc 6 COOTBETCTBEHHO BCEX JBYX pa3/elioB, 6
naboparopHoii u 11 maGopaTopHO# 00IIIEH IS BCEX.

Ne Ne Bonpoca Ne Ne Bonpoca
BapHaHTa BapHaHT
a

1 1,11, 21, ln.p., 111.p. 6 6, 16, 26, 61.p., 11 1.p.

2 2,12,22, 2n.p.,110.p. 7 7,17,27, Tn.p., 111.p.

3 3,13, 23, 3n.p., 11mp. 8 8, 18, 28, 8m.p., 1 1m.p.

4 4,14, 24, 4n.p.,11mp. 9 9,19, 29, 9n.p., 111.p.

5 5,15, 25, 5n.p., 11mp. 10 10, 20, 30, 10 .p., 1 1m.p.
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KoHTpoJibHbIe BONIPOCHI U 3a1aHUS

Konmponwvnwie eéonpocwt no 1 pazoeny
1. Kakue ¢pynkuuu Bomominser OC?
2. IlpuBeauTe mpuMepsl OrepaliOHHbIX CUCTEM?
3. BcIiOMHUTE OCHOBHBIE XapaKTEPUCTHKH COBPEMEHHBIX
KOMIIBIOTEPOB.
4. Yro mpousoiiaer ¢ padoroit [1K, ecnu ymeHbIMTh pazmep
0o3Vy?
5. Kakue dopmatsr daitioB nomuepxxkuBaer MS Word mipu
OTKpBITUH (haitsioB?
6. Kak co3nath HOBBIM JTOKYMEHT, MCIONb3Ysl HPOTrpaMMmy
MS Word?
7. Kak ycTaHOBHTH ITapaMeTpbl CTPAHULIBI ISl CO3/1aBAEMOI0
JIOKymMeHTa?
8. Kak ycranoBuTe mpudt, pa3mMep U IIBET TEKCTa B
HabupaeMoM JTOKyMeHTe?
9. Kak ordopmarupoBaTh HAOPAHHBIN TEKCT.
10. Kak  ocymiecTBisieTcss  OJHOBpeMeHHass  pabora C
HECKOJIbKUMU JTIokyMeHTamu B MS Word?
11. Kak mepeMecTUTh OKHO MO 3KpaHy M HM3MEHUTH €ro
paszmep?
12. Kakue BBl 3Haere apxuBaTopbl? WX OCOOCHHOCTH st
pa3IMYHBIX BUI0B MHPOPMALIUH.
13. Kak 106aBuTh aiin B apxuB?
14. Kak npoBepuTh HAOpaHHBIM TEKCT HAa HAJIMYHUE OLINOOK?
15. Kak co3maBaTh (GOpMynbl, HCHONB3Ys Mporpammy MS
Word?
16. MoxxHO 71 y1anmuTh nanky Mo KkoMrnbsroTep?
17. Kakue dopmater daitnoB nogaepxxkuBaer MS Word mpu
COXpaHEHUU JOKYMEHTOB?
18. Kak  ocymecTBisieTcss  MpeABapUTENbHBIA  ITPOCMOTP
MOJITOTOBJICHHOM CTpaHUIIbI JOKyMeHTa?
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19. Kak pacnevyaTaTh JOKYMEHT?

20. Yro Taxoe ¢aitn?

21. 3a4yeM HY)KHO pacIIMpeHrne uMeHu ¢aiina?

22. Kakue craHmapTHble pacUIMpeHuss HMeEH (aijoB BB
3HAETE U YTO OHU 03HAYAIOT?

23. Kakue J0ruuecKkue HMMEHa JUCKOBBIX YCTPOMCTB BbI
3Haere?

24. OOBSACHUTH TEPMUHBL: KaTajor, mamka, (aiim, SpIibIK,
MEHI0?

25. Jlnsa gero nyxeH [Iposognuk (MS Explorer)?

26. KonupoBanne u  mepemenienne  ¢aimoB.  Kak
MepEUMEHOBATH (Paiill MM KaTasior?

27. Kak co3aTh HOBBIN (DA MUK KaTajior?

28. Jlns uero HyxHa Kop3una?

29. Kakue pa3mepsl mpudra MOXHO ycTaHaBiMBaTh B MS
Word?

30. IlepeBenute 356394 GaliT B KMIIOOAMUTEHI.

Konmponwsusie éonpocwt no 2 pazoeny
1. 3auem Hyxken MS Excel, ecimu Tabmuimy MOXHO
HapucoBaTh B MS Word?
2. Bosmoxnoctu Excel.
3. Kakue snekTpoHHBIE TaOIUIIBI BBl 3HaeTE?
4. OcHOBHbIE TEPMHUHBI PUKJIAIHOM Tporpammsel Excel.
5. Kakue onepamu ©  (QYHKUMH  HCIONB3YIOT — MPH
HanucaHuu GOpMyJI B siueiKax IEKTPOHHBIX TaOIHIL?
6. Kaxk HamewaraTh 3JIEKTpOHHYIO Tabnuiy Ha mpuHTepe? B
KaKOM BUJIE MOXKET ObITh pacrieyaTana tadbaumna?
7. UYrto Takoe coiepkumoe siueiku, (opmar suelku U ee
aapec?
8. Kakoii craner popmyna =B4+B6 npu KOmMpoBaHUU U3
staeiiku A3 B A4?
9. JlaHHbBIE KaKUX THIIOB MOTYT OBITh 3aIIMICaHBI B STUCHKY?
10. Kakue 3HaueHHUs MOXET NPUHUMATh COACPKUMOE
suerKu?
11. Kak u3MeHuTh pazmep sUenku?
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12. Kak 3anuceiBatoTcsi aOCOMIOTHBIE W OTHOCHTENIbHBIE
azapeca siueek?

