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ÒÅÌÀÒÈ×ÅÑÊÈÉ ÏËÀÍ

Ïîíÿòèå áèçíåñà. Ôèðìû, òîâàðû, óñëóãè. Ðîëü ïðèáûëè.
Õàðàêòåðèñòèêè ÷àñòíîãî ïðåäïðèíèìàòåëüñòâà. Ìàëûé áèçíåñ.
Ïðàâîâûå òðåáîâàíèÿ. Çíà÷åíèå îïûòà. Êàïèòàë. Èñòî÷íèêè
ôèíàíñèðîâàíèÿ. Àäìèíèñòðàöèÿ ìàëîãî áèçíåñà (ÑØÀ).

Òðåíèíã-ïîäãîòîâêà ê ñäà÷å TOEFL.
Äèàëîãè è ðå÷åâûå ñèòóàöèè.
.
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Ïðèìå÷àíèå. Çíàêîì (*) îòìå÷åíû ðàáîòû, íà îñíîâå êîòîðûõ ñîñòàâëåí íàó÷íûé
îáçîð.
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1. Àíãëî-ðóññêèé ñëîâàðü Â.Ê.Ìþëëåðà, ëþáûå èçäàíèÿ.
2. Àíãëî-ðóññêèé ñëîâàðü â 2-õ òîìàõ ïîä ðåä. È.À.Ãàëüïåðèíà Ì.,

1988.
3. Àíãëî-ðóññêèé ñëîâàðü â 3-õ òîìàõ ïîä ðåä. Þ.À.Àïðåñÿíà Ì.,

1994.
4. Ðóññêî-àíãëèéñêèé ñëîâàðü ïîä ðåä. ïðîô. Ñìèðíèöêîãî, Ì.,

1987.
5. Àíãëî-ðóññêèé ýêîíîìè÷åñêèé ñëîâàðü Ì., 1993, à òàêæå

ëþáûìè äðóãèìè ñëîâàðÿìè äåëîâîãî àíãëèéñêîãî ÿçûêà.
6. Êà÷àëîâà Ê.È., Èçðàèëåâè÷ Å.Å. Ïðàêòè÷åñêàÿ ãðàììàòèêà

àíãëèéñêîãî ÿçûêà. Ëþáîå èçäàíèå.
7. Collins Student's Grammar. London, 1991.
8. Murphy R. English Grammar in Use, Ì., 1991.
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ÏÅÐÅ×ÅÍÜ ÓÌÅÍÈÉ / ÌÅÒÎÄÈÊÈ ÊÓÐÑÀ

ÊÀÊ ÍÀÄÎ ÈÇÓ×ÀÒÜ ÞÍÈÒÓ 1

Àíãëèéñêèé ÿçûê. Ïðîôåññèîíàëüíûé êóðñ. Äåëîâîé (þíèòà 1)
ñîñòîèò èç 5 óðîêîâ. Êàæäûé óðîê èçó÷àåòñÿ îäíó íåäåëþ (6 äíåé), 5
äíåé ñàìîñòîÿòåëüíîé ðàáîòû è 1 äåíü � àóäèòîðíîå çàíÿòèå (2
ó÷åáíûõ ÷àñà). Âñå óðîêè èçó÷àþòñÿ ïîñëåäîâàòåëüíî ñ 1 ïî 5.

Ïåðâûé äåíü (äåíü 1) êàæäîé íåäåëè âû ïîñâÿùàåòå ðàáîòå ñ
òåêñòîì ïî ñïåöèàëüíîñòè. Âû èçó÷àåòå ëåêñèêó òåêñòà è ïåðåâîäèòå
òåêñò ñ ðóññêîãî íà àíãëèéñêèé. Ïåðåä òåì, êàê íà÷àòü ðàáîòó íàä íèì,
Âàì íóæíî ïðîñëóøàòü àóäèîçàïèñü òåêñòîâ À è Â óðîêà. Âî âðåìÿ
ïàóçû Âû ïîâòîðÿåòå âñëåä çà äèêòîðîì ôðàçû òåêñòà âñëóõ.

Âòîðîé äåíü (äåíü 2): Âû âûïîëíÿåòå àíàëîãè÷íîå çàäàíèå ïî
òåêñòó Â.

Òðåòèé äåíü (äåíü 3): Âû ðàáîòàåòå íàä óïðàæíåíèÿìè (Ñêèëç).
×åòâåðòûé äåíü (äåíü 4): Âàøåìó âíèìàíèþ ïðåäëàãàåòñÿ

êîìïëåêñ óïðàæíåíèé TOEFL. Âû èçó÷àåòå ãðàììàòè÷åñêèå ïðàâèëà,
çàòåì âûïîëíÿåòå ïèñüìåííî òðåíèðîâî÷íûå óïðàæíåíèÿ â ñâîåé
òåòðàäè. Åñëè Âû ñäåëàëè îøèáêè, òî âíîâü ïîâòîðèòå ãðàììàòè÷åñêèå
ïðàâèëà, êîòîðûå Âû íåäîñòàòî÷íî õîðîøî çíàåòå.

Äåíü ïÿòûé (äåíü 5): Îí ïîñâÿùåí ïîäãîòîâêå ê àóäèòîðíîìó
çàíÿòèþ. Âû èçó÷àåòå ìàòåðèàë ê ðîëåâîé èãðå (Role Play). Âíà÷àëå ýòî
áóäóò äèàëîãè, çàòåì Âàì áóäóò ïðåäëîæåíû îáðàçöû äîêóìåíòîâ äëÿ
ðàáîòû ñ íèìè. Äèàëîãè Âû ÷èòàåòå, ïåðåâîäèòå âñå íåïîíÿòíûå äëÿ
Âàñ ñëîâà è ó÷èòå äèàëîã íàèçóñòü.

Äåíü øåñòîé (äåíü 6): Àóäèòîðíîå çàíÿòèå (2 ó÷åáíûõ ÷àñà). Íà
çàíÿòèè ñíà÷àëà ïðîâîäèòñÿ ïðîâåðêà äîìàøíåãî çàäàíèÿ (âûïîëíåíèå
Ñêèëç), çàòåì ïðîâîäèòñÿ ðîëåâàÿ èãðà, â õîäå êîòîðîé Âàì áóäóò
ïðåäëîæåíû ñèòóàöèè, â êîòîðûõ Âû ïðèìåíèòå âñå ïîëó÷åííûå çíàíèÿ
(ëåêñèêó óðîêà, ôðàçû è èäèîìû äèàëîãà).

Âñå âûøåñêàçàííîå ìîæíî êðàòêî ïðåäñòàâèòü â âèäå òàáëèöû:
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Äåíü 1 Äåíü 2 Äåíü 3 Äåíü 4 Äåíü 5 Äåíü 6

Óðîê 1 Òåêñò À Òåêñò Â Óïðàæ- Ïîäãî- Ïîäãî- Ïðîâåðêà
íåíèÿ òîâêà ê òîâêà ê äîìàøíåãî

TOEFL ðîëåâîé çàäàíèÿ.
èãðå Ðîëåâàÿ

èãðà.

 Óðîê 2  Òåêñò À Òåêñò Â Óïðàæ- Ïîäãî- Ïîäãî- Ïðîâåðêà
íåíèÿ òîâêà ê òîâêà ê äîìàøíåãî

TOEFL ðîëåâîé çàäàíèÿ.
èãðå Ðîëåâàÿ

èãðà.

 Óðîê 3  Òåêñò À Òåêñò Â Óïðàæ- Ïîäãî- Ïîäãî- Ïðîâåðêà
íåíèÿ òîâêà ê òîâêà ê äîìàøíåãî

TOEFL ðîëåâîé çàäàíèÿ.
èãðå Ðîëåâàÿ

èãðà.

 Óðîê 4  Òåêñò À Òåêñò Â Óïðàæ- Ïîäãî- Ïîäãî- Ïðîâåðêà
íåíèÿ òîâêà ê òîâêà ê äîìàøíåãî

TOEFL ðîëåâîé çàäàíèÿ.
èãðå Ðîëåâàÿ

èãðà.

 Óðîê 5  Òåêñò À Òåêñò Â Óïðàæ- Ïîäãî- Ïîäãî- Ïðîâåðêà
íåíèÿ òîâêà ê òîâêà ê äîìàøíåãî

òåñòó ðîëåâîé çàäàíèÿ.
èãðå Òåñò.

ÊÀÊ ÐÀÁÎÒÀÒÜ Ñ ÒÅÊÑÒÎÌ: ÌÅÒÎÄÈÊÀ ÐÀÏ
(ðóññêî-àíãëèéñêèé ïåðåâîä)

Ïðî÷èòàéòå àíãëèéñêèé è ðóññêèé òåêñòû. Çàêðîéòå àíãëèéñêèé
òåêñò. Ïðîñìîòðèòå ðóññêèé òåêñò è âûäåëèòå äëÿ ñåáÿ åãî îñíîâíûå
èäåè. Ïðîñìîòðèòå ñïèñîê íîâûõ ñëîâ. Ðóññêóþ ôðàçó ðàçäåëèòå íà
ñîñòàâíûå ÷àñòè: ïîäëåæàùåå, ñêàçóåìîå, äîïîëíåíèå, îáñòîÿòåëüñòâà
âðåìåíè è ìåñòà. Ñëîæíîñî÷èíåííûå è ñëîæíîïîä÷èíåííûå
ïðåäëîæåíèÿ ðàçäåëèòå íà îñíîâíûå ïðåäëîæåíèÿ è ïðèäàòî÷íûå.
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Íà÷íèòå ïåðåâîäèòü òåêñò, ïîëüçóÿñü ñïèñêîì íîâûõ ñëîâ è
ñïåöèàëüíûì ñëîâàðåì. Âû ïðîâåðÿåòå ïåðåâîä ïîñëå òîãî, êàê
çàêîí÷èòå ïåðåâîä ïîñëåäíåé ôðàçû. Ïðîñìîòðèòå ïîëó÷èâøèéñÿ òåêñò
â öåëîì, âíåñèòå íåîáõîäèìûå, ñ Âàøåé òî÷êè çðåíèÿ, ïîïðàâêè.
Îòêðîéòå àíãëèéñêèé òåêñò è ñîïîñòàâüòå Âàø âàðèàíò ñ îðèãèíàëîì.
Ïðîàíàëèçèðóéòå Âàøè îøèáêè è ðàñõîæäåíèÿ ñ àíãëèéñêèì òåêñòîì.
Ôðàçû è ñëîâîñî÷åòàíèÿ, íåçíàêîìûå äëÿ Âàñ, èëè òå, êîòîðûå Âû
ñîñòàâèëè, ïðàâèëüíî âûïèøèòå â ñïåöèàëüíóþ òåòðàäü èäèîì.
Ïðîàíàëèçèðóéòå êîíñòðóêöèþ ôðàç àíãëèéñêîãî òåêñòà.

ÌÅÒÎÄÈÊÀ SKILLS

Ýòî àïðîáèðîâàííàÿ ìåòîäèêà, ïîìîãàþùàÿ ó÷àùèìñÿ ðàñøèðèòü
ñâîé ëåêñè÷åñêèé çàïàñ. Â ëåâîé ñòîðîíå òàáëèöû ïîìåùåíû ñëîâà è
ñëîâîñî÷åòàíèÿ, ñîäåðæàùèåñÿ â òåêñòå óðîêà. Âàì íàäî íàéòè â
ñëîâàðå, óçíàòü âñå èõ çíà÷åíèÿ è ñëó÷àè óïîòðåáëåíèÿ ïî ñëîâàðþ, à
çàòåì âûïîëíèòü ïåðåâîä ñ ðóññêîãî íà àíãëèéñêèé ôðàç, ñîäåðæàùèõ
ýòî ñëîâî.

ÊÀÊ Ó×ÈÒÜ ÍÎÂÛÅ ÑËÎÂÀ È ÈÄÈÎÌÛ

Âñå íîâûå ñëîâà è èäèîìû âûïèøèòå â òåòðàäü (ðóêîïèñíûé
ñëîâàðü), ñîïðîâîæäàÿ èõ ðóññêèì ïåðåâîäîì. Ïîâòîðÿéòå èõ êàæäûé
äåíü, çàòðà÷èâàéòå íà ýòî íå ìåíåå 15 ìèíóò.

ÊÀÊ ÃÎÒÎÂÈÒÜÑß Ê ÀÓÄÈÒÎÐÍÎÌÓ ÇÀÍßÒÈÞ

Äèàëîãè, ïðåäëàãàåìûå Âàì äëÿ èçó÷åíèÿ, íåîáõîäèìî çàó÷èòü
íàèçóñòü. Â õîäå ðîëåâîé èãðû Âàì áóäåò ïðåäëîæåíà ñèòóàöèÿ, â
êîòîðîé Âû èñïîëüçóåòå ïîëó÷åííûå çíàíèÿ, ëèáî Âàì áóäóò äàíû
çàäàíèÿ ïî ðàáîòå ñ äåëîâûìè ïèñüìàìè.
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LESSON 1  ÓÐÎÊ 1

DAY 1            ÄÅÍÜ 1

~ Ïåðåâåäèòå òåêñò ïî ìåòîäèêå ÐÀÏ

THE BUSINESS OF BUSINESS

When you think of "business"
what picture do you have in your
mind - Xerox, American Airlines,
American Telephone and Telegraph?
If so, you are on the right track. But
business in America is more than the
large corporations with which we are
all familiar. Businesses come in all
shapes and sizes.

Goods- and Servises- Producing
Firms

Businesses are either goods-
producing or service-producing
firms. Goods-producing firms, such
as mining, construction, and
manufacturing firms, produce
tangible products or goods �
commodities that have a physical
presenñe. Serviñe-producing firms
provide serviñes � activities that
benefit consumers or other
businesses. Transporation firms,
insurance companies, beauty shops,
and repair shops are all examples of
service businesses.

ÄÅËÎ ÁÈÇÍÅÑÀ

Êîãäà âû ðàçìûøëÿåòå íàä
ïîíÿòèåì áèçíåñà, êàêîå
ïðåäñòàâëåíèå âîçíèêàåò â âàøåì
óìå: Êñåðîêñ, Àìåðèêàí Ýéðëàéíñ,
Àìåðèêýí Òåëåôîí è Òåëåãðàô?
Åñëè ýòî òàê, òî âû íà ïðàâèëüíîì
ïóòè, íî áèçíåñ â Àìåðèêå � ýòî
íå÷òî áîëüøåå, ÷åì áîëüøèå
êîðïîðàöèè, ñ êîòîðûìè ìû âñå
õîðîøî çíàêîìû. Áèçíåñ
ïðåäñòàåò âî âñåõ âèäàõ è
ðàçìåðàõ.

Ôèðìû, ïðîèçâîäÿùèå òîâàðû
è óñëóãè

Áèçíåñ � ýòî ëèáî
òîâàðîïðîèçâîäÿùèå ëèáî
ïðîèçâîäÿùèå óñëóãè ôèðìû,
Ïðîèçâîäÿùèå òîâàðû êîìïàíèè,
òàêèå êàê: óãîëüíûå, ñòðîèòåëüíûå
è ïðîìûøëåííûå, âûïóñêàþò
ìàòåðèàëüíûå ïðîäóêòû èëè
òîâàðû, âåùè, îáëàäàþùèå
ôèçè÷åñêèì ïðèñóòñòâèåì.
Ôèðìà, ïðîèçâîäÿùàÿ óñëóãè,
ïðåäîñòàâëÿåò óñëóãè, ò.å.
äåÿòåëüíîñòü, êîòîðàÿ ïðèíîñèò
ïðèáûëü ïîòðåáèòåëþ ëèáî
äðóãèì âèäàì áèçíåñà.
Òðàíñïîðòíûå ôèðìû, ñòðàõîâûå
êîìïàíèè, ñàëîíû êðàñîòû è
ðåìîíòíûå ìàñòåðñêèå � âñå îíè
ÿâëÿþòñÿ ïðèìåðàìè áèçíåñà â
ñôåðå óñëóã.
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DAY 2     ÄÅÍÜ 2
~ Ïåðåâåäèòå òåêñò ïî ìåòîäèêå ÐÀÏ

THE ROLE OF PROFIT

Regardless of whether a business
produces a good or provides a
service the common ingredient is
profit. Profit is the difference
between a business's total revenues
or sales receipts and the total of its
production costs, operating
expenses, and taxes. In our bread
bakery example the bakery has to
pay for its raw materials (flour,
butter or shortening, yeast, salt),
equipment (mixers, ovens, wrapping
machines), employees, and the
energy it uses. When the bakery
sells the bread to the supermarket, it
charges more than the cost of
making the bread. That extra part of
the selling price is profit.

Why do businesses want profit?
Profit is the ultimate goal of
business. It is the measure of
success for the business person and
the reward for taking a chance. Each
person who operates a business is
risking money. The baker does not
know that people will buy the bread
when it is produced: but money is
invested in the business on the
possibility that people will buy. The
baker is taking a chance, a risk.
Were there no profits, it would not
be worthwhile for the baker to risk
the money.

ÐÎËÜ ÏÐÈÁÛËÈ

Íåçàâèñèìî îò òîãî, ïðîèçâîäèò
ëè ïðåäïðèÿòèå òîâàð ëèáî
ïðåäîñòàâëÿåò óñëóãè, îáùåé
ñîñòàâíîé ÷àñòüþ ÿâëÿåòñÿ
ïðèáûëü. Ïðèáûëü � ýòî ðàçëè÷èå
ìåæäó îáùèìè äîõîäàìè áèçíåñà
ëèáî âûðó÷êîé îò ïðîäàæè è
îáùèìè çàòðàòàìè íà èõ
ïðîèçâîäñòâî (òåõíè÷åñêèìè
ðàñõîäàìè è íàëîãàìè). Â íàøåì
ïðèìåðå ñ áóëî÷íîé âèäíî, ÷òî îíà
äîëæíà ïëàòèòü çà ñâîå ñûðüå
(ìóêó, ìàñëî ëèáî æèð, äðîææè,
ñîëü), îáîðóäîâàíèå (ìèêñåðû,
ïå÷è, óïàêîâî÷íûå ìàøèíû),
ñëóæàùèì è çà èñïîëüçóåìóþ
ýíåðãèþ. Êîãäà ïåêàðíÿ ïðîäàåò
õëåá ñóïåðìàðêåòó, îíà
çàïðàøèâàåò áîëüøå, ÷åì ðàçìåð
ñåáåñòîèìîñòè ðàñõîäîâ íà
èçãîòîâëåíèå õëåáà. Âîò ýòà ÷àñòü
ïðîäàæíîé öåíû è ÿâëÿåòñÿ
ïðèáûëüþ.

