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PA3JIEJ IV

PABOYEE MECTO
N NTHO®OPMAIIMOHHOE OBECIIEYEHUE PABOTbBI MEHE/I’KEPA
I'JIABA 11 PABOYEE MECTO PYKOBOJUTEJIA

Iucvomennolti  cmon  pykogooumens 00JdceH Oblmb
noooben nanybe 80eHHO20 Kopabia 60 epems 005, He
00JICHO  ObIMb  HUYE20 JUUHe20, U 8Ce OO0JHCHO

HAX00UMbCsl HA CBOUX MECMAX.
[1.C. Tapanos
3050Tast KHATa pyKOBOAUTEIS

Opeanusayus pabouux mecm — [Inanuposxa paboyux mecm — Texnuueckoe ochaujenue paboyux
mecm — CosepuieHcmeosaHue ycio8utl mpyoa

PaGoras B cBoem oduce mim kabHHETE, MEHEIKEP €KEIHEBHO MOJb3YeTCs pa3IMUHbIMU TEXHUUECKUMU
YCTPOMCTBaMH, KOTOPBIE CYIIECTBEHHO 00JIEr4aloT U YCKOPSIOT paboTy PyKOBOIUTEIIS.

Ecnu Obl OH ycTpauBasicst Ha paboTy KOHTOPCKUM PaOOTHUKOM CTO JIET Ha3aJl, HAHUMATelb 00s3aTeNbHO
MOMHTepecoBaIcs Obl TEM, KPacHB JI y Hero nodepk. Ceifuac ke B IepBYIO 04epeib CIPOCST O TOM, YMEETe JIU
BEI ITOJIb30BATHCSI KOMITBIOTEPOM, (haKCOM U TIPOYMMH TEXHUIECKUMHU CPEACTBAMH.

Kak xe chnenate pabouee MeCTO MO-HACTOSILEMY yIOOHBIM Uit paOOThl, YTOOBI HMYTO HE OTBIIEKAJIO

MEHeKepa 1 Bce ObLIO MO pyKOi?

11.1. Opranu3anusi pabo4ux MecT

CroxxHOCTh M pa3HOOOpa3ue yHpaBIEHUYECKHX 3a/a4 U METOJO0B, HEOOXOMUMBIX ISl UX peasd3aliui,
Oonbime 00beMbl HH(OPMALIMU, KOTOPbIE TPeOyeTCsl XpaHUTh U IepepadaThiBaTh, U PsAd APYTHX (HaKTOPOB
OpPraHU3al[MOHHOTO YIpaBJIEHUs MPEABABISIOT BBICOKHE TpeOOBaHMS K OpraHu3aluu pabouyux MecT
pPYKOBOJIUTENEH, TEXHUKE MH(POPMALIMOHHOIO OOCIY)KMBAaHUS U MPUMEHSEMBIM CPEACTBAM MEXaHU3ALHUHU U
aBTOMAaTHU3alLlU{ YIIPaBJIEHYECKOr O TPYyaa.

Ha ocHoBe crienuanbHbIX UCCIEAOBAHUM, IIPOBEACHHBIX B Ps/ie CTPOUTENBbHBIX OpraHu3anui r. Ilensst
(OAO Tpect «IIpomctpoity, OAO Tpect <« Kwmictpoit» W aAp.) ObUTM HW3YYEHBl M TPOAHATM3UPOBAHBI
opranu3anus paboyux MECT U YCIOBUS TpyJa PYKOBOAMUTENEH, MPUMEHEHUE TEXHUUYECKUX CPEICTB U
MH(POPMAITMOHHOTO 00ecTIedeHusI UX padoThl, HEOOXOAUMBIX JUIsl peaau3aiuy GYyHKIUN yIpaBiIeHHs.

B xome oOcnemoBanusi Obwio ompomeHo 102 pyKOBOAMTENS pa3MYHOrO YpOBHS. Pe3ymbrars
UCCIIEZIOBAaHUI BBIBMIIM 3HAUUTEIbHBIE pPE3€pBbI JUIA YIYUIIEHWs OpraHU3all TpyJa PyKOBOIUTEJEH, B

YaCTHOCTU — B c(pepe pallMOHAIM3aLH UX PaOOUYHUX MECT.
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3HaueHue OpraHu3aluu pabodero MecTa M YCIOBHM Tpyna paOOTHHKOB ammapara YIpaBJICHHS Kak

(hakTOpOB, OKA3BIBAIOIIMX HEMOCPEACTBEHHOE BIMsSHUE Ha d(D(OEKTUBHOCTH Tpyla, TPYIHO TEPEOICHHTS.
HccnenoBanus crienuaivcToB MOKA3aJd, YTO 3a CYET 3TUX (DAaKTOPOB, pealM3yeMbIX ¢ Y4eTOM TpeOOoBaHUM
SPrOHOMHKH, TCUXO(PU3UOJIOTHH, CAHTUTHUEHBl M TEXHUYECKOM JCTETHKH, MPOU3BOAMTENBHOCTh TpyAa
pabOTHUKOB ympaBiieHUs Bo3pactaeT Oosee ueM Ha 50%.

Opeanusayus paboyeco mecma — 3TO CHUCTEMa MEPOIPUATHH IO OCHAIIEHHIO pabouero mecra
CpeACTBaMH M TIpeIMETaMu Tpylda W WX (YHKIHOHAIHPHOMY pa3MenieHuio. PampoHanmbHas oOpraHu3aius
pabounx MecT PyKOBOIMTENEH MpEeAroyiaraeT MpaBHIbHYI0 UX IUIAHUPOBKY, YKOMIUIEKTOBaHHE MeOeNbio U
HEOOXOIMMBIMH  CPEICTBAMH  OPraHU3AlMOHHOW TEXHUKH, KAHIEIIPCKUMH TPUHAUIOKHOCTAMUA U
pa3IMYHBIMU BCIIOMOTaTEIbHBIMU YCTPOMCTBAMHU.

PannonanpHas opranuzanus pabodyero Mecra U CO3JaHUE HAWIydIIUX YCIOBHM Tpyna sl paOOTHUKOB
yIpaBJICHUS BKIIOYAIOT CICAYIONINI KOMITJIEKC OCHOBHBIX TIPOOIIeM:

* MUIAHUPOBKY pPa0OYMX TIOMEIICHWI Ha OCHOBE H3Y4YCHHsS] W aHaIM3a TEXHOJIOTHH BBITOIHEHUS
OCHOBHBIX U HanboJiee MaCCOBBIX BHIOB paOOT U MOTOKOB MH(OPMAIINH HA MIPEIIPUATUHU WU B YUPEKICHUH;

* pasMeleHre mMe0enu u 00OpyJoBaHUsI Ha pabodymx MecTax ucxoas u3 (QyHKuM u coctaBa paboT,
BBITIOJHSIEMBIX KaXKJIbIM PAOOTHHKOM, U MAaKCHUMAJILHOTO CHIDKEHUS (PU3MYECKUX YCHIIMH MPH BBITIOJHEHUU
pabor;

* >(dexkTuBHOE HCMONB30BaHUE pabouMX IUIOMAJed C ydyeToM TpeOoBaHMI paboyero mpoiiecca,
IKCIUTyaTallMOHHBIX XapaKTEPUCTUK 00OPYAOBAHUS U ONTHMAIILHBIX YCIOBUU TPY/Ia.