13. Korgja HEoOXOIUMMO HCIMONB30BAaTh aOCOMIOTHBIE ajapeca
srueeK?

14. OcHOBHBIE KOMaHIbI CUCTEMBI.

15. Kak o6o3nauatotcs cronOis! u ctpoku B MS Excel .

16. Co3manme ¢opmya B  TaOIMYHOM  IIpOIIECCOpE.
AOCOMIOTHBIC U OTHOCHUTENBHBIE a/ipeca sSYeeK B TaOJIMYHOM
IIPOLIECCOpE.

17. TI'paduyeckne BO3ZMOXKXHOCTH TaOIMYHOTO IPOLIECCOPA.
Pa6ota ¢ quarpaMmamu B TaOJIMYHOM MPOLIECCOPE.

18. IIpaBuia mocrpoeHus: GopMyIL.

19. KomnupoBanue u mepeHoc COAEPKUMOro sUeeK.

20. Hcnonp3oBaHME BCTPOSHHBIX (DYHKIIUH.

21. ABTO3amnoysiHeHue. ABTOCYMMHPOBAHHE.

22. TIloctpoenue auarpammsl. Mactep quarpamm.

23. Oynkuus «Ecnu», BioXeHHbIE (YHKIMH, HCIONIb30BAaHUE
HUMCH.

24. Kakue nsnemeHTsl uHTepdeiica Excel mpucyrctByror B
Word?

25. Kakue anemenTsl uHTEpdeiica crienupuyns a1 Excel?
26. Ecnu BBl paHee CKPbUIM JIBE CTPOKH, KaK BOCCTAHOBHUTb
0TOOpaKEHHE ITUX CTPOK

27. Yro Takoe muCT pabodeli KHUTH?

28. Kakoe HauMeHblIIee KOJMYECTBO JINCTOB MOXKET OBITh Y
paboueit KHUTH?

29. st 9ero ucnoib3yeTcs 3aKperuieHue CTPOK M CTOJI010B?
Kak BBINOIHUTH 3aKperieHHe CTPOK?

30. MoXHO JM 3aKpenuTb OJHOBPEMEHHO CTPOKHM U
CTOJIOBI?

17



Jlabopamopnasa paboma 1.

3ananme 1. YcranoBute mapamerpbl ctpaHul] (A-4, momst
JIEBOE -3CM, IIPaBOE, BEPXHEE, HUIKHEE -2 CM.

Ha nepBoil crpanuie nokymMeHTa OQOpPMUTE TUTYJIbHbII
muct. Ha 31Ol cTpaHuile JoDKHa OBITh  pamka c
BEPTUKAJIBHBIMUA T'PAaHULIAMHU, BBIIOJIHEHHBIMU JIBOMHBIMU
JUHMSIMM ~ KpPacHOro  IBeTa IIMpUHOM 3 01, U
FOPU30HTAIbHBIMY IPAaHULIAMU B BU/IE BOJIHUCTBIX JIMHUH.

Hanummre tekcr o cebe (3 ab3ama). [lomydeHHBIN TEKCT
CKomnupyiTe 6 pa3 v pa3ouTh Ha 3 cTpaHUILBl 10 3 ab3ana Ha
Kaxao0u. /[ Bcex cTpaHuLl co34aTh CBOU 3arOJI0OBKH

Ha BTopoii ctpanuie (epBasi - TUTYJIbHBIN JIMCT) AJIS1 BCEX
a03ameB ycranoBute mpudt Comic Sans MS. C nmomoripro
JMHENKHU JIEBBIM OTCTYII TEKCTAa YBEIMUYbTE Ha | CM, a IpaBblil
-Ha 1,5 cm. OTcTymn mepBoi CTPOKHU KaXK0ro ad3ara caenanTe
BennunHOM B 1 cM. MI3MeHuTe 1IBET TeKcTa mepBoro ad3ama Ha
CUHUI, HauepTaHWe — KypCUB, a BTOPOrO — Ha KpacCHBIH,
HauyepTaHUE — Ha IOJY)KUPHBIA, TPETHETO — LIBET 3EJICHBIM,
HauyepTaHue — NOJYEpKHYThIU. [lepeTammre MpIlIbI0 TpeTUi
ab3aiy Ha wMecto  mepBoro aO3ama. Tekct 3aroioBka
orpopmatupyiite THmoM «Verdana», xermem 20 1T,
BBIPAaBHUBAHUE 110 LIEHTPY.

Ha Tperbeil crpanuiie [1si Bcex ab3aleB YCTaHOBUTH
mpudt Verdana, TOMYKUPHBIA KYpCHB, IOAYEPKHUTE
MyHKTAPOM, ¢ dddekTom  “IpUNOmHSTHIN’, HWHTEpBaI
ymioTHeHHbIH Ha 0,7 nT. BelpaBHUBaHuUE MO JIEBOMY Kparo,
oTcTyn cieBa u cmpasa 0,5 cM, mepBas CTpoka — OTCTYIN Ha
1,5 cM, BCTaBUTh PUCYHOK IO TEME U Pa3MECTUTE PUCYHOK 3a
TeKCTOM. TekcT 3aronoBka ordopmaTtupyiite Tunom «Courier
Newp», kersieM 20 0T, BbBIpaBHUBAHUE 110 LEHTPY.

Ha Tpetheil cTpaHuIile TEKCT Pa3MECTHTE B JABE KOJOHKH
paBHOH mMpHHBI TO 1Ba ab3ama B KoyoHke. st mepBoro
ab3ama ycTaHOBUTE TPaHUILy B BUJE ABOWHOW TOHKOM JTHMHHUH
JIMJIOBOT'O LIBETA U 3AJIUBKY CBETJIO CEPHIM LIBETOM.

Ha Bcex crpaHumax KpoMe II€pBOM BCTaBbTE HOMEpa
CTpPaHMI] HAYMHAas CO BTOPOTO.
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3anganue 2. Co3nath TaOJIUILY COCTOAIIYIO U3 5 CTpoK u 4
CTOJIOIIOB.

Bo BTOpOi#i CTpoKe HamummTe B TMEpBOM crojdIe N2, BO
BTOpOM  ctosibue  «Damuiuu», B  TPETbeM  CTONOLE
«Pyb6escnvlii koumpoby, B 4€TBEPTOM CcTONOIE «Hmocosuviil
KOHmpoawy. Beigenure TpeTuil cToden, HadyuHas C TPETben
CTPOKHM U 10 MATOW BKIIOYUTENBHO U pa30eiiTe ero Ha Tpu
CTOJIOIIa, HATUIINUTE B MOJMYYEHHBIX SYEHKAX COOTBETCTBEHHO
1 mooynv, 2 modyas, Umoe. Bee cTonOupl MEpBON CTPOKH
0o0beIMHUTE ¥ HANUIIUTE B MOJyYMBIICHCS sUeHKe
«Bengomocts ycnieBaeMoctu ctyieHToB BODA rp. b4-01 3a 1
cemectpy. Sueiiky ¢ TekctoM «No» 00BEAMHUTH C COCEIHEH
HWKHEW SYEUKOW, aHAJOrM4YHO TOCTYNUTE C sS4YehKaMu
comepxaMu TekeT «Pamumn» U «ATOroBslil KOHTPOIIbY.
BcraBbTe B Tabmuiyy 4 mycTeix cTpok. BBemute B Tabmmiry
JaHHbIE C (QaMUIUAMHU CTYAEHTOB, OaiamMu pyOeKHOro
KoHTposis M HWrtoroBeiM kKoHTposneM. I[lpm mnomomm MeHro
«Tabnuupl W TpaHUIBD BBIPOBHIMTE TEKCT TAOMUIBI I10
LHEeHTpy (MmocepearHe Mo 1eHTpy). Boimonnure odpopmieHue
TaOJUIIBI, KCTIONB3YsI ABTO(OpMAT.