Ïî÷åìó áèçíåñ õî÷åò ïîëó÷èòü
ïðèáûëü? Ïðèáûëü ÿâëÿåòñÿ
ãëàâíîé öåëüþ áèçíåñà. Îíà
ÿâëÿåòñÿ ìåðèëîì óñïåõà äëÿ
áèçíåñìåíîâ è âîçíàãðàæäåíèåì çà
ðèñê. Êàæäûé ÷åëîâåê, êîòîðûé
çàíèìàåòñÿ áèçíåñîì, ðèñêóåò
äåíüãàìè. Ïåêàðü íå çíàåò òîãî,
áóäóò ëè ëþäè ïîêóïàòü õëåá ïîñëå
òîãî, êàê îí ïðîèçâåäåí, íî äåíüãè
âêëàäûâàþòñÿ â áèçíåñ, ïîñêîëüêó
ñóùåñòâóåò âîçìîæíîñòü òîãî, ÷òî
ëþäè áóäóò ïîêóïàòü. Ïåêàðü áåðåò
íà ñåáÿ ðèñê. Åñëè áû íå áûëî
ïðèáûëè, òî ñîâåðøåííî íå ñòîèëî
áû ïåêàðþ ðèñêîâàòü äåíüãàìè.
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DAY 3     ÄÅÍÜ 3

SKILLS

think of ß íèêîãäà íå ïîìíèë, êàê åå çîâóò.
Ýòî áûëî î÷åíü âåæëèâî, ñ åãî ñòîðîíû, ïîäóìàòü î íåì.
Òû íèêîãäà íè î êîì íå äóìàåøü, êðîìå ñàìîãî ñåáÿ.
×òî âû äóìàåòå î ïîñëåäíåé ïðîãðàììå ïðàâèòåëüñòâà?

picture Íàðèñóéòå òî äåðåâî.
Ýòà êíèãà äàåò æèâóþ êàðòèíó æèçíè Àíãëèè äâóõëåòíåé
äàâíîñòè.
Îí íàðèñîâàë ìðà÷íóþ (grim) êàðòèíó ïðîáëåì êîìïàíèè.
Òîëüêî ïðåäñòàâüòå ýòó ñöåíó � ýòî äîëæíî áûòü óæàñíî.
ß íå ìîãó ïðåäñòàâèòü ñåáÿ â ðîëè îòöà.

familiar Ñîáîð Ñâ. Ïàâëà � äîñòîïðèìå÷àòåëüíîñòü, çíàêîìàÿ âñåì
ëîíäîíöàì.
Îíà êàçàëàñü çíàêîìîé, íî ÿ íå ìîã âñïîìíèòü åå èìÿ.
ß äåéñòâèòåëüíî íå çíàêîì ñ ìåñòíûìè çàêîíàìè.

to produce Êàíàäà ïðîèçâîäèò âûñîêîêà÷åñòâåííóþ ïøåíèöó.
Îíè ïðîèçâîäÿò ñâûøå 250 àâòîìîáèëåé â íåäåëþ.
Ãàç ìîæíî ïîëó÷èòü èç óãëÿ.
Ôîêóñíèê (the magician) âûíóë èç øëÿïû êðîëèêà.
Âûáîðû íå ïðèíåñëè ÷èñòîé ïîáåäû íè îäíîé ïàðòèè.

service Äóìàþ, ÷òî òðàíñïîðò ðàáîòàåò ëó÷øå, ÷åì ðàíüøå (it used
to be).
Îí õîðîøî îáñëóæèë íàñ.
Îíà ñåé÷àñ íà äèïëîìàòè÷åñêîé ñëóæáå.
Îáñëóæèâàíèå çäåñü ïëîõîå, èíîãäà âàì ïðèõîäèòüñÿ æäàòü
åãî äåñÿòü ìèíóò.
Ýòîò òèï ñàìîëåòà ïîñòàâëåí íà ñëóæáó ñ 1980 ãîäà.

goods Â ìàãàçèíàõ ïðåäñòàâëåí øèðîêèé âûáîð ïîòðåáèòåëüñêèõ
òîâàðîâ.

common Êðîëèêè è ëèñèöû ðàñïðîñòðàíåíû â Áðèòàíèè.
Îáû÷íàÿ ñîëü äåøåâà.
Êàê ýòè ïåðåìåíû ïîâëèÿþò íà îáû÷íîãî ÷åëîâåêà?
Ïðàâèòåëüñòâî çàÿâëÿåò, ÷òî äåéñòâóåò ðàäè îáùåãî áëàãà.
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Îí òàê âóëüãàðåí.

equipment Îíà ïðîâåðèëà âñå ñâîå ñíàðÿæåíèå.
Îáîðóäîâàíèå âñåé ëàáîðàòîðèè ïîòðåáîâàëî ìíîãî
âðåìåíè.

to charge Ñêîëüêî Âû ïðîñèòå çà äâîéíîé íîìåð?
Îíè ïûòàëèñü âçÿòü ñ ìåíÿ 80 ôóíòîâ çà íîìåð íà îäíè
ñóòêè.
Íåîæèäàííî æèâîòíîå áðîñèëîñü íà íàñ.

to operate Îëèâåòòè (Olivetty) äåéñòâóåò íà âñåõ îñíîâíûõ ðûíêàõ ìèðà.
Îíè ïðîâåëè îïåðàöèþ, íî áûëî ñëèøêîì ïîçäíî.

risk Ïîäóìàé î ðèñêå, êîòîðûé áåðåøü íà ñåáÿ.
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DAY 4     ÄÅÍÜ 4

TOEFL TRAINING

FORMAT OF RECENT TOEFL EXAMS
FORM OF TOEFL

Section I: Listening Comprehension
Part A: Single sentences for which you must choose another sentence

in the test book which means most nearly the same as the sentence that you
hear.

Part B: Short conversations. The conversations are between two
people. After each conversation, a third voice will ask a question about what
was said. You must find the answer to the question in the test book.

Part C: Oral readings or long conversations. These may be about any
subject. There are several questions about each reading or conversation.

Section II: Structure and Written Expression
Part A: Multiple choice answers to complete sentences. You must

choose the best way to complete the sentence in formal written English.
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Part B: Sentences have four words or phrases underlined. You must
choose the one underlined part that is incorrect in formal written English.

Section III: Vocabulary and Reading Comprehension
Part A: Vocabulary. You must choose the one word or phrase among

four choices which means most nearly the same as the underlined word or
phrase in each sentence.

Part B: Reading comprehension. You must read selections in the test
book and answer questions based on what is stated or implied in the
readings.

GENERAL DESCRIPTION

Use of TOEFL by Colleges and Universities
TOEFL, Test of English as a Foreign Language, is probably the most

often used examination in the admissions process of foreign students to
colleges and universities in the United States. However, these schools often
do not consider the TOEFL score as the only criterion for admission. They
may also consider the student's grades in schools which he or she previously
attended and the records from any intensive English program in which the
student was enrolled. All this depends on the school's admission criteria.

The score which is acceptable to a given school also depends on the
regulations for that particular school. Some schools require 450, some 500,
some 550 or 600. If you find that a school requires no TOEFL score, or a very
low score, it is probable that the school does not have extensive experience
with foreign students, and you may find that it would be better to attend a
different school. Remember that admission to a school is not the end of the
battle, but the beginning. You must be able to understand enough English to
make good grades in competition with native English-speaking students. This
is what TOEFL tests, and this is why schools consider TOEFL a valuable
examination.

3. Normal Sentence Pattern in English

subject verb complement modifier

John and I ate a pizza last night
We studied "present perfect" last week

� Subject: The subject is the agent of the sentence in the active voice;
it is the person or thing that does the action of the sentence,and it normally
precedes the verb. NOTE: Every sentence in English must have a subject. (In
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the case of commands, the subject is understood.) The subject may be a
single noun.

Coffee is delicious. Milk contains calcium.

The subject may be a noun phrase. A noun phrase is a group of words
ending with a noun. (It CANNOT begin with a preposition.)

The book is on the table. That new red car is John's.

Examples of subjects:

We girls are not going to that movie.
George likes boats.
Mary, John, George, and I went to a restaurant last night.
The weather was very bad yesterday.
The chemistry professor cancelled class today.
The bank closed at two o'clock.

In some sentences there is not a true subject. However, it and there
can often act as pseudo-subjects and should be considered as subjects when
rules call for moving the subject of a sentence.

It is a nice day today.
There was a fire in that building last month.
There were many students in the room.
It is raining right now.

� Verb: The verb follows the subject; it generally shows the action of
the sentence. NOTE: Every sentence must have a verb. The verb may be a
single word.

John drives too fast.
They hate spinach.

The verb may be a verb phrase. A verb phrase consists of one or more
auxiliaries and one main verb. The auxiliaries always precede the main verb.

John is going to Miami tomorrow. (auxiliary � is; main verb � going)
Jane has been reading that book. (auxiliaries � has been: main verb�

reading)
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Examples of verbs and verb phrases:

She will go to Boston next week.
Jane is very tall.
She must have gone to the bank.
Joe has gone home.
Mary is watching television.
It was raining at six o'clock last night.

� Complement: A complement completes the verb. It is similar to the
subject because it is usually a noun or noun phrase; however, it generally
follows the verb when the sentence is in the active voice. NOTE: Every
sentence does not require a complement. The complement CANNOT begin
with a preposition. A complement answers the question what? or whom?

Examples of complements:

John bought a cake yesterday. (What did John buy?)
Jill was driving a new car. (What was Jill driving?)
He wants to drink some water. (What does he want to drink?)
She saw John at the movies last (Whom did she see at the movies?)
night.
They called Mary yesterday. (Whom did they call?)
He was smoking a cigarette. (What was he smoking?)

� Modifier: A modifier tells the time, place, or manner of the action.
Very often it is a prepositional phrase. A prepositional phrase is a group of
words that begins with a preposition and ends with a noun. NOTE: A modifier
of time usually comes last if more than one modifier is present.

Examples of prepositional phrases:

in the morning, at the university, on the table

A modifier can also be an adverb or an adverbial phrase.

last night, hurriedly, next year, outdoors, yesterday

NOTE: Every sentence does not require a modifier. A modifier answers
the question when? where? or how?

Examples of modifiers:

John bought a book at the bookstore. (Where did John buy a book?)
modifier of place
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Jill was swimming in the pool  yesterday. (Where was Jill swimming?)
modifier of    modifier of (When was Jill swimming?)
   place            time

He was driving very fast. (How was he driving?)
                          modifier of manner

The milk is in the refrigerator. (Where is the milk?)
                              modifier of place

She drove the car in Main Street. (Where did she drive?)
                                        modifier of place

We ate dinner at seven o'clock. (When did we eat dinner?)
                                  modifier of time

NOTE: The modifier normally follows the complement, but not always.
However, the modifier, especially when it is a prepositional phrase, usually
cannot separate the verb and the complement.

Incorrect: She drove in the street the car.
          verb           complement

Correct: She drove the car in the street.
          verb       complement

Exercise 1. Subject, Verb, Complement, and Modifier

Identify the subject, verb, complement, and modifier in each of the
following sentences. Remember that not every sentence has a complement or
modifier.

Examples:
Jill / is buying / a new bat / in the store.

        subject   verb phrase   complement    modifier of place

Betty / is shopping / downtown.
subject      verb phrase     modifier of place

1. George is cooking dinner tonight.__________________________________

2. Henry and Marcia have visited the president. ______________________

3. We can eat lunch in this restaurant today.__________________________

4. Pat should have bought gasoline yesterday.________________________

5. Trees grow.______________________________________________________

6. It was raining at seven o'clock this morning.________________________

7. She opened a checking account at the bank last week.

_____________________________________________________________________________________________________

8. Harry is washing dishes right now._________________________________

9. She opened her book._____________________________________________
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10. Paul, William, and Mary were watching television a few minutes

ago. ______________________________________________________________________

4. The Noun Phrase

The noun phrase is a group of words that ends with a noun. It can
contain determiners (the, a, this, etc.), adjectives, adverbs, and nouns. It
CANNOT begin with a preposition. Remember that both subjects and
complements are generally noun phrases.

� Count and non-count nouns: A count noun is one that can be counted.

Book � one book, two books, three books, ...
student � one student, two students, three students, ...
person � one person, two people, three people, ...

A non-count noun is one that cannot be counted.

milk � you cannot say: one milk, two milks, ...

It is possible, however, to count some non-count nouns if the
substance is placed in a countable container.

glass of milk � one glass of milk, two glasses of milk, . . .

Some determiners can be used only with count or non-count nouns,
while others can be used with either. Memorize the words in the following
chart.

WITH COUNT NOUNS       WITH NON-COUNT NOUNS

a, the, some, any the, some, any

this, that, these, those this, that

none, one, two, three,... none

many much (usually in negatives or questions)
a lot of a lot of
   large    number of a large amount of
   great
(a) few (a) little
fewer ... than less ... than
more... than more ... than

}{a
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It is very important to know if a noun is count or non-count. Students
often make mistakes with the following nouns. Be sure that you know the
plurals of irregular count nouns. The following list contains some irregular
count nouns that you should know.

person-people child-children tooth-teeth
foot-feet mouse-mice

The following list contains some non-count nouns that you should
know.

sand food information air mathematics money
news soap economics meat politics
measles mumps physics advertising* homework

*NOTE: Although advertising is a non-count noun, advertisement is a
count noun. If you wish to speak of one particular advertisement, you must
use this word.

There are too many advertisements during television shows.

Some non-count nouns, such as food, meat, money and sand, may be
used as count nouns in order to indicate different types.

This is one of the foods that my doctor has forbidden me to eat.
(indicates a particular type of food)

He studies meats.
(for example, beef, pork, lamb, etc.)

The word time can be either countable or non-countable depending on
the context. When it means an occasion, it is countable. When it means a
number of hours, days, years, etc., it is non-countable.

We have spent too much time on this homework. (non-count)
She has been late for class six times this semester. (count)

To decide if a noun that you are not sure of is countable or non-
countable, decide if you can say: one __________ or a __________. For
example, you can say "one book" so it is a count noun. You cannot say "one
money" so it is not a count noun. Also, of course, by the very nature of non-
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count nouns, a non-count noun can never be plural. Remember that, while
some of the nouns in the list of non-count nouns appear to be plural because
they end in -s, they are actually not plural.

Exercise 2. Count and Non-Count Nouns
Identify the following nouns as count nouns or non-count nouns

according to their usual meaning.

television atmosphere food cup
car person tooth money
news water soap hydrogen
geography pencil soup minute

Exercise 3. Determiners
Choose the correct determiners in the following sentences.
1. He doesn't have (many/much) money.
2. I would like (a few/a little) salt on my vegetables.
3. She bought (that/those) cards last night.
4. There are (less/fewer) students in this room than in the next room.
5. There is (too much/too many) bad news on television tonight.
6. I do not want (these/this) water.
7. This is (too many/too much) information to learn.
8. A (few/little) people left early.
9. Would you like (less/fewer) coffee than this?
10. This jacket costs (too much/too many).

Exercise 4. Articles
In the following sentences supply the articles (a, an or the) if they are

necessary. If no article is necessary, leave the space blank.
1. Jason's father bought him ___ bicycle that he had wanted for his

birthday.
2. ___ Statue of Liberty was a gift of friendship from ___ France to ___

United States.
3. Rita is studying ____ English and ____ Math this semester.
4. ____ judge asked ____ witness to tell ____ truth.
5. Please give me ____ cup of ____ coffee with ____ cream and ____

sugar.
6. ____ big books on ____ table are for my History class.
7. No one in ___ Spanish class knew ___ correct answer to ___ Mrs.

Perez's question.
8. My ____ car is four years old and it still runs well.
9. When you go to ____ store, please buy ____ bottle of ____ chocolate

milk and ____ dozen oranges.
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10. There are only ____ few seats left for ____ tonight's musical at ____
university.

11. John and Marcy went to ____ school yesterday and then studied in
____ library before returning home.

12. � Lake Erie is one of ____ five Great Lakes in ____ North America.
13. On our trip to ___ Spain, we crossed ____ Atlantic Ocean.
14. ____ Mount Rushmore is the site of ____ magnificent tribute to

____ four great American presidents.
15. What did you eat for ____ breakfast this morning?
16. Louie played ____ basketball and ____ baseball at ____ Boys' Club

this year.
17. Rita plays ____ violin and her sister plays ____ guitar.
18. While we were in ____ Alaska, we saw ____ Eskimo village.
19. Phil can't go to ____ movies tonight because he has to write ____

essay.
20. David attended ____ Princeton University.
21. Harry has been admitted to ____ School of Medicine at ___

Midwestern university.
22. Mel's grandmother is in ____ hospital, so we went to visit her ____

last night.
23. ____ political science class is taking ___ trip to ___ Russia in ___

spring.
24. ____ Queen Elizabeth II is ___ monarch of ____ Great Britain.
25. ____ Declaration of Independence was drawn up in 1776.
26. Scientists hope to send ____ expedition to ____ Mars during ____

1980s.
27. Last night there was ____ bird singing outside my house.
28. ____ chair that you are sitting in is broken.
29. ____ Civil War was fought in ____ United States between 1861 and

1865.
30. ____ Florida State University is smaller than ____ University of

Florida.

� Other: The use of the word other is often a cause of confusion for
foreign students. Study the following formulas.
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WITH COUNT NOUNS                        WITH NON-COUNT NOUNS

an + other + singular noun (one more)                 xxxxx
another pencil � one more pencil
the other + singular noun (last of the set)                 xxxxx
the other pencil � the last pencil present
other + plural noun (more of the set) other + non-count nouns

(more of  the set)
other pencils � some more pencils other water � some more

water
the other + plural noun the other + non-count noun
(the rest of the set) (all the rest)
the other pencils � all remaining the other water � the
pencils. remaining water

NOTE. Another and other are nonspecific while the other is specific. If
the subject is understood, one can omit the noun and keep the determiner
and other so that other functions as a pronoun. If it is a plural count noun that
is omitted, other becomes others. The word other can NEVER be plural if it is
followed by a noun.

I don't want this book. Please give me another.
(another = any other book-not specific)

I don't want this book. Please give me the other.
(the other = the other book-specific)

This chemical is poisonous. Others are poisonous too.
(others = other chemicals-not specific)

I don't want these books. Please give me the others.
(the others = the other books-specific)

NOTE: Another way of substituting for the noun is to use other + one
or ones.

I don't want this book. Please give me another one.
I don't want this book. Please give me the other one.
This chemical is poisonous. Other ones are poisonous too.
I don't want these books. Please give me the other ones.

Exercise 5. Other
Fill in the blanks with the appropriate form of other.
1. This pen isn't working. Please give me __________. (singular)
2. If you're still thirsty, I'll make __________ pot of coffee.
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3. This dictionary has a page missing. Please give me __________. (the
last one)

4. He does not need those books. He needs __________. (all the
remaining)

5. There are thirty people in the room. Twenty are from Latin America
and _________ are from ________ countries.

6. Six people were in the store. Two were buying meat. __________
was looking at magazines. __________ was eating a candy bar. __________
were walking around looking for more food. (notice the verbs)

7. This glass of milk is sour. __________ glass of milk is sour too.
8. The army was practicing its drills. One group was doing artillery

practice. __________ was marching; __________ was at attention; and
__________ was practicing combat tactics.

