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TEMATUYECKUWN MJ1AH

MoHaTMe 6usHeca. dupmbl, ToBapbl, ycnyru. Ponb npubbinm.
XapakTepucTmkn 4acTHOro npeanpuHumMatenscTtea. Manelihi 6u3Hec.
MpaBoBble TpeboBaHua. 3HadyeHue onbiTa. Kanutan. VNCTOYHUKKN
drHaHCcMpoBaHusa. ADMUHUCTPaLMs Manoro 6usHeca (CLLUA).

TpeHunHr-noarotoeka k caade TOEFL.

Ouvanorun n peyesblie cuTyauun.
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NEPEYEHb YMEHUW / METOOUKU KYPCA

KAK HAOO U3Y4YATb IOHUTY 1

AHrnuncknn a3sik. NpodeccmonanbHblii Kypc. Jenoson (ioHuta 1)
cocTonT n3 5 ypokos. Kaxapblii ypok nayvaetcsa ogHy Hepento (6 aHen), 5
OHel camocToATeNbHOW paboThl U 1 AeHb — ayaAuToOpHOEe 3aHATue (2
y4yebHbIx 4aca). Bce ypoku nayyatotcs nocnegosartenibHo ¢ 1 no 5.

MepBbIli OeHb (aeHb 1) Kaxaooh Heoenw Bbl NOcBsaLaeTe pabdoTte ¢
TEKCTOM MO CcrneunanbHOCTU. Bbl n3ydyaete nekcmky TekcTa u nepeBoamTe
TEKCT C PyCCKOro Ha aHrnmnckuii. Nepen Tem, kKak HavaTb paboTy Had, HUM,
Bam HyXHO npocnywaTtb ayauo3annucb TekctoB A n B ypoka. Bo Bpems
rnaysbl Bbl nOBTOpsieTe BCeq, 3a ANKTOPOM ¢dpasbl TEKCTA BCAYX.

BTopoin neHb (OeHb 2): Bbl BbINOMHAETE aHaNOrnM4yHoe 3agaHue no
TekcTy B.

TpeTtuit oeHb (oeHb 3): Bbl paboTaeTe Hag ynpaxHeHuamm (Ckuna).

YeTBepTbih AeHb (OAeHb 4): BawemMy BHMMaAHUIO npeasaraeTcyd
Komnnekc ynpaxHenunii TOEFL. Bbl n3yyaete rpammatuyeckme npasuna,
3aTeM BbIMOJIHAETE NMUCbMEHHO TPEHUPOBOYHbIE YNpPaXHEeHUs B CBOEN
TeTpaaun. Ecnu Bbl coenanu owmbkn, To BHOBb NOBTOPUTE rpaMMaTtmnyeckme
npaewuna, KoTopble Bbl HEOOCTATOYHO XOPOLLIO 3HaeTe.

JeHb naTtblt (AeHb 5): OH NocBALLEH NOAFOTOBKE K ayAUTOPHOMY
3aHaTU0. Bbl n3yyaete matepuan k ponesoi urpe (Role Play). BHayane ato
oynyT auanoru, 3atemMm Bam OyayT npeasioxeHbl 06pa3sLpbl JOKYMEHTOB ANS
paboTbl ¢ HUMKU. Ounanorn Bbl yutaete, NepeBoOANTE BCE HEMOHATHbIE ON1K
Bac cnoBa 1 yunTe ananor HamsycTb.

JeHb wecTol (aeHb 6): AyauTtopHoe 3aHaTue (2 y4ebHbIx Yaca). Ha
3aHATUN CHavana NPOBOAUTCS NPOoBepka AOMALLHEro 3a4aHuns (BbIMOHEHNE
Ckuns), 3aTteM NpoBOAMTCA pofieBas urpa, B xoae kotopon Bam 6yayT
npennoXeHbl CUTyaumn, B KOTOPbIX Bbl NpMeHNTE BCe NOMyYEHHbIE 3HAHUS
(nekcuky ypoka, ¢ppasbl 1 U ANOMbI auanora).

Bce BbllLeckazaHHOE MOXHO KpaTKo NMpeacTaBuTh B BUAE Tabnuubl:
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Odevb1 [ denb 2 | ewb 3 | devb 4 | Jenb 5 | JdeHb 6

Ypok 1 | Tekct A | TekcT B| Ynpax- | Moaro- | Moaro- | MNposepka

HeHus TOBKa K | ToBKa K AOMaLLHEero
TOEFL poneBoli| 3apaHus.
urpe PoneBas
vrpa.

Ypok 2 |TekcT A | Tekct B| Ynpax- | Moaro- | Mogro- | MNMpoBepka
HeHus TOBKa K | TOBKa K | AoMallHero
TOEFL poneBoli| 3apaHus.
urpe PoneBas
vrpa.

Ypok 3 |[TekcTt A | TekcT B| Ynpax- | Moaro- | Moaro- | MNpoBepka
HeHus TOBKa K | TOBKa K | AoMallUHeEro
TOEFL poneBoli| 3apaHus.
urpe PoneBas
vrpa.

Ypok 4 |Tekct A | Tekct B | Ynpax- | MNMoaro- | Moaro- | MNposepka
HeHus TOBKa K | TOBKa K | AoMallUHeEro
TOEFL poneBoli| 3apaHus.
urpe PoneBas
vrpa.

Ypok 5|Tekct A | Tekct B| Ynpax- | MNMoaro- | Moaro- | MNposepka
HeHus TOBKa K | TOBKa K | AoMallUHEro
TecTty poneBow| 3agaHug.
urpe TecT.

KAK PABOTATb C TEKCTOM: METOAUKA PAI

(pyccko-aHrmMncKknin nepesoa,)

MpouynTainTe aHrNUNCKNUIA N PYCCKUIA TEKCTbl. 3aKpOWTe aHrNUNCKni
TekcT. [pocMoTpUTE PYCCKNIA TEKCT U BblAeNnTe ang cebs ero 0OCHOBHbIE
naeun. NpocMmoTpuTe CNMUCOK HOBbLIX CNOB. Pycckyto ¢dpaldy paszgennrte Ha
COCTaBHble YacTW: nognexatlee, ckazyeMmoe, A0nosiHeHne, 06CToATeENbCTBA
BpeMeHn n mMecta. CNOXHOCOYMHEHHbLIE U CIOXHOMOAYNHEHHbIE
npennoXeHNs pasfaennTe Ha OCHOBHbIE NMPEAsIOXEHUS N NpuaaToOYHbIe.
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HayHnTe nepeBOAUTb TEKCT, MNOJIb3YSACb CMNUCKOM HOBbIX CJ/IOB W
cneunanbHbiM cnoBapeM. Bbl npoBepsieTe nepeBo nociie Toro, Kak
3aKOHYUTE nepeBoa nocnegHen ¢ppasbl. NMpocMoTpUTE NONYYUBLUMNCS TEKCT
B LENOM, BHECUTE HEobOXxoammble, ¢ Balwen Touku 3peHus, nornpasku.
OTKpoiTe aHMMMNCKNIA TEKCT U CONOCTaBbTe Ball BapuaHT ¢ OpuUrMHanom.
MpoaHanuanpyiTe Bawun owmbKkn U pacxoXaeHUst ¢ aHrMMNCKMM TEKCTOM.
®pasbl 1 cNnoBocoYeTaHusd, He3HakoMble Ang Bac, nnm te, kotopble Bbl
COCTaBWUIU, NPaBUIbHO BbINUWINTE B CMeynanbHylo TeTpagb UANOM.
MpoaHannanpyintTe KOHCTPYKLUMIO ppas aHrMMNCKOro TEKCTA.

METOAUKA SKILLS

970 anpobupoBaHHasa MeToAMKa, NOMOoranLas y4awymcs pacumpnTb
CBOW nekcuyeckunin 3anac. B neesoin ctopoHe TabnuLpbl NOMELLEHbI C/loBa U
CnoBocoOYeTaHud, cogepxawmecs B TekcTte ypoka. Bam Hago Hantm B
CnoBape, y3HaTb BCE MX 3HAYEHUS U crlydam ynoTpebneHms no cnoeapio, a
3aTeM BbINOJIHUTbL NEPEBOA C PYCCKOro Ha aHIMNCKMIA ¢ppas, coaepxxaLimnx
3TO CJI0BO.

KAK Y4UTb HOBbIE CJIOBA U UANOMDI

Bce HOBble CoOBa N MAMOMbI BbIMULWINTE B TeTpadb (PYKOMUCHbLIN
C/loBapb), CONPOBOXAAA UX PYCCKMM nepeBoaoM. MNMoBToOpanTe nx Kaxaplii
DeHb, 3aTpaynBanTe Ha 3TO HE MeHee 15 MUHyT.

KAK roTOBUTbCHA K AYAUTOPHOMY 3AHATUIO

Onanorun, npepnaraemble Bam ons nadydyeHusi, Heo6xoaumo 3ay4mTb
Han3dycTb. B xone ponesoi urpbl Bam 6yaoeTt npennoxeHa cuTyauus, B
KOTOpOW Bbl ncnonb3dyeTte NMonyYyeHHble 3HaHUA, NTMOo Bam OyayT OaHbl
3agaHns no paboTe ¢ AeN0BLIMM MMCbMaMM.
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LESSON 1

DAY 1

YPOK 1

AEHDb 1

M MepeBeaute TekcT no metoauke PAI

THE BUSINESS OF BUSINESS

When you think of "business”
what picture do you have in your
mind - Xerox, American Airlines,
American Telephone and Telegraph?
If so, you are on the right track. But
business in America is more than the
large corporations with which we are
all familiar. Businesses come in all
shapes and sizes.

Goods- and Servises- Producing
Firms

Businesses are either goods-
producing or service-producing
firms. Goods-producing firms, such
as mining, construction, and
manufacturing firms, produce
tangible products or goods —
commodities that have a physical
presence. Service-producing firms
provide services — activities that
benefit consumers or other
businesses. Transporation firms,
insurance companies, beauty shops,
and repair shops are all examples of
service businesses.

OENO BU3HECA

Korpa Bbl pasmblwngete Hapg
MOHATUEM 6usHeca, Kakoe
npencTaBneHne BO3HMKAET B BaLLEM
yme: Kcepokc, AMepukaH dnpnanHc,
AmepukaH TenedoH n Tenerpad?
Ecnu 310 Tak, TO Bbl HA NPAaBUIIBHOM
nyTn, Ho 6usHec B AMepuke — 3T0
HeuyTo Gonbwee, 4yem BGonbwue
Koprnopauun, ¢ KOTOPbIMU Mbl BCE
xopowo 3HaKOMBbI. BusHec
npeacrtaetr BO BCEX Buaax u
pasmepax.

Pupmbi, npon3soasLIne TOBapPbl

u ycnyru
BusHec — 3TO nmoéo
ToBaponpousBoadaLiLne nmbo

npouseoasauImMe ycnyrm opupmsol,
MponsBoasume ToBapbl KOMMNaHUN,
Takue Kak: yrosibHble, CTPOUTENbHbIE
M MNPOMBbILWIEHHbIE, BbIMNyCcKaloT
MaTepuanbHble MNPOOYKTbl WK
ToBaphbl, Beww, obnapalowmne
dunanyeckum NPUCYTCTBUEM.
dunpma, nponssogsauLaa ycnyru,
npegocTtaBngeT ychayru, T.e.
0eAaTenbHOCTb, KOTopas NPUHOCUT
npubbinb notpebutento nmnbo
apyrum BMnaam 6u3Heca.
TpaHcnopTHble GUPMbI, CTPaxoBble
KOMMaHWUW, canoHbl KPacoTbl U
PEMOHTHbIE MacTepCKne — BCE OHU
ABNAOTCA NpumepamMun 6usHeca B

cohepe ycnyr.

CoBpeMeHHbIi TymaHUTapHblii YHuBepcutet
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DAY 2

AEHDb 2

M MepeBeaute TekcT no metoauke PAI

THE ROLE OF PROFIT

Regardless of whether a business
produces a good or provides a
service the common ingredient is
profit. Profit is the difference
between a business's total revenues
or sales receipts and the total of its
production costs, operating
expenses, and taxes. In our bread
bakery example the bakery has to
pay for its raw materials (flour,
butter or shortening, yeast, salt),
equipment (mixers, ovens, wrapping
machines), employees, and the
energy it uses. When the bakery
sells the bread to the supermarket, it
charges more than the cost of
making the bread. That extra part of
the selling price is profit.

Why do businesses want profit?
Profit is the ultimate goal of
business. It is the measure of
success for the business person and
the reward for taking a chance. Each
person who operates a business is
risking money. The baker does not
know that people will buy the bread
when it is produced: but money is
invested in the business on the
possibility that people will buy. The
baker is taking a chance, a risk.
Were there no profits, it would not
be worthwhile for the baker to risk
the money.

POJIb NPUBbLIJIN

HezaBucmmMo OT TOro, NPoOn3BOaNT
M npeanpuatune ToBap nmbo
npenoctaBnsgeT ycnyru, obuwei
COCTaBHOM 4acTblo 4dBN9eTCH
npuobbib. Mpnbbinb — 3TO pasnuyve
Mexnay obwmmn goxogammn 6usHeca
nmMbo BbLIPYYKOW OT MNpodaxu u
obwumMm 3aTpataMm  Ha  UX
NPOn3BOACTBO (TEXHUYECKUMMU
pacxogamu v Hanoramu). B Hawem
npumMepe ¢ 6ynoYHON BUOHO, YTO OHa
[OJIXXHa NNaTUTb 3a CBOE Chipbe
(MyKy, Macno nnmbo Xxup, OPOXXKN,
conb), obopyanoBaHne (MUKCephl,
neynm, ynakoBOYHbIE MallUHbI),
clyxawmm 1M 3a UCNOoJIb3yeMYIO
aHepruio. Korga nekapHs npopaet
xneb cynepmapkery, OoHa
3anpawmnBaeT 6osiblle, YeM pasmep
cebecToMMOCTM pacxonoB Ha
n3roTtosneHue xneba. BoT ata yacTb
NPoOOaxHoOW UeHbl U SABNAeETCSH
nNpUBbLIILIO.

MoyemMy BGU3HEC XOYET MOJyYUTb
npubbinb? Mpubbinb aBNSeTCS
rnaBHoli uenbio 6uaHeca. OHa
ABNAETCH MEPUNIOM ycnexa Ang
OM3HECMEHOB 1 BO3HArpaxaeHneMm 3a
puck. Kaxnablh 4enoBek, KOToOpbIi
3aHUMaeTca GU3HECOM, PUCKyeT
nOeHbramu. lNekapb He 3HaeT TOoro,
OyayT nu Ntogy nokynatb xneb nocne
TOro, Kak OH NPOU3BEOEH, HO OEHbLI
BKJ1aAblBaOTCS B GBU3HEC, MOCKOJIbKY
CyLLecTByeT BO3MOXHOCTb TOr0, 4TO
nogm 6ypyT nokynate. MNekapb 6epeT
Ha cebsa puck. Ecnu 6bl He ObINO
nNpuoLLIN, TO COBEPLLEHHO HE CTOWIO
Obl Nekapto PUCKOBaTb AeHbramMu.

CoBpeMeHHbIi TymaHUTapHblii YHuBepcutet
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DAY 3 OEHb 3

think of

picture

familiar

to produce

service

goods

common

SKILLS

91 HUKOraa He MOMHWI, Kak ee 30BYT.

370 ObINIO O4EHb BEXI/INBO, C €r0 CTOPOHbI, MOAYMAaTb O HEM.
Tbl HAKOrAAQ HX O KOM He Aymaellb, KpOMe camMoro ceobs.
Y710 Bbl AyMAETE O NOCNEOHEN NporpamMmme npaBnTenbcTea?

Hapwucyiite 10 oepeso.

OT1a KHUra gaeT XMBYK KapTUHY XU3HWU AHFIMN OBYXJIETHEN
[ABHOCTW.

OH HapucoBan MpayHyto (grim) KapTUHY NpoBIeEM KOMMAaHUN.
Tonbko NpeacTaBbTe 3TY CLUEHY — 3TO AOJIKHO ObITb Y>KaCHO.
9 He Mory npeacTaBuTb cebs B poan oTua.

Cob6op Cs.. MaBna — poctonpumeyaTenbHOCTb, 3HAaKOMasi BCEM
JIOHOOHLAM.

OHa kazanacb 3HaKOMOW, HO 1 HE MOT BCITOMHUTb €€ NUMS.

A nencTBUTENBHO HE 3HAKOM C MECTHbIMW 3aKOHAMMU.

KaHaga npon3BoamT BbICOKOKQYECTBEHHYIO MLLEHULLY.
OHun npounsBoanAT cebille 250 aBTOMOOWUNEN B HEOENIO.
a3 MOXHO NONYy4YnUTb U3 YrAs.

