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TIJTABA 22 HMHJ[K MEHE/[’KEPA

Yenosekom He pocOaomes, um CmaHoBamcs.
Opas3m Porrepnamckuit
Buemmnss npusnekatensHOCTE — COOMI0IeHNE IPaBUIT JIETIOBOT0 ATHKeTa — OpraHu3anus

npezenTanuii — Cucrema «llabmuk puneinmss»

22.1. BHenHsis NPUBJIEKATEJIbHOCTH

Crnennduka AeITeTbHOCTH MEHEKepa 3aKI04YaeTcss B TTOCTOSHHOM OOIIEHHUH C JIFOJBMH. DTO MOXET
OBITH OOIIIEHWE C JIETIOBBIMH MMapTHEPAMH, MOAYMHEHHBIMU, PyKOBOJIUTENEM, KiueHTamu. [loatomy omgHa u3
BOKHEHIIMX 3a7a4 MEHEKepa — HAYYUThCS OCTaBIATH O ce0e Xopollee BIECYATICHHE, HAyYUThCS
(hopMHpOBaTH COOCTBEHHBI UMUIK.

B nepeBojie ¢ aHTIMHCKOro UMUK — 3T0 00pa3. BusyansHas MpuBIEKaTENbHOCTD TMYHOCTH. CUaCTINB
TOT, KTO oOyiamaeT ot bora mpusiekarenpbHbIM UMHKEM. Ho, Kak mpaBuiio, MHOTHE OOpETalOT W3BECTHOCTH
Omaromapsi ICKyCcCTBY caMoIpe3eHTaluu. be3 Hero He JOCTUYhL KPYITHBIX YCIEXOB B JIOOOW NESATETHHOCTH, HE
MOCTUYb PAJIOCTU YEJIOBEUECKOro BHUMaHus [2, c. 30].

NmumpkeM MeHeIKepa Ha3bIBAIOT KOMIUIEKC €ro BHENIHUX W BHYTPEHHMX KayecTB, CTaBIIMM
JIOCTOSTHHEM OOIIIECTBEHHOCTH.

Uro, xe sIBJISICTCS COCTABILIIOIIMMHU YacTIMU UMHKA? DTO NMPUBJICKATEIbHBIM BHEIIHUM BUJ, YMEHUE
BeCcTH ce0si B OOIIECTBE, MPEICTaBUTh Ce0S U CBOIO pabOTy MyTeM OpraHu3alliy MPE3CHTALUN, CBS3CH C
MPECCOM.

Crneunduka ASITEIPHOCTH MEHEHKepa MPEAbIBISCT BECbMa CEPbE3HbIE TPEOOBAHUS K €r0 BHEIIHEMY
o0mKy. BHemHMiA 001MK — TIEPBBINA MIar K YCIexy, MOCKONbKY IS TOTEHIIMAILHOTO TTapTHEPA €ro KOCTIOM
CITy’KUT KOJZIOM, CBUJICTEIbCTBYIOIIUM O CTETICHH HAJISKHOCTH U PECIIEKTa0CIbHOCTH.

AKKypaTHBI, CO BKYCOM OJICTbI, TOITSHYTHIM — TAaKOB BHEIIHWA OOJMK JIEJIOBOrO YeIOBEKa,
TO0OPOKENATEIbHO BOCIIPIHUMAEMOT O OKPY KAIOIIMMH IMapTHEpaMU U KiimeHTamMu. U nemno 31ech He B KaKOM-TO
W3BICKAHHOCTH BKYCa, @ B TOM, YTO BHEIIHOCTb TAKOT'0 YEJIOBEKA CBUJIETEILCTBYET O €0 YBAXKEHUU K JIOSIM.

Kak u y Bcsixoit mpodeccnoHanbHON T'PYIIBI JIFOAEH, Y MEHEIKEPOB U MPEANPHHUMATENCH CIIOXKHUIICS
OTIpE/ICTICHHBIN CTEPEOTHIT B OTHOIICHUH OJEXKbI. [ToceTHB Mr00yI0 MEXTyHAPOIHYIO SPMApKy WJIH BBICTABKY,
BBl 3aMETUTE, YTO OOJBIIMMHCTBO CTEHIUCTOB IMPOSBILIIOT YAUBUTEIBHOE CXOACTBO B3TJISZIOB B BHIOOpE I[BETA
raJiCTyKa, COpOUYKH MM KOocTioma (Tadu. 28).

B Hacrosimee BpeMss MHOTME MOpPEANpPUHUMATENM  CUMUTAIOTCI C COBETAaMU  MOJIEIHEPOB.
OcHOBOITONArawIMM TPUHIIMIIOM TP COCTaBJICHWH rapaepoda, IO WX MHEHHWIO0, JO/DKHA CTaTh

YHUBCPCAJIbHOCTL OACKbI.
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I_IBGT OBas raMmMa OACKAbI ACJIOBbIX MYKYNH

Tabmuma 28

ToH kocTrOMa Copouka Borunku INancryk

Cepsiit Caetio-romy0as, Oemnas,| YepHbie Po30oBsIif, 60pIOBEIii, CepHIii
CJIOHOBAsI KOCTb

TemHO-cephIii Benas, cnoHoBast KocTh UYepnsle YepHo-0Oenblid, cepblii

Temnuo-cuHum

Benas, romybast

UYepHble, TEMHO-KOPUYHEBBIE

YepHo-0Oeblii, CHHUN

Ilecounsiit

PosoBast, 6enas

CBeTJI0-KOpUYHEBBIC

CBeTII0-KOpUYHEBBIN

CBeTJI0-KOpUYHEBBIN

Benas, Tabaunas

Kodeiinbie, kopuiHeBble

Temnee xocTromMa

TeMHO-KOpUUYHEBBII Benas, 6exenas KopuuneBsle, yepHbIe 3eneHblil, KOPUYHEBBIH, TAOAUHBIN

UYepHblil benas UYepHble CepoBaTo-4epHBIi, KpPAaCHBI,
CHHUI
TemHoO-(uoneToBbIi Bbenas UYepHblie benbiii, TeMHO-(hMOJIETOBBII

CoBpeMeHHBIH 1e0BOI MUP JOCTaTOYHO KOHCEPBATUBEH B BOMpOCcax MoAbL. B pabouee Bpems NpHHATO
HOCHUTb Oo0Jiee CBETJIbIe KOCTIOMBI, YeM Ha MpHeMax, PHYeM TOHA KOCTIOMOB B JIETHEE BpPeMs JIOJKHBI ObITH
cBeTJIee, UeM B 3uMHee. KOCTIOMBI IpKHX TOHOB, Kak NMPaBHIIo, B pabodee BpeMst HE HOCHT.

Jnsg  pykoBoauTeNs Ba)XHO YYMTHIBATb COOTBETCTBUE CTHUJIEM 53J€MEHTOB ozAexasl. Hampumep,
JMCTAPMOHUYHO Oy/eT BBIVIAACTH JIEJIOBOM KOCTIOM B COYETaHMM C KJeTdaTod pyOamikoil. Hecoueranue
KOCTIOMA C IIMPOKUMH JIALIKAHAMHU U Y3KOI'O TAJICTyKa TOKE OYEBHIHO.

OMnBITHBIM PYKOBOAMUTENb 3HAET, YTO B Pa3HBIX CUTYaLUAX OH UTPAET pa3Hble POJIU U JJOIDKEH OBITh OZIET
COOTBETCTBEHHO.

Hanpumep, paboume BCTpeud pyKOBOOUTENA. B MOHEAENbHUK OH BCTpPEYAETCS C JIHUPEKTOPOM
o0benuHeHus. Jis 3TOM BCTpeUYM HY>KHO BBIIVIAAETh aBTOPUTETHO, CONMAHO U He BbI3bIBatole. K BcTpeue ¢
3aBEYIOIIMMHU OTAEJIaMHU CIEAyeT OJEThCS TaK K€, KaKk M B MOHeNeNbHMK. B cpeny — oOmias Gecena c
COTpPYAHMKAaMH CBOero otnena. YtoOwsl aTmocdepa OblIa JpYyKECKOH, a TICHXOJIOTMYECKUM KIMMaT
pacmonararomuM, Mmed JOKEH BBIMIANCTh TMPOIIE M «IOCTYIHEW», 4YeM Npu BCTpeYax C BBICOKHM
HayajgbCcTBOM. Eciy mpeacTouT B 4eTBepr pa3roBOp C PaBHBIM IO JOLKHOCTH PaOOTHUKOM MPEIIpUSTHS, TO
CIIEyeT TMOCTapaThCsl BBIMJIETh TaK K€, KAK U 4EJIOBEK, C KOTOPBIM IIPEICTOUT BCTpeda. A €Ciii B ISTHULLY
Ha3HaueHa BCTpeua Ui 3aKJIFOYEHHS I0roBopa ¢ pabOTHUKOM HEOOJBILOro MPEIIpUATHS, TO BHEIIHUN BUJ
PYKOBOAUTENSI HE TOJDKEH €T0 MOJABIISTh, PEKOMEH IyeTcsl OJIeBaThes mpolie. Bee 3TH mpuemsl JOJDKHBI ObITh
HEe3aMETHBIMH, HEHABSI3YMBBIMH, TOJIBKO TOT/Ia OHU IPUOOPETAOT MCUXOJOrMYECKOe 3HaUeHUE NI JIeTIOBBIX
KOHTAKTOB.

Buemnuii 00, 1MK MyKYMHBI

bnaronpustHbIil BHEITHUN OOJIMK M BKYC B OJISK/IE — HEMAJIOBAYKHOE YCIOBHE YCIEUTHON JeITeTbHOCTH
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MeHeKepa 1 npeanpuauMatens. O0 yMEHHH MY>KUYHMHBI OJIEBAThCA B MEPBYIO OYEPENlb CYAST MO TaJiCTyKy.

lajictyk TOJMDKEH TapMOHMYHO COYETAaThCS C KOCTIOMOM M COPOYKOM, ITOCKOJIBKY B COBPEMEHHOM MY KCKOU
MOJI€ TaJICTYK ¥ COPOYKA UTPAIOT JOMHUHHUPYIOIIYIO POJIb.

K onHOTOHHO! cOpouke MOAXOIAT TaJCTYKH C PUCYHKOM, K COpPOYKE B TOJIOCKY MM KIETKYy —
OJTHOTOHHBIE, CIIOKOWHBIX paciBeToK. C KOCTIOMAaMH CBETJIBIX TOHOB MPUHSATO HOCHTH sipKHEe TaicTyku. K
KOCTIOMY M3 TKaHEW B IOJIOCKY HJIM KJIETKYy HEoOXOIMMO MOAOHpATh OJHOTOHHBIE TaJCTYKH, YyTh CBETJIEE
KocTioMma. [ToiHBIM M0sM GOJTbIIIe TOAXOAAT CBETIbIE, TEIIbIC TOHA.

XonogHbIe CBETJble TOHA ONTHYECKM YBEIWYMBAKOT (urypy. UepHbli LBET peKOMEHIyeTcs it
TOPXKECTBEHHBIX CITy4aeB.

Urto0Ob!I paBHIIBHO MO00PATh FAJICTYK, HEOOXOIUMO UMETh B BUJTy CIIEIYIOIIEE:

a) JUTMHA TaJICTyKa JIOJDKHA OBITh TAKOM, YTOOBI OH B 3aBSI3aHHOM BHJIE IOCTABAJI MPSDKKY PEMHS;

0) Jyummit MaTepua AJis rajJcTyKoB — IIEJK, IepCTh U XJIONOK. [IpekpacHO CMOTpUTCS CHHTETHYECKast
TKaHb N0 mmenK. [1lenKoBbIe TancTyk UAYT K Pa3MuHbIM TKAHSM U TOAATCS JUTS JIOOBIX cuTyaruii. [ancryk
U3 XJIOMYaTOOyMa)KHON TKaHU HOCSIT B OCHOBHOM JIETOM.

Jlyumiasi TKaHb JUIl COPOYKH — 3TO XJIONOK, TaKHE PYOAIIKH MPUATHO HOCUTb, OHU JIETKUE U BBITILIIAT
N00poTHO. PyGamku M3 cMecu CHMHTETMKH M XJIONKa BCErja XOpOLIO CMOTPSATCS M MOYTH HE MHYTCS, HO B
TaKoW pyOallke OYeHb IYIIHO B KAPKYIO TOroay. [lenoBbIM JFOIIM ClleyeT N30eraTh MIEeIKOBBIX, OJIECTIINX
U Mpo3pavyHbIX pydariek. /it Toro 4To0sl MpaBMIIbHO MOJ00paTh pydaliky, cienyer oopaimaTh BHUMaHUE Ha
TPU OCHOBHBIX MOMEHTA:

1. PyGamika He qOKHA cOOMpPAThCs B CKIIAJIKY M IY3bIPUTHCS BOKPYT TalMU, HO U HE JIOJDKHA BbLIE3aTh
W3-TI0/T PEMHSL.

2. bonbiioe 3HaUYeHHE MMEET KOJIMYECTBO MYTOBUIl M TJE OHU MPHUIIUTHI (OCOOEHHO ISl BBHICOKHX H
MOJIHBIX MY)KYHH), T.K. IPU JBM)KEHUHM HUKHSS ITyTOBUIIA BHICKAIB3bIBACT M3-110]] PEMHS, PUCKYsSI OOHAXUTh
KHBOT, T.€. HEOOXOAUMO MPOCIEANTh, YTOOBI HIXKHSS TyrOBULA ObUIA HA 8 CM HUXKE PEMHS, a €CITH €€ HeT —
MPUTIATE.

3. BopoTHuK — camoe oTBeTCTBeHHOE MecTo. OH JJOIDKeH OBITh Beeria 1o pa3Mepy. Bricota BopoTHHYKA
3aBHCUT OT BO3pacra, HalpuMep, BHICOKHI BOPOTHUK CKpHIBAaeT MOPLIMHBI Ha Iiee. CaM BOPOTHHUK JOJDKEH
OBbITh 06€3 MOPIIMH M 00pa30BBIBATH C Y3J1aMU TajcTyKa eJMHOE LeN0e.

MamkeTsl pyOamKy JTOJDKHBI OBITh YyTh HIDKE 3aISICThSI M HA 1—2 CM BBICOBBIBATHCS HM3-110]] pyKaBa
MUKaKa, TIOTHO TPUJIEraTh K PyKe U B TO e BpeMs JaBaTh BO3MOKHOCTh CBOOOIHO CMOTPETh Ha Hapy4HbIE
Yachl.

B nenoBoil o0cTaHOBKE HE PEKOMEHIYETCS HOCUTh COPOYKH C KOPOTKMMH pykaBamH. VckimroueHue

COCTaBJIICT TCIJIOC BPEMS IoJd, KOrJja MUAKaK HE HOCUTCSA BOO6HI€.
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B KOMaHAUPOBKE MCHCIKECP YaCTO HEC 3HACT, I'’IC U KaK OH IMPOBCACT ACHD, YCIICCT UJIM HET BEPHYTHCA B

TOCTUHUIY M TEPEOAETHCS COOTBETCTBEHHO Ciydyaro. 1103TOMy TEMHO-CMHUI WJIM TEMHO-CEPbIA KOCTIOM —
HanOoJee pacmpoCTPaHSHHBIHN ISl KKJ0T0 CITydasl.