9. There are seven students from Japan. __________ are from Iran, and
__________ are from __________ places.

10. We looked at four cars today. The first two were far too expensive,
but __________ ones were reasonably priced.

DAY 5     ÄÅÍÜ 5

~ DIALOGUE

Introducing Yourself. Introducing Others.

Jim Bank and Robert Simpson are in the office. They have an
appointment with Jack Brown, Managing Director of Trade Firm.

Jim Good afternoon. You must be Jack Brown, the Managing
Director of Trade Firm?

Jack Yes, that's right.
Jim Oh, good. I'm Jim Bank. How do you do?
Jack Pleased to meet you, Mr. Bank.
Jim Mr. Brown, may I introduce you to my Managing Director

Robert Simpson.
Jack Oh, pleased to meet you, Mr. Simpson.
Robert Me too, Mr. Brown. I see you are not alone.
Jack Yes. I've asked my colleagues to join us. Is that O.K.?
Jim Yes, of course.
Jack Mr. Bank and Mr. Simpson, may I introduce Julia Cornwall �

she is Marketing Director of our corporation.
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Julia I'm pleased to meet you, Mr. Bank. Pleased to meet you Mr.
Simpson.

Jim So am I, Ms. Cornwall.
Robert Me too.
Julia May I introduce you to Edward Watson � he is the Purchasing

Director of our corporation.
Edvard Pleased to meet you, Mr. Bank. I'm glad to meet you, Mr.

Simpson.

TASK

1. The businessmen Mr. Rodgers and Mr. Brown, Finance director and
the Account Manager of RTL corporation introduce, each other.

2. Build a conversation using the text A and skills to lesson 1.
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LESSON 2  ÓÐÎÊ 2

DAY 1    ÄÅÍÜ 1

~  Ïåðåâåäèòå òåêñò ïî ìåòîäèêå ÐÀÏ

Characteristics of Private
Enterprise

The private enterprise system is
an economic system where both the
resources necessary for production
and the businesses are owned by
private individuals, not by public
institutions like the government.
Private enterprise is based on four
principles or rights: the right to
private property, freedom of choice,
profits, and competition.

Õàðàêòåðèñòèêè ÷àñòíîãî
ïðåäïðèíèìàòåëüñòâà

Ñèñòåìà ÷àñòíîãî ïðåäïðèíè-
ìàòåëüñòâà � ýòî ýêîíîìè÷åñêàÿ
ñèñòåìà, â êîòîðîé âñå ðåñóðñû,
íåîáõîäèìûå äëÿ ïðîèçâîäñòâà, è
ïðåäïðèÿòèÿ íàõîäÿòñÿ âî
âëàäåíèè ÷àñòíûõ ëèö, à íå
îáùåñòâåííûõ èíñòèòóòîâ, òàêèõ
êàê ïðàâèòåëüñòâî. ×àñòíîå
ïðåäïðèíèìàòåëüñòâî îïèðàåòñÿ
íà ÷åòûðå ïðèíöèïà èëè ïðàâà:
ïðàâî íà ÷àñòíóþ ñîáñòâåííîñòü,
ñâîáîäó âûáîðà, ïðèáûëü è
êîíêóðåíöèþ.



29
Ñîâðåìåííûé Ãóìàíèòàðíûé Óíèâåðñèòåò
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The Right to Private Property
In the private enterprise system

individuals have the right to buy,
own, use, and sell property as they
see fit. This right of ownership
includes land, buildings, equipment,
and intangible property such as
inventions.

The Right of Freedom of Choice
The private enterprise system

also provides the right of freedom of
choice. This freedom of choice
applies to the individual's right to
decide what type of work to do,
where to work, and how and where
money is to be spent. This means
that people can work for others or
work for themselves if they so
choose. It also means that a person
is free to change jobs and work to
improve his or her economic position
in life.

Ïðàâî íà ÷àñòíóþ
ñîáñòâåííîñòü

Â ñèñòåìå ÷àñòíîãî
ïðåäïðèíèìàòåëüñòâà îòäåëüíûå
ëèöà îáëàäàþò ïðàâîì ïîêóïàòü,
âëàäåòü, èñïîëüçîâàòü è
ïðîäàâàòü ñîáñòâåííîñòü, êàê îíè
ñ÷èòàþò íóæíûì. Ýòî ïðàâî
âëàäåíèÿ âêëþ÷àåò: çåìëþ,
ñòðîåíèÿ, îáîðóäîâàíèå è
íåìàòåðèàëüíóþ ñîáñòâåííîñòü,
òàêóþ êàê èçîáðåòåíèÿ.

Ïðàâî íà ñâîáîäó âûáîðà
Ñèñòåìà ÷àñòíîãî

ïðåäïðèíèìàòåëüñòâà òàêæå
ïðåäóñìàòðèâàåò ïðàâî íà
ñâîáîäó âûáîðà. Ýòà ñâîáîäà
âûáîðà îòíîñèòñÿ ê ëè÷íîìó ïðàâó
ðåøàòü, êàêîé âèä ðàáîòû
âûïîëíÿòü, ãäå ðàáîòàòü, êàê è ãäå
òðàòèòü äåíüãè. Ýòî îçíà÷àåò, ÷òî
ëþäè ìîãóò ðàáîòàòü äëÿ äðóãèõ
èëè ðàáîòàòü íà ñåáÿ, êàê îíè
âûáèðàþò. Ýòî òàêæå îçíà÷àåò, ÷òî
÷åëîâåê ñâîáîäåí ìåíÿòü ìåñòà
ðàáîòû è çàíÿòèÿ, äëÿ òîãî, ÷òîáû
óëó÷øèòü ñâîå ìàòåðèàëüíîå
ïîëîæåíèå.
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DAY 2    ÄÅÍÜ 2

~ Ïåðåâåäèòå òåêñò ïî ìåòîäèêå ÐÀÏ

The Right to Profit
In the private enterprise system,

the person who takes the chance in
starting the business by investing is
guaranteed the right to all profits.
This right is what attracts people to
begin businesses, and it is the
ultimate goal of business. Inherent in
starting a business is the freedom to
fail. Not all entrepreneurs are
successful, but the opportunity is
there to start a business and reap
the rewards.

The Right to Compete
Under the private enterprise

system people have the freedom to
compete with others. Competition,
along with profit, is the cornerstone
of the private enterprise system.
Competition pits one company
against another in the struggle to
attract and retain the consumer.
Companies compete by developing
better products, altering prices,
developing unique advertising
programs, and having the product or
service where and when the
consumer wants it. The benefit to the
consumer: competition makes for
better products and more
responsiveness to consumer needs.

Ïðàâî íà ïðèáûëü
Â ñèñòåìå ÷àñòíîãî

ïðåäïðèíèìàòåëüñòâà ÷åëîâåê,
êîòîðûé ðèñêóåò, íà÷èíàÿ äåëî
ïîñðåäñòâîì èíâåñòèðîâàíèÿ
ñðåäñòâ, îáëàäàåò ãàðàíòèåé
ïðàâà íà âñþ ïðèáûëü. Ýòî ïðàâî
è åñòü òî, ÷òî ïðèâëåêàåò ëþäåé
äëÿ îòêðûòèÿ äåëà è ÿâëÿåòñÿ
ãëàâíîé öåëüþ áèçíåñà.
Âîçìîæíîñòü ïîòåðïåòü íåóäà÷ó
çàëîæåíà â íà÷àëå íîâîãî
ïðåäïðèÿòèÿ. He âñå
ïðåäïðèíèìàòåëè ïðåóñïåâàþò, íî
ñóùåñòâóåò âîçìîæíîñòü íà÷àòü
äåëî è ïîëó÷èòü îòäà÷ó.

Ïðàâî íà êîíêóðåíöèþ
Â óñëîâèÿõ ñèñòåìû ÷àñòíîãî

ïðåäïðèíèìàòåëüñòâà, ëþäè
îáëàäàþò ïðàâîì êîíêóðèðîâàòü ñ
äðóãèìè. Êîíêóðåíöèÿ âìåñòå ñ
ïðèáûëüþ ÿâëÿåòñÿ óãëîâûì
êàìíåì ñèñòåìû ÷àñòíîãî
ï ð å ä ï ð è í è ì à ò å ë ü ñ ò â à .
Êîíêóðåíöèÿ ïðîòèâîïîñòàâëÿåò
îäíó êîìïàíèþ äðóãîé â áîðüáå çà
ïðèâëå÷åíèå è óäåðæàíèå
ïîòðåáèòåëÿ. Êîìïàíèè
êîíêóðèðóþò ïóòåì ðàçðàáîòêè
áîëåå ëó÷øèõ ïðîäóêòîâ,
ñíèæåíèåì öåí, ðàçðàáîòêîé
îðèãèíàëüíûõ ðåêëàìíûõ
êîìïàíèé è ïðåäîñòàâëåíèåì
ïðîäóêòà ëèáî óñëóãè òàì è òîãäà,
êîãäà ïîòðåáèòåëü íóæäàåòñÿ â
íèõ. Âûãîäà äëÿ ïîòðåáèòåëÿ â
ñëåäóþùåì: êîíêóðåíöèÿ
ñïîñîáñòâóåò ïðîèçâîäñòâó
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The private enterprise system, as
do all economic systems, requires
resources for its business to
produce goods and services. The
resources used to provide goods and
services are the factors of
production: land, labor, capital, and
entrepreneurship.

One of the major decisions an
entrepreneur must make is to
determine which legal form of
business ownership to use in
creating a business venture. There
are three basic forms of business
ownership:

1) Sole proprietorship
2) Partnership
3) Corporation

ëó÷øèõ ïðîäóêòîâ è áîëüøåé
÷óâñòâèòåëüíîñòè ê íóæäàì
ïîòðåáèòåëÿ.

Ñèñòåìà ÷àñòíîãî ïðåäïðè-
íèìàòåëüñòâà, êàê è âñå
ýêîíîìè÷åñêèå ñèñòåìû, òðåáóåò
ðåñóðñîâ äëÿ âåäåíèÿ áèçíåñà, òî
åñòü ïðîèçâîäñòâà òîâàðîâ è
óñëóã. Ðåñóðñû, èñïîëüçóåìûå äëÿ
ïðåäîñòàâëåíèÿ òîâàðîâ è óñëóã,
ÿâëÿþòñÿ ôàêòîðàìè ïðîèçâîäñòâà
� ýòî çåìëÿ, òðóä, êàïèòàë è
ïðåäïðèíèìàòåëüñòâî.

Îäíî èç ãëàâíûõ ðåøåíèé
êîòîðîå äîëæåí ïðèíÿòü
ïðåäïðèíèìàòåëü, � ýòî
îïðåäåëèòü, êàêóþ ïðàâîâóþ
ôîðìó áèçíåñà èñïîëüçîâàòü äëÿ
ñîçäàíèÿ äåëîâîãî ïðåäïðèÿòèÿ.
Ñóùåñòâóþò 3 îñíîâíûå ôîðìû
ïðåäïðèíèìàòåëüñêîé ñîáñòâåí-
íîñòè:

1) åäèíîëè÷íîå âëàäåíèå;
2) òîâàðèùåñòâî;
3) êîðïîðàöèÿ.
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DAY 3     ÄÅÍÜ 3

SKILLS

business Îíà õî÷åò óéòè â áèçíåñ, êîãäà îêîí÷èò êîëëåäæ.
Ýòî óäîâîëüñòâèå � âåñòè äåëî ñ Âàìè.
ß çäåñü ïî äåëó. Ó íåãî åñòü ïðåäïðèÿòèå â ãîðîäå.

enterprise Ýòà êîìïàíèÿ ÿâëÿåòñÿ îäíèì èç ñàìûõ áîëüøèõ
ïðåäïðèÿòèé â ñâîåé îáëàñòè.

resourñe Íåôòü � ýòî íàèáîëåå âàæíûé ïðèðîäíûé ðåñóðñ
Èðàêà.
Ðàáîòà ïîòðåáîâàëà âñå ìîè ðåñóðñû ýíåðãèè è
òåðïåíèÿ.
Ýòà ñòðàíà ïîòðàòèëà âñå ñâîè ðåñóðñû íà
ñòðîèòåëüñòâî óñòàðåâøèõ êîðàáëåé.
Äæîí âëîæèë âñå ñâîè ñðåäñòâà â ðåñòîðàí.

to own Êòî âëàäååò ýòèì äîìîì?
Ó Âàñ åñòü àâòîìîáèëü, ñýð?

to be based Ãäå ðàñïîëàãàåòñÿ Âàøà êîìïàíèÿ?
Îíà íàõîäèòñÿ â Ïàðèæå.
Ôèëüì ïîñòàâëåí ïî ðîìàíó ×. Äèêêåíñà.
Èõ ñòðîåíèÿ îïèðàëèñü íà äðóãèå ðûíêè.

to include Ýòà óñëóãà âêëþ÷åíà â ñ÷åò?
Ìîÿ ðàáîòà íå çàêëþ÷àåòñÿ â ïðèãîòîâëåíèè êîôå äëÿ
áîññà.
Ïîæàëóéñòà, âêëþ÷èòå ìåíÿ â ñïèñîê.

to provide Ïðàâèòåëüñòâî íå ìîæåò îáåñïå÷èòü âñåõ ìîëîäûõ
ëþäåé ðàáîòîé.
Ýòè ïèñüìà äîëæíû ïðåäîñòàâèòü âñþ íóæíóþ íàì
èíôîðìàöèþ.
Çàêîí ïðåäóñìàòðèâàåò îõðàíó ñòàðûõ çäàíèé
ïðàâèòåëüñòâîì.

to apply to ß ñåãîäíÿ íàéäó ðàáîòó.
Ïðèëîæèòå ñòîëüêî ñèëû, ñêîëüêî ïîòðåáóåòñÿ.
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Íàó÷íîå îòêðûòèå ÷àñòî èñïîëüçóåòñÿ â
ïðîìûøëåííîñòè.
Ýòî ïðàâèëî íå ïðèìåíÿåòñÿ â âàøåì ÷àñòíîì ñëó÷àå.

principle Îíè ñîãëàñèëèñü ïî ïëàíó â ïðèíöèïå.
Îíà øëà â îòñòàâêó èç-çà ïðèíöèïèàëüíûõ
ñîîáðàæåíèé
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DAY 4          ÄÅÍÜ 4

TOEFL TRAINING (contd.)

5. The Verb Phrase

As mentioned in item 3, the verb phrase consists of the main verb and
any auxiliaries.

� Tenses and aspects:

simple present � He walks to school every day.
simple past � He walked to school yesterday.
present progressive (continuous) � He is walking to school now.
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past progressive (continious) � He was walking to school when he
saw Jane.
present perfect � He has walked to school several times.
past perfect � He had walked to school before he hurt his foot.

� Simple present tense: This tense is usually not used to indicate
present time. However, it is used to indicate present time (now) with the
following stative verbs.

know  believe hear see smell wish
understand  hate love like want sound
have   need appear seem taste own

NOTE: The verbs listed above are almost never used in the present or
past progressive (continuous), although it is possible in some cases.

Simple present is used to indicate a regular or habitual action.

John walks to school every day.

Examples of simple present tense:

They understand the problem now. (stative verb)
Henry always swims in the evening. (habitual action)
We want to leave now. (stative verb)
The coffee tastes delicious. (stative verb)
Mark usually walks to school. (habitual action)
Your cough sounds bad. (stative verb)

� Present progressive (continuous): Use the following rule to form the
present progressive.

am
subject + is + [verb + ing] ...

are

The present progressive is used to indicate present time (now) with all
but the stative verbs listed previously.

John is eating dinner now.

It is also used to indicate future time.

}{
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We are leaving for the theater at seven o'clock.

Examples of present progressive:

  The committee members are examining (present time)

  the material now.

  George is leaving for France tomorrow. (future time)

  Henry is walking to school tomorrow. (future time)

  The president is trying to contact his advisors now. (present time)

  The secretary is typing the letter now. (present time)

  We are flying to Venezuela next month. (future time)

Exercise 6. Simple Present and Present Progressive

Choose either the simple present or present progressive in the
following sentences.

1. Something__________(smell) very good.
2. We __________ (eat) dinner at seven o'clock tonight.
3. He __________ (practice) the piano every day.
4. They __________ (drive) to school tomorrow.
5. I __________ (believe) you.
6. Maria __________ (have) a cold.
7. Jorge __________ (swim) right now.
8. John ___________ (hate) smoke.
9. Jill always ___________ (get) up at 6:00 A. M.
10. Jerry _______ (mow) the lawn now.

� Simple past tense: The simple past is used for a completed action
that happened at one specific time in the past. The italicized words are
important because they show that simple past is not the same as past
progressive or present perfect.

John went to Spain last year.
Bob bought a new bicycle yesterday.
Maria did her homework last night.
Mark washed the dishes after dinner.
We drove to the grocery store this afternoon.
George cooked dinner for his family Saturday night.

� Past progressive (continuous): Use the following rule to form the past
progressive.
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subject +          + [verb + ing]...

The past progressive is used to indicate:
(1) An action which was occurring in the past and was interrupted by

another action. In this case, the general rule is:

when + subject
1
 + simple past tense + subject

2
 + past progressive ...

OR

subject
1
 + past progressive + when + subject

2
 + simple past tense ...

When Mark came home, Martha was watching television.
OR

Martha was watching television when Mark came home.

(2) Two actions occurring at the same time in the past. In this case,
the following rules usually apply.

Subject
1
 + past progressive + while + subject

2
 + past progressive ...

OR

while + subject
1
 + past progressive + subject

2
 + past progressive ...

Martha was watching television while John was reading a book.
OR

While John was reading a book, Martha was watching television.

NOTE. The following construction is also possible, but it is not as
common as the preceding two.

while + subject
1
 + past progressive + subject

2
 + simple past ...

While Martha was watching television, John read a book.

was
were

}{
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(3) An action which was occurring at some specific time in the past.
Martha was watching television at seven o'clock last night.
What were you doing at one o'clock this afternoon?

Examples of past progressive:

John was walking to class when he lost his pen.
The student was reading while the professor was speaking.
George was watching television when his brother called.
Henry was eating a snack at midnight last night.
When Mary came home, her husband was cooking dinner.
Mark was driving in Main Street when his car broke down.

Exercise 7. Simple Past Tense and Past Progressive

Use either the simple past tense or the past progressive in the
following sentences as appropriate.

1. Gene ___________ (eat) dinner when his friend called.
2. While Maria was cleaning the apartment, her husband ___________

(sleep).
3. At three o'clock this morning, Eleanor __________ (study).
4. When Mark arrived, the Johnsons __________ (have) dinner, but

they stopped in order to talk to him.
5. John __________ (go) to France last year.
6. When the teacher ___________ (enter) the room, the students were

talking.
7. While Joan was writing the report, Henry ___________ (look) for

more information.
8. We ___________ (see) this movie last night.
9. At one time, Mr. Roberts ___________ (own) this building.
10. Jose ___________ (write) a letter to his family when his pencil

___________ (break).

� Present perfect: Use the following rule to form the present perfect.

subject +  + [verb in past participle] ...