3aganue 3. Okpeitb MS Excel u coxpaHuTh TOKyMEHT C
nMeneM “3amaga”. “Jluct 17 mepenMeHOBaTh MOJT Ha3BAHHEM
“Touka paBHOBeCHMA UM HANUCaTh TOYKY IIE€PECEUEHUS.
JluHUIO 3aKpacUTh KPACHBIM IIBETOM, (DOH - KEJITHIM.

3aBUCHUMOCTD CITpOCa Ha HEKOTOPBI TOBApP Y OT €ro IEHBI X

BbIPAKACTCA  YPaBHCHUCM , a 3aBHCHMOCTbH

TIPEUIOKEHHST 7 OT LEHbI TOBApa -ypaBHEHHEM z=x2+1.
Haiitu Touky paBHOBecusi B auanaszone x € [0,2; 3] ¢ marom
A=0,2.

3ananme 4. [loctpouts rpaduk pynkumit y=3x-2. 3anaiite
3HAUEHUS apryMEHTOB X Ha IPOMEXYTKE OT -4 110 4 ¢ marom
0,5.
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Jlabopamopnasa paboma 2.

3ananme 1. Ha nByx ctpanunax pazmepom 15x22cm, Bce
noJist 2 ¢M, CO3J1aTh MO3/IPAaBUTYJIbHYIO OTKPBITKY C 8 MapTa.

Ha nepByro crpaHuily BCTaBUTh PHUCYHOK H3 Trajepeu
ClipArt u purypnsbIit Teket «I1o3apaBiisoy.

Ha BrOpOli cCTpaHunle HamucaTb TEKCT ITO3PABJICHUS,
UCMONB3Yys  MPUQPTHl  pa3iMyHBIX  TUIOB,  Pa3MEpOB,
HA4YepTaHUM, BUJOM3MEHEHU, aHUMALIUIO U 1[BETOB. BHU3Y
TEKCTa YCTAHOBUTh TOPU3OHTAJbHYIO JIMHUIO CHHErO LIBETa
(Tunm JMHUM Ha Bamle ycMoTpeHue). BcraButh mnoamnmuchk
(xon-Bo moamwucedt 3), mepen KakKIOoW MOJIIMUCHI0 BCTaBUTh
Mapkep ¢ M300pakeHHEeM KOJIOKOJIbUMKa KpacHOoro Isera, 14
pasMepa 1 BBIPOBHSATH 110 IIPABOMY Kparo.

3ananme 2. [loctpouts Tabnuny “Jlucrok ycneBaemoctu”
clieyrouiero oopasua.

Obpamume 6HuMaHue: Ha OOpaMIICHUH
JIMHUY OTCYTCTBYIOT.

Tekcr B A4elkax OTLUEHTPUPOBAH U  HauepTaHHE
TTOJTYKHPHBIN

HCKOTOPLIC

Pybexmniii KOHTPOIE

1 I g 5 :

T T g 7|2
- I ERLE

N | @H.O. & ! o B o g B = =

v E g 2 o B A 2 E z c |8 &
£z g BOlE 0 EiE B il g [E]:¢®

b H o g = © # § = M K

B o ¥ = &

= =
5 3 11

1 T34 o] TR ] 10 s BB

&0

Lh
—
L
Lh
—
=N
oo

1. | AnToenor
LB

45

=1
=1
o
=)
w
=1

2. | Baxuuesa
ALK

3 | Kuuxnn 10|20 20 8 19 20 80
C.E

4. | Bacuneesa | 7 15 20 10 20 15 65
B4

3amanme 3. Otkpoiite MS Excel u coxpanute 10KyMEHT
(v kHUTY) Mo UMeHeM ““JIMCTOK ycreBaeMOCTH TTOCTPOUTh
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Tabymiy w3 3agaHusi 2. [Ipn 3amosHEHWU TaOIMIIBI
HE00XO/IMMO BHECTU CBOM JaHHbIE. Beruncnute uroro. Ilpu
BBIUMCIICHUN 3a4€T/He3a4eT MOJIb3YeMCsl CyMMOM 3Ha4YeHUi
KOJIOHOK 5 U 9 —ecnu oHa Bhlie 55 0ajioB, TO CTYAEHT
nojyvaer “3auer”’, nHaue “He3auer’’. Ha sx3ameH nonbs3zyemcs
CIIEAYIOIIM PEUTHHIOM

55 -89 —*3”

70 -84 —“4”

85-100 —*5”

Ucnone3yss ¢ynxkumro Ecnm,  moammcath 3a4er WM
HE3a4eT, a TAK)KE IIPOCTaBUTh dK3aMEHALIMOHHBIC OLICHKHU.

3aganue 4. IloctponTth TpaduK ycCIEeBaeMOCTH IO
TaOJIUIIEH U Ha OT/IEIbHOM JIMCTE.