Yro kacaercs 00yBH, TO KeJATEIbHO HOCUTh 0O0YBb YEPHOTO MJIM TEMHO-KOPUYHEBOTO I1BeTa. JleToM k
CBETJIOMY KOCTIOMY OOYBb UEPHOI'O IIBETa HE 00s3aTellbHa, HO B JIOOOM ciy4yae He caHmanuu. Ecmu ectb
BO3MOXKHOCTB, TO IIBET 00YBH MOAOUPAETCS MO BETOBYIO raMMy KocTioMa. Hocku tyuriie uMeTh He OYCHb
SIpKUE B OpOCKHeE, JIydllle Cepble W TEMHBIC, 2 K 0€KEeBO-KOPUIHEBOMY KOCTIOMY — KopuuyHeBbIie. Cremyer
TaK)XK€ UMETh B BUJIY, YTO HOCKHU U TaJICTYK IO CBOEM paclBETKE JOHKHBI TapMOHUPOBATH.

l'onoBHO# yOOp M TepYaTKW MYXYHHBI CedYac HOCAT MPEUMYIIECTBEHHO K MaJbTO WIM TUTAILY JIJIS
3alMThl OT XosoAa. M Bce ke nupina JoJDKHAa COOTBETCTBOBATH BEpXHEW oaexe. LInsmel BECHOM M JIETOM
HOCAT 0oJiee CBETIIbIe, OCEHBIO U 3UMON — TeMHbIe. He pekoMeHIyeTcss HOCUTh BETIOPOBBIE MUISIBI, 8 TAKXKE
YEpHBIE NUIAINBI K MAJIBTO U KOCTIOMY HEYEPHOTO I[BETA.

["onoBHO# yOOp 1 00YBH JOIDKHBI COYETATHCS M0 11BEeTy. BooO11ie, rmaBHOE, K YeMy CIIeAyeT CTPEMHUTHCS,
— oOmiee BIEYATICHUE OMPSATHOCTH, aKKYpPATHOCTH M AK€ HEKOTOPOW MEJAaHTHUYHOCTH B OISKIE. ITO
JOJDKHO 3aCTaBUTH MAPTHEPA TyMaTh, YTO CTOJb K€ «IOATSHYTHD) BbI OyJeTe U B Jenax.

BHemnuii 001K 1€710BOM sKeHIUHBI

Jnst KeHImMHBI — OW3HECMEHA M PYKOBOAMTENS, KENAIOIIEH MTOOUTHCA ycrexa NpH 3aKITIOYCHHH
KOHTPAKTOB, B JIEJIOBBIX TIEPETOBOPAX, TOXKE OYECHb BA)XHO MOMHHUTH O CBOEH BHEIIHOCTH, OOJiee TOro,
MOCTaBUThL e¢ Ha cimyxkO0y OusHecy. [Ipexxae Bcero, 06 onexze. [[enoByro oaekay OTIUYAOT KIACCHYECKUN

TTOKPOH, HEOPOCKHE 1[BETa, MHOTO(PYHKITMOHAILHOCTD (TabI1. 29).

Tabmuma 29
[TonGop oeXIbI IS IETOBBIX KEHIIUH
BUJ OJICKIbI Iger YkpaueHue Tydau
[Inaree Hespkue ToHa 30J10TO, MOTYAPArOIEHHbIE METaJIIBI UYepHele, 101 UBET IJ1AThs
Koctiom ¢ 100koit | Cepblii, 4epHbI, KOPUYHEBBIH | 30J10TO, cepedpo ITon BeT 106KU
b p o u v b1 ii| YepHblil, cuHUi 3om0T0, cepedpo UepHbie
KOCTIOM

Bmyza-robka Csernas 6my3a, TemHas 100ka | [lomyaparomeHHBIe METAILIB, 30JI0TO Ion uBet r0OkM

Bo Bcem MHUPEC OCHOBHAasA OACKOA HeHOBOﬁ KCHIOWHBI TJIA pa6OTBI — 3T0 KOocTioM. Ilnmatee MOKHO

MIO3BOJIUTH ce0e JMIIb B )Kapy U TOIBKO OJJHOTOHHOE WM C HEOPOCKUM PUCYHKOM, CTPOTIOT'0O MOKPOSI.
B rapaepobe nenoBoi >KEHIIMHBI JOKHBI ObITH ABE-TPU FOOKH, >KAaKEThbl, JBE-TpU Ory3Ku. MeHsTh
TyaJleThl )KEJIATENbHO YacTo.

HpI/I‘leCKa, MaKUIXK, 6I/I)KYT€pI/IH JOJDKHBI OPraHUYHO JOIIOJIHATH Ball I[eHOBOﬁ KOCTIOM. HqueCKa
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JIOJKHA OBITH CTPOrOM, HO BMECTE € TEM 3JIEraHTHOM. YKpallleHUi JOKHO ObITh KaK MOXHO MEHbIIIE, HO B TO

e BpeMsl HeNb3sl OT HHMX OTKa3blBaThcsd BooOmie. Jlydiie mpuoOpecTH OIHO «KIACCHUECKOe» J0pOroe
YKpalleHNEe U HOCUTh €T0 4acTo, HEXKEIN UMETh MacCy JEIIEBBIX BELIHII.

Yr1o Kacaercsi KOCMETHKH, TO CJIEAyeT IPOKOHCYJIbTHPOBATbCA CO CHELHMAIUCTOM B €e Moadope.
Heo06xonuMo MOMHHTB, YTO BEUEPHUM MaKHUsDK TOpas3/io Spue JHEBHOrO, OITOMY JJISi THEBHOTO MaKMsDKa
Jy41lIe MOJb30BaThCA MYIPOi CBETIIBIX OTTEHKOB, PyMsIHAMU U T'yOHOM IOMaJ0¥ MacTenbHbIX TOHOB. [lomana
U JIaK JJI1 HOTTeH JOJDKHBI ObITh OAHOro 1BeTa. CrenuamicThl peKOMEHIYIOT MOKYNaTh 0O0Jblie KOCMETUKU
NpOoQUIAKTUYECKON, UeM IeKOPaTUBHOMU. JlyXH cieayeT HCIoab30BaTh B TAKOM KOJIMYECTBE, YTOOBI 3amax ObLI
ene yinoBuM. U, KOHEUHO, 3TO JOIDKHBI OBITh TOPOTHE TyXH.

Bceerna cnemyer mOMHHTB, YTO Jlaxke Ha paboTe JKEHIIMHA JTOJDKHA OCTABATBhCA KEHIIMHOU, TTOCKOIBKY
OMHUM H3 (aKTOpOB €€ yCrexa SBIISETCS HalMuhe HMEHHO J>KEHCKUX KauecTB, TaKUX, Kak oOasHue,
IIPUBJIEKATEIHOCTb. 3a4acTyl0 KEHIIMHE IPOLIAIOTCS HEKOTOpble INMPOMaxXy M OMIMOKH, KOTOpbIE HE
MIPOCTUIIMCH OBl MY)KUHHE.

Takum o0Opa3om, mogdOp KOCTIOMA, IIBETOBAsi 3CTETHKA BCEH OAEKIbI (pyOallKku, rajicryka, TyQenb),
YMEHHE «CHJIIETb» B KOCTIOME — BCE 3TO TpPeOyeT OT PYKOBOIUTENS, OM3HECMEHAa CaMOro CEpbe3HOIo
OTHOLIECHHUS. J[ake Takasi «MeI04b», KaK IOJIb30BaHNE 1yXaMH H- OJCKOJIOHOM.

Ctpemutech Kk KaudecTBy. COXpaHSTE COBPEMEHHBIM CTHJIb, HO HE JelaliTe €ro Ype3MEepHBIM.
CobmoaiiTe cCOOTBETCTBUE Balllero KOCTIOMA Balllei padore.

Ho camoe riaBHOe — 3T0 Ballla MHAMBHYaIbHOCTh. [le/I0 HE B TOM, KaK BBl OJIEBa€TECh, a KaK BbI ce0s
OLIYILIAETe.

MOoHO BBIIEINUTh HECKOJIBKO OOLIUX MPaBUIIL:

1. OneBaiiTech MO BO3MOXKHOCTH JOOPOTHO.

2. Cnenute 3a NOPSAAKOM M YHCTOTON B OAEKIE.

3. Ecmm, coMHeBaeTech, YTO HAJETh B KAaKOM-TO KOHKPETHOW CHUTyallMd, TO JIy4YILIE€ OJEBaThCs
KOHCEPBATUBHO.

4. OpneBaiiTech 10 BO3SMOXKHOCTH B TOM K€ CTUJIE, UTO U JIFOJH, C KOTOPHIMH BbI JOJKHBI BCTPETUTHCSL.

5. He HOCUTE HMYErO KpUYaILero, sipKoro.

6. Cnenute, 4TOOBI BAaIlIK BOJIOCH! OBIIIM YHCTBHIMH.

7. IlocTapaiiTech, 4TOOBI BaIlld MOCTYIIKH, CJIOBA U OJEK/1a 3aIIOMHUJIMCh C JYYILIEH CTOPOHBI.

8. Becerna nmeiite npu cebe JOpOryro pydKy U KapaHzarl.

9. Ilpexne yeM HMATH Ha JEIOBYIO BCTpEdy, CIEAYET €€ pa3 MOCMOTPETh B 3€pKajlo, U Bbl CaMu
YIUBUTECH, KAK MHOT'O MEJIKUX MOIPEIIHOCTE 0OHApyKUTE B CBOEH BHEITHOCTH.

10. Ecnu BBl 1eMOHCTpUpyeTe NMPOAYKIIUIO CBOEH (pUpMbl Ha BBICTaBKE, IOMHUTE, YTO Ballla OJEX]a U
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o0JIMK B LEJIOM — 3TO 4YacTuua uHpopmanuu o0 oO0IIeM YypOBHE BallleTO MPENNpUSTUS U KauecTBe

MOCTaBJIEMON NPOAYKUMHU. MTak, KaKablid YEIOBEK MMEET KAKOM-TO UMUK U CTPEMHUTCS MNPOU3BECTH
XOpolllee BrevaTieHne. IT0 JAaCT YBEPEHHOCTb, UTO Bbl HMEHHO TOT, KTO O4apyeT MOKYIaTells, OCTAHOBUT Ha
cebe B3I O60cca MM O KOM TMOIYMAlOT «OXOTHHKH 3a TOJIOBaMHU» M3 KOHKYypHpyoIlied (Gupmbl. ITO He
JOJDKHO OBITh YTO-JIMOO CTOJIb )K€ HEXUTPOE, KaK HOIICHUE SIPKOT0 TAJICTYKa B TOPOIIECK WJIH YK€ TUKOBHHHOM
IUISATBL. DTO HE MOXKET OBITh YEM-TO M3 BAaIllETO BHEIIHErO BUIA, OHO 005S3aHO MPOSIBUTHCS B MaHEPE BAIIIErO
moBeNieHus. Bam UMUK — 3TO BOCHpUATHE Bac ApyruMu moapbmu. OH — 0011ast KapTUHA Ballle JIUIHOCTH
B IJ1a3ax okpyxaronmx. OHa CKJIaJbIBA€TCsS U3 TOr0, KaKk Bbl CMOTPUTE, TOBOPUTE, OJEBAETECh U JCUCTBYETE;
OTpa’kaeT Ballld CIIOCOOHOCTH M MOpaJIbHbIE Ka4yeCTBAa; MO3Yy M JBMXKCHUsSI TENa; aKCecCyapbl U OKpY>KEHUE,
KOMIIaHHUIO, B KOTOPYIO BBl XOAUTE, U T.1.

Heo6xonnMo, 4TOOBI Balll UMUK COOTBETCTBOBAN HE TOJNBKO BalllMM BHYTPEHHUM KadyecTBaM, HO U
MOAXOIUI K JIONTOCPOYHBIM IIEJIIM Kaphephbl, PaBHO KaK W XapaKTepy Balllell KOMITAaHWUW, W OBLI

IIPUBJICKATCIIBHBIM JJI CaMbIX HIMPOKUX CJIOCB HACCIICHU .

22.2. ColJr0aeHue MPaBUJI 1€JI0BOT0 ITUKETA

JlenoBoii 3TUKET — (opmMa JeNO0BOro OOIIEHHS, KOTOpast IOMOTraeT OPUEHTUPOBATHCS B MOBTOPSIIOIINXCS
CUTyallUsiX. 3HAHHWE JIEJIOBOTO ATHKETa CIIOCOOCTBYET OBJIAJICHUIO MAacTEPCTBOM B3aMMHBIX OTHOIICHUH,
HCXOIAIINX U3 MPHUHIIUIIOB W HOPM JIENIOBOM ITHKHU. be3 coOmoneHus: 3TUX HOPM HEBO3MOXKHBI JICTOBBIC,
MTOJIUTHYECKUE, KYJILTYPHBIC OTHOIICHHSI, OO MBI HE MOXKEM CYIIECTBOBAThH, HE CUUTASICh IPYT C IPYTOM, HE
Hajaras Ha ce0sl onpeielIeHHbIX OTPaHUYEHUH.

CoBpeMEHHBIN STUKET HACJEeAyeT OObIYar U TPAJAUIIMK MTPAKTUIECKH BCEX HAPOJIOB OT CEOM IPEBHOCTH
0 HamMX JHEeW. B OCHOBe cBoel 3T TpaBHUiia TOBEACHUS SIBISIIOTCS BCEOOIIMMHM, TOCKOIBKY OHU
COOJTIOIAIOTCSI HE TOJNBKO MPEAICTABUTENSIMU KAaKOTO-TO JaHHOTO OOIIECTBA, HO M TPEACTABUTEISIMH CaMbIX
Pa3IMYHBIX COLIMATBHO-TIOIMTHYECKUX CUCTEM, CYIIECTBYIOIINX B COBPEMEHHOM MUDE.

CoBpeMEHHBI ITUKET PETJIAMEHTHUPYET IMOBEIACHHUE JIOJeH B OBITY M Ha CIIy)kOe, B OOIIECTBEHHBIX
MeCTax M Ha YJIHUIIE, B TOCTAX M HAa PA3IMYHOr0 poja opUIIHATHHBIX MEPOIPUATHIX — MpUEeMaXx, [EPEMOHUSX,
reperoBopax.

JlenoBoi ATUKET BKIIIOYAET LETIbIN PsJl MPaBHII, COCTABISIONIMX OCHOBY KO/IEKCa MOBEICHUS, PUHSATOTO
JUTSL XOPOILIO BOCITUTAHHBIX JIFOJICH.

Paccmotpum 3tH nipaBuia 6onee nmoapo6Ho [105, c. 92].

Ilpasuna npusemcmeusi. BexauBocTb B 00s3aTENbHOM TMOPAAKE MPEANONaraeT MPEeKIe BCEro
MPUBETCTBUE. XOTSA OOIICTIPUHATHIM ATUKETOM IPEIYCMOTPEHO, YTO TIEPBBIM 3JI0POBACTCS MYXYHHA C

JKEHIMHOM, MIIAJIIMH 110 BO3pacTy CO CTapIlMM, HIKECTOSALMM 10 JODKHOCTH C  BBIIIECTOALIUM,
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IMUBUJIIMN30BAHHOMY 6I/ISH€CMCHy HE CIICAYCT OAOXKHNAATHCA, ITIOKa C HUM IO3J0POBACTCA MJ'IaI[HII/Iﬁ 110 BO3pacry

WM 3aHUMaeMOMY TOJIOXKEHHIO rapTHep. Hamo monpuBeTcTBOBaTh CBOET0 COOECEAHNKA IEPBBIM.

Pykonoxatust He Bcerga o0s3aTeIbHbI, KOI/Ia BCTPEUYAlOTCsS 3HAKOMbIC Ha YJHUIE WM COTPYAHHUKH B
MOMEILEHUN YUpeXXAeHUus WM npennpusatus. Korpa moceturens BXOAUT K PYKOBOAMTENIO, JOCTATOYHO
BOXXJIMBO W KOPPEKTHO OTPaHUYUTHCS MpUBETCTBUEM: «JloOpoe yTpo», «3apaBCTBYWHTE» W T.II., IIPH ITOM
CclleNaTh JISTKHU TTOKJIOH TOJIOBOM M CJIETKa YIBIOHYTHCH.