The present perfect is used to indicate:

(1) An action that happened at an indefinite time in the past.
John has traveled around the world. (We don't know when.)

{ }has
have
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(2) An action that happened more than once in the past.
George has seen this movie three times.

(3) An action that began in the past and is still occurring in the
present.

John has lived in the same house for twenty years. (He still lives
there.)

OR
John has lived in the same house since 1962. (He still lives there.)

If it is now 1982:

since 1962        1982 (now)

   for 20 years

� For/since: Use for + duration of time: for five hours, for thirty years,
for ten minutes. Use since + beginning time: since 1972, since five o'clock,
since January.

� Yet/already: The adverbs yet and already are used to indicate that
something has happened (or hasn't happened) at an unspecified time in the
past. These adverbs are often used with the present perfect.

Already � affirmative sentences
yet � negative sentences and questions

NOTE: Already usually appears between the auxiliary and the main
verb; however, it can appear at the beginning or end of the sentence. Yet
appears at the end of the sentence.

subject +            + already + {verb in past participle] ...

subject +      + not + [verb in past participle] . . . + yet ...

Examples of yet and already:

We have already written our reports.
We haven't written our reports yet.
Gabriel has already read the entire book.
The president hasn't decided what to do yet.

{
has
have

has
have

}{

}{
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Sam has already recorded the results of the experiment.
Maria hasn't called her parents yet.

NOTE: Another option with the use of yet is sometimes possible. In this
case, the verb is positive and the adverb yet does not appear at the end of the
sentence.

subject +               + yet + [verb in infinitive] ...

John has yet to learn the material. = John hasn't learned the
material yet.

We have yet to decide what to do with the money. = We haven't
decided what to do with the money yet.

� Present perfect progressive (continuous): For category (3) of the
present perfect rules only, it is also possible to use the present perfect
progressive (continuous). Use the following rule to form this aspect.

subject +            + been + [verb + ing] ...

John has been living in the same house for twenty years. = John
has lived in the same house for twenty years.

Examples of present perfect:

Jorge has already walked to school. (indefinite time)
He has been to California three times. (more than once)
John has worked in Washington for three years.

OR (not yet completed)

John has been working in Washington for three years.
Mary has seen this movie before. (indefinite time)
They have been at home all day. (not yet completed)
We haven't gone to the store yet. (indefinite time)

has
have{ }

has
have{ }
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Exercise 8. Present Perfect and Simple Past

Use either the present perfect or the simple past in the following
sentences.

1. John __________ (write) his report last night.
2. Bob ___________ (see) this movie before.
3. George __________ (read) the newspaper already.
4. Mr. Johnson ___________ (work) in the same place for thirty-five

years, and he is not planning to retire yet.
5. We __________ (begin; negative) to study for the test yet.
6. George __________ (go) to the store at ten o'clock this morning.
7. Joan __________ (travel) around the world.
8. Betty __________ (write) a letter last night.
9. Guillermo __________ (call) his employer yesterday.
10. We __________ (see; negative) this movie yet.

·  Past perfect: Use the following rule to form the past perfect.

subject + had + [verb in past participle] ...

The past perfect is used to indicate:
(1) An action that happened before another action in the past; there

usually are two actions in the sentence.

John had gone to the store before he went home.
1st action                2nd action

Jack told us yesterday that he had visited England in 1970.
        2nd action     1st action

past perfect simple past now
1st action 2nd action

The past perfect is usually used with the adverbs before, after, or
when. Study the following formulas.

subject + past perfect + before + subject + simple past tense

John had gone to the store before he went home.

subject + simple past tense + after + subject + past perfect
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John went home after he had gone to the store.

before + subject + simple past tense + subject + past perfect

Before John went home, he had gone to the store.

after+ subject + past perfect + subject + simple past tense

After John had gone to the store, he went home.

NOTE: The adverb when can be used in place of before or after in any
of these four formulas without change in meaning. We still know which action
happened first because of the use of past perfect.

(2) A state which continued for a time in the past, but stopped before
now. This is similar to rule number (3) for present perfect, but in this case,
there is no connection with the present.

Abdu had lived in New York for ten years before he moved to
California.

moved        now
   ten years

� Past perfect progressive (continuous): For category (2) of past
perfect only, we can also use the past perfect progressive (continuous).
Study the following rule.

subject + had + been + [verb + ing] ...

Abdu had been living in New York for ten years before he moved
to California.

Examples of past perfect:

The professor had reviewed the material before he gave the quiz.
After Henry had visited Puerto Rico, he went to St. Thomas.
Before Ali went to sleep, he had called his family.
George had worked at the university for forty-five years before he

retired.

{
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OR
 George had been working at the university for forty-five years

before he retired.
 After the committee members had considered the consequences,

they voted on the proposal.
 The doctor had examined the patient thoroughly before he

prescribed the medication.

Exercise 9. Past Perfect and Simple Past
Supply the past perfect or simple past in the following sentences.
1. The policeman read the suspect his rights after he _________

(arrest) him.
2. After John __________ (wash) his clothes, he began to study.
3. George __________ (wait) for one hour before the bus came.
4. Maria __________ (enter) the university after she had graduated

from the community college.
5. Jeanette __________ (wash) the pipettes after she had completed

the experiment.
6. Jane sent a letter to her university after she __________ (receive)

her scholarship check.
7. After the stewardesses had served lunch to the passengers, they

__________ (sit) down.
8. The car __________ (flip) ten times before it landed on its roof.
9. We corrected our papers after we __________ (take) the quiz.
10. John __________ (live) in Miami for one year when his parents

came to visit.

DAY 5          ÄÅÍÜ 5
~ DIALOGUE

Jim Bank and Robert Simpson are in a meeting with Jack Brown,
Managing Director of Trade Firm.

Jim I've arranged an appointment with you because I intend to
sign a contract with your firm. Before talking business, I
would like to know more about you, your skills, and your
experience.

Jack Well, as for me, I'm the Managing Director of Trade Firm. Our
company specializes in the export of cars, but we also
produce electrical motors. I inherited the company. My father
always taught me never to sell commodities to the first
bidder.
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Robert A sound piece of advice! And have you managed to branch
out into new fields?

Jack Yes, we are trying to break into the factory construction
business,
and we met a lot of competition last year.

Jim We have examined your proposal, and we agree to take part
in this project.

Robert We can invest $10,000,000 in the order. Shall we discuss it in
more detail?

TASK

1. Mike Low has arranged an appoinment with John Smith. While they
have a cup of coffee Mike Low asks John about his professional activity.

2. Build a conversation using the applied dialogue and the Text A, B.
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LESSON 3  ÓÐÎÊ 3

DAY 1    ÄÅÍÜ 1

~  Ïåðåâåäèòå òåêñò ïî ìåòîäèêå ÐÀÏ

STARTING A SMALL BUSINESS
Legal Requirements

Small-business owners must
follow several steps before offering
a product or service to the public.
They general ly must obtain
documents and approvals before
starting operations.

First of all, the business must
meet applicable zoning ordinances.
These are ci ty and county
regulations defining the type of
business  act iv i ty that can be
conducted at certain locations. The
firm also must obtain city and
county business permits, and
perhaps a state occupat ional
license, if setting up shop as a
cosmetologist, realtor, barber, or
electr ic ian, or in some other
stateregulated business. Local
government off ic ia ls a lso wi l l
inspect a company's building to
verify that it conforms to local fire
and safety codes. Retailers, who
act as sales tax collection agents
for the state, must contact the
state revenue department for
registration forms and instructions
on how to collect and pay sales tax.

ÍÀ×ÈÍÀß ÌÀËÛÉ ÁÈÇÍÅÑ
Ïðàâîâûå òðåáîâàíèÿ

Âëàäåëüöû ìàëûõ ïðåäïðèÿòèé
äîëæíû ïðåäïðèíÿòü ñëåäóþùèå
íåñêîëüêî øàãîâ, ïðåæäå ÷åì
ïðåäëîæèòü ñâîé òîâàð ëèáî óñëóãè
ïóáëèêå. Îáû÷íî îíè äîëæíû
ïîëó÷èòü äîêóìåíòàöèþ è
ðàçðåøåíèå äî íà÷àëà ñâîåé
äåÿòåëüíîñòè.

Ïðåæäå âñåãî áèçíåñ äîëæåí
ïðèíÿòü ìåñòíûå ó÷ðåäèòåëüíûå
ïðàâèëà � ýòî óñòàíîâëåíèÿ
ãîðîäîâ è îêðóãîâ, îïðåäåëÿþùèå
òèï äåëîâîé äåÿòåëüíîñòè, êîòîðàÿ
ìîæåò îñóùåñòâëÿòñÿ â
îïðåäåëåííûõ ìåñòàõ. Ôèðìà òàêæå
äîëæíà ïîëó÷èòü ðàçðåøåíèå íà
âåäåíèå áèçíåñà îò ãîðîäà è
ãðàôñòâà, à âîçìîæíî è  ïðîôåññèî-
íàëüíóþ ëèöåíçèþ øòàòà, â òîì
ñëó÷àå, åñëè îðãàíèçóþùàÿñÿ
ôèðìà ÿâëÿåòñÿ êîñìåòè÷åñêèì
ñàëîíîì, áþðî ïî ðàáîòå ñ
íåäâèæèìîñòüþ, ïàðèêìàõåðñêîé
èëè ýëåêòðîìàñòåðñêîé, ëèáî
ñïåöèàëèçèðóåòñÿ â íåêîòîðûõ
äðóãèõ, ðåãóëèðóåìûõ øòàòîì,
ñôåðàõ áèçíåñà. Îôèöèàëüíûå
ïðåäñòàâèòåëè ìåñòíîé âëàñòè
ìîãóò òàêæå ïðîèíñïåêòèðîâàòü
çäàíèå êîìïàíèè äëÿ òîãî, ÷òîáû
ïðîâåðèòü, íàñêîëüêî îíî
ñîîòâåòñòâóåò ìåñòíûì ïðàâèëàì î
ïîæàðíîé è îáùåé áåçîïàñíîñòè.
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The Internal Revenue Service
(IRS) has various tax forms and
reporting requirements that affect
every type of business. This agency
provides a Business Tax Kit that
descr ibes the many taxes
deductions, and payment schedules
companies must be aware of.

Most firms have to conform to a
state's fictitious-name act. This
means that i f  the name of the
business is not simply the name or
names of its owners, the owners'
names must be registered at the
county courthouse and published
along with the company's name in
the Legal Notices section of the
newspaper.

Ðîçíè÷íûå òîðãîâöû, êîòîðûå
äåéñòâóþò â êà÷åñòâå àãåíòîâ ïî
ñáîðó íàëîãîâ ñ ïðîäàæ äëÿ øòàòà,
äîëæíû ïîääåðæèâàòü êîíòàêòû ñ
íàëîãîâûì äåïàðòàìåíòîì øòàòà
äëÿ ïîëó÷åíèÿ ðåãèñòðàöèîííûõ
ôîðì èíñòðóêöèé îòíîñèòåëüíî
òîãî, êàê ñîáèðàòü è ïëàòèòü íàëîãè
ñ ïðîäàæ.

Ó Íàëîãîâîãî óïðàâëåíèÿ ÑØÀ
(IRS) åñòü ðàçëè÷íûå ôîðìû  ïî
íàëîãîîáëîæåíèþ è ñîîáùàåìûå
òðåáîâàíèÿ, êîòîðûå ñîîòâåòñòâóþò
êàæäîìó òèïó áèçíåñà. Ýòî
àãåíòñòâî ïðåäñòàâëÿåò ðåãèñòð
íàëîãîîáëîæåíèÿ â ñôåðå áèçíåñà,
ñîäåðæàùèé îïèñàíèå
áîëüøèíñòâà íàëîãîâ, ñêèäîê è
ðàñïèñàíèå ïëàòåæåé, êîòîðîå
äîëæíû çíàòü êîìïàíèè.

Áîëüøèíñòâî ôèðì äîëæíû
ïîä÷èíÿòüñÿ çàêîíó øòàòà î
ïðèñâàèâàåìûõ íàçâàíèÿõ. Ýòî
îçíà÷àåò, ÷òî, åñëè íàçâàíèå
áèçíåñà íå ïðåäñòàâëÿåò ñîáîé
ïðîñòî èìåíè ëèáî èìåí
âëàäåëüöåâ, òî èõ èìåíà äîëæíû
áûòü çàðåãèñòðèðîâàíû â çäàíèè
îêðóæíîãî ñóäà è îïóáëèêîâàíû
âìåñòå ñ íàçâàíèåì êîìïàíèè â
îòäåëå îôèöèàëüíûõ ñîîáùåíèé
ãàçåòû.
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DAY 2    ÄÅÍÜ 2

~ Ïåðåâåäèòå òåêñò ïî ìåòîäèêå ÐÀÏ

Start it Right the First Time

Infant companies have a fairly
high mortality rate. Dun & Bradstreet
reports that approximately half of all
business failures occur within the
first 5 years. The early years, then,
are usually the most critical in a
'firm's life. There are many things to
do, and the owner's success in doing
them will determine the success he
or she will enjoy in the business.

Experience. Get experience in
the line of business. A business
presents many challenges to
management, so a would be owner
needs as much experience as
possible before striking out alone.
Knowledge of finance, customer
relations, marketing, inventory
purchasing, personnel requirements,
management, and technological
developments is necessary. Ira

Ïðàâèëüíî íà÷àòü ñ ïåðâîãî
ðàçà

Íà÷èíàþùèå êîìïàíèè
îáëàäàþò äîñòàòî÷íî âûñîêèì
ïîêàçàòåëåì íåóäà÷. Ïî
ñîîáùåíèþ Äàíà è Áðýäñòðèòà
ïðèáëèçèòåëüíî ïîëîâèíà âñåõ
íåóäà÷ â ñôåðå áèçíåñà
ïðîèñõîäÿò â òå÷åíèå ïåðâûõ 5
ëåò. Òî åñòü ïåðâûå ãîäû îáû÷íî
ÿâëÿþòñÿ íàèáîëåå êðèòè÷åñêèìè
â æèçíè ôèðìû, íåîáõîäèìî
ñäåëàòü î÷åíü ìíîãî âåùåé, è
óñïåõ âëàäåëüöà â ïðåîäîëåíèè
ïðîáëåì îïðåäåëÿåò òîò óñïåõ,
êîòîðûé îí èëè îíà õîòÿò ïîëó÷èòü
â áèçíåñå.

Îïûò. Ïîëó÷èòå îïûò â ñôåðå
áèçíåñà. Áèçíåñ áðîñàåò î÷åíü
ìíîãî âûçîâîâ ìåíåäæìåíòó.
Ïîýòîìó âëàäåëåö äîëæåí
îáëàäàòü êàê ìîæíî áîëüøèì
îïûòîì (íàñêîëüêî ýòî âîçìîæíî)
ïðåæäå ÷åì âñòðåòèòü ýòè âûçîâû
â îäèíî÷êó: çíàíèå ôèíàíñîâîé
ñèñòåìû, îòíîøåíèÿ ñ
ïîòðåáèòåëÿìè, ìàðêåòèíãà,
ì à ò å ð è à ë ü í î - ò å õ í è ÷ å ñ ê î ã î
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ñíàáæåíèÿ, òðåáîâàíèé ê
ïåðñîíàëó, ìåíåäæìåíòà,
ðàçâèòèÿ òåõíîëîãèè îáÿçàòåëüíî.
Àéðà Ëàòèìåð � èñïîëíèòåëüíûé
âèöå-ïðåçèäåíò àìåðèêàíñêîé
ôåäåðàöèè ìàëîãî áèçíåñà
ñ÷èòàåò, ÷òî ïðåæäå âñåãî âàì
ëó÷øå ñòàòü ñëóæàùèì â òîì âèäå
áèçíåñà, â êîòîðîì âû õîòèòå
íà÷àòü ñâîå äåëî. Èçáåãàéòå
òóïèêîâûõ ðàáîò, êîòîðûå ìîãóò
èçîëèðîâàòü âàñ îò âñåãî
îñòàëüíîãî â îðãàíèçàöèè, è
ïîñòàðàéòåñü áûòü âîâëå÷åííûì
âî âñå ñôåðû äåÿòåëüíîñòè
êîìïàíèè ïîíà÷àëó, îäíàêî,
íåçíàêîìûå äëÿ âàñ.

Êîðïîðàöèÿ Äàíà è Áðýäñòðèòà
ñîîáùàåò, ÷òî 23,1% âñåõ äåëîâûõ
íåóäà÷ áûëè âûçâàíû
íåîïûòíîñòüþ âëàäåëüöåâ. Áîëåå
÷åì 34% âñåõ êîìïàíèé, êîòîðûå
ïðîèãðàëè âñëåäñòâèå íåîïûò-
íîñòè âëàäåëüöà, îêàçàëèñü
íåóäà÷íûìè, ïîòîìó ÷òî âëàäåëåö,
âî-ïåðâûõ, íå îáëàäàë
äîñòàòî÷íûìè çíàíèÿìè î òîì
âèäå áèçíåñà, â êîòîðîì îí èëè
îíà íà÷àëè ñâîþ äåÿòåëüíîñòü, è,
âî-âòîðûõ, íå ïîëó÷èë àäåêâàòíîãî
îïûòà óïðàâëåíèÿ, íåïîñðåäñòâåí-
íîãî çíàíèÿ ïëàíèðîâàíèÿ,
îðãàíèçàöèè, ðàáîòû ñ
ïåðñîíàëîì, óïðàâëåíèÿ è
êîíòðîëÿ.

H.Latimer, executive vice-president
of the American Federation of Small
Business, suggests that you first
become an employee in the kind of
business that you plan to start. Avoid
dead-end jobs that will isolate you
from  the  rest of the organization
and strive to become involved in
every area of the company's
business, however unfamiliar at first.

The Dun & Bradstreet
Corporation reports that 23.1
percent of all business failures are
caused by the owner's inexperience.
More than 34 percent of all
companies that fall due to the
owner's inexperience fall because
the owner (1) doesn't know enough
about the kind of business he or she
has entered or (2) hasn't obtained
adequate management experience �
intimate, first-hand knowledge of the
planing, organizing, staffing,
directing, and controlling functions.
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DAY 3     ÄÅÍÜ 3
SKILLS

to follow Ìàëü÷èê âûøåë âñëåä çà îòöîì èç êîìíàòû.
Àêòðèñà øëà ê ìàøèíå, ïðåñëåäóåìàÿ òîëïîé
æóðíàëèñòîâ.
Ìàé ñëåäóåò çà àïðåëåì.
Îí ñëåäèë çà ñëîâàìè îðàòîðà ñ âåëè÷àéøèì
âíèìàíèåì.
Ïî÷åìó âû íå ïîñëåäîâàëè ìîåìó ñîâåòó?

to obtain Äàëüíåéøóþ èíôîðìàöèþ ìîæíî ïîëó÷èòü â íàøåì
îôèñå.
Îíà ïîëó÷èëà ñòåïåíü â 1991 ã.
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Ýòè êíèãè ìîæíî ïîëó÷èòü èç Ïóáëè÷íîé áèáëèîòåêè.

permit (ï) Âû íå ìîæåòå ðàáîòàòü çäåñü áåç ðàçðåøåíèÿ.
to permit (v) Âàì íå ðàçðåøåí äîñòóï ê ôàéëàì.