Jlabopamopmuas paboma 3

3aganue 1. [Tomensats mpudTt m1s BCero Tekcra (TUM U
pa3mep). BcraButh B TEKCT POpMyITy ¢ rpedecKUMU OyKBaMHU.
OdopMHTh 3arolioBOK, CleNaB JJsl HEro oOpamiieHHEe, THII
JUHUM IITPUXOBKY, OMEHATH 1BeT. OThopMaTUpOBaTh BECh
TEKCT, OOpaMHUTh JBOWHBIMH BOJHHUCTBIMH JIMHUSMH  C
MEXCTPOYHBIM paccrosiaueMm 1,3; caenmath 1-biii u 3-uid
a03a11pl BRIPOBHEHHBIMU TIO IIMPHHE, C KpaCHOM CTpokoit 1,5
CM, @ BTOPOH — BBIPOBHEHHBIM I10 JIEBOMY KPat0 U OTCTOSLIUM
oT cocenHux Ha 3 cMm. Ha mpumepe omnoro u3 abs3ares
M0Ka3aTh KaK MOJIb30BATHCS JIMHEHKON il (pOpMaTUPOBAHUS
TEKCTa. Y3HaTh CKOJILKO CTpaHUI] U ab3aleB B JOKYMEHTE.
OtdopmatupoBath 000 OJIOK TEKCTa B 3  KOJIOHKH.
Otdopmatupyiite ab3anbl B HYMEpPOBAHHBIM CIHCOK, THII
HyMepanun — puMmckue 1udpsl. M, kak moka3aHo Ha pUCYHKE,
NIPUMECHHUTD MapKI/IpOBaHHBIﬁ CIIMCOK.
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Kypcot ona BAC

Paboma cexpemaps-pegpepenma omauuaemcs Oblcmpo MeHAUenucs
cumyayueil, pasHoobpazuem 6bINOIHAEMbIX 3a0a4 U NOMPEOHOCBIO
uacmo 6ecmu NapaulelbHO HeCKOAbKO 6U008 pabom, MHO2000pazuem
KOHMAKMO8.

Iloomomy npu npueme Ha pabomy cexpemapio-peghepenmy
npedvAsIAIOMCs PO mpebosanull, KOMopvle MOMICHO pa3oeiums Hd
mpeboBanUsl K 0€0GbIM U JUUHBIM KAYECHEAM.

K oOenosbim Kauecmeam — mpejicoe  8ce20  OMHOCAMCS
npogheccuonanbHbie HABLIKU, MO eCmb CeKpemapb-pepepenm 00axiceH
umems  cneyuanvbHoe — 0Opazosanue,  OblmMb  NPOPECCUOHATLHO
Nn0020MOo8JIeH.

Kypc noocomosexu npeocmaensiem:

—  08a MecAya HenpepuvlHO20 00YYeHUs
—  3aHAmMuUs exlceOHe8Ho no 6 4acos.

3a epems 0b6yuenus cryuamens O0IHCEH 081a0emb KYPCoM
nOIb308ameNsi NEPCOHALHO20 KOMNbIOMEPQ,
AH2TUTICKUM SA3bIKOM,

Hayuumuvcs pabomams Ha 0QUCHOU MeXHUKe,
3HAMb OCHOBbL OENONPOUIBOOCHIEA,
UCKYCCIBOM CaAMOOP2AHUZ08AHHOCTIU.

3ananue 2. Coznats Tabmuiy ‘“‘Pacnucanue 3aHsatuii” u3
5 cronbmoB u 5 crpok. Bce sueiiku mnepBoil cTpoku
oobenunuth. Cdopmupyiite 3aronoBok «Pacmucanue
3aHATHI» pu oMot uHcTpyMeHta Word Art. B nepom
CTOJIOIIE BBIMIOJIHUTE OOBEIMHEHHE TPEX CTPOK (S9eeK),
BIIMIIUTE B HOBYIO sUeiKy Ha3BaHue «[loHemenbHUK
V3MeHuTe HampaBieHUE TEKCTa Ha BEPTHKAJIbHOE.
OObenuHHTE elle YeTblpe pa3a MO TPU SYEHKH, MOBTOPSA
NpeABIIyIIyI0 — omepanuio. PackpackTe TpUAaB KakIOMy
OHIO CBOM IBeT M oOpamute Tabmuuy. HapucoBath
KapTUHKY COOTBETCTByIOIIyl0 Teme. I[loka3ate moBepx
TEKCTa M 3a TEKCTOM. IIpoJeMOHCTPHpPOBATH paA3IMYHBIC
BUJIbl OOTEKAHHSI PUCYHKA TEKCTOM.
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3apnanme 3. Oxpeite MS Excel u coxpaHuTh ITOKYMEHT
(xaury) mon umeneM ‘‘JlecHuuectBo”. OcrtanmpHble paboune
muctbl (JIuet2 m Jlucr3) cpenaiite HepuaumbiMu. Co3maiiTe
TaONUITy CIEAYIONIEr0 BHJA U MOCTpoiTe 4 IuarpaMMsbl 1O
BCEM BHJIaM JIEPEBHEB U UTOTOBBIM JTAHHBIM.

JlaHHBIE areHTCTBA 110 OXPaHe OKPY KaKolel cpeabl U
JIECHOMY XO351iiCTBY 0 COCTOsIHNH JiecHnyecTtBa KP

H Momgusakn | CpemxeeospacTHEE | IlpHcneBaromime Bcero
_ J 1992 | 2007 | 1992 ' 2007 | 1992 ! 2007 1902 ! 2007
ConyGastem _ | 263 ranla [ oesn iy T P eag | as Toded ]
Eme L 10 4533 ) 803 o das6 ) 10 190 10731 7016
Opex 156 | 268 413 1 200 m 3432 fx2 1321
e il e — — — —  — —— — F——— e ] —— —— —— [ —— —— e ————— ——F———-
IMxra g , 0 15 3.5 | 0 6, 35
HTOI'O I441 1905 ) 17ed 1 BlaD o1 1460 24741 17101

3ananne 4. Cospaiite Tabiauiy CleAyIOIIEro BHJA,
COXpaHsisi YCTaHOBKM 10 (opmaTupoBanuto. PaccuuTtaiite
JTaHHBIE B TIOCIIETHEM CTOJIOIIE IO hopMmyIe.

Cwmera 3aTpar

Hammemnearre Crormmeth| Homerect Cromvocts
Yo palioTsr OIHOTO Yaca | B0 YaCoB PACXOTHBIX Cyom

MATEDHATIOR
1. [HoGemxa 10,50¢. 2 14e
2, [Ioxnefxa ofoes 12,40c. 12 2 300¢,
3. | ¥xnamka mapxera 25,00c. 5 4 500c.
4. |I1onHp opXa IGpKera 18,00c. 2 S00c.
5. Iloxpacka 0K0H 12,50¢c. 4 235¢.
6. | ¥Gopxa mycopa 10,00c. 1 Nc.

HIoro

Jlabopamopnan paboma 4
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3aganme 1. VYcranoBure pasmep Oymaru ¢opmara A-4.
Ilons: — neBoe —3cM; mpaBoe — 2¢M; CBEPXY, CHU3Y — 4CM;
opueHtanus —kHuxkHag. Co3gaTh MHOTOYpOBHEBBIN  (3-x
ypoBHEBHIH) cnucok B®DA (mo 5 cmnenmanbHOCTEH MO TpH
cHenualu3alud Ha KaxIoW chenuanbHocTH). BTopoit nucr,
opueHTanua -aapO0omHasd. HapucoBats cTpykTtypy bBOPDA.
3aapxuBUpPYHTE MOTydYCHHBIN (haii.