Ilpasuna obwenus. CTuab AENOBOro oOpalleHUs K JeJOBBIM IapTHEpaM WM MOJYHMHEHHBIM
ompezensercss OOLMM CTUJIEM OTHOLICHWH, Kak B JIOOOM KoyutekthBe. OOpalieHue «BbD» MPEKAE BCETO
CBHJICTEILCTBYET O BBICOKOM KYJIBTYpPe TOr0, KTO OOpamiaercsi K CBoeMy MapTHepy uiu Koiutere. OHO
MOJYEPKHUBAET YBAXXEHUE K HUM. XOpOLIO BOCIIMTAHHBIA U KOPPEKTHBIH MEHEKEp BCETAa MOJb3yeTcs 3TOH
BEXJIMBOM (OpMOIi 0OpallieHHsI He3aBUCUMO OT TOT'O, C KEM OH OecenyerT.

He cnenyer 3moynorpebnsaTh oOpallleHHMeM TONbKO MO MMEHH. [0 MMeHM MOXHO oOpamarbesi K
OMmKaNIIMM KOJIJIEraM, €M OHU MOJIOZABI U He BO3Pa)katoT MPOTHB TAaKOTO OOILEHHUS.

Illpasuna npedcmaenenusi. BaXHbIM 3JEMEHTOM BEXJIMBOCTH B JEJIOBOM JKU3HU  SIBJISETCA
IIPEJCTABJICHUE, C IIOMOIIBIO KOTOPOIO MOXKHO YCTAHOBUTb HY)KHBIE M IIOJIE3HBIE CBSI3U. OTHUKETOM
MIPEAYCMOTPEHBI OIpE/IeTIeHHbIE HOPMBbI, YKa3bIBAaIOIIME, KOrja U KaK HEOOXOAMMO MpPEACTaBIATh M ObITH
MIPEJCTABICHHBIM, U UMU HE CIIeIyeT peHeOperars.

[Ipexne Bcero, MpUHATO MPENCTABIIATH MIAALIETO IO BO3PACTy CTapLIEMy, XOJOCTOIO — KEHATOMY,
HU3LIETO 110 HePapXUU — BBICHIEMY, MY>KYMHY — >KEHIIMHE, 00Jiee MOJIOAYIO JKEHIMHY — CTapiie H T.1.

Ecnu Bo3HMKIIa HEOOXOAUMOCTh OBITh NMPEICTABIEHHBIM, @ BOKPYT' HET HUKOI'O, KTO MOT OBl BaM B 3TOM
[IOMOYb, CJIETyET MPOCTO MOAATh PYKY U YETKO Ha3BaTh ceOsl.

Obs3annocmu mysrcuun no smuxemy. I1o 3TukeTy (B TOM YUCIIE U AETIOBOMY) Ha MY>KYUHY BO3JIararoTcs
HEKOTopble 00si3aHHOCTH. Ha ynuie oH, Kak mpaBWio, JOJDKEH WIATH CJ€Ba OT JKEHIIMHBI, TaK KaK MECTO
cripaBa IMPUHATO CYUTATH 00JIee MOYETHBIM M O€30IaCHBIM.

My»x4MHa, CONPOBOXKAAs )KEHILNHY, HE TOJDKEH KYPHUTb.

OTrnpaBisisich Ha TAaKCH Ha JIJIOBYIO BCTPEUY, MY>KUMHA MOAXOAUT K aBTOMAIIMHE U OTKPBIBAET MIPABYIO
3anH00 ABepuy. JKeHumwHa caautcs nepBoil. M3 aBTOMamMHbBI NEpBBHIM BBIXOJUT MY>KYMHA W IIOMOTaer
BBIATH JKEHILMHE.

My»X4HMHa HECKOJBKO OINEPEXkAET JKEHIIMHY, KOI1a OTKPBIBAET JBEPh AJIS HEE, U BXOAUT B IOMEIICHUE
BCJIE 3a HEM.

Cryckasich 1O JIECTHHULIE, MY>KUMHA MJIET HA OJHY - JIB€ CTYIIEHbKH BIEPEIU JKEHIIMHBI, a MOAHUMASICh
— Ha OJJHY CTYIIEHbKY C3a/IH.

Heneoicnvle  omuowienus. 1lUBUIM30BaHHBIE TPEOOpa30BaHUS, TMPOUCXOASAIINE B COBPEMEHHOU
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PBIHOYHOW SKOHOMHKE, OOYCIOBIMBAIOT TEHICHIMH K TOMY, YTO B JEJIOBOM OOLICHUHM HEMaJIOBa)KHOE

3HauUEHUE IPHUJAETCS BOIPOCaM HPAaBCTBEHHOCTH. Bo Bce BpeMeHa M y BCEX HApOJOB B 3THX BOIpOcax
YBaKAJIUCh TOYHOCTb, YECTHOCTh M ILNENMETHJIBHOCTh. Eciam y Bac mMeroTcs mepen KeM-THOo JIeHEeKHbIe
00s13aTeNbCTBA, OHU JOJDKHBI OBbITh BBINOJHEHBI B CpoK. Eciu mo BecbMa yBaXKMTENbHOW NMpPUYMHE BbI HE
MOJKETE 3TOr0 c/eNaTh, 00s3aTeIbHO COO0IIUTE 00 TOM U YTOUHHUTE, BO3SMOXKHO MJIM HEBO3MOXHO IEPEHECTU
9TOT cpok. B mocnemHeMm ciydae BBl 00sI3aHBI CAEP)KaTh CBOE CJIOBO. IIpOTHMBHOE CUMTANIOCh W CUHUTAETCS
OecreqHbIM U O€3HPABCTBEHHBIM.

Opeanuzayusi Oenosvlx KoHmaxkmos. B TIaHUpOBaHUM CIy)KEOHBIX KOHTAKTOB OCHOBHAsI POJIb
OTBOJIUTCSI CEKPETAPIO.

[Mpurnamas paGoTHHKA, HayaJdbHUK JOJDKEH MPEIyNpeiuTh €ro 4uepe3 cekperaps O BpEMEHH,
JUINTENILHOCTH U TeMe Oece/Tbl, YTOOBI AaTh €My BO3MOKHOCTb IIOJITOTOBUTHCSL.

B nmomeriennu, 0TBEAEHHOM ISl TIOCETUTEINEH, CIeyeT Co3/1aBaTh Ui HUX MaKCHMaJbHbIE yI00CTBa.
Bcest obcTaHOBKa TOTKHA CBUIETENILCTBOBATH O BHUMAHUU K JIFOISIM.

Henosasa cybopounayusa. Bompocbl cyOOpIMHAUMK B JIEIOBOM 3TUKETE HMEIOT Ba)KHOE 3HAYCHHE,
MIOCKOJIbKY YIIPaBJICHYECKHE OTHOIICHHUSI HOCAT MepapXuuecKuil xapakrep. [lenoBas cybopaunanus tpeOyer,
IpexJie BCero, KOppeKTHOCTH. [Ipu 0OIIeHn ¢ MOJUHHEHHBIMH 11€7IeCO00pa3HO MPUMEHATh TaK Ha3bIBAE€MBbIi
MPUHLMIT 3MOLIMOHAIBHOM HEWUTpPaJdbHOCTH, TPEOYIOIMH KO BCEM COTPYJHUKAM OTHOCUTBLCS PaBHO U
BBIIEP’KAHHO BHE 3aBUCHMOCTH OT JIMYHBIX CUMIIaTUN U aHTUIIATHI.

Busumnas kapmouxa. Celyac BHM3UTHbIE KapTOYKH IIOIy4alOT Bce OOIbllee paclpocTpaHEHHUE,
MIOCKOJIbKY OHM  SIBJIAIOTCSL 00S3aTENbHBIM aTpuOyTOM TIIPH  YCTAHOBIICHWM JIGNOBBIX OTHOILICHUH C
MIPEACTaBUTEISIMHU (PUPM, OCOOCHHO MPH MEPBBIX BCTpeyax.

BusutHbele kaprouku mMOO BpydaroT ajpecaTy JIMYHO, JUOO OCTaBJSIOT y HEro JomMa Ipu €ero
OTCYTCTBHH, JINOO MOCHUIAIOT C KYPhepOM WM mo(epoMm.

BusutHble KapTOYKM dYalle BCEro BpydaroT Ju4HO. [Ipu 3TOM Bpydarommii ¥ NPUHUMAOLIWI
0OMEHUBAIOTCS JISTKUMU TOKJIOHAMU. [IpHHSAB BU3UTHYIO KapTOUKY, HYXKHO IPOYUTATh BCIyX UMs MapTHEpa,
YSCHUTB €r0 JOJDKHOCTD U IIOJIOXKEHHUE.

Ha mnomyuyenHble 1o moure WM 3aBE3€HHBIE BU3UTHBIE KAapTOYKU I0OJIAaraercs JaThb OTBET CBOMMU
BU3UTHBIMHU KapTOYKaMU B TeUeHHE 24 4acoB.

busnecMmeny pekoMeH TyeTcst BCeria UIMETh IpU ceOe He MEHee JIECATH CBOMX BUBUTHBIX KapTOUEK.

enosvie nooapku u cysenupul. Jlenatb NOJapKU U MPENOJHOCUTh CYBEHUPBI ¢ (UPMEHHBIMU 3HAKaMU
CBOMM IIapTHEpaM — JaBHsS TPAAULIMS 1EJI0BOIO MUpA.

CornacHo 3THKETy IIpH NEPBOM BCTpeUE MOAAPKU AAPAT X035€Ba, a HE TOCTH.

K BBIOOpY CYyBEHHMPOB HEOOXOIMMO OTHOCUTHCS OY€Hb Cepbe3HO. OHM JOIKHBI COOTBETCTBOBATH POAY
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3aHATUH, crienupuke GUPMBI UM MECTY, TJI€ OHa PacIlOIOKEHa.

[Monapok Oyner BHIMIIALETH BECOMEE, €CIIHM €r0 YKPACUTh 'PAaBUPOBKOM MM 3MOJIEMOIi Balield KOMITAaHUN
1160 MHUIIMATIAMU TOTO, KOMY OH IpeHa3HavYaeTcs.

[Tpu nenoBoM BU3HTE B APYTyI0 CTpaHy YMECTHO JApUTh XYAOKECTBEHHO O(QOPMIICHHBIE M3JETUS —
HEeOOJIbIINE CKYJBITYPBI, TPABIOPbI, KHUTH, T.€. BCE, YTO CBS3aHO C HAlIe! CTpaHOM.

Yaesvle. YaeBble marotcs He Be3ze U He Beerga. O0 sToM Hamo 3HaTh. YaeBbie 00s13aTEIbHBI, KOIIa BaM
[0 Ballleil mpockOe OKa3bIBAIOT YCIYrHM, HE HPEAYCMOTPEHHbIE OOBIYHBIM IMOPSIKOM OOCTYKMBaHHUS HIIU
nporpaMMoii. B Takux ciyuasx 370 0ObIYHAS IUIaTa 3a YCIYTH, HalpUMep LIBeWlapy, BbI3BaBIIEMY JJIsI Bac
TaKCH.

Jpyroii Bua 4aeBbIX — 3TO JONOJHUTENbHAS IJ1aTa 3a ycIyrd. KopunopHoMy B TOCTHHHUIE, KOTOPBIM
MPUHOCUT BaM T'a3€Thl, BBI OIJIAYMBAETE UX CTOUMOCTb, & TAaKXKe JaeTe yaeBbie B pazmepe 10—20% ot Hee.

PexomentyeTcst 1aBaTh 4aeBble OHUIIMAHTAM B pecTOpaHax M 06apax, BOIUTEISIM TaKCH, TapepoOIIKamM
1 HOCUJIBLIMKAM.

Ilpuempi. 3a4acTyro MeHeKepy IPUXOAUTCS OCEIaTh pa3IMyuHbIe IPUEMBI, Y>KUHBI U T.11. CylliecTByer
HECKOJIbKO IIPAaBMJI, KOTOPBIE CJIENYET 3HATh KaXKIOMY PYKOBOJUTENIO WJIM IPOCTO BOCIUTAHHOMY YEJIOBEKY:

1. Ha nmpuem crneayer nmpuxoauTh B HAa3HAYEHHOE BPEMs, HO Y HUKAaK He panblie. [lomyckaercs
orno3aanue B 5—10 MUH, HEeNb3sI 3aCTaBISITh APYTUX CE0s KAaTh.

2. Mecra 3a CTOJIOM ClielyeT 3aHUMaTh IO CTApIIMHCTBY COTJIACHO OOIIIECTBEHHOMY ITOJIOKEHUIO TOCTEH.

3. IlepBbIMHU 3a CTOJIOM pacca)KMBAOTCS JaMbl, MYKYHMHBI TOJDKHBI UM ITIOMOYb.

4. Mecra 3a CTOJIOM [JOJDKHBI Y€pelOBaThCs, T.€. JKEHIIUHA JIOJDKHA CHJETh PAJOM C MYKUMHOH H
Ha000POT.

5. CHauana o0CIyKUBaIOT JKEHIIUH, TOTOM MY>KYHH.

[IpaBuna, KOTOpbIE HY>KHO COOJIOAATh, cHis 3a cTtosioM [ 105, ¢. 125]:

1. EcTb HY>XHO THXO.

2. Kotnetsl, ppiOy HOXXOM HE €MIST, €CIIM 3TO HE CTEIHATbHBINA HOX.

3. Msco ensT, o Mepe HaJIOOHOCTH OTpe3ast OT HEero Mo Kycouky. BUiky aepxar B 1eBoi pyke, HOXXK — B
IIpaBoil.

4. Cyn He HYKHO J10e/1aTh 0 KOHIA, JIy4llle HEMHOT'O OCTaBUTh B TapeJKe.

5. Xneb HY)XHO OTJIAMBIBATh MO KYCOUKY JIEBOM PYKOHM, KOTJa €T BTOpOe OJIf0JI0, U OTKYCHIBATH OT
OO0JIBIIIOrO KyCKa, KOTa eAsT IepBoe OJI00.

6. Canar He OepyT CBOEH JIOXKKOMU. J[JIs1 5TOro MpUTrOTOBIICHA CHIeHAIbHAS JIOKKA.

7. 3a CTOJIOM HE KYpSIT.

8. Henb3st monb30BaThCs 3y00UHMCTKOM, a TeM O0Jiee maibliamMH.
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9. Ecimu comHeBaeTech, KakMe BWJIKA M HOX, JJIs1 Kakoro OJiroja IMpeqHa3HayeHbl, Oepute KpaiHue,

MTOCTETIEHHO MEePeABUTASICh K TapeIlKe, HE OIUOETEeCh.

Bce nepeuricnieHHbIe paBUiia MOBEICHUS HA MPUEMAX COCTABIIAIOT HEMAIOBAXKHYIO 9acTh KYJIBTYPHOTO
TTOBEJICHHUS MEHE/KEpa, UYTO CO37aeT OJaronpHusATHOE BIICUATICHUE O YEJIOBEKE M BIHUSET HA MCXOJ JICJIOBBIX
IIePEroBOPOB.

Buvibop mooenu nosedenus. Vtak, UMUK B JIEOBOM OOIIECTBE SIBISIETCS CYryOO JIMYHOCTHBIM
HWHCTPYMEHTApUEM, C IIOMOIIBIO KOTOPOTO BO3MOXKHO CO3/IaHHE JIOBEPUTEITLHBIX OTHOIICHHH. be3 noBepus, Kak
W3BECTHO, B HOPMAJILHOM OW3HECE MPAKTHYECKH HET MepCHeKTHB. JlenoBbIe JIO/M, KOTOPHIE JTOOUBAIOTCS
yCIIeXOB B OHM3HECe, KakK MPaBUIIo, MPHUBJIEKATENbHBL. He cBoel pecriekTabenbHOCTI0 M MIUPOKUMH JKECTaAMH
MPH OIUIaTe CYETOB B PECTOPAHAX M YBECEIMTEIbHBIX 3aBEACHMSX, a XOPOIIMMU MaHEpPaMH W CKPOMHBIM
yMaJTdYMBaHUEM O TOJIIMHE CBOEro Kolelbka. Hactosmmii Ou3HecMeH — He 0alloBeHb CyJbOBI, a YEIIOBEK,
KOTOPBIiA, OJ1arofapsi CBOeMy He3aypsTHOMY WHTEIUIEKTY, CTal C Hel Ha «ThD».