Ýòè ôàêòû íå ïîçâîëÿþò äðóãîãî îáúÿñíåíèÿ.
Ïðàâèëà êëóáà çàïðåùàþò êóðåíèå.

to set up Îí îðãàíèçîâàë ñïåöèàëüíûé ôîíä äëÿ ñâîåé
ïëåìÿííèöû.
Ñúåìî÷íàÿ ãðóïïà (the production team) ïðèáûëà ðàíî
äëÿ òîãî, ÷òîáû óñòàíîâèòü êàìåðû.
Äëÿ ïðîâåäåíèÿ ýêñïåðèìåíòà ïîòðåáóåòñÿ ìíîãî
âðåìåíè.
Åìó ïîòðåáîâàëèñü äåíüãè, ÷òîáû ïîñòàâèòü ñåáÿ â
áèçíåñå.

to inspect Íèêòî íå ïðîâåðèë ìîåãî áèëåòà äî ïîñàäêè â ïîåçä.

to verify Ìåíÿ ïîïðîñèëè ïîäòâåðäèòü ëèáî îïðîâåðãíóòü ýòî
ïðåäëîæåíèå.
Ýòè äåòàëè íåâîçìîæíî ïðîâåðèòü.

to conform Òû äîëæíà ëèáî ïîä÷èíÿòüñÿ ïðàâèëàì, ëèáî óéòè èç
øêîëû.
Îáîðóäîâàíèå íå ñîîòâåòñòâóåò ñòàíäàðòàì
áåçîïàñíîñòè.

to contact Äëÿ ïîëó÷åíèÿ èíôîðìàöèè ñâÿæèòåñü ñ íàøèì
ìåñòíûì ïðåäñòàâèòåëåì.
Âû ñ íèì ñâÿçûâàëèñü.

to collect Ñîáåðèòå êíèãè è ïîëîæèòå èõ íà ìîé ñòîë.
Òîëïà ëþäåé ñîáðàëàñü ïîñìîòðåòü ïðîöåññèþ.
Äæîí ñîáèðàåò èíîñòðàííûå ìîíåòû.
Îí çàáðàë äåòåé èç øêîëû.
ß ïûòàëñÿ ñîáðàòüñÿ ñ ìûñëÿìè, íî áûë ñëèøêîì
âçâîëíîâàí.

various Ïî ðàçëè÷íûì ïðè÷èíàì ÿ ïðåäïî÷èòàþ íå
âñòðå÷àòüñÿ ñ íèì.
Òîâàðû, êîòîðûå ìû ïðîäàëè, ìíîãî÷èñëåííû è
ðàçíîîáðàçíû.
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to be aware of Îí ñêàçàë, ÷òî ïðàâèòåëüñòâî ñîçíàåò ïðîáëåìó.
Îíà áûëà óâåðåííûì â ñåáå ÷åëîâåêîì.

to register Âû çàðåãèñòðèðîâàëè ðîæäåíèå ñâîåãî ðåáåíêà?
Ìàøèíà çàðåãèñòðèðîâàíà íà ìîå èìÿ.
Åå ëèöî âûðàçèëî óäèâëåíèå.
Îíà ñêàçàëà ìíå ñâîå èìÿ, íî ÿ áîþñü, ÷òî ÿ åãî íå
çàïîìíèë.

to occur Ìíîæåñòâî ïðîèñøåñòâèé ïðîèñõîäèò â äîìå.
Ýòîãî çâóêà íåò â ýòîì ÿçûêå.
Ìû ðåøèëè èäòè ñåé÷àñ.

to determine Ýêîíîìè÷åñêèå ôàêòîðû îïðåäåëÿþò ïðîãðåññ,
êîòîðûé ìîæåò ïðîäåëàòü îáùåñòâî.

challenge Ýòè èäåè îòêðûòû âûçîâó äðóãèõ.
Îíè áðîñèëè âûçîâ è ïðîèãðàëè ëó÷øåé â ìèðå
êîìàíäå.
Îí ïðèíÿë âûçîâ ñâîåãî äðóãà ïåðåïëûòü ðåêó.
Ïðåçèäåíò ïîëó÷èë âûçîâ îò ñâîåãî çàìåñòèòåëÿ.

to isolate Íåñêîëüêî äåðåâåíü îêàçàëèñü èçîëèðîâàíû âîäîé.
Îíè èçîëèðîâàëèñü äðóã îò äðóãà, ÷òîáû ïîñòðîèòü
íîâîå îáùåñòâî.
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DAY 4     ÄÅÍÜ 4

TOEFL TRAINING (contd)

6. Subject-Verb Agreement

Remember that the subject and verb in a sentence must agree in
person and number.

The elevator works very well. The elevators work very well.
          singular     singular   plural     plural

� Subject separated from the verb: When taking the TOEFL, you must
always check the subject and verb to be sure they agree. However,
sometimes it is difficult to decide exactly what the subject is if the subject
and verb are separated.

The boys in the room are studying.
     Plural plural

Very often, if the subject and verb are separated, they will be separated
by a prepositional phrase. The prepositional phrase has no effect on the
verb.



60
Ñîâðåìåííûé Ãóìàíèòàðíûé Óíèâåðñèòåò

subject + [prepositional phrase] + verb

The study of languages is very interesting.
singular subject   singular verb

Several theories on this subject have been proposed.
      plural subject      plural verb

The view of these disciplines varies from time to time.
singular subject       singular verb

The danger of forest fires is not to be taken lightly.
singular subject        singular verb

The effects of that crime are likely lo be devastating.
plural subject          plural verb

The fear of rape and robbery has caused many people to flee the cities.
singular subject             singular verb

The following expressions also have no effect on the verb.

together with along with
accompanied by as well as

The actress, along with her manager and some friends, is going to a
singular subject                  singular verb

party tonight.
Mr. Robbins, accompanied by his wife and children, is arriving tonight.
singular subject              singular verb

NOTE: If the conjunction and is used instead of one of these phrases,
the verb would then be plural.

The actress and her manager are going to a party tonight.
plural subject               plural verb

Exercise 10. Subject-Verb Agreement
Choose the correct form of the verb in parentheses in the following

sentences.

1. John, along with twenty friends, (is/are) planning a party.
2. The picture of the soldiers (bring/brings) back many memories.
3. The quality of these recordings (is/are) not very good.
4. If the duties of these officers (isn't/aren't) reduced, there will not

be enough time to finish the project.
5. The effects of cigarette smoking (have/has) been proved to be

extremely harmful.
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no +                            + singular verb

No example is relevant to this case.

no + plural noun + plural verb

No examples are relevant to this case.

� Either/neither: When either and neither are followed by or and nor the
verb may be singular or plural depending on whether the noun following or
and nor is singular or plural. If or or nor appears alone, the same rule applies.
Study the following formulas.

              + noun +           + plural noun + plural verb

Neither John nor his friends are going to the beach today.
             plural noun        plural verb

Either John or his friends are going to the beach today.
        plural noun       plural verb

      + noun +             +  singular noun + singular verb

Neither John nor Bill is going to the beach today.
         singular  singular
           noun      verb

Either John or Bill is going to the beach today.
  singular  singular
 subject      verb

Examples:

Neither John nor Jane is going to class today.
            singular    singular

Neither Maria nor her friends are going to class today
      plural      plural

John or George is bringing the car.
      singular          singular

Neither Alecia nor Carmen has seen this movie before.
                singular        singular

singular noun
non-count noun{ }

neither
either{ } { }nor

or

neither
either{ } { }nor

or
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Neither the director nor the secretary wants to leave yet.
     singular       singular

� Gerunds as subjects: If a sentence begins with [verb + ing]
(gerund), the verb must also be singular.

Knowing her has made him what he is.
Dieting is very popular today.
Not studying has caused him many problems,
Washing with a special cream is recommended for scalp infections.
Being cordial is one of his greatest assets.
Writing many letters makes her happy.

� Collective nouns: Also many words indicating a number of people or
animals are singular. The following nouns are usually singular. In some cases
they are plural if the sentence indicates that the individual members are
acting separately.

Congress family group committee class
organization team army club crowd
government jury majority* minority public

*Majority can be singular or plural. If it is alone it is usually singular; if
it is followed by a plural noun, it is usually plural.

The majority believes that we are in no danger.
The majority of the students believe him to be innocent.

Examples of collective nouns:

The committee has met, and it has rejected the proposal.
The family was elated by the news.
The crowd was wild with excitement.
Congress has initiated a new plan to combat inflation.
The organization has lost many members this year.
Our team is going to win the game.

The following nouns are used to indicate groups of certain animals. It
is not necessary to learn the nouns; however, they mean the same as group
and thus are considered singular.
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flock of birds, sheep school of fish
herd of cattle pride of lions
pack of dogs

The flock of birds is circling overhead.
The herd of cattle is breaking away.
A school of fish is being attacked by sharks.

Collective nouns indicating time, money, and measurements used as a
whole are singular.

Twenty-five dollars is too much to pay for that shirt.
Fifty minutes isn't enough time to finish this test.
Twenty dollars is all I can afford to pay for that recorder.
Two miles is too much to run in one day.

� A number of/the number of:

a number of + plural noun + plural verb...

the number of + plural noun + singular verb...

A number of students are going to the class picnic. (a number of = many)
The number of days in a week is seven.
A number of the applicants have already been interviewed.
The number of residents who have been questioned on this matter is

quite small.

� Nouns that are always plural: The following nouns are always
considered plural. They cannot be singular. In order to speak of them as
singular, one must say: "a pair of__________"

scissors shorts pants jeans tongs
trousers glasses pliers tweezers

The pants are in the drawer.
A pair of pants is in the drawer.
The pliers were on the table.
The pair of pliers was on the table.
These scissors are dull.
This pair of scissors is dull.
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� There is/there are: Remember that with sentences beginning with the
existential there, the subject is actually after the verb.

There is a storm approaching.
   singular     singular

There have been a number of telephone calls today.
plural       plural

There was an accident last night.
     singular           singular

There were too many people at the party.
         plural           plural

There has been an increase in the importation of foreign cars.
           singular               singular

There was water on the floor where he fell.
    singular     non-count

Exercise 11. Subject-Verb Agreement

Choose the correct form of the verb in the following sentences.

1. Neither Bill nor Mary (is/are) going to the play tonight.
2. Anything (is/are) better than going to another movie tonight.
3. Skating (is/are) becoming more popular every day.
4. A number of reporters (was/were) at the conference yesterday.
5. Everybody who (has/have) a fever must go home immediately.
6. Your glasses (was/were) on the bureau last night.
7. There (was/were) some people at the meeting last night.
8. The committee (has/have) already reached a decision.
9. A pair of jeans (was/were) in the washing machine this morning.
10. Each student (has/have) answered the first three questions.
11. Either John or his wife (make/makes) breakfast each morning.
12. After she had perused the material, the secretary decided that

everything (was/were) in order.

there are
there were
there have

been
{ } + plural subject ...

there is
there was
there has

been
{ } + singular subject ...

(or non-count)
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13. The crowd at the basketball game (was/were) wild with
excitement.

14. A pack of wild dogs (has/have) frightened all the ducks away.
15. The jury (is/are) trying to reach a decision.
16. The army (has/have) eliminated this section of the training test.
17. The number of students who have withdrawn from class this

quarter (is/are) appalling.
18. There (has/have) been too many interruptions in this class.
19. Every elementary school teacher (has/have) to take this

examination.
20. Neither Jill nor her parents (has/have) seen this movie before.

Exercise 12. Pronouns

Circle the correct form of the pronoun or possessive adjective in the
following sentences.

1. I go to school with (he/him) every day.
2. I see (she/her/herself) at the Union every Friday.
3. She speaks to (we/us/ourselves) every morning.
4. Isn't (she/her) a nice person?
5. (He/Him) is going to New York on vacation.
6. (She/Her) and John gave the money to the boy.
7. (Yours/Your) record is scratched and (my/mine) is too.
8. I hurt (my/mine/the) leg.
9. John bought (himself/herself/hisself) a new coat.
10. (We/Us) girls are going camping over the weekend.
11. Mr. Jones cut (hisself/himself) shaving.
12. We like (our/ours) new car very much.
13. The dog bit (she/her) on the leg.
14. John (he/himself) went to the meeting.
15. You'll stick (you/your/yourself) with the pins if you are not careful.
16. Mary and (I/me) would rather go to the movies.
17. Everyone has to do (their/his) own research.
18. Just between you and (I/me), I don't like this food.
19. Monday is a holiday for (we/us) teachers.
20. (Her/Hers) car does not go as fast as (our/ours).
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DAY 5     ÄÅÍÜ 5

~  DIALOGUE

Jack McDonald works for a Scottish Company. He arrived in Paris and
now is checking in at the Star Hotel.

Mr McDonald: Good evening. My name is McDonald. I've got a
reservation for three nights.

Receptionist: Ah, yes. Mr McDonald, a double room for you and your
wife.

Mr McDonald: No, I'm travelling alone. I reserved a single  room.
Receptionist: Oh, just a minute, please. Ehm, what's your first name?
Mr McDonald: Jack.
Receptionist: I see. Oh, sorry. We've got another Mr McDonald in the

hotel at present. Fine. Your  room number is 907. Could
you fill in this form, please? ... and sign here. Thank you.
Now, how would you like to pay?

Mr McDonald: Can I pay by credit card?
Receptionist: Certainly. American Express?
Mr McDonald: No, VISA.
Receptionist: I'm sorry, but we don't take VISA here.
Mr McDonald: Well then, can I pay with traveller's cheques?
Receptionist: Yes, that's fine. So, here's your key Mr McDonald. The

porter will bring your luggage to your room.
Mr McDonald: Thanks. I'll need a meeting room later in the week. Do

you have one in the hotel?
Receptionist: Yes, we do. You can reserve it through the hotel

manager in the morning.
Mr McDonald: Good, and what about secretarial services?
Receptionist: Well, we can arrange typing for you, and we have a

special fax for hotel guests.
Mr McDonald: That's great. One more thing � is the restaurant still

open?
Receptionist: I'm afraid not.
Mr McDonald: Never mind. I'll call room service. Thanks for your help.

TASK.

Build a conversation between you and your partner according to this
pattern. Choose any name and profession you like.
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LESSON 4  ÓÐÎÊ 4

DAY 1    ÄÅÍÜ 1

~  Ïåðåâåäèòå òåêñò ïî ìåòîäèêå ÐÀÏ

Capital
It is essential to start with

sufficient capital. A company with
inadequate financing is l ike a
rowboat with a hole in the bottom:
given enough time, it is bound to
sink. Some small�business owners
dream and save for so long that they
reach the end of their patience and
open the business come hell or high
water. Rather than start a company
on a shoestring, it is best either to
wait until there is enough capital to
ensure success or to begin on a
smaller scale than originally planned.
Both accountants and trade

Êàïèòàë
Î÷åíü âàæíî íà÷àòü äåëî ñ

äîñòàòî÷íûì êàïèòàëîì.
Êîìïàíèÿ ñ íåäîñòàòî÷íûì
ôèíàíñèðîâàíèåì ïðåäñòàâëÿåò
ñîáîé ëîäêó ñ äûðîé íà äíèùå,
äàéòå òîëüêî âðåìÿ, è îíà
îáÿçàòåëüíî óòîíåò. Íåêîòîðûå
âëàäåëüöû ìàëûõ ïðåäïðèÿòèé
ïðåáûâàþò â ãðåçàõ è
ðàñêà÷èâàþòñÿ òàê äîëãî, ÷òî îíè
òåðÿþò ñâîå òåðïåíèå è ðåøàþòñÿ
îòêðûòü äåëî âî ÷òî áû òî íè
ñòàëî. Áûëî áû ëó÷øå, ÷åì
íà÷èíàòü äåëî, îïèðàÿñü íà î÷åíü
îãðàíè÷åííûé áþäæåò, ëèáî
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associations can help potential
business owners decide if they have
enough capital to make a sound
beginning.

How much capital does a
business need? There is no easy
answer. It depends on such variables
as location, credit terms given by
suppliers, distance from markets,
and the nature of the product or
service. It may take a construction
company several months to complete
its first projects, for example, but the
owner must meet weekly payrolls,
buy materials, make payments on
leased or purchased equipment,
maintain office facilities, and pay
insurance premiums, taxes, utilities,
and other business expenses in the
meantime. These payments demand
a large fund of operating capital. The
Small  Business Administration
offers the form to help business
owners estimate their starting cash
needs.

ïîäîæäàòü, ïîêà íå ñêîïèòñÿ
äîñòàòî÷íî êàïèòàëà, ÷òîáû
îáåñïå÷èòü óñïåõ, ëèáî íà÷àòü
äåëî â ìåíüøåì ìàñøòàáå, ÷åì
èçíà÷àëüíî ïëàíèðîâàëîñü.
Áóõãàëòåðû è òîðãîâûå
àññîöèàöèè ìîãóò ïîìî÷ü
ïîòåíöèàëüíûì ïðåäïðèíèìàòåëÿì
ðåøèòü, îáëàäàþò ëè îíè
äîñòàòî÷íûì êàïèòàëîì, ÷òîáû
ñêàçàòü ñâîå ïåðâîå ñëîâî.

Ñêîëüêî íóæíî êàïèòàëà äëÿ
áèçíåñà? Íà ýòîò âîïðîñ íåò
ëåãêîãî îòâåòà. Ýòî çàâèñèò îò
òàêèõ ðàçëè÷íûõ ôàêòîðîâ, êàê:
ìåñòîðàñïîëîæåíèå; óñëîâèÿ
êðåäèòîâ, ïðåäîñòàâëÿåìûõ
ïîñòàâùèêàìè; ðàññòîÿíèå îò
ðûíêîâ è ïðèðîäà òîâàðîâ ëèáî
óñëóã. Âîçìîæíî ïîòðåáóåòñÿ
íåñêîëüêî ìåñÿöåâ äëÿ ñîçäàíèÿ
êîìïàíèè, ÷òîáû âûïîëíèòü åå
ïåðâûå ïðîåêòû. Íî â òî æå ñàìîå
âðåìÿ âëàäåëåö ìîæåò
ñòîëêíóòüñÿ ñ òàêèìè âåùàìè, êàê
åæåíåäåëüíàÿ âûïëàòà çàðàáîòíîé
ïëàòû, çàêóïêà ìàòåðèàëîâ,
ïðîèçâîäñòâî ïëàòåæåé ïî
àðåíäîâàííîìó ëèáî çàêóïëåííîìó
îáîðóäîâàíèþ, îáóñòðîéñòâî
îôèñà è âûïëàòà ñòðàõîâîê,
íàëîãîâ, íåîáõîäèìûõ çàòðàò è
äðóãèõ ðàñõîäîâ íà âåäåíèå äåëà.
Ýòè ïëàòåæè òðåáóþò áîëüøîãî
ôîíäà äåéñòâóþùåãî êàïèòàëà.
Àäìèíèñòðàöèÿ ìàëîãî áèçíåñà
ïðåäëàãàåò ôîðìó, ïîìîãàþùóþ
âëàäåëüöàì ïðåäïðèÿòèé îöåíèòü
ñâîè ñòàðòîâûå ïîòðåáíîñòè â
íàëè÷íîñòè.