®dokycHuK (the magician) BbIHyN U3 WAKMbI KPONKA.
BbiGopbl HE NpUHEC YucTon nobeapbl HXU OAHOM NapTUm.

Jymato, 4TO TpaHCnopT paboTaeT nyylle, 4em paHbLue (it used
to be).

OH XopoLLo 06cnyXun Hac.

OHa celyac Ha amnnomMaTu4eckon cnyxoe.

O6cnyxvBaHue 30ech NNOXoe, MHOrga BaM NpPUXoamTbCs XOaTb
€ro 0ecsTb MUHYT.

OTOT TMN camMoneTa noctasfieH Ha cnyx0y ¢ 1980 roaa.

B marasuHax npeacTasieH LNMpokKuiA BeIDOP NoTpebuTenbckmx
TOBapOB.

Kponuku n nncuusl pacnpocTtpaHeHbl B bputaHum.

OO6blyHas conb aellesa.

Kak aT1 nepemMeHbl NOBAMAIOT Ha 0ObINHOIO Yenoseka?
MpaBUTENLCTBO 3aABNSET, YTO AENCTBYET paaun obulero 6nara.

CoBpeMeHHbIi TymaHUTapHblii YHuBepcutet



equipment

to charge

to operate

risk

OH Tak BY/NbrapeH.

OHa npoBepwunia Bce CBOE CHapsiXXeHMe.
O6opynoBaHue Bcen nabopatopum NnoTpedoBano MHOMO
BPEMEHN.

Ckonbko Bbl npocuTte 3a ABOWHOW HOMEpP?

OHN nblTanuck B3aTb ¢ MeHsa 80 ¢pyHTOB 3a HOMEP Ha OAHU
CYTKW.

HeoxunaaHHOo XMBOTHOE BPOCUIOCh Ha Hac.

OnueeTttn (Olivetty) nencTByeT Ha BCEX OCHOBHbIX PbIHKax Mupa.
OHun npoBenn onepawmo, Ho 6bI1I0 CANLLIKOM NO3AHO.

Moaymait o pucke, KOTopbiii 6epellb Ha cebs.

CoBpeMeHHbI M'ymaHuTapHblil YHuBepcutet
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DAY 4 AEHDb 4

TOEFL TRAINING

FORMAT OF RECENT TOEFL EXAMS
FORM OF TOEFL

Section I: Listening Comprehension

Part A: Single sentences for which you must choose another sentence
in the test book which means most nearly the same as the sentence that you
hear.

Part B: Short conversations. The conversations are between two
people. After each conversation, a third voice will ask a question about what
was said. You must find the answer to the question in the test book.

Part C: Oral readings or long conversations. These may be about any
subject. There are several questions about each reading or conversation.

Section Il: Structure and Written Expression
Part A: Multiple choice answers to complete sentences. You must
choose the best way to complete the sentence in formal written English.

CoBpeMeHHbI M'ymaHuTapHblil YHuBepcutet
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Part B: Sentences have four words or phrases underlined. You must
choose the one underlined part that is incorrect in formal written English.

Section IlI: Vocabulary and Reading Comprehension

Part A: Vocabulary. You must choose the one word or phrase among
four choices which means most nearly the same as the underlined word or
phrase in each sentence.

Part B: Reading comprehension. You must read selections in the test
book and answer questions based on what is stated or implied in the
readings.

GENERAL DESCRIPTION

Use of TOEFL by Colleges and Universities

TOEFL, Test of English as a Foreign Language, is probably the most
often used examination in the admissions process of foreign students to
colleges and universities in the United States. However, these schools often
do not consider the TOEFL score as the only criterion for admission. They
may also consider the student's grades in schools which he or she previously
attended and the records from any intensive English program in which the
student was enrolled. All this depends on the school's admission criteria.

The score which is acceptable to a given school also depends on the
regulations for that particular school. Some schools require 450, some 500,
some 550 or 600. If you find that a school requires no TOEFL score, or a very
low score, it is probable that the school does not have extensive experience
with foreign students, and you may find that it would be better to attend a
different school. Remember that admission to a school is not the end of the
battle, but the beginning. You must be able to understand enough English to
make good grades in competition with native English-speaking students. This
is what TOEFL tests, and this is why schools consider TOEFL a valuable
examination.

3. Normal Sentence Pattern in English

subject verb complement modifier
John and | ate a pizza last night
We studied "present perfect” last week

¢ Subject: The subject is the agent of the sentence in the active voice;
it is the person or thing that does the action of the sentence,and it normally
precedes the verb. NOTE: Every sentence in English must have a subject. (In
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the case of commands, the subject is understood.) The subject may be a
single noun.

Coffee is delicious. Milk contains calcium.

The subject may be a noun phrase. A noun phrase is a group of words
ending with a noun. (It CANNOT begin with a preposition.)

The book is on the table. That new red car is John's.
Examples of subjects:

We girls are not going to that movie.

George likes boats.

Mary, John, George, and | went to a restaurant last night.
The weather was very bad yesterday.

The chemistry professor cancelled class today.

The bank closed at two o'clock.

In some sentences there is not a true subject. However, it and there
can often act as pseudo-subjects and should be considered as subjects when
rules call for moving the subject of a sentence.

It is a nice day today.

There was a fire in that building last month.
There were many students in the room.

It is raining right now.

e Verb: The verb follows the subject; it generally shows the action of
the sentence. NOTE: Every sentence must have a verb. The verb may be a
single word.

John drives too fast.
They hate spinach.

The verb may be a verb phrase. A verb phrase consists of one or more
auxiliaries and one main verb. The auxiliaries always precede the main verb.

John is going to Miami tomorrow. (auxiliary — is; main verb — going)
Jane has been reading that book. (auxiliaries — has been: main verb—
reading)
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Examples of verbs and verb phrases:

She will go to Boston next week.
Jane is very tall.

She must have gone to the bank.
Joe has gone home.

Mary is watching television.

It was raining at six o'clock last night.

e Complement: A complement completes the verb. It is similar to the
subject because it is usually a noun or noun phrase; however, it generally
follows the verb when the sentence is in the active voice. NOTE: Every
sentence does not require a complement. The complement CANNOT begin
with a preposition. A complement answers the question what? or whom?

Examples of complements:

John bought a cake yesterday.
Jill was driving a new car.

He wants to drink some water.
She saw John at the movies last

What did John buy?)

What was Jill driving?)

What does he want to drink?)
Whom did she see at the movies?)

—_~ o~~~

night.
They called Mary yesterday. (Whom did they call?)
He was smoking a cigarette. (What was he smoking?)

e Modifier: A modifier tells the time, place, or manner of the action.
Very often it is a prepositional phrase. A prepositional phrase is a group of
words that begins with a preposition and ends with a noun. NOTE: A modifier
of time usually comes last if more than one modifier is present.

Examples of prepositional phrases:

in the morning, at the university, on the table
A modifier can also be an adverb or an adverbial phrase.
last night, hurriedly, next year, outdoors, yesterday

NOTE: Every sentence does not require a modifier. A modifier answers
the question when? where? or how?

Examples of modifiers:

John bought a book at the bookstore. (Where did John buy a book?)

modifier of place
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Jill was swimming in the pool yesterday. (Where was Jill swimming?)

modifier of modifier of (When was Jill swimming?)
place time

He was driving very fast. (How was he driving?)

modifier of manner
The milk is in the refrigerator. (Where is the milk?)
modifier of place
She drove the car in Main Street. (Where did she drive?)
modifier of place

We ate dinner at seven o'clock. (When did we eat dinner?)
modifier of time

NOTE: The modifier normally follows the complement, but not always.
However, the modifier, especially when it is a prepositional phrase, usually
cannot separate the verb and the complement.

Incorrect:  She drove in the street the car.
verb complement

Correct: She drove the car in the street.
verb complement

Exercise 1. Subject, Verb, Complement, and Modifier

Identify the subject, verb, complement, and modifier in each of the
following sentences. Remember that not every sentence has a complement or
modifier.

Examples:

Jill /is buying / a new bat / in the store.
subject verb phrase complement modifier of place

Betty / is shopping / downtown.

subject  verb phrase  modifier of place
. George is cooking dinner tonight.
. Henry and Marcia have visited the president.
. We can eat lunch in this restaurant today.
. Pat should have bought gasoline yesterday.
. Trees grow.
. It was raining at seven o'clock this morning.
. She opened a checking account at the bank last week.

N O Ok~ WON =

(o)

. Harry is washing dishes right now.
9. She opened her book.
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10. Paul, William, and Mary were watching television a few minutes
ago.

4. The Noun Phrase

The noun phrase is a group of words that ends with a noun. It can
contain determiners (the, a, this, etc.), adjectives, adverbs, and nouns. It
CANNOT begin with a preposition. Remember that both subjects and
complements are generally noun phrases.

e Count and non-count nouns: A count noun is one that can be counted.

Book — one book, two books, three books, ...
student — one student, two students, three students, ...
person — one person, two people, three people, ...

A non-count noun is one that cannot be counted.
milk — you cannot say: one milk, two milks, ...

It is possible, however, to count some non-count nouns if the
substance is placed in a countable container.

glass of milk — one glass of milk, two glasses of milk, . . .

Some determiners can be used only with count or non-count nouns,
while others can be used with either. Memorize the words in the following
chart.

WITH COUNT NOUNS WITH NON-COUNT NOUNS

a, the, some, any the, some, any

this, that, these, those

this, that

none, one, two, three,...

none

many much (usually in negatives or questions)
a lot of a lot of
a { Iarge} number of a large amount of
great
(a) few (a) little
fewer ... than less ... than
more... than more ... than
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It is very important to know if a noun is count or non-count. Students
often make mistakes with the following nouns. Be sure that you know the
plurals of irregular count nouns. The following list contains some irregular
count nouns that you should know.

person-people child-children tooth-teeth
foot-feet mouse-mice

The following list contains some non-count nouns that you should

know.
sand food information air mathematics money
news soap economics meat politics
measles mumps physics advertising* homework

*NOTE: Although advertising is a non-count noun, advertisement is a
count noun. If you wish to speak of one particular advertisement, you must
use this word.

There are too many advertisements during television shows.

Some non-count nouns, such as food, meat, money and sand, may be
used as count nouns in order to indicate different types.

This is one of the foods that my doctor has forbidden me to eat.
(indicates a particular type of food)

He studies meats.
(for example, beef, pork, lamb, etc.)

The word time can be either countable or non-countable depending on
the context. When it means an occasion, it is countable. When it means a
number of hours, days, years, etc., it is non-countable.

We have spent too much time on this homework. (non-count)
She has been late for class six times this semester. (count)

To decide if a noun that you are not sure of is countable or non-
countable, decide if you can say: one or a . For
example, you can say "one book" so it is a count noun. You cannot say "one
money" so it is not a count noun. Also, of course, by the very nature of non-
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count nouns, a non-count noun can never be plural. Remember that, while
some of the nouns in the list of non-count nouns appear to be plural because
they end in -s, they are actually not plural.

Exercise 2. Count and Non-Count Nouns
Identify the following nouns as count nouns or non-count nouns
according to their usual meaning.

television atmosphere food cup

car person tooth money
news water soap hydrogen
geography pencil soup minute

Exercise 3. Determiners

Choose the correct determiners in the following sentences.

1. He doesn't have (many/much) money.

2. I would like (a few/a little) salt on my vegetables.

3. She bought (that/those) cards last night.

4. There are (less/fewer) students in this room than in the next room.
5. There is (too much/too many) bad news on television tonight.
6. | do not want (these/this) water.

7. This is (too many/too much) information to learn.

8. A (few/little) people left early.

9. Would you like (less/fewer) coffee than this?

10. This jacket costs (too much/too many).

Exercise 4. Articles
In the following sentences supply the articles (a, an or the) if they are
necessary. If no article is necessary, leave the space blank.

1. Jason's father bought him __ bicycle that he had wanted for his
birthday.

2. Statue of Liberty was a gift of friendship from  Franceto
United States.

3. Ritais studying  Englishand _ Math this semester.

4.  judge asked _ witnesstotell _ truth.

5. Please give me _ cup of _ coffeewith _ creamand
sugar.

6.  bigbookson  table are for my History class.

7. No one in ___ Spanish class knew ___ correct answer to ___ Mrs.
Perez's question.

8. My _ caris four years old and it still runs well.

9. Whenyougoto  store, please buy  bottle of  chocolate

milk and dozen oranges.
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10. Thereareonly  few seats left for  tonight's musicalat
university.

11. John and Marcy wentto __ school yesterday and then studied in
___library before returning home.

12. — Lake Erie isone of ____ five Great Lakesin ___ North America.

13. Onour trip to ___ Spain, we crossed ____ Atlantic Ocean.

14. _ Mount Rushmore is the site of _ magnificent tribute to
_ four great American presidents.

15. What did you eat for __ breakfast this morning?

16. Louie played _ basketballand __ baseballat _ Boys' Club
this year.

17. Rita plays ____ violin and her sister plays __ guitar.

18. While we were in _ Alaska, we saw __ Eskimo village.

19. Philcan't goto _ movies tonight because he has to write
essay.

20. David attended _____ Princeton University.

21. Harry has been admitted to __ School of Medicine at ___
Midwestern university.

22. Mel's grandmotherisin __ hospital, so we went to visit her
last night.

23.  political science class is taking  tripto  Russiain
spring.

24.  Queen Elizabeth llis  monarch of  Great Britain.

25.  Declaration of Independence was drawn up in 1776.

26. Scientists hope to send  expeditionto  Mars during
1980s.

27. Last night there was _ bird singing outside my house.

28.  chair that you are sitting in is broken.

29.  Civil War was foughtin _ United States between 1861 and
1865.

30.  Florida State University is smaller than _
Florida.

_University of

- Other: The use of the word other is often a cause of confusion for
foreign students. Study the following formulas.
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WITH COUNT NOUNS

WITH NON-COUNT NOUNS

an + other + singular noun (one more)
another pencil — one more pencil

the other + singular noun (last of the set)
the other pencil — the last pencil present
other + plural noun (more of the set)

other pencils — some more pencils

the other + plural noun

(the rest of the set)

the other pencils - all remaining
pencils.

XXXXX
XXXXX

other + non-count nouns
(more of the set)

other water — some more
water

the other + non-count noun
(all the rest)

the other water - the
remaining water

NOTE. Another and other are nonspecific while the other is specific. If
the subject is understood, one can omit the noun and keep the determiner
and other so that other functions as a pronoun. If it is a plural count noun that
is omitted, other becomes others. The word other can NEVER be plural if it is

followed by a noun.

| don't want this book. Please give me another.
(another = any other book-not specific)

I don't want this book. Please give me the other.
(the other = the other book-specific)

This chemical is poisonous. Others are poisonous too.
(others = other chemicals-not specific)

I don't want these books. Please give me the others.
(the others = the other books-specific)

NOTE: Another way of substituting for the noun is to use other + one

or ones.

I don't want this book. Please give me another one.

I don't want this book. Please give me the other one.

This chemical is poisonous. Other ones are poisonous too.
I don't want these books. Please give me the other ones.

Exercise 5. Other

Fill in the blanks with the appropriate form of other.

1. This pen isn't working. Please give me

2. If you're still thirsty, I'll make

. (singular)
pot of coffee.
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3. This dictionary has a page missing. Please give me . (the

last one)
4. He does not need those books. He needs . (all the
remaining)
5. There are thirty people in the room. Twenty are from Latin America
and are from countries.
6. Six people were in the store. Two were buying meat.
was looking at magazines. was eating a candy bar.
were walking around looking for more food. (notice the verbs)
7. This glass of milk is sour. glass of milk is sour too.
8. The army was practicing its drills. One group was doing artillery
practice. was marching; was at attention; and
was practicing combat tactics.
9. There are seven students from Japan. are from Iran, and
are from places.
10. We looked at four cars today. The first two were far too expensive,
but ones were reasonably priced.
DAY 5 AOEHb 5
B DIALOGUE

Introducing Yourself. Introducing Others.

Jim Bank and Robert Simpson are in the office. They have an
appointment with Jack Brown, Managing Director of Trade Firm.

Jim Good afternoon. You must be Jack Brown, the Managing
Director of Trade Firm?

Jack Yes, that's right.

Jim Oh, good. I'm Jim Bank. How do you do?

Jack Pleased to meet you, Mr. Bank.

Jim Mr. Brown, may | introduce you to my Managing Director
Robert Simpson.

Jack Oh, pleased to meet you, Mr. Simpson.

Robert Me too, Mr. Brown. | see you are not alone.

Jack Yes. I've asked my colleagues to join us. Is that O.K.?

Jim Yes, of course.

Jack Mr. Bank and Mr. Simpson, may | introduce Julia Cornwall —
she is Marketing Director of our corporation.
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Julia I'm pleased to meet you, Mr. Bank. Pleased to meet you Mr.
Simpson.