OCOOCHHOCTBIO TpyZa PYKOBOIUTENS SIBISCTCS OOMNBIION YIENBbHBIM BEC YMCTBEHHBIX (TBOPYECKUX H
JIOTMYECKUX) OMepanuii. ITUM B 3HAYUTENHHON CTEMEHU OMPEACISIOTCS TpeOOBaHUS K OpraHu3aliu U
o0opyaoBaHHI0O paboyumx MecT, a TaKkKe K YCIOBHSAM Tpylna pykoBoautens. Ha moBbimeHUN
MIPOM3BOAUTEIBHOCTH Tpy/a OJaronpusiTHO CKa3bIBAIOTCS IIYMOBOW, TEMIEPATypHBIA M BIA)KHOCTHBIMA
PSKUMBI, XOpOIllee OCBEIICHUE, pAIlMOHATBHO OpraHW30BaHHOE U O00OpYyIOBaHHOE pabouee MecTo,
OCHAIIIEHHOE COBPEMEHHBIMU CPEJICTBAMH OPHCHON U BRIYUCIUTEILHOW TEXHUKH.

Obycmpoiicmeo xabunema (oghuca). Buemnnii Bujg oduca, kabuHera — 3T0 JHIO ero xo3suHa. [lo
BHEITHEMY BUAY o(uca, KaK MPaBWIO, COCTABIISETCS OIMpENEICHHOE BIIEYATIICHHWE O XapaKTepe, BKyce H
WHTEIUIEKTE PYKOBOIUTEIIS.

Bremuwmii Bux orca 3aBUCUT OT MHOTHX (hPaKTOPOB, B TOM YHCJIC M OT TaKUX, KaK T0J PYKOBOIUTEIS,
BO3pACT; XapaKTep, BKYC, MPUBLIUKH; XapaKTep paOoTHI.

Kak orcyrcTBHe BU3HTHOW KapTOYKH SIBJSIETCS HECOOMIOACHHWEM JIEIOBOrO OJTHKETa, TaK U
MPUMHUTUBHBINA, a TeM Oosee HepsUUIMBBIA BUA pabouero mecrta M CIy>KEOHBIX KaOMHETOB HAHOCHT

TPYAHOIIONPABUMBINA yIIepO AenoBoi pemyTtanuu GupMbl. B urore crpamaer mpodeccuoHaabHBIA UMUK €€
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pabotHuKoB. COBEPIIEHHO BEPHO MOAMEYEHO, YTO CKYMOW IUIATHUT JBaXKIbl, OCOOEHHO KOTJa pedb HJET O

JUYHOM TIPECTHIKE WM O peryTaluu (pupMsl, yupexaeHus, opranuzanuu [105, c. 269]..

HeBo3MOXXHO maBaTh KakuWe-TO KOHKPETHBIC COBETHI, HE 3Has HU IUIAHUPOBOYHBIX OCOOEHHOCTEH
MOMENIEeHUs, HU criennduku paboThl YeTIoBeKa, KOTOPBIN OyAeT MOJIb30BaThCsl KAOMHETOM, TO3TOMY peUb UIET
0 MPUHIMIAX, TOJIO)KEHHBIX B OCHOBY odopmiieHUs 000ro oprca. OCHOBHBIMH M3 HMX MOXKHO CUHTATh
CIeTyIolIHe:

1. Mebenb, OprTexHuKa, OCBETHTENIBHBIC MPUOOPHI U Ja)Ke KaHLEISPCKUE MPUHAIICKHOCTU JIOJDKHBI
OBITH BBIIEP)KAHBI B OJTHOM CTHJIE.

2. Tlpexxae 4eM HavaTh OOCTaBISITH O(HUC, PYKOBOIHMTEIIO HEOOXOIMMO HM3YYHTh CBOE IOMEIICHUE.
Pazmepsl ouca OKHBI COOTBETCTBOBATH pasMepaM W KOJHUYECTBY IMPEANOJIATaeMbIX K pa3MelIeHUI0
MIPEAMETOB.

3. HeobGxomuMo petmTh, MOAONAET JIM PYKOBOAMUTENIO MATKOE OCBEIIEHHE WU O(UCY HYXKEH SpPKU
CBET.

4. Ecnu okHa oduca BBIXOAAT HA IIYMHYIO YJHILY, IPUIETCS MOAyMaTh O Hrymon3omsanuu. ColHeuHas
CTOpPOHA IIPOCHUTY HKAJFO3U MITH 3aTEMHEHHBIX CTEKO.

5. Heobxoaumo penmTth BOMPOCHL AEKOpaTUBHOro odopmieHus oduca. Hampumep, coBpeMeHHBIE
oucel TPUHATO yKpamaTth IBeTaMH, KaprhuHamu. OHHM mnpeoOpaxaroT pabouee MECTO, MOJHUMAIOT
HACTPOCHUE HE TOJBKO CAaMOMY PYKOBOAMTEINIO, HO M KJIMEHTaM, IOCETHTEIsIM. BakHO He yBleKaTbCs —
CITMILIKOM MHOTO YKpaIlleHUH OTHIO/Ib HE TOBOPHUT O XOPOILIEM BKYCE.

6. Oduc nomwkeH ObITh HE TOJNBKO KPAacuB, HO U YAO00€H Kak JUIA XO3sSMHA (PYKOBOIMUTENS), TaK M JJIS
ITOCETUTEIIEN.

7. BaxHO y4ecTb M SKOJOIMYECKYI0 UYHCTOTY MAaTepHalioB, W3 KOTOPBIX H3TOTOBJEHA MeOEeb.
HaTtypanpHas Koxa, CTEKJIO, CTajlb, IepeBO OE3BpeAHbL. B To jke BpeMs MCKyCCTBEHHAsi KOXa, OOUJIME JIAKOB,
KpacoK BpsiL Jii OyAyT CHOCOOCTBOBAThH YKPEILJIEHUIO 3/10POBbsI PYKOBOJIUTEISL.

8. MeGenb nomwkHa OBITH paccTaBiieHa YIOOHO C TOYKH 3peHUs Mojb30oBaHuA €ro. [Ipexme Bcero, 3To
Kacaercst pabouero crona. Cpeay NpenbsBIsIEMbIX K HeMy TpeOOBaHMI Ha MEPBOE MECTO CIEAYET BBIICIUTH
ero (yHKIMOHAIBHOCTH (YZOOCTBO MOJB30BAHUS CTOJIOM Kak pabouyuM HMHCTPYMEHTOM) U KOM(OPTHOCTH
(co3manue paboyero HaCTPOECHUS Y PyKOBOJUTEIS M TIOCETUTEIS).

9. Pazmep crona ciegyer moao0paTh Tak, 4TOOBI 10 JIFOOOT0 Pa3MEIIEHHOIO Ha HEM IMPEAMETa MOXXHO
OBLIO JIETKO JOTSHYTHCS MO0 T0eXaTh, €ClI pabodee KPecsio Ha KOJIECHKaX.