3ananme 2. Co3nath Tabmuiy ““JlaHHbIE CTyJeHTa” Kak
nokazano Huxke. Cdopmupyiite 3aronoBok «/laHHbIe
cTyleHTa» npu nomoum wuHcTpymeHta Word Art. Buecure
5-6 naHHBIX CTYyJICHTA.

Crpana JaHHbIe CTYJeHTa
(dmar) |maumonamesocts | Bospact T'pyrmma

1. | Baxuues AJK. Kiapren 20 M, -1-08

Ne $H.0.

3aganme 3. IlomcumTaTb, CKONBKO ITIOHAZOOUTHCA
MapKeTHOW  JOCKM, YTOOBI TIOKPHITH IO  KOMHATBHI
PSAMOYTOJIBHOM (OpMBI CO cTopoHamHu 5,5 M u 6 M. Mmeetcs
JIBa BUJIa IOCKU JTyOOBBIH, KJICHOBBIM:

Jy0 Kuen
JIAHA JOCKH -30cM, JUTHHA JOCKH -25¢M,
LIMpPHUHA —10CKH SCM, LIMPUHA —10CKH SCM,
IIeHa JIOCKH (3a mT. B comax.) -30 ILIeHa JIOCKH (3a MIT. B coMax.) -35

KakoBa cTouMoCTh MOKpPHITHS?
[TocTpouTs cronmbuaTeie AMATPaMMBI TTO KOJIWYECTBY JIOIICYEK
1 110 crouMocTH. CrienaTh BBIBOBI O TTOKYIIKE TOBapa.
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S 1o
S

A B & D E E =

Anuna gockm (cm)
wupuna Aockm (cm)
Anuna nona (em)
wupuna nona (cm) 5,5 5.5
uena nockmn (com) 30 35
Kon-so nocok 2 2
CTOMMOCTL NOKPLITUA 3 2

om~oason | [
BH

=0

N,

W

|

llé]

3aganue 4. IlocTpoiiTe BEpXHIOI YacTh DJUIAIICOHMA,

JeKalllyl0 B JauamnasoHax: xe€[-3; 3],
ye[-2; 2] ¢ marom A=0,5 nist 06enx nepeMeHHBIX.

Jlabopamopmuan pavoma 5
3aoanue 1. Habepute NpemsIOKEHHBI HUKE TEKCT H
opopmuTe ero Tak, kKak MmokazaHo Hmke. OOBSICHUTE Bce
3Tanbl paboThI MPENoAaBaTENIO.

&= 400 r rayxn
& 200 r macia
&+ 0.5 crakana
B OOBL

Pactepers macmo

IobaEHTE MYEY,

BoxY,

BCcHOATE 0.5 dafigoffl noxkH conn

5. =aMECHTE TECTO.

Flemanpsoanms mecme Ol Mpocr s,
ETYTIEIET, PP OEEE.

e
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3aoanue 2. Coznaiite cOOCTBEHHYIO BUBUTHYIO KAPTOUKY
pasmepom 5,4x6 cm, Bce mons 0,1 cMm. mepen aapecom
BcTaBuTth cuMBonl «><» wmmm «(=l», a mepen Homepom
tenedona/pakca —cumBon «D» wmm  «@». Ha mmcr
nomectuth 10 mryk. Hampumep:

Mazasun «Orumn»

loeareea

Ha Heanoena

3aodanue 3. Co3ath 3JIEKTPOHHYIO TaOIUILY, COXPAHUThH U
opopMUTHL €€ B COOTBETCTBMU C 0Opa3ioM 3aJaHusl.
YcraHoBuTe s SYEEK, COMAEPXKAIIUX CYMMBI, JEHEXHBIN
dopmar umcna (com Kuprusckuit (xupwmmia)). SAdeiiku c
«HHHHHHHHE  TOIDKHBL  COAEPXKATh  COOTBETCBYIOIINE
¢dopmynsl. @opmat uncen — neHexHsii ¢ “c”, HIC 18%.

ToBap Lena Koa-Bo CroumocTh CToumMocTh ¢
HAC
I'pymn 40 6 HARHIHHHRAIR | AR
S16m0ku 30 4 HERHHIHHHIHAIR | HHHERRA

3aoanue 4. Tloctpouts rpaduk QyHKIUN y=f (x) Ans x
NpUHAUIeKanero uHTepBany [-4; 4] W MeHAMErocs ¢
miarom 0,25: f'(x)=cos(x), f (x)=cos(2x),

I'paduk oTpa3uTh HA MIIOCKOCTH U B POCTPAHCTBE

Jlabopamopmuas pavoma 6
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3aoanue 1. HabGpath TekcT «Mosi Ouorpadus».
OtdopMaTupoBaTh BECh TEKCT C MEKCTPOYHBIM PACCTOSHUEM
1,3; cnmemate 1-plii m 3-uii ab3aibl BHIPOBHEHHBIMH 10
LIMpUHE, C KpacHOM cTpokoM 1,5 cm.,, a BTOpoH -—
BBIPOBHEHHBIM 0 JIEBOMY Kpal0 U OTCTOSIIMM OT COCETHMX
Ha paccrosauu 3 cM. Ha mpumepe omHoro u3 ab3areB
MOKa3aTh, KaK MOJIb30BAThHCS JIMHEHKOM 17151 hopMaTUPOBAHUS
TEKCTa. Y3HATh CKOJBKO CTPaHHI] W a03aleB B JOKYMEHTE.
BcraBuTh B TekcT cnenyrompe GopMyIibl:

3aoanue 2. Ha ctpanune Qopmara A-4 (opueHTaIus
anp0OMHas), co3gaTh Tabnuiy 1Mo oO0pasiy. 3amoiHUTh
TaOJIMIly 1O CBOEMY YCMOTpPEHHIO. BhimomHuTe odopmiieHHe
TaOJUIIBI, KCTIONB3YsI ABTO(OpMAT.