Jim So am |, Ms. Cornwall.

Robert Me too.

Julia May | introduce you to Edward Watson - he is the Purchasing
Director of our corporation.

Edvard Pleased to meet you, Mr. Bank. I'm glad to meet you, Mr.
Simpson.

TASK
1. The businessmen Mr. Rodgers and Mr. Brown, Finance director and

the Account Manager of RTL corporation introduce, each other.
2. Build a conversation using the text A and skills to lesson 1.
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LESSON 2

DAY 1

YPOK 2

AEHDb 1

M MepeBepute TeKcT No metoauke PAI

Characteristics of Private
Enterprise
The private enterprise system is
an economic system where both the
resources necessary for production
and the businesses are owned by
private individuals, not by public
institutions like the government.
Private enterprise is based on four
principles or rights: the right to
private property, freedom of choice,
profits, and competition.

XapakTepucTUKM 4aCTHOro
npeanpuHUMarTesbCcTBa

Cuctema 4acTHOro npennpuHun-
MaTefibCTBa — 3TO 3KOHOMMYeCKas
cucTemMa, B KOTOPOI BCE pecypchbl,
HeoOxoauMeble Ans NPOM3BOACTRA, U
npennpuaTUa  HaxogsaTcsa  BO
BlafEHUN YaCTHbIX NUL, a He
06LLECTBEHHbLIX MHCTUTYTOB, TaKnX
KakKk npaBuTenbCTBO. YacTHoe
npeanpuHUMaTenbCTBO ONMpPaeTcs
Ha 4YyeTblpe NpuHUMNa Un npaea:
npaBo Ha YacTHYlO COOBCTBEHHOCTb,
csobony Bbibopa, NpubbLIIL W
KOHKYPEHLMIO.
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The Right to Private Property

In the private enterprise system
individuals have the right to buy,
own, use, and sell property as they
see fit. This right of ownership
includes land, buildings, equipment,
and intangible property such as
inventions.

The Right of Freedom of Choice

The private enterprise system
also provides the right of freedom of
choice. This freedom of choice
applies to the individual's right to
decide what type of work to do,
where to work, and how and where
money is to be spent. This means
that people can work for others or
work for themselves if they so
choose. It also means that a person
is free to change jobs and work to
improve his or her economic position
in life.

MpaBo Ha YacCTHYIO
COOCTBEHHOCTb
B cucrteme 4yaCTHOTO

npeaonpuHMMaTebcTBa OTAENbHbIE
nvua obnagaloT NpaBoOM MOKynaTh,
BlaneThb, MCMNOJIb30BaThb n
npoaaBaTb COOCTBEHHOCTb, KaK OHU
CYMTAOT HYXHbIM. 3TO npaso
BllageHnsa BKlOYaeT: 3eMJlio,
CTpoeHus, obopygoBaHue n
HemaTepuanbHyld COOCTBEHHOCTD,
TaKylo Kak n300peTeHus.
lpaBo Ha cBo6oay BbIGOpa

Cuctema yacTHOrO
npeanpuHumMaTenbcTBa Takxe
npeaycmaTpuBaeT npaBo Ha

ceobony BbiboOpa. OTa ceobona
BblOOpPa OTHOCUTCH K JINHHOMY MpaBy
pewaTtb, Kakoih Buag paboThl
BbIMONHATh, rae paboTaTtb, kak U roe
TPaTUTb AeHbIMM. OTO 03HA4YaeT, 4YTo
noan moryt pabotaTb Ans opyrux
unu paboTtaTtb Ha cebHA, KaKk OHU
BbIOMpPAIOT. ITO TakKe O3HaAYaeT, 4YTO
yenoBek cBoOOAEH MEHATbL MecTa
paboTbl U 3aHATUSA, ANS TOro, 4ToObI
YAydWNUTb CBOE MaTepuanbHoe
MoJsioXeHue.
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DAY 2

OEHb 2

M MepeBeaute TekcT no metoauke PAI

The Right to Profit

In the private enterprise system,
the person who takes the chance in
starting the business by investing is
guaranteed the right to all profits.
This right is what attracts people to
begin businesses, and it is the
ultimate goal of business. Inherent in
starting a business is the freedom to
fail. Not all entrepreneurs are
successful, but the opportunity is
there to start a business and reap
the rewards.

The Right to Compete

Under the private enterprise
system people have the freedom to
compete with others. Competition,
along with profit, is the cornerstone
of the private enterprise system.
Competition pits one company
against another in the struggle to
attract and retain the consumer.
Companies compete by developing
better products, altering prices,
developing unique advertising
programs, and having the product or
service where and when the
consumer wants it. The benefit to the
consumer: competition makes for
better products and more
responsiveness to consumer needs.

lMpaBo Ha Npn6bIIb

B cucteme 4yaCTHOrO
npeanpuHMMaTenbCTBa YeNoBeK,
KOTOPbIA PUCKYET, HA4YMHAS Oeno
nocpeacTBOM WMHBECTUPOBAHUS
cpencTB, obnagaeTt rapaHTuen
npaea Ha BCIO NpUObINb. 3TO NpaBo
MU eCTb TO, 4YTO NpuBNEKaeT Noaen
ONg OTKPbLITUS Aena n g9BnseTcs
rnaBHOM uenbto 6unsHeca.
Bo3MOXHOCTb NoTepneTb Heypavy
3anoXxeHa B Hayajle HOBOro
npegnpuaTug. He BCe
npeanpuHumaTenm npeycnesaroT, HO
CYLLECTBYET BOSMOXHOCTb HayaTb
0EeNo 1 NoNy4ynTb OTAauy.

lNMpaBo Ha KOHKYPEeHLUIO

B ycnoBusax cucTtemMbl 4acTHOro
npeanpuHuMaTtenbcTBa, NOAU
ob6nagaloT NpaBoOM KOHKYPUPOBAThb C
apyrumu. KoHKypeHuus BMecTe C
npuobbLINbID SABNFETCH Yr0BbIM
KaMHEM  CUCTEeMbl 4aCTHOro
npeanpuHMmMaTenbcTBaA.
KoHkypeHuus npoTuBonocTaBnsaeT
OHY KOMMaHuio apyron B bopbbe 3a

npueneYeHne un yaepxaHue
notpebutens. KomMmnaHumn
KOHKYPUPYIOT nyTeM paspaboTku
bonee  nydwux NnpPoAaykToOB,

CHUXEeHMeM UeH, pa3paboTkon
OpUTNHaNbHbIX peknaMHbIX
KOMMNaHUN 1 npenocTaBeHNneMm
npoaykta nubo ycnyrn Tam n Toraa,
Korga notpebutenb HyxaaeTcs B
HUX. Bbiroga ons notpebutens B
cneaylouem: KOHKYpeHLuns
cnocobeTByET nponu3BOACTBY
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The private enterprise system, as
do all economic systems, requires
resources for its business to
produce goods and services. The
resources used to provide goods and
services are the factors of
production: land, labor, capital, and
entrepreneurship.

One of the major decisions an
entrepreneur must make is to
determine which legal form of
business ownership to use in
creating a business venture. There
are three basic forms of business
ownership:

1) Sole proprietorship
2) Partnership
3) Corporation

NYyYlWMUX NPOAYKTOB N 6Gonbluei

YYBCTBUTENBHOCTMU K HyXAam
notpeodutens.

CuctemMa 4yacTHOro npegnpu-
HUMaTeNnbcTBa, Kak W Bce

9KOHOMMYECKNE CUCTEMbI, TpebyeT
pecypcoB ong BeaeHus 6usHeca, To
€CTb MPOU3BOACTBa TOBAPOB U
ycnyr. Pecypcebl, ucnosb3yemble ans
npenocTaBneHna ToBapoB U YCIyr,
ABNAOTCH pakTopammn NPON3BOACTEA

— 3TO 3eMn4d, TpyAa, Kanutan u
npeanpuHMMaTesibCTBO.

OaHO M3 rnaBHbIX peleHuni
KOTOpOe LONXeH MPUHATL
npegnpuHNMaTenb, - 3To
onpenennuTb, Kakyl npaBOBYIO

dopmy BmusHeca ucnonb3oBaTb oas
CO34aHnNs OeNnoBOro npeanpuaTus.
CyuwiecTBytlOT 3 OCHOBHble pOPMbI
npeanpuHUMaTenbCckoi COBCTBEH-
HOCTWU:

1) eanHONMYHOE BNaoeHNE;

2) TOBapULLLECTBO;

3) Kopnopauusi.
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DAY 3

business

enterprise

resource

to own

to be based

to include

to provide

to apply to

OEHb 3

SKILLS

OHa xo4eT yiTn B OU3HEC, KOraa OKOHYUT KOMNeOX.
970 yaoBONbLCTBNE — BECTU Aefo ¢ Bamn.
9 3pecb No aeny. Y Hero ecTb NPeanpuaTue B ropoae.

OT1a KOMMNaHus SBNSeTCs OAHUM U3 caMbliX BOMbLINX
npeanpuaTuin B CBOen obnacTtu.

HedTb — 370 Hanbonee BaXKHbI NPUPOOHbIA PeCcypc
Npaka.

PaboTa noTtpeboBana Bce MOU PECYPChl SHEPIUN U
TepneHus.

OT1a cTpaHa noTpaTtuia BCe CBOM PeECYPChI Ha
CTPOMUTENbLCTBO YCTApPEBLUMX KOpabne.

J>XOH BNOXMA BCe CBOM CpeacTBa B PECTOPAH.

KTo Bnapgeet aTmMm oOMOM?
Y Bac ectb aBTOMOGOUSIL, C3P?

'ne pacnonaraetcsa Bawa komnaHmna?

OHa HaxoanTcs B Mapuxe.

®unbm nocTaeneH no pomany Y. lnkkeHca.
X CTpoeHns onnpanucb Ha Apyrue pbiHKU.

OTa ycnyra BK/lo4eHa B c4eT?

Mos paboTa He 3aknio4aeTcs B NPUroToBneHnn kodpe ans
6occa.

Moxxanyncra, BKAOYNTE MEHS B CIIUCOK.

MpaBUTENLCTBO HE MOXET 06ECNeYnTb BCEX MOJIOObIX
noaen paboTon.

3TN NUCbMa A0JIKHbI NPefOoCTaBUTb BCIO HYXKHYIO HaM
MHdOpMaLMIO.

3akoH nNpegycMaTpmMBaEeT OXpaHy CTapblX 30aHNM
NpPaBUTENIbCTBOM.

9 cerogHs Hanay paboTy.
MpPWNoOXNTE CTONILKO CUJIbl, CKOJTIbLKO NOTpebyeTcs.
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Hay4Hoe OTKpbIT1E YacTO UCMNONL3YeTCo B
NPOMBILLIEHHOCTH.
ATO NPaBUNO He MPUMEHSIETCA B BalLeM YaCTHOM Clyvae.

principle OHK cornacuanck No nnaHy B NPUHLANE.
OHa wna B OTCTaBKy M3-3a NPUHLMNUANbHbIX
coobpaxeHui
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DAY 4 AEHDb 4
TOEFL TRAINING (contd.)

5. The Verb Phrase

As mentioned in item 3, the verb phrase consists of the main verb and
any auxiliaries.

® Tenses and aspects:

simple present — He walks to school every day.
simple past — He walked to school yesterday.
present progressive (continuous) — He is walking to school now.
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past progressive (continious) — He was walking to school when he
saw Jane.

present perfect — He has walked to school several times.

past perfect — He had walked to school before he hurt his foot.

e Simple present tense: This tense is usually not used to indicate
present time. However, it is used to indicate present time (now) with the
following stative verbs.

know believe hear see smell wish
understand hate love like want sound
have need appear seem taste own

NOTE: The verbs listed above are almost never used in the present or
past progressive (continuous), although it is possible in some cases.

Simple present is used to indicate a regular or habitual action.
John walks to school every day.

Examples of simple present tense:
They understand the problem now.
Henry always swims in the evening. habitual action)

We want to leave now. stative verb)

(stative verb)
(
(
The coffee tastes delicious. (stative verb)
(
(

Mark usually walks to school. habitual action)
Your cough sounds bad. stative verb)

® Present progressive (continuous): Use the following rule to form the
present progressive.

am
subject + { is } + [verb +ing] ...
are

The present progressive is used to indicate present time (now) with all
but the stative verbs listed previously.

John is eating dinner now.

It is also used to indicate future time.
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We are leaving for the theater at seven o'clock.

Examples of present progressive:

The committee members are examining

the material now.

George is leaving for France tomorrow.

Henry is walking to school tomorrow.

The president is trying to contact his advisors now.
The secretary is typing the letter now.

We are flying to Venezuela next month.

(present time)

(future time)
(future time)
(present time)
(present time)
(future time)

Exercise 6. Simple Present and Present Progressive

Choose either the simple present or present progressive in the

following sentences.

1. Something (smell) very good.

2. We (eat) dinner at seven o'clock tonight.
3. He (practice) the piano every day.

4. They (drive) to school tomorrow.

5.1 (believe) you.

6. Maria (have) a cold.

7. Jorge (swim) right now.

8. John (hate) smoke.

9. Jill always (get) up at 6:00 A. M.

10. Jerry (mow) the lawn now.

e Simple past tense: The simple past is used for a completed action
that happened at one specific time in the past. The italicized words are
important because they show that simple past is not the same as past

progressive or present perfect.

John went to Spain last year.

Bob bought a new bicycle yesterday.

Maria did her homework last night.

Mark washed the dishes after dinner.

We drove to the grocery store this afternoon.
George cooked dinner for his family Saturday night.

® Past progressive (continuous): Use the following rule to form the past

progressive.
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subject + { was} + [verb + ing]...
were

The past progressive is used to indicate:
(1) An action which was occurring in the past and was interrupted by
another action. In this case, the general rule is:

when + subject, + simple past tense + subject, + past progressive ...

OR

subject, + past progressive + when + subject, + simple past tense ...

When Mark came home, Martha was watching television.
OR
Martha was watching television when Mark came home.

(2) Two actions occurring at the same time in the past. In this case,
the following rules usually apply.

Subject , T past progressive + while + subject, + past progressive ...

OR

while + subject, + past progressive + subject, + past progressive ...

Martha was watching television while John was reading a book.
OR
While John was reading a book, Martha was watching television.

NOTE. The following construction is also possible, but it is not as
common as the preceding two.

while + subject, + past progressive + subject, + simple past ...

While Martha was watching television, John read a book.
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(8) An action which was occurring at some specific time in the past.
Martha was watching television at seven o’clock last night.
What were you doing at one o’'clock this afternoon?

Examples of past progressive:

John was walking to class when he lost his pen.

The student was reading while the professor was speaking.
George was watching television when his brother called.
Henry was eating a snack at midnight last night.

When Mary came home, her husband was cooking dinner.
Mark was driving in Main Street when his car broke down.

Exercise 7. Simple Past Tense and Past Progressive

Use either the simple past tense or the past progressive in the
following sentences as appropriate.

1. Gene (eat) dinner when his friend called.

2. While Maria was cleaning the apartment, her husband
(sleep).

3. At three o'clock this morning, Eleanor (study).

4. When Mark arrived, the Johnsons ____(have) dinner, but
they stopped in order to talk to him.

5. John (go) to France last year.

6. When the teacher (enter) the room, the students were
talking.

7. While Joan was writing the report, Henry (look) for
more information.

8. We (see) this movie last night.

9. At one time, Mr. Roberts (own) this building.

10. Jose (write) a letter to his family when his pencil

(break)

® Present perfect. Use the following rule to form the present perfect.

subject + { has }+ [verb in past participle] ...
have

The present perfect is used to indicate:

(1) An action that happened at an indefinite time in the past.
John has traveled around the world. (We don't know when.)
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(2) An action that happened more than once in the past.
George has seen this movie three times.
(3) An action that began in the past and is still occurring in the
present.
John has lived in the same house for twenty years. (He still lives
there.)
OR
John has lived in the same house since 1962. (He still lives there.)

If it is now 1982:

since 1962 g e 1982 (now)

for 20 years

e For/since: Use for + duration of time: for five hours, for thirty years,
for ten minutes. Use since + beginning time: since 1972, since five o'clock,
since January.

e Yet/already: The adverbs yet and already are used to indicate that
something has happened (or hasn't happened) at an unspecified time in the
past. These adverbs are often used with the present perfect.

Already — affirmative sentences
yet — negative sentences and questions

NOTE: Already usually appears between the auxiliary and the main
verb; however, it can appear at the beginning or end of the sentence. Yet
appears at the end of the sentence.

subject + { hhas }+ already + {verb in past participle] ...
ave

has
subject +{have}+ not + [verb in past participle] . . . + yet ...

Examples of yet and already:

We have already written our reports.

We haven't written our reports yet.

Gabriel has already read the entire book.