10. He pexomeHmyeTcs HakKpbIBaTh CTOJ OKOHHBIM CTEKJIOM, TaK KaK OHO JaeT OJMKH, OTBJIEKAeT
BHUMaHUe, TUIOXO BIMSET Ha 3pEHHEe, Ja U Ha 3J0pOBbe B II€NIOM; Topas3io Oe300uHEe MIIeKCUriac

(oprcrekno), eme Jydine OOTSHYTh CTOJN 3€JI€HBIM CYKHOM WM OOUTH Koxeil. CrieBa, BHE 30HBI MPSMOI
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BBITSIHYTOH pYKH, 11€7I€CO00pPa3HO MOJI0KUTh JIMCTHI OyMaru («YMCTOBUKU» U «YEPHOBHUKMNY»). B 3T0il ke 30He

MOT'YT HaXOIHMTHCS PacCOPTUPOBAHHBIE KapaHMAIIM, (JIOMacTepsl, KiIel, HOXKHUIIBI M MPOYHe KaHLEIIPCKUE
MIPUHAJIEXHOCTH.

11. LlenecoobpazHo 3aBectH ABe nanku: «K ncnonnenunio» n «BbInoaHEHOY; TepBas — CIIpaBa, BTOpast
— cnesa. [lanka «K ncromHeHn0» MOMOXKET YMEHBIIUTh PUCK 3a0bITh YTO-IMOO Ba)KHOE WJIM MOTEPSTH Ha
CBOEM CTOJIE.

PaGoune momenieHus TakKe OCHAIIAIOTCS HEOOXOAMMBIM 000PYIOBAaHUEM U MEOECITBIO.

B xommiext mebenu aist 00opyioBaHus pabovero Mecta pyKOBOAUTENS BXOIT:

* MUCbMEHHBIE CTOJIBI (OOBIYHBIC U CHIEITUATM3NPOBAHHBIC);

* BCIIOMOTaTeJIbHBIE CTOJIBI M TYMOOUKH; TIpeIHAa3HAYCHHBIE [T XpaHEHHsI CIIPaBOYHOT0 MaTepHala;

* Kpecia, CTyJIbs (II0{bEMHO-IIOBOPOTHBIE);

* mKagdbl OOBIYHOr0 TUIA WM CIIELMAIbHBIE (JUI1 XpaHEHUsI JOKYMEHTOB).

[Ipu opranuzanuu paboynx MECT MOT'YT ObITh UCIOJIb30BaHbI TOTOBbIE 00pa3iibl MeOeIH, BhITYCKAaeMble

MPOMBIIIJICHHOCTBIO WJIM U3TOTOBJICHHBIC 11O MHAWBUAYAJIbHBIM 3aKa3aM.

11.2. IlnranupoBKa pado4ux Mect

Pabouee mecmo — 3TO 30Ha TPYJOBOW [JESATEIBHOCTH OJHOTO MM HECKOJBKHX HCIIONHHUTEIEH,
OCHAILIEHHas1 HEOOXOUMBIMH CPEICTBAMHU JJIs BBHITOJIHEHUS JOJDKHOCTHBIX O0SI3aHHOCTEH.

Kabuner (oduc) pykoBoauTenss OpraHM3alldd MOXKET 3aHUMATh pA3JIMYHYI0 IUIOMAAh H
MpeHa3HavyaeTcst, KpoMe paboThl 3a CTOJIOM, U IPUEMa TIOCETUTEINEH, IPOBEICHNUS IIOBBIX COBEIIAHUH.

Haubonee xapakrtepHa s pabodero wmecra pykoBoautTenss T-o0pasHas IIJJaHUPOBKA, KOT/a
HEMOCPEJCTBEHHO K paboueMy CTONy MEepHeHJUKYIIPHO CTaBUTCS CTON-TNPUCTaBKa JJsl COBEILAHH.
[IpuMeHeHne TOIBEMHO-TTOBOPOTHOTO Kpecia oOecrieurBaeT yqo0CTBa IOJb30BAHUS CPEACTBAMH CBSI3U U

CUTHAJIM3aLl1H, paclloJIOKEHHBIMU Ha MPUCTaBHOM CTOJIMKE cieBa (puc. 12).
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Puc. 12. Cxema paboyero mecra pyKOBOIUTEIS:
1 — cron nBYXTYyMOOBBIil; 2 — Kpecio pabouee; 3 — KOMOMHUPOBAaHHBIN KaHLENSIpCKHid prbop; 4 — TenedoHHbIH

CIIPAaBOYHUK; 5 — TenedoH; 6 — CTyNbs; 7 — CTOJI JUTsl COBEIIAHUH; § — MOALBETOYHHIA; 9 — mIkad) TPeXCeKIMOHHbIN; 10 —
JIOTKH IJIs1 JOKYMEHTOB

B cooTBercTBUU € NEHCTBYIONMMH HOpPMaMH IUIOIIA/b CITy>KEOHBIX MOMEIICHUN YyCTaHABJIMBACTCS U3
pacdera He MeHee 4 M2 Ha OIHOr0 pabOTHHUKA.

Hcxons u3 paliioHaJIbHOM CTPYKTYpPbI U YTBEP)KICHHOTO IITATHOTO PACMCaHUs OpraHU3alliy, peraeTcs
BOIIPOC O Hambosee yJOoOHOM pa3MENICHHH PAOOTHUKOB W PACIPENCICHUH IUIOMAAN MEXKIY OTIeIaMU
MPOTIOPIIMOHAIEHO X YUCICHHOCTH U C Y4ETOM B3aUMOCBSI3U MEXKLy HUMH.

[Ipy M3BICKAaHUM JOMOJTHUTEIBHOM «ITOJIE3HOM» IJIOMAAN ClieqyeT oOpaTUTh BHHUMAaHUE HA TrabapHThI
CTOJIOB, IMIKa(oB M JPyrux BHJOB MeOENIH, KOTOpble MOTYT 3arpOMOXKAATh IOMEIIEHHE M CO3/1aBaTh
HEeyJ00CTBA.

BornbIiyto 5KOHOMMIO TOJIC3HOM TUIOLIAIU IPU YBEIMYEHUH EMKOCTH JAlOT MPUCTEHHbIEC MKA(bI-CTEHKH
BO BCIO BBICOTY CITY’KEOHBIX OMEIeHUH. EMKOCTh IpUCTEHHBIX MIKa(OB U MKa(OB-NMEPEropoIoOK MPH TOH Ke
3aHATOCTU IUIOLIAIHU Tona B 2,5 pa3a Ooiiblle, 4eM y OOBIYHBIX KOHTOPCKUX HIKa(oB. YBeIUUYEHHE EMKOCTH
mkagpoB 4acTo ObIBAET HEOOXOIMMO JJIsl Pa3MEUICHUs MalOK-perucTpaTopoB, KOTOpbIE yI00HEe OOBIYHBIX
ManoK-cKopociuBaTenei, Ho 3aHuMaroT Ha 30— 40% Oonbie oobema mkada.

ParmonanpHas opraHu3anys YIpaBIEHUECKOrO TpyAa CBsi3aHA M C IPAaBHJIBHON IUIAHUPOBKOH H
pa3MelIeHueM OMEIEHUH.

[Ipu 3TOM CcnenyeT cobmoaTh CaeayOIHUE IpaBuia;
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* OTZENbl, CBSI3aHHBIE C MPUEMOM IOCETUTENeH (OTHeN KaJIpoB, Kacca, OyXraarepus, OTIEN TpyAa U

3apaOOTHOM MJIaThl), CIIEYET pacnonaraTth BOJM3U BXOJa B 3[JaHHE;

¢ CMCXKHBIC OTACIIBI OJLDKHBI PACIIOIAraThbCA psAI0M.