[lepBbiii W3 KpuTepueB BBIOOPa MOJIETH COIMATBHOTO TOBEIEHUS TAaKOB — OHO JIOJDKHO
COOTBETCTBOBAThH 3aKOHY, HM B KO Mepe HE MPOTUBOPECYUTH YCTAHOBJICHHOMY B OOIIECTBE MPABOMOPSIKY.
3aKOHOIMOCIYIIAHNE W IPABOIMOYHTAHUEC — aTPUOYTUBHBIC NPU3HAKU IIMBWJIM30BAHHBIX YEIOBEUECKUX
B3anMoOOTHoIIeHu# [238, c. 123].

BropeiM kpuTeprieM BBIOOpPa MOJAETH TOBEACHHUS SIBIISIETCS HPABCTBEHHast Oe3zympedHocTh. llpu Bceit
HaIllell CKJIOHHOCTH K CYOBEKTHBHOMY TPAaKTOBAHHMIO MOpaJM B OOIIECTBE CYIIECTBYIOT OOIICTIPUHATHIC
MTOJIXO/IBI K OOBSICHCHHIO €€ OCHOBHBIX IMOHSATHH, TAKUX, KaK Y€CTHOCTb, CIIPABEIJINBOCTh, COBECTIIMBOCTD.

TperpuM KpHTEpHUeM BBIOOpa MOJAETH TOBEACHUS CIEAyeT MPU3HATh Y4eT KOHKPETHOW CUTyallud, B
KOTOPOIi TMYHOCTh IEHCTBYET WIIM 0Ka3a1ach MO CTEYEHUIO0 O0CTOSTEIIhCTB.

YeTBepThIM KpPUTEPHUEM BBIOOpPAa MOCIH TOBEACHHS SBJSICTCSA 11€1b, KOTOPYIO CTAaBUT mepen cobOoit
JIMIHOCTE. YeM Ooree 3Ha4ynMa I Hee cOOCTBEHHAS 11€JIb, TEM OOJIBbIIEH MOABLEMHOM CHUIION OHa 00JIaJaeT Mo
OTHOIICHUIO K TMYHOCTH.

[IateiM  KpUTEpHEM ClleNyeT TpPU3HATH KPUTHUECKYIO OIICHKY COOCTBEHHBIX BO3MOXKHOCTEH
WCITOJIb30BaHMSI KOHKPETHON MOJETH TMoBeaeHUs. J[1000oe KOMMpoBaHNWE YhEro-T0 CTUJIS B OOIIEHWU OIMACHO.
Hampumep, B 1eoBoM OOMICHWH BEJMKA POJIb PEUEBOTrO AKCIpoMTa. UeM JoJbIle may3a MEXay KaBep3HbIM
BOIIPOCOM M OCTPOYMHBIM OTBETOM, Ja)€ €CIIM MOCICTHUI COCTOMTCS, TeM MEHbBIIE OYKOB HaOupaer
BBICTYIAOIINMN.

[ToBeneHne Bcerma BBICTYNAeT Kak KOHKpeTHas (opMa OOIIEHHUS, COACPKAaHUEM KOTOPOH SIBIIIOTCS
mpecieayeMasi ejiib ¥ BO3MOXKHBIC YCHIIMS JUIS €€ OCYIISCTBJICHUS. B ONTHMaIbHOW MO TIOBEIACHHUS
JOCTHTAETCS Pa3yMHOE COYETaHNE 3aMBICIIOB U CIIOCOOOB €ro MCIoiHeHus. UeM oprannyHee 3Ta B3auMOCBSI3b,

TEM KOMMYHI/IKa6 CIBbHCC JINYHOCTBD.
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/Kecmui. Hamm »ecTel — TeJIECHOE MPOSBICHUE SMOLUN U MbIciaed. X naxke Ha3bIBalOT TyXOBHBIMU

MHCTPYMEHTAMHU OOILEHMs, B YeEM HET HUKAKOI' o NpeyBeanyeHus. J{eficTBUTeNbHO, OHU HECYT B cebe OrpoMHOe
KOJIMYECTBO pa3HOKauecTBeHHOW mH(popmaruu. U, dame Bcero, Hanbosiee MCKpPEHHEH, YeM MPOU3HOCUMBIE
cnoBa. [lpuHMMas BO BHHMMaHUE JBOMHOM WH(OPMALMOHHBIA APQPEKT XKECTOB — HATISAAHOCTh U
CEMaHTUYECKYI0 MCKPEHHOCTb, OpaTOpbl YAEISIIOT 0co00€ BHMMaHUE OOJIAAHUIO 3TUM «HEMBIM» S3BIKOM
O0ILLIEeHNS.

JecTpl COCTaBNSIOT CEepAIIeBHHY MAaHTOMHMEL [losTomMy oHHM He cBozsTcs K pykam. [loBopor miew,
JIBM)KEHUE HOT, OCAaHKa — BCE 3TO IpuoOperaer 0coO0yio MH(POPMAIMOHHYIO BBIPA3HTEIBLHOCTh Onaromaps
KECTUKYISIUH pyKamu. Koraa 3To fenaercs apTUCTUYHO, TO CO3AaeTCsl IPKUI IMUHOCTHBIN 00pas3.

HckyceTBo xecta — penKOoCcTHBIN nap. JKecTukymsius He MOXKET ObITh JIErKO «BMOHTHPOBAHHON» B
MOBEJICHUE KaKJ0ro YenoBeka. He Hamo myTaTh ee ¢ MaxaMu pyKamMH BO BpeMsl ITyOJIWYHOTO BBICTYTIIICHUSI.
XaOTUYHOCTh JBMKEHHS PYK, W3IMIIHSS MOPBIBUCTOCTh, HEONPABJAHHBINA JpaMaTH3M B MHUMHUKE — TaKue
Urppl Ha MYONUKY cpa3y OOHapyKMBalOT HENOATOTOBICHHOCTh BBICTYIUICHHS, €r0 HENPUYACTHOCTh K
OpaTOPCKOMY MacTepCTBY.

bnaromaps *ecty MOXKHO MEHbIIIE CKa3aTh, HO B IIEJIOM JaTh Mozeau Oosnbiie nHpopmanuu. OH Kak Obl
o0eperaeT roBOPAIIETo OT CIOBOOTY s, 3a0aNThIBAHMS COOCTBEHHBIX MBICIICH.

bnaronmapst »kecTy ceMaHTHKa CJIOB MPEACTAET 3PUTENBHO, YTO JETAaeT MBICIH TOBOPSILETO 0Opa3HO
noHatHeIMHU [239, ¢. 217].

CymiecTBeHHON XapaKTePHCTHKOMN JKecTa SBISIETCS TO, YTO OJMH W3 BUAOB TWHAMHYECKOTO CTEPEOTHIIA
— HaBBIK.

JXecTpl — HarIAIHOE CBHIETEIHCTBO CAMOUYBCTBUS Jrozieil. Hamo ymers ynpaBiisiTb CBOMMH KECTaMH,
yTOOBl HEHApOKOM HE€ BBLAATh HU JIyYlllee Hallle CaMOYyBCTBHE, HM IOXOIUTh Ha OpaBajy, 3a4acTyro
MPOSIBIISIEMYIO JIFOJBMH, Y KOTOPBIX YCIEITHO PeaTM3yIOTCs KeJaHus U 1eian. KuBok rojoBo#, oOpameHue ¢
30HTUKOM, BpYYEHHE BU3UTKM — TAKOBA JIMIIb Majas 4acTh HAIIUX MOBCETHEBHBIX KeCTOB. OHU JOIKHBI
ObITh OTpaOOTaHbl, MO0 SBJIAIOTCS INTPUXaMH MOBEACHUS, MO KOTOPHIM MHOTHE JIIOAM CKJIAJBIBAIOT CBOH
BIICUATIICHHUS.

Kak moka3pIBaloT aMeprKaHCKHE W WCITAHCKUE WCCICIOBAHHUS B O0JIACTM MEHEIKMEHTA, CTaOMIBHBIX
yCHEeXOB M0O0MBAarOTCsA (PUPMBI, B KOTOPBIX LIAPUT CHOKOWHAs MOpPAJIbHO-TICUXOJIOTHYEcKas oOcTtaHoBKa. Ee
YTBEPKJICHHE BO3MOKHO B TOM TPYZOBOM KOJUICKTHBE, TJI€ MEHE/KEPhl YBa)KaeMbl U BBI3BIBAIOT JIOBEPHE K
cebe. Ha 6a3e pe3ysibTaToB 3THX UCCIEA0BaHUM ObUT CKOHCTPYHPOBAH THUII TAKOro pykoBoauTens. OH JOIKeH
OBITH [238, ¢. 52]:

* TBEp/IbliA, HO OTHOBPEMEHHO T'MOKHIA;

* CEpbE3HBIN, HO C YyBCTBOM IOMODA;
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* TIPY>KEIIFOOHBIN, HO YMEET JepKaTh TUCTAHIINIO;

* IPEJAHHBIA CBOEMY JI€y, HO HE TEPSIET FOJIOBBI IIPH YCIIEXAaX U MMOPAKECHUSX;

* MEUYTaTEIbHBII, HO C CHJIBHO PA3BUTOM BOJIEH;

* TOTOBBIM UJITH HA PUCK, HO OCHOBATEIBHO BCE MPOCUNTHIBAIOIIUH.

Ha nytu yTBepKaeHus UMHIKA Y JIEIOBBIX JIFOIeH HEN30€KHO BO3HUKAIOT pa3udyHbie Oapreprl. Ha nx
MIPEOIOJICHHE TPATUTCSI HEMAJIO CUJI M BpeMeHU. BhIBaeT mo-uenoBeueckn OOMIHO, KOTJIa, OCHUIIUB CIIOKHBIC
MpoOJIeMbI, OHU JIOMYCKAIOT 3JEMEHTApHBIC CPHIBBI M3-32 TOrO, YTO HE YWIM ICUXOJOTUYECKUX HIOAHCOB
O0ILLIEeHNS.

J1eOBBIM JIFO/ISIM CIIEAYET XOPOIIO U3YYUTh CIA00CTH JIFOICH U TEPIETUBO OTHOCUTHCA K TEM, C KEM OHHU
paboTaroT U O0IIAIOTCs, HE THEBATHCS HAa HHUX, HE OTYAMBATHCA, JAKE CTAKUBASICH C HEOIAr0oJapHOCTHIO U
npenaTenbcTBOM. He jkedb MOCTOB OOIIEHHS — TaKOB JEBH3 «UICALHOIO PYKOBOAWTENs». Bcerma
CTPEMUTHCSI OCTABJIATH 32 COOON BO3MOXKHOCTB JIJIsl TTPOJIOJDKEHUS M BO30OHOBJICHUS! KOHTAKTOB C JIFOJbMHU.

JlocTukeHue 3TOro — MnpeKpacHasi rapaHTusi 00OpecTy MpUBJIEKATEIbHbBIN JTNYHBIA UMUJIK.

22.3. Opranm3anusi npe3eHTanum

KoneuHo, MOXXHO co3maTh cebe MMUJK, HHKOTJa HE BCTPEYasich C JIOABMH, HO pE3yJbTaT MOXKET
0Ka3aThCsl CKOpPee HEeraTUBHBIM, YeM TTO3UTHBHBIM.

B uneane meHemkep JOIKEH BCTPETUTHCS € IMyOIMKOM JIMIIOM K JIMILY ¥ IIPOM3BECTH HA HEe BIICUATICHHUE
obastHHEeM COOCTBEHHOM JIMYHOCTH, CBOMM OJHTY3Ma3MOM U crHocoOHocTsiMu. OpHuM u3 Haumbolee
JIEHCTBEHHBIX CITOCOOOB OPraHU3aINy KOHTAKTA JIMIIOM K JIUILY SBJISETCS yCTPOMCTBO MPE3CHTALINH.

[IpesenTtanusi — 3T0 ynpakHeHHE B yOekaeHUU. KoHeuHO, ecTh W Jpyrue COCTaBISIOIINE, HAIIPUMEP
nepenavya HHGOPMAIUK U UAEH, HO IPE3EHTAIIUHN YCTPAUBAIOT JUIs TOTO, YTOOBI YOAUTH YeIOBEKA HITH TPYIIITY
TIOIEH:

* IPUHATH WX TIEPECMOTPETH CBOIO MO3HIIUIO;

* IPUHSATH WM H3MEHUTh MHEHHE;

* IPEANIPUHSATH WK BO3JIEPKATHCS OT KAKOTO-THO0 IEHCTBUS MITH PELICHHSL.

[Ipe3enTanueii aBnsieTcs CUTyalus, KOT/1a BBl OKA3bIBACTECh TIepel] Ay AUTOPUEH U pacCcKa3bIBaeTe YTO-TO
0 Bamel paborte, Bamedl MPOXYKIUH WM XK€ O BalleM YYPSKACHHH. DTO MOXET OBITh MpEe3eHTAalus s
HECKOJIbKMX KOJUIET OTHOCHTEIFHO JOCTUTHYTOTO BaMH TIporpecca B paboTe, MH()OPMHpOBAHUE IIEIOU
YIIPaBJICHYECKOM KOMaH/ABI O TOM, KaKOro ycrexa JOOHJICS Balll OTAEN; JJs ayAUTOPUU B HECKOJIBKO COTEH
MIPEACTaBUTENCH NI MHOKECTBO MHBIX TPOMEKYTOUHBIX BAPUAHTOB.

YT0 ecTh 00IIero y HUX BCEX, TaK TO TO, YTO BBI JOJDKHBI CTATh MEpe]] ayIUTOPHE 1 OOBSICHUTH HEYTO

TaKUM 00pa3oM, 4TOObl BCe OBUIO MOHATHO M 3auHTepecoBaslo ciymareneil. [lockombky Bam mpupercs
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IMOCTOAHHO HAXOAWUTBHCA B LECHTPEC BHUMAHHUA, TO Ball UMUK CTAHOBUTCA KHU3HCHHO Ba)XKHOU YacTbIO

IIPE3EHTALMOHHOr O npouecca. OTHOBPEMEHHO BbI MIOIy4a€Te OTIIMYHYIO BO3MOXKHOCTh YJIy4ILIHUTh €0 B IJ1a3ax
KIIFOUEBBIX (DUTYp Balei cdepbl 1esTeNbHOCTH.

[TosTOoMy HEOOXOAMMO yUECTh BCE OpraHNU3allMOHHBIE pU(BI IPE3EHTALINH, 32 CYET XOPOLIEH MOATOTOBKU
U y4deTa ICHUXOJOTMM ayAUTOPUH MPOBECTU €€ KaK MOXKHO JIydllle U TaKUM 00pa3oM ele OoJibllie ypOYUTh
Balll UMMJUK.

HauHnure ¢ onpenenenuss npuOpUTETOB:

1. TouHo chopmynupyiite nens Berpeur. [loctapaiirech chopMyarpoBaTh CBOIO LIENIb KaK MOXKHO sSICHEe
n ybenuTech TaKKe, YTO KaXKIbIM UENOBEK W3 Balllel KOMaHAbl MOHMMAET 3TO. JTa Leib JOKHA CTaTh
KpPHUTEpUEM, 110 KOTOPOMY BBI M OyzeTe IPOBEPATh BCE, UTO 3aCIy)KHBAET MM HE 3aCITy>KUBACT BKIIOUEHHS B
MIPE3EHTALUIO.

2. Onpenenurecs ¢ ayIMTOpAEH. Bbl JOIKHBI OHATH CBOO ayIUTOPHIO, IIOCTAPATHCS BBIAICHUTH CTETIEHD
HHTepeca, UHPOPMUPOBAHHOCTH, TOHUMAHUS, OIbITA, COMPOTUBJICHUS U MPEAPACCYAKOB, C KOTOPHIMH MOKHO
CTOJIKHYTBCSL.