70
Ñîâðåìåííûé Ãóìàíèòàðíûé Óíèâåðñèòåò

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________



71
Ñîâðåìåííûé Ãóìàíèòàðíûé Óíèâåðñèòåò

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

DAY 2    ÄÅÍÜ 2

~  Ïåðåâåäèòå òåêñò ïî ìåòîäèêå ÐÀÏ

Location
Pick a sound site for operations,

a spot that favors the type of
customer you seek and the product
or service that your firm will provide.
A wag once declared that the three
keys to business success were
"location, location and location".
Neighboring businesses should be
complementary. Undesirable
neighbors can repel traffic, while
several businesses with supporting
lines or comparable target markets
attract more customers together
than any one of them could alone.
Many business people also realize
today that there is strength in
numbers.

Ìåñòîðàñïîëîæåíèå
Îïðåäåëèòå ïîäõîäÿùåå ìåñòî

äëÿ ðàáîòû, êîòîðîå áû óñòðàèâàëî
òîò òèï ïîòðåáèòåëÿ, êîòîðîãî âû
èùåòå, è ñîîòâåòñòâîâàëî òîìó
ïðîäóêòó ëèáî óñëóãå, êîòîðûå âàøà
ôèðìà áóäåò ïðåäîñòàâëÿòü. Îäèí
øóòíèê çàÿâèë, ÷òî ñóùåñòâóþò 3
êëþ÷à ê óñïåõó â áèçíåñå:
"ìåñòîðàñïîëîæåíèå, ìåñòî-
ðàñïîëîæåíèå è ìåñòîðàñïî-
ëîæåíèå". Ñîñåäè äîëæíû áûòü
ä î á ð î æ å ë à ò å ë ü í û ì è .
Íåæåëàòåëüíûå ñîñåäè ìîãóò
âîçìóùàòüñÿ òðàíñïîðòíûì
äâèæåíèåì, â òî âðåìÿ êàê
íåêîòîðûå ïðåäïðèÿòèÿ, èìåþùèå
âçàèìîäîïîëíÿþùèå âèäû ðàáîò
ëèáî àíàëîãè÷íûå ðûíêè,
ïðèâëåêàþò áîëüøå ïîòðåáèòåëåé
âìåñòå, ÷åì êòî-ëèáî èç íèõ ñìîã áû
ýòî â îäèíî÷êó. Ìíîãèå äåëîâûå
ëþäè ñåãîäíÿ òàêæå ñîçíàþò, ÷òî
ñèëà çàêëþ÷àåòñÿ â êîëè÷åñòâå.
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Ïðèíÿòèå ðåøåíèé ïî îòáîðó
î÷åíü ÷àñòî òðåáóþò èçó÷åíèÿ
òðàíñïîðòíîãî äâèæåíèÿ, àíàëèçà
ìîäåëè òðàíñïîðòíîãî äâèæåíèÿ
âîêðóã ìåñòî ðàñïîëîæåíèÿ äëÿ
òîãî, ÷òîáû ïîëó÷èòü ïðåäñòàâëå-
íèå î òîì òèïå ëþäåé, êîòîðûå
åçäÿò âîêðóã, êîãäà è ïî÷åìó. Â
èäåàëå ìíîãèå ëþäè â âûáðàííîì
îêðóãå áóäóò íóæäàòüñÿ â òîì, ÷òî
ïðîäàåò ïðåäïðèÿòèå è, âîçìîæíî,
íàéäóò î÷åíü ëåãêèé äîñòóï ê
çäàíèÿì ìàãàçèíîâ. Òðàíñïîðòíîå
îñâåùåíèå, îñòðîâêè áåçîïàñíîñòè
äëÿ ïåøåõîäîâ è äðóãèå
îñîáåííîñòè òðàíñïîðòíîãî
äâèæåíèÿ ìîãóò ñäåëàòü
âîçìîæíûì äëÿ ïîòðåáèòåëåé
îñòàíàâëèâàòüñÿ ñ ìèíèìóìîì
íåóäîáñòâ. Ýòî òàêæå ïîìîæåò
ïðîäóìàòü ïëàíèðîâàíèå áóäóùèõ
óëèö è óëó÷øåíèå àâòîìàãèñòðàëåé
ëèáî ðàçâèòèå áèçíåñà è äîìàøíåãî
õîçÿéñòâà. Òàêèå èçìåíåíèÿ îáû÷íî
ïðåâðàùàþò îêðóã â öåíòð
òðàíñïîðòíîãî äâèæåíèÿ.

Àðåíäà. Åñëè âëàäåëüöû
áèçíåñà ðåøèëè àðåíäîâàòü
îáîðóäîâàíèå, þðèñò äîëæåí
ïðîñìîòðåòü äîãîâîð îá àðåíäå è
îáúÿñíèòü ñòåïåíü îòâåòñòâåííîñòè
àðåíäàòîðà è âëàäåëüöà
àðåíäóåìîé çåìëè. Íåêîòîðûå
âëaäåëüöû ïðåäïðèÿòèé
ïðåäïî÷èòàþò äîãîâàðèâàòüñÿ î
êðàòêîñðî÷íîé àðåíäå ñ
âîçìîæíîñòüþ ïðîäëåíèÿ íà áîëåå
äîëãèé ïåðèîä. Ïîýòîìó îíè ìîãóò
óáåäèòüñÿ, êàê ìåñòîðàñïîëîæåíèå
äåéñòâèòåëüíî îêàçûâàåò âëèÿíèå
åùå äî ïðèíÿòèÿ ñîãëàøåíèÿ î
äîëãîñðî÷íîé àðåíäå.

Site selection decisions often
require a traffic study, an analysis of
the traffic pattern around a location
to confirm what type of person
drives by, when, and why. Ideally,
many people in the target area will
need what the business sells and will
find easy access to the premises.
Traffic lights, pedestrian safety
islands, and other traffic
modifications should make it
possible for customers to stop with a
minimum of inconvenience. It also
helps to consider plans for future
street and highway improvements or
business and housing developments.
Such changes can make the area the
hub or rim of traffic.

Lease.  If a business owner
decides to rent a facility, a lawyer
should review the lease and explain
what the tenant and the landlord are
responsible for. Some business
owners like to negotiate a short-term
lease with an option to renew for a
longer period, so they can see how
the location actually works out
before making a long-term
commitment.
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DAY 3     ÄÅÍÜ 3
SKILLS

essential Ìû ìîæåì ïðîæèòü áåç îäåæäû, íî íå ìîæåì áåç âîäû
è ïèùè.
Ýòî âàæíî, ÷òîáû âû ïðèåõàëè âîâðåìÿ.
Êàêîâà ñóùåñòâåííàÿ ðàçíèöà ìåæäó äâóìÿ
ïîëèòè÷åñêèìè ñèñòåìàìè?

sufficient Òàì áûëî äîñòàòî÷íî åäû äëÿ âñåõ.
ßïîíèÿ îáëàäàåò ðåñóðñàìè äîñòàòî÷íûìè äëÿ åå
íóæä.

to be bound Êàæåòñÿ, ñêîðî ïîéäåò äîæäü.
Ìû, íàâåðíîå, ïîáåäèëè.
Íàì ïðèäåòñÿ ñîãëàñèòüñÿ ñ ïðàâèòåëüñòâåííîé
ïîëèòèêîé.

to save Èñêóññòâåííîå ñåðäöå ìîæåò ñïàñòè åìó æèçíü.
Îíè ñóìåëè äîñòàòî÷íî ñýêîíîìèòü, ÷òîáû êóïèòü äîì.
Âñåãäà îñòàâëÿéòå åìó ìåñòî çà âàøèì ñòîëîì.
Ìû ñýêîíîìèì âðåìÿ, åñëè ïîåäåì íà ìàøèíå.
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to reach Ïîñëå äîëãîãî ïóòåøåñòâèÿ ìû, íàêîíåö, äîñòèãëè
Ëîíäîíà óòðîì âî âòîðíèê.
Âû óæå äîøëè äî êîíöà êíèãè?
Ýòà íîâîñòü äîøëà äî ìåíÿ òîëüêî â÷åðà.
Âû ìîãëè áû äîñòàòü òó êíèãó ñ âåðõíåé ïîëêè?

to dream, Ìíå ïðèñíèëñÿ ñòðàííûé ñîí â÷åðà íî÷üþ.
dream(n) Äæîí æèâåò â ãðåçàõ.

Èõ íîâûé äîì � íàñòîÿùàÿ ñêàçêà.

to ensure Åñëè Âû õîòèòå óáåäèòüñÿ, ÷òî óñïååòå íà ñàìîëåò,
åçæàéòå íà òàêñè.
Ýòî ëåêàðñòâî íåñîìíåííî ïîçâîëèò âñåì õîðîøî
ïîñïàòü.

it depends on Âû ìîæåòå êóïèòü ëþáîãî ðàçìåðà, ýòî çàâèñèò îò
òîãî, ñêîëüêî âû ãîòîâû ïîòðàòèòü.
×òî ÿ ñäåëàþ? Íå çíàþ. Çàâèñèò îò îáñòîÿòåëüñòâ.

it takes (an Ìíå ïîòðåáîâàëñÿ ãîä, ÷òîáû íàêîïèòü íà íîâîå
amount of time) ïàëüòî.

Ïóòåøåñòâèå çàíÿëî äâà ÷àñà.

to maintain Îí âûøåë â ëèäåðû è ïðîäîëæàë óäåðæèâàòü
ëèäåðñòâî äî êîíöà ãîíêè.
Íàäåþñü, ÷òî Âû ñîõðàíèòå âàøè äîñòèæåíèÿ.
×àñòüþ åå ðàáîòû ÿâëÿëîñü ïîääåðæàíèå õîðîøèõ
îòíîøåíèé ñ çàêàç÷èêàìè.

meantime Íîâûé ñåêðåòàðü íå âûéäåò íà ðàáîòó äî ñëåäóþùåé
íåäåëè, â ýòî âðåìÿ ìû íàéìåì äðóãîãî.
ß ïîçîâó äîêòîðà, à â ýòî âðåìÿ âû äîëæíû ñïàòü.

to demand ß ïîòðåáîâàë îáúÿñíåíèé.
Îíà òðåáîâàëà ðàçãîâîðà ñ ìåíåäæåðîì.
Ýòà ðàáîòà òðåáóåò Âàøåãî íåïîñðåäñòâåííîãî
âíèìàíèÿ.

to estimate Ñòîèìîñòü ïîëîòíà îöåíèâàëàñü â íåñêîëüêî òûñÿ÷
ôóíòîâ.

to pick Îí ïåðåëåç ÷åðåç ñòîë è äîñòàë êíèãó.
Ñòóäåíòû äîëæíû âûáðàòü òðè êóðñà èç ýòîãî ñïèñêà.
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Îí áûë âûáðàí â ñáîðíóþ ñòðàíû.

spot in Íà ïîëó áûëî î÷åíü ñòðàííîå ïÿòíî.
Ýòî ïðåêðàñíîå ìåñòî äëÿ ïèêíèêà.
Âû çíàëè, ÷òî ó Âàñ áûëî ïÿòíî íà íîñó?

to favor Ïîãîäà áëàãîâîëèëà àòàêóþùåé àðìèè.
Ëþäè íå äîëæíû ïðåäïî÷èòàòü îäíîãî ðåáåíêà
äðóãèì.

to seek Îí èñêàë ñâîåãî äðóãà â òîëïå.
Áóäåò ëè ïðåçèäåíò èñêàòü âîçìîæíîñòü ïåðåèçáðàíèÿ
â êîíöå ñâîåãî ñðîêà ïðàâëåíèÿ?
Êîìïàíèÿ èùåò ñîâåòà äëÿ òîãî, ÷òîáû óëó÷øèòü ñâîå
ïîëîæåíèå.

to repel Êîìàíäà îòðàçèëà àòàêó.
Îíà áûëà ïîòðÿñåíà âèäîì ãðÿçíîé êîìíàòû.

to realize Îíà ïîíèìàëà çíà÷åíèå òîãî, ÷òî îí ïûòàëñÿ ñäåëàòü.
ß îñîçíàë, ÷òî ýòîò ÷åëîâåê íå ñîáèðàëñÿ ðàíèòü ìåíÿ.
ß ïîíèìàþ, ÷òî Âû çàíÿòû, íî ìîãó ÿ ïîãîâîðèòü ñ
Âàìè íåñêîëüêî ìèíóò?

to rent ß ñíèìàþ êîìíàòó ó Ìð. Äæîóíçà.
Îíà ñäàâàëà êîìíàòû ñòóäåíòàì.
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DAY 4     ÄÅÍÜ 4

TOEFL TRAINING (contd.)

8. Verbs as Complements

� Verbs that are always followed by the infinitive: Some verbs can take
another verb as the complement instead of a noun. Sometimes the verb
functioning as the complement must be in the infinitive (to + verb) and
sometimes it must be in the gerund (verb + ing) form. The following verbs are
always followed by the infinitive if the complement is a verb.

agree attempt claim decide demand
desire fail forget hesitate hope
intend learn need offer plan
prepare pretend refuse seem strive
tend try want wish

John expects to begin studying law next semester.
Mary learned to swim when she was very young.
The budget committee decided to postpone this meeting.
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The president will attempt to reduce inflation in the next four years.
The soldiers are preparing to attack the village.
Cynthia has agreed to act as a liason between the two countries.

� Verbs that are always followed by the gerund: Other verbs must
always be followed by the gerund. These verbs include:

admit appreciate avoid can't help consider
delay deny enjoy finish mind
miss postpone practice quit recall
regret report resent resist resume
risk suggest

John admitted stealing the jewels.
We enjoyed seeing them again after so many years.
You shouldn't risk entering that building in its present condition.
Michael was considering buying a new car until the prices went up.
The Coast Guard has reported seeing another ship in the Florida Straits.
Would you mind not smoking in this office?

NOTE: These sentences are made negative by adding the negative
particle not before the infinitive or gerund.

John decided not to buy the car.
We regretted not going to the party last night.

The following verbs can be followed by either the infinitive or the
gerund with no change in meaning.

begin can't stand   continue dread hate
like love   prefer start

   He started to study after dinner.     OR He started studying after dinner.
   Joan hates to ride her bicycle to school.   OR   Joan hates riding her
bicycle to school.

� Verbs + prepositions followed by the gerund: If a verb + preposition,
adjective + preposition, noun + preposition, or preposition alone is followed
directly by a verb, the verb will always be in the gerund form. The following
list consists of verbs + prepositions.
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approve of be better off count on depend on
give up insist on keep on put off
rely on succeed in think about think of
worry about

The following expressions contain the preposition to. The word to in
these expressions must not be confused with the to in the infinitive. These
verb + preposition expressions must also be followed by the gerund.

object to look forward to confess to

John gave up smoking because of his doctor's advice.
Mary insisted on taking the bus instead of the plane.
Fred confessed to stealing the jewels.
We are not looking forward to going back to school.
Henry is thinking of going to France in August.
You would be better off leaving now instead of tomorrow.

� Adjectives + prepositions followed by the gerund: The following
adjectives + prepositions are also followed by the gerund.

accustomed to afraid of capable of fond of
intent on interested in successful in tired of

Mitch is afraid of getting married now.
We are accustomed to sleeping late on weekends.
Jean is not capable of understanding the predicament.
Alvaro is intent on finishing school next year.
Craig is fond of dancing.
We are interested in seeing this film.

� Nouns + prepositions followed by the gerund: The following nouns +
prepositions are also followed by the gerund.

choice of excuse for intention of method for
possibility of reason for (method of)

George has no excuse for dropping out of school.
There is a possibility of acquiring this property at a good price.
There is no reason for leaving this early.
Connie has developed a method for evaluating this problem.
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Any time a preposition is followed directly by a verb, the verb will be in
the gerund form.

After leaving the party, Ali drove home.
He should have stayed in New York instead of moving to Maine.

� Adjectives followed by the infinitive: The following adjectives are
always followed by the infinitive form of the verb and never by the gerund.

anxious boring dangerous hard
eager easy good strange
pleased prepared ready able*
usual common difficult

*Able means the same as capable in many instances, but the grammar
is very different. While able is followed by the infinitive, capable is followed by
of + [verb + ing].

These students are not yet able to handle such difficult problems.
These students are not yet capable of handling such difficult

problems.

Examples of adjectives followed by infinitives:

Mohammad is anxious to see his family.
It is dangerous to drive in this weather.
We are ready to leave now.
It is difficult to pass this test.
It is uncommon to find such good crops in this section of the country.
Ritsuko was pleased to be admitted to the college.

Some verbs can be followed by either the infinitive or the gerund, but
the meaning changes.

stop remember forget

John stopped studying. (John is not going to study anymore.)
John stopped to study. (John stopped doing something in order to

 study.)
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Exercise 13: Verbs as Complements

Choose the correct form of the verb in parentheses in the following
sentences.

1. The teacher decided (accepting/to accept) the paper.
2. They appreciate (to have/having) this information.
3. His father doesn't approve of his (going/to go) to Europe.
4. We found it very difficult (reaching/to reach) a decision.
5. Donna is interested in (to open/opening) a bar.
6. George has no intention of (to leave/leaving) the city now.
7. We are eager (to return/returning) to school in the fall.
8. You would be better off (to buy/buying) this car.
9. She refused (to accept/accepting) the gift.
10. Mary regrets (to be/being) the one to have to tell him.
11. George pretended (to be/being) sick yesterday.
12. Carlos hopes (to finish/finishing) his thesis this year.
13. They agreed (to leave/leaving) early.
14. Helen was anxious (to tell/telling) her family about her promotion.
15. We are not ready (to stop/stopping) this research at this time.
16. Henry shouldn't risk (to drive/driving) so fast.
17. He demands (to know/knowing) what is going on.
18. She is looking forward to (return/returning) to her country.
19. There is no excuse for (to leave/leaving) the room in this

condition.
20. Gerald returned to his home after (to leave/leaving) the game.