The president hasn't decided what to do yet.
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Sam has already recorded the results of the experiment.
Maria hasn't called her parents yet.

NOTE: Another option with the use of yet is sometimes possible. In this
case, the verb is positive and the adverb yet does not appear at the end of the
sentence.

has

n + PR
have} yet + [verb in infinitive] ...

subject + {

John has yet to learn the material. = John hasn’t learned the
material yet.

We have yet to decide what to do with the money. = We haven't
decided what to do with the money yet.

® Present perfect progressive (continuous): For category (3) of the
present perfect rules only, it is also possible to use the present perfect
progressive (continuous). Use the following rule to form this aspect.

subject +{ has }+ been + [verb + ing] ...
have

John has been living in the same house for twenty years. = John
has lived in the same house for twenty years.

Examples of present perfect:
Jorge has already walked to school. (indefinite time)

He has been to California three times. (more than once)
John has worked in Washington for three years.

OR (not yet completed)
John has been working in Washington for three years.
Mary has seen this movie before. (indefinite time)
They have been at home all day. (not yet completed)
We haven't gone to the store yet. (indefinite time)
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Exercise 8. Present Perfect and Simple Past

Use either the present perfect or the simple past in the following
sentences.

1. John (write) his report last night.

2. Bob (see) this movie before.

3. George (read) the newspaper already.

4. Mr. Johnson (work) in the same place for thirty-five
years, and he is not planning to retire yet.

5. We (begin; negative) to study for the test yet.

6. George (go) to the store at ten o'clock this morning.

7. Joan (travel) around the world.

8. Betty (write) a letter last night.

9. Guillermo (call) his employer yesterday.

10. We (see; negative) this movie yet.

- Past perfect: Use the following rule to form the past perfect.

subject + had + [verb in past participle] ...

The past perfect is used to indicate:
(1) An action that happened before another action in the past; there
usually are two actions in the sentence.

John had gone to the store before he went home.

1st action 2nd action
Jack told us yesterday that he had visited England in 1970.
2nd action 1st action
T 1 1
past perfect simple past now
1st action 2nd action

The past perfect is usually used with the adverbs before, after, or
when. Study the following formulas.

subject + past perfect + before + subject + simple past tense

John had gone to the store before he went home.

subject + simple past tense + after + subject + past perfect

CoBpeMeHHbIi TymaHUTapHblii YHuBepcutet



John went home after he had gone to the store.

before + subject + simple past tense + subject + past perfect

Before John went home, he had gone to the store.

after+ subject + past perfect + subject + simple past tense

After John had gone to the store, he went home.

NOTE: The adverb when can be used in place of before or after in any
of these four formulas without change in meaning. We still know which action
happened first because of the use of past perfect.

(2) A state which continued for a time in the past, but stopped before
now. This is similar to rule number (3) for present perfect, but in this case,
there is no connection with the present.

Abdu had lived in New York for ten years before he moved to
California.

- —— = moved now

ten years

e Past perfect progressive (continuous): For category (2) of past
perfect only, we can also use the past perfect progressive (continuous).
Study the following rule.

subject + had + been + [verb + ing] ...

Abdu had been living in New York for ten years before he moved
to California.

Examples of past perfect:

The professor had reviewed the material before he gave the quiz.

After Henry had visited Puerto Rico, he went to St. Thomas.

Before Ali went to sleep, he had called his family.

George had worked at the university for forty-five years before he
retired.
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OR
George had been working at the university for forty-five years
before he retired.
After the committee members had considered the consequences,
they voted on the proposal.
The doctor had examined the patient thoroughly before he
prescribed the medication.

Exercise 9. Past Perfect and Simple Past

Supply the past perfect or simple past in the following sentences.

1. The policeman read the suspect his rights after he
(arrest) him.

2. After John (wash) his clothes, he began to study.

3. George (wait) for one hour before the bus came.

4. Maria (enter) the university after she had graduated
from the community college.

5. Jeanette (wash) the pipettes after she had completed
the experiment.

6. Jane sent a letter to her university after she (receive)

her scholarship check.
7. After the stewardesses had served lunch to the passengers, they

(sit) down.
8. The car (flip) ten times before it landed on its roof.
9. We corrected our papers after we (take) the quiz.
10. John (live) in Miami for one year when his parents
came to visit.
DAY 5 OEHb 5

A DIALOGUE

Jim Bank and Robert Simpson are in a meeting with Jack Brown,
Managing Director of Trade Firm.

Jim I've arranged an appointment with you because | intend to
sign a contract with your firm. Before talking business, |
would like to know more about you, your skills, and your
experience.

Jack Well, as for me, I'm the Managing Director of Trade Firm. Our
company specializes in the export of cars, but we also
produce electrical motors. | inherited the company. My father
always taught me never to sell commodities to the first
bidder.
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Robert A sound piece of advice! And have you managed to branch
out into new fields?
Jack Yes, we are trying to break into the factory construction

business,
and we met a lot of competition last year.
Jim We have examined your proposal, and we agree to take part

in this project.
Robert We can invest $10,000,000 in the order. Shall we discuss it in
more detail?

TASK

1. Mike Low has arranged an appoinment with John Smith. While they
have a cup of coffee Mike Low asks John about his professional activity.
2. Build a conversation using the applied dialogue and the Text A, B.
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LESSON 3

DAY 1

YPOK 3

AEHDb 1

M Mepeseaute TekcT no metoauke PAI

STARTING A SMALL BUSINESS
Legal Requirements

Small-business owners must
follow several steps before offering
a product or service to the public.
They generally must obtain
documents and approvals before
starting operations.

First of all, the business must
meet applicable zoning ordinances.
These are city and county
regulations defining the type of
business activity that can be
conducted at certain locations. The
firm also must obtain city and
county business permits, and
perhaps a state occupational
license, if setting up shop as a
cosmetologist, realtor, barber, or
electrician, or in some other
stateregulated business. Local
government officials also will
inspect a company's building to
verify that it conforms to local fire
and safety codes. Retailers, who
act as sales tax collection agents
for the state, must contact the
state revenue department for
registration forms and instructions
on how to collect and pay sales tax.

HAYUHAS MAJbI BUSHEC
MpaBoBblie TpeboBaHUA

Bnapenbubl Manbix NpeanpuaTtui
OOJKHBI NMPeanpuHATL crepylouine
HEeCKOJIbKO LWaroB, npexae 4em
NPEeasIoXnTb CBOM TOBap NMbO ycnyrm
nyénmke. OBGbLIYHO OHU AOONXKHBbI
nonyynTb ODOKYMeHTaumo 7
paspelieHne OO Havyana CBOen
DEeAaTenbHOCTU.

Mpexne Bcero 6usHec O0MXeEH
MPUHATb MECTHbIE yYpeanTeNbHble
npaesuna 3TO yCTaHOBNEHUS
ropofoB U OKPYroB, onpegensiowme
TN OeNoBOM OeaTeNbHOCTH, KOTopas
MoXeT OCYLLECTBAATCS B
onpeaeneHHbIx Mectax. upma Taikcke
OOJKHA NONy4YnThb pas3pelleHne Ha
BeneHne Ou3Heca OT ropopa u
rpadcTBa, a BO3MOXHO U NMpPodeccuo-
HaNbHYIO JIMLUEH3MIO WTaTa, B TOM
clnyyae, ecnm opraHuaylouwascs
drpma g9BNgeTcss KOCMEeTUYECKNM
canoHom, O6lpo no paboTe cC
HEOBUXMMOCTbIO, NapuKMaxepckom
Unu anekTpomacTepckon, nubo
cneunanuanpyeTcs B HEKOTOPbIX
OPYrux, peryimpyemMbix WITaToM,
chepax 6usHeca. OpuumanbHbie
npeacTtaBUTENN MECTHOW BRacTu
MOTyT TakXe NMPOWHCMEKTUPOBATb
30aHMe KOMMNaHuu Ans Toro, 4toobl
npoBEPUTD, HaACKOJIbKO  OHO
COOTBETCTBYET MECTHbLIM NpaBuiam o
noXxapHon n obuien 6e30nacHOCTU.
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The Internal Revenue Service
(IRS) has various tax forms and
reporting requirements that affect
every type of business. This agency
provides a Business Tax Kit that
describes the many taxes
deductions, and payment schedules
companies must be aware of.

Most firms have to conform to a
state's fictitious-name act. This
means that if the name of the
business is not simply the name or
names of its owners, the owners’
names must be registered at the
county courthouse and published
along with the company's name in
the Legal Notices section of the
newspaper.

PO3HUYHbIE TOProBLbI, KOTOpPbIE
NENCTBYIOT B KQYeCTBE areHToB Mo
cOopy HanNoroB ¢ Npogax Anas wrara,
OOJKHbI MOAAEPXMBATb KOHTAKTbI C
HaNOroBbIM AernapTaMeHTOM LTaTa
ONS MOoNy4yeHns perncTpaumMoHHbIX
dOPM MHCTPYKLUUN OTHOCUTENBHO
TOro, Kak cobmpaTb U NIaTUTb HaNorn
C npogax.

Y Hanorosoro ynpasnexHua CLUA
(IRS) ecTb pa3nnyHbie GoOpMbl MO
Hanoroo6/1I0XXeHUIO U coobLlaeMble
TpeboBaHusl, KOTOPbIE COOTBETCTBYIOT
KaXxaomy Tuny OusHeca. 3TO
areHTCTBO MpencTaBnseT perncrp
HanoroobnoxeHus B cpepe bU3Heca,
cogepxauinm onucanHune
60NbWMHCTBA HANOroB, CKMOOK U
pacnucaHue nnatexemn, KOTopoe
[OJKHbI 3HATb KOMMaHUN.

BONbWMHCTBO GUPM OONXHbI
NOOYNHATLCSH 3akOHYy wWTata o
npuceBanmBaeMbiX Ha3BaHUAX. ITO
O3HavyaeT, 4TO, €C/Qin Hal3BaHue
Ou3Heca He npeacTaBnaeT cobon
npocTo uMMeHun nmbo unMeH
BNafenbuUeB, TO UX MMEHaA A0JXKHbI
ObiTb 3aperncTpMpoBaHbl B 34aHUN
OKPYXHOro cyga v onybanKoBaHbl
BMECTE C Ha3BaHMEM KOMMaHUKN B
oTaene opuumnanbHbIX COOBOLLLEHNN
ragsertbl.
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DAY 2

OEHb 2

M MepeBeaute TekcT no metoauke PAI

Start it Right the First Time

Infant companies have a fairly
high mortality rate. Dun & Bradstreet
reports that approximately half of all
business failures occur within the
first 5 years. The early years, then,
are usually the most critical in a
'firm’s life. There are many things to
do, and the owner's success in doing
them will determine the success he
or she will enjoy in the business.

Experience. Get experience in
the line of business. A business
presents many challenges to
management, so a would be owner
needs as much experience as
possible before striking out alone.
Knowledge of finance, customer
relations, marketing, inventory
purchasing, personnel requirements,
management, and technological
developments is necessary. lra

MpaBunbHO HayaTb C NEpPBOro
pasa

Hauynnawwue KoMMnaHuu
obnapatoT 40CTAaTOYHO BbICOKUM
nokasarTesiem HeyOau. Mo
coobuweHuto JaHa n bpaactputa
npMbnNM3nTeNbHO NOJIOBUHA BCEX
Heymay B cdepe OusHeca
NPOUCXOJAT B TeYeHUe nepsbiX 5
net. To ecTb nepBble rogbl 00bIYHO
ABNAIOTCA Hanbonee KpPUTUHECKUMU
B XW3HW PpUpMbl, HEOOXOAMMO
caenatb O4YeHb MHOIO Belen, un
ycnex Bfagenbua B NpeonosieHnm
npobnem onpenendeTt TOT ycnex,
KOTOPbIA OH WX OHA XOTAT MOJYy4YNTb
B Om3Hece.

OnbiT. NMonyynte onblT B chepe
6u3sHeca. bnsHec 6pocaeT o4eHb
MHOTO BblI3OBOB MEHEOXMEHTY.
MoaTomMmy BRnageney  O0JXEH
obnagaTtb Kak MOXHO 6onblWKM
OMNbITOM (HACKOMbKO 3TO BO3MOXHO)
npexnae 4YemM BCTPETUTb 3TN BbI30OBbI
B OAWMHOYKY: 3HaHME (PUHAHCOBOW
CUCTEMBI, OTHOLWEHNS c
notpebutenamu, MapkeTUHra,
MaTepuanbHO-TEXHUYECKOTO
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H.Latimer, executive vice-president
of the American Federation of Small
Business, suggests that you first
become an employee in the kind of
business that you plan to start. Avoid
dead-end jobs that will isolate you
from the rest of the organization
and strive to become involved in
every area of the company's
business, however unfamiliar at first.

The Dun & Bradstreet
Corporation reports that 23.1
percent of all business failures are
caused by the owner's inexperience.
More than 34 percent of all
companies that fall due to the
owner's inexperience fall because
the owner (1) doesn't know enough
about the kind of business he or she
has entered or (2) hasn't obtained
adequate management experience —
intimate, first-hand knowledge of the
planing, organizing, staffing,
directing, and controlling functions.

cHabXxeHus, TpeboBaHUm K
nepcoHany, MeEHeOXXMEHTA,
pasBUTUSA TEXHONIOMMN 0093aTeNbHO.
Anpa JlatTumep — UCNONHUTENbHbIN
BULE-NPE3NOEHT aMepUKaHCKOMn
depepaumn wmanoro 6usHeca
CcYMTaeT, YTO Npexae BCero Bam
Jlydlie cTatb CnyXxawym B TOM BUae
6un3Heca, B KOTOPOM Bbl XOTUTE
HayaTb cBoe pAeno. Ma3berante
TYNUKOBbLIX paboT, KOTOpble MOryT
nsonmpoeatb Bac OT BCero
OCTalbHOro B OpraHusauum, wu
rnocTtapanTecb ObiTb BOBIEYEHHbLIM
BO BCe cdepbl AeqaTeNlbHOCTMU
KOMMaHUKW noHavyany, OAHako,
He3HakoMble AJ19 Bac.

Kopnopauusa Jana n bpsactputa
coobuwaeT, 4to 23,1% Bcex AeNoBbIX
Heyaay Obinn Bbl3BaHbI
HEONbITHOCTbIO BNnagensueB. bonee
yem 34% Bcex KOMMaHW, KOTopble
npourpann BCNeacTBME HEONbIT-
HOCTW Bragenbla, oKasaluchb
Heyda4YHbIMM, MOTOMY 4TO BnageneL,
BO-MNEepPBbIX, He obnapan
0OCTATOYHbIMW 3HAHUAMU O TOM
Buae 6usHeca, B KOTOPOM OH WUn
OHa Hayanu CBOIO OEeATENbHOCTb, U,
BO-BTOPbIX, HE NOy4MsT aAEKBATHOIO
onbiTa ynpaBfeHusi, HenocpeacTBEH-

HOFrO 3HaHWS NnaHUpoBaHuUS,
opraHmsauunu, paboThl c
nepcoHanom, ynpaBneHusas Wu
KOHTPONS.
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DAY 3 OEHb 3
SKILLS

to follow Manb4umk BbileN BCneq 3a OTUOM N3 KOMHAThI.
AkTpuca wna K MmalwmnHe, npecneayemas Toanomn
>KYPHaNMCTOB.
Mai cnepyet 3a anpenem.
OH cnepun 3a cnosamm opartopa C BennYanimm
BHMMaHMEM.
Moyemy Bbl HE NOCNegoBan MOeEMy COBETY?

to obtain JansHenwyo nipopmMaumio MOXHO NOSy4YUTb B HALLEM
oduce.
OHa nonyymna cteneHb B 1991 r.
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OTU KHUTY MOXHO NMoNy4nTb U3 NyoennyHon 6ubnuoTteku.

permit (r7) Bbl He MOXeTe paboTaTtb 34ech 6e3 pa3peLleHus.
to permit (v) Bam He paspelueH goctyn Kk dpannam.
OTn PakTbl HE MO3BONAOT APYroro 0ObACHEHUS.
MpaBuna knyba 3anpeLaT KypeHme.

to set up OH opraHu3oBan cneumanbHblil poHAa ONS CBOEWN
NMAEeMAHHULbI.
CwemouHag rpynna (the production team) npunbbina paHo
ONS TOro, 4ToObl YCTAHOBUTL KaMepbl.
Lna npoeaeHns akcnepumeHTa NnoTpebyeTcs MHOMO
BPEMEHMN.
EmMy notpeboBannck AeHbrn, 4Tobbl NMOCTaBUTL ceds B
BusHece.

to inspect HukTO He npoBepun Moero GuneTa 4o NOCaaKK B Moe3,
to verify MeHs nonpocunm noaTeepauTb NMO60 ONPOBEPTrHYTb 3TO

npeanoxeHue.
ATV oeTany HeBO3MOXHO NPOBEPUTb.

to conform Tbl fomkHa NGO NoaYNHATLCA NpaBunam, NMbo ynTn n3
LLUKOSbI.
O6opynoBaHMe He COOTBETCTBYET CTaHAapTam
6e30nacHOCTM.

to contact Ana nonyvyeHns nHpopmMaumm CBIXXNTECH C HALLUM

MeCTHbIM npeacTtaBuUTesieM.
Bbl C HUM CBSI3bIBANNCH.

to collect CobepuTte KHUMM 1 MOJIOXNTE UX HA MOV CTOJ.
Tonna nogen cobpanacb NOCMOTPETb NPOLECCULO.
JKOH cobupaeT MHOCTPaHHbLIE MOHETDI.
OH 3abpan neten 13 LWKOsbI.
9 nbiTanca codbpaTbCs C MbICNSAMW, HO OblJT CITULLIKOM
B3BOJIHOBAH.

various Mo pas3nnyHbIM NPUYMHAM 9 NPeanoYnTalo He
BCTPEYATHLCH C HUM.
ToBapbl, KOTOPbIE Mbl MPOAANN, MHOFOYNUCIIEHHbI U
pa3HoOOpa3Hbl.
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to be aware of

to reqister

to occur

to determine

challenge

to isolate

OH ckaszan, 4To NpPaBUTENLCTBO CO3HAET Npobnemy.
OHa 6bina yBepeHHbIM B cebe HYeNnoBEKOM.