Cy1ecTByer TpH TUIIA Ay AUTOPUIL:

1. bonbiie cra yenoBexk.

2. MeHbIIIe cTa MIIN OATHIIECSITH YeJIOBEK.

3. HeckonbKO 4eoBeK.

OTtimune nocaeHEN ayAUTOPUH B TOM, YTO 3TO U HE ayAUTOPHUS BOBCE, & HECKOJIBKO YEJIOBEK CO CBOMMHU
npoOieMaMy, TOUKaMU 3peHus. Yclex Npe3eHTalluy B TaKoW ayJAUTOPUM 3aBUCUT OT KOJMUYECTBA BPEMEHU /IS
OTBETOB Ha BOMPOCHI.

[TonoXXuTeNbHOM CTOPOHOM TaKOM ayAMTOpPUM SABISIETCA TO, YTO Yy OpaTopa HMeercs OoJbliast
BEPOATHOCTh YOCIUThH Ka)kJIOI'0 YEJIOBEKA, OTBETUTh Ha €ro BOIPOCHI, PACCESTh €ro COMHEHUSI.

ITpu Gonblioi ayauTOopUn OpaTopy cieayeT OObEAUHUTh €€ B OJJHY Maccy, cTapaTbcsi H30eraTb OTBETOB
Ha BOIPOCHL. A yX €CJIM OHHU 3aJIaHbl, TO BeIUTe ceOs CIEeIyIOIUM 00pa3oM:

1. OtBeTbTE Ha BOMPOC.

2. [lpusHaiiTech, 4YTO HE MOXKETE OTBETUTH HA BOIIPOC, MTOOOEIIANTE BBIACHUTD OTBET.

3. Eciii Bonpoc TpyIHBIN, TIEPEAIPECYHTE €ro IKCIEPTY, TOMY, KTO €ro 3a1aJl, Uik ayAUTOPHH.

Hakomnen, Hy>)kHO yMeTh CPOPMYIUPOBATh KIIOUEBYIO (ppa3y, KOTOPYIO JOIKHBI 3alIOMHUTH CITyIIATENH,
KOTI'J1a IIPe3eHTALMs] 3aKOHYUTCH.

DT Ba MOATOTOBUTENBHBIX 3Tala MOT'YT Ka3aTbCsl OUEBUIHBIMU, U, KOHEUHO, KaJK/bIH, KTO INIAHUPYET
MPE3eHTalMIO, TEM WM MHBIM 00pa3oM IMpOXOAMT yepe3 HHX. s ycremHol npe3eHTaluu HeoOXOAMMO

OTBECTH, 10 KpailHeW Mepe, Ba yaca Ha BOIPOCHI, MPEIJIOKEHUS, apryMeHThl U (POPMYIHPOBKY TOUHBIX
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Lenei.

HOMHI/ITG, YTO 3TO TOJIBKO NPC3CHTALIUA. Ona He JOJDKHAa OXBaThIBATh BCC. CTpOﬁTG €€ TOJBKO Ha TCX
(axTax, KOTOpble MOTYT 3aMHTEPECOBAaTh BCIO ayAMTOPUIO B 1enoM. He BkIoUaliTe HUYEro yrOMUTENBHOTIO,
W3BECTHOTO /17151 OOJIBIIMHCTBA, WK CIMIIKOM JUIMTEIbHYIO TEXHUUYECKYIO HH(OPMAIUIO POCTO OTOMY, 4TO
BCE ITO «XOpOLIO ObUIO ObD» BKIIOYWUTH, WJIM TOTOMY 4YTO KOro-HHOyAb Moryio Obl 3aMHTepecoBaTh. B
MOIXOAIINI MOMEHT BBl MOXKETE 1aTh MM Ha PyKH JI000€ KOJTMYECTBO BCIIOMOTaTelIbHOM JINTEPATYPhI, YTOOBI
OHH U3y4ajM €€ Ha JOCyTe.

Haunbonee BakHbIM NPUHIUI Ha BCEX CTAIMX MJIAHUPOBAHMS: HUKOTAA HE PACCUMTHIBANTE HA TO, YTO
aynuTopus OyJeT 3auHTepecoBaHa B TeMe Balleil nmpeseHTanuu. Cuuraiite, 4yTo OHU OyayT HEUTpaIbHbI — HE
3aNUHTCPCCOBAHHBIMU, HC CKYUYAaIOIINUMH, HO BITIOJIHEC CIIOCOOHBIMHU CTATh TEMH HIJIN APYTruMu.

HpOI[OJDKI/ITeJIBHOCTB npe3CHTalu OrpaHUYCHA. E,Z[I/IHCTBGHHBIM CICACTBUEM JOTOIr0O ABJICTCA
MOTPeOHOCTh B BU3YaJIbHBIX TOMOIIHUKAX. BBl HE MOXKeTe cxKaTh CIIOBA JI0 ONpEeNIeHHOro npezena 0e3 Toro,
YTOOBI HE YTPAaTUTh NIOHMMAaHWE U MHTEPEC Ballel ayAUTOPHH, HO Pa3yMHOE HCIIOJIb30BAaHUE WILIFOCTPALIUMA
MOXET MepeAaTh Ty K€ NH(OPMALIUIO HAMHOTO JIy4lIle.

Wnmoctpaiuu MOTyT OBITh JIydIlle CJIOB, TAaK KaK OHU:

* ObICTpee 3alIOMUHAIOTCS;

* Jlerde 3allOMUHAIOTCS;

* s dexTrBHEE.

Kak Ttoibko MNOAKIIIOYAOTCA BU3YAJIbHBIC IMOMOIIHWKH, SKCIO3ULUA HAYMHACT CTAHOBUTHCH boitee
(dopManbHON B MJIaHE BO3MOXKHOCTH TMPHUAEPKHUBATHCS 3apaHee OrOBOPEHHOro cueHapus. CrpemieHue K
HaIJIITHOMY MaTepuaty JODKHO CAeaTh ee emle ay4ie [56, c. 33].

KOHTPONbHbIV CMNCOK OENCTBWIA

1. OnpenenuTe KOHMETHYIO LieMnb Npe3eHTaLmy OAHUM NPEANoXEHNEM.

2. OnpenenuTecb OTHOCUTENBHO ayanUTOPUN.

3. YcraHoBuTe, Kakoe BrnevatneHune Bbl Xotenu Gbl B UTOre 0CTaBUTL ayauToOpUM.

4. Pewnte, Kakue pasgensl BKIHOYMTL B MPE3EHTaLMI0 U KaKOBO Ha3HaUeHWe Kaxaoro pasaena.

5. Pasmectute pasgens! B nOruyeckom nopsiake, yunTbiBas BpeMs M Onpeaenss BbICTyNatoLLero.

6. MomeTbTe pa3gensl No cTeneHn BaxHOCTK Byksamm A, B, C, utobbl B cniyyae He0BX0ANMOCTH CKopee OTCesATb
HEHY)XHYI0 MHGOPMALMIO.

7. MNogymaite 0 BCTynneHuu, koTopoe Obl Cpasy 3aBOEBAsO ayAMTOPUIO.

8. VicnonbayiTe Takue npuembl, Kak «BONPOC—OTBETY, YTODbI 3auHTEpecoBaTh crywartenen u npobyauTb B HUX

XenaHune cnylwartb Bac.
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9. Ecnu 310 MMeeT 3HayeHne, ONpeaenuTeCh C BENIYMHON ayaUTOPUN U PELLUTE, KOrO NPUrNacuTb.

Pemmite, rie mpoBOAUTH MPE3EHTALIMIO.

Korna BbI OyzieTe ”METh OCHOBY JIJISl TIPE3CHTAIIUH, TIPOU3BEANTE CIICAYIOMNE AercTBUS 56, c. 46]:

1. MpopaboTainTte BeCb NPOEKT NPE3EHTaLMN B MOMCKAX MOMEHTOB, A€ WUHTEPEC MOHMKAETCS.

2. BoisiBTE 06 BSCHEHUS UMK @PryMEHTbI, KOTOPbIE CIIMLLKOM CIIOXHbI, U YIPOCTUTE UX.

3. OBaymaiiTe Ny BapbMPOBAHNS CTPYKTYPbI BbICTYMIEHNS.

4. Ybegutecb, YTO BCE W3MEHEHMS, KOTOPbIE Bbl BHOCWTE, YTOObI MOBLICUTL MHTEPEC, MMEKT OTHOLLUEHWE K
npeamety becegpl.

5. [enaiTe pa3aenbl 4OCTAaTOMHO KOPOTKAMM, YTOObI YBENNYNTL NEPUOL NOBLILUEHHOTO BHUMAHUS ayaUTOPUN.

6. Y6eantech, 4YTO Kaxapli pasaen 3akaHYMBaeTCs BaXHbIM COOOLLEHMEM.

7. Mo3abotbTeck, 4ToObI ayanTopUs 3Hana, Yto byaeT ganblue.

8. [NocTapaiTecb BOBMeYb ayaMTOPUIO B NMPOLLECC BbICTYMEHMS.

9. PeluunTe, 4TO HYXXHO 3aNOMHUTL CIyLaTeNsM, W NpUayManTe, Yto caenatb, YToObl OHWU OEACTBUTENBHO 3TO HE
3abbiu.

Onpenenure, KTO OyJET BECTH MPE3CHTAIIWIO, TPEACTABIAS I ayJUTOPHUH pa3sHOOOpa3HbIe, HO
JIOTUYHBIC B3TJISIBL.

Ha manno#l cragum permnaercs, OyfeT M 3TO TOJHOIICHHOHN Mpe3eHTallell WM Ballia Haes MOTEPIUT
Kpax.

[Ipexxne 4yem mpUCTynaTh K HANMMCAHWIO CIICHApUS TPE3CHTAIMHM, HEOOXOAMMO TIPOSICHUTH BCE
OTHOCHUTENBHO ee 1enn. Kak Tonbko

oTpe/ieNieHa TOYHAs 1eNb W JCTATbHO BBIICHEHO, KaKOW OyAeT ayIuTOpHs, YTO OHA YK€ 3HAET M YTO
XO0YEeT y3HATh, MOXKHO HAYMHATH MJIAHUPOBATH MTPE3CHTALIMIO.

Cranus TJIaHUPOBAHMS BKJIFOYAET B ce0sl BBIICHEHHWE TOTO, KTO M YTO COOMpaeTcs CKa3aTh, 3a KaKoe
BpeMsi U1 B KaKOW IOCIEIOBATEIBHOCTH. DTOT IMPOLECC SIBISIETCS JKM3HEHHO BAXKHBIM W CTOUT TOTO, YTOOBI
BKJIAJIbIBaTh B HEr0 MbICHM U ycwiaus. OT HEro 3aBHCUT, OyAeT JM Tpe3eHTalus SPKOW, MOHSTHOM,
3aIMOMUHAIONICHCS, CTOUT JIM KCIIONB30BaTh BU3YalbHBIE CPEICTBA WM OyAeT JocTatouHo ciioB. Cremyer
MPUAUPYUBO TIPOYMTATH TEKCT IMPE3EHTAIMH, YOpaTh BCE CKy4YHBIE MecTa, J00aBUTh MHTEPECHBIC (DAKTHI
[TomHuTE, YTO YpOBEHb BHUMaHUS cHUXkaeTcs yepe3 20—30 MuH nocie Hayaja BHICTYIICHHSL.'

[Tepen Tem Kak OpraHW30BaTh MPE3ECHTAIHMIO, HYXKHO MPOBECTH COOpaHHE MO MOATOTOBKE, HA KOTOPOM
JOJDKHBI TPUCYTCTBOBATh HE MEHEE TPEX .UEJIOBEK:

* YCJIOBCK, OTBETCTBEHHLIN 3a MMpE3CHTALIUIO,
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¢ ClICHUaJIMCT 110 NPECAMETY IMPE3CHTAINHN — IPOAYKTY UM YCIIYT'C, KOTOPBIC BbI 6yz[eTe MMpEeaACTaBIATh

(BO3MOKHBIN BEAYIIUI MPE3EHTALIUN);

* CHENMAJIHMCT TO ayJUTOpHH, €€ HYyXIaM, HaaeKAaM, CTPEeMJICHHSIM (BO3MOXHBIM Bemyluid
TIpe3eHTAIUH ).

3amaya 3TOro coOpaHMsi — HAMETUTh BCE OPraHU3allMOHHBIE BOIPOCHI, CIIOCOOBI MX PELIEHHUs,
TIOTIBITAThCSl HAIMMCATh TEKCT BBICTYIJICHUS, YTOOBI, B JAJbHEHIIEM HCKIIOYHTH MPOTHBOPEYHUS, OMYCTHTH
HETOHSTHBIE MECTa, OMPEIEIUTh MOMEHTBI, KOTOPbIE MOTYT BbI3BaTh CONPOTUBIICHUE ayJUTOPHH, HAUTH MyTH
MIPEAOTBPAILEHUS €€ HETaTUBHOW PeakIUH.

Ha sTtoM coOpanuu y4yacTHUKH MpPE3EHTAMU JODKHBI OIYYUTh YETKOE MPECTaBlIEHHE 00 ayIuTOPUH,
C KOTOPOM UM IPUJETCS BCTPETUTHCH.

Ecnu BBl OTBewaere 3a BCIO MPE3CHTAIMIO B IIEJIOM, U OCOOEHHO €CITM 3TO OOJNbIIasi Mpe3eHTalus, TO
caMbIM HeOJaropa3yMHbIM OyJeT Jenatb Bce OJHOMY. BBl JOMKHBI OpraHM30BaTh IPE3EHTAL[MOHHYIO
KOMaH/y, Y4aCTHUKH KOTOpOH OyIyT IOMOraTh BaM B INITAHUPOBAHUU U MTPOBEACHUN MTPE3ECHTAINH.

MOoHO IPEAJIOKUTH CIEAYIOLIMHI MOPAAOK AEUCTBUIN IO IOATOTOBKE Npe3eHTanuu 186, c. 189]:

1. Co3zoBure nepBoe coOpaHue.

Ilpuenacume:

* DKCIIEPTA 10 TEME IIPE3ECHTALINH;

* HKCIIEPTA 0 IIPEAIOIaraeMou ay TMTOPHH.

2. IlpoBenute nepBoe coOpaHue MO MIIAHUPOBAHUIO MPE3CHTAIUH.

Lenw:

* CpopMynpoBaTh TOUHBIE LIENH.

* CchopMyHpoBaTh JKeNaeMblid OTKIUK ayIHUTOPHH.

* BeiOpaTh pe3eHTauoHHYI0 KOMaH/Ty.

* Habpocatb J0ruyeckyro 1mocieaoBaTelbHOCTh HOATOTOBUTENBHBIX MEPOTIPHUSTHI.

* OnpenenuTs pasMep ayAUTOPUH U CIUCOK IIPUTJIALIEHHBIX (€CJIM 3TO BO3MOXKHO).

* BeiOpaTh MecTo mpoBeieH s (€ciy 3T0 BO3MOXKHO).

* OnpenenuThbes ¢ AaTOH (€Cr 3TO BO3MOXKHO).

Ymo oenameo:

* ApeHJI0BaTh MECTO MPOBEACHUS [ T€HEPATbHON PENETUIINU U IPE3EHTAIUH.

* [IpurnacuTh yuacTHUKOB IIPE3EHTALUN (3pUTENEH ).

» HazHauuTh naty cienyromero coOpanusi.

* [Ipurnacuts Ha cienyomiee cOOpaHue MPE3CHTAIIMOHHYIO0 KOMaH/Yy.

* JloBeCTH 10 CBEICHUS BCEX YYACTHUKOB CIEIYIOUIEr0 COOpAaHUs MPUHATHIE PEIICHHs (CM. BBIILIE).
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3. IlpoBenute BTOpOE coOpaHuUE MO TTAHUPOBAHUIO.

Lenw:

[TpopaboTaTh JOrHYECKYIO MTOCIICI0BATEIIEHOCTb.