Hanpumep, 3an 3acenaHuil JODKEH pa3MelaTbesl psioM ¢ KaOMHETaMH PYKOBOJCTBA U OTHENaMH,
KOTOpBIE OYAyT €ro 4acTo UCIONb30BaTh. KaHIEIsIprst JOIDKHA pacioaraTbesi Ha OIMHAKOBOM PACcCTOSTHHH OT
BCEX OT/IEJIOB.

[TnanupoBka pabOYMX MECT CUUTAETCS PAllMOHAILHOM, €CIIM BBIMOJIHEHBI CIIETYIOIIHE TPeOOBAHUS:

* paboune MecTa paclOJIOKEHbI B COOTBETCTBUM C TEXHOJOTMYECKUM IpOLEcCOM 00paboTKu
JIOKYMEHTOB. B pe3yiibTaTe yCTpaHsAI0TC HEHYKHBIE ITIEPEMELICHHS COTPYIHUKOB U JOKYMEHTOB;

* TUIOIIAIF pabOYMX KOMHAT B pacueTe Ha OJJHOr0 pabOoTalOIIero COOTBETCTBYET HOPMATUBHOI;

¢ pacCToOAHUSA MCKIY pa60‘II/IMI/I MECTaMHU, paGOIII/IMI/I MECTaMU U CTCHAMH, IPOXOJAbl HC 3aTPYyAHAIOT
Nepe/IBUKEHUS;

* TIPEITyCMOTPEHO OIEPAaTHBHOE MPOCTPAHCTBO PabOYEro MecTa, OrpaHUYCHHOE 30HOW MaKCHMAaJIbHOU
JOCSITAaeMOCTH M BKJIIOYAIOIIEE CTOJ M CTYN, CPEACTBA COCTaBJICHHs, OOpaOOTKH, XpaHEHHs M IOHCKa
AOKYMCHTOB MHAWBUAYAJIbHOT'O IMOJIb30BAHU A,

* IPETyCMOTPEHO BCIIOMOIaTeNIbHOE MPOCTPAHCTBO [yl paboyero MecTa, I/ie pacnosaratTcs MpeaMeTsl
TPyZa U CPENCTBA OPITEXHUKHU, IIPUMEHIEMEBIE PEKE;

* IPYNIIUPOBKA pabOYMX MECT MpPU CO3JAaHMM 30H JOJDKHA 0a3MpOBATHCS HA OOIIHOCTH BBITOIHSAEMbIX
pador;

* CTOJIbI COTPYIHUKOB, KOTOpPBIE Yallle APYTUX MPUHUMAIOT MOCETUTENEH, pa3MelIatoT OJnxke K BBIXOAY,
YTO UCKIIIOYAET JIMIITHEE TIEPEMEIICHUE TOCETUTENCH;

* mKadpl, KAPTOTEKa M JIPyrue CPeACTBA OPITEXHUKU OOIIEro MOJIb30BAHUS PACHOIOKEHBI TaK, YTOOBI
COTpYJIHUKAM OBUIO YIOOHO MOIXOAUTH K HUM H IOJIb30BATHCS UMU;

* €CTECTBEHHBIH CBET U3 OKOH IaJaeT Ha paboyee MeCTo CIIeBa U CIIEpe/Iy;

* o0ecrieyeH cBOOOIHBIN 1 O€30IaCHBIH 10CTYI K MECTaM BKJIFOUEHHUS B CETh CPEJICTB OPITEXHUKHU;

* CKJIIOYEHO HEeOJIAronpusTHOE BO3ACHCTBUE TEIUIOBOTO M3IY4YEHHUsS OT MPHOOPOB OTOmieHus (6aTapen
PEKOMEH1yeTCsl IPUKPHIBATH IIUTAMH );

* paboune MecTa pacroyiokKEHbl TAK, YTO UCKIIFOYEHO OTBJIEKAIOIIEE BIMSHUE YINYHBIX pa3ApaKuTesei.

[Ipu wucnonp3oBanuu Ha paboyeM MecTe MpodecCHOHALHON mepcoHanbHO DBM  cremyer
MPEAYCMOTPETh 30HBI pa3MELIeHUsl Mpoleccopa, AMCIUISS, KIABUATYphl M IEUATAIOIIEro YCTPOMCTBa,

OMpCACIINTbG MECTA MMOAKIIIOYCHHA A ITUTAHUA.

11.3. Texun4eckoe OCHaIeHHe pad0oUYNX MeCT
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Od¢ucnass Texnnka. BaXHBIMH COCTaBHBIMH YacCTsIMH COBPEMEHHOr0 KaOumHeTa (oduca) SBISIFOTCS

KOMITBIOTEPBI, IPUHTEPHI, MOHUTOPBI, aBTOOTBETUNKH, (PAKCHI, CPEACTBA CBS3H.

I'maBHOE ycrioBHE, KOTOPOE OJKHO BBIMOJIHATHCS MPH padoTe Ha KOMITbIOTepe, — obJerdeHne paboTsl
PYKOBOAMTENS, a HE YCIOKHEHHE ee. B coBpeMeHHBIX YCIOBUSX IpeiJiaraercs IHMPOKUH BBIOOp
KOMITbIOTEpHOH CcBsi3U. CTaB aOOHEHTOM MOAOOHOW CHCTEMBI, MOJKHO TTOJTYYHTh CBSI3b C TIAPTHEPAMH, a TAKKE
c OubmMOTeKaMu MPOrpaMMHOrO OOECHEeYeHMs, C pa3IMYHbIMH OaHKaMU JAaHHBIX, CHUCTEMaMHU
MEXIYHApOJIHBIX TeJeKOH(pepeHIui, ApyruMyu HH(POPMAIMOHHBIMU ciy’)k0amu. Ha ocHOBe ee mpuMeHeHUs
cTpouTcsi 0OOMeH HH(popMaluel 1 HaKoIJIeHUEe 3asBOK a0OHEHTOB. Takue ceTd paboTaloT B MAKETHOM PEXHME,
peanu3ysi aBToMaTu4eckuii oOMeH nH@opManueil abOHEHTa C y3JIOM.

Bri0op Monenu koMmbioTepa U Jpyrod O(QUCHOM TEXHUKH OCYIIECTBIAIOT, KaK MPAaBUIIO, UCXOIS W3
KPHUTEpUSI «KaueCTBO—CTOMMOCTbY» B HWHTepecax HambOosee 3()(EKTUBHOTO BIOXKEHHS CpPEICTB U HUX
OKYITa€MOCTH.

Uro0Obl mpaBUIILHO BHIOpaTh, HAIIPUMEp, HEOOXOAMMOE IEYaATAIONIEe YCTPOMCTBO IO €ro KadyecTBy M
CTOMMOCTH, HEOOXOJUMO pacCuuTaTb CTOMMOCTh IEUATHOM CTpaHMIBI, HCXOAS M3 YdeTa CIIEIyIOLIHX
(baxTOpoB:

* CTOMMOCTH [I€YaTHOT O YCTPOMCTBA;

* [IEHBI UCIIOJIb3YeMOIl Oymaru;

* 3aTpaT Ha TEXHUYECKOEe 00CITYKMBAHHUE;

* CTOUMOCTH KpacsIieil IGHTHI, KapTpUKa;

* CTOUMOCTH MI€YATHOI I'OJIOBKH, 030HHOTO (PUIIBTPA, ONTUYECKOTO 3JIEMEHTA, YCTAHOBKHU MPOSBICHUS.