Ne Damuansa U Hara
HHUIUAIBI CTY/IEHTOB

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.
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3aoanue 3. IloarotoBbTe SIEKTPOHHYIO TaOIMIly IO
oOpasity. B sueitke C4 HaxoauTes 1ieHa 3a €IMHUILY TOBapa.
Haiiti croumocts ToBapa. C momolpo Mapkepa 3arnoiaHeHus
pactpoctpaHuTe (GopMyITy BIIPABO JUIS ITOyYSHHS CTOMMOCTH
TOoBapa 3a 3 u 4 eIUHUIIBI.

A | B | ¢ | o | E | F
1
2 HaumeHoBaHue KonuyecTtBo
3 Tosapa 1 2 3 4

Mobile Disk 1Gb
USB2.0 Genx 457

4 Version EU
=

3adanue 4. HallTu KOpHU CIEAYIOLIETO YpPaBHEHUS U
nocTpoiite rpaduk GyHKIUU

Venosue 3amaun  y =12x3-80x2-156x+224 IIpU4eM
KOpHHU LieJble U Jiexat B npenenax -50< x <50 . Mcnonb3yiite
¢dopmymy CTEIIEHB (uucno; crenens). COOTBETCTBEHHO
oopmHTe OTBET.

Jlabopamopmuan pavoma 7
3aoanue 1. Otkpoiite HOBBIM aokymMeHT Word,
CO3/IaiiTe TEKCT 3asBJICHUS HA MMS HA4aJIbHUKA Y4E€OHOTO
ornera BD®DA o0 mpoasieHMH CecCUM. 3aBEpIIUTE
3as1BJICHUE MOANMCHIO U JATOM.
1. OrdhopmatupyiiTe ab3aIs:
e AOzamusblii otctyn 1 cm
e  MexaycTpouHblii uHTEpBAI — 1,5
e OCHOBHOM TEKCT LIEHTPUPOBATH MO IIIUPUHE
e PexkBHU3UTHI IICHTPUPOBATH IO IPABOMY Kparo
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e Ha3Banue 1oKkyMeHTa pacroioXKUTh MO LEHTPY
2. Otdopmatupyiite mpudr

e OcHoBHOM TekcT - Times New Roman, 14

e PexBusuts - Times New Roman, 14, xypcus

e HasBanue noxymenTa — Arial, 16,

ITOAYEPKHYTHII
CoxpaHuTe JAOKYMEHT B CBOK IAlKy C HWMEHEM
“3asBieHue’.

G4 floicye HT2 - Microsoft Word [BEE
- x

{ gin Mpasca Ban Brrasca Oopwar Cepowc Tabmaa Ovo  Crpaska  AdobsPDF  Kowmerapwt Acrobat Bes e sonpoc

2-v-a-8

S0 Iz B e S 16 A A

Pexmopy Buiwexckail
dunancoso
-BKOHOMIUECKOT
axadernis

npod. Maenarosy A.C.
om.crydenmi
HKamarrpnosol AT,
. M-5-06

3amBnenua

TIpOIITY [IPOUTHTE MHE CECCHIO B CRSLTH € TEM, T0 Y MEHS «.cvvves e

5 mapta cTyneHT JKamakymora A.T.

3aoanue 2. 3anonHuTh TabaMIly o obpasiy. Mcnonb3ys
MEHI0 Tabiuua, pegakTop Gopmyi, ABTodpopMaT TaOIMIIBL.
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k|

THO KOHECTPYVKIHA Hpnrmep
Jpoon 23_—
6
OmneparTopm LI i,
> x+3x _|.1"+41.
Kopan IRT
= 145 —
s mi,
)
= Onpegenmrenn 1 =2 3
- MATPHITEL 3 —4
g 3 -2 -5
= .
= [ 1 o 2 11
|~;3 1 -1 0 l
BexTopraz . F
3ATHCE BEIDAKEHIT E= z
o sl
RT, [ 7L
Pt S O R
y-lul \7,)
m|

3aoanue 3. IloaroroBbTe SJEKTPOHHYIO TAONMHILy IS
HAYUCIICHUS [IEHU.

* YCTaHOBUTE [ SIYEEK, COAEPKALIUX CYMMBI, JICHEKHBIN
¢dopmar urcna (com Kuprusckuii (kupujumua)).

* IlocraBbTe B CBOEH DJEKTPOHHOW TAaONUIE CYMMBI
OIJIaThl KOMMYHAJIbHBIX IJIATEXKEN M CPOK 3aJPIKKHU OIUIATHL.

* Beenute hopmyny A1 HAUMCIICHUS TIEHH B 3aBUCUMOCTH
OT CPOKa 3aJIep>KKH ILIaTexkKa.
BHUMAHMUE! [lns TOro utoObl OTHOCHUTENBHYIO CCBUIKY
npeoOpa3oBaTh B aOCONIOTHYIO, JIOCTATOYHO IIOCJIE BBOJA
angpeca (IIeTYka IO COOTBETCTBYIOIIEH sueiike) HaXaTh
x1aBuiy |4 - ¥ 3HaKU J0/Iapa TOSBATCS aBTOMATHYECKH.
Takum 00pa3om, HET HEOOXOJMMOCTH BBOOWTH 3HAaK $ ¢
KJIaBUATYPBI.
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* Brnummre oOuryro cymMMmy OIJaThl 32 KOMMYHAaJIbHBIE
YCIIyTH € MOMOIIbIO (DYHKIMU aBTO CyMMHUPOBAHHS B KOHEIl
Ta0JINLBI

* CocraBbTe KpaTKMil OTYET O IMpoJeNaHHON paboTe
(ucrop30BaHHbIC (DYHKIIMH, THUIIBI THArpamMM | T. J).

a
I

S e E— ]

TIenu Bcero i onn axe

Ha e

HTOrO|

=

3aoanue 4. Iloctpouts rpauK CISTYIOIIHUX (1)yH1/n71 Ha
OJTHOM KOOPAMHATHOM IJIOCKOCTH TpH X € [-3; 0]
c marom 0,2: 1) y=2sin (x); 2)z=3cos (2x)-sin (x).