Bbl 3apernctpupoBann poxaeHne cBoero pedeHka?
MaluvHa 3aperncTpupoBaHa Ha Moe UMS.

Ee nuuo BbIpa3uno yameneHme.

OHa ckazana MHe CBOe MMs, HO 91 BOIOCb, YTO 1 ero He
3anoMHuMI.

MHOXECTBO MPONCLLECTBUI NPOUCXOOUT B OME.
OTOro 3Byka HeT B 3TOM SA3bIKe.
MebI pewumnn natn cenyac.

JkoHOMMYECKUe pakTopbl ONPeaensioT NPOrpece,
KOTOPBbI MOXEeT npoaenats 06LLEeCTBO.

OTW naoeun oTKPbITbl BbIZOBY APYIUX.

OHn 6pocunn BbIZOB U Npourpany nyyllen B Mmpe
KOMaHze.

OH NpuHAN BbI3OB CBOErO Apyra nepensibiTh Peky.
Mpe3naeHT Nony4nn BbI3OB OT CBOEr0 3aMECTUTENS.

HeckobKo AepeBEHb 0Ka3anmcb N30AMPOBaHbI BOOOW.
OHN n3onmpoBanncb ApPyr oT Apyra, 4ToObl NOCTPOUTb
HOBOE OOLLIECTBO.
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DAY 4 OEHDb 4
TOEFL TRAINING (contd)

6. Subject-Verb Agreement

Remember that the subject and verb in a sentence must agree in
person and number.

The elevator works very well. The elevators work very well.
singular  singular plural plural

* Subject separated from the verb: When taking the TOEFL, you must
always check the subject and verb to be sure they agree. However,
sometimes it is difficult to decide exactly what the subject is if the subject
and verb are separated.

The boys in the room are studying.
Plural plural

Very often, if the subject and verb are separated, they will be separated
by a prepositional phrase. The prepositional phrase has no effect on the
verb.
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subject + [prepositional phrase] + verb

The study of languages is very interesting.

singular subject singular verb

Several theories on this subject have been proposed.
plural subject plural verb

The view of these disciplines varies from time to time.

singular subject singular verb

The danger of forest fires is not to be taken lightly.

singular subject singular verb

The effects of that crime are likely lo be devastating.

plural subject plural verb

The fear of rape and robbery has caused many people to flee the cities.

singular subject singular verb

The following expressions also have no effect on the verb.

together with along with
accompanied by as well as

The actress, along with her manager and some friends, is going to a

singular subject singular verb

party tonight.

Mr. Robbins, accompanied by his wife and children, is arriving tonight.
singular subject singular verb

NOTE: If the conjunction and is used instead of one of these phrases,
the verb would then be plural.

The actress and her manager are going to a party tonight.

plural subject plural verb

Exercise 10. Subject-Verb Agreement
Choose the correct form of the verb in parentheses in the following
sentences.

1. John, along with twenty friends, (is/are) planning a party.

2. The picture of the soldiers (bring/brings) back many memories.

3. The quality of these recordings (is/are) not very good.

4. If the duties of these officers (isn't/aren't) reduced, there will not
be enough time to finish the project.

5. The effects of cigarette smoking (have/has) been proved to be
extremely harmful.
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} + singular verb

singular noun
non-count noun

No example is relevant to this case.

no + plural noun + plural verb

No examples are relevant to this case.

e Either/neither: When either and neither are followed by or and nor the
verb may be singular or plural depending on whether the noun following or
and nor is singular or plural. If or or nor appears alone, the same rule applies.
Study the following formulas.

neither] + noun +[Norl + plural noun + plural verb
either or

Neither John nor his friends are going to the beach today.
plural noun plural verb
Either John or his friends are going to the beach today.

plural noun plural verb

either

neither . .
{ } + noun + {noorr} + singular noun + singular verb

Neither John nor Bill is going to the beach today.

singular singular
noun verb

Either John or Bill is going to the beach today.
singular singular
subject verb

Examples:

Neither John nor Jane is going to class today.
singular  singular
Neither Maria nor her friends are going to class today

plural plural
John or George is bringing the car.
singular singular

Neither Alecia nor Carmen has seen this movie before.
singular singular
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Neither the director nor the secretary wants to leave yet.

singular singular

e Gerunds as subjects: If a sentence begins with [verb + ing]
(gerund), the verb must also be singular.

Knowing her has made him what he is.

Dieting is very popular today.

Not studying has caused him many problems,

Washing with a special cream is recommended for scalp infections.
Being cordial is one of his greatest assets.

Writing many letters makes her happy.

¢ Collective nouns: Also many words indicating a number of people or
animals are singular. The following nouns are usually singular. In some cases
they are plural if the sentence indicates that the individual members are
acting separately.

Congress family group committee class
organization team army club crowd
government jury majority*  minority public

*Majority can be singular or plural. If it is alone it is usually singular; if
it is followed by a plural noun, it is usually plural.

The majority believes that we are in no danger.
The majority of the students believe him to be innocent.

Examples of collective nouns:

The committee has met, and it has rejected the proposal.
The family was elated by the news.

The crowd was wild with excitement.

Congress has initiated a new plan to combat inflation.
The organization has lost many members this year.

Our team is going to win the game.

The following nouns are used to indicate groups of certain animals. It

is not necessary to learn the nouns; however, they mean the same as group
and thus are considered singular.
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flock of birds, sheep school of fish
herd of cattle pride of lions
pack of dogs

The flock of birds is circling overhead.
The herd of cattle is breaking away.
A school of fish is being attacked by sharks.

Collective nouns indicating time, money, and measurements used as a
whole are singular.

Twenty-five dollars is too much to pay for that shirt.

Fifty minutes isn't enough time to finish this test.

Twenty dollars is all | can afford to pay for that recorder.
Two miles is too much to run in one day.

e A number of/the number of:

a number of + plural noun + plural verb...

the number of + plural noun + singular verb...

A number of students are going to the class picnic. (a number of = many)

The number of days in a week is seven.

A number of the applicants have already been interviewed.

The number of residents who have been questioned on this matter is
quite small.

e Nouns that are always plural: The following nouns are always
considered plural. They cannot be smgular In order to speak of them as
singular, one must say: "a pair of

scissors shorts pants jeans tongs
trousers glasses pliers tweezers

The pants are in the drawer.

A pair of pants is in the drawer.
The pliers were on the table.

The pair of pliers was on the table.
These scissors are dull.

This pair of scissors is dull.
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e There is/there are: Remember that with sentences beginning with the
existential there, the subject is actually after the verb.

there is

there was + singular subject ...

there has (or non-count)
been

there are

there were + plural subject ...
there have

been

There is a storm approaching.
singular  singular

There have been a number of telephone calls today.

plural plural
There was an accident last night.
singular singular
There were too many people at the party.
plural plural
There has been an increase in the importation of foreign cars.
singular singular

There was water on the floor where he fell.
singular  non-count

Exercise 11. Subject-Verb Agreement
Choose the correct form of the verb in the following sentences.

. Neither Bill nor Mary (is/are) going to the play tonight.

. Anything (is/are) better than going to another movie tonight.

. Skating (is/are) becoming more popular every day.

. A number of reporters (was/were) at the conference yesterday.

. Everybody who (has/have) a fever must go home immediately.

. Your glasses (was/were) on the bureau last night.

. There (was/were) some people at the meeting last night.

. The committee (has/have) already reached a decision.

. A pair of jeans (was/were) in the washing machine this morning.
10. Each student (has/have) answered the first three questions.
11. Either John or his wife (make/makes) breakfast each morning.
12. After she had perused the material, the secretary decided that

everything (was/were) in order.
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13. The crowd at the basketball game (was/were) wild with
excitement.

14. A pack of wild dogs (has/have) frightened all the ducks away.

15. The jury (is/are) trying to reach a decision.

16. The army (has/have) eliminated this section of the training test.

17. The number of students who have withdrawn from class this
quarter (is/are) appalling.

18. There (has/have) been too many interruptions in this class.

19. Every elementary school teacher (has/have) to take this
examination.

20. Neither Jill nor her parents (has/have) seen this movie before.

Exercise 12. Pronouns

Circle the correct form of the pronoun or possessive adjective in the
following sentences.

. 1 go to school with (he/him) every day.

. | see (she/her/herself) at the Union every Friday.

. She speaks to (we/us/ourselves) every morning.

. Isn't (she/her) a nice person?

. (He/Him) is going to New York on vacation.

. (She/Her) and John gave the money to the boy.

. (Yours/Your) record is scratched and (my/mine) is too.
. I hurt (my/mine/the) leg.

. John bought (himself/herself/hisself) a new coat.

10. (We/Us) girls are going camping over the weekend.
11. Mr. Jones cut (hisself/himself) shaving.

12. We like (our/ours) new car very much.

13. The dog bit (she/her) on the leg.

14. John (he/himself) went to the meeting.

15. You'll stick (you/your/yourself) with the pins if you are not careful.
16. Mary and (I/me) would rather go to the movies.

17. Everyone has to do (their/his) own research.

18. Just between you and (I/me), | don't like this food.

19. Monday is a holiday for (we/us) teachers.

20. (Her/Hers) car does not go as fast as (our/ours).
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DAY 5

AEHb 5

M DIALOGUE

Jack McDonald works for a Scottish Company. He arrived in Paris and

Mr McDonald:

Receptionist:

Mr McDonald:

Receptionist:
Mr McDonald:
Receptionist:

Mr McDonald:
Receptionist:

Mr McDonald:

Receptionist:

Mr McDonald:

Receptionist:

Mr McDonald:

Receptionist:

Mr McDonald:

Receptionist:

Mr McDonald:

Receptionist:

Mr McDonald:

TASK.

now is checking in at the Star Hotel.

Good evening. My name is McDonald. I've got a
reservation for three nights.

Ah, yes. Mr McDonald, a double room for you and your
wife.

No, I'm travelling alone. | reserved a single room.

Oh, just a minute, please. Ehm, what's your first name?
Jack.

| see. Oh, sorry. We've got another Mr McDonald in the
hotel at present. Fine. Your room number is 907. Could
you fill in this form, please? ... and sign here. Thank you.
Now, how would you like to pay?

Can | pay by credit card?

Certainly. American Express?

No, VISA.

I'm sorry, but we don't take VISA here.

Well then, can | pay with traveller's cheques?

Yes, that's fine. So, here's your key Mr McDonald. The
porter will bring your luggage to your room.

Thanks. I'll need a meeting room later in the week. Do
you have one in the hotel?

Yes, we do. You can reserve it through the hotel
manager in the morning.

Good, and what about secretarial services?

Well, we can arrange typing for you, and we have a
special fax for hotel guests.

That's great. One more thing - is the restaurant still
open?

I'm afraid not.

Never mind. I'll call room service. Thanks for your help.

Build a conversation between you and your partner according to this
pattern. Choose any name and profession you like.
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LESSON 4

DAY 1

YPOK 4

AEHDb 1

M MepeBeaute TeKCT no metoauke PAMN

Capital

It is essential to start with
sufficient capital. A company with
inadequate financing is like a
rowboat with a hole in the bottom:
given enough time, it is bound to
sink. Some small-business owners
dream and save for so long that they
reach the end of their patience and
open the business come hell or high
water. Rather than start a company
on a shoestring, it is best either to
wait until there is enough capital to
ensure success or to begin on a
smaller scale than originally planned.
Both accountants and trade

Kanutan

OuyeHb BaXHO HayaTb OEeno c
0OCTaTOUYHbIM KannuTanom.
KomMnaHua Cc HedocTaToOYHbIM
dUMHaAHCUMpOBaHNEM NpeacTaBngeT
coboii noaky ¢ Oblpoi Ha AHulle,
oante TONbKO BpPeEMS, W OHa
o6da3aTenbHO yTOHET. HekoTopble
Bnagenbubl ManblX NPeanpuaTni
npebbiBatloT B rpesax 7
packayMBaloTCsa Tak A0Jro, YTO OHU
TEPSIOT CBOE TEPNEHME U PELLIATCS
OTKPbITb A€N0 BO 4YTO Obl TO HMU
ctano. bbino O6bl nydwe, 4em
HauynHaTb AENo, ONMpasiCb Ha OYeHb
orpaHu4yeHHbln OtoaxeT, nubdo
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associations can help potential
business owners decide if they have
enough capital to make a sound
beginning.

How much capital does a
business need? There is no easy
answer. It depends on such variables
as location, credit terms given by
suppliers, distance from markets,
and the nature of the product or
service. It may take a construction
company several months to complete
its first projects, for example, but the
owner must meet weekly payrolls,
buy materials, make payments on
leased or purchased equipment,
maintain office facilities, and pay
insurance premiums, taxes, utilities,
and other business expenses in the
meantime. These payments demand
a large fund of operating capital. The
Small Business Administration
offers the form to help business
owners estimate their starting cash
needs.

noaooXxaaTb, Moka He CKOMUTCSH
NOCTAaTO4YHO KanuTana, 4ToObl
obecne4ynTb ycnex, nnbo Ha4vaTb
neno B MeHbllemM MaclwTtabe, 4yem

M3HayaNnbHO  NNaHUPOBAJOCH.
Byxrantepbi " TOProBbie
accouuaumum  MOryT MNOMOYb

noTeHumasnbHbIM NpeanpuHUMaTensm
pewunTtb, ob6nagalT NN OHU
0OCTaTOYHbIM KanutaaoM, Y4ToObl
cKasaTb CBOE MNePBOE COBO.

CKONbKO HYXHO KanuTana gns
6nsHeca? Ha 3TOT BOMNPOC HeT
Nlerkoro orteeTta. AT0 3aBUCUT OT
Takux pas3nmyHbix GaKkToOpoB, Kak:
MeCTOpacrnosioXeHne; yCrnoBUS
KpeanmToB, NpenocTaBASgeMbIX
nocTaBlMKaMUn; paccTossHUe OT
PbIHKOB M Npupona ToBapoB Nmbo
ycnyr. Bo3amMoxHO notpebyeTcs
HECKOJIbKO MeCSILEB AN CO3aaHUs
KOMMaHuu, 4YTobbl BbLIMOMHUTL €e
nepBble NpoekTbl. Ho B TO e camoe
BpeMs Bnapgenet MOXEeT
CTOJIKHYTbCS C TaKUMM BeLL,aMn, Kak
eXeHepenbHaa Bbinnarta 3apaboTHOWN
nnaTtbl, 3akynka maTepuanos,
NPOM3BOACTBO nNjaTtexenm no
apeHAo0BaHHOMY MO0 3aKynIEHHOMY
obopynoBaHuio, o0BYyCTPOWCTBO
odpuca m BbINNATa CTPaAXOBOK,
Hanoros, HeobxoaAMMbIX 3aTpaT u
OPYrnx pacxofoB Ha BeeHne aena.
91K nnatexun TpebyT 60abLIOro
doHpa gencTBylOLWEro KanuTana.
AoMunHucTpaunsa manoro 6musHeca
npegnaraet Gopmy, NOMOratoLLyio
Bnagenbuam nNpeanpusatuini OLEHUTb
CBOUW CTapToBble NOTPEBHOCTU B
HaJINYHOCTN.
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DAY 2

AEHDb 2

M lNepeseaute TekcT no meroauke PAI

Location

Pick a sound site for operations,
a spot that favors the type of
customer you seek and the product
or service that your firm will provide.
A wag once declared that the three
keys to business success were
"location, location and location”.
Neighboring businesses should be
complementary. Undesirable
neighbors can repel traffic, while
several businesses with supporting
lines or comparable target markets
attract more customers together
than any one of them could alone.
Many business people also realize
today that there is strength in
numbers.