Heorpemnemoii yacteio kaOuneToB (o¢ucoB) sBistorcs Qaxcol. [Ipexae yem mnpuoOperaTsh (akc,
HEOOXOAMMO 00513aTENbHO 03HAKOMMTHCS C MHCTPYKIIHEH, 0OpaTUTh BHUMaHHE Ha BO3MOXKHOCTH ammnapaTa u
COOTHECTU TOTPEOHOCTHU C MPEACTOSIIMMH 3aTPATAMH.

®akckl 00BIYHO PabOTAIOT Ha CHENHMAIbHOM TepMoOyMare B pyJOHHOH YIaKOBKE, OJTHAKO B IOCIEIHEE
BpeMsl yrKe MOSBUJIMCh annapathl, paboTarolye Ha 0ObIYHOM Oymare; npaBja, OHU CTOST Jopoxe [116, c. 55].

Ecnu Bam ¢axc noncoenHeH K KOMIIBIOTEPY, TO BCS MOCTYyMaomas HHGpopManus MOKeT cOpachlBaThCA
Ha KaKOH-TO ONpe/leNeHHbIN (ailm mamsTd, a MOTOM, KOrJa y Bac MOSABISIETCS BpeMs, Bbl CAAMTECh U
IIPOCMAaTPHUBAETE €TO.

Tenedon u apyrue nepudepuiiHbIE CUCTEMBI TOJKHBI PacoaratbCs Tak, 4TOObI K HUM MOXHO OBLIO
JETKO TONyYUTh J0CTyn. HeMHOro mecra Hajo OCTaBUTH JAJsl BCIOMOTATeNbHBIX aTpuOyTOB, TAaKUX, Kak
OJIOKHOT, Oymara, Ha TOT CITy4aii, €ClIi Bbl KOHCIIEKTUpPYETE coziepkanue tenedonnoro pasrosopa [15, C. 107].

ABTOOTBETYMKH ITPOCTO HE3AMEHHUMBI B PsJI€ ClIydaeB, KOO MO3BOJISIOT:

* OCTaBUTH Tene(oH, KaKk TOBOPUTCA, 0€3 MPUCMOTPA, a MO3JHEE MPOCITYIIaTh COOOILEHHS TeX, KTO BaM
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3BOHUII,

* MEPEKIIOYUTh CBOU Tele()OH Ha aBTOOTBETYHMK M 3aHATHCS CPOUHON paboToi Oe3 ormaceHus, 4To Bac
MOTPEBOXKAT HEHY>KHBIMHU 3BOHKAMU;

* B HEKOTOPBIX MOJIEJISIX aBTOOTBETUMKOB BBI JIa)KE MOXKETE CIIBIIIATh, KTO BaM 3BOHUT, pelIaTh MPsIMO TI0
X0y ACHCTBHS — CHUMATh TPYOKY HJIH HET;

* BBl MOXKETE 3amucaTh MHPOPMAIHIO, HEOOXOIUMYIO JUIS BAIllero MOTEHIIMAILHOrO a0OHEeHTa, U TeM
CaMbIM OCBOOOIMTH ce0st OT HEOOXOIMMOCTH 3BOHUTH €MY JIMUHO.

ABTOOTBETYHK MO3BOJIIET BaM Jlaxke 00XOAUTHCS 0e3 YCIIyT cekperapsi, 0OBIYHO OTBEYAIOIIEro Ha 3BOHKHI
BMecTO Bac. Bo3pmuTe cebe 3a TpaBWIIO BCAKHH pa3, yXoas M3 KOMHATHI, TMEpeKtodath TeleOoH Ha
aBTOOTBETYHK. Bckope 3TO BOWIET B NMPUBBIUKY, U BBl CTaHETE JeNaTh 3TO aBTOMAaTHYeCKH. Y Bac Oymer
MOJIHAsl YBEPEHHOCTh, YTO HU OIMH BAKHBIM 3BOHOK HE OCTaHETCsl 0€3 BHUMAHMS.

Hekotoppie TuUNBI aBTOOTBETYMKOB OOOPYAOBaHbI CHEMATBLHOW CHCTEMOM MOHMTOpPHHTA, Oiaromaps
KOTOPOH BBI CIBIIIUTE, KTO BaM 3BOHHT, & OHM Bac CJBIIATh HE MOT'YT. JTO TOJNE3Has Bellb, KOO MO3BOJISIET
n30MpaTEeNbHO OTHOCHTHCS K 3BOHKaM. BIIOJHE BO3MOXKHO, YTO CpPeAM HUX €CTh Takue, Ha KOTOpBIE BbI
3aXOTUTE OTBETUTH Cpa3y K€, HEB3Wpas Ha CBOIO 3aHATOCTb. M mpH 3TOM ocTayibHble a0OHEHTHI TaK U HE
Y3HAIOT, YTO BBI B 3TO BpeMs y ceOs B kaburere [15, ¢. 95].

OducHas TeXHUKA BKIIOYAET B ce0s M pa3IMIHbBIC MOJIEIN KOITMPOBAIBHBIX allllapaToB.

CymiecTByIoIMe TEXHUYECKUE CpeACTBa OOpabOTKM JOKYMEHTOB IPEIHA3HAYCHbI JUIS BBITIOJHEHUS
HIMPOKOT0 Kpyra paboT, CBSI3aHHBIX C 00paOOTKOI BXOAIIECH U UCXOASIIECH KOPPECIOHACHIINH, OpraHu3aluei
KOHTPOJIbHO-CIIPABOYHOM CITy>KOBI, XpaHEHHEM JOKYMEHTOB, YCKOPEHHWEM HUX JIBI)KEHUS U JOBEJCHHEM [0
HCITOJIHATEIIEH.

[To Ha3HAYEHUIO BBIACIIOT JIBE TPYIIIBI TAKUX CPENICTB: CPENCTBA 00OPAOOTKH JOKYMEHTOB U CPENICTBA
XpaHEHUs, TOUCKA U TPAaHCIIOPTUPOBKHU JIOKYMEHTOB.

K cpencrBam 00paOOTKH JTOKYMEHTOB OTHOCSTCS: 00OpYIOBaHHE, YCTPOMCTBA M MPUCIIOCOOTICHUS IS
(GaJbIIOBKHA, COPTUPOBKH, CKPEIUICHHS JOKYMEHTOB, WX JaTHPOBAaHUS, PETHCTPAIMH, aJpPECOBAaHUS U
MapKHUPOBaHUsL, a TAKXKE MAILIMHBI TSI YHUUTOXKECHUSI HEHYKHBIX Oymar.

K cpenctBam XpaHeHHs, TOHMCKAa M TPAHCIOPTUPOBKM JIOKYMEHTOB TIPUHAJIEKAT KapTOTEKH,
nepdokapThl, pydHbIE TENEKKH, TOIBEMHUKH, THEBMAaTHYECKas U SJICKTPOMArHUTHAS MTOYTA.