Jlabopamopmuan pavoma 8
3aoanue 1. Otxpoiite HOBBIA gokyMeHT Word. Mcrons3ys
MaHeb WHCTpyMEeHTOB «PucoBanue» cosmaite cxemy BODA
Y HameyaTaiTe ycIoBHbIE 0003HAYEHUS:

¥CIOBHBIE O O3HAYEHHA TIPHMEM AHHE: [Tps 6o HHEHOREHMH KAKICWTHG0 MRHPOMHD- IKCILTHKAITHA ITOMEIEHHH
w - Iy spaxyammm CTRGHHHEL GeMCTE I (3N T ACeHIe, HABOIKE Hie, DK AP KT.U) 1 — KOpEgop

A - OTHETYLIHTE EAK CPENRTEO ONCEEIUEHI 0 OMECHOCTH HOMNIBSYINIC YETERE 2 ~ KON IO TERREE: KITACCH

B- TIK moscapreni spax PO HTETBHEL: SBOKTEA. [L00MT: e Bee AOMLEHE! opratnosaren 3 - xaerpa

#r- Temedon H B CTPOTOM NOpATK: AeicTEOBATE TI0 CXeMe JBAKTAIRN We SMakn. 4 - ofme

5 — MECTHEMHAR FIRTER

4
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Ne BILO. Lxype

ik | 1

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

34

' Jpyxenen AT,

Mugpozx | Marposx |

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

Her,
o3

! Teap,
| BEOH

3adanue 2. Hayuutbes cozmaBath UM (hopMaTHpPOBATH
Tabymnpl B TekcroBoM pemakrope MS Word. Cosnate
TaOJIUILy YCIIEBAEMOCTHU CTY/IEHTOB CJIEIYIOIIErO BUA:
3aoanue 3. Ortkpoiite pabGouyio KHury “@yHkuus”.
[IpucBoiite nepBomy smcty ums “Matematuka”. Cozmaiite
TaOMUILy CO CTPYKTypOH H UCXOJHBIMH JAHHBIMH Kak

ITOKa3aHO HHUXKC:

HCXOOHEIE

PatoTa ¢ MaTeMaTHYeCKHMH (I)_VHICLI,HHI.IH

AaHHbIe 0CTaTOK
(denutens
paeex 2

KOpEeHb
KBaApaTHLIN

cTeneHb
(kBappat)

rpanycel

cos

log10

55

66

66,2

24

200

150

2543

100

30

20
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3aoanue 4. IlocTpouTh NOBEPXHOCTH  CIEAYIOLIEH
(GYHKIIMY, 3aBHCAIICH OT IBYX apryMEHTOB:
7=x2 —y2 npu x € [-2; 2], ye [-2; 2] ¢ marom 0,2.

Jlabopamopmuas pavoma 9

3aoanue 1. YcraHoBUTH TapameTpwl cTpaHuil ((opmar
mcta A4, monst mo 2 cM ¢ Kaxaoi croponsl). Hammcate
HeOOMBIION paccka3 o cede (4 crpoku). CKOMUPOBATH €ro
nBax el toro Oynmer Tpu ab3ara.

s Bcero Tekcra ¢ IMOMOUIBIO JIMHEHKH, JIEBBIM OTCTYII
YBEIMYBTE HA 2 CM., TTPaBbI - 3 CM, OTCTYII B KPACHOM CTPOKE
-3 cMm.

[TepBoiii ab3arn BeITOMHUTH mpudTom Arial, pasmep 14,5
3€JICHBIM IIBETOM, MEKCTPOUYHBIM MHTEPBAI - 2, Tocie ab3ara
orctyn - 12 mr.

Bropoit aG3am  pa3douTh Ha JIB€ KOJIOHKH, IIpUdT
HAKJIOHHBIM KpacHBI C YIUIOTHEHHBIM WHTEPBAJIOM MEXKIY
OyKBaMHU.

Tperbemy  aG3ally 3aiaTh oOpaMJeHHE CBEPXY U CHU3Y
JIBOMHOW KpacCHOM JMHUEW, W 3aJIUTh JKEIThIM ILIBETOM. B
KOHIIE TEeKCTa BCTaBUTH JIaTy U BpeMs B HauOojee MOTHOM
(opmare, BCTaBUTH CIICAYIONINE MATEMAaTUIECKAE CHMBOJIBI: =
x <#~+ 2. /. Kaxplii CHMBOJI CKOITUPOBATh HECKOJIBKO
pa3, Tak 4YTOOBI OH 3aHUMAJI OTAEIBHYIO CTPOKY.

3aoanue 2. IloaroroBpTe TAOMHUIy IO CIEAYIOIIEMY
oOpa3iy.

Obpamume éHumarue: oOpamIICHHUE - HEKOTOPBIX JTMHUN
OTCYTCTBYeT. TEeKCT B 3arojloBKax CTOJOLIOB OTILEHTPUPOBAH
0 BEPTHKAJIM U PACKpAIIICH.

Ennnnna nsmepenus

Oo0o3HaueHnue

Beqnunna EJMHUIBI eIMHHIbI
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Oo0BeM our Ounm 1

uHpopManun oaiiT 1 6aiiT = 8 Out
KWJI00aHT 1K =1024 o6aiit

Meradair 1M =1024 K

rerabair 11I'=1024 M
Jdouna KHWJIOMETP 1 km=1000m
MeTp 10 ;M =100 cm

AenuMeTp 1 1M =10 cm

CAHTHMeETP 1 em =10 Mmm

3aoanue 3. Co3math  DIEKTPOHHYIO  Ta0nuIly,
MO3BOJISIONIYIO TTO IIEHE 3a WHUILYy TOBapa, 00beMy MapTUH
JTAHHOTO TOBapa

B E D E F | ¢ | H I

o 1 Hanoru

2
p 2z Iena 3a CTOMMOCTL
o Toeap 00beM napTim 3a poc  |Pacxoabno obLas

CAMHHIY TaMOXHIO nepesBo3ke | CTOMMOCTb

n 3
3 4 |Cymxn (1000 10

5 |bnyzku |800 20
B 6 [kopra [1500 10
c 7

CTH pacyeT CICYIONMX MoKa3aTened (Juis Kaxaoro Buaa (3
HaMMEHOBAHUS) TOBAPA):
1) crouMoCTh mMapTuu TOBapa 0e3 PacxoloB; 2) OTYUCICHUE
HAJIOTOB OT 00BEMa CTOMMOCTH TIAPTUU TOBapa JJIsl TAMOXHU
(25%); 3) HAC (20%); 4) pacxoas! o nepeBoske (15%);

5) HWTOroByH0 CyMMy IO BCEM MapTHsIM TOBapa MIJist
KaXXJIOT0 U3 TIOKa3aTeIeH.

3aoanue 4. Iloctpouts rpaduku,  OTpa)karOUIMUi
pacnpeseneHye o0ImuUX 3aTpaT MOCTABIINKA I10:
1. cymmapHOW CTOMMOCTU NAapTU TOBAPOB;
2. cyMMapHbIM 3aTpaTaM IO Ka)XJ0My U3 IIoKa3aTeseH.