MecropacnonoxxeHune

Onpenenute noaxoasiiliee MecTo
ans paboTbl, KOTOpoe Bbl yCTpanBano
TOT TLUN NOoTpebuTens, KOTOPOro Bbl
vwieTe, 1 COOTBETCTBOBANIO TOMY
npoaykTy nnbo ycnyre, KOTOpble Balla
dupma bynet npepocTtaBnatb. OanH
LWYTHUK 3asiBUJ1, 4TO CyLLeCcTBYOT 3
Knw4ya K ycnexy B OusHece:
"MecTopacnonoxeHmne, MecCTO-
pacrnojioxeHue u MecTopacno-
noxexnune". Cocegn [onMXKHbI ObITb
nobpoxenaTtTenbHb MU,
HexenatenbHble cocean MOryT
BO3MYyLLATbCH TPAHCMNOPTHbLIM
OBUXEHMEM, B TO BpeMsa Kak
HeKoTopble NPennpuUaTUS, MMetoLLIMe
B3aMMOO0MNONHSIOWMNE BUObI paboT
nmbéo aHanornyHble PbIHKMK,
npuenekatoT 6onblue noTpebutenen
BMECTE, YeM KTO-NMOO 13 HUX CMOT Obl
3TO B OAMHOYKY. MHOrne nenoebie
NOAN CEerofHs TakxXe CO3HatoT, Y4TO
cuna 3akJlyaeTcs B KONMYECTBE.
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Site selection decisions often
require a traffic study, an analysis of
the traffic pattern around a location
to confirm what type of person
drives by, when, and why. Ideally,
many people in the target area will
need what the business sells and will
find easy access to the premises.
Traffic lights, pedestrian safety
islands, and other (traffic
modifications should make it
possible for customers to stop with a
minimum of inconvenience. It also
helps to consider plans for future
street and highway improvements or
business and housing developments.
Such changes can make the area the
hub or rim of traffic.

Lease. If a business owner
decides to rent a facility, a lawyer
should review the lease and explain
what the tenant and the landlord are
responsible for. Some business
owners like to negotiate a short-term
lease with an option to renew for a
longer period, so they can see how
the location actually works out
before making a long-term
commitment.

MpuHATNE pelleHnii no oTbopy
OYEHb 4acTo TpebylT NU3yvyeHus
TPaHCNOPTHOrO OBWXEHUS, aHann3a
MOOEenn TPaHCNOPTHOrO ABUXEHUS
BOKPYF MECTO pacrnosioxXeHus ansg
TOro, 4tobbl NONY4YMTb NMpencTaene-
HMe 0 TOM Tune NKaen, KoTopble
e30aT BOKpyr, korga n noyemy. B
uaeane MHorme nogm B BbIOpaHHOM
oKpyre 0GyayT HyXAaTbCs B TOM, YTO
npoaaeT NpeanpusiTMe 1, BO3MOXHO,
HangyT OYeHb NerkmMm AocTyn K
30aHUSIM MarasmHoB. TpaHCNopTHOe
OCBeELLEHME, OCTPOBKM BE30MaCHOCTH

ans newexonos n agpyrue
0CoBEeHHOCTU TPaAHCNOPTHOIO
OBUXEHNS MOTyT coenaTtb

BO3MOXHbLIM AN noTpebutenen
OCTaHaBIMBaATbCA C MUHUMYMOM
HeynoOCTB. DTO Takxe NMOMOXeT
npoaymaTth NiaHMpoBaHMe OyayLmx
yny, 1 ynyylieHne aBToMmarncrpaneni
b0 pasBuTNe B3Heca 1 AOMaLLHEro
Xo34iicTBa. Takne nameHeHnst 06bIYHO
npeBpauLaloT OKpyr B LEHTP
TPaHCMOPTHOrO ABMXXEHMS.

ApeHga. Ecnu Bnagenbupbl
O6n3Heca pewnnm apeHaoBaTb
obopynoBaHue, WOPUCT OO0JIXKEH
NMPOCMOTPETL AOroBop 06 apeHae un
0OBACHUTL CTEMNEHb OTBETCTBEHHOCTU
apeHpgaTopa n Brnagenbua
apeHayemomn 3emnu. HekoTtopble
Bnagenblbl npeanpuaTuii
npennoyMTaloT OoroBapmuBaTbcs O
KPaTKOCPO4YHOM apenHpe o]
BO3MOXHOCTbIO NPOAJSIEHNS HA Bonee
nonrmn nepuoa. Noatomy oHU MoryT
ybeamTbCsl, Kak MECTOPACMNONIOXEHWE
DEeNCTBUTENBHO OKa3bIBAET BIUSIHNE
euwe 0o NPUHATUS cornaweHus o
DONrOCPOYHOM apeHae.
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DAY 3

essential

sufficient

to be bound

to save

OEHb 3
SKILLS

Mbl MOXEM NPOXnTb 6e3 oaexabl, HO He MoXeM 6e3 Boabl
W NULLIN.

OT0 BaXXHO, YTOObI Bbl NpUeExan BOBPEMS.

KakoBa cyllecTBeHHas pasHuLa Mexay OByMs
NOSINTUHECKMMN CUCTEMAMMN?

Tam ObII0 4OCTATO4HO eapbl A BCEX.
AnoHusa obnagaeT pecypcamm 00CTaTOYHbIMY /19 ee
HYXA,

KaxxeTcsa, ckopo nonaeT aoxab.

Mbl, HaBepHoe, nobeamnu.

Ham npuaeTtca cornacmntbCa ¢ NpaBUTENLCTBEHHOMN
MONINUTUKOW.

MIcKyCCTBEHHOE CepaLLe MOXET CracTn eMy >XU3Hb.

OHM cymenu AoCTaTOYHO CIKOHOMUTL, YTOObI KYNNTb A0M.
Bcerpa octasnsarite emy MecTto 3a BallIM CTOSIOM.

Mbl C3KOHOMUM BpeMs, eCNu NOEAEM Ha MaLUVHE.
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to reach Mocne ponroro NyTeLwwecTBUS Mbl, HAKOHeL,, A0CTUIN
JloHaoHa yTpOM BO BTOPHUK.
Bbl yxxe gownm o KoHua KHUrmn?
3Ta HOBOCTbL AoLuia A0 MeHS TOJIbKO BYEpPA.
Bbl MO Obl AOCTaTb TY KHUIY C BEPXHEWN MONKN?

to dream, MHe NPMCHUACA CTPaHHbLIN COH BYEPA HOYbIO.
dream(n) I>XKOH XMBET B rpesax.
VX HOBbIN AOM — HacTosLWasa ckaska.

to ensure Ecnun Bbl xoTuTte ybeamTbcs, 4TO yCneeTe Ha caMoJieT,
€3XanTe Ha TakCu.
OTO N1eKapCTBO HECOMHEHHO MO3BOJIUT BCEM XOPOLLIO
nocnatb.

it depends on Bbl MOXeTe KynnTb Nt000ro pasmepa, 3To 3aBUCUT OT
TOro, CKOJIbKO Bbl FOTOBbI MOTPATUTb.
Y70 9 coenato? He 3Hato. 3aBUCUT OT OOCTOATENLCTB.

it takes (an MHe noTtpeboBancsa rog, 4ToObl HAKOMUTbL Ha HOBOE
amount of time)  naneTO.
MMyTewecTBme 3aHa10 ABa Yaca.

to maintain OH BbiLLEN B IMAEPLI 1 NPOAOIKaN yaepXmnBaTb
NNAEpPCTBO A0 KOHLLA FOHKN.
Hapetocb, 4To Bbl coOxpaHuTe Bally AOCTUXEHUS.
YacTblo ee paboThl ABNSNOCh NOAAEPXaHNE XOPOLLMX
OTHOLLIEHUI C 3aKa34mMKamm.

meantime HoBbIl1 cekpeTapb He BblIAAET Ha paboTy A0 crnenyoLleni
Hedenu, B 9T0 BPEMS Mbl HAMMEM APYroro.
91 Nno30BY AOKTOPA, a B 3TO BPEMS Bbl AOJIKHbI CNaThb.

to demand 9 noTpeboBan 0ObACHEHWIA.
OHa TpeboBana pa3roBopa ¢ MEHEIKEPOM.
OT1a paboTta TpebyeT Baluero HenocpeacTBEHHOro

BH/MAHMS.

to estimate CTOMMOCTb NOSIOTHA OLEHMBaNachb B HECKOJIbKO ThICAY
bYyHTOB.

to pick OH nepenes 4Yepes3 CTON U OOCTas KHUTY.

CTyaeHTbl OONXHbI BbIOpaTh TPY Kypca U3 3TOro cnmcka.
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spotin

to favor

to seek

to repel

to realize

to rent

OH 6bINn BbIOpaH B COOPHYIO CTPaHbI.

Ha nony 6b110 04eHb CTPAHHOE MATHO.
OT0 NpekpacHoe MecTo AN MUKHKKA.
Bbl 3Hanu, 4to y Bac 66110 NATHO Ha HOCY?

Moroga GnaroBonmna atakyloLLen apmMmn.
Jliogm He [oMmKHbI NpegnoYnTaTb OAHOro pebeHka
apyrum.

OH 1ckan CBOEro apyra B ToJne.

ByneT nn npe3naeHT nckatb BO3MOXHOCTb nepensbpaHna
B KOHLIE CBOEro CPOoKa npasneHns?

KomMnaHus uweT coeeta ang Toro, YTo0bl YayyLnTh CBOE
MOOXEHME.

KomaHpa oTpasuna ataky.
OHa 6bina NnoTpsiceHa BUAOM rP3HON KOMHATHI.

OHa noHMMana 3Ha4yeHune Toro, 4To OH MbiTasnca caenatb.
91 oco3Han, 4TO 3TOT YENIOBEK HE COBMPAICs PpaHUTb MEHS.
¢ noHumato, 4To Bbl 3aHATHI, HO MOIY S MOrOBOPUTL C
Bamu HECKONBKO MUHYT?

4 cHumaro komHaty y Mp. >koyH3a.
OHa cpaBana KoMHaTbl CTyAeHTaM.
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DAY 4 AEHDb 4

TOEFL TRAINING (contd.)

8. Verbs as Complements

e Verbs that are always followed by the infinitive: Some verbs can take
another verb as the complement instead of a noun. Sometimes the verb
functioning as the complement must be in the infinitive (to + verb) and
sometimes it must be in the gerund (verb + ing) form. The following verbs are
always followed by the infinitive if the complement is a verb.

agree attempt claim decide demand
desire fail forget hesitate hope
intend learn need offer plan
prepare pretend refuse seem strive
tend try want wish

John expects to begin studying law next semester.
Mary learned to swim when she was very young.
The budget committee decided to postpone this meeting.
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The president will attempt to reduce inflation in the next four years.
The soldiers are preparing to attack the village.
Cynthia has agreed to act as a liason between the two countries.

e Verbs that are always followed by the gerund: Other verbs must
always be followed by the gerund. These verbs include:

admit appreciate avoid can't help consider
delay deny enjoy finish mind
miss postpone practice quit recall
regret report resent resist resume
risk suggest

John admitted stealing the jewels.

We enjoyed seeing them again after so many years.

You shouldn't risk entering that building in its present condition.
Michael was considering buying a new car until the prices went up.
The Coast Guard has reported seeing another ship in the Florida Straits.
Would you mind not smoking in this office?

NOTE: These sentences are made negative by adding the negative
particle not before the infinitive or gerund.

John decided not to buy the car.
We regretted not going to the party last night.

The following verbs can be followed by either the infinitive or the
gerund with no change in meaning.

begin can't stand continue dread hate
like love prefer start

He started to study after dinner. OR He started studying after dinner.
Joan hates to ride her bicycle to school. OR Joan hates riding her
bicycle to school.

® Verbs + prepositions followed by the gerund: If a verb + preposition,
adjective + preposition, noun + preposition, or preposition alone is followed
directly by a verb, the verb will always be in the gerund form. The following
list consists of verbs + prepositions.
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approve of be better off count on depend on
give up insist on keep on put off
rely on succeed in think about  think of
worry about

The following expressions contain the preposition fo. The word to in
these expressions must not be confused with the fo in the infinitive. These
verb + preposition expressions must also be followed by the gerund.

object to look forward to  confess to

John gave up smoking because of his doctor's advice.
Mary insisted on taking the bus instead of the plane.
Fred confessed to stealing the jewels.

We are not looking forward to going back to school.
Henry is thinking of going to France in August.

You would be better off |leaving now instead of tomorrow.

e Adjectives + prepositions followed by the gerund: The following
adjectives + prepositions are also followed by the gerund.

accustomed to afraid of capable of fond of
intent on interested in successful in tired of

Mitch is afraid of getting married now.

We are accustomed to sleeping late on weekends.
Jean is not capable of understanding the predicament.
Alvaro is intent on finishing school next year.

Craig is fond of dancing.

We are interested in seeing this film.

e Nouns + prepositions followed by the gerund: The following nouns +
prepositions are also followed by the gerund.

choice of excuse for intention of method for
possibility of reason for (method of)

George has no excuse for dropping out of school.

There is a possibility of acquiring this property at a good price.
There is no reason for leaving this early.

Connie has developed a method for evaluating this problem.
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Any time a preposition is followed directly by a verb, the verb will be in
the gerund form.

After leaving the party, Ali drove home.
He should have stayed in New York instead of moving to Maine.

e Adjectives followed by the infinitive: The following adjectives are
always followed by the infinitive form of the verb and never by the gerund.

anxious boring dangerous hard
eager easy good strange
pleased prepared ready able*
usual common difficult

*Able means the same as capable in many instances, but the grammar
is very different. While able is followed by the infinitive, capable is followed by
of + [verb + ing].

These students are not yet able to handle such difficult problems.

These students are not yet capable of handling such difficult
problems.

Examples of adjectives followed by infinitives:

Mohammad is anxious to see his family.

It is dangerous to drive in this weather.

We are ready to leave now.

It is difficult to pass this test.

It is uncommon to find such good crops in this section of the country.
Ritsuko was pleased to be admitted to the college.

Some verbs can be followed by either the infinitive or the gerund, but
the meaning changes.

stop remember forget

John stopped studying. (John is not going to study anymore.)
John stopped to study. (John stopped doing something in order to
study.)
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Exercise 13: Verbs as Complements

Choose the correct form of the verb in parentheses in the following
sentences.

. The teacher decided (accepting/to accept) the paper.
. They appreciate (to have/having) this information.
. His father doesn't approve of his (going/to go) to Europe.
. We found it very difficult (reaching/to reach) a decision.
. Donna is interested in (to open/opening) a bar.
. George has no intention of (to leave/leaving) the city now.
. We are eager (to return/returning) to school in the fall.
. You would be better off (to buy/buying) this car.
. She refused (to accept/accepting) the gift.
10. Mary regrets (to be/being) the one to have to tell him.
11. George pretended (to be/being) sick yesterday.
12. Carlos hopes (to finish/finishing) his thesis this year.
13. They agreed (to leave/leaving) early.
14. Helen was anxious (to tell/telling) her family about her promotion.
15. We are not ready (to stop/stopping) this research at this time.
16. Henry shouldn't risk (to drive/driving) so fast.
17. He demands (to know/knowing) what is going on.
18. She is looking forward to (return/returning) to her country.
19. There is no excuse for (to leave/leaving) the room in this
condition.
20. Gerald returned to his home after (to leave/leaving) the game.

©oOo~NOOT,WN-=

® Pronouns before the gerund or infinitive: In cases where the infinitive
is used as a complement, any noun or pronoun directly preceding it will be in
the complement form. Some common verbs which are followed by the
infinitive and which often require an indirect object are listed here.

allow ask beg convince  expect instruct
invite order permit persuade prepare promise
remind urge want

subject + verb + complement form {prr?gl?:n}+ [to + verb] ...

Joe asked Mary to call him when she woke up.
We ordered him to appear in court.
| urge you to reconsider your decision.
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They were trying to persuade him to change his mind.
The teacher permitted them to turn their assignments in late.
You should prepare your son to take this examination.

However, before the gerund, a noun or pronoun must appear in the
possessive form.

pronoun

noun }+ [verb +ing] ...

subiect + verb + possessive form{

We understand your not being able to stay longer.

He regrets her leaving.

We are looking forward to their coming next year.

We don't approve of John's buying this house.

We resent the teacher's not announcing the test sooner.
We object to their calling at this hour.

Exercise 14: Pronouns with Verbs as Complements

Choose the correct form of the pronoun in each of the following
sentences.