* YTBepAUTH TOPSIIOK BBICTYIUICHUH, UX MPOAODKUTETHHOCTD, TIEPEPHIBEI.

* CornacoBaTh 1€ KaXKJ0T'0 U3 BHICTYIAIOIINX.

* CoryacoBaTh C KKJIbIM BBICTYITAIOIIMM COIEP)KaHUE €T'0 BBICTYIIIICHHUS.

» O0OCyIUTh, BCIOMOTaTEIbHBIC MAaTEPUATIBL.

* [lepeuncauts Oyaylive BCTPEUH U UX LIENH, BKIFOYAsl ATy YePHOBOT'O TPOCMOTPA.

Ymo oenamy:

* HagaTh mMoroTOBKY OCHOBHBIX JIEMOHCTPAIIMOHHBIX CPEICTB.

* Hagatp pa3paboTKy BCIIOMOTaTeNbHBIX MaTEPUAJIOB.

* Hauatp paboty mo obecrnieueHunto, Harpumep:

— MIPUTOTOBJICHUS K TIPUEMY T'OCTEH;

— 3aKyCKaMH ¥ MPOXJIJAUTEIbHBIMHA HAITUTKAMU;

— TPaHCIOPTOM;

— JIOTIOJTHUTEIILHBIMHA MaTepPHAJIAMH,

— TaIKaMu;

— U T.0.

* YCIOBUTHCS O CICAYIONIEM COOpPaHUU CO BCEMHU, KTO UMEET K HEMY OTHOILICHHE.

* [IpurnacuTs peanogaraeMoro CIrymaTes.

HeiictBus kaxxaoro Benyiero: '« Haznaunts qy0epa.

* 3anucath MOMHBINA TEKCT OYAYIIEro BRICTYIUICHUS H JI0 CICAYIONIETr0 COOpaHus IepeaTh ero OCHOBHOU
KOMaHJIE.

4. TlIpoBectu TpeThe COOpPAHHE MO TNIAHUPOBAHUIO.

Lenw:

* [IpopaboTaTh HAOPOCKH BBICTYIIJICHUI BCEX BEAYIITHX.

* YCTpaHHUTh IPOTUBOPEUHS, TOBTOPBI U IPOITYCKH.

e OOcymuTh BCE BBICTYIUIGHHSI C TOYKH 3pCHHSI AYAHTOPUU W TOCMOTPETh, TNI€ MOTPEeOYIOTCS
VCKJTFOUEHUSI, PACIIUPEHUS HITU COKPAIICHUS,

* [IpoBecTr oO1IEe OOCYXKICHHUE, TaTh KaKIOMY M3 BEAYIIMX IAHC BHECTH CBOU MPEIOKESHHS 10 BCe
MIPE3CHTAIUH B IICTIOM.

Ymo dename.

e Hasgaunts JAaTbl ITPOU3BOJCTBCHHBIX COBeIlIaHI/II\/'I C KaXAbIM BCAYHNIMM MW C YIIPABJAIOIIUM
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ITIPOU3BOJACTBOM.

Heticmesus kascooeo sedyujezo:

* HagmkroBaTh TMpE3EHTAMI0O HAa MarHUTOPOH (MaKCHMMallbHasi MPOAODKUTEIBHOCTh — JIBE TPETU
BpPEMEHU BBICTYIIJICHHUSI) M IEPEHECTH 3aMUCh HA OyMary.

* Penith, kKakue ayinoBU3yalbHBIE CPEICTBA BAM MOTYT TTOHAJOOUTHCS.

5. IlpoBeauTe MpOU3BOACTBEHHBIE BCTPEUH C KAXK/bIM BEIYIIIHM.

Lenw:

* OnpenenuTh TPOAOIKUTENBHOCTD KaXKI0W MPE3CHTAIUH.

* YOpath Bce JIMIITHEE.

* [Ipogymath CTPYKTYpY KasKJ0TO BBICTYIIJICHHSI.

* PaccMoTpeTthb Bce BBICTYIIEHUS C IO3UIIMU KPUBOM BHUMAaHMSL.

* OOCyIUTh CofiepKaHue M HAa4aTh pa3pabOTKy BCEX ayAMOBH3yaIbHBIX BCIIOMOTATEIbHBIX CPEICTB.

Ymo oenamo:

* 3aKa3aTh BCE ay/IMOBU3YaJIbHBIE BCIOMOTaTEIbHBIE CPEICTBA U ONPEACIIUTD ATy UX U3TOTOBJICHUS.

¢ JIaTh KaXJ0My OKOHYATEJIbHBIA TEKCT CLEHAPUS.

* Ha3zHauuTh gaTy 4epHOBOrO MPOroHa, KOTAa BCE ayIMOBU3YalbHBIC BCIOMOTaTEIILHBIC CPEICTBA OYAyT
YK€ TOTOBBI.

eticmaus kaxcoo2o eedywe2o:

* OKOHYATEIhHO J0pa0OTaTh TEKCT BBICTYIUICHUS U MPOBEPUTH, YKJIAIBIBACTCS JIA OH B OTBEIACHHOE
BpeMsI.

6. UepHOBOI TIPOTOH C KaKIBIM BEAYITUM 10 OTJAEIIbHOCTH.

Lenw:

* [IpoBepuTH COOTBETCTBUE BU3YATbHBIX CPEICTB M3HAYATHLHOU KOHIICTIIIUH.

* YOenuThcs, 4TO BU3YyaIbHBIE CPEICTBA TOUHO MOAXOMIST K CTPYKTYPE U CLIEHAPUIO MPE3CHTALINU.

* [IepenpoBepuTh AMUTENHEHOCTD BBICTYIUIEHUN C UCMOIb30BAHUEM BU3YaJIbHBIX CPE/ICTB.

* JIaTh BO3MOXKHOCTb BEIYIIEMY BBISIBUTH JFOOBIC TTPOOJIEMBI, BBI3BAHHBIE UCTIOIB30BAHUEM BU3YaIbHBIX
CpEICTB.

* Penth, qocTruraer M Kaxx10€ U3 BBICTYIUIEHUNA 3ayMaHHOMN LEH.

UYmo oenamo:

* [IpoBecTu OKOHYATENIbHBIE COKpAILEHUS, U3MEHEHUs, HCIPABICHUSI B BU3YyaJIbHBIX CpPEACTBAX WU
OTKa3aThCs OT HUX.

Jleticmaust kaxcoo2o eedywe2o:

* UactHeiM 00pa3oM OTHUTM(OBATH BCIO MPE3CHTANHMIO M OTPEHNETUPOBATH MOPSAOK JIEMOHCTPAIMH
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BH3YaJIbHbBIX CPEJICTB CO CBOMM JIyOJIepOM.

7. IIporoH B mpUCyTCTBUH BCEX, BKJIFOYAS MTPEACTABUTENS CIYILIATEICH.

Lenw:

* YBHUIETh NPE3EHTAINIO LIEJUKOM C TOW CKOPOCTHIO, C KaKOM OHa U OyJeT HIITH.
* [IpoBecTH OKOHYATENIBHBIN XPOHOMETPAXK.

* OueHuTh 00ITUH APPEKT Mpe3eHTAIIUH.

* [IpoBEpUTH COCTBIKOBKY BBICTYIICHUH.

® HpOBeCTI/I OKOHYATCJIbHBIC COKPALICHU A NI U3MCHCHU A, KOTOPLIC MOT'YT HOHa,[[O6I/ITLCSI.

° OTpGHCTI/IpOBaTL BCC TCXHHUYCCKHC JACTAJIM W JACTAJIM PCKUCCYPblI BMECTC C BCAYIIUMU:

BH3YaJIbHBIC CPEJICTBA, MTOPAIO0K JEMOHCTPALIMH U T.11.
Ymo denamo:
* [IpoBecTr XpOHOMETPaXK U CIIENIATh 3aMETKH JUIS KaXI0Tr0 BEIYIIETO.
* B koHI1e TpopaboTaTh WX MO OTIACIBFHOCTH € KaXKIBIM BeIyliM. BeayIiero He mpepbIBaTh.

8. IIpoBecTH reHepalIbHYyIO0 PETIETUIIUIO.

Lenw:

CBET,

* IIpoBepuTh BCIO MpE3ECHTALMIO HA MeECTE JCHCTBUS, B pEaJbHBIX YCIOBUAX M C HACTOSILUM

00OopyIOBaHUEM.
* O3HaKOMHUTH BEAYIIMX C YCIOBUSMH, B KOTOPBIX UM HPHUIETCS paboTaTh.
* [Ipn6aBuUTH KaXKIOMy YBEPEHHOCTH.
Ymo denamy:
* XpoHOMeTpaXX. 3aMe4aHHs B KOHIIE, KaK U Ha TIPOTOHE.
9. [leHb mpe3eHTalui.
* [Ipu6bITh 3apanee.
* Kaxxiomy BezyiieMmy poBepUTh CBOM ay/IMOBH3YaJIbHBIE CPEICTBA.
* [IpoBecTu packpernoeHHyo 6ecey Mex/1y BEAYIMMH U 3pUTEISIMHU (€CIHU 3TO BO3MOXKHO).
* C jlerkuM cepAiieM BOCHIPUHUMATh BCE TEXHUUECKUE HETTONAIKH.
Ymo Oenamey:

* Berperuthbest yepes Henenmo 1 00CYAUTh YPOKH, KOTOPBIE M3BJICKIN U3 MPE3CHTAIIUH.

22.4. Cucrema «I1abaux pusieidmmHs»

JIroOoii opraHu3anuu HEOOXOAMMO YHAENATh IIOCTOSHHOE BHUMAHHME CBOEMY OJIaronoiy4uio, a JaHHOE

Onarornonyyre BO MHOTOM OINHKpaeTcs HA MOMYSIPHOCTh. Y KOMIIAHMKA NPAaKTHUYECKH HET BBIOOpa B

BO3BBILICHUH ce0s yepe3 cpeacTBa MaccoBor MH(popmanuu. Bee oHM ¢ UX TOMOIIBI0O KOHTAKTHPYIOT € CaMOi
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LIIMPOKON CBOEW ayauTOpuel, HpaBUTCA UM 3TO WM HeT. Hekoropwle pupmbl UMEIOT pemyTaiuio, KoTopas

CKJIQ/IBIBAJIACh TO/IaMU U KOTOPYIO HEBO3MOXKHO OBUIO TOCTPOUTH, CKa3aB JIMIIIL HECKOJIBKO ClIOB. Bee neno B
TOM, YTO MyOJIMKa IyTeM JTUTEIFHOIO HAOMIOACHUS U CPAaBHEHHS PEIllaeT, KaKylo PelmyTalrio HMEIOT T WIIH
WHbIE KOMIIaHUHM, U TaKUM 00pa3oM OHa JaeT MM ONpPEAETICHHYIO XapakTepHUCTUKy. MHOrue opraHu3aluu
MIPUHUMAIOT BOJIEBBIE PELICHHUS] OTHOCUTENIBHO MMHJXKA COOCTBEHHOH KOPIOpAalUMU M MBITAIOTCS JOCTHYb;
3TOr0 Yepe3 CpescTBa MaccoBoil nH(popmanuu. Eciin HeT HU4ero o4eBHIHO MPOTUBOPEUMBOIO, TO Ta WM MHAS
KOMITaHUsI 00SI3aTEIFHO OKaXeTCsl /Uil IMyOJMKH TakoW, Kakod oHa ceOs MOKa3bIBAaeT WM Kak OHa O cebe
roBoputT. To ke camoe, KOHEYHO, MOKHO CKa3aTh U 00 MHIWBUIyaTbHOM HUMHJIKE — Bbl HIMEHHO TOT, KaK O
ce0e TOBOpUTE MIIM KaK ce0s BeeTe.

CoBepIIeHHO OYEBHJIHO, YTO KOMIIAHUHM, KOTOpBIC OINpPENETICHHO JKEIal0T MPEICTaBUTh ITyOJHKe
KOHKPETHBIA UMUK, TOOBIOTCS ycIiexa, €ClM MOCTOSHHO OyayT OOIIAThCS C HEl uepe3 CpeicTBa MacCOBOM
napopmaruu (CMU). OcHOBHBIMH MeXaHHW3MaMHu (HOPMHUPOBAHUS OOIIECTBEHHOTO MHEHHS siBisiFoTCs CMI.
[Tomumo »3TOroO, HCHOMB3yeTCS WENbId psif Apyrux (opM M METOAOB BO3JCHCTBHS HAa CO3HAHUE JIIOJIEH
cniermasucramu PR (Public Relation), ynpasnenmamu.

UYro xacaercs CMMU, To 31ech ucnonb3yercs psaa GopM U MeTonoB pabot. Cpenu 3THX GOopM B MOCTICIHHUE
rofpl 3a pyOexkoM BeIensercs «madmucutuy. [IpsMoro mepeBoja 3TOro TepMHUHAa HET, @ B CMBICIOBOM
BapHaHTe — 3TO cJeNaTh JOCTOSHHUEM IyOJIMKH YTO-TO, CTaTh H3BECTHBIM, 3aBOEBaTh IOIMYJISIPHOCTD,
npuodpectd UMUK, C TOUKHU 3peHHSI TPAKTUUECKON CTOPOHBI — 3TO OecIiiaTHas peKiiama.

[TabnucuTH, onHAKO, HE CleqyeT MyTaTh C pekiaMmoil. Pexiama — 3TO HEYTO, 32 YTO OpraHU3aIUs
IJIATUT, @ U3BECTHOCTh MONy4aeT OecryiaTHO. Xopoiiee MadIMCUTH MOXKET YIyYIIUTh UMUK KOMIIAHUH, U
Osarogapsi 5ToMy 00BEM €€ MPOJaxk MOXKET PE3KO YBEINYUTHCSA YyTh JIM HE 32 OJIHY HOYb; IIJIOXO€ Ma0IUCUTH
MOKET CTOJIb K€ OBICTPO MPUBECTH K MTPOTUBOIIOIOKHOMY I DEKTY.

«[Ipecc-punerms» — CBSA3U ¢ Ipeccoi. ITO CHEeUUaNIbHO CO3/1aBaeMble CITy:KObl BHYTpPH OpraHU3aLNY,
KOTOpBIE pa3pabaThIBAIOT CTPATETHIO W TMPAKTUKY CBsI3W opraHu3anuii, upm co CMU. MexmnyHapoaHbIid
OIIBIT CBUJETEIILCTBYET, UTO «IIPECC-PUIICUILTH3Y» OMUPAECTCS Ha YEThIpEe MPUHIIUIHAIbHBIE OCHOBBI:

1. JInuHbIE KOHTAKTHI.

2. BzaumHoOe 10BEpUE U yBa)KEHUE.

3. YMeHue HaxouTh KoMIpomucc B uHTepecax CMMU.

4. CobnrofieHre TOYHOCTU U OBICTPOTHI MPEAOCTABICHUS MaTepHAIa.

[Tockonpky Xopolmas ciaBa TaKKe Ba)KHa, TO OYEBHIHO, YTO TOr0, KTO B COCTOSHUMU HPEACTAaBUTH
KOMITaHUIO B BBIFOJHOM CBETE IEPE] CPEACTBAMH MacCOBOW HMH(OpManuu, B KOMIAHUUA OYIyT BCSYECKU
noompsite. OHM  Belb CIOCOOHBI MPEACTABIATH XOPOIIMA HWMHUDK OpraHu3alud BCEMY MHpPY, W,

CJIEA0BATCIbHO, UX COOCTBEHHBIN UMUK B I'Jla3ax IHI/IPOKOI\/'I HY6J'II/IKI/I TOXXC CHUJIBHO BO3BBICUTCA.
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A ITOCKOJIBKY T€ WJIM MHBIC ITPCACTABUTEIIN KOMIIaHUH SIBJIIIOT Ce0s 06HIGCTBGHHOCTI/I B BBII'OJHOM CBETC,

TO B CBSI3H C 9TMM BO3PACTAET U BOCIIPUATUE POJIM ITUX JIUYHOCTEH. XOPOIIMI UMUK TAKUX JIIOJEH ITIOMOraeT
KOMIIAaHMH, CO3[Ia€T YCJIOBHUS JMJisi ee ImpouBeTraHus. YenoBek, KOTOPbII MOXET MPEICTaBUTh CBOIO
OpraHu3allfi0 B BBITOJHOM CBETE, COXPAaHIET BHICOKOE MHEHHE O ceOe Kak BHYTPH, TaK M BHE KOMIIAHUU C
MTOCTOSTHHBIM YJIyYIlIEHUEM CBOUX IEPCIIEKTHB B Kapbepe.