Jlabopamopnas paboma 10
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3aoanue 1. Cozpatb oOpasel] CHpaBKH, BbIJaBaCMBbIH
y4eOHBIM OT/AEJIOM O TOM, YTO KaKOW-TMOO CTyAEHT
NecTBUTENBHO yuuTcsi B BODA ¢ obo3HaueHneM Mecrta Jist
3anucH GakynbTeTa, TPYIIIbI, MOAMUCH HaYaIbHUKA y4eOHOTO
ornena W rmnedyatd. JlOKyMeHT HameuyataTb Ha CTpaHULIE
pasmepom 11,8x17,6 cM, opueHTausi ambOOMHasi, TIIOJIA:
BepxHee - 0,8 cM; HkHee - 0,8 cM; neBoe - 1,1 cM; paBoe 1
CM.

Haszanue pokymenta — «CIIPABKA» Hanedarath
JUJIOBBIM LIBETOM, IiprudToM Courier, BBIPOBHSTH 10 LEHTPY U
YCTaHOBUTDH Pa3psDKEHHBIN MEKOYKBEHHBIH WHTEpBAI B § TIT.
TekcT cpaBKy BBIOJIHUTE CHHUM IBeTOM, mipudrom Times
New Roman, damunuio HavaapbHUKAa Y4eOHOTO OTAENa, C
MECTOM ISl €r0 TIOJIKCH, BBIPOBHATH IO TMPABOMY Kpato,
OCTaJbHOM TEKCT BBIPOBHATH IO IIMPUHE.TEKCT CIPABKU
JOJDKEH PaBHOMEPHO 3aIOJTHUTh BCIO CTPAHHUILY.

3aoanue 2. 1lonrotoBbTe M 3alOJIHUTE HAKIAAHYH Ha
MONydeHne, KakuxX JHuOO0 TOBapoOB, BOCIOJIH30BABIIHCH
CIIEAYIOIUM 00pa3IioM.

TpeGoBanne Ne Byxraatepy ohopMHIE OTAVCK N0 TPeDOBaHHIO
B 200 r. Hau o1 cHAOKEHAA
Ot Koro : 200 r
IIpocHM OTHVCTHTE HIDEeYKa3aHHEE MaTepmatel H | PACXOITHAA PAKTYPAN: < 7 200T.
obopyaoBaHne OTnyIeHo Yepes ToB.
TTacmopt Ne MECTO BBLIAYH rop..
HamMeHOBaHRE % 2 é Paspemeno E‘ DAKTHIECK é
N MATEPHATOB H g H 2 K OTIYCRY el H OTHYIIRH =
odopyIOBAHET 2| = (mpomceio) (mpomcEo) = | com T. | com T

3aoanue 3. Cozpaiite TabmMIly, MCHONB3YS CIEAYIOIINE
JaHHBIE, TIPUBEACHHBIC HIKE.

rorpo MOCKBA U MOCKOBCKAA OBJIACTb
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AAMMHUCTPaATUBHbIN . .
oKpyT poXxpaeMocTb CMepTHOCTb
LleHTpanbHbIN 7,1 17,6
CeBepHbIn 6,9 17,5
CeBepo - 3anagHbin 8,4 19
CeBepo - BOCTOYHbIV 6,7 13,9
FOXHbIN 17,5 14
KOro - 3anagHbIN 6,9 14,9
KOro - BOCTOYHbIN 17,2 15,4
3anagHbin 6,5 14,1
BocTouHbIn 6,6 17,4
r. 3eneHorpag 8,2 9,6
3aoanue 4. IlocTpouth >UTUIICOUTY , Tpu

x€[-3; 3], y€[-2; 2] c marom A= 0,5 1151 00€HUX IEPEMEHHBIX.

Jlabopamopnasa pavoma 11

1. HaGpats Texct B Buje pedepara u3 10 mucTos.

2. Pa30uth TekcT Ha cTpaHUUBl MO0 Bamemy ycmoTpeHHIo.
VYCcTaHOBUTB MOJSI CTPAHULIBI - CBEPXY 2 CM, CHH3Y lcM, clieBa
3cM, cripaBa 2,5¢M.

3. PaccrtaBuTh HOMEpa CTpaHUIl BHU3Y 11O LEHTPY.

4. TurynpHBIN TUCT OOPAMUT XYJOKECTBEHHON PAMKOM.

5. Ha 5 crpanune ycTaHOBUTH aTb0OMHYIO OpPUEHTAIHHIO.

6. CpoenaTh CHOCKY  Ha CJIIOBO B 3arojloBKE KaXIOTrO
naparpada. [lokazas npenogaBaTento, yJaluTh IEPBYIO CHOCKY.

7. Co3naTh BEpXHHMH KOJOHTHUTYJ, CKOINHPOBAB B HErO
3arojIOBOK M3 TeKCTa W B ckoOoukax HamucaTh D.M.0. cuHuM
uBeToM. B 00nacT HIKHEro KOJOHTHTYNA Pa3MECTUTE clieBa
JaTy W BPEMsI CO3JJaHUS JOKYMEHTA.

8. Crpanumy 2 pa30uTh Ha KOJOHKH, IEpBas M3 KOTOPBIX
Oyzet 7 cM IINPHUHOIO, IPOMEXYTOK 1 CM C pa3menuTenem.

9.  CaenaiiTe TUIEPCCHIIKY CO CIOBa 3 CTpaHUIBI Ha Qaiin
13 COOCTBEHHOU mankw (T.e Ha paboTy BapuaHTa).
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10. Ha 4 crpaHune co3naTb MapKepOBaHBIM CIHCOK ¢
n300pakeHUEM KOJIOKONbYMKAa B KadecTBE Mapkepa, LBET
JIWJIOBBIM, 18 1T.

11. Co3matp B KOHIIE TEKCTa OTJaBJICHUE, MCIOIB3Ys
3aromoBkn 1 w 2 yposHA. llpomeMoOHCTpHpOBaTH yMEHHE
HU3MEHATH OTJIaBJICHHE.

12. 3ammTuTe Ball JOKYMEHT OT BO3MOXXHBIX W3MEHEHUH,
OCTAaBUB BO3MOXHOCTB JPYTHM IIOJB30BATENSAM TOJIBKO BHOCUTH
NpUMeUYaHus. 3aapXUBUPYHTE MONyYeHHBIN (haiii.
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