. Richard is expecting (us/our) to go to class tomorrow.

. You shouldn't rely on (him/his) calling you in the morning.
. They don't approve of (us/our) leaving early.

. George asked (me/my) to call him last night.

. We understand (him/his) having to leave early.

. John resented (George/George's) losing the paper.

. We object to (the defense attorney/the defense attorney's) calling
the extra witness.

8. We are expecting (Henry/Henry's) to call us.

9. They are looking forward to (us/our) visiting them.

10. Susan regrets (John/John's) being in trouble.

NO Ok~ WN =

9. The Verb Need

The verb need is followed by the infinitive only if a living thing is the
subject. If a thing (an inanimate object) is the subject of this verb, the verb is
followed by a gerund or the verb be plus the past participle.

living thing as subject + [verb in infinitive] ...
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John and his brother need to paint the house.
My friend needs to learn Spanish.
He will need to drive alone tonight.

thing as subject + {[verb + ing] . - }
to be+ [verb in past participle]
The grass needs cutting. OR The grass needs to be cut.
The television needs repairing. OR The television needs to be repaired.
The composition needs rewriting. OR The composition needs to be
rewritten.

¢ In need of: It is also possible to use the expression in need of in
some cases instead of using need as a verb. Because need is not a verb in
this case, it must be preceded by the verb be. Study the following rule.

subject + be + in need of + noun ...

Jill is in need of money. (Jill needs money.)

The roof is in need of repair. (The roof needs to be repaired.)

The organization is in need of volunteers. (The organization needs
volunteers.)

Exercise 15. Need

Supply the correct form of the verb after need in each of the following
sentences.

1. It's too hot and my hair needs (cut).

2. The flowers need to be (water).

3. James needs (see) a doctor soon.

4. Mary will need (make) a new dress for the party.
5. His car needs (tune).

6. You will need (be) here at eight.

7. The squeaky door needs to be (oil).

8. I need (go) shopping this afternoon.

9. They need (study) harder for that test.

10. The house needs to be (paint) soon.

10. Questions

Remember that, when forming a question, one must place the auxiliary
or the verb be before the subject. If there is no auxiliary or be, one must use
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the correct form of do, does, or did. After do, does, or did, the simple form of
the verb must be used. The tense and person are only shown by this
auxiliary, not by the main verb.

® Yes/no questions: These are questions for which the answer is yes
or no.

auxiliary
be } + subject + verb ...
do, does, did

Is Mary going to school today?

Was Mark sick yesterday?

Have you seen this movie before?

Will the committee decide on the proposal today?
Do you want to use the telephone?

Does George like peanut butter?

Did you go to class yesterday?

e Information questions: These are questions for which the answer is
more than yes or no; there must be some information in the answer. There
are three different rules in this part:

(1) Who or what in subject questions: A subject question is one in
which the subject is unknown.

who -
{What} + verb + (complement) + (modifier)

Someone opened the door. (Who opened the door?)

Something happened last night. (What happened last night?)

Note: It is NOT CORRECT to say: Who did open the door?
What did happen last night?

(2) Whom and what in complement questions: A complement question
is one in which the complement is unknown.

{Whom}+ { auxiliary } + subject + verb + (modifier)
what do,does, did

NOTE: Although in speech, most people use who rather than whom in
these questions, in correct written English, you should use whom to indicate
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that the question word comes from the complement position.

Ahmad knows someone from Venezuela. Whom does Ahmad know from

Venezuela?

George bought something at the store. What did George buy at the store?

(3) When, where, how, and why questions: These questions are
formed the same as complement questions.

when
;Vg,f,re + auxiliary + subject + verb + (complement) + (modifier)
why

When did John move to Jacksonville?

=

here does Mohammad live?

Why did George leave so early?

How did Maria get to school today?
Where has Henry gone?

When will Bertha go back to Mexico?

e Embedded questions: An embedded question is one which is
included in a sentence or another question. The word order is not that of

typical questions except for subject questions. Study the following rule.

subject + verb (phrase) + question word + subject + verb

NOTE: There must not be an auxiliary between the question word and

the subject in an embedded question.

Question: Where will the meeting take place?

Embedded question: We haven't ascertained where the meeting will take
place. Q word subject verb phrase

Question: Why did the plane land at the wrong airport?

Embedded question: The authorities cannot figure out why the plane landed

at the wrong airport. Qword  subject

The following rule applies if the embedded question is embedded in

another question.

auxiliary + subject + verb + question word + subject + verb
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Do you know where he went?

Could you tell me what time it is?

NOTE: Question words can be single words or phrases. Phrases
include: whose + noun, how many, how much, how long, how often, what
time, and what kind.

The professor didn't know how many students would be in her
afternoon class.

| have no idea how long the interview will take.

Do they know how often the bus runs at night?

Can you tell me how far the museum is from the college?

I'll tell you what kind of ice cream tastes best.

The teacher asked us whose book was on his desk.

NOTE: There is no change in the order of subject position questions
because the question word is functioning as the subject.

Who will paint that picture?

They can't decide who will paint that picture?

Whose car is parked in the lot?

The police can't determine whose car is parked in the lot.

Exercise 16. Embedded Questions

Complete the following sentences making embedded questions from
the questions given before each one. Example: Where did he go? | know
where he went.

1. Who will be elected president? I'm not sure
2. Whose book is it? They haven't discovered
3. How much will it cost to repair the car? The mechanic told me

. How was the murder committed? The police are still trying to decide

N

. How tall is John? Do you know ?

. How well does she play the guitar? You can't imagine .
. When will the next exam take place? Do you know ?
. Where did they spend their vacation? Angela told me

. Why are they buying a new house? | don't know
0. How long does the class last? The catalog doesn’'t say
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e Tag questions: In a tag question, the speaker makes a statement, but
is not completely certain of the truth, so he or she uses a tag question to
verify the previous statement. Sentences using tag questions should have the
main clause separated from the tag by a comma. The sentence will always
end with a question mark. Observe the following rules.

1. Use the same auxiliary verb as in the main clause. If there is no
auxiliary, use do, does, or did.

2. If the main clause is negative, the tag is affirmative; if the main
clause is affirmative, the tag is negative.

3. Don't change the tense.

4. Use the same subject in the main clause and the tag. The tag
must always contain the subject form of the pronoun.

5. Negative forms are usually contracted (n't). (If they are not, they
follow the order auxiliary + subject + not: He saw this yesterday, did
he not?)

6. There is, there are, and it is forms contain a pseudo-subject so
the tag will also contain there or it as if it were a subject pronoun.

7. The verb have may be used as a main verb (I have a new car) or it
may be used as an auxiliary (John has gone to class already). When it
functions as a main verb in American English, the auxiliary forms do,
does, or did must be used in the tag.

There are only twenty-eight days in February, aren't there?
It's raining now, isn't it? It isn't raining now, is it?

The boys don't have class tomorrow, do they?

You and | talked with the professor yesterday, didn't we?
You won't be leaving for another hour, will you?

Jill and Joe have been to Mexico, haven't they?

You have two children, don't you?

In British English, you would be correct to say:
You have two children, haven't you?

On TOEFL, which tests standard American English, you must use a
form of do if have is the main verb in the sentence.
She has an exam tomorrow, doesn't she?

Exercise 17: Tag Questions

Finish these sentences by adding a tag question with the correct form
of the verb and the subject pronoun.
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1. You're going to school tomorrow, ?

2. Gary signed the petition, ?

3. There's an exam tomorrow, ?

4. Beverly will be attending the university in September, ?

5. She's been studying English for two years, ?

6. It sure is sunny today, ?

7. He should stay in bed, ?

8. You can't play tennis today, ?

9. There aren't any peaches left, ?

10. We've seen that movie, ?

DAY 5 AEHb 5
B DIALOGUE

Hal Newman works as European Sales Manager for a big American

company BFD.

He is on a visit to the German subsidiary for a meeting.
Before going to the restaurant together, Gunter Krauss and his wife

Gunter Krauss:

Helga Krauss:
Hal Newman:

Helga Krauss:
Hal Newman:

Gunter Krauss:

Hal Newman:
Helga Krauss:
Hal Newman:

Gunter Krauss:

Hal Newman:

Gunter Krauss:

Hal Newman:
Waiter:
Hal Newman:

Waiter:

meet Hal Newman in the bar of his hotel.

Hal, may | introduce my wife, Helga. Helga, this is
Hal Newman.

I'm pleased to meet you, Mr. Newman.

Pleased to meet you, too. By the way, please call
me Hal.

Then you must call me Helga.

May | offer you both a drink before we go to the
restaurant?

That's very kind of you, Hal.

Helga, what would you like?

| think I'll have a dry Martini.

And what about you, Gunter? What will you have?
Could | have a whisky with ice?

Fine. A dry Martini for you, Helga, and a whisky with
ice.

Aren't you having anything, Hal?

Yes. I'll have a whisky too.

Bitte?

Could we have two whiskies and a dry Martini,
please?

Certainly.
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Gunter Krauss:

Hal Newman:

Helga Krauss:

Gunter Krauss:

Hal Newman:

Gunter Krauss:

Hal Newman:

Gunter Krauss:

Hal Newman:

Gunter Krauss:

Helga Krauss:

Gunter Krauss:

TASK

So, here's the menu. Would you like me to explain
some of the dishes for you?

Yes. | don't know much about German cooking.
What do you recommend?

You could try the cold smoked trout as a starter. It's
very good here. It's served with a sauce made with
cream and a sort of vegetable. | don't know the
word in English. It's white and tastes hot.

| think the word is horseradish.

Hmmm. That sounds unusual, but | think I'd prefer
something hot.

Well then, what about Spaetzle?

Spaetzle. What's that?

It's a southern German speciality. It's a bit like
pasta. It's really very good.

OK. I think I'll try that.

What about you, Helga? What will you have?

I'll have the trout.

Me too.

Build a conversation between you and your partner according to this

pattern. Choose any name and profession you like.
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LESSON 5

DAY 1

YPOK 5

AEHDb 1

M MepeseauTte TekcT no metoauke PAI

SOURCES OF FINANCING

Personal savings

Personal savings is the source of
financing used most often. Many
observers advise small-business
owners to avoid excessive
borrowing. Firms that start off under
the heavy weight of creditors’ claims
may take years to struggle out of
debt, while their owners have to put
up with the nervous questions and
suggestions of the creditors. Still,
under the right circumstances, a firm
can profit impressively using the
leverage of borrowed money. Thus,
the question of how much debt a
firm should carry in relation to the
owner's investment has no simple
answer.

Manufacturer Financing of
Equipment

Manufacturers (and sometimes
distributors) of equipment and
fixtures may be willing to finance
purchases made by financially sound

NCTOYHUKHN
DOUHAHCUPOBAHUSA

JInyHbie cbepexeHns

JInyHble cOepexeHns o4YeHb
4acTO MCMNOJIb3YETCH B KayecTBe
MCTOYHUKA UHAHCUPOBAHUS.
MHorne ob6o3peBaTenn COBETYIOT
Bnagenbuam manoro 6GusHeca
nsberatb YpeamMepHbIXx 3aMMOB.
durnpmam, KOTOpPbIE HAYMHAIOT C
TXeNblM 6GpeMeHeM NpPeTeH3nn
KpeanTopos, MOXEeT
notpeboBaTbCs ron Ong Toro,
4TOObI BIOPATLCA N3 O0MrOB, NoKa
nx BNagenblbl cymeloT
YpPEerynmpoBaTtb BCE LLEKOT/IMBbIE
BOMPOCHI n npeanoxeHns
kpegutopoB. K TomMy Xe, npwu
noaxonsauwmnx ycnosuax empma
MOXET  MOoAy4Yntb nNpubbINb
HenocpencTBEHHO oT
MCMOJIb30BaHUS 3aEMHbIX CPEACTB.
MosTomMy BONPOC O TOM, Kakomn
obbemM ponra ¢pupma ponxHa
MMEeTb NO  OTHOWEHUK K
MHBECTMUNAM BNafenbua, He
rnosyyaeT NpPoCTOoro OTBeTa.

PuHaHcupoBaHue

npoun3soguTesssMu

obopynoBaHus.

Mpoussoantenm (a uHorpa wn
ONCTpNObLIOTOPLI) 000PYAOBAHUS U
NPUHaONEXHOCTEN MOTYT NPOSIBUTD
CKJIOHHOCTb K ®UHAHCUPOBAHUIO
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customers or help them to arrange
financing through a commercial
bank. Even if they do not get involved
directly, the supportive phone call
from a well established manufacturer
to a bank lending officer might make
it considerably easier for a customer
firm to get a loan. An equipment
manufacturer could also cosign for a
loan along with the buyer or be a
reference for that buyer at a bank
where the manufacturer obtains
financing.

Commercial Banks

A commercial bank may make a
term loan that the small business
can pay off within several years. In
addition, commercial banks give
qualified small businesses a line of
credit or a revolving credit
agreement. Naturally the business
owner will have to provide financial
statements listing personal and
company assets and debts.
Unfortunately banks are often
reluctant to lend money to
companies that have only been
operating for a few years unless the
loan also is secured by the Small
Business Administration.

3aKynok, caenaHHbix 6narononyy-
HbIMW B GUHAHCOBOM OTHOLUEHUU
KnueHTamu, nmbo NoMoYb UM C
dMHAHCMPOBAHUEM yepes
KoMMep4yecknin baHk. daxe ecnu
OHW He BOBJIEYEHbI B 3TOT NMPOLECC
HanpsaMyto, Nosie3Hbii 3BOHOK OT
XOPOLLUO M3BECTHOIO NPOn3BOANTENS
odnymnmanbHOMY npencrtaBuTeNto
6aHKka-3anmMmopaBLa MOXeT
obneryntb ong Gupm-notTpedutenen
nonyyeHue 3amma. lNpomssogmnTtens

obopymoBaHUA MOXET Takxe
noanucatbCs Ha 3aeM BMeCTe C
nokynatenem nnu naTb

pekoMeHpaumio ong nokynaTtens B
6aHK, roe Npou3BoAUTENb MOMYYUT
($OUHAHCOBYIO MOMOLLb.
Kommepueckne 6aHkn
KoMmmepuyecknihi 6aHK MOXeT
npegocTaBuTb CPOYHbLIM 3aem,
KOTOpPbIA Manblhi OGU3HEC CMOXeT
BbINJAaTUTb B TEYEHUNE HECKOJIbKMNX
net. NMNoMmMMO 3TOro KOMMEPYECKUA
6aHK MOXeT NpenocTaBuUTb yXe
BCTABLIEMY Ha HOrM Manomy
6nsHecy Bua kpeauta nnbo
000pOTHOE KPeaUTHOE cornalleHue.
EcTtecTBeHHO, 4TO BRageney
6un3Heca O0NXeEH NpenocTaBuUTb
dMHAHCOBbIE OTYETHI,
rnepeyncnaowmne akTuBbl U JONrN
KakK NNYHble, Tak U KoMnaHum. K
coxaneHuto, 6aHKM OY4eHb 4acTo
HEOXOTHO oOfaiKMBAOT AEHbIU
KOMMNaHngaMm, KoTopble paboTatoT
NINWb HECKONbKO NeT, Ao Tex nop,
rnoka 3aem He OygeT 3acTpaxoBaH
AomuHucTpaunein Manoro busHeca.
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DAY 2

OEHb 2

M Mepesepute TekcT No metoauke PAI

The Small Business
Administration

The federal government defines a
small business as a profit-making
concern with less than $9 million in
assets, a net worth under $4.5
million, and profits below $450.000
for the last 2 years of operation.

Entrepreneurs who start a new
firm instead of buying a functioning
business are expected to contribute
approximately half of the required
funds before qualifying for SBA
assistance. They must also present
pro forma financial statements,
which are financial statements that
forecast expected sales, expenses,
profits, and other financial data for a
future accounting period. These
statements are evidence that the
owner can make payments on SBA
loans and any other long-term debts
incurred to finance the business.
The SBA is prohibited from lending
to a company that can borrow money
from another source, so applicants
must first attempt to borrow from
such private lenders as commercial
banks.

AoMuHNCTpauna masnoro
Ou3Heca

depepanbHoe NpaBUTENLCTBO
onpeaensdeTr Mmanblhi 6GU3Hec Kak
npeanpuatme NpubbINbLHOTO
XapakTepa C KanutasioM MeHee 4em
9 MJH., YNCTbIM MO0 aKUUMOHEPHbLIM
Kanntanom MeHee 4,5 MIH.
oonnapos v goxogamu Huxe 450
ThIC. AONNIAPOB 32 nocnegHne 2 roga
DesATenbHOCTU.