[Ipecca He MOXKET aTh TOYHYIO WH(OPMAITUIO O Balllel opraHu3anuu 0e3 MpeaBapUTEILHOTO Pa3roBopa
¢ KeM-bo, cBsi3aHHBIM ¢ Hell. [loaToMy O4YeHb Ba)KHO, YTOOBI KOMIIAHUS BCET/a ObUIA TOTOBA HANPABUTh
KOro-1100 U1l BCTPEUH C MPECCoil, TENEBUACHUEM HITU PAIHO.

Kaxxnast koMmaHusi CTpEMUTCSI UMETh OINPEIEICHHBIN UMUK, KOTOPhIM OHAa XOTesa OBl MpEeICTaBIsTh
caMol MMPOKoH myOnmke. MHAMBUAyaIbHOCTh OPraHU3alli OOHAPYKUBACTCS B TOM, KaKylO TO3HIIMIO OHA
3aHMMAET 0 OTHOIICHHWIO K MOTPEOUTENO0, JaHHAs MO3UIUs M3JIaraercsl MmyOJMKe YaCTUYHO M CPEACTBAMU
MaccoBOi nH(opMaIuu.

Kak wmumk kommanum OyJeT OIEHEH OOIIECTBEHHOCTHIO, OBIBACT MHOTJA KyJa Ba)KHEE, HEXKETH
CTOMMOCTh €€ TPOAYKTa, WIM JaKe€ HACKOJIBKO BOOOIIE IIEHHO JIEJI0 ATOTO YUPESKACHUS. YcreX (UPMBI,
OOJBIION U MaJiol, MOXKET 3aBHCETh OT TOT0, KaK MyOJIMKa IIpopearupyer Ha ee MO3UINI0 B TOM BUJE, KaK
OHa oTpakeHa B npecce. [Tlockonpky Gnaromnonyyue myOauKu O4eHb BaXKHO Ui GUPM, TO XOpoIliee MaOIMCUTH,
o0ecrieunBaroIlee MpolBETaHNEe, — ITO OYCHD BaKHASI MHBECTHUITHS.

Komnanust MOXKeT Takke Co3BaTh Mpecc-KOH(MEPEHIINIO, €CTIM Y Hee €CTh OINpPEIeNICHHAs] TOUYKa 3PEHUS
WM HOBOCTH, KOTOpBIE OHa XOTena Obl COOOIIMTH CpeACTBaM MaccoBod HMHGpopManuu. B mrobom ciydae
KOMITaHMH BCETJa HY>KHBI JIFOJIU, TOTOBBIE MIPEACTATh NEPE IPECCO.

Ecmu mpencraBuTens Tmpecchl 3axodeT MoOeceoBaTh € KEM-TO W3 PpaOOTHUKOB KOMIAHUHM C
OTIPEICICHHON Crelnann3alyeii, To KOMIIaH!sl HA9YHEeT UCKATh KOTr0-IM00 U3 3TOM 001aCTH, 3aCIyKHUBAIOIIETO
noBepusi. Komy MOXXHO MOPYyYHUTh OCYIIECTBIISTH CBSI3b C MIPECCOM, OCTABAsICh YBEPEHHBIM, YTO OH HE MOJAOPBET
TOT UMUK, KOTOPBIM OpraHu3anus BCErAa CTPEMUTCS MPEACTABIATh? MeHemKep MOKET 0Ka3aThCs JTyUIIUM
KaHauaaToM. M ecnu BBI B CBOEH OpraHu3aliiy XoauTe B 00pa3e Hanbosee TUITUYHOTO €€ YJIeHa, TO BaC MOTYT
MOMPOCHUTH MOCTOSTHHO MPEICTaBIAThH Bally KOMIIAHUIO B PECCE.

CrapaiiTech TPUHATH TAKYI0 BO3MOXKHOCTb JIJIsl YIYYIIIEHUS KaK COOCTBEHHOTO MMHUDKA, TaK U MMHJIKA
BCEH KOMIMaHUM. DTO UAEaIbHBIN IIaHC TPOU3BECTH XOpOIIlee BIIeYaTICHNE HE TOIBKO Ha MIMPOKYIO MyOIHKY,
HO M Ha BaIllUX COTPYIHUKOB.

B OonpmmHCTBE CHTyaluii IPUXOAUTCS MPEACTABIATh KOMIIAHUIO, U TOTJA OT BAacC >KAYT BOILIONICHUS
BCEOOBEMITIONIETO MMHKA. B 3TOM ciiydae HEOOXOAMMO ITOCIENOBATEIbHO M OTBETCTBEHHO MPOSICHSTH
MO3UIMIO0 KOMITAaHUU. DTO BOBCE HE 3HAYUT, YTO BBl HE MOXKETE MPEICTABUTh U CBOM COOCTBEHHBIM UMUK, a

TaK)K€ UMUK CBOEU pabOThl B BBHITOJHOM cBere. [IpocTo, Oymydn XOpOIO MOATOTOBJICHHBIM K BCTpEYE C
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IIpeccoii, Bbl IMOJyyaeTe MIAHC KaK Obl YKPYMHHUTb CBOIO JIMYHOCTh, BbI MposBIiIsieTe ce0s KakK 4YeNOBEK,

TIOJIE3HBIN JJIs1 KOMITAHUU ¥ CIIOCOOHBIH 3 PEKTUBHO MPECTABIATH €€ B KAUECTBE MPECcC-CeKpeTaps.
[Ipecc-cexperappb nomkeH 001a1aTh OONBIIMM Oara)xoM 3HaHUN 00 OpraHU3aIMH, KOTOPbIH MOCTOSIHHO
TIOTIOJTHSIETCS ICTAISIMH, BBIICHSIOIIMMUCS JIMYHO Yy TepcoHaia. Hukorna Henmp3si HelOOLEHUBATh CHTYAIHIO,
Belb COOOIIEHHE YhEr0-TO MHEHHS CPEICTBAMH MAacCCOBOH MH(OpPMAIIMH MOXKET WMETh HEIBYCMBICICHHBIC
HamekH. IIpecc-cekperapb JOIKEH yMETh OCTaBaThCS CIIOKOMHBIM IO/ JaBJICHHEM U OBICTPO COOOpakath,
MIOHUMasi, YTO HEKOTOPBIE OTBETHI MOT'YT OBITh JABYCMBICIEHHBIMH. UTOOBI M30€XKaTh 3TOr0 U MOKa3aTh CBOE

3HAaHUC MMPECAMETA, HY>KHO O6paTI/ITLCH K IIYHKTaM MHCTPYKIHUH — PCKOMCHAALNAM IJIA ITPECC-CEKPETaPA.

PEKOMEHOALWMW ANA NMPECC-CEKPETAPA [6, 249].

1. HeobxoguMmMo NOAroToBUTL Kak MOXHO 60fiee MOMHYK U MOMYRSAPHYO WMHGOpMauuo. 310 MHopmaums o
KOMNaHuW, ee AeSTENbHOCTI, MPOAYKUMM, npobnemax, nnaHax v T.a.

2. Heo6x0aMMO BbISICHUTL LIENW MHTEPBLIO W AaBaTb NOATOTOBMEHHbIE 3apaHee OTBETbI U 3asBNEHNS, 0COOEHHO
€CIN OHW CMNOPHBI.

3. [pecc-cekpeTapb AOMKEH OepXaTb WHTEPBbIO MOA KOHTPONeM, CneauTb 3a BCEMW (hakTamu W 3apaHee
NOArOTOBMEHHbIMI OTBETaMKU 1 ObITb CNOCOGHBIM TOBOPUTL YMHO M MO cywecTBy aena. Jlioboe konebaHue, noteps
YBEPEHHOCTU WMNM He3HaHWe cuTyauun OygeT 3aMeyeHo CryliaTeneM Wnu penopTepoM M MOPOAMT COMHEHWS B
npaegonogobHocTy. B aTom nnaHe ByaeT nyywe ckasath: «5 He 3Hatoy.

4. Heobxoanmo paspaboTaTb TpU-YeTbipe NPOCTbIX 3asBMNEHNS, KOTOPbIE XOYET CAenaTh OpraHM3aLlns; BOSMOXHO,
OLHU 1 Te Xe NpeanoXeHUs TONbKO B pasHbIX HanpaBneHusx. Tak, YTo, ecrim penopTep 3axo4eT NOBEPHYTb UHTEPBLIO B
APYrOM HanpaeneHuu, Npecc-CekpeTapb CMOXET BEPHYTb €0 K TEME, KOTOPYH MPeanoyMTaeT KOMNaHusi, NOCKOMbKY
NOCTOSIHHbIA OTKa3 OTBEYaTb Ha BOMPOCHI MOXET NPUBECTU K B0Nee KOHPPOHTALMOHHOMY UHTEPBBIO.

5. [lpecc-cekpetapb [o/mkeH OblTb TOTOB K  «3KCMPOMTY», NapupoBaTb MOMbITKM MNOAMaTb ero Ha
HEeoCBEeJOMIIEHHOCTU 1 CNPOBOLMPOBATh HEMOArOTOBMEHHbIN, FYNbIA OTBET U KOMMEHTapUN.

6. Mpecc-cekpeTapb AOMKEH YMETb COXPaHSATb CMOKOWCTBME MPW AABMEHMM UNM Hanmagkax, ObicTpo gymarts,
4T0ObI BOBPEMS OTPA3NTb KPUTUKY, CHU3WUTb arpeccito, yCTaHOBUTL KOHTPOMb U HUKOTAA HEe TepsTb camoobnaaaHus.

7. Tlpecc-cekpeTapb [OSPKEH 3HATb, YTO WHTEPBbID OOMbLWKMHCTBA CYLLECTBYOWMX CPEACTB  MaccoBOM
WHopMaLuMK ANATCA MUHYTY UMK MEHbLUE, U NO3TOMY BO3MOXHO AaTb TOMbKO ABA-TPU BaXHbIX KOMMEHTapusi. HyxHo
ObITb CNOKOMHLIM, 3aMHTEPECOBAHHLIM M CEPbE3HLIM, HO HUKOTAA He MbITaTbCs WYTUTL UK PRMpTOBaTh. B HEKOTOPBIX
cnyyasx, 0cobeHHO MO TeneBMAEHMIO, MaHepa, B KOTOPOW AenaeTcs 3asBfeHne, MOXET ObiTb ropa3fo BaxHeEMW, Yem
cogepxaHue.

8. HyHo umeTb Bpems Ha 064yMbIBaHWE BOMPOCOB, MPOCKTb, YTOObI X MOBTOPUNIK, ECNIW 3TO HEOBXOANMO.
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9. IhxmBoe 3asBNeHNe UCKIIYaeTCs, BCE HY)XHO NPOBEPST.

10. byabTe NpuBETNMBLI U HE CTAHOBUTECH B OOOPOHUTENBHYK No3vumi. Heobxoaumo, Ytobbl YyBCTBOBaNach
AobpoxenartensHOCTb.

Kommanus Hyxgaercs B onmpefesieHHOM o0pas3e, U OHa pacCYUTHIBAET, YTO €€ COTPYIHUKU IOCTOMHO
MOKaXYT ee B mpecce. OT Bac MOTYT TaKKe JKIATh MPECTaBICHUS MIpecce TPyIoBOro cTwisi B padore. Benp
Bce 0oJbllie ¥ OONbIIEe YCIIEXOB B MEHEKMEHTE JOCTUTACTCS KOJUICKTUBHBIMU YCUIIMSIMH, ¥ B YIPaBICHUH
TOXX€ HAYMHAET TJIABEHCTBOBATh rpymnmna. OT Bac TakKe MOTYT XKIaTh, YTO BBl XOPOIIO JOHECETE STO [0
MIPECCHI.

Bbl MOKeTe WMCHBITBIBATH OMACEHUsS B ITOM OTHOIICHWW W OyJeTe NeNlaTh IOIBITKH TOHATh KaK Ke
MOKHO COXPaHUTh CBOM UMUK, KOTJ]a HY)KHO TIOCTOSTHHO TIPUMEPUBATHCS K TPEOOBAHUSIM KOMITAaHUH.

Jlns Hauama, ecii BBl XOTHUTE, YTOOBI Ballla KOMIAHUS MpHU3HANIA BAXKHOCTh Ballled pabOThI, HYKHO
aJanTUPOBaTh COOCTBEHHBIH UMUK K TOMY THITY JIMYHOCTH, KOTOPBIA OHU HIIyT. DTO COBCEM HE 3HAUMUT
CKpBIBATh CBOI COOCTBEHHBIN IIApM, YM I OOTAaTCTBO W MIMPOTY HATYPHI, HO 03HAYAET, YTO BaM CIITyeT TaK
WCIOJIh30BATh CBOM Ka4eCTBa, YTOOBI IPEACTAaBUTH KOMITAHUIO U CBOIO PabOTy B OUEHB BHITOJTHOM CBETE.

OCHOBHOI1 C€10c00, ¢ TOMOIIBIO KOTOPOT'O OpraHU3allMM CBSA3BIBAIOTCS CO CPEICTBAMH MAacCOBOU
nHpopMaIy, 0COOEHHO € Tra3eTaMH U KypHallaMu, — OTIpaBJI€HUE MM Tpecc-peln30B. JTo Haubolee
MTOIXOJISIIINI BapHAHT MPEJCTABIICHUS MHPOPMAHK mpecce. ECM BBl TOT YENOBEK, KOTOPBIA PEryIsSIpHO WX
MUIIEeT, TO Ball UMUK JOJDKEH MPOCTyNaTh W B HUX. Bame wms OyaerT 3HAYUThCS B BEPXHEW YacTH
TUTYJILHOTO JIMCTA KaK KOHTAKTHOE, W PEHAKIMU HAYHYT 3BOHUTH BaM HAcCUeT JajbHEWIneld WH(GOpMAIIHH.
Ecnu Oynere genmath 3TO XOpOIIO, TO, KpoMe OOIIMX BOIPOCOB O Balllel OpraHW3allid, Mpecca, BIOJHE
BO3MOKHO, CTAHET MHTEPECOBATHCA BAIlIE IMYHON TEMOM.

Hamucatp mpecc-penus MOKET KaXKIblid, HO OOJBIIIMHCTBO HE MOXKET COYMHHTH €ro TakK, YTOOBI OH OBLI
roaHbIM U1t yOnmkanmu. [Ipecce HpaBUTCs, Kora HHPOpPMAIUs MPEeICTaBlIeHa KaK MOKHO SICHEE M KOpOoyYe.
[lycts Bam mpecc-penu3 U He, OyA€T HCIONB30BaH TOYHO TaK, KaK HAMUCaH, HO BBl JOJDKHBI CTPEMHUTHCS
HaIMCcaTh €ro TaKUM, Kak OyATO OH y)Ke HameuaTaH B rasere. Korjga Bel «HaObeTe» pyKy, Ballld IIPECC-PEn3bl
BITOJIHE MOT'YT OBITh HCIIOJIb30BaHbI B U3HAYATEHOM BHJIC.