CpezncrBa aJJMHHHUCTPATHBHO-TIPOM3BOICTBEHHOW CBSI3M HCIIONB3YIOT U OMEPATUBHOTO YIPaBICHUS
MIPOM3BOJICTBEHHBIMH IPOIIECCAMH, a TaKkKe Al OOMEHa MEKIy OOBEKTaMHU U OpraHaMy YIpaBIICHUS
OINIEpaTUBHOM M SKOHOMHYECKOW HH(popManueil. Moryr OBITh HMCHONB30BaHbl JOKYMEHTAIbHBIE CPEICTBA
nepenayun uHGOpMauu —. Ttenerpadusle, dorotenerpadHbie W 0€3M0KyMEHTANbHBIC: Telae(oH, pajauo,

TCJICBUACHUEC U T. /.
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KoMmmirekT Texauuecknx CpCICTB, OpFaHHSaHHOHHOfI TCXHUKHW W KaHOCIIAPCKUX HpHHa)IHe)KHOCTefI JJI1

OCHAILIEHHUs1 pabouero Mecta pyKOBOAUTENSI OpraHu3aluu (MIPEATNPHUSTHS ) MOXKET OBITh CIIETYIOIIHIL:
1. IlpodeccnonansHas nepconanbHast 9BM (1 komm.).
. KommyTtarop aupexropckuii (1 komru.).
. Yackl HacTonbHBIC AIeKTpOHHBIE (1 mIT.).
. Ipubop xanuensapckuit (11mr.).

. ITanku ¢ OBICTPOAEHCTBYIOIIUM MPHKUMOM (6 1IT.).

2
3
4
5
6. Jlotku 1y TOKyMeHTaIuu (2 1mT. ).
7. biokHot-mectuaneBka (1 mrr.).

8. JlenoBoii 6;10kHOT (1 mmIT.).

9. ®dnomacrepbl, MapKepbl, MEXaHUYECKHe KapaHaamu (Habop).
10. JIuneiika muractmaccoBas (1 mr.).

11. KneeBoii kapangani (11ir.).

12. JlenTa numkast mpo3paydHasi 1 LBeTHas (HaOop).

11.4. CoBepuieHCTBOBaHNE YCJI0BUI Tpyaa

Meponpusityst 10 YIy4IIEHHUIO YCIOBUU TpyAa paOOTHUKOB YIIPABJIEHYECKOTO armaparta JODKHBI OBITh
HaIpaBJICHbl HAa TIOBBIIICHUE UX PAOOTOCIIOCOOHOCTH M COXPAHEHHE 3I0POBBS MyTEM CO3/IaHUS OCBEILCHHS,
COOTBETCTBYIOIIETO HOPMATHUBHBIM TPEOOBAHMSIM; HEOOXOIMMOW YHUCTOTHI, BIQXKHOCTH U TEMIIEPATypPhI
BO3/yXa; OJaronpusATHON OKpacku pabouero moMenieHus; YCTpaHEHUsl [IyMOB; YCTaHOBJIECHUS MPABUIBHOTO
peKHUMa TpyJa U OT/AbIXA, a TAKKE HA OCHOBE MMPUMEHEHHSI COBPEMEHHBIX CPEJICTB OPTTEXHUKH.

OcCBeIIEHHOCTh TIOMEIIEHUI B 3aBUCMMOCTH OT MX HA3HAYEHUS JOJDKHA YAOBJIETBOPATH TPEOOBAHUSIM
NeUcTBYOMMX HOpM. i oOecriedeHusi paccesHHOrO OCBEIICHUS TMPU MaJlod SPKOCTH CBETHUIIBHHKOB
PEKOMEHTyeTCs MPUMEHSTh JIIOMUHECHIeHTHBIE Jamiibl Thna JIb u JIXb.

CrnyxeOHbIE TIOMEUICHHS JIOJDKHBI IO BO3MOXXHOCTM HMETh €CTECTBEHHOE OCBEIICHHE, KOTOPOe
OKa3bIBaeT OJArOMPUSATHOE MCUXOJIOTUIECKOE BO3/ICHCTBIE HA YEIIOBEKA.

Cer nomkeH majath Ha pabodyee MECTO MOBEPXHOCTH CTOJOB U CPEACTB OPITEXHHWKHU CJIEBA WIIH
crepenu, ocnersiromui 3gpdext HemomyctuM. CBETOBBIC JTy4H JOJDKHBI MOMA1aTh Ha Pabouyl0 MOBEPXHOCTh
MUCBMEHHOTO cTojia 1moja yrioM Oosee 50° OT rOpWM30HTANBHOW JIMHUM 0030pa; TOJIE 3PEHHS YeIOBEKa
OXBaThIBaeT MpuUMepHO 45% OOBEKTOB BO BCEX HANpPABICHHSIX, M JIOOOH CBET B ATHX TI'paHUIAX JOJDKCH
pacceuBaThCsl.

Ocaemienre pabounx MeCT MOXKET OBITh OOIIMM (CBETUIILHUKH YCTAHOBIICHBI HA MTOTOJIKE) UM MECTHBIM

(HacTONBbHBIE JIAMIIBI).
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B cootBercTBUU C AEHCTBYIOIIMMU HOPMaMU TeMIIEpATypa B CIyKEOHBIX MOMEUICHUAX JOKHA ObITh B

npenenax 18—20 °C, oTHocuTenbHas BIIAXXHOCTh BO3AyXa B 3UMHUN nepuon 45—50%, a B jieTHHA —
50—55% [24, c. 260].

VYiydieHno cocTaBa BO3/yXa M CHUKEHHIO HEPBHO-TICUXOJIOTUYECKOTO M 3PUTEIHHOIO YTOMIICHUS
pabOTHUKOB CIIOCOOCTBYET pa3MELICHUE B CIYXKEOHBIX MOMEIIEHUAX IIBETOBBIX KOMMO3ULUNA. B HeOompImx
IIOMEUICHNAX LBEThl pa3MEIIAal0oT Ha CTEHKAaX, MpU JOCTaTOYHOW OCBELIEHHOCTM PACTEHHUsS] MOTYT
yCTaHaBIMBAaTbCA TAaKXKE B CHEIMAJbHBIX IOACTaBKax Ha noiy. OHM HE JODKHBI 3aHMMAaTh IPOXOJBI,
3aKpbIBaTh OKOHHBIE IPOEMBI U CBETUJIbHUKH.

YpoBeHb MOCTOPOHHMX UIYMOB, NPOHUKAIOIIUX B CIy)KEOHbIE IOMEIIEHUS H3BHE, ONpEAEIsIeTcsl B
COOTBETCTBUU C JAehcTByronmmu HopMamu (He Oomee 40 nb). [Tonstue mryma BKIIOYAET BCE aKyCTUYECKUE
SBJICHUSI, KOTOpBIE YXYAILIAIOT CAMOYYBCTBHE YEJOBEKa, CHUKAIOT PabOTOCIIOCOOHOCTh, OTpa)KaloTcs Ha
3JI0pOBbE, BBI3bIBAS YXYALLICHHE (PU3UYECKOTO COCTOSIHUS I TICUXUYECKUE OTKIOHEHHSL.