MpeanpuHumMmaTenn, KoTopble
OTKpbIBAOT HOBYIO GUPMY, a He
npuobpeTaloT yXe OeNCTBYIOLWNN
O6n3Hec, [ONIXHbI FOTOBUTCHA K
BHECEHWUIO npubénn3nNTENbHO
MoNoOBUHbI Tpebyembix GOHAOB A0
YCTaQHOBIEHMSI MOMOLLM CO CTOPOHDI
AMB. OHW Takxe O0XHbI
npencTtaBnuTb opuumanbHblie pUHaAH-
COBblEe OTYETbI, KOTOPbIE NPeacTaB-
nawT cobon dUnHaAHCOBbLIE
nokasaTenu crneaylouLero poaa:
pasmMep oOXumpaemblx MNpoaax,
pacxogoB, OOX0O00B U ApPYrux
dUHAHCOBbLIX AaHHbIX Ha OyayLwnit
OTYETHbLIN nNepunopn. 3TN OTYETHI
ABNAIOTCA A0Ka3aTeNbCTBOM TOrO,
4yTO BNageseL, MOXeT OCYLLECTBNATb
naaTexu no 3anmam AMbB u opyrum
OONTOCPOYHBIM 3anmam,
HeobxoouMbIM ANa GUHAHCUPO-
BaHUA 6usHeca. AMb 3anpelieHo
dUHaAHCMpOBaTbL KOMMAaHMIO, KOTOpas
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The steps in the SBA lending
process are:

1. Describe the kind of business
to be started.

2. List the owner's experience
and management capabilities.

3. Estimate the amount the owner
is prepared to invest and the amount
he or she will need to borrow.

4. Prepare a personal financial
statement listing the owner's assets
and debts.

5. Develop pro forma statements
of the business’s sales, expenses,
and profits for the first 2 years.

6. List the owner's collateral
(security) for the loan, at current
market value.

7. Ask a commercial bank for a
letter stating the amount of the loan
the owner requested, the interested
rate, the payment terms, and the
reason for rejecting the application.

8. If the bank agrees to be
involved in the SBA's guarantee or
participation plans (in which the
bank joins with the SBA to make the
loan), the banker will contact the
SBA to negotiate the terms.

9. If the bank declines to be
involved, contact the SBA for a direct
loan.

MOXET 3aHATb OEHbIN U3 APYroro
MCTOYHMKA, NO3TOMY MPETEHOEHThI
OOJIKHBbI, npexae BCEro,
nonbITaTbCA MONYYUTb AEHLIU OT
TakMx 4YaCTHbIX KPeAUTOPOB, Kak
KOMMepYeckne 6aHKu,

CyulecTByIlOT crnefyowme sTanbl
B NpoOLIecce KpeamnToBaHus Nno NNHUM
AMB:

1. Onunwunte BUA 6OGBU3Heca,
KOTOPbIV Bbl HAYMHAETE;

2. OnuwnTe onbIT BRaaenbLa n
CMocoBHOCTb YNpaBeHns;

3. OueHuTe pasmep NHBECTULMNA,
KOTOpblE FOTOB BHECTU BNageneL, un
pa3mMepbl AEHEXHON NoOMOLWN, B
KOTOPOW OH UM OHA HYXXAAKTCS;

4. MoAarotoBbTE NEPCOHANbHbIN
dUHAHCOBLIN OTYET, Nepevyncnaa
aKTuBbl N 00S3aTeNbLCTBA BNAAENbLA,;

5. 3anonHuTe ot4eThbl Npo popma
Mo npogaxam, pacxogam n oxogam
Oun3Heca B Nepeble ABa roaa;

6. [lMepeuyncnurte rapaHTumn
Bnagenbua no 3ammy (No TekyLllen
PbIHOYHOW CTOUMOCTU), TO €CTb
OLIEHKM;

7. 3anpocuTe KOMMep4Yeckun
6aHK 0 nucbMe, coobuwamwem
pa3mep 3aiiMa, KoTopbi TpebyeTtcsa
BNafenbuy, NpoueHTax, cpokax
nnatexem n NpuUYMHY OTKas3a B
npocbobe;

8. Ecnn 6aHK cornaceH BOWTU B
rapaHTuio AMB vnu nnaHa nomMoLun,
no npeaocTaBfeHU0 3amma, B
KOTOpOM OaHK y4yacTByeT BMECTe C
AMB, TO 6aHKMpP MOXET BOWTU B
KOHTakT ¢ AMB ang Ttoro, 4to6hl
0OroBopuTbLCS 06 YCNOBUSIX;

9. Ecnm 6aHk oTkasbiBaeTcs OT
yyacTus B 9TOM NomMoLm, obpaTtmutech
B AMB 3a npsimMbiM 3aiMOM.
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DAY 3

observer

savings

to borrow

debt

loan

circumstance

to profit

to be willing to

to finance

in addition

to secure

OEHb 3
SKILLS

OOH nocnana rpynny HabnoaaTenen Ha npsmble
NneperoBopbI.

OHa noTpaTuna Bce CBou cOepexeHus.

9 MOryT BOCNOJIb30BaTbCS Ballen MaLlMHON?
MHe HY>XHO 3aHATb NATb ThICAY (PYHTOB.

Ecnn mbl notpaTtum 60/blle Halero noxoaa, Mbl monagem
B O0OJITTn.

Mbl B39 3aem.
OHa npennoxuna MHe OeHEXHbI 3aeM.

Mbl HE MO HUYEro ONpeaennTb, YTO OH CAaenan, noka
He y3Hanu BCexX 0OCTOATENLCTB.

OTO He NPMHECET BaM HMKAKOW BbIrOAbl.

Bbl MOXeETe Nony4ymnTb NPEMMYLLIECTBO Bnarogapst MOUM
ombkam,

Bbl HE XOTUTE NOMOYbL?

KoHuepT ¢punHaHcmpoBancs CoBeTOM NO UCKYCCTBY.
YacTtHasa komnaHus 6yaeT GruHaHCUPOBaTb CTPOUTENLCTBO

3TOro 3gaHu4.

JononHUTENbLHO K 06LLIEMY MHCTPYKTaXy, KypC
npenycMaTpusaeT NpakTuKy.

OHW 3aKpbINY OKHa, NPEeXAe YeM HaYasnCca LUTOPM.
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agreement

approximately

to list

to qualify (to

qualify as)

to decide

to be free

to guarantee

goal

to compete

MnacTtmnkoBasa kopoOka Oblnia NpUKpPenseHa K CTeHe
cKkpenkamu.

MbI NPULLINIM K COMNAcuio OTHOCUTENBHO MX PELLEHUS.
O6e cTopOHbI 0Kasanncb HECMOCOBHBIMIN AOCTUYb
cornalleHust.

[Be KoMnaHMM BOLUW B COrfnalleHne apyr ¢ Apyrom.

Camonet npm3eMnuncsa npmbnnuanTesnbHo Yepes 15 MUHYT.

OHa nepedncnuna Bce aena, KoTopble Jo/mkHa Oblna
coenarb.

OHa nony4una cteneHb JOKTOpPa B 3TOM rofy.

9 npeanoyen 66l oNpeoennTb NociegHee nNpensioxXeHue
KakK CNIMLLKOM CTpaHHoe.

Benocunen n MOTOLUMKIT OCHOBaHbI Ha OAHOM NPUHLMNE.

91 He 3Halo, KOTOPYIO B349Tb. — ¥ NpPenoCTaB/0 peLleHne
BaM.

"on Ha nocnegHen MUHYTE pPeLLuna MaTy.

OHa pelwmnacbh ckasaTtb HeT.

Bbl BOSIbHbI NATU Kyaa XOTUTE. .

OTn HanuTKM BecnnaTHble? HeT, BamM HYXHO 3annaTtuTb 3a
HUX.

Haww ToBapbl BOOOGLLE HE COOEpPXaT MCKYCCTBEHHbIX
apomartmnsartopos (flavourings).

9 rapaHTmpyto, 4To Bbl nony4ynTe yaoBOnbLCTBME.

Hawwu ToBapbl UMeIOT rapaHTuio Ha Tpu roaa.

OHun rapaHTupoBann noctaeky (delivery) B Te4eHun Tpex
OHeMN.

KomMmnaHua goCTUrHET BCEX CBOUX LENEN B 3TOM rogy.
Mpexae 4emM Ha4aTb NPOEKT NoA0bOHLIM 3ToOMy, Bam Hago
OyneT NocTaBUTb Nepen cobo HECKOJIbKO YEeTKO
ONPEnENEHHbIX LIENen.

OHa 1 ee cecTpa Bceraa 60ponnch 3a BHUMaHME.
HecKonbKo KOMNaHnin COPEBHYIOTCS 3a MPaBo NoJy4eHus
KOHTpaKTa.
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DAY 4 OEHDb 4
TOEFL TRAINING (contd.)

11. Affirmative Agreement

When indicating that one person or thing does something and then
adding that another does the same, use the word so or too. To avoid needless
repetition of words from the affirmative statement, use the conjunction and,
followed by a simple statement using so or too. The order of this statement
will depend on whether so or too is used.

(1) When a form of the verb be is used in the main clause, the same
tense of the verb be is used in the simple statement that follows.

) ) subject + verb (be) + too
aflirmative statement (be) + and +\ 5o + verb (be) + subject

I am happy, and you are too.
I am happy, and so are you.

(2) When a compound verb (auxiliary + verb), for example, will go,
should do, has done, have written, must examine, etc., occurs in the main
clause, the auxiliary of the main verb is used in the simple statement, and the
subject and verb must agree.

affirmative statement + and +[ subject + auxiliary only + tOO}
(compound verb) so + auxiliary only + subject

They will work in the lab tomorrow, and you will too.
They will work in the lab tomorrow, and so will you.

(3) When any verb except be appears without any auxiliaries in the
main clause, the auxiliary do, does, or did is used in the simple statement.
The subject and verb must agree and the tense must be the same.

affirmative statement + and + { subject + do, does, or did + to‘}

Jane goes to that school, and my sister does too.

Jane goes to that school, and so does my sisteT
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Additional examples:

John went to the mountains on his vacation, and we did too.
John went to the mountains on his vacation, and so did we

| will be in New Mexico in August, and they will too.

| will be in New Mexico in August, and so will they.

He has seen her plays, and the girls have too.

He has seen her plays, and so have the girls.

We are going to the movies tonight, and Suzy is too.

We are going to the movies tonight, and so is Suzy.

She will wear a costume to the party, and will too

we will 100.
so will we.

She will wear a costume to the party, and

Velazquez was a famous painter, and Rubens was too.
Velazquez was a famous painter, and so was Rubens.

Exercise 18: Affirmative Agreement

Supply the correct form of the verb for the simple statement in each of

the following sentences.

1. Rose likes to fly, and her brother too.

2. They will leave at noon, and | too.

3. He has an early appointment, and so l.

4. She has already written her composition, and so
friends.

5. Their plane is arriving at nine o'clock, and so mine.

6. | should go grocery shopping this afternoon, and so
neighbor.

7. We like to swim in the pool, and they too.

8. Our Spanish teacher loves to travel, and so we.

9. He has lived in Mexico for five years, and you too.
10. | must write them a letter, and she too.

12. Negative Agreement

her

my

Either and neither function in simple statements much like so and too in
affirmative sentences. However, either and neither are used to indicate negative

agreement. The same rules for auxiliaries, be and do, does, or did apply.
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subject + negative auxiliary or be + either }

i + +
negative statement +and { neither + positive auxiliary or be + subject

| didn't see Mary this morning. John did't see Mary this morning.
| didn't see Mary this morning, and John didn't either.
| didn't see Mary this morning, and neither did John.

She won't be going to the conference. Her colleagues won't be going
to the conference.

She won't be going to the conference, and her colleagues won't either.
She won't be going lo the conference, and neither will her colleagues.

John hasn't seen the new movie yet. | haven't seen the new movie yet.
John hasn't seen the new movie yet, and | haven't either.
John hasn't seen the new movie yet, and neither have |.

Exercise 19: Negative Agreement
Fill in the blanks with the correct form of either or neither.

1. The children shouldn't take that medicine, and

should she.

2. We don't plan to attend the concert, and do they.
3. I don't like tennis, and he doesn't .

4. She didn't see anyone she knew, and did Tim.

5. The Yankees couldn't play due to the bad weather, and

could the Angels.

6. Mary can't type well, and her sister can't .

7. I'm not interested in reading that book, and is she.
8. They won't have to work on weekends, and we won't

9. I can't stand listening to that music, and she can't

10. Michael doesn't speak English, and his family doesn't

Exercise 20: Negalive Agreement
In the following sentences, supply the correct form of the missing verb.

1. That scientist isn't too happy with the project, and neither
her supervisors.

2. We can't study in the library, and they either.
3. I haven't worked there long, and neither you.
4. You didn't pay the rent, and she either.
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5. They didn't want anything to drink, and neither we.

6. John shouldn't run so fast, and neither you.

7. The students won't accept the dean's decision, and the faculty
either.

8. Your class hasn't begun yet, and neither mine.

9. She couldn't attend the lecture, and her sister either.

10. He didn't know the answer, and neither l.

ANSWER KEY

Exercise 1: Subject, Verb, Complement, and Modifier

1. George / is cooking / dinner / tonight.
subject verb complement modifier
phrase of time

2. Henry and Marcia / have visited / the president.
subject verb phrase complement

3. We / can eat / lunch / in this restaurant / today.
subject nerb complement modifier of modifier of
phrase place time

4. Pat / should have bought / gasoline / yesterday.

subject verb phrase complement modifier of
time

5. Trees / grow.
subject verb

6. It / was raining / at seven o'clock this morning.
subject verb modifer of time
phrase

7. She / opened / a checking account / at the bank / last week.
subject verb complement modifier of modifier of
place time

8. Harry / is washing / dishes / right now.

subject verb phrase complement modifier of
time

9. She / opened / her book.

subject verb complement
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10. Paul, William, and Mary / were watching / television / a few

minutes ago.
subject verb phrase complement modifier of time

Exercise 2: Count and Non-Count Nouns

television (count) water (non-count) cup (count)

car (count) pencil (count) money (non-count)
news (non-count) food (non-count) hydrogen (non-count)
geography (non-count) tooth (count) minute (count)
atmosphere (non-count) soap (non-count)

person (count) soup (non-count)

Exercise 3: Determiners

1. much 2. alittle 3. those 4. fewer 5. too much
6. this 7. too much 8. few 9. less 10. too much

Exercise 4: Articles

0 - nothing

1. the 11. 0, the 21. the, a

2. the, 0, the 12. 0, the, O 22. the, 0
3.0,0 13. 0, the 23. the or a, a, the, the
4. the, the, the 14.1,a or the, O 24.0, the, 0
5.a4,0,0,0 15.0 25. the

6. the, the 16. 0, 0, the 26. an, 0, the
7.theor 0, the, 0 17.the or O, the or O 27.a

8.0 18.0, an 28. the
9.the, a,0, a 19. the, an 29. the, the
10. a, 0, the 20.0 30. 0, the

Exercise 5: Other

1. another or the other or 6. another, another, the others
another one or the other one 7. the other

2. another 8. another, another, another or

3. the other the other

4. the others 9. others, the others, other

5. the others, other 10. the other
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Exercise 6: Simple Present and Present Progressive

1. smells 4. are driving 7.is swimming 10. is mowing
2. are eating 5. believe 8. hates
3. practices 6. has 9. gets

Exercise 7: Simple Past Tense and Past Progressive

1. was eating 5. went 9. owned

2. was sleeping 6. entered 10. was writing, broke
(preferred) 7. was looking
or slept (preferred)

3. was studying or looked

4. were having 8. saw

Exercise 8: Present Perfect and Simple Past

1. wrote 5. have not begun 8. wrote
2. has seen (haven't begun) 9. called
3. has read 6. went 10. have not seen
4. has worked 7. has traveled (haven't seen)

Exercise 9: Past Perfect and Simple Past

1. had arrested 5. washed 9. had taken
2. had washed 6. had received 10. had lived
3. had waited 7. sat

4. entered 8. had flipped

Exercife 10: Subject-Verb Agreement

1.is 4. aren't 7. are 10. vary
2. brings 5. have 8. are
3.is 6. has 9. has

Exercise 11: Subject-Verb Agreement

1.is 6. were 11. makes 16. has
2.is 7. were 12. was 17.is
3.is 8. has 13. was 18. have
4. were 9. was 14. has 19. has
5. has 10. has 15. is 20. have
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Exercise 12: Pronouns

1. him 6. she 11. himself 16. 1

2. her 7. your, mine 12. our 17. his

3. us 8. my 13. her 18. me

4. she 9. himself 14. himself 19. us

5. he 10. we 15. yourself 20. her, ours

Exercise 13: Verbs as Complements

1. to accept 6. leaving 11. to be 16. driving
2. having 7. to return 12. to finish 17. to know
3. going 8. buying 13. to leave 18. returning
4. lo reach 9. to accept 14. to tell 19. leaving
5. opening 10. being 15. to stop 20. leaving
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