� Pronouns before the gerund or infinitive: In cases where the infinitive
is used as a complement, any noun or pronoun directly preceding it will be in
the complement form. Some common verbs which are followed by the
infinitive and which often require an indirect object are listed here.

allow ask beg convince expect instruct
invite order permit persuade prepare promise
remind urge want

subject + verb + complement form                  + [to + verb] ...

Joe asked Mary to call him when she woke up.
We ordered him to appear in court.
I urge you to reconsider your decision.

pronoun
noun{ }
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They were trying to persuade him to change his mind.
The teacher permitted them to turn their assignments in late.
You should prepare your son to take this examination.

However, before the gerund, a noun or pronoun must appear in the
possessive form.

subiect + verb + possessive form                 + [verb + ing] ...

We understand your not being able to stay longer.
He regrets her leaving.
We are looking forward to their coming next year.
We don't approve of John's buying this house.
We resent the teacher's not announcing the test sooner.
We object to their calling at this hour.

Exercise 14: Pronouns with Verbs as Complements

Choose the correct form of the pronoun in each of the following
sentences.

1. Richard is expecting (us/our) to go to class tomorrow.
2. You shouldn't rely on (him/his) calling you in the morning.
3. They don't approve of (us/our) leaving early.
4. George asked (me/my) to call him last night.
5. We understand (him/his) having to leave early.
6. John resented (George/George's) losing the paper.
7. We object to (the defense attorney/the defense attorney's) calling
   the extra witness.
8. We are expecting (Henry/Henry's) to call us.
9. They are looking forward to (us/our) visiting them.
10. Susan regrets (John/John's) being in trouble.

9. The Verb Need

The verb need is followed by the infinitive only if a living thing is the
subject. If a thing (an inanimate object) is the subject of this verb, the verb is
followed by a gerund or the verb be plus the past participle.

living thing as subject + [verb in infinitive] ...

pronoun
noun{ }
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John and his brother need to paint the house.
My friend needs to learn Spanish.
He will need to drive alone tonight.

 The grass needs cutting. OR The grass needs to be cut.
 The television needs repairing. OR The television needs to be repaired.
 The composition needs rewriting. OR The composition needs to be

rewritten.

� In need of: It is also possible to use the expression in need of in
some cases instead of using need as a verb. Because need is not a verb in
this case, it must be preceded by the verb be. Study the following rule.

subject + be + in need of + noun ...

Jill is in need of money. (Jill needs money.)
The roof is in need of repair. (The roof needs to be repaired.)
The organization is in need of volunteers. (The organization needs

volunteers.)

Exercise 15. Need

Supply the correct form of the verb after need in each of the following
sentences.

1. It's too hot and my hair needs _____ (cut).
2. The flowers need to be _____ (water).
3. James needs _____ (see) a doctor soon.
4. Mary will need _____ (make) a new dress for the party.
5. His car needs _____ (tune).
6. You will need _____ (be) here at eight.
7. The squeaky door needs to be _____ (oil).
8. I need _____ (go) shopping this afternoon.
9. They need _____ (study) harder for that test.
10. The house needs to be _____ (paint) soon.

10. Questions

Remember that, when forming a question, one must place the auxiliary
or the verb be before the subject. If there is no auxiliary or be, one must use

[verb + ing]
to be+ [verb in past participle]{ }thing as subject + ...
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the correct form of do, does, or did. After do, does, or did, the simple form of
the verb must be used. The tense and person are only shown by this
auxiliary, not by the main verb.

� Yes/no questions: These are questions for which the answer is yes
or no.

+ subject + verb ...

Is Mary going to school today?
Was Mark sick yesterday?
Have you seen this movie before?
Will the committee decide on the proposal today?
Do you want to use the telephone?
Does George like peanut butter?
Did you go to class yesterday?

� Information questions: These are questions for which the answer is
more than yes or no; there must be some information in the answer. There
are three different rules in this part:

(1) Who or what in subject questions: A subject question is one in
which the subject is unknown.

           + verb + (complement) + (modifier)

Someone opened the door. (Who opened the door?)
Something happened last night. (What happened last night?)
Note: It is NOT CORRECT to say: Who did open the door?

What did happen last night?

(2) Whom and what in complement questions: A complement question
is one in which the complement is unknown.

+                          + subject + verb + (modifier)

NOTE: Although in speech, most people use who rather than whom in
these questions, in correct written English, you should use whom to indicate

auxiliary
be
do, does, did

{ }

who
what{ }

whom
what{ } auxiliary

do,does, did{ }
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that the question word comes from the complement position.

   Ahmad knows someone from Venezuela. Whom does Ahmad know from
Venezuela?
   George bought something at the store. What did George buy at the store?

(3) When, where, how, and why questions: These questions are
formed the same as complement questions.

When did John move to Jacksonville?
Where does Mohammad live?
Why did George leave so early?
How did Maria get to school today?
Where has Henry gone?
When will Bertha go back to Mexico?

� Embedded questions: An embedded question is one which is
included in a sentence or another question. The word order is not that of
typical questions except for subject questions. Study the following rule.

subject + verb (phrase) + question word + subject + verb

NOTE: There must not be an auxiliary between the question word and
the subject in an embedded question.

Question: Where will the meeting take place?
Embedded question: We haven't ascertained where the meeting will take

place.     Q word          subject           verb phrase

Question: Why did the plane land at the wrong airport?
Embedded question: The authorities cannot figure out why the plane landed

at the wrong airport.         Q word      subject       verb

The following rule applies if the embedded question is embedded in
another question.

 auxiliary + subject + verb + question word + subject + verb

+ auxiliary + subject + verb + (complement) + (modifier)

when
where
how
why

{ }
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Do you know where he went?
Could you tell me what time it is?

NOTE: Question words can be single words or phrases. Phrases
include: whose + noun, how many, how much, how long, how often, what
time, and what kind.

The professor didn't know how many students would be in her
afternoon class.

I have no idea how long the interview will take.
Do they know how often the bus runs at night?
Can you tell me how far the museum is from the college?
I'll tell you what kind of ice cream tastes best.
The teacher asked us whose book was on his desk.

NOTE: There is no change in the order of subject position questions
because the question word is functioning as the subject.

Who will paint that picture?
They can't decide who will paint that picture?
Whose car is parked in the lot?
The police can't determine whose car is parked in the lot.

Exercise 16. Embedded Questions

Complete the following sentences making embedded questions from
the questions given before each one. Example: Where did he go? I know
where he went.

1. Who will be elected president? I'm not sure_____________________.
2. Whose book is it? They haven't discovered _____________________.
3. How much will it cost to repair the car? The mechanic told me ____

___________________ .
4. How was the murder committed? The police are still trying to decide

__________________.
5. How tall is John? Do you know_____________________?
6. How well does she play the guitar? You can't imagine ____________.
7. When will the next exam take place? Do you know _______________?
8. Where did they spend their vacation? Angela told me _____________.
9. Why are they buying a new house? I don't know _________________.
10. How long does the class last? The catalog doesn't say __________.
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� Tag questions: In a tag question, the speaker makes a statement, but
is not completely certain of the truth, so he or she uses a tag question to
verify the previous statement. Sentences using tag questions should have the
main clause separated from the tag by a comma. The sentence will always
end with a question mark. Observe the following rules.

1. Use the same auxiliary verb as in the main clause. If there is no
auxiliary, use do, does, or did.

2. If the main clause is negative, the tag is affirmative; if the main
clause is affirmative, the tag is negative.

3. Don't change the tense.
4. Use the same subject in the main clause and the tag. The tag

must always contain the subject form of the pronoun.
5. Negative forms are usually contracted (n't). (If they are not, they

follow the order auxiliary + subject + not: He saw this yesterday, did
he not?)

6. There is, there are, and it is forms contain a pseudo-subject so
the tag will also contain there or it as if it were a subject pronoun.

7. The verb have may be used as a main verb (I have a new car) or it
may be used as an auxiliary (John has gone to class already). When it
functions as a main verb in American English, the auxiliary forms do,
does, or did must be used in the tag.

There are only twenty-eight days in February, aren't there?
It's raining now, isn't it? It isn't raining now, is it?
The boys don't have class tomorrow, do they?
You and I talked with the professor yesterday, didn't we?
You won't be leaving for another hour, will you?
Jill and Joe have been to Mexico, haven't they?
You have two children, don't you?

In British English, you would be correct to say:
You have two children, haven't you?

On TOEFL, which tests standard American English, you must use a
form of do if have is the main verb in the sentence.

She has an exam tomorrow, doesn't she?

Exercise 17: Tag Questions

Finish these sentences by adding a tag question with the correct form
of the verb and the subject pronoun.
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1. You're going to school tomorrow, ___________?
2. Gary signed the petition, ___________?
3. There's an exam tomorrow, ___________?
4. Beverly will be attending the university in September, ___________?
5. She's been studying English for two years, ___________?
6. It sure is sunny today,___________?
7. He should stay in bed, ___________?
8. You can't play tennis today, __________?
9. There aren't any peaches left, __________?
10. We've seen that movie,___________?

DAY 5     ÄÅÍÜ 5
~  DIALOGUE

Hal Newman works as European Sales Manager for a big American
company BFD.

He is on a visit to the German subsidiary for a meeting.
Before going to the restaurant together, Gunter Krauss and his wife

meet Hal Newman in the bar of his hotel.

Gunter Krauss: Hal, may I introduce my wife, Helga. Helga, this is
Hal Newman.

Helga Krauss: I'm pleased to meet you, Mr. Newman.
Hal Newman: Pleased to meet you, too. By the way, please call

me Hal.
Helga Krauss: Then you must call me Helga.
Hal Newman: May I offer you both a drink before we go to the

restaurant?
Gunter Krauss: That's very kind of you, Hal.
Hal Newman: Helga, what would you like?
Helga Krauss: I think I'll have a dry Martini.
Hal Newman: And what about you, Gunter? What will you have?
Gunter Krauss: Could I have a whisky with ice?
Hal Newman: Fine. A dry Martini for you, Helga, and a whisky with

ice.
Gunter Krauss: Aren't you having anything, Hal?
Hal Newman: Yes. I'll have a whisky too.
Waiter: Bitte?
Hal Newman: Could we have two whiskies and a dry Martini,

please?
Waiter: Certainly.
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Gunter Krauss: So, here's the menu. Would you like me to explain
some of the dishes for you?

Hal Newman: Yes. I don't know much about German cooking.
What do you recommend?

Helga Krauss: You could try the cold smoked trout as a starter. It's
very good here. It's served with a sauce made with
cream and a sort of vegetable. I don't know the
word in English. It's white and tastes hot.

Gunter Krauss: I think the word is horseradish.
Hal Newman: Hmmm. That sounds unusual, but I think I'd prefer

something hot.
Gunter Krauss: Well then, what about Spaetzle?
Hal Newman: Spaetzle. What's that?
Gunter Krauss: It's a southern German speciality. It's a bit like

pasta. It's really very good.
Hal Newman: OK. I think I'll try that.
Gunter Krauss: What about you, Helga? What will you have?
Helga Krauss: I'll have the trout.
Gunter Krauss: Me too.

TASK

Build a conversation between you and your partner according to this
pattern. Choose any name and profession you like.
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LESSON 5  ÓÐÎÊ 5

DAY 1    ÄÅÍÜ 1

~  Ïåðåâåäèòå òåêñò ïî ìåòîäèêå ÐÀÏ

SOURCES OF FINANCING

Personal savings
Personal savings is the source of

financing used most often. Many
observers advise small-business
owners to avoid excessive
borrowing. Firms that start off under
the heavy weight of creditors' claims
may take years to struggle out of
debt, while their owners have to put
up with the nervous questions and
suggestions of the creditors. Still,
under the right circumstances, a firm
can profit impressively using the
leverage of borrowed money. Thus,
the question of how much debt a
firm should carry in relation to the
owner's investment has no simple
answer.

Manufacturer Financing of
Equipment

Manufacturers (and sometimes
distributors) of equipment and
fixtures may be willing to finance
purchases made by financially sound

ÈÑÒÎ×ÍÈÊÈ
ÔÈÍÀÍÑÈÐÎÂÀÍÈß

Ëè÷íûå ñáåðåæåíèÿ
Ëè÷íûå ñáåðåæåíèÿ î÷åíü

÷àñòî èñïîëüçóåòñÿ â êà÷åñòâå
èñòî÷íèêà ôèíàíñèðîâàíèÿ.
Ìíîãèå îáîçðåâàòåëè ñîâåòóþò
âëàäåëüöàì ìàëîãî áèçíåñà
èçáåãàòü ÷ðåçìåðíûõ çàéìîâ.
Ôèðìàì, êîòîðûå íà÷èíàþò ñ
òÿæåëûì áðåìåíåì ïðåòåíçèé
êðåäèòîðîâ, ìîæåò
ïîòðåáîâàòüñÿ ãîä äëÿ òîãî,
÷òîáû âûáðàòüñÿ èç äîëãîâ, ïîêà
èõ âëàäåëüöû ñóìåþò
óðåãóëèðîâàòü âñå ùåêîòëèâûå
âîïðîñû è ïðåäëîæåíèÿ
êðåäèòîðîâ. Ê òîìó æå, ïðè
ïîäõîäÿùèõ óñëîâèÿõ ôèðìà
ìîæåò ïîëó÷èòü ïðèáûëü
íåïîñðåäñòâåííî îò
èñïîëüçîâàíèÿ çàåìíûõ ñðåäñòâ.
Ïîýòîìó âîïðîñ î òîì, êàêîé
îáúåì äîëãà ôèðìà äîëæíà
èìåòü ïî îòíîøåíèþ ê
èíâåñòèöèÿì âëàäåëüöà, íå
ïîëó÷àåò ïðîñòîãî îòâåòà.

Ôèíàíñèðîâàíèå
ïðîèçâîäèòåëÿìè
îáîðóäîâàíèÿ.
Ïðîèçâîäèòåëè (à èíîãäà è

äèñòðèáüþòîðû) îáîðóäîâàíèÿ è
ïðèíàäëåæíîñòåé ìîãóò ïðîÿâèòü
ñêëîííîñòü ê ôèíàíñèðîâàíèþ
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customers or help them to arrange
financing through a commercial
bank. Even if they do not get involved
directly, the supportive phone call
from a well established manufacturer
to a bank lending officer might make
it considerably easier for a customer
firm to get a loan. An equipment
manufacturer could also cosign for a
loan along with the buyer or be a
reference for that buyer at a bank
where the manufacturer obtains
financing.

Commercial Banks
A commercial bank may make a

term loan that the small business
can pay off within several years. In
addition, commercial banks give
qualified small businesses a line of
credit or a revolving credit
agreement. Naturally the business
owner will have to provide financial
statements listing personal and
company assets and debts.
Unfortunately banks are often
reluctant to lend money to
companies that have only been
operating for a few years unless the
loan also is secured by the Small
Business Administration.

çàêóïîê, ñäåëàííûõ áëàãîïîëó÷-
íûìè â ôèíàíñîâîì îòíîøåíèè
êëèåíòàìè, ëèáî ïîìî÷ü èì ñ
ôèíàíñèðîâàíèåì ÷åðåç
êîììåð÷åñêèé áàíê. Äàæå åñëè
îíè íå âîâëå÷åíû â ýòîò ïðîöåññ
íàïðÿìóþ, ïîëåçíûé çâîíîê îò
õîðîøî èçâåñòíîãî ïðîèçâîäèòåëÿ
îôèöèàëüíîìó ïðåäñòàâèòåëþ
áàíêà-çàèìîäàâöà ìîæåò
îáëåã÷èòü äëÿ ôèðì-ïîòðåáèòåëåé
ïîëó÷åíèå çàéìà. Ïðîèçâîäèòåëü
îáîðóäîâàíèÿ ìîæåò òàêæå
ïîäïèñàòüñÿ íà çàåì âìåñòå ñ
ïîêóïàòåëåì èëè äàòü
ðåêîìåíäàöèþ äëÿ ïîêóïàòåëÿ â
áàíê, ãäå ïðîèçâîäèòåëü ïîëó÷èò
ôèíàíñîâóþ ïîìîùü.

Êîììåð÷åñêèå áàíêè
Êîììåð÷åñêèé áàíê ìîæåò

ïðåäîñòàâèòü ñðî÷íûé çàåì,
êîòîðûé ìàëûé áèçíåñ ñìîæåò
âûïëàòèòü â òå÷åíèå íåñêîëüêèõ
ëåò. Ïîìèìî ýòîãî êîììåð÷åñêèé
áàíê ìîæåò ïðåäîñòàâèòü óæå
âñòàâøåìó íà íîãè ìàëîìó
áèçíåñó âèä êðåäèòà ëèáî
îáîðîòíîå êðåäèòíîå ñîãëàøåíèå.
Åñòåñòâåííî, ÷òî âëàäåëåö
áèçíåñà äîëæåí ïðåäîñòàâèòü
ôèíàíñîâûå îò÷åòû,
ïåðå÷èñëÿþùèå àêòèâû è äîëãè
êàê ëè÷íûå, òàê è êîìïàíèè. Ê
ñîæàëåíèþ, áàíêè î÷åíü ÷àñòî
íåîõîòíî îäàëæèâàþò äåíüãè
êîìïàíèÿì, êîòîðûå ðàáîòàþò
ëèøü íåñêîëüêî ëåò, äî òåõ ïîð,
ïîêà çàåì íå áóäåò çàñòðàõîâàí
Àäìèíèñòðàöèåé Ìàëîãî Áèçíåñà.
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DAY 2    ÄÅÍÜ 2

~  Ïåðåâåäèòå òåêñò ïî ìåòîäèêå ÐÀÏ

The Small Business
Administration

The federal government defines a
small business as a profit-making
concern with less than $9 million in
assets, a net worth under $4.5
million, and profits below $450.000
for the last 2 years of operation.

Entrepreneurs who start a new
firm instead of buying a functioning
business are expected to contribute
approximately half of the required
funds before qualifying for SBA
assistance. They must also present
pro forma financial statements,
which are financial statements that
forecast expected sales, expenses,
profits, and other financial data for a
future accounting period. These
statements are evidence that the
owner can make payments on SBA
loans and any other long-term debts
incurred to finance the  business.
The SBA is prohibited from lending
to a company that can borrow money
from another source, so applicants
must first attempt to borrow from
such private lenders as commercial
banks.

Àäìèíèñòðàöèÿ ìàëîãî
áèçíåñà

Ôåäåðàëüíîå ïðàâèòåëüñòâî
îïðåäåëÿåò ìàëûé áèçíåñ êàê
ïðåäïðèÿòèå ïðèáûëüíîãî
õàðàêòåðà ñ êàïèòàëîì ìåíåå ÷åì
9 ìëí., ÷èñòûì ëèáî àêöèîíåðíûì
êàïèòàëîì ìåíåå 4,5 ìëí.
äîëëàðîâ è äîõîäàìè íèæå 450
òûñ. äîëëàðîâ çà ïîñëåäíèå 2 ãîäà
äåÿòåëüíîñòè.