Bopotbces ¢ nrymamu, IpOHUKAIOUMMHU B ITOMELIEHUs orica N3BHE, ObIBAET JOBOJIBHO TPYIHO, HO BCE K€
BO3MOYKHO CHU3WUTh UX YPOBEHb 3a CUET 3BYKOM3OJSILIMM. DTO KAcaeTcs CHATHS IIYMOB, BO3HUKAIOIIUX OT
paboThl BHYTPEHHEro OOOpYIOBaHUS; TYT IOMOIalOT 3BYKOM3OJNSIMS OKHA, CTEH, IMOTOJNKA, Pa3IMYHbIC
aKyCTUYeCKHUe TeperopoAku (ycTaHaBiuBaroTcs Ha 15—20 cM BbII€ TOJNOBBI CHJSIIETO 4YENOBEKA),
BOIJIOUHBIE WJIM TIOPOJIOHOBBIE TIOJKIAIKU MOJT TUIITYIIHE MATUHKH.

B onpeneneHHBIX 703ax IIyM HE TOJBKO HE BPEAEH, HO Ja)ke moie3eH. Tak, mpusTHas, IPaBUIBHO
noJoOpaHHass My3bIKa CTUMYJIHPYET HPOU3BOAMTENBHOCTH TPYHAA, CHOCOOCTBYET €ro PUTMHYHOCTU. OTO
CBOWCTBO IIIyMa HCIIONB3YETCs] MPU BBIPAOOTKE PUTMHUYHOTO MHCbMA Y MAaIIMHHUCTOK. J[OKa3aHO, 4TO mpu
IIOJTHOM OTCYTCTBUH IIyMa (3BYKOBOM BaKyyMe) YeJIOBEK TBOPUECKU padOTaTh HE MOXKET.

Pexxum Tpyna M oTIbpIXa perjiaMeHTHpPYeTCs IIPpaBUJIaMU BHYTPEHHETO TPYIOBOI'O PaclopsiKa, KOTOpbIE
pa3pabaThIBalOTCSI B COOTBETCTBHM C JICHCTBYIOIIMM 3aKOHOAATEILCTBOM O TpyAe. B HuX ompenemnstorcs
Hayajo M OKOHYaHHWe pabodero mHS, MepepplB Ha o00en, (U3KYIbTypHBIE Tay3sl W T.JA. PermameHtupys
pacropsfiok JHsS CIIy)KalluX, KaK [paBWIO, MPEIyCMaTpUBAlOT U OIpPEIENCHHbIE IEepephIBbl IS
KPaTKOBPEMEHHOI'0 OT/IbIXa B TeUeHHE pabodero IHs (oMuMo o0eleHHOro repepsia). CoTpyaHuKaMm, paborta
KOTOPBIX CBS3aHA C JOJTOBPEMEHHBIM INpeObIBAaHUEM Ha pabodeM MecTe, IeIecO00pa3HO MPEICTaBIATh
5—8-MUHYTHBIE IEPEPBIBBI Uepe3 KKl 2 9 PabOTEHI.

OnHUM 13 COBPEMEHHBIX TEXHUUECKUX CPENICTB, CIIOCOOCTBYIOIIMX COBEPIIICHCTBOBAHUIO YCIOBUH TPyaa
PYKOBOJWTEIISI, SIBJISIIOTCS M aBTOMAaTHU3UPOBAaHHbIE paboune mecta (APM).

ABTOMaTH3MpOBaHHOE pabouyee MECTO TPENCTaBIsIeT CO0O MPOrpaMMHO-TEXHHYECKHH KOMILIEKC,
BKITIOYAIOUUI TEXHHUUECKUE U MPOrpaMMHBIE CpeCcTBa, MH(OPMAIIMOHHOE U METOIMYECKOe oOecrieueHne s

peIeHHs 3a/1a4 IT0JIb30BaTeNs HEITOCPEACTBEHHO Ha ero pabodyeM MecTe B pexxnMme auanora ¢ DBM.
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Texuunueckoit ocHoBoi APM wame Bcero sBisitoTcs THepcoHanbHble OBM, pacnonoxeHHbie

HEMOCPEACTBEHHO Ha pabouem Mecre pykoBoautenss. OcHoBol wuH(opMaimoHHOro obecredenuss APM
PYKOBOIUTENS SIBISIOTCS 0a3bl  JAHHBIX, COJAEpXKAIMEe HOPMATHUBHO-CIIPABOYHYI0 U  ONEPATHBHYIO
nHpopMaIuio, HeOOXOAUMBIE /IS BBIMOJIHEHUS paOOThl Ha JAHHOM paboyeM MecTe.

Pa3zpaborka APM pykoBOauTENST HA OCHOBE MEPCOHATBHBIX KOMITBIOTEPOB Ja€T BO3MOXKHOCTh MIEPEUTH K
BHEJPEHUIO WH(OPMAIIMOHHBIX CHCTEM OOeCreueHHsl YIpaBlIeHYeCKUX pemieHuii. Ha HavampHOM »JTame
dbopmupyeTcs MHHHMYM TpeOOBaHUW K CHCTEME, 3aT€M, MO0 Mepe HAKOILJICHHUS OIBITA, PYKOBOAMTENb CaM
JIOTIONTHSIET CBOIO MH(OPMAITMOHHYIO CUCTEMY.

TpeboBanus pykoBoguTeass K HHGOPMALMOHHOW CHCTEME, KaK MPaBUJIO, PACHpPOCTPAHSIOTCS Ha
CIIeIyIOIINE 3aJauH:

* CHCTEMaTH3UPOBAHHOE XpaHEHUE HHPOPMAITUH;

* OBICTPBII TOUCK HH(POPMAITUH;

* peryJisipHoe OOHOBJIEHHE MH(OPMAIIUU U €€ KOPPEKTUPOBKA;

* cTaTUCTHYECKast 00pabOTKa AaHHBIX IS BBISIBJICHUS TCHICHIIMA U TIPOTHO34;

* TOCTYTI K JaHHBIM Apyrux 9BM u ap.

Jlns penieHrs yKa3aHHBIX 3a/1a4 HEOOXOAMMBI CHelMabHas ONepallioOHHas cpe/ia, MaKeThl MPUKIIaIHbIX
nporpamm. B ux uucie: ynpasieHue 6a30i JaHHBIX, COCTaBJIEHHE TAOJIUI U UX PAcyeT, IOCTPOEHHE rpapuKoB
U 1uarpamm, oopaboTka TeKcTa, CTaTUCTHKA U T. 1.