PenaxTopy HYKHO, 4TOOBI B IIEPBOM k€ ab3a1ie ObLIH MPEICTABICHBI MATh BAKHBIX (PAKTOB («IISITh KUTOB
KYPHAIUCTUKHY): KTO, YTO, TJIe, KOor/ia U noueMy. He meeT 3HaueHUs, B KAKOM MOPSAKE CIACTYIOT 3TH (PAKTHI,
€CITi BCe OHM MpHUCYTCTBYIOT. [IpuaepxuBaiitech oOpasna (martu TpedoBanuii): «JIrm6 @pro3m3 (KT0) 00BABIII
cerofns (korpa), 4to ero ¢gupma Oyzaer cnoHcHpoBaTh (pectuBanb oOmMH Mepuiienna (uto) B Hoprmmpe
(rme). Kommanusi Hajeercss MOOUIPUTH MECTHOE HAceleHHE K TMOMJIEPKKE HX MECTHBIX OpraHu3alui
(mouemy)».

Ecmm mpecca MmpocuT 0 CHUMKCE, HOCTapaI\/'ITCCB JOTOBOPUTHCA CO BCEMH MMCIOIIMMHU K 9TOMY OTHOLICHUE
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JIFOJIbMU ¥ 9TOOBI 3TO UMEJIO 00s3aTENFHYIO JIJISl BCEX CHUTY (BKJIFOYAs M BAaC, €CIIM HEOOXOAMMO).

Ectp cutyanuu, korja KOMnaHUM IPUTIIAIIAKOT IPECCY M YBEAOMIIIIOT PENOPTEPOB, B KAKMX BAYKHBIX
JUIS HOBOCTEH MEPONPHSTUSAX YUaCTBYIOT UX OpraHu3aiuu. B cBs3u ¢ kpaTkoii popmoii cooOIIeH st OHU 4acTo
MIPOBOASITCSL B CXKATble CPOKH U MOTYT BapbHpPOBATHCSA OT IPOCTOrO U JaKOHMYHOro cooduienus st CMU no
MIOJTHOT'O U JIETaJbHOIO 3asBJICHUS U3 yCT IpeacraButens kommnanuu. [Ipu Hammuuu BonpocoB ot CMU ato
coOpaHue Ha3bIBaeTCs mpecc-KoH(epeHuei, 6e3 BopocoB — OprGHHTOM.

BaxxHo, uToOBI 1000 1MONOOHBIN OpHQUHT conmepkajl BCe OTHOCALIMECS K Jeny (hakThl, KOTOpbIE
KOMITaHUsI XOYET BBIJEIUTh, U ObUT ICHBIM M TOYHBIM. O4eHb Ba)KHO TOBOPUTH YETKO M CTAPATHCS HE MPOSIBUTH
HUKAKUX AMOLMH, 0COOEHHO €ClIM HOBOCTh KOMITaHUU Iutoxas. KoHeuHo ke, Korjia HOBOCTh XOpolIasi, Tora
JIOIyCKaeTCst Jierkasi yiblOka yJqoBoiabcTBUS. CyTh B TOM, UTOOBI BBl BBIIIACIN UCKpeHHe, aenas amst CMU
OecrpucTpacTHOE COOOITICHNE.

Ecin Bac mpocaT NpUHATH ydacTHe B Ipecc-KOH(EpEHIMM, ONATh e Ba)XXHO 3HaTh, Kakas JIMHHS
MIOBEJIEHUS 110 3TOMY IOBOJy OnpeeneHa Kak Beaymas. CtapaliTech BBITVIAECTh PacciaOIeHHBIMU, COXPAHSTh
CIIOKOMCTBHE, OCOOEHHO KOrJia MmpeaMeT cinoxeH. OTBevaiite Ha Mr00bIe apecoOBaHHbIC BaM BOIIPOCHI CO BCel
MO3BOJICHHOM BaM HCKPEHHOCTBIO, HO, KOJIb HEOOXOIMMO, UCIONb3ylHTe OTBET: «be3 KOMMeHTapueB» H, IO
BO3MO)KHOCTH, CTapaiiTech He M30€raTb OTBETOB, IIOCKOJIBKY 3TO NMPOM3BEAET BleYaTIeHHE, OyITO BBl YTO-TO
ckpbiBaere. [locne npecc-koH(pepeHIuu OpraHu3yiiTe IprueM Ui KOKTEHIb JJIsl IIPECCHI.

Kak mpecc-Opu¢uHr, Tak ¥ mpecc-KoH(GEpeHIUs JaeT BaM OTIMYHBIM IIaHC YIYYIIUTh CBOH HMHUIK.
Ecnu BBI cBenymu B mpoBeneHUHM Opu(UHTOB AJISI PECCHI M CIIOCOOHBI COXPAHSATh CHOKOWCTBHE, KOT/a Bac
3aChIAlOT BOINPOCAMH, TOTJa MMEHHO Bac OyAyT OTOXKAECTBIATH C TOM oOpraHu3alueld, KOTOPYIO BBI
MIPEJCTaBISUIM. Y CIEHIHbI 1e00T, O4eBHIHO, Oyner o3HayaTh, YTO O Bac MOAYMAalOT BHOBb, KOrja Ha
TOPU30HTE BO3HUKHET HEOOXOAMMOCTh CIeyIomIel mpecc-KoHdepeHIn. Kak «rmepBblif 4enoBek B KOMITAHUN
JUISL BCTPEY CO CPEeICTBAMU MAacCOBOM MH(OpPMALIMN», BBl HE TOJBKO OyZeTe BHICTABIATH CEOS B POIU «JIUIA»
KOMITaHUH, HO TaK)K€ U B POJIM CBOET0 COOCTBEHHOTO «JIMIIa» JUIsl CaMOM IIMPOKOM 0OIIECTBEHHOCTH.

CaMbIMM Ba)XKHBIMM OKa)XyTCsl KOHTAaKThl C peropTepaMu Mpecchl, OCOOEHHO €CIH Bbl PEryJIsipHO
BBICBIJIAETE MPECC-PEIN3bl. DTUX JIIOJICH BBl 00S3aHbI 3HATh IO UMEHHU, U Y HUX JOJDKHA OBITh YBEPEHHOCTb,
YTO OHU MOT'YT ITOJIOKUTHCS HA BAaC B OTHOIIEHUH TOUHOCTH M CBOEBPEMEHHOCTH HOBOCTEM.

Taxke OueHb BAKHBIMM SIBJSIFOTCS KOHTAKThl C Pa3JIM4YHBIMH MECTHBIMM OpraHusanusmMu. Eciu Bbl
CTapaerech IOBBICUTh ABTOPUTET CBOEH KOMIIAHMM B MECTHBIX Ipefenax, TO BaM CIlIeyeT 3HaTh, KTO B
COCTOSIHUM J1aTh BaM COBET HACUET MECTHBIX COOBITHH, TAMOIIHUX MOJIUTHYECKIX OCOOEHHOCTEH MM MTOMOKET
JTOOUTBHCS BCTPEUM C BaXKHOM MEPCOHOH B MECTHOM coBere. TyT MooLIpsieTcss BCEMEPHOE PACIIUPEHHE CeTH
KOHTaKTOB. YeM Ooibllie Jt0/IeH BBl y3HAeTe, TeM OOJIbIIEMY YHCIYy UX OKa)XKETeCh MPEACTABICHHBIMUA CaMU U

TeM Oosee JACJIOBBIMU U CBOCBPEMCHHBIMHA 6y21€T€ ACJIaTb CBOU MIPECC-PCIIN3BI.
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He orsepraiite TB u paguo. CoTpyaHHUECTBO C HUMH 3aBHCUT OT OCOOEHHOCTEH M BO3MOXKHOCTEH

Bamieil opranuzanuu. CymelTe MOOWTBHCS BIMSHUS B HAlMOHAIBHBIX CETSAX, a MecTHble TB u pammo
o0s13aTenbHO OyayT NMpPUBETCTBOBATH BCE BAIllM HOBOCTH. BBIChUTAliTe penm3bl HOBOCTEH B camble pa3HbIC
penaxiuu paguo u TB, ydeauBumce, 4To Kakaasi U3 HUX CBS3aHA C ONPEAETICHHBIM PETHOHOM.

Bac MoryT nonpocuTs 1aTk HHTEPBBIO 1 paano wim TB. Ecim Bac monpocar 1ate HHTEPBBIO MPSAMO Ha
MecTe WK 1o TeaedoHy, Bbl, OUEBUIHO, HE OyaeTe MOATOTOBJIEHBI TaK XOpOLIO, Kak XoTenock Obl. IloaTomy
BCErza CleAyeT UMETh IOJ PYKOW IOCIEIHUN MPECC-PEN3, a TaKKE CIUCOK OTHOCAILIMXCS K JeNy JIIOAEH U
nepeyeHb (HaKToB.

He mnpeneOperaiite MHTEPBBIO C KYpHAJIMCTaMH, MOCKOJIBKY 3TO OIWH M3 3((EKTUBHBIX METOI0B
pacrmpoctpaHenust HHpopManuu. IHTEpBBIO MOXKET OBITh:

a) 110 MHULIMATUBE )KYPHAJINCTA;

0) 1o BaIel HHUITHATHBE.

KypHanuctsl MOTyT OIMyOJMKOBaTb WHTEPBBIO (OKUBBIM» TEKCTOM HJIM C IOJHBIM 0O003HAUEHHUEM
MHTEpBbIOMpPYEeMOro oowvekTa. Ho MOXHO moroBoputhes, uto MHTepBbi0 B CMU Oymer 0e3 cchUlKM Ha
KOHKPETHOE JILIO.

Camblit XyAIMid ciydaid, Korja cpeicTBa MaccoBOW MH(pOpMaMK pa3o0bIBalOT IMOeIbHbIE HOBOCTH O
Bac, W 9TO IMOSIBJIIETCS BO BCEX raszerax IpexAe, YeM BBl CMOXKETE€ 4YTO-THMOO NpPeANpUHATH IS HX
HelTpamu3anuu. Ecnu Takoe Clyduioch, HE NMPUTBOpsiTECh, OYATO TaKOro He ObUIO, U HE WUTHOPUpPYHTE
npousomuenuiee. CBKUTECH CO BCEMHU T'a3eTaMH, TeJle- U PAJIUOCTAaHIUAMHU U MPENJIOKUTE UM CBOIO BEPCUIO
COOBITHIA.

[Ipocto u SICHO CKaXkHTe, YTO MPOU3OILIO, U OOBSICHUTE, YTO BBl KOHKPETHO CHE€laeTe B JaHHOMN
curyaruu. [1omoGHOro 1mara Moxer ObITh JOCTATOUHO, YTOOBI Pa3psIuTh OOCTAHOBKY.

Korna Bam HeoOxonuMo 0OHAapomOBaTh IUIOXME HOBOCTH, TO 3HAWTE, YTO €CIIM BBl OyJeTe YECTHHI U
WCKPEHHM, BaC UMEHHO TaK U BocnpuMyT. Ecim Bam e KakuM-TO 00pa3oM yAacTcs HEWTpalu30BaTh sPOCThb
myOJIMKH, TOT/Ia Ha BaC, HECOMHEHHO, IOCMOTPST KaK Ha JMYHOCTh, BEChbMa MOJIE3HYIO JIJIsl KOMIIaHUH.

OnHOBPEMEHHO C TEM, YTO Bbl B IIPECCE OKA3bIBAETE YCIYyTM KOMIIAHMM, BBl TAK)KE IMOBBIIIAETE U
coOCTBeHHBI UMHK. Bee HaUHYT paccMaTpuBaTh Bac Kak HAJAEKHBIM MCTOYHUK MH(POPMAIMH, OCOOCHHO B
Bamleil coOcTBeHHOM cdepe crenmanu3anuu. Ha Bamry mepcoHy OyayT CMOTpeThb Kak Ha YECTHOTO H
HCKpEHHEro naprHepa. Eciau Bbl IpU 3TOM, CMOXKETE ObITh MPUSTHBIM U MPOSIBUTE YMEHUE HAWUTH MOAXO[ K

m000My, TOT/Ia BB U Ballla KOMIAHHI TPOCTO OOpPEUEHBI Ha yCIIeX.

Pe3iome

Kaxxnprit 4enoBek UMeeT KakoW-TO UMHJK U CTPEMHTCS MPOU3BECTH XOpOIllee BIIeYaTIEHHE. JTO JacT
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YBEPEHHOCTb, Oy/ITO BbI UMEHHO TOT, KTO O4apyeT MOKyIaTels, OCTAHOBUT Ha cebe B3I 6occa UM O KOM

MOIYMAIOT «OXOTHHUKH 3a TOJIOBAMMI» U3 KOHKYPUPYIOIIEH (GUPMBI. ITO HE JODKHO OBITh YTO-TMOO CTOJb XKe
HEXUTpOe, KaK HOILICHUE SPKOTrO TaJCTyKa B TOPOLICK WJIM K€ TUKOBUHHOW HUIAMBL. DTO HE MOXKET OBITH
YeM-TO U3 Balllero BHEIIHETo BUIA, OHO 00s3aTeNbHO MPOSBUTCS B MaHEpEe Balllero noBeaeHus. Bam umumx
— 9TO BOCIPUSATHE Bac ApyruMu Joabmu. MMumk — obpa3 Balleil JIMYHOCTH B TJla3ax Okpyxkaromux. OH
CKJIaJpIBAECTCSI U3 TOrO, KaK Bbl CMOTPHUTE, I'OBOPUTE, OIEBAECTECh U JEHCTBYETE; KaK OTpaXkacTe Ballld
CIOCOOHOCTH M MOpaJbHbIe KauyecTBa, MO3y M JBM)KEHHUS Teja; aKceccyapbl W OKPYKEHHE, KOMIIAaHUIO, B
KOTOPYIO BBl XOJIUTE, U T. 1.

HeobxonumMo, 4ToObI Ball UMUK COOTBETCTBOBAJ HE TOJBKO BallMM BHYTPEHHUM KadecTBaM, HO U
MOAXOMWJI K JIONTOCPOYHBIM IHENMSM Kapbepbl, paBHO KaK W XapakTepy Bamleld KOMIAHUHM, W ObUI
MIPUBJIEKATENBHBIM JJIS1 CAMBIX IIMPOKHUX CJIOEB HACEJIECHUS.

e BHIMaTeIbHO OTHOCUTECH K TOA00pY oAex bl. [Ipennounraiite KauecTBO KOJIMYECTBY.

e l13yualiiTe nmpaBuia A€I0BOr0 STHUKETA, 3TO TOMOXKET CO3/1aTh O Bac OJaronpusTHOE BIEYATICHHE.

e Vlcrionb3yiiTe Opranu3anuio nmpe3eHTanui kak 3(QeKTHBHOE CPECTBO MPEICTABICHUS Ballei padoTHI.

e He u3beraiitTe cBsizeil ¢ mpeccoil. ITO HaWJIydIllee CPEICTBO 3HAKOMCTBA OOIIECTBEHHOCTH C BaMH U

BaIleil paboToM.

[IpakTHueckoe 3ananue
1. Pa30uBIIMCh HA TPYMNIIbI, TPOBEIUTE MUHH-TIPE3CHTAIIMH KaKoro-110o mpoaykra. Pacnpenenure ponu
B KaXJI0M rpyrmre.
2. Pas0eiitech Ha napsl. [lycTs ofiH U3 Bac B nape Oy/JeT )KypHaIUCTOM, IPYrol — UHTEPBbIOUPYEMBIM.

Bo3pMuTe HHTEPBBIO. 3aTe€M BCEW IPYIION POAHATU3UPYUTE PE3YIIbTATHL.

KoHnTpoJibHbIE BONIPOCHI
1. KaxoBo Ha3HaueHHE BUBUTHOW KapTOUKH?
2. KakoBbI IPUHLIUIIBI TO00pa LIBETOBOW T'aMMBI OJICXKIbI?
3. KakoBs! pyHKIIMM TIpecc-cekperaps?
4. KaxoBbI IPEUMYILIECTBA UCIIOIb30BAHNS BU3YaJIbHBIX CPENCTB?

5. Koro crnemyet BIOMpATh Ha POJIb BEIYIIETO MPE3CHTAIUH ?
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