Ïðåäïðèíèìàòåëè, êîòîðûå
îòêðûâàþò íîâóþ ôèðìó, à íå
ïðèîáðåòàþò óæå äåéñòâóþùèé
áèçíåñ, äîëæíû ãîòîâèòñÿ ê
âíåñåíèþ ïðèáëèçèòåëüíî
ïîëîâèíû òðåáóåìûõ ôîíäîâ äî
óñòàíîâëåíèÿ ïîìîùè ñî ñòîðîíû
ÀÌÁ. Îíè òàêæå äîëæíû
ïðåäñòàâèòü îôèöèàëüíûå ôèíàí-
ñîâûå îò÷åòû, êîòîðûå ïðåäñòàâ-
ëÿþò ñîáîé ôèíàíñîâûå
ïîêàçàòåëè ñëåäóþùåãî ðîäà:
ðàçìåð îæèäàåìûõ ïðîäàæ,
ðàñõîäîâ, äîõîäîâ è äðóãèõ
ôèíàíñîâûõ äàííûõ íà áóäóùèé
îò÷åòíûé ïåðèîä. Ýòè îò÷åòû
ÿâëÿþòñÿ äîêàçàòåëüñòâîì òîãî,
÷òî âëàäåëåö ìîæåò îñóùåñòâëÿòü
ïëàòåæè ïî çàéìàì ÀÌÁ è äðóãèì
äîëãîñðî÷íûì çàéìàì,
íåîáõîäèìûì äëÿ ôèíàíñèðî-
âàíèÿ áèçíåñà. ÀÌÁ çàïðåùåíî
ôèíàíñèðîâàòü êîìïàíèþ, êîòîðàÿ
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The steps in the SBA lending
process are:

1. Describe the kind of business
to be started.

2. List the owner's experience
and management capabilities.

3. Estimate the amount the owner
is prepared to invest and the amount
he or she will need to borrow.

4. Prepare a personal financial
statement listing the owner's assets
and debts.

5. Develop pro forma statements
of the business's sales, expenses,
and profits for the first 2 years.

6. List the owner's collateral
(security) for the loan, at current
market value.

7. Ask a commercial bank for a
letter stating the amount of the loan
the owner requested, the interested
rate, the payment terms, and the
reason for rejecting the application.

8. If the bank agrees to be
involved in the SBA's guarantee or
participation plans (in which the
bank joins with the SBA to make the
loan), the banker will contact the
SBA to negotiate the terms.

9. If the bank declines to be
involved, contact the SBA for a direct
loan.

ìîæåò çàíÿòü äåíüãè èç äðóãîãî
èñòî÷íèêà, ïîýòîìó ïðåòåíäåíòû
äîëæíû, ïðåæäå âñåãî,
ïîïûòàòüñÿ ïîëó÷èòü äåíüãè îò
òàêèõ ÷àñòíûõ êðåäèòîðîâ, êàê
êîììåð÷åñêèå áàíêè.

Ñóùåñòâóþò ñëåäóþùèå ýòàïû
â ïðîöåññå êðåäèòîâàíèÿ ïî ëèíèè
ÀÌÁ:

1. Îïèøèòå âèä áèçíåñà,
êîòîðûé âû íà÷èíàåòå;

2. Îïèøèòå îïûò âëàäåëüöà è
ñïîñîáíîñòü óïðàâëåíèÿ;

3. Îöåíèòå ðàçìåð èíâåñòèöèé,
êîòîðûå ãîòîâ âíåñòè âëàäåëåö, è
ðàçìåðû äåíåæíîé ïîìîùè, â
êîòîðîé îí èëè îíà íóæäàþòñÿ;

4. Ïîäãîòîâüòå ïåðñîíàëüíûé
ôèíàíñîâûé îò÷åò, ïåðå÷èñëÿÿ
àêòèâû è îáÿçàòåëüñòâà âëàäåëüöà;

5. Çàïîëíèòå îò÷åòû ïðî ôîðìà
ïî ïðîäàæàì, ðàñõîäàì è äîõîäàì
áèçíåñà â ïåðâûå äâà ãîäà;

6. Ïåðå÷èñëèòå ãàðàíòèè
âëàäåëüöà ïî çàéìó (ïî òåêóùåé
ðûíî÷íîé ñòîèìîñòè), òî åñòü
îöåíêè;

7. Çàïðîñèòå êîììåð÷åñêèé
áàíê î ïèñüìå, ñîîáùàþùåì
ðàçìåð çàéìà, êîòîðûé òðåáóåòñÿ
âëàäåëüöó, ïðîöåíòàõ, ñðîêàõ
ïëàòåæåé è ïðè÷èíó îòêàçà â
ïðîñüáå;

8. Åñëè áàíê ñîãëàñåí âîéòè â
ãàðàíòèþ ÀÌÁ èëè ïëàíà ïîìîùè,
ïî ïðåäîñòàâëåíèþ çàéìà, â
êîòîðîì áàíê ó÷àñòâóåò âìåñòå ñ
ÀÌÁ, òî áàíêèð ìîæåò âîéòè â
êîíòàêò ñ ÀÌÁ äëÿ òîãî, ÷òîáû
äîãîâîðèòüñÿ îá óñëîâèÿõ;

9. Åñëè áàíê îòêàçûâàåòñÿ îò
ó÷àñòèÿ â ýòîé ïîìîùè, îáðàòèòåñü
â ÀÌÁ çà ïðÿìûì çàéìîì.
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DAY 3 ÄÅÍÜ 3
SKILLS

observer ÎÎÍ ïîñëàëà ãðóïïó íàáëþäàòåëåé íà ïðÿìûå
ïåðåãîâîðû.

savings Îíà ïîòðàòèëà âñå ñâîè ñáåðåæåíèÿ.

to borrow ß ìîãóò âîñïîëüçîâàòüñÿ âàøåé ìàøèíîé?
Ìíå íóæíî çàíÿòü ïÿòü òûñÿ÷ ôóíòîâ.

debt Åñëè ìû ïîòðàòèì áîëüøå íàøåãî äîõîäà, ìû ïîïàäåì
â äîëãè.

loan Ìû âçÿëè çàåì.
Îíà ïðåäëîæèëà ìíå äåíåæíûé çàåì.

circumstanñå Ìû íå ìîãëè íè÷åãî îïðåäåëèòü, ÷òî îí ñäåëàë, ïîêà
íå óçíàëè âñåõ îáñòîÿòåëüñòâ.

to profit Ýòî íå ïðèíåñåò âàì íèêàêîé âûãîäû.
Âû ìîæåòå ïîëó÷èòü ïðåèìóùåñòâî áëàãîäàðÿ ìîèì
îøèáêàì.

to be willing to Âû íå õîòèòå ïîìî÷ü?

to finance Êîíöåðò ôèíàíñèðîâàëñÿ Ñîâåòîì ïî èñêóññòâó.
×àñòíàÿ êîìïàíèÿ áóäåò ôèíàíñèðîâàòü ñòðîèòåëüñòâî
ýòîãî çäàíèÿ.

in addition Äîïîëíèòåëüíî ê îáùåìó èíñòðóêòàæó, êóðñ
ïðåäóñìàòðèâàåò ïðàêòèêó.

to secure Îíè çàêðûëè îêíà, ïðåæäå ÷åì íà÷àëñÿ øòîðì.
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Ïëàñòèêîâàÿ êîðîáêà áûëà ïðèêðåïëåíà ê ñòåíå
ñêðåïêàìè.

agreement Ìû ïðèøëè ê ñîãëàñèþ îòíîñèòåëüíî èõ ðåøåíèÿ.
Îáå ñòîðîíû îêàçàëèñü íåñïîñîáíûìè äîñòè÷ü
ñîãëàøåíèÿ.
Äâå êîìïàíèè âîøëè â ñîãëàøåíèå äðóã ñ äðóãîì.

approximately Ñàìîëåò ïðèçåìëèëñÿ ïðèáëèçèòåëüíî ÷åðåç 15 ìèíóò.

to list Îíà ïåðå÷èñëèëà âñå äåëà, êîòîðûå äîëæíà áûëà
ñäåëàòü.

to qualify (to Îíà ïîëó÷èëà ñòåïåíü äîêòîðà â ýòîì ãîäó.
qualify as) ß ïðåäïî÷åë áû îïðåäåëèòü ïîñëåäíåå ïðåäëîæåíèå

êàê ñëèøêîì ñòðàííîå.
Âåëîñèïåä è ìîòîöèêë îñíîâàíû íà îäíîì ïðèíöèïå.

to decide ß íå çíàþ, êîòîðóþ âçÿòü. � ß ïðåäîñòàâëþ ðåøåíèå
âàì.
Ãîë íà ïîñëåäíåé ìèíóòå ðåøèë ìàò÷.
Îíà ðåøèëàñü ñêàçàòü íåò.

to be free Âû âîëüíû èäòè êóäà õîòèòå. .
Ýòè íàïèòêè áåñïëàòíûå? Íåò, âàì íóæíî çàïëàòèòü çà
íèõ.
Íàøè òîâàðû âîîáùå íå ñîäåðæàò èñêóññòâåííûõ
àðîìàòèçàòîðîâ (flavourings).

to guarantee ß ãàðàíòèðóþ, ÷òî Âû ïîëó÷èòå óäîâîëüñòâèå.
Íàøè òîâàðû èìåþò ãàðàíòèþ íà òðè ãîäà.
Îíè ãàðàíòèðîâàëè ïîñòàâêó (delivery) â òå÷åíèè òðåõ
äíåé.

goal Êîìïàíèÿ äîñòèãíåò âñåõ ñâîèõ öåëåé â ýòîì ãîäó.
Ïðåæäå ÷åì íà÷àòü ïðîåêò ïîäîáíûé ýòîìó, Âàì íàäî
áóäåò ïîñòàâèòü ïåðåä ñîáîé íåñêîëüêî ÷åòêî
îïðåäåëåííûõ öåëåé.

to compete Îíà è åå ñåñòðà âñåãäà áîðîëèñü çà âíèìàíèå.
Íåñêîëüêî êîìïàíèé ñîðåâíóþòñÿ çà ïðàâî ïîëó÷åíèÿ
êîíòðàêòà.
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DAY 4 ÄÅÍÜ 4

TOEFL TRAINING (contd.)

11. Affirmative Agreement

When indicating that one person or thing does something and then
adding that another does the same, use the word so or too. To avoid needless
repetition of words from the affirmative statement, use the conjunction and,
followed by a simple statement using so or too. The order of this statement
will depend on whether so or too is used.

(1) When a form of the verb be is used in the main clause, the same
tense of the verb be is used in the simple statement that follows.

I am happy, and you are too.
I am happy, and so are you.

(2) When a compound verb (auxiliary + verb), for example, will go,
should do, has done, have written, must examine, etc., occurs in the main
clause, the auxiliary of the main verb is used in the simple statement, and the
subject and verb must agree.

affirmative statement + and +
   (compound verb)

They will work in the lab tomorrow, and you will too.
They will work in the lab tomorrow, and so will you.

(3) When any verb except be appears without any auxiliaries in the
main clause, the auxiliary do, does, or did is used in the simple statement.
The subject and verb must agree and the tense must be the same.

affirmative statement + and +
(single verb except be)

Jane goes to that school, and my sister does too.
Jane goes to that school, and so does my sister.

aflirmative statement (be) + and +
subject + verb (be) + too
so + verb (be) + subject{ }

subject + auxiliary only + too
so + auxiliary only + subject{ }

subject + do, does, or did + too
so + do, does, or did + subject{ }
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Additional examples:

John went to the mountains on his vacation, and we did too.
John went to the mountains on his vacation, and so did we.

I will be in New Mexico in August, and they will too.
I will be in New Mexico in August, and so will they.

He has seen her plays, and the girls have too.
He has seen her plays, and so have the girls.

We are going to the movies tonight, and Suzy is too.
We are going to the movies tonight, and so is Suzy.

She will wear a costume to the party, and we will too.
She will wear a costume to the party, and so will we.

Velazquez was a famous painter, and Rubens was too.
Velazquez was a famous painter, and so was Rubens.

Exercise 18: Affirmative Agreement

Supply the correct form of the verb for the simple statement in each of
the following sentences.

1. Rose likes to fly, and her brother __________ too.
2. They will leave at noon, and I __________ too.
3. He has an early appointment, and so ________I.
4. She has already written her composition, and so __________ her

friends.
5. Their plane is arriving at nine o'clock, and so __________ mine.
6. I should go grocery shopping this afternoon, and so __________ my

neighbor.
7. We like to swim in the pool, and they __________ too.
8. Our Spanish teacher loves to travel, and so __________ we.
9. He has lived in Mexico for five years, and you __________ too.
10. I must write them a letter, and she ___________ too.

12. Negative Agreement

Either and neither function in simple statements much like so and too in
affirmative sentences. However, either and neither are used to indicate negative
agreement. The same rules for auxiliaries, be and do, does, or did apply.
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I didn't see Mary this morning. John did't see Mary this morning.
I didn't see Mary this morning, and John didn't either.
I didn't see Mary this morning, and neither did John.

She won't be going to the conference. Her colleagues won't be going
to the conference.
She won't be going to the conference, and her colleagues won't either.
She won't be going lo the conference, and neither will her colleagues.

John hasn't seen the new movie yet. I haven't seen the new movie yet.
John hasn't seen the new movie yet, and I haven't either.
John hasn't seen the new movie yet, and neither have I.

Exercise 19: Negative Agreement

Fill in the blanks with the correct form of either or neither.

1. The children shouldn't take that medicine, and ___________________
should she.
2. We don't plan to attend the concert, and ________________ do they.
3. I don't like tennis, and he doesn't ____________.
4. She didn't see anyone she knew, and __________ did Tim.
5. The Yankees couldn't play due to the bad weather, and ___________
could the Angels.
6. Mary can't type well, and her sister can't _________.
7. I'm not interested in reading that book, and __________ is she.
8. They won't have to work on weekends, and we won't __________ .
9. I can't stand listening to that music, and she can't __________ .
10. Michael doesn't speak English, and his family doesn't __________.

Exercise 20: Negalive Agreement

In the following sentences, supply the correct form of the missing verb.

1. That scientist isn't too happy with the project, and neither ______
her supervisors.

2. We can't study in the library, and they __________ either.
3. I haven't worked there long, and neither __________ you.
4. You didn't pay the rent, and she __________ either.

subject + negative auxiliary or be + either
neither + positive auxiliary or be + subject{ }negative statement +and +
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5. They didn't want anything to drink, and neither ___________ we.
6. John shouldn't run so fast, and neither ___________ you.
7. The students won't accept the dean's decision, and the faculty

________ either.
8. Your class hasn't begun yet, and neither ___________ mine.
9. She couldn't attend the lecture, and her sister ___________ either.
10. He didn't know the answer, and neither ___________ I.

ANSWER KEY

Exercise 1: Subject, Verb, Complement, and Modifier

1. George / is cooking /  dinner  /  tonight.
      subject              verb           complement       modifier
                             phrase                                  of time

2. Henry and Marcia / have visited / the president.
subject            verb phrase            complement

3. We / can eat /  lunch  /  in this restaurant / today.
  subject     nerb          complement           modifier  of             modifier of
                 phrase                                        place                       time

4. Pat / should have bought / gasoline / yesterday.
   subject             verb phrase                complement      modifier of
                                                                                        time

5. Trees / grow.
    subject        verb

6. It / was raining / at seven o'clock this morning.
subject        verb                            modifer of time
                phrase

7. She / opened / a checking account / at the bank / last week.
   subject        verb                    complement                  modifier of          modifier of
                                                                                       place                  time

8. Harry / is washing / dishes / right now.
   subject         verb phrase    complement   modifier of
                                                                    time

9. She / opened / her book.
   subject         verb         complement
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10. Paul, William, and Mary / were watching / television / a few
minutes ago.

                      subject                       verb phrase         complement          modifier of time

Exercise 2: Count and Non-Count Nouns

television (count) water (non-count) cup (count)
car (count) pencil (count) money (non-count)
news (non-count) food (non-count) hydrogen (non-count)
geography (non-count) tooth (count) minute (count)
atmosphere (non-count) soap (non-count)
person (count) soup (non-count)

Exercise 3: Determiners

1. much 2. a little 3. those 4. fewer 5. too much
6. this 7. too much 8. few 9. less 10. too much

Exercise 4: Articles

0 � nothing
1. the 11. 0, the 21. the, a
2. the, 0, the 12. 0, the, 0 22. the, 0
3. 0, 0 13. 0, the 23. the or a, a, the, the
4. the, the, the 14. I, a or the, 0 24. 0, the, 0
5. a, 0 ,0, 0 15. 0 25. the
6. the, the 16. 0, 0, the 26. an, 0, the
7. the or 0, the, 0 17. the or 0, the or 0 27. a
8. 0 18. 0, an 28. the
9. the, à, 0, a 19. the, an 29. the, the
10. a, 0, the 20. 0 30. 0, the

Exercise 5: Other

1. another or the other or 6. another, another, the others
    another one or the other one 7. the other
2. another 8. another, another, another or
3. the other     the other
4. the others 9. others, the others, other
5. the others, other 10. the other
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Exercise 6: Simple Present and Present Progressive

1. smells 4. are driving 7. is swimming 10. is mowing
2. are eating 5. believe 8. hates
3. practices 6. has 9. gets

Exercise 7: Simple Past Tense and Past Progressive

1. was eating 5. went 9. owned
2. was sleeping 6. entered 10. was writing, broke
    (preferred) 7. was looking
    or slept     (preferred)
3. was studying     or looked
4. were having 8. saw

Exercise 8: Present Perfect and Simple Past

1. wrote 5. have not begun 8. wrote
2. has seen    (haven't begun) 9. called
3. has read 6. went 10. have not seen
4. has worked 7. has traveled       (haven't seen)

Exercise 9: Past Perfect and Simple Past

1. had arrested 5. washed 9. had taken
2. had washed 6. had received 10. had lived
3. had waited 7. sat
4. entered 8. had flipped

Exercife 10: Subject-Verb Agreement

1. is 4. aren't 7. are 10. vary
2. brings 5. have 8. are
3. is 6. has 9. has

Exercise 11: Subject-Verb Agreement

1. is 6. were 11. makes 16. has
2. is 7. were 12. was 17. is
3. is 8. has 13. was 18. have
4. were 9. was 14. has 19. has
5. has 10. has 15. is 20. have
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Exercise 12: Pronouns

1. him 6. she 11. himself 16. I
2. her 7. your, mine 12. our 17. his
3. us 8. my 13. her 18. me
4. she 9. himself 14. himself 19. us
5. he 10. we 15. yourself 20. her, ours

Exercise 13: Verbs as Complements

1. to accept 6. leaving 11. to be 16. driving
2. having 7. to return 12. to finish 17. to know
3. going 8. buying 13. to leave 18. returning
4. lo reach 9. to accept 14. to tell 19. leaving
5. opening 10. being 15. to stop 20. leaving
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