OCHOBHBIMH 3a/lauaMu, KOTOpble pemalorcs Ha APM  ympaBieHUecKOro TepcoHaa, SIBJISIOTCS
CIeIyromIye:

* T[IOJy4Y€HUE CIPaBOK 00 OCHOBHBIX IIOKa3aTeNsX, XapaKTepU3YIOLIMX TEKYILIee COCTOSHHE
XO3SIMICTBEHHOM NeATeNbHOCTH 00BEKTa YIPABICHUS;

* a”amu3 paboOThl OOBEKTA YIPABIICHHUS U BBISBICHHWE HACTYHAIOUIMX W OXKHUIAEMBIX OTKIOHEHUU OT
IJ1aHa, KOTOPBIE 110 CBOEH BEJTMUMHE OTHOCITCS K KOMITETEHIIMU JAaHHOT'O PYKOBOAUTEIS;

* wHpOPMAIMOHHAS IOAJIEPXKKA TIpoIlecca TPUHATHS PEIICHUN, HAMpaBICHHBIX Ha JIMKBHJIAIIHIO
OTKJIOHEHHH OT TJIaHA: BBISBJICHUE MPUYNH U BUHOBHUKOB OTKJIOHEHHH, MPEUIOKEHUE PEIICHUN B THIIOBBIX
CHUTYaIHIX, MOJICTTUPOBAHHUE pa0OTHI 00BEKTA YIIPABIICHUS B CIIy4ae MPUHSATUS KOHKPETHOTO PELICHUS U T.11.;

* cOop nHGOPMALIUU IO IPUHSITUIO YIIPABICHYECKUX PEIICHHI;

* IPUHSITHE KOJUIETHAJIbHBIX PEIICHUH B MPOLIECCE TEIECOBELIAHMI;

* KOHTPOJIb UCTIOJTHUTENHECKONU JUCIUILTUHBL,

* KOHTPOJIb KaueCTBA yMPaBICHYECKUX PEIICHHUH MOTYNHEHHBIX TUHEHHBIX PYKOBOIUTENCH;

* COCTaBJICHHE TJIaHA JIMYHOM PabOThI PYKOBOJIUTENS C MOCIEIYIOIIMM HATOMUHAHUEM CPOKOB.

C nomouipto cucreMbl APM MoxkeT ObITh OpraHM30BaHO IIPOBEIECHUE TEJIECOBEIIAHUS, CO3/IaHUE
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ANIEKTPOHHOM MOYTHI, HpeAycMaTpuBarouield 0e30yMakHbII OOMEH CiyXeOHOM JOKyMEHTaluuehd MexIy

MOJIb30BATEISIMU.

O¢dexr or BHeapenuss APM ymnpaBieHYecKoro nepcoHana MposBiseTcs B yIydlIeHUH padoT oObekTa
yIpaBjieHus Onarofaps Hay4HOW OOOCHOBAHHOCTH, KOMIUICKCHOCTM M OIEPAaTHBHOCTU YIPaBICHYECKUX
peLIeHu .

3HaynTeNbHAs SKOHOMHs BpeMEHH paloThl pyKOBOAMTENEH ¢ MH(opMamuedl MO3BOIUT UM OoJblie
BPEMEHH YJEISTh paboTe ¢ JIIOAbMH, a TAKKE COLIUATbHBIM BOIIPOCAM.

Kaxxnoe pabodee MeCTO pyKOBOAMTENS UMEET CBOM KOHKPETHBIE OCOOEHHOCTH, IT0ATOMY co3fanne APM

TpeOyeT aKTUBHOT'O y4acTHs CaMOro IOJIb30BATEIS.

Pesome

PabGouee MecTo — 3TO 30Ha TPYAOBOM JEATEIBHOCTH OJHOTO WM HECKOJIbKMX HCIOJHUTENEH,
OCHAIIICHHAs! HEOOXOIUMBIMH CPEICTBAMH IS BBHITIOIHEHHS JTOJDKHOCTHBIX O0SI3aHHOCTEH.

Opranuzanus pabouero mecra — 3TO CHCTEMa MEpPOINPUATHI MO OCHAUIeHUIO0 paboyero mecta
CpeICTBaMHU W TMpeAMETaMHU Tpyla U HUX (YHKIHMOHAILHOMY pa3MelleHuio. ParroHaibHast opraHu3arius
pabounx MeCT pyKOBOJMTENEH IMpearnosaraeT NpaBUIbHYIO UX IUIAHUPOBKY, YKOMIUIEKTOBaHHE MeOENbio U
HEOOXOAMMBIMU  CPEICTBAMH  OPraHW3aI[MOHHONH TEXHUKH, KAHIEIAPCKAMHU TPUHAIICKHOCTIMH U
Pa3IMYHBIMUA BCIIOMOTaTeIbHBIMH YCTPOHCTBAMHU.

[IpaBUnIbHO OpraHM30BaHHOE pabodyee MECTO UTpaeT BAXKHYIO POJIb Ui YCHEUIHOTO OCYILECTBICHHS
TPYJOBOW JESTENbHOCTH, TaK Kak HMEHHO Ha pabodeM MecTe MpoTekaeT OoJjblias YacTb BPEMEHU
pykoBoautens. [loaToMy cepbe3HO OIOWTH K BOIIPOCY OpraHU3alKi CBOEr0 pabouero Mecra J0JKEH KayKIblid
PYKOBOJUTENB: OT MEHEIKEPa HU3IIET0 3BeHa 10 JUPEKTOpa KPYITHOTO MPEeIPUSTHS.

Hayunslii moaxon mpu opraHuzaluu  pabodero Mecra TpeOyeT HW3HA4YalbHO —ONpeaeNIeHHBIX
€IMHOBPEMEHHBIX 3aTpaT, HO B Oy/yIIEM 3TO MO3BOJIUT PYKOBOAUTENO COKOHOMHUTH CBOE BpPEMs M COXPaHHUTh
3/I0POBBE.

Obecnieuenne pabodero Mecra HEOOXOAMMOW OPITEXHUKOW MO3BOJISIET YCKOPUTH MPOLECC MPUHSATHS
pelLIeH i, TOArOTOBKH CITyKEOHBIX 3alTMCOK, OTYETOB, OCBOOOXKIAET pyKoBoauTeNst oT HeHyxHOI1, 3a4acTyio
OYEHb TPYL0EMKOU pabOTHI.

O¢ddexTuBHOCTH pabOTHI PyKOBOAUTEIS HANPSAMYIO CBSI3aHa C IIPABUJILHO CIVIAHUPOBAHHBIM M XOPOIIO
OCHAILIlCHHBIM pabounM MectoM. He ciemyer 3a0bIBaTh mpH 3TOM, YTO MPHUOBLIb JIIOOOH OpraHM3alud B

MIEPBYIO OYepelb 3aBUCUT OT A((HEKTHBHOCTH JIEATEIBHOCTH YITPABIISIONIETO MTEPCOHAA.

IIpakTnyeckoe 3axanue
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1. CopmynupyiiTe MMCbMEHHO OCHOBHbIE TPEOOBaHUS K OpraHu3alui pabodero Mecra:

a) CTyJIEHTAa;
0) PyKOBOAMTEIIS.
2. N3oOpa3ute rpadmyeckd TUIAHUPOBKY pabO4yero TMOMEIICHHS PYKOBOAUTENS Tpu T-00pazHOM

pacrooKeHHH paboyero cTona.

KonTposbHbie BOIPOCHI
1. IlepeuncnnTe OCHOBHBIE NTPaBHJIa IPU OPraHU3ALUN paboUYero MecTa pyKOBOIUTEIS.
2. HazoBuTe npuHuumns! opopmieHus opuca, KaOMHETa pyKOBOIUTES.
3. IlepeuncnuTe BUIBI TEXHUYECKOTO OCHAIICHHS PA0OUYHMX MECT.
4. UYro mpencraBiusieT coOoOi aBTOMAaTU3MpOBaHHOE pabodee Mecto pykoBomutena? Kaxumu
MIPEUMYIIECTBaMH OHO 00Ja1aeT?
5. HazoBuTE OCHOBHBIE MEPONIPHUSITHS IO YIYUIICHHUIO YCIOBUM Tpy/ia.

6. Chopmymupyiite npaBuiia pallMOHAILHON OpraHu3aluy yIpaBIeHUYECKOro Tpy/Ia.
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